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1994-95 
Academic Calendar 


Fall Quarter 


Monday, August 29........cscsscesessees New Student Orientation (Caldwell)/Registration (Watauga) 
Bee LLORIS Eat} sex datezzysih chsueds xcaneaty 48li cba tp ptioncd opble sven ldgottacs New Student Orientation (Caldwell) 
BPRS ARIVUSUSIL. ttcdeh shits cecccsssncsachesasscaresesezesedesenteserss' Faculty/Staff Professional Development 
Te AVE SCUEIIDETIN £05. cANWk,. See ine RUN os povashgdliodesssvsnncessesenss Registration Caldwell Campus 
BAY OOLETIDEL V),.5-.csc.ccesnssacucoseegueeseneasts Continuing Education Registration Caldwell Campus 
US TLS STP sa ig on yal ARI dl i Rt Labor Day Holiday 
(LULU i la PI As OE eR Aa Classes Begin 
NS ee Co ooc cs heat seatotieesacep eeeeneawsivoiec inion Late Registration - Watauga Campus 
AL SLED 2 on cae ap diana anil Ae een er Late Registration - Caldwell Campus 
(Tinh. S17) lial Aaa palapemetade ried nee iat aac ean cable arpnerind Fall Weekend College Begins 
PNRM ERIE PV clase clpaossceehsesccasciccsestveccetscaseasesocesnsceys Last Day for Students to Drop Classes 
October 31 - Nov. 3..Advisement/Registration for Current Students for Winter Quarter (Caldwell) 
November 8 - 10........ Advisement/Registration for Current Students for Winter Quarter (Watauga) 
Se 1 ES cae ol AON hai re cE Exams, End of Fall Quarter 
SNE MEM TTC MLD Fist 28 csc cusy ac yhcscsedqnsecleececsdiscsssrssvavoses ccasvadséoyscssve Fall Weekend College Ends 
eM TUNIC 22.4, 06, 1s4-cs00-y¢eereeeensoseepacostssssvseses Registration Watauga Campus (Winter Quarter) 
RT ME ecco tes caccascsecrscesosaseassceseceesovese Institution Closed for Thanksgiving Holidays 
Winter Quarter 

PRM NTE 5 0020555255405 s0peecaeyssdeodecnecnedecuenesensssobentnnsassasonsuseasenes Registration Caldwell Campus 
Monday, November 28...........:.:ssccsesssscseseeesees Continuing Education Registration Caldwell Campus 
TEE EE TECT UP Pin ars tore arte cas yestsactasctstasccterdantesensarsecortassesebupecesaetbesent Classes Begin 
Bee) UN. L025 5. seks acenbendostkddcovscusasesssddecsccsssatenstodes Late Registration - Watauga Campus 
Se MMICCOTID CL I o scassscinorscance<tthstedenrsscosersnestevechisehsd Late Registration - Caldwell Campus 
NN ico nccsaycantststevetcceracsscscacoesoegreneucesses Student Holidays Begin after Last Class 
NT sn sss cucscoccecosehoscesettocescteasenseseevers Employee Holidays/Institution Closed 
BMRA UME CUNT UE RT N00 cs..snsesensesesecscostudéesscasclcasiosecevel Institution Closed for New Year's Holiday 
NIN ee ccc css 214 ey ahds shi eerdtusnsqsesjenversnodtasoecosndsnsdhccernvensstersesoonectss Classes Resume 
RON ATE oon cn csnecnacscsisnecesesopesossayessosesvesnascatenasssasensess Winter Weekend College Begins 
Ry fan EW ol la SS Martin Luther King, Jr. Holiday 
UPS POE Tg 0 OSE Se ee Last Day for Student to Drop Classes 
February 6 - 9..........44. Advisement/Registration for Current Students for Spring Quarter (Caldwell) 
February 14 - 16........ Advisement/Registration for Current Students for Spring Quarter (Watauga) 
MR Fe I sce e ads. sce eeesy loca sesscddbochectosccaveSdcssovedeaicsdianvestnes Exams, End of Winter Quarter 
Spring Quarter 

NE ETAL 5 Loca sate ycfscacs iss tesccayorserescasenisssisasicvuletepescdecaggabsedecons Registration Watauga Campus 
oe ty WER gd Aah CEN Meh oan ts ne elt a a Registration Caldwell Campus 
emesay MMarchis2 Water ths.lonnde. a Continuing Education Registration Caldwell Campus 
ENING 1G De ee 2 a oe Caen en Gen Faculty/Staff Professional Development 
MMR ICC NEC een ee ee dese the enc aPs sdusy fo cere ctascscdeercctacsreptesusenecoendedend Classes Begin 


March Oe ei cn ah ees aS terion nen yaees Late Registration - Watauga Campus 


March, 6-7 ccs thc) OM Ee Pe ae SU ee. Late Registration - Caldwell Campus 
Saturday, Marchy] S00 20.002 .1000, Ne, eter i a ihcy eis clea Oe Winter Weekend College Ends 
Saturday Marchy 25 fttntccccotsh reer ectec scenes MMM in toe nears re cat tee eet Spring Weekend College Begins 
Wednesday Aprik/1 2) 20nd ee ate bee ere: Last Day for Students to Drop Classes 
Friday, April ‘140 bepulaish.. Soke: aries ane NE eal Cate oi Student Holidays Begin after Last Class 
SaturdaysApribil 5. 0haetescecat.t coer Student Holidays for Weekend College Begin after Last Class 
MondayaAnrililictac dence ce cctte, Gone, ak cn eae eee Employee Holiday/Institution Closed 
MONGAVSADTU 24s cot cto leccessdciertesdecteelactea gh ant WAC ye ae mee un atae ea ede eet ea Classes Resume 
WedtesdayerADEle 2O antec eeeme tara Faculty/Staff Professional Development (half-day) 
Thriesdays ADTib 2 /cch vee Jemeasiieta nave oeenceetie Faculty/Staff Professional Development (half-day) 
May 9 S11 eee toe Advisement/Registration for Current Students for Summer Quarter (Caldwell) 
May 16 - 17.0... Advisement/Registration for Current Students for Summer Quarter (Watauga) 
May 2APZ5 2G Seniesa cccmic ce etieeteericsnceteetue siontrnta tod capa mane Exams, End of Spring Quarter 
Summer Quarter 

ROTA IMLAY (29). ccoccsSsconcbasceceaoteedect casee! cetarterdenny AUN te ses ee cenAt AEE Registration Caldwell Campus 
Monday: May 20s iste 3. ae eee ac, Mien Continuing Education Registration Caldwell Campus 
TUCSUAY ML AVO tas icra es SRN ad ees cas Te eee Otek cca See eee ee Registration Watauga Campus 
TRUPSOAY, HUN CL stat strce oct eelcscecacescocctecs eee cacs eM tosicitietretcorses vie erect cee ean Classes Begin 
Midpointtol cache Session .atiacn ss. teeta gece ucastecseceetatiotas Last Day for Students to Drop Classes 
OP ULING a Ui eet tee acs daschntinsat hoes salts cath seas dnsegs sti aneedh tans Natasa Late Registration - Watauga Campus 
UNC. 12a UNE, 2, CAV, ONY) densctsctnaes¥as 98  asacaoeeatho ants aaspaneseetiness Late Registration - Caldwell Campus 
UNE, VENCHING ONY Mamer ct arc ta cacctiecie ers acaarre Late Registration - Caldwell Campus 
Satirda vay We: LO sccm one meme eriat Esmnerse nap seen AAA One get Spring Weekend College Ends 
BRAVING Ski ite ne een erie err ays Student Holidays Begin after Last Class 
TEESE sc SUD Se ses cect aan ea ade | el ata Institution Closed for Fourth of July Holiday 
Thursday, JULY. Gig -src.ciascelcacstarateae cases nnecan etn tetec Lene Mn ane) cae a ae Classes Resume 
July 42 ee hoe Advisement/Registration for Current Students for Fall Quarter (Caldwell) 
AUUStL Fite Nee Advisement/Registration for Current Students for Fall Quarter (Watauga) 
AUSUSHLOU TL Tar TA ia, begat ak faa Rd ey Laden tae Oa er ae Exams, End of Summer Quarter 
Friday, ‘AugustiLS tetas. tie ek, Oban aiceks Meese nts Graduation (Civic Center 7:00 pm) 
Mini-Sessions 

First MINE-S@SSiOMh cee soses eos erctseanetecc esate PREC TGA oats Oder ene Crees daan tee eee June 5-23 
Second: Mini-Session antivir catan ence ae Maree June 26-July 19 (July 3, 4, 5 Holidays) 
Third Mini-Sesstony,. tbe ere ace mnie teh cba atcr, | co eae July 24-August 11 


Note: Continuing education classes, including literacy, occupational extension, compensatory 
education and community service, may be scheduled according to the needs of the 
community and may not conform to the academic calendar. 


General Information 


History of the College 


The 1963 North Carolina General Assembly passed the Community College Act creating a 
system of comprehensive community colleges, technical institutes, and industrial education 
centers in the State under the State Board of Education. 


The 1979 General Assembly rewrote the Community College Act and authorized a new 
board for community colleges, effective January 1, 1981. 


In January, 1964, Caldwell Technical Institute was tentatively approved by the State Board 
of Education. On March 28, 1964, the people of Caldwell County approved the college 
through a bond vote of $600,000 for the purchase of a site and construction of facilities and up 
to five cents tax authorization for operating the college. Final approval by the State Board of 
Education followed on April 2, 1964. 


The first president, Dr. H. Edwin Beam, was selected that fall and began work in November, 
1964. Classes in health occupations began at a temporary site in 1965. The first full year of 
classes, 1966-67, were also at a temporary site. A permanent site was selected for the institute in 
January, 1965. Selection of an architect was made in February, 1965. New facilities were 
occupied in September, 1967. 


On July 1, 1970, Caldwell Technical Institute was authorized by the North Carolina General 
Assembly through the State Board of Education to offer college transfer courses. Subsequently, 
Caldwell Technical Institute changed its name to Caldwell Community College and Technical 
Institute. A referendum seeking approval of the issuance of $800,000 in bonds by Caldwell 
County was proposed and voted upon on December 7, 1971. The local money was to match a 
federal grant of $799,306 under the Appalachian Region Act. This referendum was passed by 
more than a 2 to 1 majority. In 1973, the institution received $500,000 of state construction 
funds from an appropriation by the North Carolina General Assembly. These funds enabled the 
trustees to increase the size of the college by about 77,000 square feet. The new buildings were 
occupied during the 1974-75 school year. 


In 1979 the Caldwell County Commissioners authorized an expenditure of $600,000 to 
match a proposed Appalachian Regional Grant of $400,000 to construct additional facilities. 
These new facilities were occupied in August, 1982. The additional 19,000 square feet make a 
total of 154,000 square feet of building space at the institution. 


In September, 1973, the Watauga Division of Caldwell Community College and Technical 
Institute was established to provide limited credit and more extensive non credit offerings in 


various locations throughout the county to the citizens of Watauga County. Appalachian State 
University permits the CCC and TI Watauga Division students to use the university's library 
facilities. 


Dr. H. Edwin Beam retired June 30, 1984. Dr. Eric B. McKeithan was Pee July 1, 
1984, to begin his term as second president. 


The institution has grown substantially since its beginning in 1964. In the late 1980's, full 
time equivalent student enrollments in curriculum and continuing education programs 
combined ranged from 2,300 to 2,500 per year. During any given year, some 12,000 to 
14,000 different people take at least one course with the college. The college employs 
approximately 150 full time personnel and 300 part-time personnel in a year. 


The General Assembly appropriated $250,000 to the college during the short session of 
1984. These funds were combined with $129,000 of local appropriations and a 6200-square- 
foot addition was added to E-building to provide state-of-the-art facilities for Nursing, 
Occupational Therapy Assistant, and Physical Therapy Assistant training program. 


In the spring of 1987, the Watauga County Commissioners renovated a 6800-square-foot 
former child care center and turned the facility over to the Watauga Division of Caldwell 


Community College and Technical Institute. With seven classrooms, a kitchen, and space for a 
Small Business Center, a Career Center, a computer lab, and offices, this facility, which is called 
the Watauga Business Center, provides the college with much-needed space for day-time 
programming as well as additional space for evening classes. 


On June 6, 1986, the voters of Caldwell County approved a bond referendum of $3.4 
million for Caldwell Community College and Technical Institute to construct a job training center 
($1.9 million) and a civic center ($1.5 million in bonds to be matched by $1.5 million in funds 
from other sources). In July of 1986, the General Assembly appropriated $100,000 in capital 
funds to Caldwell Community College and Technical Institute. In August of 1987, the General 
Assembly appropriated another $1.49 million for capital construction at the college. 


In July of 1988, the North Carolina General Assembly designated $100,000 for the design 
of the first permanent building on a Watauga County campus. In November of 1988, the 
Watauga County Commissioners purchased a 39-acre site for the Watauga County campus of 
Caldwell Community College and Technical Institute. The campus is located west of Boone on 
the 105-421 bypass. 


The Job Training Center on the Caldwell campus was completed in April of 1989 and was 
named the E. M. Dudley Job Training Center by the Board of Trustees. 


In June of 1989, the college purchased a former showroom of Fairfield Chair Company, 
containing 23,250 square feet, and 13.3 acres of land on which the J. E. Broyhill Civic Center is 
constructed. In August 1989, the North Carolina General Assembly appropriated $100,000 in 
capital constructions funds for the college to use on its civic center project. In July of 1991, the 
college purchased a lot adjoining the civic center. The civic center opened in October of 1993. 


In July of 1989, the college purchased 20.3 acres of property adjoining the main Caldwell 
Campus for future development. A 1,600 square foot addition to the gym was completed in 
October of 1991, and construction of a 12,000 square foot maintenance building for the 
Caldwell campus was completed in August of 1992. 


In November of 1993, a $250 million statewide community college bond referendum was 
approved by North Carolina voters. Of $8,361,539 earmarked for Caldwell Community College 
and Technical Institute, $2,261,539 will be used to construct classrooms and laboratories for 
the Watauga Campus and $6.1 million will be used to construct classrooms, laboratories, and 
instructional support facilities on the Caldwell campus. 


Institutional Purpose and Goals 


Caldwell Community College and Technical Institute, serving primarily Caldwell and 
Watauga counties and operating within the legal framework set by the North Carolina General 
Assembly, opens its doors to any adult desiring to learn. All students are offered the opportunity 
and are encouraged to develop their intellectual, social, occupational, civic, cultural, and 
physical potential. The college is committed to providing quality, inexpensive, continuing 


education opportunities to meet the needs of adults at facilities located within commuting 
distance. 


In keeping with the general purpose of Caldwell Community College and Technical 
Institute, the Board of Trustees, the staff, and the faculty have adopted the following goals: 


1. Provide effective instruction to all who enroll; 

2. Provide the opportunity for individuals to develop basic academic skills by offering 
adult basic education, high school equivalency and developmental programs; 

3. Provide a variety of vocational, technical, college transfer and continuing education 
programs that reflect the changing needs of students, business, industry, and 
professional and public services; 

4. Provide general interest courses, cultural enrichment programs and educational 
services: 

5. Provide meaningful access to all constituents in the service area who may benefit from 
college programs; | 
Provide support for the economic development of the community. 

Provide a comprehensive academic and student support services program which 
offers opportunities for successful entry to CCC and TI, enhancement of academic 
success and personal development, and the smooth transition to other colleges and to 
the workplace. 

May 20, 1993 


Location 


Caldwell Community College and Technical Institute is located on a 98.3-acre tract in 
Hudson, North Carolina. Since the College is on Highway 321, it is accessible to the population 
centers of Lenoir (5 miles) , Granite Falls (5 miles), and Hickory (10 miles). 


The college’s J. E. Broyhill Civic Center is located on a 14.4 acre tract on U. S. 321, 2.5 miles 
north of the Caldwell Campus. 


In Watauga County, the College has instructional facilities and administrative offices at 
Highway 421 West and 105 By-Pass and at the Watauga Business Center on Bamboo Road in 
Boone, North Carolina. Watauga County Commissioners purchased a 39-acre site for a 
permanent campus on the 105-421 bypass west of Boone in 1988. 


Accreditation 


Caldwell Community College and Technical Institute is accredited by the Commission on 
Colleges of the Southern Association of Colleges and Schools to award associate degrees. 


Diploma, Associate in Applied Science, Associate in Arts, Associate in Fine Arts and Associate 
in Science programs have been approved by the North Carolina Department of Community 
Colleges and the State Board of Community Colleges. 


The radiologic technology program is accredited by the Committee on Allied Health 
Education and Accreditation of the American Medical Association. The nursing program is 
approved by the North Carolina State Board of Nursing. The medical sonography program is 
accredited by the Committee on Allied Health Education and Accreditation of the American 
Medical Association. The occupational therapy assistant program is accredited by the Committee 
on Allied Health Education and Accreditation of the American Medical Association in 
conjunction with the Accreditation Committee of the American Occupational Therapy 
Association. The physical therapy assistant program is accredited by the American Physical 
Therapy Association. 


The cardiovascular sonography program is seeking accreditation by the Committee on 
Allied Health Education and Accreditation in cooperation with the Joint Review Committee on 
Education in Medical sonography. 


Student Success Rates 


Prospective and current students who would like information concerning graduation rates, 
students’ satisfaction with the college, students’ goal attainment, and the general overall 
effectiveness of CCC and TI may request a copy of the institution’s effectiveness profile from the 
Student Development office. 


Nondiscrimination Statement 


Caldwell Community College and Technical Institute is dedicated to equality of opportunity 
for its staff and students. Caldwell Community College and Technical Institute does not 
discriminate against students, employees, or applicants on the grounds of race, color, religion, 
age, sex, national origin, or handicap. Caldwell Community College and Technical Institute is 
committed to this policy. 


Caldwell Community College and Technical Institute supports the protection of citizens by 
all applicable Federal Laws including Title VI and Title VII of the Civil Rights Act of 1964, Equal 
Pay Act of 1963, Title IX of the 1972 Education Amendments, Executive Order 11246 as 
amended by 11375 Title VII (Section 799A) and Title VIII (Section 845) of the Public Health 
Service Act, Age Discrimination Act, the Rehabilitation Act of 1973, and the Americans with 
Disabilities Act of 1991. 


Sexual harassment shall be deemed a form of discrimination based on sex as prohibited by 
Section 703 of Title VII of the Civil Rights Act, and North Carolina General Statute 126-16 ( in the 


case of employees) and Title VI of the Education Amendments Act of 1972 (in the case of 
students). 

Sexual harassment is defined as deliberate, unsolicited, unwelcomed verbal and/or physical 
conduct of a sexual nature or with sexual implications. 


Any member of Caldwell Community College and Technical Institute believing they have 
been discriminated against or desiring more information concerning these provisions should 


contact: 

Ms. Alice Whisnant, and/or Dr. Tony Deal 

Affirmative Action Coordinator Dean of Student Development 
Coordinator of Title IX and Section 504 
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Admissions 


General Admission Requirements 


Caldwell Community College and Technical Institute is a co-educational college open to 
any individual meeting the admission requirements for the particular course or area in which 
that individual wishes to enroll. These requirements vary with the areas of study offered by the 
college. 

Students wishing to enroll in a curriculum program at Caldwell Community College and 
Technical Institute should contact the Student Development office for application forms, 
interview appointments, and dates for placement testing. 


All technical and college transfer programs require a high school graduation or the 
equivalent. Students enrolled in the vocational programs must be 18 years of age or high school 
graduates. 

Applicants to Caldwell Community College and Technical Institute should 

1. Secure application forms and make application for admission. 

2. Request that a transcript of past high school and college work be submitted to the 

Student Development office. 

3. Complete the required placement tests for specific programs. 

4. Have an interview with a member of the Student Development office. 

Students who are not entering programs need to submit only an application for the 
admissions process. 


Special Admissions Requirements for 
Programs with Limited Enrollment 


Biomedical Equipment Technology 


Application e Transcripts of college work 
High school transcript e@ Placement tests 
Adult high school diploma or GED e Interview with Program Coordinator 


Cardiovascular Sonography 


Application e@ Adult high school diploma or GED 
High school transcript e Transcripts of college work 
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Placement tests @  RDMS license 


Interview with Program Director e Health form after acceptance 
Cosmetology 

Application e Transcripts of college work 

High school transcript ! e Reading placement test 

Adult high school diploma or GED e Interview with Program Coordinator 


Medical Sonography 


Application e Hospital visit arranged by admissions 
High school transcript counselor 

Adult high school diploma or GED e Interview with Program Director 
Placement tests e@ Health form after acceptance 


Transcripts of college work 


Nuclear Medicine Technology 


Application e Hospital visit arranged by admissions 
High school transcript counselor 

Adult high school diploma or GED e Interview with Program Director 
Placement tests e@ Health form after acceptance 


Transcripts of college work 


Nursing, Level I (LPN) 


Application e@ Health form after acceptance 
Placement tests e Interview with counselor or Director of 
High school transcript Enrollment Services 

Adult high school diploma or GED e Current certification in CPR after 


Transcripts of college work acceptance 


Nursing, Level II (RN) 


Application e High school transcript 
Placement tests e@ Adult high school diploma or GED 
Pharmacology admission test e Transcripts of college work 
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Transcript from nursing school 

Hold valid North Carolina LPN license 
no later than two weeks after enrolling in 
program 

Health form after acceptance 

Cumulative GPA of 2.50 or better on 
nursing and science courses from 
previous nursing program 


e@ Caldwell courses or equivalent must be 
completed prior to enrolling in Level II: 
Biology 135, English 101, English 102, 
English 102R, English 103, Health 100, 
Psychology 201, Psychology 210, and 
Speech 101 

e Interview with counselor or Director of 
Enrollment Services 


e Current certification in CPR after 
acceptance 


Occupational Therapy Assistant 


Application 

High school transcript 

Adult high school diploma or GED 
Placement tests 


Transcripts of college work 


e Hospital visit arranged by admissions 
counselor 


e@ Health form after acceptance 


e@ Interview with Program Director 


Physical Therapist Assistant 


Application 
High school transcript 
Adult high school diploma or GED 


Placement tests 


e Health form after acceptance 
e Transcripts of college work 


e Interview with Program Director 


Radiographic Technology 


Application 

High school transcript 

Adult high school diploma or GED 
Placement tests 

Transcripts of college work 


e Hospital visit arranged by admissions 
counselor 

@ Interview with Admissions Committee 

e Health form after acceptance 


Truck Driver Training 


Application 
Valid driver’s license 


e  D. 0. T. physical examination 
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LOCALIZING THE ENEMY 


LOCALIZATION 


Allied Health Program Policies 


Additional departmental policies and procedures, including student retention and 
readmission, are available in the various departments and will be provided for each student 
following admission to the designated program. Clinical laboratory experiences are provided 
through the utilization of area institutions, clinics, agencies, and physicians' offices. Each student 
is responsible for providing transportation to the clinical site. Students also provide their own 
uniforms consistent with the department uniform guidelines. 


No student will be considered a nursing student, a cardiovascular sonography student, a 
radiography student, a medical sonography student, an occupational therapy assistant student , a 
nuclear medicine student, or a physical therapist assistant student at CCC and TI until official 
notification of admission is granted through the mail by the Director of Enrollment Services. 


Placement/Advisement 


In order to guarantee high program standards and student success, it is important that the 
academic abilities of students be equal to program entrance requirements. The "open door" 
policy allows all students the opportunity to further their education; however, program entrance 
requirements must be met. The student advisement program and placement testing assure that 
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students will be enrolled in courses appropriate to their academic abilities. | Entrance 
requirements vary for individual courses and programs. See program and course descriptions in 
the catalog for prerequisites and entrance requirements. 


Advisement. The faculty advisor program is a cooperative effort of the faculty and Student 
Development. At the time of enrollment, each student is assigned an advisor who will assist that 
student in planning programs and selecting courses. Student Development counselors serve as 
advisors to students who are not enrolled in specific programs (special studies students). All 
students should make appointments with their advisors at least once each quarter before early 
registration for the next quarter. 


Placement Testing. Math, English, and reading placement tests are required for entrance 
into college transfer and technical programs. A reading placement test is required for entry into 
Vocational programs. To be admitted to the college transfer program, a student must meet all 
placement requirements. 


Students may be exempt from placement testing if 


1. Transfer credits in English and math are accepted. 
2. §.A.T. scores of 500+ in math and 475 + in English are received. 
3. Evidence is presented of a four-year college degree. 


(In certain cases, retesting may be appropriate. ) 


Refresher Courses. If deficiencies are found in any one area, a counselor will help 
students select an appropriate refresher course in order to meet necessary program requirements 
and/or course prerequisites. Refresher courses (guided studies courses) will not count toward 
graduation. College transfer and technical students who are deficient in reading must take 
reading upon enrollment. Vocational students are encouraged to take reading immediately but 
must take a reading course after completing 16 credit hours. 


Orientation 


An orientation course is available to all new students entering Caldwell Community College. 
The course, Orientation to College 101, assists the students in becoming acquainted with 
programs, policies, facilities, and personnel on the campus and is offered each quarter. It is a 
required course for students enrolling in programs at CCC and TI. 


Provisional Students 


A student applying too late to complete pre-entrance requirements may be permitted to 
enter the college as a provisional student. Provisional students must complete all requirements 
within the first quarter of attendance. 


15 


Foreign Students 


Caldwell Community College and Technical Institute is authorized by the U.S. Department 
of Naturalization and Immigration to admit foreign students. This permission was granted on 
July 12, 1966, with authorization number WAS 214-1562. 


Foreign students must meet the same admission requirements as all other students. 
Included with the application should be a transcript from an authorized school or university. If 
this document is not in English, it should be translated and certified before being sent to CCC and 
TI. The Test of English as a Foreign Language (TOEFL), with a minimum acceptable score of 
500, is required of all applicants as evidence of adequate proficiency in English. 


Visiting Students 


A student working toward a degree in another institution may take courses at Caldwell 
Community College and Technical Institute for transfer. The student must complete the 
application form and should obtain written permission from the degree institution stating that the 
courses at CCC and TI will be acceptable toward degree requirements. It is the responsibility of 
the student to request IN WRITING that an official transcript from CCC and TI be sent to the 
degree institution. 


Transfer Students 


A transfer student is a student entering Caldwell Community College and Technical Institute 
who has earned credit at another institution and wishes to apply these credits toward a CCC and 
TI degree or diploma. In addition to submitting all other application materials, students desiring 
to transfer credits must have all official transcripts sent to CCC and TI by the institutions which 
originally granted the credit. To be considered for credit, courses must have been taken at a 
regionally accredited institution and must show a grade of "C" or better. Certain exceptions may 
be made. Notification of transfer credit granted will be mailed to the student prior to the end of 
the first quarter of enrollment. If applicable credit has been accepted from another institution, 
transfer students may be exempt from some of the admission placement tests. 


Credits from colleges operating on the semester system are recalculated on a quarter-hour 
basis. A grade point average for graduation, honors, and continuing enrollment is computed 
only for courses taken at CCC and TI. 


For information on advanced standing by placement, see Credit by Examination, page 20. 


Students with Disabilities 


For the orthopedically impaired, entrance to and movement within buildings can be 
accomplished with ease through use of ramps and elevators. Reserved parking is available near 
the main ramp and other designated handicapped parking spaces across campus. Other student 
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conveniences, such as a chair-height card catalog in the library, specially marked directions for 
the seeing-impaired in the elevators, wheelchair desks in the classrooms, a telephone in the 
student lounge, and several drinking fountains in the halls, are provided. Restrooms are 
available in "E" and in "G" Buildings. 

For those with other impairments, the college makes available special educational aids, such 
as tutors, interpreters, notetakers, tape recorders, and a Braille dictionary. Three complete 
courses are now on tape, and a limited number of others are offered via cablevision. Students 
who need special services must arrange for them through the Student Development department 
well in advance of the time such services are to begin. The college does not assume 
responsibility for providing personal attendants, readers or devices of a personal nature. 


Special Students 


Students who are taking one or more curriculum credit courses but who are not enrolled 
in a degree or diploma program are called "Special Students." For admission, special students 
need only to complete the application available in the Student Development department. 
Special students may register for any course, provided they meet prerequisite requirements for 
the course(s). Special students will pay the same tuition and fees as regular students. If a special 
student wishes to enter a program at a later date, he/she must complete a "Program/Advisor 
Change Form" in the Student Development department and complete all admission re- 
quirements for that program. 


Policy on Admission of 
High School Students 


High school students may enroll in a course or courses if 


(1) they are 16 years of age or older. 

(2) CCC and TI officials give permission. 

(3) their high school principal or designee gives permission. 

(4) they meet the necessary prerequisites. 

High school students who want to take a course are encouraged to see their guidance 
counselor. 


An applicant not attending high school who is between the ages of sixteen and eighteen 
years and who has special educational needs may be admitted to appropriate courses or 
programs provided 


(1) The applicant has left the public schools no less than six calendar months prior to the 
last day of regular registration of the quarter. 
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(2) The application is supported by a notarized petition of the applicant's parent, legal 
guardian, or other person or agency having legal custody and control, which petition 
certifies the place of residence and date of birth of the applicant, the parental or other 
appropriate legal relationship of the petitioner to the applicant, and the date on which 
the applicant left the public schools. However, all or any part of the six-month waiting 
period may be waived by the superintendent of public schools of the administrative 
unit in which the applicant resides. 

(3) Such admission will not pre-empt institution facilities and staff to such an extent as to 
render the institution unable to admit all applicants who graduated from high school 
or who are eighteen years of age or older. 


Readmission of Dismissed Students 


Readmission of dismissed students at a subsequent session will be at the discretion of the 
college. Students should refer to the student handbook for details on disciplinary procedures 
and regulations pertaining to suspension and expulsion. 


A student dismissed from the college for any reason can petition the Admissions Committee 
to consider his/her readmission after one quarter's absence following dismissal. 


Veterans should see the section on Academic Probation for information concerning the 
reinstatement of benefits. 


Academic Standards 


Grading System 


Official grades are issued for each student at the end of each quarter. A student who lacks 
passing averages at mid-quarter should schedule a conference with the instructor and/or faculty 
advisor. 


Students enrolled in curriculum program courses will be graded by the grade system shown 
below and assigned a grade point equivalent in quality points for each quarter scheduled. 


Number Letter 

Equivalent Grade Grade Point Equivalent 

93-100 A - Excellent 4 quality points each quarter hour 
85-92 B - Good 3, quality points each quarter hour 
77-84 C - Average 2 quality points each quarter hour 
70-76 D - Below Average 1 quality point each quarter hour 
Below 70 F - Unsatisfactory 0 quality points each quarter hour 
AP Advanced Placement No quality points given 
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I — Indicates failure to complete certain course requirements because of extenuating 
circumstances. 
W -— Student withdrew from the course. 
Y — Audit - Indicates no grade or credit given. 
P — Pass - No quality points given. 
CR — Credit by examination - No quality points given. 


CS -— Continued study to meet course objectives. 
NG — No grade available. 


Advanced Placement 


As a result of articulation efforts between Caldwell Community College and Technical 
Institute and Caldwell County School, certain courses are approved for advanced placement. 
Upon certification by the high school teacher, appropriate CCC and TI department dean, and 
registrar, the grade of AP will be posted on the transcript. Credit hours will be granted, but no 
quality points will be given. 


Grades of "I" (Incomplete) 


An "I" grade in a course indicates the student is making satisfactory progress at the end of 
the quarter but, because of extenuating circumstances, is unable to complete the course 
requirements. When an incomplete is given, a contract outlining the work to be completed must 
be signed by the instructor, appropriate department dean, and the student. A copy of the 
contract will be submitted to the registrar's office with the end-of-quarter grades. All work must 
be completed by the end of the following quarter (by the end of the following fall quarter for 
incompletes received during spring quarter). At that time, the incomplete must be changed to a 
letter grade by the instructor. 


Veterans should check with the veterans coordinator in the Student Development 
department upon receiving an "I" grade. 


Withdrawing from Courses and/or School 
Students who withdraw from a class or from college should first consult with their academic 
advisors and then contact the registrar in the Student Development department. 


A student may withdraw from a course and receive a grade of "W" up until fifty percent of 
the class contact hours have elapsed. After the midpoint, all drops will be initiated by the 
instructor who may assign a grade of "W" or "F" at the end of the quarter. 


19 


Veterans should check with the veterans coordinator in the Student Development 
department for specific VA regulations concerning withdrawals and class repeats. 


Course Repeated for Credit 


When a student repeats a course, the last grade is recorded as the final grade for the course; 
and only the last hours attempted are counted in determining the student's grade point average. 


Course Repetition 


Students may repeat a course once. 
Exceptions to this policy include: 


special handicapping condition 

change in technology 

student failure of course or to improve grade 

for additional student improvement and learning upon written approval by the 
appropriate division dean and Vice-President of Instruction 


Veterans are advised that they cannot receive VA benefits for courses previously passed. 


Auditing 


A student who audits a course pays the regular registration and tuition fees. The audit must 
be indicated at registration. Students who audit do not take tests or examinations, do not receive 
grades or credit, and cannot later change an audit to credit. Students who enroll for credit may 
not change to audit. 


Any student who wishes to audit a physical education course must have the approval of the 
Dean of Allied Health. 


Course Substitutions 


Under special circumstances, a course substitution may be made in a program. Any course 
substitution must have the written approval of the department dean of the program involved and 
the vice president of the institution. In the event a course has been deleted from a particular 
program, a course substitution may be used to meet the requirement. 


Credit by Examination 


Students enrolled at Caldwell Community College and Technical Institute who are qualified 
to accelerate their studies because of their demonstrated abilities may receive credit by 
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examination for some of the curriculum courses. The student wishing to receive credit by 
examination must petition the department dean under whom the course is offered. If the 
department dean deems the course suitable for credit by examination, the student may receive 
permission to take the examination developed by the department dean and appropriate 
instructors. The department dean will decide the appropriate score demonstrating competence 
in the course. Regular course fees must be paid by the student before credit can be given. 


For those students in their last quarter prior to fulfilling the qualifications for graduation, 
application for credit by examination must be made at least 20 calendar days prior to the end of 
the quarter. The test must be taken within the next 15 calendar days. Appeals for exception may 
be made to the Vice President of Instruction. 


If the examination is passed, the student will earn credit hours toward graduation but no 
quality points. Credit by examination (CR) will be indicated on the student's transcript. If the 
examination is not passed, no notation will be made on the transcript. 


Students may not use credit by examination to repeat a course, nor may the student repeat 
the examination. No more than twenty-five percent of the hours required for a degree or 
diploma may be earned by examination. 


Caldwell Community College and Technical Institute offers college credit for the subject area 
examinations included in the College Level Examination Program (CLEP). Credit will be granted 
toward a degree following a student's registration and enrollment. 


The credit by examination process is used for a student desiring credit for prior learning. 
The student should contact the appropriate department dean for information on the proficiency 
examination. 


Cooperative Education 


Cooperative Education is designed to give students enrolled in most programs an 
Opportunity to work on a curriculum related job while completing degree requirements. This 
combination of classroom instruction and related work experience provides numerous benefits 
to the student, the college, and the employers. 


Co-op students work in part-time or full-time jobs selected and/or approved by the college. 
Academic credit is granted for successful work experiences. 


Interested students should contact the Office of Cooperative Education for details. 


Independent Study 


Eligible students may apply to take a course that is listed in the school catalog but that is not 
being offered during the designated quarter. Students should apply through the Student 
Development department. Requirements for independent study courses are as follows: student 
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must have a 3.0 program GPA, student must meet with instructor a minimum of one hour per 
week, course cannot be a lab course, course cannot be a repeat, and student must have 
approval of department dean. 


Individual Study, 198 Course 


Eligible students may wish to pursue the study of a particular subject which is not listed in 
the school catalog. Under the individual study program, the student designs and pursues a 
project with an instructor serving as consultant. Permission must be obtained from the dean of 
the department in which the study will be done. For information on individual study, the 
student should consult with the appropriate department dean. 


Class Designation 


Students completing 45 quarter hours of course work will be listed as sophomores. 


Schedule Changes 


Change of a student's schedule after registration has been completed will be made only with 
permission of the registrar and advisor. If enrollment in any class is not deemed sufficient, the 
college reserves the right to cancel the course. 


Academic Progress 


Caldwell Community College's academic standards policies attempt to maintain academic 
quality and prevent prolonged failure for all students. Procedures are designed to identify 
students with academic difficulty and to insure effective and fair corrective action. Maintaining a 
viable procedure requires the commitment of faculty, staff, and students. 


The faculty/staff will: 


(1) inform all students of minimum academic standards and grading procedures. 
(2) alert all students of academic difficulty as early in the quarter as possible. 


(3) notify all students of their program grade-point averages immediately following the 
quarterly grade report period. 
Note: Copies of the policies for specific programs in Allied Health are distributed to each 
student enrolled and are available with each program coordinator and in the office of 
Student Development. 
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Academic Probation 


A student whose program grade-point average falls below the following standards will be 
placed on academic probation. (Academic status is based on program grade point averages) 


Quarter Hours Associate Degree Diploma 
Attempted Grade Points Grade Points 
6-12 1.00 1.00 
13-24 chee 1.25 
25-36 1.50 1.50 
37-48 1.75 1.75 
49-60 1.85 2.00 
61-72 1.90 
73-84 1.95 
85-Graduation 2.00 


Students on academic probation will be required to develop (in cooperation with their 
advisors) a plan of corrective action. This plan may include adjustments thought to be helpful, 
such as counseling, reduced course load, remedial work, tutoring, or work in the learning 
center. Copies of the plan, signed by both the student and the advisor, will be forwarded to 
Student Development and to the appropriate department dean. 


Permission to register for the following quarter will be given by the advisor if the plan has 
been followed. 


Academic Suspension 


A student who is on probation for two or more successive quarters will be subject to a one- 
quarter suspension. A suspension committee composed of the student's advisor, appropriate 
department dean, SGA representative, Student Development representative, and a faculty/staff 
member of the student's choice will meet immediately following notification of the second- 
quarter probation and determine appropriate action, i.e., suspension or other action. If 
suspension is ruled, refund of tuition will be allowed as outlined in the college catalog. A stu- 
dent's right to appeal any decision is outlined in the grievance procedure printed in this college 
catalog. 


Readmission Following Suspension 


A student may automatically enroll for the quarter following suspension but will continue to 
be on probation until his/her program G.P.A. reflects necessary improvements. 
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Course Load 


Students enrolled for 12 or more credit hours are classified as full-time students. Those 
taking fewer are classified as part-time. Normal course load will vary from one curriculum to 
another and should be carefully planned with advisors. Students may enroll for a maximum 
load depending upon their capabilities as determined by their advisors. A normal course load is 
outlined by programs in this catalog. 


Student Tutorial Assistance 


Special assistance is available for students in all areas of study at the college. Tutors may be 
assigned to students at no cost to the student. To request a tutor, students should contact the 
course instructor. 


Instructors are also available for conferences at regularly scheduled office hours or by 
appointment. It is the responsibility of the student to seek extra help when needed. 


Exam Schedule 


Final exams in day courses are given during a three-day exam schedule at the end of each 
quarter. Exams are given during two-hour time slots, and an exam schedule for all courses is 
published each quarter. The exam schedule is arranged so students will not have more than 
three exams on any one day. Students with particular hardships over exam schedules should 
contact their instructors. Exams for evening courses will be given the last class period as sched- 
uled by the instructor. 


Degree/Diploma/Certificate Requirements 


All students should refer to the college catalog for information about the courses required 
for graduation in the various areas of study. By conferring with the advisors when questions arise 
and by following the program check sheets, students will tend to be more accurate in the proper 
selection of courses. Check sheets are recommended for all students and are required for all 
veterans. Advisors and counselors are available to all students, but final responsibility for meeting 
program and graduation requirements remains with the student. 


Requirements for Graduation 


A student is eligible for graduation when the following requirements have been completed: 


1. The student must file an application for degree/diploma/certificate during the registration 
period of the last quarter the student is in attendance. 
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2. All the requirements for a degree/diploma/certificate in a particular program must be 
satisfactorily completed with a program grade-point average of at least 2.0. 


3. Minimum reading requirements must be completed for each program. Graduates from 
all vocational programs, including certificates, must have a reading level of 9.0 or must 
have successfully completed RDG 1101. Graduates from all technical programs, 
including certificates, and college transfer programs must have a reading level of 12.0 or 
must have successfully completed RDG 094. 


4. Students transferring from other colleges and schools are required to complete at least 25 
percent of the course hours in residence at Caldwell Community College and Technical 
Institute. Students in vocational and technical programs must complete a minimum of 
15 quarter hours in their major areas in residence at CCC and TI. Students in the college 
transfer programs must complete a minimum of 15 quarter hours in their core 
curriculum in residence at CCC and TI. “In-residence” denotes credit hours earned at 
CCC and TI. Cooperative education will not count toward residency requirements for 
graduation. 


5. The student must take care of all financial obligations to Caldwell Community College 
and Technical Institute. 


Graduation exercises will be held at the end of summer quarter. All candidates are expected 
to be in attendance. 


Honors 


President's Honor List — At the end of each quarter, a President's Honor List will be 
published to honor those students who (1) are enrolled in a curriculum program, (2) have 
completed a minimum of 12 credit hours (Courses with "CR" or "P" are not applicable.), (3) 
have maintained an "A" average in all courses, and (4) have no grades of "I." 


Dean's Honor List — At the end of each quarter, an academic honor list will be published 
of all students who (1) are enrolled in a curriculum program, (2) have completed a minimum 
of 12 credit hours (Courses with "CR" or "P" are not applicable.), (3) have a grade point average 
of 3.5 or better, and (4) have no grades of "I." 


Honor's List - At the end of each quarter, an academic honor list will be published to 
honor those students who (1) are enrolled in a curriculum program, (2) have completed 8 to 
11 credit hours (Courses with "CR" or "P" are not applicable.), (3) have a grade point average of 
3.5 or better, and (4) have no grades of "I." 


Graduation with Honors - A graduating student who has earned a program grade point 
average of 3.5 or better during studies at Caldwell Community College and Technical Institute 
will receive the diploma or degree "with honors." 
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Restrictions on Class Admissions 


No person may attend classes unless the registration procedure has been completed and all 
tuition and fees have been paid or deferred payment is grated by the business office. 


Attendance Policy 


Students are expected to attend all regularly scheduled classes. However, it is recognized 
that occasional absences may be necessary. A student is responsible for work missed and is 
expected to be prepared for the next class. Academic departments establish their own class 
attendance policy. the attendance policy is explained by the instructor at the first class meeting. 


Transcripts of Credit 


Transcripts of credit must be requested IN WRITING from the Student Development Office. 
There is no charge for transcripts. All financial obligations to the college must be cleared before 
any transcript will be released. It is recommended that at least one week be allowed for the 
processing and mailing time of transcripts. Written requests for immediate copies of transcripts 
must be submitted twenty-four hours in advance. 


Confidentiality of Student Records 


Caldwell Community College and Technical Institute adheres to the Family Educational 
Rights and Privacy Act of 1974 which outlines the rights and privacies afforded each student. 
Exceptions to this practice of privacy is the release of information defined by law as "directory 
information." Unless a student gives written notice to the contrary, the following will be made 
public information: 


(1) student's name, (4) phone number, (7) degree/diploma 
(2) date of birth, (5) program of study, received. 
(3) address, (6) dates of attendance, and 


A more detailed description of students’ rights concerning accessing records is available in 
Student Development. 


Catalog Requirements 


Candidates for the diploma, degree, or certificate must meet the requirements as outlined in 
the catalog for the year of their first enrollment or for any subsequent bulletin under which work 
is taken but must complete work for their diploma, degree, or certificate within ten (10) years 
from the date of the catalog selected. Exceptions to this policy may be granted by petition to the 
appropriate department dean, vice president of instruction, and the registrar. 
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Grade Appeal Procedure 


A student who believes his/her final grade in a course has been incorrectly assigned may 
seek corrective action through the following procedure: 


Step 1: 


Step 2: 


Step 3: 


The student must first explain to the instructor why the student considers the 
gerade to be incorrect. If the instructor is not available, the student should see the 
lead instructor, program coordinator, or the department dean. The first 
notification to the instructor of a questioned grade must take place within ten 
calendar days after grades are mailed or ten days after notification of the grade by 
school personnel. With programs having a lead instructor or coordinator, the 
student may request a meeting with the instructor and the instructor's immediate 
supervisor. 


If the informal discussion with the instructor (and possibly the program 
coordinator) does not result in a satisfactory resolution, the student may file a 
formal written appeal. This appeal is made by completing the grade appeal form. 
This form must be submitted to the appropriate department dean within five days 
after Step 1 has been completed. Forms may be obtained from the faculty secre- 
taries and/or Student Development. 

The department dean, in consultation with all involved parties will render a 
decision as to the appropriateness of the grade in question and/or suggest 
equitable and educationally sound steps in reaching a fair solution. 

If the student is not satisfied with the results of Step 2, he/she may request that the 
written appeal be forwarded to the vice president of instruction. The vice 
president of instruction, in consultation with all involved parties, will render a 
final decision regarding the grade and/or outline steps in reaching an appropriate 
resolution of the grade. 


In the event that the above steps are inappropriate because the department dean and/or the 
vice president is the instructor involved, the president will serve as the decision-maker as 
outlined in Step 3. 


This grade appeal procedure is designed to provide due process in academic/grading 
matters only. Other grievances must be handled through the Institutional Grievance Procedure 
as outline in the college catalog. 
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Tuition and Fees 


Policies Regarding Student Expenses 


All tuition and required fees are due and payable at the time of the student's registration. 
The business manager or a delegated representative shall have the authority to permit deferred 
payments of tuition and fees in situations where it is determined that a student is undergoing 
emergency financial conditions. The student must first see the financial aid officer who will make 
recommendations to the business manager. 


All checks and money orders must be made payable to Caldwell Community College and 
Technical Institute. No student will be allowed to graduate, to receive transcripts, or to register for 
a new quarter if said student has an unpaid balance due from any previous quarter. Exceptions 
will be made only if such an outstanding balance has been guaranteed in writing by a financially 
responsible person or organization. 


Should a student write a check with insufficient funds to the college, the college will no 
longer accept checks from that individual. 


Tuition 
Caldwell Community College and Technical Institute offers an educational opportunity at a 
minimum cost to the student. Tuition fees are set by the State Board of Community 


Colleges and are subject to change without notice. Current tuition amounts are as 
follows: 


In-state students 


14 credit hours or more (full time) ........ccscsecsecsessessessessesseesee $185.50 
Part-time students per quarter HOUL.............ccscssssesesesseeseseeseseeseeeess 13.25 


Out-of-state students 


14 credit hours or more (full time) .........eeeessesescesseeeseeeess $1,505.00 
Part-time students per quarter HOUL..............sccssssssessecssessesseeseseenes 107.50 


Tuition for High School Students 


Students who are 16 years of age or older and are currently enrolled in high school are 
exempt for tuition and fees. 


Tuition for Students Enrolled in More Than One Institution 


If a student desires to enroll for the same quarter at two or more institutions of the 
community college system, the total amount of tuition shall not exceed the maximum tuition. 
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When enrolled at the second institution, the student must produce his/her validated registration 
receipt in order to waive any payment of tuition. Activity fees will be charged. It is the student's 
responsibility to see that transcripts are sent to the "home" institution at the completion of the 
quarter. 


Tuition for Older Citizens 


North Carolina residents sixty-five years of age or older shall be exempt from the payment of 
curriculum tuition and activity fees. 


Tuition for Inmates 


Prison or correctional unit inmates will be exempt from the payment of tuition or activity 
fees. 


Other Charges 


Student Activity Fees 


Curriculum students will be charged $1.75 per course activity fee up to a maximum of $7 
per quarter. This fee is not refundable unless there is an institutional error. 


Accident Insurance 


All CCC and TI students and employees must sign a waiver prepared by the college which 
states that the student or employee will assume personal responsibility for all medical costs 
incurred in case of accident or emergency while attending school or work, including ambulance 
and emergency room costs. After signing the waiver, the student or employee is given the 
opportunity to enroll in a low-cost accident insurance program available through the college. 


The policy offered will cover enrollees while traveling directly to the college, during hours 
of college operation, while traveling directly from the college to home, and while participating in 
college-sponsored activities. 


Insurance coverage is from September 1 through August 31 with no refund of unused 
coverage. Students requesting student insurance will pay the yearly premium for Fall, Winter, and 
Spring Quarters. In order to be insured for Summer Quarter, student will pay for one quarter. 
The cost of the policy varies each year and is announced each quarter at registration. 


Malpractice Insurance 


Special malpractice insurance is required for biomedical equipment, medical sonography, 
nursing, occupational therapy assistant, physical therapy assistant, and radiography students. 
This fee is not refundable. 


Books and Supplies 


Students are required to buy the necessary textbooks and supplies prescribed in the 
curriculum areas which they are entering. Textbooks and supplies vary according to different 
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courses taken by the students. An average expenditure of $250 can be expected for fall quarter. 
Standard school supplies are sold during the regular bookstore hours. 


Graduation Fees 


A graduation fee of $18 (subject to change) for a diploma/degree/certificate is payable at 
the beginning of the quarter in which the student completes his/her program. This fee is not 
refundable. 


Curriculum Refund Policy 


A full tuition and activity fee refund will be granted to students who completely withdraw 
prior to the first day of the college’s academic quarter. For student who withdraw from a class, a 
full refund will be given for that class if the student officially withdraws prior to the first day of that 
class and of the withdrawal reduces the credits hours taken by the student to less than 14 credit 
hours. 

A 75 percent refund will be given to students who completely withdraw from the first day of 
class(es) until the office 20 percent point of the quarter. A 75 percent refund will be given to 
students who withdraw from the class(es)from the first day of class(es) until the official 20 
percent point of the class(es). For contact hours classes, 10 calendar days from the first day of 
classes will be determination date. No activity fees will be refunded for students receiving 75 
percent refunds. 

Student must initiate a refund by completing the Registration Change/Refund Notice. Form 
are found in the faculty and student development office. 

Full refunds (tuition and activity fees) will be given automatically if the class(es) never 
materialized. 


Fees Not Refundable (Unless Institutional Error): 


Insurance payment Graduation fee 
Special course fee 
Only the registrar will be authorized to recommend a tuition refund. 


Accounts 


Until all accounts are satisfactory no transcripts, certificates, diplomas, or degrees will be 
issued nor will students be permitted to complete registration. 


Residence Status for Tuition Payment 


To qualify for in-state tuition, a legal resident must have maintained a domicile (legal 
residence) in North Carolina for at least the twelve months preceding the date of first enrollment 
or re-enrollment in an institution of higher education in this state. Student status in an institution 
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of higher education in this state shall not constitute eligibility for residence to qualify said student 
for in-state tuition. 

The burden of establishing facts which justify classification of a student as a resident entitled 
to in-state tuition rates is on the applicant. 

Regulations concerning the classification of students by resident for purposes of applicable 
tuition differentials are set forth in detail in A Manual To Assist the Public Higher Education 
Institutions of North Carolina in the Matter of Student Residence Classification for Tuition 
Purposes. Each enrolled student is responsible for knowing the contents of that manual, which 
is the controlling administrative statement policy on this subject. Copies of the manual are 
available on request at the college library or from Student Development. 


Students seeking a change in residentiary status may be asked to complete the Residentiary 
Information Form. With information gained from this form, the Dean of Student Development 
and the Director of Enrollment Services will make the initial residentiary determination. The final 
campus appeal to the initial classification will be heard by the Admissions Committee. If not 
satisfied with the disposition of the complaint, an appeal may be made to the State Residence 
Committee. Information on the appeal process may be acquired from the Student Development 
Office. 


Veteran's Programs 


Curriculum courses offered by the institution are approved for veterans' benefits. Any 
veteran or dependent who is eligible under provisions of Chapters 30, 32, 35, and 106 and 
who has completed the admissions requirements for the school and has a transcript(s) of 
previous work on file can apply for educational assistance. Such application can be made in the 
office of the veterans coordinator and must include a copy of the veteran's discharge (DD-214). 
At registration, both veterans and dependents under Chapters 30, 32, 35, and 106 are 
responsible directly to the school for payment of all costs. All who receive veterans financial 
assistance are further responsible for becoming familiar with specific VA regulations concerning 
satisfactory conduct and academic progress requirements, and the use of the curriculum check 
sheet to ensure appropriate selection of courses. This information is available from the 
coordinator. 

Children of disabled or deceased veterans may be eligible to receive financial assistance for 
tuition and fees. For information regarding eligibility, students should contact the local veterans 
service officer. 


See the Veterans Handbook for additional information pertaining to standards of 
progress, attendance, and conduct for veterans and other eligible persons certified to the 
_ Veterans Administration for educational payments. 
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Financial Aid 
for Students 


General Information 


Caldwell Community College and Technical Institute encourages prospective students who 
desire to enroll but face financial problems to apply for assistance through the Financial Aid 
Office. Financial assistance for educational costs may be available in the form of scholarships, 
grants, loans, and work programs. Within the limited funds available for these purposes, every 
effort is made by the institution to help students who need monetary assistance. 


Financial need is determined through analysis of an application prepared by the student 
and parents or guardian. Analysis of the family's financial situation indicates the family's ability to 
contribute toward educational expenses. Most Financial Aid is based on need rather than on 
scholastic record. FinanciaLneed is the difference between the total education expenses and what 
the family can afford to contribute. 


There are three types of student Financial Aid: gift assistance, student loans, and work. Gift 
assistance includes grants and scholarships: awards that do not have to be repaid. Loans and 
work are self-help. Loans are usually paid back after enrollment is terminated. Work enables 
students to pay part of their expenses through their own earnings. | 


Application Procedure 


Students who are entering Caldwell Community College and Technical Institute for the first 
time and are in need of Financial Aid are requested to follow this application procedure: 


1. After application for admission has been initiated (See "Admissions"), the student 
should file an application for aid. (see #2). It is to the student's advantage to apply for 
aid at least three months before the expected enrollment date. 

2. Complete a Free Application for Federal Student Aid (FAFSA). It will be the only form 
necessary to apply for all aid programs at CCC and TI including federal and state 
grants. 

The FAFSA forms are available in Student Development, at the Watauga Division, or 
from high school counselors. 

3. The student applying should report for a personal interview when designated. 

After determination of scholarship, loan, grant, or work-study award, the recipient will 
then be notified by letter. 


32 


Types of Aid Available 


Applicants may apply for a scholarship, grant, loan, work-study, or any combination of 
these. The total combined sum of these must not exceed total need. 


In the event that a student receiving aid withdraws from the institution, the student will be 
responsible for repayment of a prorated amount of any portion of payments which were 
extended to that student for living expenses and which would no longer be attributed to meeting 
expenses related to attendance. 


The student has the obligation to maintain the "Satisfactory Academic Progress 
Requirements" as defined by this institution specifically for financial aid recipients. Failure to 
maintain academic progress will result in the loss of eligibility for financial aid. Eligibility may be 
regained by re-establishing progress. 


Eligibility | 
To receive financial aid from these programs, a student must 
1. BeaU.S. citizen or an eligible noncitizen. 
2. Be registered with Selective Service, if male at least 18 years old and born after 
December 31, 1960, and not a current member of the active armed forces. 
Have financial need. 
Be older than compulsory age of secondary school attendance. 


Not already have a baccalaureate degree. 
Maintain satisfactory academic progress as defined for aid recipients. 


fe ea oe 


Not owe a refund on a previous grant nor be in default on a previous educational 
loan. 

8. Be enrolled at least half-time in a program leading to a degree or diploma. 

9. Have ahigh school diploma or equivalent. 


Federally Sponsored Programs 


Federal Pell Grant who is applying for financial aid at Caldwell 
Community College and Technical Institute must 


apply for the Pell Grant. Applications may be 
obtained from high schools or from the office of 
Financial Aid at this institution. 


The Federal Pell Grant program is designed to 
provide financial assistance to those who need it to 
attend post-high school educational institutions. 
The amount of the Pell Grant is determined on the 
basis of the student's and his/her family's financial 
resources. 


The Pell Grant Award is a grant and, unlike a 
loan, does not have to be repaid. Every student 
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Federal Supplemental Educational 
Opportunity Grant (SEOG) 
Program 


This program of direct grants of financial aid is 
for students of exceptional financial need who 
without the grant would be unable to continue 
their education. 


Federal Stafford Loan 


This program enables the student to borrow 
directly from a bank, credit union, savings and loan 
association, or other participating lender who is 
willing to make the educational loan. The loan is 
guaranteed by a state or private nonprofit agency or 
insured by the federal government. 


To apply for the federal interest benefits, a 
student must submit to the lender a recom- 
mendation from his/her school as to the amount 
he/she needs to meet educational expenses. No 
interest is charged while the student is in school or 
six months after he/she leaves school. Payments 
begin six months after the student graduates or 
leaves school. Up to ten years may be allowed to 


complete repayment. Interest rates are variable 


from 6% to 9%. A person does not have to make 
payments for up to three years while serving in the 
Armed Forces, Peace Corps, or VISTA, or for any 
time the person returns to full time study. 


North Carolina residents should apply through 
College Foundation, Inc., PO Box 12100, Raleigh, 
NC 27605. Applications are available in the 
Financial Aid Office. 


Federal Work-Study Program 


Caldwell Community College and Technical 
Institute participates in the federal work-study 
program which provides on-campus work 
opportunity for students needing financial 
assistance to attend school. Work is available for 
students to assist in the library, faculty and 
administrative offices, laboratories, shops and 
building maintenance. Students working under 
this program are paid monthly for the work 
performed. In arranging a job and determining 
how many hours a week a student may work 
under this program, the financial aid office will take 
into account the student's (1) need for financial 
assistance, (2) class schedule, (3) health, and (4) 
academic progress. 


State-Supported Programs 


North Carolina Student Incentive | 
Grant 


Legal residents of North Carolina who are 
enrolled full time and maintaining academic 
progress may apply for the NCSIG. Students must 
demonstrate "substantial financial need." 


The NCSIG program is administered in North 
Carolina by the College Foundation, Inc. 
Application procedures include filing of a Free 
Application for Federal Student Aid.. Details of the 
application process are available from high school 
guidance counselors and from the college financial 
aid officer. Application deadline is March 15 each 
year for the following academic year. 
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North Carolina Student Loan 
Program for Health, Science, and 
Mathematics 


Legal residents of North Carolina who are 
enrolled full time in a degree program pursuing a 
career in health, mathematics, or science fields may 
apply for this loan through the N. C. Education 
Assistance Authority. Applicants must be accepted 
or promoted in their respective fields, and must 
establish financial need. Further information is 
available from the Financial Aid officer. 


Nurse Education Scholarship Loan 


The N. C. General Assembly created this program 
in the 1989 session in an attempt to alleviate the 
nursing shortage. 


Recipients must be enrolled in the LPN or the RN 
program, be a NC resident, and demonstrate 
financial need. 


The repayment of the loan may be forgiven by 
working as a nurse in NC. 
Nurse Scholars Program 


For NC residents, this program awards $3,000 to 
entering LPN students or to entering RN students 


who have at least one year of LPN work experience. — 


Prospective recipients, who meet the eligibility 
requirements, who have a 3.0 GPA, and who are 
willing to contract to work as a full-time RN in NC 
are nominated by the Nursing Department. 


Selection of recipients is made by the NC State 
Education Assistance Authority. 


Wachovia Technical Scholarship 


This fund was established through a gift from the 
Wachovia Bank and Trust Company to the 
Department of Community Colleges. The first 
scholarship was awarded at CCC and TI in 1985. 


To qualify as a candidate for this scholar ship, a 
person must be a full time student enrolled in the 
second year of a two-year technical program, must 
demonstrate financial need and scholastic promise, 
and must use the scholarship to pay for books, 
tuition, and transportation. 


N. C. Department of Community 
Colleges Scholarship 


The 1984 General Assembly appropriated 
$2,000,000 to the Department of Community 
Colleges to be invested. The interest from the 
investment is used to fund scholarships at each 
member institution. The first scholarships were 
awarded winter quarter, 1985, at CCC and TI. 


To qualify as a candidate for the scholarship, a 
person would have to be a North Carolina resident, 
must be enrolled full-time or part-time in 
curriculum, and must maintain a 2.0 GPA. The 
Department established priorities to be used in the 
selection process. . 


Southern Bell Scholarship 


In July, 1986, the State Board of Community 
Colleges accepted a gift from Southern Bell 
Telephone and Telegraph Company to establish a 
scholarship program at selected community 
colleges located in the Southern Bell service areas. 


Two scholarships are awarded annually at CCC 
and TI. The recipients are selected using criteria 
established by the Department of Community 
Colleges. The recipients must be North Carolina 
residents enrolled in a course of study leading to a 
degree or diploma. They must maintain a 2.0 GPA. 
Students with the greatest financial need will be 
given top priority. Secondary consid eration is given 
to students whose job skills have become obsolete 
because of economic recession. 


Locally Supported Programs 


The institution currently offers several scholarships and loan programs. The sources of 
these scholarships (clubs, individuals, industries, businesses, foundations, etc.) determine what 
criteria are to be used in awarding them. Scholarships and loans available as of the printing of 


this publication are as follows: 
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Julia Alexander Memorial 
Scholarship 


Established in 1981, this award is designated for a 
student in office-related technology programs who 
maintains a GPA of 2.5. This fund honors a past 
president of the college's NCAEOP chapter. 


Alpha Delta Kappa Memorial 
Scholarship 


This academic scholarship was established by the 
Alpha Delta Kappa Sorority. The recipients are to 
be pre-teaching students who have completed at 
least 45 credit hours while maintaining an overall 
average of at least 3.0. Scholarship, leadership, and 
maturity will be considered. The award is made in 
the winter quarter. Applications are available from 
the financial aid office. 


Altrusa Club Scholarship 


This fund was established by the Altrusa Club of 
Caldwell County in 1975 to aid students over 25 
years of age who are residents of Caldwell County 
and who are returning to school to pursue career 
training. 


Bank of Granite Literacy 


Funds are given by the Bank of Granite to assist 
literacy students who have special needs. 


Belk of Lenoir Scholarship 


Beginning in 1985, Belk of Lenoir has donated 
funds annually to provide scholarships to needy 
students who are graduating from the three 
Caldwell County high schools. 


Thomas M. Bernhardt Memorial 
Scholarship 


This scholarship was established by an anonymous 
donor in 1992 in memory of Thomas M. 
Bernhardt, a native of Lenoir, a teacher and school 
headmaster who died at the age of thirty-nine. This 
scholarship is distributed on the basis of need. 
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Dr. Verne Blackwelder Scholarship 


The Blackwelder Foundation established this 
scholarship in 1986 as a memorial to Dr. 
Blackwelder. The recipient is to be a needy 
Caldwell County resident who is pursuing a degree 
in nursing or another medical field. 


Gertrude Blackwell Scholarship 


This fund was established in 1986 by the 
Blackwelder Foundation. Given as a memorial to 
Mrs. Blackwell, this fund will be used to assist a 
worthy Caldwell County resident enrolled in the 
music program. 


Broyhill Family Foundation 
Scholarship 
Broyhill Foundation maintains a scholarship fund 


to be used to aid students in continuing their 
education. 


Business Club Scholarship 


The Business Club of CCC and TI established this 
fund in 1989. An annual award is presented to a 
student enrolled in a business curriculum. 


CCC and TI Foundation Child Care 
Fund 


Provides funds to assist needy students with child 
care expenses. 


CCC and TI Foundation Incentive 
Scholarships 


These scholarships pay for tuition, fees, and books 
for students who receive an Adult High School 
diploma or general education certificate (GED), or 
for new vocational students, for the first college 
course in which they enroll. 


Caldwell County Medical Society 
Student Aid Fund 


In 1984, the Caldwell County Medical Society 
established a fund which provides scholarships in 
the health-related programs. 


Caldwell County Medical Support 
Group Scholarship 


Established in 1975, this scholarship has been 
designated by the Caldwell Medical Support Group 
to aid a student enrolled in nursing training who 
otherwise would be unable to attend school. 


Caldwell Memorial Hospital 
Auxiliary, Inc., Nursing 
Scholarship Fund 


The Auxiliary established this scholarship to aid 
deserving students enrolled in the nursing program. 
First preference will be given to employees of 
Caldwell Memorial Hospital. Selection is performed 
by the Auxiliary. 


Coffey Foundation Scholarship 


The Coffey Foundation established this scholarship 
fund in 1978 as a memorial to Mr. Harold Coffey. 
Its recipients are to be needy residents of Caldwell 
and contiguous counties. Preference is given to 
students in nursing and other medical programs. 


Marian Alma Coffey Memorial 
Scholarship 


The family and friends of the late "Mac" Coffey, who 
was a student at CCC and TI in recreation 
leadership, established this memorial scholarship to 
be used for second-year students enrolled in allied 
health or human services programs. 


Vester Corpening Scholarship 


Established in 1980 by the Ebony Kinship Club, 
this memorial fund will aid needy students from 
_ Caldwell County. 
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Stephanie Dale Memorial 
Scholarship 


In 1985, the teaching staff of CCC and TI and 
various healthcare institutions affiliated with CCC 
and TI's radiography program, established this 
fund as memorial to Ms. Dale, who had been a 
student in the radiography program. The award 
will be made each year to a second year 
radiography student. Criteria will include character 
and leadership, academic performance, and need. 


M. L. DeVane Scholarship 


The Ebony Kinship Club of CCC and TI established 
this fund in 1975 to aid a student enrolled full-time 
at this institution. It was further stipulated that the 
recipient must have completed 45 credit hours 
while maintaining an overall average of 2.5 or 


higher. 


Ben W. and Dixie Glenn Farthing 
Memorial Scholarship/Loan 


Established by their family, this fund honors the 
memory and tradition of Mr. and Mrs. Farthing, 
who were both children of teachers and were 
teachers themselves in Watauga, Avery, and Mitchell 
counties. Later while 
business interests in Valle Crucis, the Farthings 
worked to promote self-reliance and 
independence for the young people in the 
Appalachian region. 


operating a farm and 


Recipients must be enrolled in Nursing, may repay 
the loan in cash, or may have the loan forgiven by 
working in Watauga, Avery, or Mitchell counties. 
Recipients must be residents of one of these 
counties. 


First Generation Scholarship Fund 
Established in 1984 by the Board of Trustees of 
CCC and TI, this fund provides assistance to 
students who represent the first generation of their 
families to attend college 


Addie B. Flowers Scholarship Fund 


Established in 1978 as a memorial to Ms. Flowers, 
this fund has been designated to aid students in 
Caldwell County in need of financial assistance. 


Granite Savings Bank Scholarship 


The board of directors of the Association voted in 
1974 to establish this scholarship fund. An award 
is to be made to a graduate of South Caldwell High 
School. The student selected must be enrolled or 
accepted for enrollment in either a vocational or a 
technical program. 


Rufus C. Gwyn Memorial Scholarship 
Fund 


To honor Rufus C. Gwyn, a former instructor of 
data processing, the faculty awards a scholarship 
each year to a student who is graduating from CCC 
and TI and whose intentions are to further his/her 
education. The scholarship is paid to the institution 
where the student is enrolled. Nominations may be 
made by faculty, staff, community, and students. 
Those making nominations and the committee 
selecting the recipient of the scholarship will 
consider: 


1. Integrity, wisdom, concern for others, and 
humility; 

2. Desire to continue education; 

3. Need; 

4. Capability to succeed in the area in which the 


student is to enroll. 


Hammary Furniture Company Sam 
Reid Scholarship 


Established by Hammary to honor Sam Reid, a fifty- 
year employee, this scholarship is available to 
current Hammary employees, their spouses, and 
direct descendants, as well as to Mr. Reid's 
grandchildren. 


Capt. James C. Harper Scholarship 


Established in 1986 as a memorial to Capt. Harper, 
this scholarship is designated for a needy Caldwell 
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County resident majoring in music. The 


Blackwelder Foundation provides the funding. 


Helen J. Hatley Achievement Award 


The Board of Trustees of CCC and TI established 
this fund in 1984 to honor Helen Hatley, Controller 
Emeritus. The award is presented at graduation 
each year to a student who has completed one half 
of the required hours in a specific technical or 
college transfer curriculum with a cumulative GPA 
of 3.50 or better. Other criteria include integrity, 
humility, concern, wisdom, dependability, desire to 
continue one's education at CCC and TI, and 
potential for employment or continuing education 
after graduation. Nominations are made by faculty 
and staff to a selection committee. 


Thomas C. High Memorial 
Scholarship 


This memorial scholarship was established in 1986 
by the family of the late Mr. High. The recipient will 
be a needy student with academic promise who 
lives in southern Caldwell County. 


Claudia S. Kincaid Achievement 
Award 


The friends and co-workers of the late Claudia 
Kincaid, Dean Emeritus, Student Development of 
CCC and TI, established this fund in 1983. The 
award is presented at graduation each year to a 
student who has completed one half of the 
required hours in a specific curriculum with a 
cumulative GPA of 3.50 or better. Other criteria 
include extracurricular involvement, concurrent 
employment while enrolled, and potential for 
success after graduation. Nominations are made by 
faculty and staff to a selection committee. 


The Knights of Phythias, Caldwell 
Lodge 78, Scholarship 
Established in 1992 by the Knights of Phythias with 


a gift of $50,000, the scholarship will be used to 
assist needy students from Caldwell County. Awards 


will be based on the specific financial needs of 
students and the varying cost of enrollment in 
different programs. 


McAfee Achievement Award 


Established during the 1986-87 school year as a 
memorial to the late Charles McAfee, longtime 
college business instructor, this award will be given 
to a graduating senior from a local high school for 
use in a business-oriented program of study at CCC 
and TI. Criteria include character, academic 
record, outstanding achievement in the world of 
work, and extracurricular or community 
involvement. 


Emory C. McCall Scholarship 


This memorial scholarship was established as 
perpetual fund in 1976 by friends of the late Emory 
C. McCall. It had initial contributions of over 
$10,000 from more than 85 individuals and 
businesses. 


The McConnell Family Scholarship 


Given by Alice Howland McConnell and Elizabeth 
McConnell Jarrett in 1991 in memory of their 
parents, Loy Dixon and Adda Howland McConnell, 
this scholarship is designated for needy students 
preferably, but not exclusively, in health career 
programs. 


Wilfred Randolph McGowan 
Scholarship 


Established in 1978 as a memorial to Randy 
McGowan by his friends and family, this fund is to 
be used for residents of Caldwell and contiguous 
counties. It is based on need and academic 
promise. 


Dr. Caroline McNairy Scholarship 


This fund is used to assist a worthy Caldwell County 
resident pursuing a degree in nursing or another 
medical field. The fund was established in 1986 as 
a memorial to Dr. McNairy by the Blackwelder 
Foundation. 
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Myron L. Moore, Jr. Scholarship 


The Lenoir Mirror Company established this fund 
in 1983 to assist needy students. 


Carl Prestwood Scholarship 


The family and friends of the late Carl Prestwood 
established this memorial fund in 1976 to be used 
as scholarships for deserving students. 


Query-Hickman Scholarship 


Established in 1993 to honor William Hunter 
Query and Lucille Query Hickman, this scholarship 
will be awarded to a student nominated by faculty 
or staff selection to made by a faculty committee. 
Criteria include a grade point average of 3.0 after 
the completion of three academic quarter; a desire 
to continue education; worthiness evidenced by 
character, integrity, 
dependability, potential for success; involvement in 
extra-curricular activities, community involvement, 
and/or work experience. 


concern for others, 


Dr. C. L. Robbins Educational Fund 


Students enrolling at Caldwell Community College 
and Technical Institute are eligible to apply for 
financial assistance through the Robbins 
Foundation. Applications may be secured from the 
financial aid office at Caldwell Community College 
and Technical Institute or from the Trustee of the 
Robbins Foundation. 


Gilma Brown Roberts Emergency 
Assistance Fund 


This fund was established in 1982 by the 
institution's staff and faculty to aid students facing 
critical emergency situations. Assistance may not 
exceed $40 in any quarter, and may be returned as 
a gift to the fund. Any faculty or staff member may 
initiate action for a student by contacting the 
Director, Financial Aid or the Dean, Student 
Development. 


Cade Shaver Memorial Scholarship 


Established in 1980 by the Cade Shaver Sunday 
School Class of the First Baptist Church, Hudson, N. 
C., this scholarship is to be used by a student 
majoring in religion, teaching, or human services. 


Jerry Thomas Snyder Scholarship 


Established in memory of Jerry T. Snyder by his 
family and funded through an educational trust of 
the same name, this scholarship is need based and 
is given to students in nursing assistant, nursing, and 
other allied health programs at the discretion of the 
donor. Applicants may apply directly to the Snyder 
Scholarship administrator. 


E. E. Stafford Scholarship 


This fund was established in 1979 by the Lenoir 
Civitan Club to aid needy students who are natives 
of Caldwell County. 


Robin Triplett Scholarship 


The Triplett family has requested that this memorial 
scholarship be used to aid a needy, handicapped 
student. 


Dr. Baxter S. Troutman Scholarship 


This scholarship was established in 1987 by family 
and friends of Dr. Baxter S. Troutman on his 
retirement after fifty years of practicing medicine in 
the community. Contributions to this fund are 
accepted at any time. 


Watauga Nursing Scholarship Loan 


Created through a fund-raising drive in 1990, this 
fund is to be used for a Watauga County resident 
who is enrolled in the nursing program. 


Rotary Club Nursing Scholarship 


The Lenoir Rotary Club has designated that 
recipients of this fund be enrolled in the nursing 
program. One of the two scholarships has been 
named the Dr. Jane T. Carswell Scholarship to 
honor Dr. Carswell. 


Support Services for 
Students 


Personal Counseling 


Counselors are available from 8:00 a.m. to 8:00 p.m., Monday through Thursday and 8:00 
am to 5:00 pm on Friday, to provide confidential counseling to all students who need assistance 
in solving personal, family, and job-related problems. Concerns may range from personal to 
educational decisions. Counselors provide confidential referral services to meet such needs as 
alcohol/substance abuse, stress management, career choices, financial aid, family violence, and 


health problems. 
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Educational Advisement 


Student Development has counselors available to help students with problems associated 
with transferring to other institutions. 


Housing 


The college does not have housing facilities and does not find housing for students. 


Transportation 


The college provides no transportation service for students. There are no buses or other 
forms of public transportation, so students must have their own forms of transportation and/or 
participate in car pools. 


Career and Life Planning Services 


The Career and Life Planning Center is designed to help students explore occupations and 
make appropriate career and educational plans. The Center provides counseling, testing, 
classes, and workshops to help students learn about how their interests and abilities relate to a 
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variety of occupations. A comprehensive career resource library and the Discover computer 
program are also available for student use. 


Job Placement 


The Job Placement office (J.P.0.) offers a variety of job services to current students, 
graduates, and alumni. The program includes help with job finding and job keeping skills, 
placement, interviewing, resume writing, and other related areas. 

College staff and a representative of the Employment Security Commission are in the J. P. O. 
to provide complete employment services to all current and former students. Two Job 
Information Service terminals located near the student lounge and in the J. P. O. provide easy 
access for all students to locate available local and national jobs. 


The placement office, located in E-Building near the LRC, is open four days and two 
evenings per week. 


Student Support Services 


Student Support Services, located in A-104, is a federally-funded program whose aim is to 
provide additional services to first-generation, low-income students or disabled students who 
place in developmental classes. Components of the program include: 


e a four-credit hour orientation and personal development class which focuses on study 
skills and time management; 

tutoring and mentoring; 

academic, career, and personal counseling; 

financial aid and transfer advisement; and 


participation in extra-curricular and cultural activities. 


Learning Center 


The Learning Center is a study area where students can use self-teaching and computer- 
assisted materials to 


1. Prepare to take the high school diploma test, G.E.D. exam, and the North Carolina 
Competency test. 
2. Upgrade skills in reading and writing and other specific areas. 


3. Overcome deficiencies in reading, English, and math skills needed for college 
entrance. 


4, Improve study skills. 
5. Prepare for SAT and GRE. 
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Instructors and tutors are available to assist students if they need help. Special tutors are 
provided for students with language barriers, and disabling physical limitations (i.e., seeing or 
hearing impaired). 


The Broyhill Center for Learning Resources 


The purpose of the Broyhill Center for Learning Resources is to support the established 
objectives of the total educational program through a collection of print and nonprint media 
and audiovisual equipment, through orientation and reference services, and through 
audiovisual production. 


Students are encouraged to look upon the center as an extension of their classroom 
instruction. The center has study stations and resources to support and to provide for 
recreational reading, listening, and viewing. In addition, the center staff is always ready to be of 
assistance. 


Testing Center 


The Testing Center has a variety of uses. All new students are referred to this area for 
placement inventories which determine the appropriate beginning courses in English, math , 
and reading. Adult High School Diploma and G.E.D. tests also are administered by the Testing 
Center. 


The Testing Center also is used as a place for students to take tests missed in class or tests 
given by instructors on an individualized instructional basis. 


Student Conduct and 
Responsibilities 


It is expected that students will conduct themselves as responsible adults, thus obeying all 
federal, state, and local laws as well as specific college regulations. The Board of Trustees retains 
the right to pass certain regulations governing the conduct of students on campus and at college- 
sponsored events. Specific information regarding these regulations is found in the student 
handbook. Students whose conduct violates these laws or regulations or whose conduct is 
considered incompatible with the purposes of the college may be dismissed. Therefore, all stu- 
dents are hereby given notice to examine the student handbook prior to admission and to 
understand its contents. Copies of the handbook are available in the Student Development 

office. 
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Parking Regulations 


1. Parking for students, faculty, and staff on the Caldwell campus is on a first-come, first- 
served basis except for certain designated areas. 


2. Students, faculty, and staff must register all vehicles they expect to use on campus. 
Parking stickers must be displayed on the left rear bumper of the automobile or taped 
in the bottom left corner of the rear windshield. 


3. Temporary handicapped parking permits will be issued by Student Development. 


Students are responsible for being aware of all traffic and parking regulations as outlined in 
the Student Handbook. Lack of knowledge of these regulations will not justify forgiveness of 
penalties for violations. 


Grievance Procedures 


From time to time within any organization, individuals may feel that they have been treated 
in an unjust manner. These individuals should have an opportunity to express this concern 
freely and ultimately to have the situation resolved. Caldwell Community College and Technical 
Institute in the past has attempted, in good faith, to resolve complaints and problems of its 
members — whether students, faculty or staff —-in an informal manner utilizing whatever 
resources were needed to accomplish that end. 


In order to provide for the resolution of problems that cannot be resolved in an informal 
manner, the college has adopted a formal procedure. This procedure is to be followed in any 
situation in which faculty, staff, and students feel that they have been discriminated against or 
treated unjustly. 


The Grievance Committee will consist of four permanent members and three members 
selected at the time a grievance is presented. The chairperson and secretary will be appointed at 
the first meeting called by the president or by the chairman of the Board of Trustees if the 
grievance is related to the president. The four permanent members will serve for two years; and, 
in order to provide continuity, initially two members will be appointed for two years and two 
members will serve one year. The parties involved may challenge the impartiality of any of the 
seven members selected by the president or by the chairman of the Board of Trustees. The 
committee will act as a hearing committee for all grievances other than those dealing with 
dismissal of employees. A separate procedure is established for this purpose. 


Every attempt should be made to resolve problems in an informal manner,; and only when 
all else fails, should the formal procedure be utilized. 


A. Definition of Grievance 


The term "grievance" shall mean an allegation that there has been a claimed violation, 
misinterpretation, or misapplication of rules or regulations, existing policy, or orders of the 
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college affecting the terms and conditions of the employment, including a complaint by a student 
or employee that he/she has been treated unfairly or inequitably by reason of any act or 
condition including those relative to students' or employees' health and safety. 


B. Purpose 


The purpose of this procedure is to assure prompt and equitable solutions of grievances 
and to provide a vehicle for settlement thereof. It is agreed that the individual is entitled to the 
utilization of the grievance procedure and to representation. He/she shall not be coerced or 
intimidated or suffer any reprisal as a direct or indirect result of its use. 


C. Informal Procedure 


Any individual may orally present and discuss his/her complaint with his/her immediate 
supervisor, faculty/staff member, and/or department chairperson on an informal basis. The 
student or the employee may request representation. Should an informal discussion not 
produce a satisfactory settlement, the grievant may move the grievance to the first formal step. 


D. Formal Grievance Procedure 


A grievance shall be presented and adjusted in accordance with the steps outlined below. 
The formal procedure begins when the grievance is put in writing to the appropriate party. 


Step One. _In the event the matter is not resolved informally, the employee may submit 
the grievance in writing to the immediate supervisor; the student may submit 
the grievance to the dean of Student Development, who shall hear the 
grievance and render a decision. 


Step Two. If the decision rendered at step 1 is not satisfactory, the grievance may be 
submitted in writing to the appropriate department dean or vice-president 
who shall hear the grievance and render a decision. 


Step Three. If the grievance is not resolved satisfactorily in step 2, it may be appealed to 
the Grievance Committee, who will make recommendations to the president 
or to the chairman of the board should the president be involved in the 
grievance. At that time, a decision will be rendered. 

Step Four. _ If the grievance is not resolved satisfactorily in step 3, the grievance may be 
appealed to the Board of Trustees through the president (for the purpose of 
being placed on the agenda). The Board of Trustees shall hear the grievance 
and render a decision. The decision issuing therefrom shall be binding on all 
parties. 

E. Time Sequence for Filing and Decision 


1. A copy of the grievance must be filed as provided in Step One within twenty (20) days 
from the date on which the act, or purported act, which is the subject of the grievance, 
occurred. 
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2. References to days in this procedure are working days of the party to whom they 
apply. 

3. Should a grievance not be satisfactorily resolved or should no decision be 
forthcoming in the time prescribed in paragraph 7 below, the grievance nay, within 
five (5) working days, be submitted to the next step. 

4. Where the subject or the grievance suggests it is appropriate and where the parties 
mutually agree, such grievance may be initiated at or moved to step 2 or step 3 without 
a hearing at a lower step(s). 

5. If the finding or resolution of a grievance at any step in the grievance procedure is not 
appealed within ten (10) days, said grievance will be considered settled on the basis of 
the last answer provided, and there shall be no further appeal or review. Should the 
institution not respond within the prescribed time, the grievant may exercise the option 
to proceed to the next step. 

6. Time limits under the procedure may be changed by mutual agreement only. 

7. Decisions after a scheduled grievance hearing shall be rendered in writing within the 
time limits below: 

a. Step One within five (5) days after a decision has been rendered; 

b. Step Two within ten (10) days of the receipt of the appeal from the Step One 
decision; 

c. Step Three within ten (10) days of the receipt of the appeal from the Step Two 
decision; 

d. Step Four within thirty (30) days or at the next regularly scheduled board meeting, 
whichever occurs first. 


Crime Awareness and Campus Security 


Prospective and current students who would like information concerning campus policies and 
procedures relating to The Crime Awareness and Campus Security Act of 1990 may request a 
copy of the college’s Safety Plan on file in the Business Manager’s office. In addition, information 
may be found in the college Student Handbook. 
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Student Activities and 
Organizations 


Student Government Association 


The Student Government Association is composed of all students who enroll in curriculum 
programs at the college. Officers are elected each year to serve the student body in promoting 
various activities and opportunities for out-of-class learning, social contacts, entertainment, and 
self-governance. The elected officers strive to promote the general welfare of the students in a 
democratic fashion. 


A copy of the Student Government constitution may be found in the Student Government 
office. 


Clubs and Organizations 


The following various clubs and organizations have been developed by students at the 
college: 


Departmental/Subject-Related Clubs 


Business Club Paralegal Club 

Cosmetology Club Practical Nursing Students (SNA-PN) 
Educators Club Registered Nursing Students (SNA-RN) 
Occupational Therapy Assistants Club Sigma Tau Omega (Radiology) 
General Interest Clubs 

Alpha-Omega (Christian Fellowship) Mountain Adventures Club 

Art Club Phi Theta Kappa 

Circle K Science/Astronomy Club 


Ebony Kinship Club 


Any group of students may create a new club by following the steps outlined in the Student 
Government constitution. (See Student Government advisor.) 


47 


Intramurals 


Various intramural sports opportunities are available for students, faculty, and staff at the 
college. Volleyball, chess, tennis, ping pong, shuffleboard, badminton, basketball, pickle ball, 
and frisbee football are among the intramural offerings during each year. 


Students interested in participating should contact the intramural coordinator in E-121 and 
watch for announcements on the intramurals bulletin board in the student lounge. 


Intercollegiate Sports 


Caldwell Community College and Technical Institute participates in intercollegiate athletics 
on a limited basis during fall, winter, spring quarters. The sports include: 


Fall Quarterary..c. te scree rete reef, Coed Volleyball 
Winter, Quamebse cr cusaek i teeta Men and Women Basketball 
SPLIN@ Quarter cise eee eta, Tennis 


Student Activities 


Personal and social development is as important a part of education as academic 
improvement, and the college is committed to providing various student activities on campus to 
encourage development in these areas. In order to finance these activities, a student activity fee 
of $1.75 per course (up to a maximum of $7) is charged each student. The fee is used to 
support such activities and organizations as the following: school newspaper; campus clubs; 
dances; cook-outs; picnics; intercollegiate athletics; intramurals; purchase and maintenance of 
the television set, pool tables, and related equipment; Student Government activities; 
scholarships; trophies; speakers; film series; a variety of cultural programs; skiing excursions; and 
a variety of miscellaneous activities. Students who wish to initiate new activities should contact 
the Student Government Association for assistance. 
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Programs of Study 


Special Coding System 


EF Course will be offered Early Fall Quarter. 


F Course will be offered Fall Quarter. 
W Course will be offered Winter Quarter. 
S Course will be offered Spring Quarter. 
SS Course will be offered Summer Quarter. 
D Course will be offered when sufficient students and instructor are available. 


The numbers to the right of the course title represent the following: class, lab, credit. For 
example: 

Class Lab Credit 
ENG 203 ie UIST ALE CATLIN Gy 1203085 heh deste vores acon isd doxaA Vhs Silea Sagsse i Ae On28a3 
In order to determine contact hours, class hours and lab hours are added. 


Occupational Diploma and Certificate Programs 


Diploma and certificate programs are designed to prepare persons for trade-level 
_ occupations. Emphasis is given to the development of manipulative skills. Caldwell Community 
College and Technical Institute offers the following diploma programs: 


Diploma Programs 


Air Conditioning, Heating and Electrical Installation and Maintenance 
Refrigeration Foodservice Management 

Automotive Body Repair Machinist 

Automotive Mechanics Medical Sonography 

Cardiovascular Sonography (See Nursing Education Options—Practical 
Medical Sonography) Nursing* 

Cosmetology Tool and Die Making 

Diesel Vehicle Maintenance Upholstering 

Drafting - Mechanical Welding 


_ *Program available at the Watauga Campus. 
Certificate Programs 


Administrative Office Technology* Cardiovascular Sonography (See 

Automotive Body Repair Medical Sonography) 

Automotive Mechanics Diesel Vehicle Maintenance 

Business Computer Programming Early Childhood Education 
Specialist* 
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General Technology Real Estate Appraisal 


Industrial Maintenance Technology Truck Driving Training 
Microcomputer Systems Technology* Upholstering 
Nanny Training Specialist Welding 


*Program available at the Watauga Campus. 


Air Conditioning, Heating, and 
Refrigeration (V-024) 


Career Information 


The Air Conditioning, Heating, and Refrigeration curriculum is designed to teach 
knowledge and skills necessary for servicing and installing residential and light commercial 
climate control equipment. Instruction will include heating and cooling theory, applied 
electricity and electronics, and the operating principles for a wide-range of heating and cooling | 
equipment. The diploma program will emphasize start-up and services skills for oil, gas, and 
electric furnaces, air-cooled air conditioning and air-to-air heat pumps. 


Course Title Class Lab Credit 
Fall Quarter 
AHR 1110 Heating, Venting, Air Conditioning, & Refrig. ..............005 4 O01 Dee 
(AHR 1110 A Heating, Venting, Air Conditioning, & Refrig.) ...............0... (2 cn OMee 
(AHR 1110B_ Heating, Venting, Air Conditioning, & Refrig.) ...............4.. CaN sees 
RDG 1101 Reading a. ccasej-ce enti tree tcc atee Meeer at ee Oak ent 2 
MATH TE LOZe  WeAlge bya cee separ tegtee tose \cteaceadecotenes mga eee eee ena ce Detar: Ouima5 
ORI 101 Ee ELH | Ube to ache ot an Ie omen AL CoH oie Terese O se 1 
1) os a Blueprint Reading -Building Trades ..............ccssssssecsseesseeen 0-05.23 sarees 
10 5:19:57 
Winter Quarter 
ELC 101 BAS CHEL OCs city eng htt... 2: fiarsascercescisacstacon learsartseercesmie eee Zane 6 ......4 
AHR) “1192 )) (Refrigeration Shop Practice i.) s.c.cteccasace oem 2 Hos 6 ..es4 
DFT 119 Blueprint Reading-i Electticaleiic..inccnsseritin ae Diese: 5 nies 
AHR: -: 1116. Oil Burner Service, 7.0.20... ---.0:te es ete 7g te Sas 3 
PSY 2a 101 Applied« Psychologie wiagneh, 2 yk eee Warn. nae lain 2 ie Z 
9 20 16 
Spring Quarter 
ENG LE CULO Zp ee COMmiminicalon: SKIS aca eae wise rte nen eee ae Ove 
AHR. GE 20) it HVAG Cider lence ttt, Orie cet le eres eee pier: Oe 3 
WED 29) 1009). Welding s/Oxy. 0 oie tory ee ola pete orem coe Zieenk Gace 
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MMe maame I 8 pe PCCUIC, CALS fan ieasisdvauetsscaceeser ee tureccs cons eiitcccrkneesquastes De sceeess Dien 
AHR 1226 — Wiring Diagram Troubleshooting... fd ER) i 
127) 124%) 16 

Summer Quarter 
muke 1214 © Installation and Service Problems...................csessscsceosesseesses Fae WW Ae Be 
(AHR 1214 A Installation and Service Problems) ..............cssccecsceeeeeeseeee Gy eae 6......4) 
(AHR 1214 B Installation and Service Problems)...........cc.ccccesesssseseseeeees 2p care 6......4) 
MR ELE URE NATAC AL PUMPS 05) dastscsces!SeesdsnessasasocncodcuddeacrscsestnececaesersensoeesensSennees Dasirt moan 3 
AHR 1212 Commercial Air Conditioning Design................ccccsecsseeeeeens Detar 
AHR 1213 Commercial Refrigeration & Air Conditioning..................... eae O04 
103.27 7219 
Total Hours 41 78 68 


Automotive Body Repair (V-001) 


Career Information 


The Automotive Body Repair curriculum provides training in the use of the equipment and 


materials of the auto body mechanic trade. 


The student studies the construction of the 


automobile body and the techniques of auto body repairing, rebuilding, and refinishing. 
Repairing, straightening, aligning, metal finishing, and painting of automobile bodies and frames 
are typical jobs performed. Job titles include automobile body repairperson, automotive 
painter, and frame and chassis repairperson. Persons completing this curriculum may find 
employment with franchised automobile dealers or independent garages, or they may start their 


own businesses. 
Course Title 
Fall Quarter 


ee PU Wer AUG BOTY REPAIL L..,..cscscssscessessssseseccesscssedovene 
WLD 1101 Auto Body Welding Do... escseseeseenene 
BRE WR RO AUIIG 4 6..¥ic.csssscosssessstsesosencsserassenesensecsnecnsscosee 
Pers. 101 AMM EPSYCHOLO GY. feces h llc cikasaaciensee 
“MAT 1101 — Fundamentals of Math... 
ORI 101 Orientation to College ..........csccsssessesseeseeees 


Winter Quarter 


Beer i102 ~ Auto Body Repair, [0 o....c.cc.cccscssscssessssesesendeede 
Bee L150 © Auto Body Welding Il ................sescssssssssandeoes 


BUS 1103 — Small Business Operation... 
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Fee oevecererocsoersoecvrs 


CoCo oeeeeoeseoeroeeoeeees 


Se evoeeveeessrveveeresseye 


Ce overeeerreoeseereeneeeeD 


aeeeeoroeovosssseosoeereee 


Class Lab Credit 


Danie Diane 8 
Pans Danten 2 
Oates ae 2 
| Re a Pea are 2 
Git RO tens} 
Lee Deine. i 
11 18 18 


tee BAR Eh het DOL ear 
REMI TAC aay lie ten Naot oe 
Goh hie sa a RR eh chewed LGU ae 


PHY 1101A Automotive Applied Science..................ccsecssesscsscsdecscsscssessess BRAN: 2 Lass 


DFT 112 Auto Body Drafting Interpretation ................seesssssssssssserseeeees Bierssere’ Bake 4 
14 17 20 

Spring Quarter , 
AUB 0.103% Auto Body Repair TT sc) upetylins aac pied, cutee eee 7 Ee WEN Ss 
ENG «© 1102 Communication Skills... scsssssssssesecegestecedeenenntssessvansnnvooess ap PUPS ac: 
AHR 1101 Automotive Air Conditioning..................cessesseceeseteseseeeeeseeees Bt cogk 3 eee 
EDPi3105 Microcomputer Applications.............ccsssssesecsesscesteneeeeneneesenees Deities OL 3 
13): 15,38 

Summer Quarter 

AUB: #21104.) (Auto, Body: Repair, TVanc bce. hes eae oe a 4. e042 ee 
AUB...'31405 > Auto Body Application: V, (0.005.002 eerie ik ae 4 On ae 
8 18 14 
Total Hours 46 68 70 


A certificate will be awarded upon successful completion (2.00 GPA) of 
38 credit hours from requirements listed below: 


AUB TD TOL Auto Body Repair voir ins a heavoctinte sree eu ceoecoar Onl Dee: pe 
AUBS L102": Auto BOGy Repair dies kerniue crete tase earn eerie Sehe Oyen 
AUB \cI103:. ‘Auto Body Repair igi hi nch ome eee hewn 4 ee 
AUB: 3 1104: | Auto Body Repair lV i aia cnaseaetneaeme ts Gace 4 Leer 
WL) hYOT eeAute Body Weldine tis. cece neers ien erie na Pa 5 hee 
WILD T1400" Auto Body WelGing hs 5....05 curttcrstchecctarsareteecaeere tet eo 5 sere 
RDG i LLOT) 5 Read Gea evea teats ar ee Neeser area cre tonne ene Oa ae 

Total Hours 20 52 38 

Automotive Body Repair 
Part-time Curriculum* 

AUB .-1101A ‘Auto Body Repate 140 vou, coon eeul lace teen Zh hes 
AUB. ..7-1201B..s// Auto Body Repair Wncaisgissiaansia nial neetena Bees oe 
AUB i 102A); Auto Body Renatr Lie sc cmcc honey artes oe learn a PRCA Nocers 
AUB 11028) :Auto Body Repair ti re aes we wmice een ay cee Peps and 3 nes 
AUB) 34: LO3\4's cAuto Body Repaltrlil 27 ck dia un neet mie ante aera 2 ORE 
AUB) 1 103B.-\:Auto Body Renate HU... jipsd tins tccsnuekcene eaeeaecre renee Bi dscns Oder 
AUB '1204A.«'Auto Body Repair LV .i../scsliscaceasssestesdoae unin. steetenvcaes Discus One 
AUB: (:}104B. Auto: Body Repair cl ilagetieisubti nid numer teeters PIE vhs 
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AUB 1105A Auto Body Application V...........cccccssesscsecssseesssesseseesesesseseees da ted He, 
AUB = 1105B_ Auto Body Application V..............cccecscsessscsssssessssesecsesseseseenees Bae: Fh 5 
AHR 1101A Automotive Air Conditioning..............cscesesesesssseseseseetesesesees Gisolee O33 
AHR 1101B Automotive Air Conditioning..............ccceseseseseseseseeseeeeeesees Ones Ab tt 
ese) 105.0). Small Business Operations.....:..c-s.s.cc-cscceseececossoessecedoczensesvenscens eae O23 
DFT 112 Auto Body Drafting Interpretation .............c.cccsscessesseesseeeseen Dike Hlabsed 
Semen... Communication Swills....i..2csccciessctl selec cdasetenlhiadasdooncavedecde! Wola One 
See OL. Putidamentals Of Math ..cccsccssccssscssscdelessccscccuboceecasthethedscasetovetess Du O72 
ORI 101 PMIEHtALON 10 GOLMERE cite scesseshencses turbos ceeacteetarece celsealaelt aes Ost. 1 
MenY — F101A ~~ Automotive Applied Science.................ccsesscecscssscscssseeeoseesees Pe al ih Drewes 
PSY 101 PCO SE SVCIIO LOVE, ts cecil costs ten melas Oe adulattvat ost taees | Meese: Bieriiie 
TE CPM RCACLIIN i, oscnsosstssver-sonseons adscvansneucnssongossbbevecesssnsyodeoeselpansasasovsecore Oe a2 
ebm Ot) AULO BOY Welding To... j.....s.cccessoeeeenssvssseejerevécchseosesenssuessestenec epee Buu 
a ema AULO BOGY Welding [........ccccscescovssoscarsssocesaseseondusscsseossbassensesss evades Shae 
EDP 105 Microcomputer Applications................ccsssssssssssssssssssesseesseeee D cca Uren. > 
Total Hours 46 68 70 


—*Usually evenings. 


Automotive Mechanics (V-003) 


Career Information 


The Automotive Mechanics curriculum provides a training program for developing the 
basic knowledge and skills needed to inspect, diagnose, repair, and adjust automotive vehicles. 
_ Manual skills are developed in practical shop work, and the technical understanding of the 
_ operating principles involved in the modern automobile is taught through class assignments, 
_ discussions, and shop practices. Automobile mechanics maintain and repair mechanical, 
electrical, and body parts of passenger cars, trucks, and buses. In some communities and rural 
areas, they also service tractors or marine engines and other gasoline-powered equipment. 
Mechanics inspect and test to determine the causes of faulty operation. They repair or replace 
defective parts to restore the vehicle or machine to proper operating condition and use shop 
manuals and other technical publications as references for technical data. Persons completing 
this curriculum may find employment with franchised automobile dealers or independent 
_ garages, or they may start their own businesses. 


| Course Title Class Lab Credit 
Fall Quarter 
BAUM ©1101. Automotive Mechanics [..u.....ses:ssssccsssssssscsscsssssccsscesssvsseosseenen ZORA WP aNca 
DET. 110 Mechanics Drafting Interpretation L...............ccsssseeceeeeseeeees Danii Dinaieee 
BM ir RCA ee a) ties al slisseteptloanctaenciseteclvstenesttcbngrinene UR A Sy, 
i PSY 101 BN plied | Psychology: etic ioscan yl nidescohas a keae wnarage cst coonste bay De aoe 2 
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ORI 101 Orientation to: College ire b.c:ssacacesnsetlernctieye meen eote ot cess We de 6 1 
0 


MAT: 1101. Fundamentals \OfMath = i2o00 A Se Oe a es Sa Oe 3 
10 21 18 

Winter Quarter 
AUM 1102... Automotive Mechanics [1 >. ...12..c205c2 cccsteeneastatilerecose: 1 Spaoee AP Ane 
DFT 111 Mechanics Drafting Interpretation I]... .sesseeseeseeeneen Leer Rae es 
BUS §. 1103. *.. Small Business Operations:..........0..0eee eee eee 5h OES 
PHY &L101A.. Antomotive Applied Sciences. 12.222 clapton ees Lk eae Dinas 
10 17 16 

Spring Quarter 
AUM 1103: Automotive Mechanics Ts ...ccsccccccsessrcdsytetvaberdes ataiueteenet ed ide 3 
WLD:,* 1,01. sAuto. Body Weldingglice. 000. os0 cc a en es cee Tae aber” 
ENG 1102: 0” Communication Skills 203 :c\ cee ee eee Shee: One 
AHR 1101 Automotive Air Conditioning... cscsesseseseseeesseeessersenes Sona 3 sressec4 
11 18 17 

Summer Quarter 

AUM: © 1104: > Automotive: Mechanics TVs), 5c, cis: enelocc ea teeta 412 ee 
AUM.. 71105. vAutomotive Servicing yi con). aden ee eee 4 ce Ren 
8 21 15 
Total Hours 39 77 66 


A certificate will be awarded upon successful completion (2.00 GPA) of 
45 credit hours from requirements listed below: 


AHR: 1101 ~ | Automotive Air Condifioning...u0:..c.c. sca a nr A cee 
AUM’ 11015 Automotive Mechanics [o..Uo.caisau8 acetic hee ame Ay. Pda 
AUM --/ 1302); Automotives Mechanics: llutov.ce ceases gel ree eee AND WW Ae 9 
AUM 1103 Automotive Mechamics TIL............ccccccccsscssessosessosnsesestoeeeononnes ASN) eee 
AUM = 1104 > ~— Automotive Mechanics IV ....c..c.ccssssssesssessssssssesssssssvecsseseeesees Ai dete ea 
AUM 1105" \AULOMOUVe; SCRVICING Sots 0s ten pare ieee eee Cee 
RDG DO Ls REAgin gen Geran ee cece etal genie arr om ener age eaten Mies 4): 

Total Hours 3 23 64 45 
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Automotive Mechanics 


Part-time Curriculum* 


AHR 
AHR 
AUM 
AUM 

-AUM 
AUM 
AUM 
AUM 
AUM 
AUM 
AUM 
AUM 
AUM 
BUS 

DET 

DFT 

ENG 

MAT 

ORI 

PHY 

PSY 

RDG 

WLD 


1101A 
1101B 
1101A 
1101B 
1102A 
1102B 
1103A 
1103B 
1104A 
1104B 
1105A 
1105B 
1105¢C 
1103 
110 
111 
1102 
1101 
101 
1101A 
101 
1101 
1101 


Automotive Air Conditioning.............cccscscsecesesessesesesereeeees 
Automotive Air Conditioning...............csesssesesesesseseeesesseesenes 
PADLO MOVE MECHANICS Ly ays leacster-scesssteon usiever tks detosaevivcat 
ULI VESCERAMICS Tin oe Mat Actahiistadstoctisatectioctscasler, 
Ainomotive: Mechanics lyci.c.ec nats hcsecisecsledouescaea 
POMOC E MOCK AICS Ilia nonscuttecwers st vsriaacdaeeceesauce 
pancmouve Mechanics Ws seeds. c ie AOR NGO hs seas: 
AlOMmOtVe Mecianics TN. oes. cieecs..scsdeeahEcesiaese seb ceteseas. 
Wetomotive Mechanics TV220, 2. 2isiilistsctesea tool Geese seta 
eaoinotive: Mechanics (Vilna aes 
PUT OTHOLIVE: SELVICING 75... Viraeiie diy ese mtee ua ciaanaen, 
Be TOL VE DOCIVICING te,, foncsccnsanstemvvercassirsccvliedsssbaasvecesint asices 
BRPRENLONIVE: ET VICI chs. recs cect ee pert eA ata nans we based oarteiee aces 
PUIEALLUSINESS OPETALOMS. 3c: ..caeseuctesscsvessescenosedenteseessseedocseqeeas 
Mechanics Drafting Interpretation I..............ccceceeeeseeeeeeees 
Mechanics Drafting Interpretation I... 
BoE MUL AIC ACNE SHUMS, 2 set sastedesv'ehsconssacaennencahe ita donk seabed toctersoe 
Breer eATPOTIEALS OL \MUAEI 5. issecaccascaecseseacecoynaattcensvastedeavesnds aeodegnens 
ym TEE TSA AUTOM OP) | (21H pc MR Nee UD 
BRU eee HIV CHAD PREC SCIENCE. 00). s-esessessoscaiyes¥ sesevbs eesdeonteodos sve 
PEC ES VCHOLOOY coc 2ceviacseccresiae dl SRiersnwstclnt BAe Ubaess es 
MTN TEE NEARS SRS PNM ek CAE OUEST oe iD ay Re eo 
PR MMEEROOVWCICINOA Sve L Ink ta.12 ceri tek a ladh neLatuluclatiasee stiles 


Total Hours 39 


= S&S m= DO  m OO} OO = — OO — = DO DBD DO DBD DBD PDO DD BD KH CO VV 


*Usually evenings. 
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Advanced Automotive Option 
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The Automotive Mechanics curriculum provides a training program for developing the 
basic knowledge and skills needed to inspect, diagnose, repair, and adjust automotive vehicles. 
Manual skills are developed in practical shop work, and the technical understanding of the 
operating principles involved in the modern automobile is taught through class assignments, 
discussions, and shop practices. Automobile mechanics maintain and repair mechanical, 
electrical, and body parts of passenger cars, trucks, and buses. In some communities and rural 
_ areas, they also may service tractors or marine engines and other gasoline-powered equipment. 
Mechanics inspect and test to determine the causes of faulty operation. They repair or replace 


defective parts to restore the vehicle or machine to proper operating condition and use shop. 
manuals and other technical publications as references for technical data. Persons completing 
this curriculum may find employment with franchised automobile dealers or independent 
garages, or they may start their own businesses. 

Job Opportunities: 


Entry Level Automatic Transmission Shop Supervisor 

General Mechanic Specialist Shop Foreman 

Tune-up Mechanic Brake Specialist 

Front-end Specialist Advanced Level 

Course Title Class Lab Credit 

Fall Quarter 

ELC 101 Basic Electricity 22.2000 22 Saw sthahs See etn ee a 2. AOE 

PME 1203 Automotive Engine Tune-up..............sscccssseseesssesseesssessesessee UREN i835 1 

PME 1224 Advanced Automatic Transmissions.............:..cssceeecesseeeeees Dh iO eae 
6°) 18:7 12 

Winter Quarter 

AUT «, 1147: dmported Car Carhuretion Want ee Dein oO eee 

PME; ..1202.3-« Abto Elec/Electronics. 7. 20 tie nar teeny pa Di cae Tae 

PME) *.L227%%. Power ACCESSOreS..12\.0.;alessstsiadoheniatorbe nfl anaes Dee Oke ee 
6 18 12 

Spring Quarter 

PME 3.12240) Ady. Air Cond Repaityii.cccclussin wonton alee: vente Dice ae 

MEC 235 Hydraulics and, Preumiatics (03.8) ot nscrae es cae i Ee 3 vesssnee4 

PME 1221 _ Front Suspension Alignment and Power Steering................ Leen 5 inwe 2 

AUT 1158. Front Wheel Drive Syster.:......sss..cs.cccsccsccceccccsoacessennencarsesensen 203s hers 
8 15 13 

Summer Quarter 

COE). LOT) ye Work: Experience. 2 ii i.e ene sas, Sek ie ek i Oi F102 

COE 102 Work Experichtety att G cr wenele eG ratat a. sparen eran Ones PO 

COE 103 WOTKs EXDETICD CO Occ cu tmnt est eine nen ree Bebe i be 

AUT 1145 — Transaxle Operation and Repair .........ccscscsssssssesssssesessseessseee 2 ste ec 
230 ohne 

Total Hours 22 87 44 
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Cosmetology (V-009) 


Career Information 


Today the cosmetologist is called upon to advise men and women on problems of 
makeup; diet; and care of hair, skin, and hands, including the nails. Cosmetology has become a 
science consisting of the use of cosmetics based on scientific principles. The cosmetology 
curriculum is designed to prepare the student for employment in the field of cosmetology. The 
curriculum provides instruction and practice in manicuring, shampooing, permanent waving, 
facials, massages, scalp treatments, hair shaping, and styling. This curriculum is approved by the 
North Carolina State Board of Cosmetic Art Examiners. The first quarter of instruction consists of 
an introduction to cosmetology, including the fundamentals of ethics, history, theory, and 
practice. The class activities include practical lessons, lectures, demonstrations, and student 
practice on mannequins. The second quarter of instruction places more emphasis on 
manipulative skills. The acquisition of correct habits and skills is stressed. Practical work is done 
almost exclusively on patrons and models. 


| Course Title Class Lab Credit 
Fall Quarter 


eR Ten SCIEMITIC SCUICY Vis. ......cccscccecssosercengssasevotdacacenesacenseustasseecescnscnsss De aioe | hacen 5 
Bie Ce MANNEKUIN PLACHCE.......:.05s.ccsccsceesrsctessessescsssesscecssdeccosconsescoves O24 8.88 
ee gs | COTmMMTUMICAION SKINS. ooo ckessetseseseecoscsecbensodtancescescovevets Oates O83 
ORI 101 PPRPERICALIONY 10. COMER E 1.000 ).085 hesdccccsocsfanct oondtss ersecocsbuaseelacecsebaesss aie a Deel 
9 24 17 

Winter Quarter 
SMR SCPEMUIIC SLUGY TE 6 210. h.c.sesscscdsececsscsesenseoierdeocescoaseessesniyeneseseortses Desay Ocha 
Pt eed a) 2 coe GumnCal Application T............,:os0secoyereccesesecactsessessesnessornscadenatanes ON 2as 
MBIAT Med L0G 2 Pimdamentals of Math ....ccscseosesersesssoesenentensossstsvnecornni aa Oe 
8 24 16 

Spring Quarter 
eer A) Sale  CTENMIIC SULICLY TED.,..1.,-..-0ccesussuvesenesessnseneiceensedossehsehicruenteasendsoses Wea Oa 5 
er Sot CUMIGAMADPLCAtiON I .........cz.ccssssnesccoscsosenvescoveqesiasdescasseddecsosies Own 24K8 
BUS 1103 Small Business Operations...............cccsscesecseseesseseesseseeees alee SER ait 
8 24 16 
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Summer Quarter 


COS: 871004) \Scientitic-Stidy [Vii eae eee eee eens aS aen: Oaees 5 
COS «\:1044" 2. Clinical Application TILi22.5; a aici ee Mena O24 es 
PSYen.onh 104 ce omian' Relations hii aan ete sere Oe eee mPa deat 
8 24 16 

Diploma Exit Point Total 33 9665 


(1276 Contact Hours in Cosmetology) 
Fall Quarter* 


GOS i100 Sk Schentific SOudy Verdc unetssecccotien te cueien va eal onre tke see wae Qe 
COS .2055...) ClinicalsApplication LV tis freee ee cent ame an 0.24 cee 
5 24 13 

Total Hours 38 120 78 


*Note: The North Carolina State Board of Cosmetic Art has approved two options for the student 

of cosmetology to become state licensed: 

1. Successfully complete 1200 school hours and work a six-month apprenticeship under a 
licensed cosmetologist after passing the North Carolina State Board examination or 

2. Successfully complete 1500 school hours (substituting 300 hours for the apprenticeship) 
and pass the North Carolina State Board examination to become a licensed cosmetologist. 
The additional courses have been added for the student who chooses the 1500-hour 

option. These are more advanced courses which will better prepare the student to become a 

licensed cosmetologist. 


Cosmetology 

Part-time curriculum* 

COS LOOLA:. Sctemtific Study, Eisisc.cAcsccsotstesdiocceanscesaert Malice ase eae nn Spe eee OLD 2 3 
COS?" 1001 Bis Scientific Stidy [yte2 3 tage Ones tee eee eee Dare Quctice 
COS LOO2A) Scientific Styli teeta aie ce ene Bue Oe 3 
COS 10023 7+. Scientific Study Utiisiscucec secs eiereeen eee ee 2. ae Rs Ba 2 
COS LOOSAy: Scientific SoGy i sceekoelsctc steels cnemanante ener eee Oe aus Oshctes, 3 
COS LO03B. .. Scientific’ Study Us va2essjesteclsanesccccssesseteesrteeaataee nue eee Dee eae 2 
GOS 2), LO04A\4. Scientific Study TV i.e ie ence tee ree 9 en een 
GOS “1 004B: . Scientific. Stidy Ve. can. cimaenan tein et en ate ce Die: Ua ee: 
COS 1005A Scientific Study V............. cadineth cota menthse sett rncunsciaten ain em MENT gas a eee One s 
COS 10058. Scientific Study. Vicar ier oe ees ew ae ne nT Renee Diacierts Owens 2 
COS) TO.LLA). Mannequin: Practices 2000 12) Mn) ee et eats: OF et 
COS) {LOLIB Mannequin Practice). Sciacscsed.treunnns cote siete: OZ 
COSM 1022 Avs Clinical Applications tantra sense ten me eee Ors, 1 ee 
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Bier ee O22 Be oC lial Applications) Lc) 008 sscqeorsccsoessensqceemcomiocseoecosiced Qadri 4 
Pes rl 05 5A, LGlNICal Applications [Eiki cial best le snuseontettesttadsindeseandiessscas gelato A Ce 
e155.) Clinical Anplications U0. ..0), sjescssdsistores ndeestsobaseedll.casuldedisaadls Oi Te on 34 
BOS 10444 Clinical Applications IUD. ........ce..csssciisccsssssbssotsobensssivepiedsesessss Osis A 
Pee 0448, Clinical Applications TD J ccscsccsscss.ssevitesssocdstibechecedsseansecevenssedeas Oy sy bie 
eee LO 9A... Clinical Applications TV .iic.:....:ssneseesersessusccsnssnseencchstdecsencteseaenss Oe Te A 
ee aLO Sy 9B = Clinical Applications [V...-icci.ccccsssccscsossscsseceedectseesecseasovedsbaseseeas Oi eeh2 A 
Pus 1105) “Small Business Operations................:cesesccssssscescesseeseeseesecnsene raed Oo 
Re G2) COMMMNICATION SKINS. .t.2.-nc....ccscessessnesnesecovsnvonccnssedncencensauesee Fae OLnix5 
Meee ree Pundamentals ‘of Mathy.............sosceccoscnnlcrsssasceestinasenibcavenssetic De sccee OFS 
ORI 101 Orentaion to College tee oc cclssadunes eaornaare ee. Oghel 
Bee Ure FAUTIIAT RELALIONS ........cs.cascossnseonescudbascavarslcanl cadeatscuedovsesscsusoubenre eaten Ques 
Total Hours 38 120 78 

*Usually evenings. 
Diploma Exit Total 33. (9665 


Diesel Vehicle Maintenance (V-013) 


Career Information 


The Diesel Vehicle Maintenance curriculum provides a program for developing the basic 
knowledge and skills needed in diesel vehicle maintenance. Manual skills are developed in 
practical shop work. The use of diesel engines is found in farm and construction equipment, 
electric generators, trucks, buses, trains, automobiles, and ships. Many diesel vehicle mechanics 
_ specialize in maintenance and repair of equipment; others specialize in rebuilding engines. 
Diesel vehicle mechanics are instructed through class assignments, discussion, and shop practice 
to maintain and repair engines, chassis and suspensions, and power trains used to power farm 
equipment, construction equipment, buses, and trucks. They use hand tools, precision 
measuring and test instruments, and power tools in overhauling and maintaining diesel— 
powered equipment. 


Course Title Class Lab Credit 

Fall Quarter 
Priel.) Orientation to College ...csc...scscscsssestessosssssstosseclsesenssssssassoseen Le Oa 
Reeemee EL Favor tC MOCK ANICS J o.cct.t..c...ci.cecccssevescnesanssossccocdeegensesndeceesbscenses AM OUD ea8 
DFT 110 Mechanics Drafting Interpretation I............ccscssessseseeeeeeeeees Lia Diaieied 
MME LEE RB CACHIND 500 cc cose cuhececccsetceas nsnshonseroceciccusscetstietsvogdoedonlewtvoosestecttss eer At), 
PSY - 101 ApoliedsPsycholopy an wa we banshee sl ce: Deed 
See O 1 ) Fundamentals of Math .....3.....sccssoseccnennssbbincnsssesocndgsasschesnoeoreess Avie, O..0.4 
10 21 18 
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Winter Quarter 


HEM \* 8102) ). Truck Mechanics UL icc ounce sche eee eeoeme AM PQs 
DFT 111 Mechanics Drafting Interpretation To... .esssesseeseeeneeens Liniave mRanatay? 
BUS»), 1103)": Small Business Operations... ec.iscnvesacdescaoolcncoleseectara 57,0 Sees 
PHY. © 1101A Automotive Applied Science, .......-.c:ssjessccssleedscreesedecetoctensteeeces Dies 2 ioe 
WED © L129 >i: Basic. Welding iu agus cyanea caieende arene ce vista 1H Oe: Sunes 
11 20 18 
Spring Quarter 
HTM. *.1103../ Truck.Mechanies: 11. .0..,.)01...:i.coondemucsa eat heeinn cn: 4) i D2 Eee 
ENG: °° 1802)-)> Communication Skilisy cose ene eka eee ne a aaa OFS 
AHR 1101 Automotive Air Conditioning................ccsssssseseeessesseeseeee 3 sad eee 
MEG) +71235- Hydraulics; and, Preumatics).2..0 ce ee oe bees 
12 18 18 - 
Summer Quarter 
HEM) 01 04) 3! Truck Mechanics Vic. dee cee ienese ere eee AN V2 eee 
HIM 1105 4% \ Truck Servicing yee) sir ost tie 7 Ne ee uae 3 cae D sao 
MECC.) 1265.” (Bearinosiand Fasteners: nai eee ei ee ees 2s. 0 eee 
93) Z7 es 
Total Hours 42 86 72 


A certificate will be awarded upon successful completion (2.00 GPA) of 
38 credit hours from requirements listed below: 


HIM P20 bo Trock' Mechanics: fat otic stegnnn ce cool neee ae Ac 2 See 
HEM #) oP O20 a Trek Mechanics Ihe cei ysis oan a ere ty Ale ae cent Bee 1D) eee 
HIM): b1040)/¢ Trick Mechanics Ni Vole as ce ie noc tee Cond bit ae 
HIM 1104" “oTeuck Mechanics Vices ies ocean ae Sure AL 2 ee 
DFT 110 Mechanics Drafting Interpretation [................ccesssceeseeeeseseees i eked a digital 
DET tlt Mechanics Drafting Interpretation ID...............ssssessseesseeeseeens bene BU a 
RDGy 1108 UpReading eC ae ns ee sank ee rer rete ee O ssiotar nee 

Total Hours 18 58 38 


Diesel Vehicle Maintenance 


Part-time Curriculum* 


AHR 1101A Automotive Air Conditioning-Part [..............c.cceeeeeseeeeeeees atest We 
AHR 1101B Automotive Air Conditioning-Part T]............ccecssessseeeseesseen Oecd amare 
BUS 1103’ Small Business Operations ie sicciis./ccessessstsgechersetssesecs sbactastconte meee’ Ort 3 
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DET 
DFT 

ENG 

HTM 
HTM 
HTM 
HTM 
HTM 
HTM 
HTM 
HTM 
HTM 
HTM 
HTM 
MAT 
MEC 
MEC 
ORI 

PHY 
PSY 

RDG 
WLD 


110 
111 
1102 
1101A 
1101B 
1102A 
1102B 
1103A 
1103B 
1104A 
1104B 
1105A 
1105B 
1105C 
1101 
1235 
1265 
101 
1101A 
101 
1101 
1129 


Mechanics Drafting Interpretation I...............cccssesceseseeseees 
Mechanics Drafting Interpretation ID ...........c.csssssssecseecsseessees 
ASOT ATOM SIAL aspect eel edactecdesshsbdendaasayodsereieon 
Updck Mechanics: De Part Vics sciseicohsdideelahasatsasourrcasentt 
TUCK MECHANICS Les PArt Ieee ocsssesiiccteveecettnrra a torateias 
LruCh Mectanicsihl = Part Lec de,csaincienee econ neue 
Pruck Mechanics Il) Part (0s ..cccjaseivegiaeecancd yeaa 
Wruek: Mechanics (1 = Part Ticlscuaiesscscitbeneeobeltelt 
pruck Mechanics ML Part Mis avclcsutetticcrdeel ie tiance 
iberick Mechanics LV Part [veh cideralsaytssevossovivossscneenteess 
Mme, Mechanics [Y= !Part 1h). ...scccscccicsecssscssiegterrrescodicnarel 
MEMEO ESICITS PAID Lee ee sll este bersebsscvribeeteriebeeen eos 
IE Maeve RIC ING 2. PALE SL). .oe sn sssawiivehssivnesscorcdosnystousvosrsanoeteores 
Be MeT CMM Pan EID coh cslipat-be repeat guise nas eadacieeude ate 
Sirpoamieritals Of Math i.hsie.ic.scaeeharnavacteafulddvonelivoats 
PIVETAUICS ANC: PNEUMALICS whic cwercsacsstiss descssssseelesedessiesisese 
Beit 1 AID PASCEMETS | 2ca3socerescascvecatlesthdcrhaeih vaxoueu lao ewonncassevteds 
BrecerAOT 16 GONCRE Mah iii killa cascestasshadhikesscdeaaadbedesdeenss 
Auroniotive Applied SCIENCE,!..c:sid..ssssebsccssedevesossdinorepansveeenees’ 
PUREE SV CUOLO DY oi ss sctesccsesccsctaslsasecveatiedesedlllgderasevsantgults 
EO Sit SANE Se Sai Via eR Fe RPS OU AE 
BRAVES LLIID 0a. foes sos ee ev cbc datMh concttdoveedibntesesassiouseti on enioen: 


Total Hours . 42 


=_ CO = DO = MY DY CO = Bw KB ND NYO WH NY KY KY KH KH OC = —= 


*Usually evenings. 


Drafting-Mechanical (V-017) 


(Diploma Option) 


Career Information 


The Drafting-Mechanical curriculum prepares individuals to enter the field of mechanical 
drafting. Courses are arranged in sequence to develop drafting skills and proficiency in 
The draftsman associates with many levels of personnel-— 
administrators, engineers, skilled workers—and must be able to communicate effectively with 
them. The mechanical drafting graduate performs the duties of a general drafter, specializing in 
making rough drafting sketches of proposed mechanical devices and then drawing the 
necessary details. The drafter also prepares accurate scale drawings of parts for machines from 


mathematics and science. 


specifications. 
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Course Title Class Lab Credit 
Fall Quarter 


RDG ALTO BirwReading p.ccikl se As ook a eepe (eo aN a era ee eeu Up ae  F 
MAT 1101”. Fundamentals of Math ...200.0.00.:5.4200. scot e nee 5h. 2S 
MEC 101 Machine: Processesisicc,.ai:essics-ssssstueriatsen derma cena Lin. cee 
PSY) Golo Aoplied: Psychologysiiwict usin tana ne ee ee ners Lien PN iis 
DFT 101 Technical Drafting 9.) iciase-pet ay ecu en tee eee Dan Oe 
ENG, #1102..:.),Communication Skills)..5...20.:/0) oogenesis Be eee Onese 3 
ORI 101 Orientation to College isi. eeu eae oe ote Taek Osecrel 
11 18 18 
Winter Quarter 
MAT {Hel 02.) a) Aloebra ss. cy ances sare coveessatesssrecesc een a i ee Bt O25 
PHY. 214102.) CApplied:Science: 22 oe) eee ee eee eee PAHs ove 2 reg 
MEC 102 Machine Processes 5.)00)..ccss-scucos-aissdieethantesst eee ag nas 1h cee 6 ees 
DFT 102 Technical Dralting ..jj.:ieccesesdnin anne ten tea ae pe Merry 
WED“ 2:1129 y Basic: Welding 2.5.5) se as ol pene ane rncoees | ip eae 5 eee 
11, Vay 
Spring Quarter 
PSY 7 106 Interpersonal: Skills io Meio i) See ee ee F iceats ES 
MAT) 1.104) (Trigonometry ooyci.i.terseccs: cl dsscescevessbeacscsasstserioces gh Rae See Wiad 22: 
MEG so122 Production Procedures!247..9 2.4105, Sacer 4 ee 3 eS 
PHY: e0 1025) sednplied: Sciencene 23200) eich earned oe area ee td sane PAI 3 
DFT 103 Technical: Dragting je so ato cack enascr seen aoe ence Dieses ype 5 
14 14 19 
Summer Quarter 
MEC 205 Strength of Matertalsiy)-e.¢.cccuecesssstecsstnieee ner eee 5 Leak oe 
MEC 210 Physical: Metallirgy ss ct.:2-coe:.ti-ccuere-scs: soucetessccrinseeesctss wae eee eRe rs 5 AR 
DFT 201 Technical Drafting (sce xda lia thie ees Mame ea 0 
DFT 204 Descriptive Geometry: iok, ci... c.dcetee ns ticca eee ote pA Yee a" 
11 21 18 


Total Hours 47. TOne ae 
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Electrical Installation and Maintenance 
(V-018) 


Career Information 


The Electrical Installation and Maintenance curriculum is designed to provide a training 
program in the basic knowledge, fundamentals, and practices involved in the electrical trades. A 
large segment of the program is laboratory and shop instruction designed to give the student 
practical knowledge and application experience in the fundamentals taught in class. The 
graduate of this curriculum is qualified to enter an electrical trade as an on-the-job trainee or 
apprentice, assisting in the layout, installation, check out, and maintenance of systems in 
residential, commercial, or industrial settings. 


Course Title Class Lab Credit 
Fall Quarter 
ORI 101 Orientation to College Br etal cee ame 2 | See ee | 
NN REET CATV 2.0 ssn scozsosesdastnseconssosssceedqseduconsensdenvssnsecgiasseecilveetaseyg snes A een es ae 
Ms PCCITICAL Math... .,:cccecsceccsnsvernesdiensenssendecusbnessotssdbdedecadcanseasecens Dien Q4er5 
Psy 7101 BCU GESVCNOLO OY: cle Je... teenies tava cshaeal ste. ten Gulagte i Fees pe a4 
DFT 116 Blueprint Reading: Building Trades.............c.ccsessesseeeseses RAS, Sa | 
Bee te) Direct and Alternating CUrrent....,..:c.:s.ccsssesssscosotoserscosredeenassis Bichon OS 
12 18 19 
Winter Quarter 
ee eee COMIMINICATION SKIMIS...........cescsecesereescessssnesossosaeossaieasecssestssvo 3) eae Orn 
SDFT 119 Blueprint Reading: Electrical................s:essssessssteoraseassasecen Bie ad eke 
ELC 1113 Alternating Current/Direct Current & Machines/Controls..5 ........ OL ELS 
CTE oso co.cpccdcscovavssnnecnsensiysdosdecossdeuojasstdvnsasconsdbsecseadibsensousesi spats On425 
150) 12h 9 
Spring Quarter 
BEC ee 115 RAR APR RECIIC GOCE: 5 sacs csucrccocoudasis ss nlhiviaghsshvelpn sastaticeed Shes is te 
Barely ye 105, s siall Business Operations..........seseeccconsvrsercrnyeersercesssesesnesnnees Bara. Ons.u.3 
ELN 1118 Industrial Electronic Fundamentals................cssseeseeeeeenee J Ae Vo Sy ae 
ELN 1119 Industrial Electronic Controls................ssssessesssesseseeeeneeseentens 2 ay Outi 
PEG 91121 Electrical Machines and Controls..........:....ccsscsssscoesesecsseeeee Dt Face 
biog hgh ld 
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Summer Quarter 


BEG Shas. <> Residential Wirt jon i ey nates ees yeu) WG: 
ELC 1125 Commercial and Industrial Wiring... eeseseeesseseeseees 44 2 ee 
BELG’) 41922" sBlectrical Maintenancer aii cine cee eee en 3 nO aeem 
11 30 21 
Total Hours , pl hichay os suai 
* Cooperative education experiences may be substituted for selected courses. Consult the department 
dean for details. 


Electrical Installation and Maintenance 
Part-time/Evening Curriculum 


BUS) ¢°°1103> “Small Business Operations .5..02.5....0.2., derenncreteaee ees senesegs a eel O.Leca3 
DFT 116 Blueprint Reading: Building Trades...............ccsscssssesseseeseeens 0. oie See 
DFT 119 Blueprint Reading: Electricals ici SOL ee fd ae ets 
EL ehES National Electric: Code.scj, coc. 26k ceria dea tene aot ij ae 0). 
ELC’: “1.14 2A« Direct and Alternating Gurrent:cu ccc c ates 9 cinco OR 
ELC. ,°1112B:.  Direct.and Alternating Current.s.i...:-..)..54 02k <coese eee 2 ais 3 es 
ELC 1113A_ Alternating Current/Direct 

Current and Machines/Controls............scccsscssssecssseesessesceseens SiO ee 
ELC 1113B_ Alternating Current/Direct 

Current and Machines/Controls...............scssssssssssesseeseeseneeees Bia tes eee ein, 
ELG).) 1121 Electrical Machines and Controls. i... ..c:ccshrcescsccrseeneseseceeees Dias Sekt n, 
ELC: | 1.122: » SBlectrical Maintenances: Wi: srs csnasienuasoeremtere 8 sco Oates 
ELC) 11244 Residential: Wiring .cibiccusslscipeiccchsonscccoteranseccsl leatebateonpaen Dt O eee 
ELG) 11248 47: Residential: Wiring a0: ela fre. 7 ae yg ates en oes Pico O eee 
ELC 1125A Commercial and Industrial Wiring...............cccsesseseeseeeenee Disc O mae 
ELC} 1125B Commercial and Industrial Wiring................cssssseeeeeseeses PAR We. 
ELN 1118 — Industrial Electronic Fundamentals................cccsesseeseeeeees PE Nec 
ELN 1119 — Industrial Electronic Controls...............scsssccseesseseeseessesreeseesee 2 eee 
ENG.) 2102:)) > Communication’ Skills g4:1c.0. 7 ciccteaur tenement reer Bat QV 2225 
MAT»): °1.102):) Algebra in daa Cn eaa baveleshileaiuiitcsed wae Manatee pines OS 
MAT: Ebi Blectrical Math 5228) i eek Ot etek ete te ete Sr aks ORR 
ORI 101 Orientation fo ‘College naan Nee mone raat cerns oe ieee 1 
PSYs* 101 Applied) PsyehGlopy nis ascii 2.8 al Mea eiteoeven eee ae) PAREN te 
RDG (STI OT Reading ce aie Ae Nee bad ie maar ees tc eae OG) aasAge 

Total Hours 50 75 76 
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General Technology Curriculum Core 
(T-201) 


General Technology Curriculum Core is designed as a career mobility program for technical 
students to acquire the general education and related courses in subject areas such as 
humanities, communications, social sciences, and theoretical and applied sciences such as 
biology, chemistry, physics, mathematics, general computer studies and general graphics 
(drafting) that are foundation courses to specific curriculums in the technical field. After 
completion of this certificate curriculum the student has job skills for occupations requiring 
communications skills and/or science and mathematics. The student may take this program as 
the first level in a specific technical curriculum as an intended objective component of that 
technical curriculum. Students may also take this program for transfer to a technical curriculum 
at another community college system institution either prior to or concurrently with enrollment 
at the institution at which they intend to pursue or are pursing a technical curriculum degree. 


Course Title Class Lab Credit 
Related Courses 
HEA 101 Orientation to Health Professions...........ccccccccccsssssscsseseeessees BS ia ee 1 
BIO 105 Basic Human Anatomy and Physiology.............:essesceseeseeeess alga SMA Waly 
Pe CCHCS testis eric rseh eet snasleasp inate, siceeay ues 15 


Related electives will be chosen from existing curriculum courses offered according to the 
student’s occupation goals. 
General Education 


ENG 101 BIE CEAOMOOSILON Loc.< ccs sheen wee keeles dassce Ab etlecasbccsecsseet Gite 2 essed 
ENG 102 Meee Oe COMIDOSIION TE. os. Socesccuscsavasigcsvebescasebecietzecieaesesvostens ae a OnRS 
Pee eer Computer Writing LAD... scssssssiseeeesssessessessarsssesesnecsscsensesesee aes Dae: 1 
Por 2h 201° SeMTMU VNNOOV ears ii sy Lorieri etn tad ee cre eatosgeesceed ey ara Gags 

BENT OUICALICHY ELECTIVES. coecesassesev ooh oss Seccseavevseatnttassdeletevory Lecttossh bandas 9 


General Electives will be chosen according to the occupational goals from English, social science, 

and/or humanities curriculum course. 

ees. sncccsscunsescescniesscscascessuacdceccescesscecss 6 .....0.....6 
Total Hours 20 6 47 


_ * — Certificate Awarded upon completion of the above courses.. 


Machinist (V-032) 


Career Information 


The Machinist curriculum gives individuals the opportunity to acquire basic skills and 
related technical information necessary to gain employment in the metal working industry. The 
machinist is a skilled metal worker who shapes metal by using machine tools and hand tools. 
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Machinists must be able to set up and operate the machine tools found in a modern shop. 
Computer Numerical Control (CNC) may be integrated into various phases of the curriculum or 
as specific courses. The machinist is able to select the proper tools and materials required for 
each job and to plan the cutting and finishing operations in their proper order so that the work 
can be finished according to blueprints or written specifications. The machinist makes 
computations relating to dimensions of work, tooling, feeds and speeds of machining. 
Precision-measuring instruments are used to measure the accuracy of work. The machinist also 
must know the characteristics of metals so that annealing and hardening of tools and metal parts 
can be accomplished in the process of turning a block of metal into an intricate precise part. 


Course Title Class Lab Credit 
Fall Quarter 
RDG i DI QA2 Reading Ske sce wrectntes cacti cee sutton Q) tetas ie 
MAT) 1.104... Fandamentals.of Math vials Neue eile ene Ros 0.283 
DFT. . 113 Blueprint Reading-Mechanical.............ccccsssscsesseseeeesessenenesees ise 3 ante 1 
PSY2n i011 Applied “Psychology sh cU a. Lhe ee oe Ter 2) seca 
MEC 1101 Machine Shop Theory and Practice..............c.sccccscesssseseseeeees 4 gid Dee 
ORI 101 Orientation \foGollege: 200 ass aaa ee Ince: Oi meer 1 
9) 2 ey 
Winter Quarter 
MATa (EDO2 <7 Algebra eer eee in eee ee pierre 
DFT 114 Blueprint Reading-Mechanical............c.csscssccsssessesesssseseeseeeees Ona Sheek 
MEC 1102 Machine Shop Theory and Practice..............ccccccccesssseseseseees 4) 12, es 
ENG. 4,141.02; Communication Skills: 1010) tar ahaa ee | eee Oe 
WED. 11 29°:"" Basic: Welding hc Bee ete eee ae Feld eee 
13 18 19 
Spring Quarter 
MAT 3 1104): Trigonometry) <o0,.4.c0.0u tees toe ee ee ee 3. ane 0 
DELS e115 Blueprint Reading-Mechanical............c..secsscsesessessseseseeeesessees Lee ohne 2 
MEC 1103 = Machine Shop Theory and Practice.............csccecsssseseseeeeeees An ees 
MEC 1115 Treatment of Ferrous Metals. ..0..0..0..0..cccccssscssssssssesosestessassenss Liat: Feed 
MEC 1108 _ Introduction to Computer Numerical Control..................... Deh. a ay a 
11 21 18 
Summer Quarter 
MAT 1125" “oMdechinist- Math 20 tes: eranccu che ectee mech rel ae Leena ee Fee O23 
MEC 1104 = Machine Shop Theory and Practice.........c.ccccssesssssseseseeeees Bic FUG 
MEC 1116 Treatment of Non-ferrous Metals...........c:cscscsssssssesssessessveens Lae 5. ee ane 
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MEE Gow dsl 2 2) c Production: PrOoCeduire cs. bsccesc sensecsosctesosetboscocakesyeecedeetasencences Le as ape eniee 5 


MEC 1109 _ Intermediate Computer Numerical Control...................000 Les A ieeeate ta 
13 18 19 
Total Hours 46 78 73 

* Cooperative education experiences may be substituted for selected courses. Consult the department 

dean for details. 
Machinist 
Part-time/Evening Curriculum 

DET anf (lt 3 Blueprint Reading-Mechanical..............sscsssessecseseesseseneeeeneees Oat a ee 1 
DFT 114 Blueprint Reading-Mechanical............cc.sccssesscsssesseeessesseeees NI AREA 
DFT 115 Blueprint Reading-Mechanical.............cccsecsssssesessesseseeeenees jee a as 
ENG 1102 Communication Skills............. BaP Shs sed tees NaN aa use aienece, Bde: Oe oe 3 
Pe ete ee Fundamentals of Math.......:..c.ccssscssscssresscsesvscnsonssecssniscoscsecsnes Srey A Opah3 
MMM L CY EI ANSEL A, 2 Ssovscssdaiscocsscvsstesavscsenstbecotelsveeengendendaesevsdeetedes phevedchoenesse Dy aet Oped 
Be Mee IOE A) Soe LTIDOTOMIELTY 5..0..cadcosesescsnssesveseccassedsssoscinoocsensnechvessasseoesacesnonsngs Sens. teeta, 
ener emt peta MIACHINISt Math, «.......ccscsecsissssascscosbsosensensenssescteessbsspegatsersessne sass Be. Qiassours 
MEC 1101A Machine Shop Theory and Practice............cccsecseseseeseeeeees Died, ere 
MEC 1101B_ Machine Shop Theory and Practice.............::cssssseseereeeenes De G24 
MEC 1102A Machine Shop Theory and Practice.............ccsccseeeeeeeee Di ee Omen 
MEC 1102B Machine Shop Theory and Practice..............ccsseseeeeeeeeee Pate Oued 
MEC 1103A Machine Shop Theory and Practice.............cccssseeeceseeeneees AERA eee 
MEC 1103B Machine Shop Theory and Practice.............cccseseeeeeeeee DteenG olka 
MEC 1104A Machine Shop Theory and Practice............cccccccsesseeseseeeees Deetes. 6 2.04 
MEC 1104B_ Machine Shop Theory and Practice............cccccsccessseeneeeeeees | Bees Raho 
~MEC 1108 _ Introduction to Computer Numerical Control..................... Dis bien Secon 
MEC 1109 _ Intermediate Computer Numerical Control... Zuserne Actes 
Br eee Wehoge treatment Of Ferrous Metals.........:.ccccsteecssssiecssoscasssesessetdecesones Ehiies ape ae: 
MEC 1116 _ Treatment of Non-ferrous Metals.............cccccsssseseseeeseeee Lgenks Suse e 
eth Zee PEOMUCHOT PLOCCCIULES. ;......--ss-casseeretscnssntnnonssvencsartgeneesereenenee LNA eee Dubie 
ORI 101 MARE GAO LO ALOUC OS x, cssacycinsdosnnenesoestdadyuat\Siostacenscnsdoncintebetbes La sin Uae 1 
Psy - :.101 BRET CME SV CIOL OGY cies siscesiescvincsscontsiccrs ddecelasMcessvsnaeehcpaevinte’ Liisa! Dae) 
MN MME) AOAC oz csscecncaschececjcobescteciustseoctstsseccsbedteondsaadscndseosesssersecsneedet OSE a 
Reem ee OESASIC: WEL GING oc. feds daicszsascsancogensstenepencsonigannsdabernasesssssectansoves | We agen eee 
Total Hours 46 78 73 
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Nursing Education Options 


Practical Nursing (T-116) 


(Diploma Option) 

Career Information 

The Nursing Education Options: Associate Degree with Practical Nursing is a unique 
nursing curriculum designed to prepare graduates to practice as a practical nurse (LPN) or a 
registered nurse (RN). Students who choose to exit after the first four quarters have received 
fundamental preparation in nursing enabling them to be eligible to take the National Council 
Licensure Examination for Practical Nurses (NCLEX - PN) required for practice as a Licensed 
Practical Nurse. Graduates of the second year have developed the knowledge and skills which 
will enable them to be eligible to take the National Council Licensure Examination for Registered 
Nurses (NCLEX - RN) required to practice as a Registered Nurse. Licensed Practical Nurses who 


meet specific criteria may also enter this program with advanced credits toward the Associate of — 


Applied Science Degree (AAS). The first year graduate possesses a sound basic knowledge of 
nursing theory and proficiency in fundamental nursing skills. The graduate may provide care 
and treatment to selected patients under the supervision of a registered nurse or physician. The 
practical nurse graduate is prepared specifically to participate in assessing the patient's physical 
and mental health; to record and report the results of the nursing assessment; to participate in 
implementing the health care plan; to reinforce the teaching and counseling of a registered 
nurse, physician, or dentist; and to record and report the nursing care rendered and the patient's 
response to that care. ; 

The graduate of the second year is prepared to carry out nursing measures as well as 
medically delegated procedures utilizing the principles and theories of nursing and the sciences. 
The associate degree graduate is prepared to assess the patient's physical and mental health; to 
record and report the results of the nursing assessment; to plan, initiate, deliver, and evaluate 
appropriate nursing acts; to teach, delegate to, or supervise other personnel in implementing the 
treatment regimen; to collaborate with other health care providers in determining the appropri- 
ate health care for a patient; to implement the treatment and pharmaceutical regimen prescribed 
for any person authorized by state law to prescribe such a regimen; to provide teaching and 
counseling about the patient's health care; to report and record the plan of care, nursing care 
given, and the patient's response to that care; and to supervise, teach, and evaluate those who 
perform or are preparing to perform nursing functions. Students successfully completing NUR 
101 can apply to be listed on the Nurse Aide I Registry if they so desire. 
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First Level-Practical Nursing 


Course Title Class Lab Credit 
Fall Quarter 
ENG 101 College: GommOsttion Wii ss. LEAL sosccenet led Glecosuclemoereech Bienes Disavatt 
PSY) 201 GLCP Aly PSVCHOMODVE dba mote, Ay aed unt ee Diane Oeratd 
NUR 101 Fundamentals of NUrSing............:csssecsecesssesesessscsssessaseseessesace Oi AGW 38 
NUR 102 OCU TEORD EA 0 TU eee OMAR Ig Me a a Bates Osis : 
Reem CPR and First Add 2... cess ssslcsletslcsncccndbasdlecsenvssneesdnencect O ail 
HEA 101 Orientation to Health Professions.............c.csscessssseeeeseesseeeees Lees at Ona 
SPH 101 Pungamentals of Speech iirc 2 te ee ees ian eae, pees OsneS 
1G ee 1 
Winter Quarter 
BeoY >; 210 Human Growth and Development.............ccsccsssseessssssseees Siete 
NUR 103 OATS FV gigi a nan RL toga Needy ce eS ane ata 
NUR 104 Medical - Surgical Nursing [.......c...sccsssecsssecsseecsseesesesseseeenseees 6 Mie Oot 
NUR 105 Medical - Surgical Nursing I Lab.............cccsscsseseseseeseseeseees ele Us Wate es) 
BIO 135 BET WOSN an chon OL MA MEL SAU SRL ae oe Rie Dent 3 
14.017) 520 
Spring Quarter 
ENG 102 Bere AONIDOSIIION, LL tro iitees ote athe techie eae Bt OUR 53 
eee eee ee COMPULET Wit LAD..u..ccs.s.sossscecnesescesseseldostinensovededschlecsessese ns, PAW a | 
NUR 106* = Maternal - Newborn Nursing I......sssssssssssscsecscsssssssseeeessssesen Pe ORLA 
NUR 107* Maternal - Newborn Nursing I Lab............csessessesesseeseeseeseess OR Oden 
NUR  108* — Child Health Nursing Dos..sssccccsscssssssccssssscssssssccesensscesenseseen A Mania 4 
NUR 109* Child Health Nursing I Lab... ecssesssesssessseecsecssssessseeses Or ue 12 
11 14 16 
Summer Quarter 
ENG 103 POemerComposition TE 2c eel cc calsscoatatstacvantetllaselenncin as OnCES 
NUR 110 Medical - Surgical Nursing I.............ccssssssssssssessecesssesseneesseens Gr Oe 6 
NUR 111 Medical - Surgical Nursing ID Lab ou... sssesssseccseeeneesseeeneee Oar kashive) 
NUR 112 Pe TOTES T OI Vt ae PO Beet eel Se nek ales OG Re IPE PAPO ED Berit haa 2 
11 15 16 
Total Hours 55 56 75 


* 5 1/2 week courses. 
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Tool and Die (V-048) 


Career Information 


Students accepted for the V-048 Tool and Die Making Curriculum must have completed - 
the V-032 Machinist curriculum or be able to demonstrate journeymen-level machinist skills. 
The Tool and Die Making curriculum prepares machinists for the machining of tools and dies 
for the mass production of parts. These parts may be produced by punching, stamping, or 
molding them into the required sizes and shapes. It is the responsibility of tool and die makers 
to produce the special tools and fixtures for these production operations. They may also 
produce the gauges and other inspection tools used in checking mass-produced parts. 

Students enrolling in the Tool and Die Making program should gain the necessary skills 
and related information to make it possible for them to obtain entry-level employment in this 
field. Typical jobs which might be secured in the manufacturing field include: toolmaker 
trainee, diemaker trainee, moldmaker trainee, tool repairer, and tool inspector. Tool and die 
makers analyze a variety of specifications, lay out metal stock, and set up and operate machine 
tools. They fit and assemble parts to make and repair metal-working dies, cutting tools, jigs, fix- 
tures, gauge, and machinists’ hand tools. They compute dimensions, decide on machining to be 
done and plan layout and assembly operations. 

Course Title Class Lab Credit 
Fall Quarter 


DFT) h207 9s )Machine; Deatting ii ee ee ee eer eeen | 04s 
MAT :}1201.5 ST pigonometry eae aie ceo ee oe Dhan O [Oe 5 
MEG: #2201) o, Machine) Processes: 2.5 (cch.ncsssscceraschee eters eee ae He 
DET) ...12 16/58 Die Bluenrint Reading 0.5/2.8 Sin sae eee A Sor tac 5 ae 
ECO: (108 Gonsumer ECONOMICS 10 AA ee ae ee ee ean i 3 

2 Zien 


Winter Quarter 

MEG) (0E202 (Machine: Processesiin.c ou ee eh aes een, 3 

MEG 12107) ‘Metallurgy rear eee ae en eres 2 

MAT. 1202). <Use-oflandbook gece! em ree re See! OLae: 3 
MEG: '¢, 1207 Toolmaking Sahoo Ae Oe la ae ak oe ae Oe 3 


11 18,7717 
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Spring Quarter 


ere 20) 50 PAMACINIIG) PIOCESSES 12000 osc -cararssdoaleseonsstooleseseqcoorsacoue.cectouucbies Dee Lee 
eens. Oy OteNOUT OL MALTA Nis ea decscccscbabessescubesalls lacusasdlecneddeost. St ed atatny 3 
Meee o>? Hydraulics and Pneumatics sic. ilccscckescsscctealllaectsnsosdecstsoess Dea Bien 
Meets. > Computer Numerical Control si.c:....csicccsecpeccorcsesesseresoncssassenses Piles. nae 3 
PSY 106 MMPETET SOMA SKUIS: seissibackans i cacstsltdncsect RU cn eaao teased aes Bie Oot 

DAMA Eee i 


Summer Quarter 
Bees P2040) MACHINE PLOCSSES ..i.....cccssesssssescuscescecssecesenrantectocsecavssesscsersoooss 3 6 
MEC 1299 — Special Problems (Tools and Molds) ..........ccssccssecssessseeeses Brac Giekie 5 
eee eee LOO) Design: and Planning ...:.....csccecdessccesssesseeseseedeseasssstesstoeoes 2 3 
2 


MEC 1109 Intermediate Computer Numerical Control... 2 cesses She. 3 
10 18 16 
Total Hours 45 7871 

aa Cooperative education experiences may be substituted for selected courses. Consult the department 


dean for details. 


Truck Driver Training (V-083) 


Career Information 


The North Carolina Truck Driver Training Program provides a training program that 
teaches one to drive tractor-trailers and trucks. The purpose of this program is to prepare the 
prospective driver to drive and to understand safety, driver responsibility, the laws and 
regulations governing the motor carrier industry and the basic principles involved in the 
professional operation of commercial vehicles. The program will include driving of tractor- 
trailers and trucks on the highways under various weather and road conditions. Also included 
are laws and regulations, vehicle maintenance, safety procedures, daily records and logs, 
defensive driving, freight handling, security, fire protection, and special equipment. Graduates of 
the program may find jobs with commercial trucking firms or as private contract haulers. 

A certificate will be awarded upon successful completion (2.00 GPA) of 19 credit hours 
from requirements listed below: 

Le TICK PTTVING THAMiNg............:.s0ccseressescorsesossessgeessnesssactvenes [4b 719 


Upholstering (V-082) 


Career Information 


In the Upholstering curriculum, students are taught the fundamentals and techniques of 
furniture upholstery work, starting with wooden frames and including pattern development and 
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industrial cutting and sewing skills. Production quality and speed are emphasized. There is a 
wide range of job opportunities for trained upholstery workers in the furniture industry. 
Specialized work such as cutting or sewing is often available; therefore, some students may wish 
to take a cluster of courses within this curriculum designed to teach the specific job skills of 
cutting or sewing. 


Course Title Class Lab Credit 
Fall Quarter | 
UPH 1111 Upholstery Materials and Methods 1...............sssecssessesseeees Dots 
UPH <1 114.) > Dobotstery Sewing Dike ete te mh one ten eater eee | ere Fe ere 
MAT? E104... Pundamentals of Math .<.. 3.0. assacucsc ue ernment vos ABER 
RDG ETOP. Reading ioe eee Sia See eee Me Ree 0... Ae 
FUR 102 Construction and Billing (i ashaeen unas eiese eee hanes Bien 
ORI 101 Orientation {0 Collece se irae Ae aie anc ea Heel Oa 1 
7, 5k 
Winter Quarter 
UPH 1112 — Upholstery Materials and Methods II...............cccsssssessseeseees be 2 eee 
UPHS S115 175 Upholstery Sewing ice cowie tire te cr ieee eee 1 a2 poe 
ENG: 2) 2102 (a) Commumication SKS ici...) chtscscsbeactodcalalat maaeeec eee tee Ou 
FUR? Ga? Routing, Scheduling, and Processing..............csssssssseceseeseees pga je eer 
7) 27 a6 
Spring Quarter 
UPH 1113 — Upholstery Materials and Methods IIL...............cscssecseesees Weed Were 
UPH + 1116.09" Upholstery Cutting Pico aie eco sca ene ee 3 Ones 
DET OLE?) © Farniture Drafting laced as veins ccs seen cn arene g 2 sedis Outeee 
ISC 102 Industrial Safety............ Ng eat tL ee ar ee 3 Omi 
9 24 17 
Summer Quarter 
UPH 3 ULE ie Upholstery utineg itn. sa care ce eh cies secu qtr ear Lian Pees 
FUR 107 Finishing Methods and Materials................cssscssssssssseseeseseeees yeaa aye! 
BUS) 1103.7); Small Business Operations... vopar dal aise eens are he Oiacitct 
PSY, Sut 01 Applied :Psvcholopysis2 lee ee iene ee eae Loe PMs ett 
ISG! 081350. Quality Gontrdh (uence sien a ee rae aes ain Bic Ue 
10 17 16 
Total Hours 33 99 67 


A certificate will be awarded upon successful completion (2.00 GPA) of 37 credit 
hours from requirements listed below: 
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UPH 1111 Upholstery Materials and Methods 1.............cccscssssecsseeesseesees i a5 
UPH 1112 — Upholstery Materials and Methods IL.............ccscsssseceseseeees LN We aaa 
UPH 1113 — Upholstery Materials and Methods IID..............ccssssecsssesseesees jE faa a Rea 
eee h 194i. Upholstery SEWIng Foie. cn. seiccucsosveceeessneedsecoutesonsuede cocsharonedas ES PIES 
Meee 5) Upholstery Sewing Tc. cciscessceebaatcdesesacesetelecbboscecclbcarshace bees 
Bil) Gy Upholstery Cutting D. j.c.cssc.cicvscostsscoestsusdevinaovosercrsnizevsecsssserassoess Mee ea 
Meme thd Upholstery Cutting Wy ccc esccss2ecdeescsessiociouecssrostsnsooesqiossedeonse Pe baa es 
Ee RROD ics cesses sacseeeecossteastcssnet desdpeb esses daccsticleslep upsaiveotashs Oran Ua 2 

Total Hours 9" 827 37 


Welding (V-050) 


Career Information 


The Welding curriculum gives students sound understanding of the principles, methods, 
techniques, and skills essential for successful employment in the welding field and metals 
industry. Welders join metals by applying intense heat, and sometimes pressure, to form a 
permanent bond between intersecting metals. Welding offers employment in practically any 
industry: shipbuilding, automotive, aircraft, guided missiles, heavy equipment, railroads, 
construction, pipefitting, production shops, job shops, and many others. 


Course Title Class Lab Credit 
Fall Quarter 

“WLD 1120 BV EMIS FMEOTY ANC PLACUCE .....:-csccleeceersecsaseceseesterseedsoeeses: RONG Liaaeg 
MONROE EU Cee TRACING 6.0, 5:4spccustieesnssscccsaverusoaiscnvoedososssnseenssensenpestiyeradianesnsestere Oi net lene 
DFT 113 Blueprint Reading: Mechanical ......0.......ccccsscsssssssesssecseseesees FAENIES iets | 
MEC 1117 _ Basic Metals Identification ................ecsssssssssssessscsesesessesssecesees ene Fue 
BWLD 1112 § Welding Inspection and Codes.............c...ccsccsesccsneesssseseesessees apes Nat Maat! 
PSY 101 PAPER PESVCIOLODY .schcccseosecesssspinciviocesenadstaectegpsssendeordsenussovn tes Tienes AE 4 
ORI 101 SPEEA AMON 10 COMCGE oo. ccdiscsscisscssacoscrsscastaseossocccsnesoushdeonceaysonds ja On vol 
, 10 21 18 

Winter Quarter 
WLD 1121 Welding Theory and Practice.................... a ate AC Daas 
DFT 120 Blueprint Reading: Welding .............ccsecssssssessesssscsesesssssseesees Can! Beet 1 
Meet 02) Commiinication Skills..............-sccssssesscspescsddesssossecsosgectnnsessovsees Se 4 
“MAT 1110 — Fundamentals of Math for Plumbers and Welders.............. Bias QoS 
| 1215017 

| Spring Quarter 


Beer 5A Inert Gas Welding I (TIC)... ccsssessscesecssssccetbeverelenesevsqneensses AV ERM Salvia 4 
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WLD 112405. Pipe Welding i... niin near ee eee erie shen Who lnt 87) 
WLD 1122 Commercial and Industrial Practices............ccssseceseceeneesee Bol Lee 
DEP awt24 Pattern Development and Sketching...............ssssscsseeseeeeeees Ong 
8 30° 18 

Summer Quarter 
WILD 11257. Certification Practices:.csjiauasemose iinetn-ne tance 4) 0 tee 
WLD 1123B Inert Gas Welding II (MIG) ..........ccc.ssscsssesssssessssecssessessesssseees Sia 6 24 
BUS 1703" hismall Business Operations.ni Suet ee hae Os 
PHY 1110 Applied Science for Plumbers and Welders..................00+ faint 2s 

11 14 16. 

Total Hours 41 80 69 


* Cooperative Education experiences may be substituted for selected courses. Consult the department 
dean for details. 


Welding 

Part-time Curriculum 

BUS: 1103 °~ Small Business Operations 25. it. ates eer ee Frnt 0 Aes 
DET G83 Blueprint Reading; Mechanicare. tec.) e ee Oney 5 el 
DFT 120 Blueprint Reading: Welding .....cct..os.cecstsesssesssecsnceossseersneent Gini 5 oe 1 
DET) '21 Pattern Development and Sketching...............cssscesseseeeeees ORES es 1 
ENG: T1024: 9 Communication Skillsimy ese, tehtarees utters erent eee a eee Ox a5e 
MAT 1110 Fundamentals of Math for Plumbers and Welders.............. 5 ae pete 
MECG.* Pig.” Basic Metals Identifications... cs ee eee Lee eRe 
ORI 101 Orientation to: Gollege ov utee wns ag ee ee ee Beaks Orel 
PHY 1110 Applied Science for Plumber and Welders..................::::000+ PAA). HAR 
PSYee 101 Applied Psychology. ce nett ce et eee ee ies | Be 2 age 
RDG! tT TO DE FinReading Ware aes eae eas tase peur trier tey seed Qin eee 
WLD.’. 1112: . Welding Inspection and Codes 20),,.2:. 2. iteassornacinenee Ae. Oe 
WLD 1120A Welding Theory and Practice............ssssecsssseccssssssecsssseeesssssees ppt oy Boje 
WLD’. :1120B” Welding Theory atid Practices)... ssscswcrcvecccscosnctensevitnnen Abeta A aes 
WLD 1 121A> Weldinetiheory and Practice nun aie aue a ns De cone 
WLD 1121B Welding Theory and Practice ..............cccsscesscscscecsensseerneeseresse Dia O ceed 
WILD 1122A Commercial and Industrial Practice .............ssscsssesssssesssseeesees pierre ee 
WLD 1122B Commercial and Industrial Practice .............ccccssecsseesseesseen Tones 5 une 
WLD.  L123A:*, Inert Gas Welding 1 (IG) ccisro), kedarety yearns sane oe G Uke 4 
WLD. : “11236. “Inert Gas Welding If (MIG) <....ccstscanscceotavitereeclese. Digests, Goes 4 
WELD <1 E244 eo Pipe Welding C7. os can ca ents tere ge ee ae Lhe Orne 4 
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mean TIA Be Pipe Welding Wei e eave olsen eleliin ss LRwkb eB 
ares fed 25) COTtiMCatiOn PractiCes ii) ciccicchessoescssscviccossesdhousceossviedesccvohosideat Aves Cues 6 


Total Hours 41 80 69 
A certificate will be awarded upon successful completion (2.00 GPA) of 
40 credit hours from requirements listed below: 


eet 20 Welding Theory and Practice ..............ecsccscccsescesecsconsersectee 
melee 113 Blueprint Reading Mechanics.............cscssesssscsesesesseseeseeseseees 
meet io.) Welding Theory and Practice.........c..c.sccsscsosssessesesesesssssessoseess 
Bee 2 5A Inert Gas Welding I (TIG)...0i.ccc.csscessostorapdesssdosssocssossaseoeeossone 
mE 11238 ~ Inert Gas Welding TT (MIG) .............cccccscsssssssesssesssesseesseseeneesons 
M2 Ae PIDE WEIN oc.ccccessccessscesscoesoscaessovsessuespnesennasssevcosevsctensennsectouses 
MIL 1.9 HP ETINICAUION PLACtiCeS.....:....0ssccsesseccssssacccesctscceossdesessscascsnedendsenes 
DFT 120 Emeeprint. Reading Welding 22s 0.80. icccsschttevecipsattecsccmedes 
TT A ME CACHING 9000009.) clei las cetksstsicssevovsoosnnddescissdsccevtsodesebebchileschveubeavsasese 


OS So ho Wee oes 
ox 
uN 


Total Hours 19 61 40 


Occupational Associate in Applied Science 
Degree Programs 


The Associate in Applied Science degree programs are designed to prepare persons for 
technician-level occupations. More emphasis is given to theory than in diploma courses. Also, 
roughly one-half of the course requirements are in general education and the sciences 
underlying the particular occupational area. A core of general competencies in reading, writing, 
oral communications, mathematics, and the use of computer must be met by all graduates of a 
degree program. These requirements are met by completing the following courses: Reading - 
proficiency exam or completion of RDG 094; Writing - ENG 101, 102, 103/104; Oral 
Communication - SPH 101; Mathematics - proficiency exam or math course and Computer - 
ENG 102R. Caldwell Community College and Technical Institute offers the following Associate in 
Applied Science degree programs: 


Accounting* _ Drafting and Design Engineering 
Administrative Office Technology* Technology 

Biomedical Equipment Technology Early Childhood Associate 

Business Administration* Electronics Engineering Technology 
Business Computer Programming Foodservice Management 
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Industrial Maintenance Technology Occupational Therapy Assistant 


Medical Office Technology* Paralegal Technology* 
Medical Sonography (Ultrasound) Physical Therapist Assistant 
Microcomputer Systems Technology* Radiologic Technology 


Nuclear Medicine Technology 

Nursing Education Options-Associate 
Degree* 

*Program available at the Watauga Campus 


Accounting (T-016) 


Career Information 


The purpose of the Accounting curriculum is to prepare the individual to enter the 
accounting profession through the study of accounting principles, theories, and practices with 
related study in law, finance, management, and data processing operations. The curriculum is 
designed to prepare the individual for entry-level accounting positions, such as junior 
accountant, bookkeeper, accounting clerk, cost clerk, payroll clerk, and related data processing 
occupations. With experience and additional education, the individual will be able to advance 
to positions such as systems accountant, cost accountant, budget accountant, and property 
accountant. 

Course Title Class Lab Credit 
Fall Quarter 


BUS 102 Typewriting/Keyboarding.............ssscssssssssssesssesssseccneessneeesees BER eH aner so 
BUS se 20 Principles’ of Accounting [7 4, 4 jcaswislsa eset uteeseroes 9 swselss gee 
ECO = 102 EGOMOMGS eGo N ae see AU con ena ee tate raata eee he ee Seas Once 3 
ENG 101 College Composition: Migr jcusoracinmannesucnesnatileen Aes Deetee 
ORI 101 Orientation to: College a vet ccic e Mun sietlvar eins haetne Lceee Oca 1 
13 6 16 


Winter Quarter 

BUS 121 Principles,of Accounting (Discs iu et eee ee 5 ete 

ECO 104 ECONOMHOS Gee GCS ake Le aa eae eg aad 0 

ENG 102 Collere: Composition Ici. cecal cinstetieescctunaryiec ona neweas arate Ouran 
0 2 
3 2 
meee A 


eeeccvee 


ENG?) TO2R0¢ Computer, Wiring TAD eee sii oe cs teascoctuesd tela eta Meenas 
MCP 130 Microcomputer Spreadsheets 1.............ssssssssscsesssssssseessesees 
PSY 106 Interpersonal SKINS: is fcc ne cc ee nen eects ra 
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Spring Quarter 


BUS 101 Intra CH OT tO) BUSI ess s/h cssscusecsees sean doce ustesaiececccdestoast Sica Qe 25 
Bus, (122 Principles of ACCOUMIAS TH. io scck os lctstiseestetcnssonsteceotsceesooness 7 ate Sean 
ENG 103 College Composition III 
or 
ENG 104 EPEC AIDICAR WW UIOG Mere Named ef rerresee te oelScluceiisttie ae Bo OFS 
MAT 110 Fundamental Operations Of Math ...........ccssecsssesssessseesseeesses a heteaes Gs 
MCP 131 Microcomputer Spreadsheets I]...............csscsssssesesereseeeeseees Biel Deg ch 
19 4 21 
- Summer Quarter 
BUS 269 CN IOUS TTS ELS RY ee aa nF aN ea CO open D4 
MCP 140 Microcomputer Database Management I.............:sscseesees ick PM 4 
MCP 220 Microcomputer Based ACCOUNTING 1.0... .ssseessssseeeccssneeceseee See * dee he 
9 6 12 
Fall Quarter 
BUS 115 SO LTECES WE 0 Get SOF BOE eG ra Pee eee Stans NE ROR aD psboaees Oe, 3 
BUS 123 MELON ri inch, NSS Ls Radi rnsdysttaiasiaeds tee codtlows space lense Ota Ona 3 
BUS 195 Small Business Management ..........isciecoesseessossevcbitecdevetectesssees ae oS 
BUS 220 Ree OMI ALE ACCOUNUIG Ti... .scalersiseeertvascuvesaseicluserdeotecondeh Rien vise Bena 
BUS 225 co) CSC IT Dalia dl, Mel eo) ERS te ia Aerie ae pees eR mr Dlodiales One 3 
15 Zine 16 
Winter Quarter 
ME Gye) OUSITIESS LAW TD.2......c...-cdessscovsscsosssosseeonstssscscsdacsducesnenisovenenueeeses SD ert 4 
BUS = 130 PARR RPNEMELIMIIINEY sss Guys fons vase doce teveaeos eve sta uel ne eevee peels DURA 
Bes «221 Diterientate ACCOUNTING TD. s..s..ccsebesesliprsecasscoeddesetusstdcdelee. algae D contest 
meu 227 Bret AN ACCOUMIUNING sc cccsssceasessscyessasesseisi essed iascaecveesdestevever agree Ores 
BUS 229 SM ee ee a act dad ba ceunddnedesesecnaenpbiraiees Saye Dsus 
15 6 18 
Spring Quarter 
BUS 230 TET oe NEI OURO TE Sepa ct c MS Up Parr ers SV BN Pa deepal ees 
BUS = =245 Bede epee CINICS eae cajeesinace Mhscusgtrecoestscmalne eames eceascealAt i eeaten | Wes | 
SPH 101 Pancamenials Of Speecd ccc... spccscinastlesl-tisec allies deuasetaeh PURPLE Fe 
daumanifies/ Fine Arts HLectivel 4... ube yi nieti ca uysetadeebente RPA | Reels 


77 


ELE CHVE ec is UN  E SORI S e  a 5 ae aes a 3 


EL@ OLIV Gs ccoce:5scccdearen tudes Seersere tale ocak ene an Ree alae a ete se By eile Deas 3 
18 0 18 
Total Hours 101 30 119 


* Cooperative education experiences may be substituted for selected business and/or elective courses. 
Consult the department dean for details. 


Administrative Office Technology (T-030) 


Career Information 


This curriculum prepares individuals to perform secretarial and administrative support 
duties in a variety of offices including those offices with computerized, automated functions. 
Students in this curriculum study keyboarding and word/information processing to develop 
skills in the preparation of business correspondence, reports, statistical copy, manuscripts and 


business forms. Administrative support courses emphasize typical office tasks such as scheduling — 


appointments, composing correspondence, and performing reprographic duties. Skills and 
knowledge are taught in the areas of electronic document storage and retrieval and computer 
software utilization. Graduates of the program may be employed in offices in private business es- 
tablishments involved in retailing, marketing, advertising, and manufacturing as well as offices in 
local, state, and federal government. 


Course Title Class Lab Credit 
Fall Quarter 
BUS 101 IntroductiomBusiness.ca.;.ccksk oe cae te eee me mye ee 0) eee 
BUS 102 Typewriting/Keyboarding (02). caret 3 a ee 
BUS: 205 Information/Word Processing Concepts & Appl................. 5 temo Ds 
ENG 101 Gollese Composition lcs Alert le ene eee Bice PAR a 
MAT 110 Fundamental Operations Of Math .............ccsscsssssesssecsssesneeens Dee. One 
ORI 101 Orientation to College (occ. omens pire emma Dat ee One 1 
20 6 23 
Winter Quarter 
BUS 3.6103 Document Formatting and Production.............sessesssesseeeees afer 2: 
BUS 115 Business Law I......... PCE SAPS Heh Ney aries Eb RLAC ah aN OM RR oat cares Oat 3 
BUS 7 211 Advanced Word Processing Applications I.............sssse0e say 2 chests 
ENG 102 College Composition Uo. i.c ctiawosdsannneraeae oles ae ay: Ques 
ENG” :k02R*, . Computer White Lab cha ssciauickee seh een ee 0)..25..2 ed 
EDP 105 Microcomputer Applications..........c.cssccssssssescssesesseseeseessaseeess ae OWawe 
Elective; Riess nae cr amet Ue i torte eee era ate ata Ocaeias 
18 6 21 
78 


os ee 


ee 


Spring Quarter 


BUS 110 CA CeMaCHines ta maja eer jens cectdiiaalter me wriuanl 5, collaw tii Atte Di pels Dia 
BUS 116 Pest FeGs Lali Eben aks Svc ctiuavortsmtrhcd mena et Sia tarde fle a ated | ae 
Bus 215 Advanced Word Processing Applications II................00000+ ot Raber Dean 
BUS 214 Administrative Office ProCedUres............csssssssseesssseeesseenses Sane a Deu 
ENG 103 College Composition II = or 
ENG 104 ECA THMCATOW PILI OI spice als eu id, elo ks ais yess aes. a treed cei: 
ENG 105 BUSINESS COTLESPON CENCE: cinders tyiaccnerseqedeescracest¥eevesasdnrserriees eee eae 
17 6 20 
Fall Quarter 
BUS 120 Pri es OF ACCOUNTING Li... .,.,c:seadeversecsevieben}scnsdeccdvetiesnceverss i eee Det 
BUS 206A Machine Transcriptions(AdM.) ..........secsssessssscssseesseecssseesssees Be cty, Dane 4 
BUS 216 Filing and Records Managementt,...........c:cscsseesesseseseesesssesee Bg UE aS 
MCP 140 Microcomputer Database Management I.............ssseseeeses eels: Diceicss A 
PSY 106 MTEC OREA US Foes i St eM ss leer sale aicescovipevetiee Feschey Oe 
15 6 18 
Winter Quarter 
BUS 106 O05 TATED ah ah dt ll pet Ran sina aE tl a WRT aE 
BUS 121 PPeerpies OF ACCOUMUING Te ee ie cl cscescessceersecsesceasseosiocee Si. Desa 
De ce cscsccctcsascscquseceoreegnssneevcenncaceeseneseeeqoresecinsene x Pnoee ape 
ECO 108 BOERNE GUD COU ONNICS co ccctzevavoosts.ccsossoventessasiocs stivensauhessoucaratests Direc: Each 3 
HUmianities/Fine Arts El€ctive.............ccsssecsssecsecsceccceseasserecsvess Cito Oren 
Pe eee eer enez sents; hooves eccabaresstorteyencordeeeey a pes patie 
18 6 21 
Spring Quarter 
BUS =107 ORME ie sear sere h cos sete ss ssi tosoklnsseingciessersseasdaye Sines Zien 
Bus. 125 BT ACCOUNTING 3.7. c1ascsseseenstorsoredvesenvsdyedsanapioeseacede Ma Onn 
BUS 134 Professional Development .................cssesccesssssesnessnseegneseneeensss SU eo 
BUS 245 MeN kee. 55, cdc deihy fo tectacuscbjnnasocnehonséecseresstetioac ans Shake Qn} 
SPH. 101 BRT EAIIALS OL SPCECI sor pocscgossofeacnierasesksceechesstecdtbscsdasesdocaks ae ean 
15 2 16 
Total Hours 103 32 119 


* — Cooperative education experiences may be substituted for selected business and/or elective courses. 
Consult the department dean for details. 
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A certificate will be awarded upon successful completion (2.0 GPA) of 
a minimum of 47 credit hours from requirements listed below. 


BUS 102 Typewriting/Keyboarding ............escsssccssscssessesensveensseceesonsceroes anes Deca 
BUS 103 Document Formatting and Production...............scscssecseeens apes § VAD ae 
BUS 110 Office Machines. top en e8 teen ie eras stp Moca tate acest PSone parted, 
BUS 120 Principles of Accounting [ucts tien er ete Bian Vara 
BUS 134 Professional Development..............sssssssssscssesssecsessssecsserseeeses RA ee 
BUS 205 Information/Word Processing Concepts & Appl...........000:3 css 2 ceseenn4 
BUS 211 Advanced Word Processing Applications I.............scssese See 2 erred 
BUS 3 213 Advanced Word Processing Applications II...............:0000 ope ate 2 
BUS 214 Administrative Office Procedures ..............sssssssssssessseseseessees 3 eee 
EDP 105 Microcomputer Applications.............sssecsssssscessececssteseesensetees speek OVA 
ENG 105 Business Correspondencea.. i. inde einen nee ype s Oaees 3 
MAT 110 Fundamental Operations Of Math ............ssssssssscseeeseeesneeees 5, eae OL 
RDG 094 Developmental: Reading’ Wut. o4.c iiss .eensedhentenee aaah ee Bien 

Total Hours 38 19 47 


Biomedical Equipment Technology (T-158) 


Career Information 

The Biomedical Equipment Technology curriculum prepares individuals to install, operate, 
repair, and maintain electronic equipment such as x-ray machines, incubators, electronic 
thermometers, pacemakers, radio frequency devices, cardiac pressure monitors, sterilizers, 
operating room lamps and tables, automatic culture counters, and pulmonary equipment. The 
biomedical technician may also be called upon to maintain or make emergency repairs on 
surgical equipment in the hospital operating room, to instruct hospital personnel in the correct 
use of equipment, and to be involved in evaluation and testing of new electromedical devices. 


Course Title Class Lab Credit 
Fall Quarter 
MAT “1 O1 Ta > Technical: Math faaie.c inset tactiec cet eens mma: View acts: 
ENG 101 College, Composition. [sai scale acticin ede eos pent Pe 
PSYuh eis General Psychology $7.0, ..iz-sete lesan sw caeestnes deena ane oye Oe53 
ELN 111 Circuit Analysis Lisi) 72): ostieu un aou aera en eawtaree alee pSRRE oe 4 veessecd 
BMT 201 Medical: Institutions 20 2000 2G 8d Avena ae eee 2 teem Q.2aa2 
ORI 101 Orientation 10. College (sic i case tte ar ner | READ i : 
16. 6.19) 
| 
4 
80 | 


ena ee es 


Winter Quarter 


MAT 
ENG 
ENG 
SPH 
_ELN 
BMT 


Spring Quarter 


_ MAT 
_ ENG 
MEC 
ELN 


102T 
102 
102R 
101 
112 
244 


103T 
104 
234 
124 


Summer Quarter 


ELN 134 
ELN 275 
BIO 105 
Fall Quarter 
ELN 224 
EIN 234 
BMT 254 
PHY «101 


Winter Quarter 


ELN 
BMT 
BMT 


PHY 


238 
264 
274 


102 


SGT CARN EAUI Vices cosets tees earth te tee ect ARC IE 5 
Colleve Composition i ysu tics Pade) eee Oe ae a 
Computer, Wirtme Lab... co ee 0 
Fuagamentalsiot Speech ik eee edstedene 3 
ean BITS Vie po itd Lames ea ied nen en ale ey ere eed naa 2 
PAPC VC ATSLIGOUAIIEAT US ress iwsctscer rea ata sleua coral atm seseryn Sui. 2 
15 
PMR EG AI NIVIAAD cites 2es-slea- cove scects iar nse hastlap tds g eran 5 
MME ALAWWETEIND Vostro aley wloseni Cesslooens voto PoTatet teed 3 
Introduction to Hydraulics and Pneumatics.................0000 2 
Electronic Fundamentala............ pan telly pee ee en ea eh 2 
12 
PEE CTPECME ELECIOOMICS 05. ati ccs latnrsosccveseostisorectecausseenensdassscoves 2 
BMC P IS Pee eh ies INO tes dlesl aks aorindb lb erantrdaskcdnsslersectee 2 
Basic Human Anatomy and Physiology.............ccccescseeseees 4 
eS ie eis SS Ea a SE RD ae 3 
11 
Be OC EAECEL OMICS 320 c005)-<. 1h ab vacon sctbev teeny obit edettoncs tes coesonsten 2 
eA ET ERCL OTN Cs2 02082. hocks stovacconetanecscreheerastesebanenavensiee> 2 
Biomedical Instrumentation I.............ccssssesecsessesseseeseeteneeees 3 
MMMIMEM RE AIVSICS STi odes csdicedzedesesceisescthcosay benatsarts hel odectvaneeeoec 3 
RN Gr tier eis init sbsndefereroberetesbaee tira Lied cause 3 
13 
BME SS OLS 6 Nooo ohh ics cnatis) dh c0 secaced ned ace oeetoevlanepeecasevaint 2 
Biomedical Instrumentation IL.............ccssscssscsecssccneesseceeeseesnes 3 
Biomedical Instrumentation: X-Ray 
aica Derionear, MOCCING) 5.2320: sséhecde east eccuatseokcwert cls oeesteectootnetes 3 
PECITUC AL MUSICS LL ccc carcsissaahaditecpiicoisioes bexclavea aaaacen 3 
Humanities or Fine Arts Elective ..........c.ssccssesssccsessneeensecseensee 3 
14 


81 


eeccscce 


or, CO NW OC CO 


eecrccre 


eocecece 


eecocves 


oeeceeee 


Spring Quarter 


ELN 240 Microprocessor-Interfacing.................. EMRE RR LT Song ructyyoy eee 4 ved 
BMT 271 Biomedical Instrumentation IID............scssssseesssecsecseneeseeseeees Pee pao 
BMT 280 Medical Circuit Troubleshooting ................sscsssessesssseerseeseen gets 4 eseec4 
BMT 276 Biomedical Instrumentation Clinical Lab Equipment.........3 .......3 .....4 
10 14 16 
Summer Quarter 
BMT 230 Certification Seminar icc nctesccee ete een entre Dots. 0. 
COE 101 Cooperative Education... Tetley Noes 0 1 Onna 
COE 102 Cooperative Education. 3.02. -aecsastaetet cases caret 0.2107 ee 
COE 103 Cooperative Equicatlont,.icecsse-tsege ausrenn eee artes 0)... LO geet 
3: S50pRas 
Total Hours 94 98 128. 


Business Administration (T-018) 


Career Information 


The graduate of the Business Administration curriculum may enter a variety of career 
opportunities from beginning office clerk to management trainee. The duties and responsibilities 
of the graduate vary in different firms. Positions are potentially available in business, accounting, 
advertising, banking, credit finance, retailing, wholesaling, hotel, tourism, industry, 
transportation, and communications. 


Course Title Class Lab Credit 
Fall Quarter 
BUS 101 Introduction, to Business...:...7..1.i;s.ssin diese eoranentiac teasers 7 Ose 5 
BUS 115 Business Law.) ei inc2 2 oii a eee rare eae Ona 3 
BUS 120 Principles. oF Accotmnting [i sice.cciessichsehscyecsssreedeesians een ee Sh la 
ENG 101 College Composition Dros. ina eine ue eee tee Sia: Dies 
MAT 110. Fundamental Operations Of Math ...........cccccssscssssesssesssessesens Diva 0 need 
ORI 101 Orientation to: College: cia... iva mi cca eeeunae etme rey Otte k 
20 4 ue? 
Winter Quarter 
BUS 110 Office’ Machines. cit, 3c.;.ccs geste ansstven tenn neta a MeNAaaeat Die D eaaee 
BUS 116 Business Law Wisi. decctscuacstraaosinie heel eee 3. eres 
BUS 121 Principles of Accounting ILisnkwiancnne tate emsnee Dead ae 
ECO 108 CONSUMED ECONOMICS 5 orn. cact secrete scnerer eee ater ames bee, i Mee Nhepsney 3 
ENG 102 College Composition tin. is vesetucus, etree cere ane Oe 
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ENG 
ENG 


Spring 
BUS 
BUS 
BUS 
ENG 
ENG 


102R 
105 


Quarter 
102 
122 
272 
103 
104 


Fall Quarter 


BUS 
BUS 
BUS 
BUS 
ECO 


Winter 
BUS 
BUS 
BUS 
BUS 
ECO 
EDP 


123 
195 
239 
245 
102 


Quarter 
124 
229 
BOs, 
240 

104 

105 


Spring Quarter 


BUS 
BUS 
BUS 
BUS 


232 
235 
247 
250 


Computes Writing Lab sity sacs ees staves enbaneel EP. Lortet | 


Business: Correspondence... ic sjcasaeneeceNeteecsscedecdretotssbdocdess Dipcccnes OEE: 3 
17 6 20 
Type writitte/ ReyDOar diy yess cccicssscsesceccevsensceressallettibocesteclioves ) eens Dein esth 
Princes of ACCOUNTED Lert ie ws. coltel se teces teeesss Ries DNC a4 
ERI CILES OF SPECT VISIO cee tagier eines ae pestecss haidiesapeo-steccratensitaity SL UAGR Ean 
College Composition III or 
VESTAS 9 UIT Sue! 6 LES, lei Meee AS tee. Disa et ee tO 
Plrmanities/ Fine Arts FIECHHVE...-j4..:0.sess1seorsseesonsenenetceeseosporsravts Seas OP era 
SUC (8, oy Ea eet ale aa oe wea he AOE Bees ONG 
18 4 20 
TEAC eat seg SP Mr eed a eiee + 2 Aap Oop RO eae aay Ue. 3 
Small Business Management .............scccssecseesseesseecsessssesseceseeees Re. Qiesned 
UAE CHG ANC ACVELUSING L..i..-s..ccsencsnaceenoeontorechecosttensensncensdce Sueee Oa 
Beers ULC ceca e fe ae cht rates URES et coals iacete aha ee a 
BOREL OS Oe re cheg et cette ce cteetasAiethear eecsns tansyot tated lotuv lines iasaeah aes Alene 3 
(Mo ] outed | ed tes 
ETRE ILL Uae Goes eo Aan SOE Gea erst Sr, RUSE ET Tan Di acces Ont. 3 
VOUS 1 pg CNA AAS FUR Rp ee ere eager eee eevee aaa Dee 
Meee Oe IVIATIAVEMENE 0.2) os. cstisessscesescossnssdorsnssls cusbestnentovsiels: 3 ieee Ort. 
Marketing and Advertising [1............ccsssssssssscssesseessesssecsessees Mies: Orr 
CS 8 TL 0 Uhl i a ae a il apn Sung of OR RO iy are aes NE 3) a 3 
Microcomputer ANPlCAtiONS.........:c...c-c-sscsocnsessacsecscsveseeceeosees a rraynes Omens 3 
18 2.919 
Bee i MIRE LAA Ushi csstccycctenen ccrsegoresondreessueceentheroSenuessnetect) Bhi OFea3 
Beresiils Soi VI AIAC CIENCIA Si scc.tsccteetet Mes caetd Wissccaestiesnteaveuavene els oe a Ons: 3 
LESTE MUNG ee ee vases cdl ev aik nsssuitize ea vonateres ag vedlatints cavanetrcstens ss eis. Ope. 3 
MMR EILAN OU USILIESS paises ts ctclcec enalcvecdotehveas gr iibestscctaduatie laa aaa O23 
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PSY 106 Interpersotial. SKINS.) .vstcovacseatsprpuasna seen eee ence TERA! Boeing’ 


SPH 101 Fundamentals of SPe@ch .s....ccascoscrassesedasscsseceereonsseestereteaestio ech “Leet 0 eed 
Ble ctive sine cntieeinliok ek cee Ncem ees antenna yen Bstine Occ 

21) > Owe 

Total Hours 109 16 117 


* Cooperative education experiences may be substituted for selected business and/or elective courses. 
Consult the department dean for details. 


Business Computer Programming (T-022) 


Career Information 


Data systems specialists often are called upon to perform many varied tasks in a computer 
center. They are required frequently to operate and program the computer system. They may 
be members of programming teams with the responsibility for preparing programs for computer 
solutions through joint effort. They may be asked to transform the general requirements of 
accountants, business managers, engineers, and mathematicians into specific programs which 
can be efficiently executed by the computer. At intervals, data systems specialists may be required 
to update, revise, correct, and write programs as the needs of the management dictate. 

Upon completion of the curriculum, the graduate is prepared to participate in several areas 
of an interesting and rewarding career. _ 


Course Title Class Lab Credit 
Fall Quarter 
BUS 102 Typewriting/Keyboarding totcycc.cce eterna 5 ae LaSes 
BUS 120 Principles of Accounting 1... :cdstscwssechcessevcrsrceelen a RI A 
EDP 104 Introduction to: Computers: 1:..c: ccecevsts slisectersssaleusssnedeantries 2 ete Dike 
EDP 107 Programming Logic: is...1c.cssnvotctbonesitscietss save tleeene es Fy isis 
ENG 101 College Composition il sccsih\...e tee eee eae 9 ger Pacts 
ORI 101 Orientation to,College isc apenas eae Pee One 1 
16 10 21 
Winter Quarter 
DUSse rs 1 Principles of AccOUntINg TL 3 oR peeicaneeernee 5 oie Me oe 
BUS 245 Business Etpics ey tee eee ee Beet a 04 
EDP 101 Computers and Programming [...........cccssescssesssesssesssesseeenee 4 in Re 
ENG 102 College Composition Wes jij cieleeslstadacetves) Aenean Se (es 
ENG’: 102R...... Computer Writing Lab. 200, eo ee ate oe ne Veeteeny peti! | 
MAT 110 Fundamental Operations Of Math ........c...ssccsssecssseessseeeesseesens anaes O4kaD 
18 8 22 
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cs Spring Quarter 


BUS 122 Principles of Accounting Ws 7 a tevencc uid. foie Seoustieecgs By rete .4 
3 102 — Computers and Programming II...........cccsssssssssssssseeessssseeees Ajo An eb 
103 College Composition III — or 
104 TCHIMCAL MCN alse chor iced paste hy (ab aiias a) Bice) Gs,.3 
Humanities/Fine Arts El@ctive..........s:scestessiessssssseesesssseesiotessecs Bite, One 
HOETO IN GHEE fret RSE SG te UR A, on RE A ORT EON aX ote. Ay eto 
. 16 6 19 
I Pall Quarter 
BUS = =110 ROSA IINCS: hs. PRPS ess sliccnth seoetie toast edttieebyass ye ta OS 
mus 6.225 PEACCOUMUT Meee ca tka Oey CLs pele) hn es shoe | tome: 
EDP ent 03 Computers and Programming IID ...........c.sscssssssecsescseecssees ee a RR 
E DP 105 Microcomputer Applications...............ccsesseseeessseseeeeseees Dee: irre 3 
101 BEM AMEN AIS OF SPCECIE sites wait ee sore antasninmiemee ey a yicbate Bit a 
15 6 18 
W Winter Quarter 
229 CCUG oy ad i RN BOS Ca eS aa ean Cok Dek AE CTO nyeine Bnd 
EDP 204 Computers and Programming IV............ccssesccsessseseseseeeesssees A AWG 
YP 208 Meee IS ADTICHTIALL OLN Siies- 0 tes c losses veowtettonesoscuite colon bet beostsctedcdee’ i {alae 0 
| 106 BR TOON AY SHUIIS i een ac NIT ACNE HN aah hua he ae Eo 
a 14 10 19 
a § Spring Quarter 
ECO COM SUIET ECONOMICS pois sss. scscneasepecnnsesnadecserorsseseredetane Ss a en. 5 
ED eer 217 PEAPAPPLOCESSING PLOjOCt sicc.socsdsccssccessonsl veces shaudeh aveltasencscietsesses> a Rk eek 
E EDP 221 PA EPORTAMMING LANGUAGE .-.:....c-ncsescneseoesssnseconesestescess 5 og Waa reals 
4 a 3 Pe yale MRE SpE IRS tee ABO nO US RENEE SER ORO TO RGN in 3 
ee i 12s Teele 
7 oh Total Hours 91 47 115 


a Cooperative education experiences may be substituted for selected business and/or elective courses. 
Consult the department dean for details. 


A certificate will be awarded upon successful completion (2.0 GPA) of 


te 
ami inimum of 48 credit hours from requirements listed below. 


102 Typewriting/Keyboarding ..............csecssecsosscnsscssecensecsesesssecnscers Bien: A 


120 PA CIVICS OA CCOUNEIE Le Soret la eelalibechonsesequonn Bee Sialic: 
121 PTINCIPlES OF ACCOUMING M100 ihe ies co hedicvalcccslatocesedasedacs Bae Ava 
101 Computers and Programming [.............sscccsscssssscesseesseeeeeees Bene cir. 
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EDP 
EDP 
EDP 
EDP 
EDP 
MAT 
RDG 


102 
103 
104 
105 
107 
110 
094 


Computers and Programming Il..................... 
Computers and Programming TD... sessesssessseeseeseeenees 
Introduction to ComputerS..............sseceeeesees 
Microcomputer Applications..............:sse0 
PrOgrammMine LOGIC riecsuessyveiseetscerdenecvsossseen 
Fundamental Operations Of Math..............sscsssssecssesseesseesees 
Developmental Reading IL .............scseseceee 


Total Hours 


eeeccoeevrersccscosssoees 


ee eecrrervesovsecencesee 


m WW GO OG GO BR 


36 


25 


won one wk & 


Drafting and Design Engineering 


Career Information 


Technology (T-043) (Degree Option) 


The drafting and design engineering technology curriculum prepares technicians for 


drafting and/or designing mechanical parts, mechanisms, and mechanical systems. Emphasis is 
placed on developing the student's ability to think and plan as well as on the development of 
drafting and design skills. Computer Aided Drafting (CAD) and conventional equipment will be 
used to produce drawings such as sectional views, subassemblies and major components of 
machinery and mechanical systems. Coursework includes the study of technical drafting and 
design, materials, applied mechanics, mechanical systems, manufacturing methods, 
manufacturing processes, applied physics, technical mathematics, descriptive geometry, 
computer applications and written and oral communications. Drafting and design technicians 
are employed in many types of manufacturing, fabrication, research and development and 


service industries. 


Fall Quarter 


ENG 
MAT 
PHY 
DFT 
MEC 
ORI 


101 


101T 


101 
101 
101 
101 


Course Title 


College Composition Loa eho 
TeChnicaliMath atte -atania cin ore cia! 
Technical:Physics Hee aiccettacdatecherce 
Technical: Drafting iis ncecs acetic eyed tess: 
Machine Processes. .c2.cvqrsiccsssossesatis seciesesss 
Orientationto/Colleve oe wots alent 
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Socceceevcvvveecsvvvcrres 


Peeceeccvesevscoreeeeeenee 


COS eee rereroreeeroreseee® 


PeeceoessecevevesevoscenLD 


Coo COCO o OOH O EOL EEO OOD EEED 


Class_ Lab Credit 


= mm DO Go WU Ov 


15 


OCONEE ONG IN 5 


eeecccce 


Winter Quarter 


DFT 102 


87 


ENG 102 College Composition Il........c...sccssecsseecseesseeseees 
G 102R Computer Writing Lab. ccc 
PP erhiaes | RECIIDICAL MAUD cio ctscacsscccvettorecerconsssateresed 
102 POGINICAILPIVSICS TU ecru ccstteta ae tee cect: 
Technital: Dragting anh ste etrsccsiecscccssteotone 
BRACING PIOCESSES for corsyateciasensscceyotsrcloncesacsstes 


eceecovereeeevcevessevees 
eeerrceensevececsereereees 
a eeeceveccecesoeovoveseees 
eooce OOOO OOOO OOOO OOOO 


Seeosoroeseveseoreeseveere 


ecnirnical Writing. 2.02. asittes-sstn.secouseslStetstediee 
Bret CAL VEALE (fe oe ravens Acasa onstdeaceasansionct 
ete DEALING (0, sc sssvaveezesccrsssnoetesopsenecteasce 
BUNGE Cys er sce Rue fea cek eave at Luncoattauloaths: 


Soerevoreveseoereesevenes 
Ooeeeeeersoesooresereseeee 
Pee eeeeeseeerovoccoesvoree 
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Spring Quarter 


DET) 2062). Desion Drafting Th... eS a a On, 2° Oars 
MEC 234 Introduction to Hydraulics and Pneumatics..................+00+ Auresoli eye ls 
PSY oe) 20 General Psychology. i vocscaeeecteruperecern eter Mera oe Pea LE CF: 
DFT 126 Computer Aided Drafting [D.............ccssssecssssecsssscssecssseccsseesses 2 nc Oa 
| 9 18 15 

Total Hours 84 101 119 


* Cooperative education experiences may be substituted for selected courses. Consult the department 
dean for details. 


Early Childhood Associate (T-073) 


Career Information 


The Early Childhood Associate curriculum is designed to prepare individuals to work with 
children in learning environments from infancy through middle childhood. The program of 
study includes the subjects of child growth and development, physical and nutritional needs of 
children, care and guidance of children, and communication with children and their parents. 
Students learn to foster the cognitive/language, physical/motor, and social/emotional 
development of children. The program of study combines theories and principles with 
opportunities for supervised practice. Graduates are prepared to plan and implement 
developmentally appropriate programs in early childhood settings. Employment opportunities 
are available in child development and child care programs, preschools, public and private 
schools, recreational centers, kindergartens, some Head Start programs, and programs for 


children with special needs. 
Course Title Class Lab Credit 

Fall Quarter 

ENG 101 College: Composition: Ts..is2:-achelesceace ante Moe Oh tee 2a 

EDU 106 Childcare Credential: Ti ii..;.tessbjcscieadincuce-ace ane 3! ssn Quaeees 
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Emotional development of Young Children....................... 1 
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19 
Child Growth and Development.............ccccssccsssessssesseessseeesees 5 
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Music for Early Childhood Education..............c.ccsssessseecses 3 
Movement, Drama, and Play..............csccvsssesecnecsasssoesesssasesesss 5 
14 
MEE SVC ION OOM eer ee recta ee tee avon eects cathy uetacheson sncene 3 
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Spring Quarter 


PSY. ¢ 203 Psychology of Adolescénce:.;..i.:...csccsaetonim teat Bal) aes 

SOC 203 Social: Problemsatise tik ches ae eee ek aeons! ap nets ONS 

SPH 101 Fundamentals, of Speech...1.21..0.5,ce eee puerta B hiseia 0 ae 
ENG 104 Technical Writing or 

ENG 103 College Composition; Tmt an eee ees Yael OFiES 

EDU 115 Seminar,and Practicum. 5 eeiey A ORNs ee eet eee 0... 1 00st 

EDU 114 Seasonal Topics in Early Childhood ........sssssssssssssssssssssees | Eee Det 

Elective ss sisecssitetesate kas Gasceel cick eeelcevere tome one ee econ NA OLE 

15 10 16 

Total Hours 91 47 102 


Early Childhood Education Specialist Certificate 


The Early Childhood Education Specialist Certificate is designed to give students a general 
education and to provide experience working with children. Students will be given the basic 
skills needed to be competent directors or assistants in a child care program or to continue 
studies to acquire the Associate in Arts degree. A minimum of 61 hours is required for certificate 
completion. 


Course Title Class_ Lab Credit 
Fall Quarter 
ENG 101 Colleve Composition dutis an nstiataiecn as eewencanen Sue Dea 
EDU 106 Childcare Credential Iu) ini. nach peat ee ee ee 5 hee O.8 
PSY 106 Interpersonal Skillsi Ge eh eye k eae ae eee 5 acces 
if FIOCHIVG ES Laat tease Salk cee ties star cents teen ee a AA ae Ose 3 
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Winter Quarter 
EDU 221 Early Childhood Methods andMaterials................c::ssssssesse pe areaoks 
SOC 203 Social: Problems (i.0), visa in ocean te ceed eeee reer ame Sea he OnGe. 3 
PED 185 FirstiAld and CPRiai at ik ail. acest aes ie eee eet Veta Dee 4 
EDU 107 Childcare Credential Tae a it cies acuemintc Gate eee emer Osa 3 
- Elective :e 2 yuh ka ae rece cane erence tae ancien On 
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- spring Quarter 


EDU 101 Child Growth and Development.............c.c.scssessseesssesseesseen Sy eae abet 6 
R204), Child Behaviot css sssetsnsserenmnenscrnenrsntntnnte Be C0 eG 
5 101 GOMINUNILY RESOUECES. <acnsshdsbhsssciecsaceoecsssessucscecovecacseersavcuedendes alee Orne 3 

. Elective creme eee see ct tee ee a eee a Alec, Daan 3 

s EEO TM ok ict ol Cecelia pn aN or COCR SEA RaRE APOE ae Oves3 

. PCELIVE eon Slo ee Ms eer NRL te ooh Ts 15 tee OS 652 

19 4 20 

Total Hours 57 10 61 


“Any course listed below is acceptable as an Early Childhood Education elective. Twenty-six 
(26) credit hours must be chosen from the following courses: ART 204, BUS 195, EDP 118, 
EDU 105, EDU 112, EDU 113, EDU 114, EDU 200, EDU 203, EDU 206, EDU 207, EDU 208, 
u DU 220, HDV 102, MUS 107, MUS 118, PED 101, SOC 206, SPH 101, Coop Ed, SOC 205. 


; _ 
“ae 


Nanny Training Specialist Certificate 


__ The Nanny Training Certificate is designed to meet the demands for quality in-home child 
| care. Students are taught skills necessary in caring for children of all ages. Instruction will 
“include the history of the nanny profession, qualifications of a nanny, interpersonal skills, and 
t luman development. The job market for nannies is good. Because of the increased number of 
_two-career families and the single-parent family, the demand is greater than the supply. Trained 
‘nannies ve their choice of where they will work. 


Course Title Class Lab Credit 
Fall Quarter 
7 NG 101 Beene eas CCT DOSICOT Le sccyaes ets cecetetossoveesersnsrgutecntteconesercioenees’ af ay A Cheng 
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oe . , 7p 1205 19 
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Spring Quarter 
EDU 101 Child Growth and Development..............cccssssssecsssecseecseeses So ne 
EDU 104 Children and “Adolescents i. 0rccceashecssodestcaseactesecasetsssnesventee> a teak! Oe 
MAT 110 Fundamentals Operations of Mathematics..................ssee00 See OS 
ENG 105 Business Correspondence... j:cs-sscccteyostaieecsearssciguvcvesen bens ees aaa Oxide 
- Electives (Humanities) ih2.2802 Fee ee ee 4 02 3 
19. 49}-3 ee 


Total Hours 54 27 61 


Electronics Engineering Technology 
(T-045) 


Career Information 


The Electronics curriculum provides a basic background in electronic-related theory, with 
practical applications of electronics for business and industry. Courses are designed to develop 
competent electronics technicians who may work as assistants to engineers or as liaisons between 
engineers and skilled craftspersons. The electronics technician will start in one or more of the 
following areas: research, design, development, production, maintenance, or sales. The 
graduate may begin as an electronics technician, an engineering aide, a laboratory technician, a 
supervisor, or an equipment specialist. 


Course Title Class Lab Credit 

Fall Quarter 
MATA 7122 College Algebra shin 28 So keine eae eee eyes pst She Oe 
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Spring Quarter 


ELN 240 Microprocessor Interfacing............s:.ssscsecsssssesssessecseeseerseeneenees DY ncaa 
ELN = 250 Electronic Attomation (2. <..--avecssne ene ae ae eee DZ vssnsner bone 
ELN 290 Electronic Applications. iiccipsoresscienestthe eee eee Di sera: 4 ved 
FEO CUIVE siciisscvccyorsjersomiceuns tens xtattgs nner vate Once es ene Bate ONS 

BLO COVE Assoc feqcieseshocboagts eoeee nes rebe nace eae eee nee cere OY ies. 0. ead 

12 12 18 

Total Hours 88 82 128 


Foodservice Management (T-074) 


Career Information: — Note: Not accepting applications for 1994-95 Academic Year 


The Foodservice Management curriculum trains students at the supervisory or "middle 
management" level in foodservice with particular emphasis on institutional foodservice. Students 
completing the first year of this curriculum and desiring additional study in supervision and 
management may continue for the second year or exit after the fourth quarter with a diploma as 
a Foodservice Specialist. In addition to having a sound foundation in the science of food 
preparation and service, students will develop an understanding of the basic science and prin- 
ciples of quantity food preparation, an appreciation of accuracy and the use of standards in 
production, an increased knowledge of the space and equipment requirements for quantity 
food production and service operations of various types, and some ability to evaluate the 
effectiveness of the operation of a foodservice department. Also, students will understand pricing 
and cost controls, principles of nutrition as applied to institutional menu planning, safe methods 


of work performance, and sanitation and hygiene in a foodservice operation. The career 


opportunities available to a graduate of the Foodservice Management curriculum are dietetic 
assistant, food science supervisor, foodservice manager, dietary technician, unit-manager, and 
chef-manager. Employment opportunities are available in hospitals, nursing homes, child care 
centers, college and university foodservices, school foodservices, industrial cafeterias, private 
clubs, airline foodservices, food processing manufacturers, foodservice contract companies, and 
commercial restaurants. 
Course Title Class Lab Credit 

Fall Quarter 
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Summer Quarter 
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7 23430) 435 
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1 -~110 1 SETAE AEE ARESOSTSS ES) Sint Be ae RPO so eRe COTE Shares, ee te, 
le i202 Rep MEE TIA ANTONI LV 2003s cecdes canibeUivesasWesiaese ncdiedtesdechyeeetue bias Baie ces Bite 
203 Organization and Management...............cscssssessseeseceeserensereees Bh aire Diss 
204 Food Purchasing and Cost Control ..........ccssssssssssssessssees PrasenQjonn:.3 
_ , Li Oro 
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205 PUTED ACIOMLELIE tr obeee tact at etycly ates octatet tical thane, ae MEE ty Drauae Op. 533 
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BUS 4272 Principles of Supervision... is.:)..c.s2-sseceeceneessenttaigte onuieeeterenoens pty ee Oaeis 


BUS 195 Small Business Management...............ssccssscsessseessssseeseeessensesnes i eee Oans 
18.) 34 
Spring Quarter j 
FSO. . 210 Field Work 12% cers sca ht, carats aeiveaeaeamatuon eat oe teaanetae s iokett ane 0»... 10 s2.88 
FSO 2211 SEMAN... covssstrednonstseeassarnisosnwerayoeeuste cast -chMeoent ok MMmseiaaeeseesr esa hGIt4 7a One 2 
FSO" a Z45 Menu Planning and Modified Diets...................sssscecssseseeeeees 58 Aor Onc85 
Humanities/Fine Arts Elective...............sssscsscsssscsscessecseceeneeneens nh enh Oa 
8 10 9 
Summer Quarter 
FSO 207 Pood Merchandising (ic occ ects eteimetiy a eaeeneneen a gree 5 eed Oncad 
ERC CUIVG so 2 so acs coh tatty tae en eaieee  eUcaene ane aes a Sea 02s 
3 0 3 
Total Hours 102 65 116 
* Cooperative education experiences may be substituted for selected courses. Consult the department 


dean for details. 


Industrial Maintenance Technology 
(T-119) 


Career Information 


The Industrial Maintenance Technology curriculum is designed specifically to teach 
individuals to maintain, repair, and service sophisticated production equipment, such as 
automated and numerically controlled machines used by industry. Training in theory and 
practical skills provides the knowledge needed to inspect, diagnose, repair, and install industrial, 
electrical, and mechanical equipment. The curriculum is structured to provide employable skills 
early in the program in areas such as welding, machine shop, hydraulics and pneumatics, metal- 
lurgy, and electricity. Students who demonstrate leadership qualities, aptitude, and interest in the 
field may continue the second year of the program to study maintenance management, rigging, 
material handling, quality control, and supervision. 


Course Title Class _ Lab Credit 
Fall Quarter 
MAT: LOET™.: echnical Mathematics oo io. cissccsteersedeleseatle wodsseasetrursnacrse 5 tee O..2% 5 
DET 13 Blueprint Reading: Mechanical .....0.........ssssscsscsseecsesesseeesees Osa Seen 
ELC 101 Basic Blectriclty.. ccc tevcavissisusWavccansschovpeae eee easel eee Din Oli 
MEC 101 Machine Processesa.i:4.Gcicoius eee ee ite Wisse 6208.3 
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Air Conditioning and Refrigeration................:.ccessescseeeeeeees aan. Bue 
Basic Plumbing and Pipefitting.................essscccescseseeseeseeneens Oana 
9 21 16 

EAP ECCORIDOSIUON Too occ eccecotecencostcascrvsenccesussesesnsscetocostts Bie pedo | 
Maintenance Applications [.........ccsssssssssssssssscssscsssesecsseeessees Y AA el ete 
“75° TLS eee siguiente ohare ah bean i ape Ot 
BRIT RR ER EMICLAUTE DY cis... vosuecacsolsadnasengorsnssevecepcnspsnscnsssseserseens Oreo ead 
Industrial Electronics Controls ..........s:ssscssssesssessscersseessseeses Jeni Sia 
1D e250 19 

BAEC MINPOSHMOD Este tasetryti teers rst tiresseiers cates tate onset ae a ace Theale 
OMI MNEr WEEN LAD ent treet cater stoyess stots ateceeacivemee ashe, Ug sa lees | 
ITHOT POT SONAL SKIS He Seite hrs tn Ph sctatcnsevceneetecssestean ase tbeosene tan One3 
Maintenance Applications IL..............ssssssssseeceecseessesteneeeseescess De Oe 
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MEC 211 Physical Metallurgy.) ct ssasctids Qua ctne SOs LS Meine Hiiieices au 


Humanities/Fine Arts Elective..............sccssecsssecsssesseseesssseseeeeees 5 eres Onee3 
14 11 18 

Spring Quarter 
ENG 104 Technical Writing: s)ysco eee hares emer erie tree as 5 ia. eae 
BUS 272 Principles of Suipervision-o reese enn ite eee te oes Oe 
SPH 101 Fundamentals of Speech ...cssssssssssssssssssssssssssesssssssesssessseen 2 aa ORNS 
Elective eo sie: Bee eee oe een ee yee Ones 
Elective eq chee ete a a op eee eres wanes Spite Ota 
15.» .O2satsS 
Total Hours 83 106 119 


* Cooperative education experiences may be substituted for selected courses. Consult the depen 
dean for details. 


A certificate will be awarded upon successful completion (2.0 GPA) of 
a minimum of 39 credit hours from requirements listed below. 


ELC 101 Basic: Electricity:cts SciscNeaeacte trac acct tee eee 2 ko O ene 
MEC 235 Hydraulics ‘and Pneumatics .)ciii0 act etek recente Dates. beeen 
MEC 101 Machine’ Processes 20a. iatt een am nateeee | aioe! IEE: 
ISG. 21025) Industrial Safety-c,/.: cede a Gurnee ee nn arenes 2 Onna 
DET 3.113 Mechanical Blueprint Reading .............c.cssscesssesseeseecneecnsenseens Qh heey fe 1 
IMT 201 Maintenance Applications [...........sscssssssssssessssesssesssseesseneesenes D. tO See 
ELC 102 Basic Electricity). 223 cha aerate gene el ee eee D, iiss Oeste 
WLD 121 Arc Welding s2 0 cts sca ee eer chee eee 2. secaiet Ocememee 
DFT» 119 Electrical Blueprint Readie aac cree 2 ied 4s 
IMT 101 Rigging and Material Handling.............ccc.sccsssecsesssecssesseeessees Darts 6 vesee4 
IMT 202 Maintenance Applications Il..........c.secesssssescessecssesesssesssesneees Dé cin nmeee 
RDG 094 Developmental Reading (02 iscsccccssctssciatecessecerspreuaacerecer os Pie epee? 
Total Hours 21 54 39 


Medical Office Technology (T-032) 


Career Information | 

This curriculum prepares individuals to enter the medical secretarial profession. The 
medical secretary performs secretarial duties utilizing the knowledge of medical terminology and 
medical office procedures. Skills are taught in processing medical documents using 
computerized functions and/or manual functions. Recording medical charts, reports, case 
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histories, and correspondence using the typewriter or automated office equipment and schedul- 
ing appointments are among duties performed in the medical office and taught in this 
“curriculum. Graduates of the curriculum may find employment opportunities with medical 
; supply and equipment manufacturers, medical laboratories, the office of physicians, hospitals, 
_and other medical care providers. 


Course Title Class Lab Credit 
‘Fall Quarter | 
‘ BIO 3115 Human Anatomy for Medical Secretaries...............cccceceeeee: Aes Oars 
4 102 Typewriting/Keyboarding .....eccccsssssssssessscsssssssssesessesssssesssesees Bl cee we 
205 Information/Word Processing Concepts & Appli...........0..3 ssssee2 veeseee4 
101 BRO E DE EOMIDO SILOM GL 8 coer srctst fine oeas as Rlen at cnet (Peo decaaiteabvoued Aaah eee: Db nie 
110 Fundamental Operations Of Math... Sean Om > 
101 BPEIEEATION MIO; COMET tall aber Wonketedscasconsveoslts i ieee Oneal 
18 6 ‘21 
Quarter 
103 Document Formatting and Production.............ccsesesees Bae Diciacsssi4 
183M Terminology and Vocabulary I..............ccccesssseeseeesseeneeeees pee: O15 
oid Advanced Word Processing Applications I... cteumad DniA 
102 PaO Ce COMDOSIION TLE. sass edscesdecdessestncapnetscnssabadlsasaaseveercdeces Dynes Re 5) 
Mee rome Computer. Writing Lab. .......ccsssscssssdecssoslescasessclalscedbssssasceseceensh OR woes PRY 1 
104 AMEPOGUCHON: (0. GOMPULELS,..1:4..scccdencdasiavedeasensectstedobosesebeysonshl Se ae A 
| 155 8 19 
Spring Quarter 
134 EroiessiOnal Development -....,....<...<:sssessersseneesocecosossecnscenesennes 5 Wet Dene 
13 Advanced Word Processing Applications ID..............::000 Bhar 2 reseed 
214 Administrative Office Procedures .......c...ccccsssesseesesesessnees ea Dun 
284M Terminology and Vocabulary [............sssssssscsseecssecesneeeseees Bee has 
103 College Composition III 
or 
104 BEE Ciba AMNY PIUITID clos casinos nengsatesecnspeatnedcsneresecBiesostessni REDE bee Ont 
105 BOPRaIVEe cal TEC SPOTEGETICE isc. c: Lopes sxevepiaerestecess Lenders comrasereost Bicones, Ones 3 
18 4 20 
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Fall Quarter 


BUS 120 Principles of Accounting Ds sa ee or eee ae 5 alien 
BUS 140 Insurance Terminology and Medical Forms.................:0+ fee aN aes 
BUS 206M Machine Transcription (Medical) ...........c.scsssssssssesesseesnseens Byles me 
BUS: e226 Filing and Records Management..........c....scsscsecssssesecsesseneenens 3. ta ee 
MCP 140 Microcomputer Database Management I.............-.ssscsessseee eta pA 4 
PSY 106 Interpersonal Skillsi seis oe nee eae ean B Seo eee 
18 Grier 
Winter Quarter 
BUS 106 Shorthand Toe reas eC eee hc eens cee eae snes ene 2 ees 
BUS 6 sE21 Principles of ACCOUNHING I]............ccsscsscsssecseesssesssecsseecseeenses e pue 2 oe 
BUS 229 TAXES Pe ee eee eer hacia ae eee ert oe eee ajo 2 eee 
ECO 108 Constimer ECONOMICS ce. 0crcsconcepeeseecprtete cients ores eea ees meters WPabeoda: 3 
Humanities/Fine Arts Elective... cocci aren een ae ata URaG ea Fe 
Ele Ctive 2 Be Ra Nae ey ee ea ate een eee rem Se Ove 
18 6 21 
Spring Quarter 
BUS 107 Shorthand 0. j.c..:cchscssecetemtavence acta ears obeaeh, suseoanels ene IA 08. 4 
BUS 110 Office Machines. 5, Jaccsctravcetboungecsseansanond eee ecserenerita tomanelte ems pons LS 
BUS =125 Conmtputerized Accounting) .....5:..i.0:5-netagurieneeny. seein aR en 0.405 
BUS 245 Business Ethics... 20.00.08 tu.c0:.. sean eed argent ayes One 
SPH 101 Fundamentals ‘of Speechs.2.00. ceca er eee 9 Sede eee 
ELS Ctive i cca iia ccceetee Hd nteeteclicck ds lpm et mye eter oe ees O20 
17 4 19 
Total Hours 104 34 121 


Cooperative education experience may be substituted for selected business and/or elective courses. 
Consult the department dean for details. 


Medical Sonography (T-180) 


Career Information 


The Medical Sonography curriculum offers education options of one-year diploma : 
program for two-year allied health occupations as recognized by the American Medical 
Association (AMA) or a two-year associate in applied science degree (AAS) program for high Q 
school graduates. The curriculum provides for knowledge and clinical skills in the application 
of high frequency sound waves to image internal body structures. Physics, cross-sectional — 
anatomy, abdominal, gynecological, obstetrical, breast and thyroid sonography are emphasized. 1 
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Competency in the identification of normal anatomy, sonic physics, stages of fetal development, 
and use of equipment in each procedure as well as effective communication skills are necessary 
to obtain high quality sonograms to assist in recognizing abnormalities and in making diagnoses. 
Graduates of the diploma program option are eligible to apply to the American Registry of 
Diagnostic Medical Sonographers for examinations in physics, abdomen, obstetrics and 
gynecology. Graduates from an AMA approved associate degree program are eligible to apply 
for these examinations upon graduation. Graduates may be employed as staff and department 
heads clinics, private doctors' offices, hospitals and as instructors in colleges and universities. 


Course Title Class Lab Credit 
Early Fall Quarter 
SON 101 Introduction to Medical Sonography..............ccssssessseseesees i See ope. 
HEA 103 ST GETINUES TTT (0 aap i st ie A Oe teat 1 
HEA 101 Orientation to Health Professions................ccccsssessesesseesseseees Pia Oven 
Nee eae as 
Fall Quarter 
BIO 105 Basic Human Anatomy and Physiology............ccccceseeeeseees ee Pais 
SON 102 MMI LIETIVSICS Dos fs En ta ceecsecasatoee inane toa 5 ot Baketot 
SON 103 Pee OU CaiNiCal LADY 5.) 251, clash Meyebenacoed yoctnieltioass at) Oe Late 6 
SON 104 “LS SS COA Tae 1] PI SO REG ae etal ta cea ape a a De: A ae 
HEA 100 RAD APSA er eee ee Ui NG Na ee Leas Dela. 1 
9 26 19 
Winter Quarter 
BIO =: 1108 Human Anatomy and Physiology [.........c.sscsssecssecsssecsesesees aie okt 2th 
ene Ultrasound Principles U0... .stcssecdecescaedesesesesccvenscncenes jae Paw te 
SON 106 MP ATCAL LAD Ds ieee iy bones oti One 2a. S 
SON 107 BRUM ETWVSICS 115 epee sc cosdt couch eecteedscstecl tat seiasele coer spree Dat 
8 30 19 
Spring Quarter 
BIO =: 1109 Human Anatomy and Physiology I1...........cccccscseseeeseeeeeeeees See Dees 
SON 108 Be remte PCIICIPIES LIE oer 205 ides c.tiaisoeapiescecsscceenees osneesesuss fA A pone 
SON 109 Pree WTUICAN SCARY LDL, 8.22 ve secessectecnsseceesocecteeanececsstdesecs Oe 2408 
PSY 201 CES Lp MCU SEF le a IS a ae RR BO, OP Ber. Ba felt 
CST Le saiik, onlay nat vide eet i PPR RUALEL bc ah De 6 eee! Uiencds, 
11 28 21 
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Summer Quarter 


SON 110 Ultrasound Principles TV.0 3 eee ere eee Discater Ie Set, 
SON 111 Ultrasotnd Clinical bab IVi2.2,. 27S Eee eine Ota2 4s 
ENG 101 College Composition Tiit-3.05 Mi ieaelileeecelgaeoeten 52 2 oe 
5 28Gb 
Fall Quarter 
SON 112 Ultrasound-GlinicalsLab:.V 2:c0es ee eres ers O22 Def ee, 
ENG 102 College Composition Wo sacha itac denna, cet sect ac ccc nen Ours 
ENG?) 102R5\) Computer Writing Labue acitcs uncer elect ee nee Ocone 2 one 1 
Humanities/Fine Arts Elective..............ccsccssssesscsssssseseeseecseees cee 0 2are3 
6 29 16 
Winter Quarter 
SON 113 Ultrasound Clinical Cap Viti..oe aa een alone eae Osc Z 7 eee 
ENG 103 College Composition Ill 
or 
ENG 104 Technical, Writing iii c Oi eiek cease cok ees ee 5,250 Be 
SPH 101 Fundamentals of Speech \..:3.1.:..0.00e-aceses cee eeme Tes. ORS 
BLOCH Ver AEs oacescce-grete terete ee Reape rae eens ee Dicom 0 85 
9 .27 416 
Spring Quarter 
SON 114 Ultrasound Clinical Tab Vil sear nee ee 5.05 OS 
Summer Quarter 
SON 115 Ultrasound Clinical Lab VIM s.,2:.43...<se1eca nen ena 5 oe 9 O eee 
Total Hours 61 233 143 


Cardiovascular Sonography 
(Technical Specialty) (T-234) 


Career Information 

Individuals entering this program must be registered as a Diagnostic sonographer or be 
registry eligible. 

Cardiovascular Sonography is the diagnosis and treatment of patients with diseases of the 
heart and blood vessels. The primary role of the cardiovascular sonographer is to obtain 
ultrasound images of the heart and blood vessels for the physician to interpret. The various types 
of ultrasound equipment require a highly skilled operator to obtain the imaging information 
required. The cardiovascular sonographer must obtain appropriate clinical history, cardiac and 


102 


vascular related physical findings to adapt the imaging techniques to obtain diagnostic 
-echocardiographic and vascular information. Students who complete the Cardiovascular 

Sonography Program will be able to perform noninvasive cardiovascular tests on patients and 
— evaluate the exam to assist a physician in arriving at a diagnosis. Students spend time in the 
classroom as well as getting hand on experience in a clinical setting to develop an understanding 
of the anatomy, physiology, pathology, and disease testing of the cardiovascular system. 


i Course Title Class Lab Credit 
Early Fall Quarter 
"CVS 200 Introduction to Cardiovascular Sonography..................60+ Deel Oueee 
a 0 2 
Fall Quarter 
mys §6=- 201 Pe eardOcraplly [nai ne ne ctie, Ahe ne crc ae Re BND TA 
mvs 8 6.205 er OVASCUIAT GLUINICAl Le. Meee apo ts. o-ccm cea ltdoiel wh sasieloieaack, 0. 24. 14.8 
HEA «100 —CPRaand First Aid......sscssesseos Wee tai Me cin, Vier eaten 
BIO 105 Basic Human Anatomy and Physiology..............cccccceseeeee 2 aaa Deas 5 
‘ 7 30 18 
Winter Quarter 
mys =. 202 A CALOULAD NY LL ccssimusttscesressctessscessececesrersenrosseiocceevensc Be ana 
CVS 206 By ASCUlar CUIMNCAL ET yh cnaccsssscccecccyscbiseroreetesesccasi thas OR ra 8 
ENG 101 BIE GaR OTTO SILO NI betes asco teleneristchbrsstocreecseensesocstiscet sees PA teat 
: EDP 105 Microcomputer Applications..............csssscscessesesseseseeeeteseeeeee Bitten! Une 3 
9 28 19 
Spring Quarter 
VS 203 ev as nite Sonography. ac sO a Male ae 
BYS 207 Cardiovascular Clinical U.............escsee weenie DN ae ATL Gi 240458 
SPH 101 ene ty. Of SPCCCU rer cok i awl acess cceseerestouatete eed Tikes sa, 
; 6 26 15 
- Summer Quarter 
Pimp 22. Cardiovascular Physics ....-.ssssssssesssecsneesneeutsevsseenereent Re advascA 
HS) 208 — Cardiovascular Clinical 1V...scsissssnmsunnsssensnsnnnn ia Oeil) 
=. 3 32 14 
coal Total Hours 27 116 68 
by 
i$ 
I ¥ 
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Cardiovascular Sonography Certificate 


A certificate will be awarded upon successful completion (2.0 GPA) of 
a minimum of 20 credit hours from requirements listed below. 


CVS 
CVS 
CVS 
CVS 
CVS 
RDG 


200 Introduction to Cardiovascular Sonography...................0+ A ne eee 

201 Echocardiography Inco cwkecaries onsen reece sae Dae 

202 Echocardiographiy Tho tne ras een, caer rete ore eC 

203 Vascular Sonography. ca p.0: saison hace teeters eee 2 eae 

204 Cardiovasctilaty PIYVSICS si. scs.icner-nstteatetaoreteeteercsateremetn ee Dues Ve 

094 Developmental Reading [1...........c:cceccsscosssnersnsesstencesnspueeentene Wes 5c eee 
Total Hours 15 11 20 7 
Microcomputer Systems Technology — 
(T-192) 


Career Information 


Using microcomputers or other small systems, students will learn to apply a variety of 


commonly-used business applications and systems software, set up microcomputer hardware 
and install software, develop user training programs and documentation, evaluate and 
recommend hardware and software, and assist users in resolving hardware and software 
problems. Students will also learn the fundamentals of microcomputer networking and develop: 


control and security procedures. é 

Course Title Class LabCredit — 

Fall Quarter 

BUS 102 Typewriting/Keyboarding i..o.1.- ccc. tesssccueesghes neuter siteeces 9 eee 

BUS) 120)... Principles of Accounting. )00) i eee ne 3 
ENG 101 College Composition] 2.000 (ce ie i, cdc wh nae eee Eee Din teict 
MAT 110 Fundamental Operations Of Math ............scsssssccssscsssessseeeseeeees 9 ake wa OES 
MCP 101 Introduction to Microcomputer SystemMs..............s:ssececesers a Ke Be YAP 4 
ORI 101 Orientation’to, Colleoe foci cctantcteateae eet ereee eeene | Ree Hee ie 1 
18 8 22 

Winter Quarter ‘ 

BUS 121 _ Principles of AcCOUntING I..scccsscsssssessssssssessstssnsseteeten 3 2 a 

ENG .102,\" 5, Collese Composition Hic. .iec it a, ew ea ae 3 iO inte 

ENG 102R ”.  Coinputer Writing Lab. 2p eee Owner el 

f 
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MCP 
MCP 


Spring Quarter 


ENG 


ENG 
MCP 
MCP 
MCP 
MCP 


Fall Quarter 


BUS 
MCP 
MCP 
SPH 


Winter Quarter 


BUS 
BUS 
MCP 
MCP 
PSY 


Spring Quarter 


BUS 
MCP 


120 
130 


103 


104 
110 
121 
131 
220 


195 
105 
140 
101 


130 
229 
141 
210 
106 


245 
230 
240 
250 


Microcomputer Word Processing [.........c..sscsssscsseesseesssesssees Beat D4 


Microcomputer Spreadsheets [...........sccsssscssecssecsessseesseeeseeees a Wasa Dnt 
12 8 16 


College Composition III 


or 
eC MIICAL WY CLINI, oi,0hs Ae LIA iavaastdacdeenetvencactucncnnb lui Die Oe 3 
Microcomputer BASIC Programming 1.0.0.0... eeeeeeeeeeees aaa ee PM dh “ 
Microcomputer Word Processing IL............ccssssesssssseeseseseees 4 Bienen 4 
Microcomputer Spreadsheets II............scsssssssessssesseesesesseeeeees “pels Diatece 
Microcomputer-Based Accounting [.............cccssseseeseseseeseees Dire ed betes 4 

15 8 19 
Small Business Management ............ccssccsssssssesssecssessssecssssesees Missiles D225 
Operating Systems/Disk Management............c..sscssessessssesees Nae pes Ha pes 4 
Microcomputer Database Management I..............ccssscseesees suas Aco 
BPEAITIEMAIS Of SPEOCCH oe cassecaescsediosesasensscoeslos ectsontsvenaneds ieee! Quine 5 
(SG setlist dca NS AMS UE AT SCN nee Romie AL AUC LUE genteel, | bee 

15) 4617 
MME MEA CONINUT Derren tere rac skaceoecsssacticecanincsiecdboe sh kta ieraeine. erates Dianne 
TCC Spee ath ppt ed eA AOE SR a i Bie pA i 
Microcomputer Database Management II.................ecceeee yar Dis 4 
Microcomputer Systems Analysis and Design...............0.00+ 4 is} seid 
Me IAT HIS corte ioe Ss iiresctalentlicstseaeceeeet Maa sllsAAl,. Ries Ones 

16 10 21 
DIEU INS Scere pt Mera (ite een es NC BUCO eu tS 
Microcomputer Maintenance and Troubleshooting..........3 ......2 .s04 
Microcomputer COMMUNICATIONS... eseeeeeteseesseeeee Di iia Cae 3 
Microcomputer System Project...........cssesssessssssecseesecseseeses PE ee S005 
Humanities/Fine Arts Elective.............sccssssesssessesssecsectessenes ORinic Otek 
BCC VE ee a, erie eaicadeate tres ccatte ein use tatNe ss cteeat cloak butte ay me Bat: 

16 10 21 
Total Hours 92 48 116 
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* Cooperative education experience may be substituted for selected business and/or elective courses. 
Consult the department dean for details. 


A certificate will be awarded upon successful completion (2.0 GPA) of 
a minimum of 55 credit hours from requirements listed below. 


BUS 102 Typewriting/Keyboarding ne. 2 eek ee eerie 3 cei eee 

BUS 120 Principles of Accounting 1....2....... cet aeeeane eee Syn 2 | 

BUS eri 21 Principles.of Accounting Inna ee cae scree B issiecsoada estate | 

MAT 110 Business Math.......... ssadigcselennebeabeesacibasckssteages ae ean ete me eee 5 OR | 
MCP 101 Introduction to Microcomputer System6...............:ssseceeeseee os ied 2aUS: 4 
MCP 105 Operating Systems/Disk Management ..............ssccsscseeseesees Oe tere Ae 4 
MCP 120 Microcomputer Word Processing [..........ssscssecssescseecseeenees Dien 2 wh 
MCP 121 Microcomputer Word Processing IL............scsssssecsceeeeseeneeees Eero Zesiceme 4 
MCP ai 50 Microcomputer Spreadsheets I.........s.ssssssssesssecseecssessneeensees Bueee Dee 

MCP alo Microcomputer Spreadsheets I].............:ssssssecesseeseseeseneeseeees 5 ae 2 sreee4 4 

MCP 140 Microcomputer Database Management I..............s.ssccsseseee Bae, 2 essed 

MCP 141 Microcomputer Database Management IL...............sssseeseee Benes LPre. 4 ; 

MCP 220 — Microcomputer-Based Management II........cc:..scssssseecssseeees , ee ; 

RDG 094 Developmental Reading Tags: sccedloteh..ctncleeiene: oe 5 ee 

io 

Total Hours 42 27 55 | 

" 

Nuclear Medicine Technology (T-192 ) | 

p r 

Career Information 


Nuclear Medicine is a health technology which utilizes the internal administration of 
radioactive materials. The field is primarily diagnostic although some therapeutic procedures are 
performed. The Nuclear Medicine Technologist works under the direction of a physician who is ; 
licensed for the use of radioactive materials. The Nuclear Medicine Technology curriculum: 
prepare students to perform as clinical Nuclear Medicine Technologists. The emphasis of the 
program is on the development of the skills needed by the clinical technologist. These skills : 
include: patient care, utilization of radioactive materials, operation of specialized imaging and 
counting instrumentation , and performance of laboratory procedures. In addition to the 
development of these skills, the students receive instruction relating to the theories and principles 
from which the clinical procedures are developed. Graduates of the program are eligible to take 
any of the three national certification/registration examinations currently offered. These 
examinations are given by the Nuclear Medicine Technology Certification Board (NMTCB), the 
American Registry of Radiologic Technologist (ARRT), and the American Society of Clinical 
Pathologists (ASCP). Individuals who wish to enter the program of Nuclear Medicine 
Technology should, if possible, complete high school courses in algebra, biology, chemistry, 
and physics prior to entry. 
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Course Title Class Lab Credit 
Fall Quarter 


BIO =: 1105 Basic Human Anatomy and Physiology.............c:cccseeseesees 4 vessee Path ch 
BIO. 105L Basic Human Anatomy and Physiology Lab.............s000 Oe Oi ..0 
MAT 100 Womputer Mathematics LAD si sioetesecstsseseescatlctereissersass Rane pA. 2 1 
MAT 120 CoheveAlgenra Part Titer ce (ferns 0 ON! slither ere Oe 
HEA 101 Orientation to Health Professions...........c..c.ccccsssesseceeeeeeseeeees Lie Wie 1 
HEA 103 Medical Terminology............... ls ei SMe ies fae It sed phe 1 
CHM 101 Getrerah Chenustry liawiiee cai austere tcl aimu lens a eet Sahin A 
* + ECV re re a me Cal oe ant Tn ee art OF. 3 
14 9 18 
Winter Quarter 
BIO =—.: 1108 Human Anatomy and Physiology [..0.......cscsssessecssecsseceseeees tana aoe 
BIO 108L Human Anatomy and Physiology I Lab............cccceseeeeee Oia Dire 0 
PNG ©6101 BeBIeEC GOIN POSHIONEL nasace. meh Neem ee i cusloaseereuneseels Bh 2 a4 
aay 107 BEI OIC PRYSICS scent Choke ncea it mestNeeleoesdiics com teonedtodvons Pea ail MASI tila 
oy 6° 201 ERE ES VOMOLORY. crite cet teres caievete terra trees ieee onde 2 tll | Bd 
PED 185 RTT IESE ALC 2 yee, eerie Sates har eovecuatstee me ictan Rates 2 ek 4 
14 8 18 
Spring Quarter 
BIO =: 1109 Human Anatomy and Physiology I............cesssssseseseeeeeeeeees ehcaat D ered 
BIO} 109L Human Anatomy and Physiology Il Lab... esse Oats, One 0 
ENG 102 HEU OMDOSIUON LL ccc avccaschsscariecreeseter cde vcse kar eaveat eiels Pee. 0 tens 
eer, Computer Writing LaD.........0.....ccscessssecessscsssosesessecesncousessssenees Oe Mem Be 1 
Seteeet01 > Nuclear Medicine Technology..............ccsessssssstesessssecsssseen Bee: 2 tA 
SPH 101 Prrberramertt lS (OL Speech joo... s.cscceseseccdecosscucacschsendccssestennsesaye Dice OD 23 
12 G6) 415 
Summer Quarter 
ENG 103 College Composition III or 
ENG 104 Bee TRLIN AMEN TLIO cece se sles Leas levesissasazcveanducslonsdsenedentnvesblescassacs Sheen) Que 
NMT 120 RAT AMMPACU CUI: [ath scatt Meccepesieatbedisvscceccesecszeltausscceieuecsetecd Oe Be esc 
MAT 214 SUE TTS. GSS AGT AREER AA et HU ase a oe ls DEED Dae QS 
P . PUMIIAVICS EICCLVC Aer atetes eee curt) etdetta art ue vont salen lece es Oe cond 
. SULLA) aici | CARI 
11 18 17 
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Fall Quarter 
NMT 
NMT 
NMT 


NMT 


Winter Quarter 


NMT 
NMT 
NMT 
NMT 


Spring Quarter 


NMT 
NMT 
NMT 
NMT 
NMT 


201 
215 
211 


220 


202 
213 


216 


221 


203 
210 
214 
212 
222 


Summer Quarter 


NMT 
NMT 
NMT 
NMT 


204 
251 
217 
223 


Associate Degree (T-116) 


Career Information 


Nursing Education Options 


Principles of Nuclear Medicine I.............sssccssccsssscsssecsneeeesees me warrey ae 1. 
Nuclear Medicine Instrumentation I.............sccessscsssecsescseneens apie eek 
Radlobiolday: 25.2 ( Reh aah eae ee ee, a aes Na Ra Cie2 
Clinical Practicum: TE, .sic\.)u0 0 Jue een eel eke 0)... 240058 
8 30 19 
Principles of Nuclear Medicine IL.............scscccsecsessseceeneessenees Beoeics 0 0.0.2.3 
Radiopharmacy. Li. ate thee eeu enh eal a eee Dita O ad 
Nuclear Medicine Instrumentation II.............ccsscssessessseeseeees hehe. A ae 
Clinical Practicum Wleijenunewicru mcrae a nen aaa 0 2a 
8 28 18 
Principles of Nuclear Medicine Il1.............sscssssecseessecseeens BEioe 0 sis 
Introduction to RadioimMUNOAssay...........s.sseecssecseecneecseeenes iD Wa Ves #2 2 
Radiopharmacy IE wal csvahstocchiscooeasdlo marae al yeas pA Nes OLee 
Nuclear PHYSICS )-cs)siegent Ga cnu  earieanes O a a ae a Digs 0 a2 
CL 5linical Practicum IV) .,.1:.ccctattecatantaivoneettisene aren 0.024 aaiee 
9 24 17 
Principles of Nuclear Medicine IV.............cssssssscesssssseesseseseees Sh Peco! OSs 
Seminar. in Nuclear Medicine......i4;;:1:0:-aaehtaneuketaeanuln AOE. 2 eae 
Computers in Nuclear Medicine...............ccscececessssesesescssseesess hoy: 2 thee 
Clinical Practica 102.0: dee mack, ae nae aan ey 0”.....24.ghne 
8 28 18 
Total Hours 84 151 140 


The Nursing Education Options: Associate Degree with Practical Nursing is a unique 


nursing curriculum designed to prepare graduates to practice as a practical nurse (LPN) or a 
registered nurse (RN). Students who choose to exit after the first four quarters have received 


fundamental preparation in nursing enabling them to be eligible to take the National Council 
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Licensure Examination for Practical Nurses (NCLEX-PN) required for practice as a Licensed 
_ Practical Nurse. Graduates of the second year have developed the knowledge and skills which 
will enable them to be eligible to take the National Council Licensure Examination for Registered 
Nurses (NCLEX-RN) required to practice as a Registered Nurse. Licensed Practical Nurses who 
_ meet specific criteria may also enter this program with advanced credits toward the Associate of 
q opie Science Degree (AAS). The first year graduate possesses a sound basic knowledge of 
"nursing theory and proficiency in fundamental nursing skills. The graduate may provide care 
f a d treatment to selected patients under the supervision of a registered nurse or physician. The 
P ‘practical nurse graduate is prepared specifically to participate in assessing the patient's physical 
and mental health; to record and report the results of the nursing assessment; to participate in 
‘implementing the health care plan; to reinforce the teaching and counseling of a registered 
nurse, physician, or dentist; and to record and report the nursing care rendered and the patient's 
Fesponse to that care. The graduate of the second year is prepared to carry out nursing measures 
as well as medically delegated procedures utilizing the principles and theories of nursing and the 
sciences. The associate degree graduate is prepared to assess the patient's physical and mental 
health to record and report the results of the nursing assessment; to plan, initiate, deliver, and 
a: evaluate appropriate nursing acts; to teach, delegate to, or supervise other personnel in 
; implementing the treatment regimen; to collaborate with other health care providers in 
a determining the appropriate health care for a patient; to implement the treatment and phar- 
‘maceutical regimen prescribed by any person authorized by state law to prescribe such a 
‘regimen; to provide teaching and counseling about the patient's health care; to report and 
‘record the plan of care, nursing care given, and the patient's response to that care; and to 
4 Supervise, teach and evaluate those who perform or are preparing to perform nursing functions. 
es Students successfully completing NUR 101 can apply to be listed on the Nurse Aide I Registry, if 
fl hey so desire. 
E ‘irst Level - Practical Nursing 


a Course Title Class Lab Credit 

- Fall Quarter 

J ENG 101 SOME COMPOSITION  T......ssessnscrsipnenssqscteoailesisevsanseesschesencedusees Bbosces 2b ce: 4 

ee: 201 MEE HONGO V5 :i cones csi ace heds eol te llcdls foal ok WRU Leake’ 

BM ENC ATIENTAS Of NULSING, accsscescvsesssosrescesberresecstpsesesoveteabeclblde SUR Cis Sal 

102 POPE RCN arene pctas ca ccia st ayesh ndadinceres cet irestesseceestsasseate anes Oana 

100 PPR ANC a coined tervaesad tas aa vssibasesiaserapeascalors Ue Diet 1 

101 Orientation to Health Professions.............ssssseseceeseneeeeeeteees | Paeaaa Oo seal 

101 BAMICAITICNTALS Ol: SDCECH jas, retcccsstoavecensgyoenscnspuesuchones cassnatsneers Meret Ones 

9 MOK 25 


109 


Winter Quarter 


PSY 22:10 Human Growth and Development................scccscsscsscsecneesee 3 
NUR 103 Pharmacology Ui a eire erent ee ae 3 
NUR 104 Medical-Surgical' Nursing To2..0e hit atccsteensedteer ave meaeee 6 
NUR 105 Medical-Surgical Nursing I Lab...........:sscsssececseessesecsecsestenee 0 
BIO =: 135 Microbiologysca eRe. week weave men nanes 2 
14 
Spring Quarter 
ENG 102 College Composition Ir, (2. tac cere geist eee 3 
ENG:“/2)102R' » Computer Writing Labensi eek cicisacent rennet 0 
NUR 106*  —Maternal-Newborn Nursing [...........ssssssssssscssecssecseecnsecssecnees 4 
NUR 107* — Maternal-Newborn Nursing I Lab... csscssssesecestseeeeeeeees 0 
NUR. 9108*)) >: Child Health Nursing 10.292. Ue ior neat eee 4 
NUR = 109** » Ghild Health Nursing Lanegan ee 0 
11 
Summer Quarter 
ENG 103 College'Gomposition WT eee eee 3 
NUR 110 Medical-Surgical Nursing ID.........csscsssssscsessesssssscseeseesssssessenee 6 
NUR 111 Medical-Surgical Nursing Il Lab ............cssessssssesssssssssseseseases 0 
NUR 112 DEM UNAL Loe cscsausssteckeessccclueeecee deat eee cee ened eee eee 2 
11 
Total Hours 55 
Second Level - Registered Nursing 
First Quarter 
BIO =—._: 1108 Human Anatomy and Physiology [.......c..sccssscssscssecsssecssessee 3 
NUR 200 Mental Health Nursing ,..2)..c0.:....ccosh tener ena nee 6 
NUR 201 Mental ‘Health Nursing Labi. ..tecse tte ee 0 
PSY 215 Abnormal Psychology... 3....:cu.-c:cteecie/ iar 3 
12 
Second Quarter 
BIO =: 109 Human Anatomy and Physiology II...........csccssssssesssesesseseees 3 
NUR = 202* — Maternal-Newborn Nursing ID...........cccssssssssssssssscsssssssseseenes 3 
NUR = =203* = Maternal-Newborn Nursing I Lab .i....ccssssssssssssssesssseesenee 0 
NUR 22204)" “Child Health Nursing: I spe.k2 ca encore ee ere 3 
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PNUR -205* Child Health Nursing Uf Lab..cseecscascsscssssssssssesessse Pie ale 
BCU eal sons ead ot cer coh bod es ase eect yoes Vecuisd Bi ees 0 


q 10 14 15 
: Third Quarter 
NUR 206 —— Meediical-Surgical Nursing TD ....csssssssssssssssssssussssense al Vea 
NUR 207 _— Medical-Surgical Nursing TI Lab.............ssssssssssssseesnsseessee Tae cee 
; Humanities/Fine Arts Elective............scsscsessssssssssssscsessseseesseses ere Oiehs...3 
. 9 15 14 
fourth Quarter 
NUR 208 Ba ALSIP OICAL NUTS LV ests esses serbestsuawveasistss¢storesiets toot GeO .G 
NUR = 209 Medical-Surgical Nursing IV Lab......sssscssssseesesssessneeerensees fra Sree) 5 
NUR 210 PE LLSEABSAL Fava sectvacssat sccvoe aca vausn pieneerns cA OR terete ta ade aT Dieses ee Uae 3 
a 9 15 14 
a Total Hours 95 111 134 


4 . 1/2 week courses 


Occupational Therapy Assistant (T-142) 


Career Information 

The Occupational Therapy Assistant curriculum prepares graduates to work under the 
_ supervision or consultation of a Registered Occupational Therapist in developing, maintaining or 
restoring adaptive skills in individuals whose abilities to perform tasks of daily living are impaired 
by developmental deficits, aging, and physical or psychosocial disabilities. The program 
includes instruction on providing activities to encourage the client to work on his own recovery, 
_ instructions on interpersonal skills, group interaction skills, concepts of health and illness, and 
the use of activity techniques in teaching developmental needs. Supervised field experiences 
include working with clients from these groups. Upon completing all required course work and 
field work, the student will be awarded an Associate in Applied Science Degree in Occupational 
| Therapy Assistant. To work as a Certified Occupational Therapy Assistant, the individual must 
then pass a national certification examination given by the American Occupational Therapy 
Certification Board and be licensed with the state. These credentialing procedures are separate 
fi om the community college program and the graduation process. Graduates may be employed 
in 1 hospitals, rehabilitation facilities, long-term and extended care facilities, sheltered workshops, 
schools, homebound programs, and community centers. Individuals desiring a career as an 
or ccupational therapy assistant should, if possible, take biology, algebra, sociology, and 
psychology courses prior to entering the program. 
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Course Title Class Lab Credit 


Fall Quarter 
ENG 101 College, Composition Ti..:,-.disssstecipemeat cee aeceersiaet 5 ee hee 
PSY: 7201 General Psychology... 00..c.c-g-iecstirsiots cctoseortetgictteaiereeeresytonteas F eserves cesteees 
BIO = =105 Basic Human Anatomy and Physiology..............sssssecssesseseees 4 stan 
OTA 102 Occupational Therapy Theory 1.0.2... .ssssssssssssscsssssssssesessees 9 cri ee 
OTA 103 Occupational Therapy. Mediadl..uieate, soe eee pApabey PARES es, 
HEA 101 Orientation to Health Professions...............ssssecesecesseseeseeseseees Dee, Oueer 
HEA 103 Medical Terminology: :.:).cshcs-a0isncecstavacaieae ager ena 0 eo eee 
16 -ifaees 
Winter Quarter 
ENG 102 College Composition U.......i4.:....:cuslistass alasascnannlecetinioe 5 sade eee 
ENG. * 102... Computer Writing Lab a2. Oe 2 it 
BIO =: 1108 Human Anatomy and Physiology 1..............ssssssssessesseeseeesee a ae Rhee 
PSY GR210 Human Growth and Development................scsssssscseesseensenees Rien 0.5 
PSY 106 Interpersonal Skills....:.2:.cilsj-s-csacoes lenetiscsecevensese eee 3. 20 ees 
OTA 104 Occupational Therapy Theory IL..............ccccsssssesecessssessseeeees Bie A 
15 6 18 
Spring Quarter 
ENG 104 Technical Writing :206) Adasen enna a en meeeme 3 0 een 
ES\s oan. Introduction to Exceptional Individuals...............ccseese arene Oars 
OTA 105 Occupational Therapy Theory [ID............c.cccsscsssscesesesesneeens 5 eee See 
OTA 107 Medical Conditions. 17 ani cseneacnarehan eae eee otitis Oca 
OTA 106 Occupational Therapy Media I1.............c.ccssssssssssseesssesseseeseees digi Loker 
SOC 201 Introduction to SOCIOLOGY. ci fietecresesesessessnserselsnesiteeeeceense a ae? Ones 
17 7. a 
Fall Quarter 
OTA 108 Major Crafts and their Application ............ccsssessssesssssessssessees 2 tae pA ee: 
OTA F202 Occupational Therapy Theory IV.............s:ccscsesesesssseesssesesees 3 ccd eee 
REDE. L2 KineSigloovcs pirceasinsc ince cee arene ay ase eat eae 8 iecssoe pene 
PSYere na Abnormal, Psychology...) yas ot nena a Page AN iad a: 
SPH 2101 Fundamentals of Speech iii.snie ue cadet ae nape ms Ldn 
BLCGHIVE sh 6ccuccsphdulnisl nasty ee crt een pce tee “bret: 023 
17 7 20 
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‘Winter Quarter 


100 BE RAAT ASU AIL, orice lata ccoetmsacess nate rtedse Lene AI badass Dah 

103 RECICAUO NEP OSTAM INI NG tee Meee uid ten aun eae pa | ne 

109 Occupational Therapy Technology Applications............... abd Be 

201 The Mature Years-Gerontology........sccsccssscssesssesssecssssessseesees Me pF 

203 Occupational Therapy Theory V...........ccccsecsssesesssecsecesseenes Bike D reese 

BUTI PANILIOS/ Fine ATIS FICCHIVE Isc ssevenses.concyscenennsitsoperusootcescune Sp erro | i eRe 

DCC LIV Ce haters gscevsGtarstagchatatt i cidcerssstanreben decree banal PIES Us ae 

z 18 8 22 
‘Spring Quarter 

OTA 204 Occupational Therapy Fieldwork IL.............ceccseseseseeseseeeees id Pasian 

OTA = 205 Occupational Therapy Fieldwork IL...........c:ssscsssesesseeseesseen pee Aan 

0 54 18 

Total Hours 83 93 119 


Paralegal Technology (T-120) 

Career Information 

The Paralegal Technology curriculum is designed to train individuals to work effectively in 
q the legal community. While paralegals are not authorized to practice law or to give legal advice, 
they can provide assistance to the practicing attorney. With proper supervision, paralegals can 
relieve lawyers of routine matters and can contribute to the preparation and resolution of more 
‘difficult and complicated legal matters. Tasks performed by paralegals are extensive, ranging 
from client interviewing and investigation, to research, document preparation, and litigation 
assistantship. Training includes the study of general subjects such as English, accounting, and 
- psychology, as well as specialized legal courses including torts, family law, criminal law and 
a and civil procedure. With this training, paralegal graduates will be able to assist the 
F legal professional in most facets of law and will be able to do independent legal work under 
supervision. Employment opportunities are available in public and private law firms, with 
‘individuals lawyers, with government agencies, and with law departments of businesses such as 
banks and insurance companies. 

, ; Course Title Class Lab Credit 
‘Fall Quarter 


102 Typewriting/Keyboarding ...c......ccssecsssssssssssssssssecsscssrscnseonseness Diongat De 4 
115 PSTISENESH AW senses toda osee ses lOaUs dates otter ce nce wo cceA vadediattets Due Oe 3 
101 College VompOsttion ii aiasc octal cl shoes nt ath acct ek wes shure 2 
101 Introduction to Paralegalism ............sssssssecssesseecseccseesseesseeses spokes ONFIE 3 
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LEG 
ORI 


Winter 
BUS 
ENG 
ENG 
LEG 
LEG 
LEG 
MCP 


225 
101 


Quarter 
116 
102 
102R 
113 
218 
221 
120 


Spring Quarter 


ENG 
ENG 
LEG 
LEG 
LEG 
LEG 
MCP 


103 
104 
116 
117 
tats, 
217 
121 


Fall Quarter 


BUS 
LEG 
LEG 
LEG 
PSY 
SPH 


Winter 
BUS 
EDP 
LEG 
LEG 


120 
132 
214 
227 
106 
101 


Quarter 
229 
105 
133 
215 


Law Office Manapementt..0./00000) fsucslesbeclessevectcoteaereessecerde 3 
Orientation. to College in cues Gera eee teas ane ee 0......1 
16 4 18 
Business Law. IL) 0.,s.isccakencs osstioie iaste nek ee taenctscar rea aeeencens ee Ne sm 3 
College Composition, T1.. i,..cscscnwssstuethyodersndysipteshegeeas nse overeat diane 0 iscd 
Computer, Writing TaD, s,:02-csses pers aetteceec a eee D7 coke 2 cals 1 
Ramil yi LA wy cchiexacoosaitestcesivsaseststcoes nese cere ureraeipry rane 4 vcsesec) taeee 
Civil Procedure and DisCOVELY.............:csssssssscssseessssseceereseaees Ske as 
Business OrganiZavons civic scr naeeneseadesrrtvsavesnt easseeesacuets 5 sehen Oita 3 
Microcomputer Word Processing [..........ssssssssecsseesseeseeeneeens a Pee, Dhar 4 
19 4 iV 25 
College Composition III or 
Technical Writing... Sioncc. ee nee eee eet 5 he Onan 
Contracts and Uniform Commercial Code..............s:ceeeee a ee pee 
d {iy | HERR R MS Re CUNEO UNG LAL Wipers Aurion et cara pirate 4.00 Sees 
Legal Systems and Litigation Preparation ............sscssescsseeee 4)... 
Criminal Law and Procetlure?.v.c i03.h..is.ce eee 5 teen Ove 
Microcomputer Word Processing II.............sssssssesesseesessenesees Sue foes ee 4 
20 y Aa Aa | 
Principles of Accounting Iy....443...00) amen 3 amide 
Legall’Research fit...0.45.c0b00. eee henna area Qcaen) 
Property ccnietta ea iho a eee Sak SrA eee, eee Ona 
Wills and ‘Trusts iscsi. cae Pare ae EN erate ees Byis, dat O:.seaa 
Interpersonal Skills c:ic5..cled ceca ees ate eee Be One 
Fundamentals: of Speech). jcc. c.eaihio ek wei ee Bie. 0 2s 
Elective erie ici Gc estes ome iS Maal Wble lee I iiss Ooh 
21 y Naas 92 
Taxes) Lc ce din eet ae ADU Weems nasten aaa oma tire tee 
Microcomputer Applications.............scsssssssssecenseseeecsesseneeees ee O.e25 
Legal Research [Liisi aia yecs cial cee gant ae bevonte 4d 
Property Up staacttvukccus.ns eee corranie eat Cane mana) eRe ahuHe Oke 3 


114 


er Qa 


228 EeSieate DEAIADRATTONL jase ss lodetascndspeerooasss resented Re amu aneaec ite ih es ORE. 5 
ALO Fundamental Operations Of Math...........cccsccsssesssessseesseesseeen Bea OGR2R5 


Ee eaiaie ay | 

ng Quarter 
me 272 PLINCIPICS-OF SUPCLVISION,.-sscescccssiavssssosectccstoossWiastieocsessdcvosdncs Bikeck Oar 4 
LEG 140 — Bankruptcy and Collection.....csssssssattsetesenessnee BA oa ge 
ME Clinical Practices ccicscscadsssacsscsccecocscosseosstsoscbqaasecnestoteveeeesssensesson a be tay: 
Ne. Humanities/Fine Arts Elective..........csssssscecsseccsssssecsssssssseseeseees Bi eae 
[EA NMS Sd er hk Ort Is OL ee a Pink cat Opie 3 
13 10 14 
Total Hours 107 28 117 


Cooperative education experiences may be substituted for selected business and/or elective courses. 
tal the department dean for details. 


_Phyicat Therapist Assistant (T-062) 


a mt 
stems. _ Surges preparatory c courses for CIOUIES desiring a career in in physical Wee 


Course Title Class Lab Credit 
College MOM DO SILOM eae efor csGNG werastean Hts behce ual eaters oN MASA 
Basic Human Anatomy and Physiology...............esesseseseeeee: I ited Aa ei) 
ih Ci ier LAG Wa a a 4) Co hat ae tba ad NH Rae Ue te lo 1 


115 


MAT 
MAT 


Winter 
ENG 
ENG 
BIO 
SPH 
PSY 


120 
100 


Quarter 
102 
102R 
108 
101 
201 


Spring Quarter 


ENG 
ENG 
BIO 
PSY 
HEA 


103 
104 
109 
210 
100 


College Algebra Party... 20-1. streetcar nee aan ah eyes 0f223 


Summer Quarter 


PTH 
PTH 
PTH 
PTH 
HEA 


201 
206 
212 
216 
101 


Fall Quarter 


PTH 
PTH 
PTH 
PTH 


202 
208 
209 
219 


Computer Mathematics Lab............. Mee OAM OM mls Wik Fs 5 ee panes 
El@ctive i330.) .jsGecceenstnrete eee eee ene rete a ee Ossad 
13 Sega 
College Composition’ Uc seo) nccursctaertsseaatmyrm cts eer alesis. © 
Computer Writiie ADA er eee eee ee peer 2 
Human Anatomy and Physiology 1.........c.sssssesssesssecssseeeeen ah 2 teed 
Fundamentals of Speech a. 250 sce ete i bee Oo 
General Psychology. 2scy.ciitcsecce etna enna em kee Ones 
Humanities/Fine Arts Hlective. 000 7.-f...00)-12cscercen eee jee Os 
15. «, 4 

College Composition Il or 
Technical Writing 5.5.) sscre cece tecyseteeeeh ec ee ee ae 0.223 
Human Anatomy and Physiology Il...........sccsesssesseeeseneseees a Pipes: PB | 
Human Growth and Development..............scsssssesseseesees a Ae oe One2e9 
CPR and FIs@Aid in orca onsen aed ee ee Oe feud 1 
Sh Gated, eee eine ts W Merrett es eR SEAN Sie ele Neola Y Se pa cs 
12 4 14 
Introduction to Physical Therapy..............sscccessssssessssesseseer aT ices os 
Functional Anatonty. 27 eo concen ee eee pa a0 4 vei 
Pathology - Physiology for the PTA............cssccsesssseseseseeeeee 2 awn AOL 
Adjustment to Disease ProcesSes.............s:ssssssessesssesssesssseseeess Se Omens 3 
Orientation to Health Professions...........c..ssessccessessseeseeeseeees ee Be | 
13° Sy 
Physical Therapy Procedures Vocc-.cc.ctcssssecsucseenies Sites 4 Agsed 
Therapeutic Exercises, iits eirce un et coma ceman ene, Aiecoee 4 vesseeeed 
Functional Activities. ...3 (0 ac in ee ae 2 oe eae 
Clinical Education [g.iccs.sittvisiess eiee toc ee ee ann ee ee D 
8: 2) eaeiy 
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i *s 


\ ‘i 
' 
a 


Winter Quarter 


PTH 204 Physical Therapy Procedures II.............cscsesssssssssesesessesseseseees PERS Ae 
PTH 210 Physical Therapy Procedures IID...........c:dssecssessssvssssssssesseseees Re GEG 
BAH) 214 —_ Physical Therapy Procedures IV...:sssssssssssnsesorsesssesonsseons Soucdeny S 
9 14 16 
ng Quarter | 

PTH 8218 SeMIar At PUVSICAL TETANY. ccrasticcnescederescpesastcrscacdensstseroos cease Brann Ops i5 
PTH Saal) MU ICA TTI CANON Wi oct. ceiai ecto ss achecabicsccsluvashcothtionstee O35 922s 
3 39 16 

Total Hours 73 98 114 


Radiologic Technology 
Radiography (T-061) 


Career Information 

f The Radiologic Technology curriculum prepares graduates to be competent medical 
raphers. The radiographer is a skilled person qualified by technological education to 
ide patient services using imaging modalities (as directed by physicians qualified to order 
/or perform radiologic procedures) by (1) applying knowledge of the principles of 
on protection for the patient, self, and others; (2) applying knowledge of anatomy, 
ning, and radiograph techniques to demonstrate accurately anatomical structures on a 
raph; (3) determining exposure factors to achieve optimum radiographic technique with 
mum of radiation exposure to the patient; (4) examining radiographs for the purpose of 
uating technique, positioning, and other pertinent technical qualities; (5) exercising 


5 
rt: f 


patient care essential to radiologic procedures; and (7) recognizing emergency patient 
cc ditions and initiating life-saving first aid. Graduates may be employed in radiology 


American Registry of Radiologic Technologists for certification and registration as medical 
raphers. Individuals desiring a career in radiologic technology should take courses in 
y, algebra, and chemistry and/or physics prior to entering the program. 


: Course Title Class Lab Credit 

amer Quarter 

eye 105 Basic Human Anatomy and Physiology.............csscseeseeeeeeees Ares: 2 ND 

; 101 Collese COMpOSINOM Finca tie ret annem ic ole alee oat Se 
100 MPR AR MTSE ALCL cote, ccartst eae AR cot a vimanatas Qe ait 
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HEA 
HEA 
MAT 
MAT 
PSY 


101 
103 
120 
100 
201 


Fall Quarter 


RDT 
RDT 
RDT 
RDT 
PHY 
ENG 
ENG 


Winter Quarter 


RDT 
RDT 
RDT 
RDT 


Spring Quarter 


RDT 
RDT 
RDT 
RDT 
ENG 


109 
110 
111 
112 
107 
102 
102R 


113 
114 
115 
116 


117 
118 
119 
120 
104 


Summer Quarter 


RDT 
RDT 
SPH 


207 
208 
101 


Orientation to Health Professions.............s.sccssessecsesseeeeeeeees Lune Osh 
Medical ‘Terminology.icvcinicnitenetacsteane ete eens ales Oink Die 1 
College Algebra Part I.....tiss/1.2,)).) 2h ea gee 5 nein Re 
Computer Mathematics Lab .cic2 0a. eee ee TR 2. 
General Psychology. fostscncacacecain ire tenet cerca Soeae UR, 
14 10 19 
Glinical’ La ha eile ake he ee ee oe 0... | 2a 
Introduction to Radiologic Technology..............scsesesesenereee a ede Once 
Radiographic Procedures:T.ii) 2... aepeaerscian cane: 3 cine 
Basic Patient Cares.st cb ysyictrvussasheaniceniitaten ane ae 0 cit eee 
Radiologic Physics (270th. os dy eee cere ee nea 2a 2 eae 
College Composition? jns.;..,..0haun semi ee ge 5 siisie een 
Computer Writing Labs. 2ce) cco icone iaacnee iran Oe 2 ecua 
11° -26c9922 
Radiographic Procedures: Winnett nee eee Se ee 
CHLECAL TE, So isceoscassvtcocedcereace Bvctteaceterasnaeepnaett eta anen Ean ON 2 eee 7 
Introduction to Principles of EXpOSUTE...........ccssscssssseseeeees Piece poses’. 
Radiation Physics and Equipment...............cssssssssssssseseeeeees aks aoe 
Humanities/Fine Arts Hlecttve-2 vo. fica ten eee pte Fee 
10 29 21 
Radiographic Procedures IIL............cs.sccsssssssssssssessscssessersees pA arte Fae ic 
Radiographic Hyaluatione ss oivcccseteeiee eee eee | ged a Peak Leese 
CLINnTeal TU css hecint taste toae peek tea mee Oo ae 8 
Priticiples Of EXpoSure L.\.ntraatecnusnnt neon |Web Di eiateat 
Technical Writinoy sooo al cc vnccae terete are te at eta a Westie on 
7 30 18 
Imapine Modalities ur iccinduncnunueinntan tlc eae 2 eee 
Glinical BV cicusse enc thauve ie al Ate eel acheter a 0) ..:00 ewe 
Fundamentals: of Speech ic ceer a ea ene a elise Ones 
BIG CHIVE SC CT ACE ree eect eater es ern tee agence Oriieed 
7) 3208 


118 


P) Z 
Fall Quarter 


NE re Clinical Viet civ asta alidatesnicealactovctheoetnsns 0 
RDT 210 PrINCIples OLEXPOSUPE ETN ccleiicateMta nevale, clon cstadindls webs 1 
RDT 211 Radiographic Procedures 1V .uui.cccsccsssssssssscsscssssssscscssssseseesseee 3 
212 Radiation Protection and BiolOgy.............csscsssecesseseeeeseeeeness 3 
, 
er Quarter 

(213 Radiographic Processing and Quality Control..................... 1 
EER EST EY CU ERAS ae OR ODEN TE ROO Ice ee 0 
Miao. Radiographic Procedures V........-sssssssssssssesssecssesessvsessesecsore 3 
216 BEAT IGS DE EX POSUTE TIL (ses cteredscoeLidssaenensssconesveomeeavinas 1 
5 

ing Quarter 
217 REE AURTEAL es tates cys cede awac- Peas nnbcodecnt peacaudecepies nrausnvsctnctacersiteesed 3 
% Radiographic Procedures VI...........:ssssssssssessssesssccsssssssesseeeses 3 
RM SICAL VIL acc seesenenerrterttveenrrnenrnesrrtnnene 0 
6 
Total Hours 68 


edit hours from requirements listed below: 


aa Course Title Class Lab Credit 
REA =: 100 Introduction to Real Estate Appraisal ..............ccssscssesssesseeeees Bean QU 
101 Valuation Principles and Procedures.............ccscsesereeseeeeee a hansen Vial 
eO2 Applied Residential Property Valuation ..........ccccsscssssseses Ria 
200 Introduction to Income Property Appraisal .................000 x at een 
201 Advanced Income Capitalization Procedures................04 anes Qn2.5 
202 Applied Income Property Valuation .............cesssessssesssneseseees SO caret 
094 Developmental Reading Wisc sccdetssteesectsevasecessercesenoesdbenee Myth a ieee 
Total Hours A oaeat ued ( 
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., Real Estate Appraisal (T-224) 


A ertificate will be awarded upon successful completion (2.00 GPA) of 


College Transfer Programs 


The Associate in Arts and Associate in Science degree programs are designed for persons | 
who are planning to transfer to four-year colleges or universities. These programs provide | 
opportunities to complete the first two years of general college courses with some degree of | 
specialization. Caldwell Community College and Technical Institute offers the following Associate — 
in Art and Associate in Science degree programs: | 

Associate in Arts 


Pre-Art* (C003) Pre-Physical Education* (C031) 
Pre-Business Administration* ( C004) Pre-Recreation* (C029) 
Pre-Business Education* (C026) Pre-Teaching (Elementary and 
Pre-Communication (C011) Secondary)* (C020) 


Pre-Liberal Arts* (C011) 

Associate in Fine Arts 
Music Specialist (C015) 

Associate in Science** 


Pre-Biology (C050) Pre-Medical (C013) 
Pre-Chemistry (C050) Pre-Pharmacy (C017) 
Pre-Computer Science (C040) Pre-Physics (C050) 
Pre-Engineering (C007) Pre-Science (C050) 


Pre-Mathematics (C012) 
*Program available at the Watauga Campus. 
**Selected courses are available at the Watauga Campus. 

Electives may be selected from any courses which are usually transferable, but selection — 
should be based upon the requirements of the four-year institution to which the student plans to — 
transfer. | 

In the interest of helping students succeed in their chosen curricula, Caldwell Community 
College and Technical Institute maintains a reading/study skills center for improvement of 
reading, encompassing instruction in how to study, how to improve reading comprehension, — 
how to increase vocabulary, and how to increase reading rate. Facilities and equipment are | 
provided for diagnosing individual reading difficulties and for achieving peak skills in reading — 
efficiency and comprehension. Services of the center are available through credit courses to any 
student who desires to improve his/her reading ability or whose admission test scores indicate a 
need for greater reading proficiency. 

A core of general competencies in reading, writing, oral communications, mathematics and 
the use of computers must be met by all graduates of a degree program. These requirements are 
met by completing the following courses: Reading - proficiency exam or completion of RDG | 
094; Writing - ENG 101, 102, 103/104; Oral Communication - SPH 101; Mathematics -— 
proficiency exam or math course work; and Computer - ENG 102R. 
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Courses from the college-transfer programs at Caldwell Community College and Technical 
Institute normally transfer to four-year colleges and universities. However, since many 
: institutions and academic departments within institutions have specific course requirements, 
a students planning to transfer to other schools should consult with their advisors, counselors in 
| the Student Development office, and/or the senior institution to which transfer is being 
considered. 


Associate in Arts 


Associate in Arts degree candidates must complete the following general education courses 
_ in addition to approved electives for a minimum of 96 credit hours with an overall grade point 


average of 2.0 ("C") or better. 
4 | Quarter Hours Credit 
INE ear ecco ta a cdeaca coeeoisantine sodoorcceces osohusevdi cater canselsdsenslithecnsecesnbidonssecace 13 


i This requirement is met by completing English 101, 102, 103, Speech 101. 

Frc nfo ce Sch tas cas chon can odnshvndaadenspegoscsuosutenntes odethSnanviestiai sp odtecetsonedei 15 

This requirement is met by completing 9 hours from "A" below and 6 hours from "B" 
below: 


A. Literature or EAneUERS (Advanced Spanish 211, 212, 213) 
B. Music Appreciation, Art History, American Music, Philosophy, Religion, 
4 Humanities, Studies in Fiction. 

acne cst ha ley secs cat cach susesucaeiiootasesstanespustbardseuanarsnenisavisenearaeshscusLenbeGusbentere 6 
This requirement is met by completing Math 120 and 121 or Math 122 and Math 
a 123. 
TN ao. occ ahSeaceubs Gnsseensdersedecdovonceassocesdeoesoadepetdacsumoossedesnedsbuccasonocesstedensease 12 
: This requirement is met by completing 12 hours from these areas: 
Biology, Physical Science, Physics, Chemistry, Astronomy, Physical eee 
gcc sac envahwcadesbenncvsonhod oases cnstnses}ocooncdapondoatansncapediecens sastanasdevsebpssidenedoooteseoccusce 

} This requirement is met by completing History 101, 102, 103, and 6 hours from an 
of the following: Economics, Renional Geography, Political Science, Sociology, 
a Anthropology, Psycholo , History 

EE PPICTEATION £0 COLCOE..o0-...,....ce0dsessecnossessesnsoosontenseasouessncsetnsnssosscessnenccntesueenssccssncneeors ‘| 
NE ARI ce ho necncsecstyacostneconeoscoeisesvesne oes ootieseuscussacsaconssessissbunpeccusonivessucsvesoeccvecosenssss 3 
Neon scsnceewetoopeovenrnvsanenesensgescvondeosssensussastossessoesnesoesscesscanscosennpescobentonestenstsbcunonoecer 31 


32 hours if 9 hours of English 

a **All students wishing to be exempt from the physical education requirements because of 
_ physical disability must first consult with the dean of the Allied Health Department. Every effort 
_ will be made to involve each student in some type of activity. Students exempt from the required 
: physical education program because of physical disability will be required to take PED 180, 
Personal and Community Health. 

-Pre-Art 

] Pre-art is offered to students with talent and/or interest in the arts. Senior institutions offer 
“majors in painting, sculpture, ceramics, commercial art, interior design, art history, studio art, and 
art education. The transfer student will be adequately prepared to move into a specialized art 
_ curriculum upon completion of this pre-art program. Pre-art majors must fulfill all requirements 
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for the Associate in Arts degree. The following courses are suggested electives to be included in — 


the required elective hours: Art 100, Art 102, Art 112, Art 113, Art 114, Art 115, Art 124, Art 
201, Art 218, Art 203, Education 201, and Physics 211. 


Pre-Business Administration 
The curriculum for the student in business administration includes a broad rouindiiten in 


: 
. 
i. 
} 


liberal arts and professional courses that begins to prepare a person to meet the changing | 
complexities of life and leadership in the business community. Upon receiving the A. A. degree, — 


the student will find a wide range of exciting careers in the business and industrial fields. The 
graduate's selection of professional studies at the senior institution in business administration, — 
economics, marketing, insurance, management, finance, industrial relations, and many other re-— 
lated fields will lead to meaningful managerial positions in business, government, and nonprofit — 
organizations. Pre-business majors must fulfill all requirements for the Associate in Arts degree. — 


The following courses are suggested electives to be included in the required elective hours: 


oe eae 


Business 101, Business 120, Business 121, Business 122, Economics 201, Economics 202, and — 


Economics 203. 
Pre-Business Education 


Business education, sometimes referred to as "distributive education,” provides students the ; 
opportunity to obtain the first two years of undergraduate studies toward a baccalaureate degree 


in business education and a class "A" teaching certificate in basic and comprehensive teaching or — 
distributive education teaching. In addition, the opportunity exists for students to continue in — 
the same program for a non-teaching degree in office administration. Pre-business education — 


majors must fulfill all requirements for the Associate in Arts degree. The following courses are 


suggested electives to be included in the required elective hours: Business 102, Business 103, 


Business 104, Economics 201, Economics 202, Economics 203, Business 106, Business 107, — 


Business 108, Business 120, Business 121, and Business 122. 


Pre-Communication 


The pre-communication concentration has been designed to prepare the student for 
admission into the communication department of a college or university. The concentration 
offers the student, freshman - and sophomore-level core courses, that are primary requirements — 


for admission to junior-level status as a communication major. Upon receiving the A. A. degree, — 


the student may pursue professional studies in broadcasting, journalism, public relations, 
advertising, speech education (K-12), or applied communication in business or industry. Pre- 
communication majors must fulfill the requirements for the Associate in Arts degree. The 


following courses are strongly suggested as electives for inclusion among the required elective — 


hours: COM 121, COM 230, and COM 260. Also recommended are PSY 201, PSY 202, ECO © 


201, ECO 202, PHO 101, EDP 104, and EDP 105. 
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 Pre-Liberal Arts 

. : The liberal arts curriculum has been designed to prepare the student for entrance to 
a colleges and universities that grant the bachelor's degree, to assist the individual in exploring 
_ major fields of study, and to prepare a person to meet the needs of his/her total environment 
through the study of liberal arts courses. Liberal arts courses, in their full context, open the way 
to help students understand the condition of man's existence through the study of ideas and 
; ~ experiences in a variety of subjects and disciplines. The A. A. degree in liberal arts provides the 
~ educational foundation for curriculum degree programs at the senior institution in art, drama, 
- literature, modern languages, music, philosophy, journalism, speech, history, political science, 
) psychology, sociology, anthropology, biology, chemistry, mathematics, and earth science, to 
- mention only main areas. 

Pre-Physical Education 

( 4 The purpose of the pre-physical education program is to provide the student with a solid 
foundation in liberal arts courses supported by learning experiences in a variety of activity skill 
courses. Introductory physical education courses in basic health, fitness, and physiological 
"principles related to physical activity will be emphasized. Pre-physical education majors must 
- fulfill all requirements for an Associate of Arts degree. The following courses are suggested as part 
of the required elective hours: Physical Education 101, 180, 185, 201, 217, and 218. Students 
_are advised to check transferability to senior institutions. 


_ Pre- Recreation 


The purpose of the pre-recreation program is to provide students with a sound foundation 
_ in liberal arts courses complete with an understanding about man's recreational behavior. The 
i _ pre-recreation curriculum provides educational preparation for students who will seek careers 
‘in a wide variety of business-service agencies at local, regional, state, and national levels. The 
- senior institution offering a degree in recreation allows students to major in concentrations in 
‘municipal recreation, park management, and therapeutic recreation. Students are advised to 
check transferability of recreation courses with senior institutions. Pre-recreation majors must 
_ meet requirements for an Associate in Arts degree. The following courses are suggested as part of 
_ the required elective hours: PED 185 and REC 101, 102, 105, and 202. 
_ Pre-Teaching (K-4; 4-6; 6-9; 9-12) 
The State of North Carolina Department of Public Instruction provides teacher certification 
‘in the following four categories: early childhood education (kindergarten through grade four); 
; intermediate education (grades four through six); middle school education (grades six through 
_ nine); and secondary school education (grades nine through twelve). Students seeking 
} - certification in early childhood education (K-4) and intermediate grades (4-6) will, upon 
- transfer, begin a specialized curriculum emphasizing appropriate values and techniques that 
~ should equip the teacher with the competency and understanding essential to teaching children 
~ in the early years. Those wishing to be certified for middle school education (6-9) will, upon 
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transfer, choose an appropriate subject or concentration in language, arts, mathematics, science, 
or social studies. Often two areas of concentration are recommended. Students whose major is 
K-4 or 4-9 are advised to take physical science. Students whose major is 9-12 are advised to 
take biology, chemistry, or physics. Students seeking certification in mathematics or science must | 
complete the requirements for the Associate in Science degree. 


Associate in Fine Arts 


Associate in Fine Arts degree candidates must complete the following general education 
courses in addition to approved electives for a minimum of 96 credit hours with an overall 


grade-point average of 2.0 ("C") or better. 
Quarter Hours Credit 


Communications Asts..-c.-<scsscssssreeseonsnvesssessosarensocberenssorstdvoncerenecusnsnes qotncasesenserasstigser: jase aaa gaamaam 10 
This requirement is met by completing English 101, 102, 103. 
FLU Ma Ni ties 5..-..cecoesseccecssesupsenonensecsendssuntacenoserenspiceasedasspesastengees eanaheegscotoen cit iesdl itaacs alter nes staan 12 


This requirement is met by completing 6 hours in literature to be selected from 
ENG 201, 202, 203, 204, 205, 206, and 6 hours in Modern Language, Religion, 
Music, Art History, or Philosophy. | 

Math em atic oc. ..ce.cessesensovdndssusancseses sovonesevencsansedecseccresoressseasensda onassseshavarur=nsatteteaee tessa tata 6 
This requirement is met by completing 6 hours in mathematics: Math 120 and 121, 
or Math 122 and 123. 


Sacial Science. scrrsisctscassecsosacsensssegeongoosscsnessepassnnsoseesonensesastussestiebalgenodiaeneschiea ga ttesteeate ieee aaa “ 
This requirement is met by completing 9 hours in history: History 101, 102, 103. 

Physical. Education’ o.:.cc.c:sssctctessssssseonsstetncedesborssuscadtoseneonssbponesosdestunvesotasteel Gapstel sng tseien tana 3 
This requirement is met by completing 3 hours in Physical Education. 

*Professional Program....c...:..cecosnssossssrsssseverecesuensecnsauescesecncnstguse quseensseesnseasaeeeastasencoterr-aees tea aammaaae 55 
This requirement is met by taking 55 hours in the specialist degree program. 

ORI 101 - Orientation to College........:c.c:scssssesessosuseccansassssoseroncesecncuteasusseessusssageiseitaiatee amma 

Total) Quarter: FOurs occ. eci....8.scccssccsonsonsostogncececoacesseensencandersnesoncisaneceescetencnc aig peed aan ema 96 


*6 hours from MUS 108, 109, 110, 112, 207, 208, 209, 121, 105, 113, plus 49 hours if ten 
hours of English or 50 hours if nine hours of English. 

**All students wishing to be exempt from the physical education requirements because of 
physical disability must first consult with the dean of the Allied Health Department. Every effort 
will be made to involve each student in some type of activity. Students exempt from he required 
physical education program because of physical disability will be required to take PED 180, 
Personal and Community Health. | 

Music Specialist 


The Music Specialist degree program is intended to provide students with general education 
requirements for the Associate Degree in Fine Arts, to prepare students for junior-level entry into | 
college or conservatory music programs, and to provide students with opportunities to 
participate in and enjoy music activities. Music courses cover the history of music, fundamentals — 
of sightsinging, eartraining and harmony, and small and large performing groups in instrumental 
and vocal areas of study. Music courses required for music majors are as follows: Music 217, 24 
hours, or Music 114, 12 hours; Music 124, 125, 126; Music 224, 225, 226; Music 107, 6 
hours or until proficiency is attained, or Music 115, 116, 117; Music 204, 205, 206; Music 108, 
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Associate in Science 


Associate in Science candidates must complete the following general education courses or 


This requirement is met by completing English 101, 102, and 103. 
I od 52s cs cotccstc eernadecosoreubessicsevekorarnen vavsecentesvoeiptueanssvcessdgeaeceosivdeesdeoss 9 
_ This requirement is met by completing 9 hours in Literature, Music Appreciation, 
Art History, Religion, Studies in Fiction, Humanities, or Philosophy. 
8s Cay ccc chesexeanencn Cxsetntsvatgoasesuson asecasnhpsussinrevoesbtesapasbeiseseseressovengesnsuseuseonvesiess 15 
____ This requirement is met by completing 15 hours from courses numbered 122 or 
higher. (Math 120 and 121 may be acceptable for credit if Math 122 is not taken 
a for credit.) 
boos 505 Sa scek coesagen senarevoneéeseraspseceesscdasconsosedes tgbonteisecesiusavvonestteisoitioncese 24 
___ This requirement is met by completing 3 quarters of two of the following sciences: 
P Biology, Physical Science, Physics, or Chemistry. 
Cocos eos faeces vabad san soostcocwescseouioy’carpucenpsexconcsesceocsesestcepsassoverisssconosesonereieonsees 12 
___ This requirement is met by completing 6 hours in History and 6 hours in 
Economics, Regional Geography, Political Science, Hevchaloen Sociology, 


____ Anthropology, or History. 

NEEL = Coricritation to College... .-...c..sccscsssessnssnssosenesneceesuesncssecnsenscseseesaesonsseccecsessosoneseceeee 1 
TI TE G50 N ceca Faxpo scons haasnecovondyanonessscvngecernvesshvnadecovsbecvnanstiproissonncsecqntssoooonessonnnesceons 3 
arene cede oan car dcan crossovers sceroneeqorens anvapnenecvocenecaypuscnssonsencodssoetonveeeseess 22 
I I NEM E OPEEL Sos cct sons 52s ceves coed Sacacsoasoessessocenséndoeetastpeavedvessesoseseosercsconevectosenspsussetaivogveesonsseones 96 


_*22 hours if ten hours of English 

_ 23 hours if nine hours of English 

-**All students wishing to be exempt from the physical education requirements because of 
“physical disability must first consult with the dean of the Allied Health Department. Every effort 
- will be made to involve each student in some type of activity. Students exempt from he required 
_ physical education program because of physical disability will be required to take PED 180, 
Personal and Community Health. 

Pre-Biology 

: | The pre-biology program is designed to prepare students to continue studies toward the 
| baccalaureate degree in biology, forestry, botany, zoology, and other biology-based programs at 
‘senior institutions. Students interested in any of these programs should contact the four-year 
‘school of their choice in order to obtain additional information as to degree requirements. Pre- 
biology majors must fulfill all requirements for the Associate in Science degree. Pre-biology 
majors should take the following courses: PHY 211, 212, 213; CHM 201, 202, 203; MAT 124, 
201; CPS 150, 151; BIO 201, 202, 206, 207. , 
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Pre-Chemistry 

The pre-chemistry program is designed to prepare students to continue studies toward hel 
bachelor’s degree in chemistry at senior institutions. Students interested in the pre-chemistry ' 
program should contact the four-year institution of their choice in order to obtain additional 
information as to the degree requirements. Pre-chemistry majors must fulfill all requirements for y 
the Associate in Science degree and must complete MAT 124, 201, 202, and 203. Pre- . 


ee 


chemistry majors should take the following courses: SPA 201, 202, 203 and nine hours of 
humanities; CHM 101, 102, 103 and PHY 211, 212, 213; MAT 220; and CPS 150,151. 
Pre-Computer Science 

The pre-computer science curriculum is designed to prepare students to continue studies : 
toward a bachelor's degree in computer science at a four-year college or university. Students — 
completing this curriculum should also be able to continue studies in a variety of fields — 
(including science, engineering, mathematics, and business) at a four-year school. Any student ; 
interested in this curriculum should contact the four-year institution of his/her choice to obtain 
additional information pertaining to specific degree requirements at that school. Pre-computer § 
science majors must complete all requirements for the Associate in Science degree. Pre-computer : 
science majors should take the following courses: two complete sequences of science to include { 
PHY 211, 212, and 213; MAT 225; and CPS 150 and 151. : 
Pre-Engineering 2 

The pre-engineering program is designed to prepare students to continue studies toward 
the bachelor's degree in electrical, computer, industrial, mechanical, civil, aerospace, biological, i 
chemical,, nuclear, or textile engineering at senior institutions. Students interested in the pre- 5 
engineering program should contact the four-year institution of their choice in order to obtain 
additional information as to the degree requirements. Pre-engineering majors must fulfill all { 
requirements for the Associate in Science degree and must complete MAT 124, 201, 202, and 2 
203. Pre-engineering majors should take the following courses: CHM 101, 102, 103 and PHY © 
211, 212, 213; MAT 220; and CPS 150 and 151. 
Pre-Mathematics 


Fee a 


The pre-mathematics curriculum is designed to prepare students to continue studies toward : 
a bachelor's degree in mathematics at a four-year college or university. Students completing this if 
curriculum should also be able to continue studies in a variety of fields (including science, 
engineering, computer science, and business) at a four-year school. Any student interested in 
this curriculum should contact the four-year institution of his/her choice to obtain additional — if 
information pertaining to specific degree requirements at that school. Pre- mathematics majors i 
must fulfill all requirements for the Associate in Science degree and must complete MAT 124, i 
201, 202, and 203. Pre-mathematics majors should also take the following courses: two f 


complete sequences of science to include PHY 211, 212, and 213; MAT 220 and 225; CPS 50g 
and 151. 
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‘Pre- -Medicine 

____ The pre-medicine program is designed to prepare students to continue studies toward the 
bachelor's degree that qualifies them for entrance into a professional school of medicine. 
- Students interested in the pre-medicine program should-contact the four-year institution and 
professional school of their choice in order to obtain information as to the degree requirements. 
'Pre-medicine majors must fulfill all requirements for the Associate in Science degree and must 
~ complete MAT 124, 201, 202, and 203. Pre-medicine majors should also take the following 
- courses: SPA 201, 202, 203, and six hours from literature, BIO 101, 102, 103; CHM 101, 102, 
103; and PHY 211, 212, and 213. 

Pre-Pharmacy 

z __ The pre-pharmacy program is designed to prepare students to continue studies toward the 
bachelor's degree that qualifies them for entrance into a professional school of pharmacy. 
‘Students interested in the pre-pharmacy program should contact the four-year institution and 
professional school of their choice in order to obtain additional information as to the degree 
“requirements. Pre-pharmacy majors must fulfill all requirements for the Associate in Science 
- degree and must complete MAT 124, 201, 202, and 203. Pre-pharmacy majors should also 
ta e the following courses: SPA 201, 202, 203 and six hours from literature, BIO 101, 102, 
103; CHM 101, 102, 103, and CHM 201, 202, 203; PHY 211, 212, and 213; MAT 214; 
electives may come from CPS 150, 151, ECO 201, 202, 203; or second year biology and 
chemistry courses. 


al 


% so take the following courses: CHM 101, 102, 103 and PHY 211, 212, 213; MAT 220 and 
225; and CPS 150, 151. 
-Pre-Science 


127 


Special Programs/Projects” 


Entrepreneurship Program 


Students, in cooperation with Caldwell Community College and Technical Institute, can 
research, plan, setup, operate, and may eventually own an economically-viable business. The © 
program contain a classroom component, in which students take courses for academic credit in 
Entrepreneurship, and experimental component. Additionally, students who complete the 
course work and develop feasible business plans will have access to North Carolina REAL's © 
Revolving Loan Fund; this fund provides loans to student-generated businesses. Due to the 
unique nature of the program, enrollment is limited and conditional upon acceptance to 
Caldwell Community College and Technical Institute and to the Entrepreneurship Program. An 
information/Application packet is available from the Small Business enter, Hudson Campus, by 
calling 726-2380, 264-7670 (Ext. 380, or 328-8697 (ext. 380). 


Telecourses 


Telecourses are innovative delivery methods of instruction using television, printed — 
materials and instructors. Telecourses require equal contract hours, cover the same or 
equivalent materials, and have the same credit hours as conventional courses. 

A faculty member serves as lead instructor/coordinator of the course and is available for — 
orientation, question-answer sessions, office hours, testing, and study groups when appropriate. 
Some courses may require on-campus activities, such as laboratories, skill tests, and discussion 
groups. Back-up tapes are available in the LRC for student review. 
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Course Descriptions 


Special Coding System 


EF Course will be offered Early Fall Quarter 


F Course will be offered Fall Quarter 

W Course will be offered Winter Quarter 

S Course will be offered Spring Quarter 

SS Course will be offered Summer Quarter 

D Course will be offered when sufficient students and instructor are available. 
E Designates an Executive Secretary course 


M Designates a Medical Secretary course. - 
Some numbers with 3 digits represent college transfer courses; and also some numbers with 3 
digits represent two-year occupational courses. 


Numbers with a "T" and 3 digits represent some two-year occupational courses. 


Numbers with 4 digits represent one-year occupational courses. 


College transfer students should check with senior colleges of their choice for the transferability 
of courses. 


The number to the right of the course title represent the following: class, lab, credit. For 
example: 


Class Lab Credit 
ENG 203 eae LS RTC eicare vant Seis sein la choad Me npccbendh a onnen ade sine ease 3 


In order to determine contact hours, add class hours and lab hours, For example: 


Class Lab Credit 
ART 120 COTS dee ARE. RR ks cot OR eR PA cs Palak 3 
Two class hours plus two lab hours equal four contact hours. If no prerequisite is listed, none is 
required. 


Prefix Codes and Courses 


er relix............ net Sita a Course SL Gh tN Ca Le Course 


Becta ev ceocceesconnteasess Air Conditioning AU Meee te. ne wie, Automotive 
| Anthropology LNW WON cnn SR Bas Re aoe Automotive 
REG 22, yoo sc sac seonstsocstissotip dik osicntosens Art BIO sates. adres ccerabthackmcusst tet ke Biology 
BEI oSec ce scafodiscdscasdesectp sess Astronomy BMT ig iie Say thas Biomedical Equipment 
|: 0 Autobody Technology 
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Prelix oat. cis. met eta otee ewes Course 
BUS i:tis.cccceom merertancrs Business Education 
GARY Be arch csstevertyancecrsedronee sscesssecors Carpentry 
CEG Pas RLM Warts Mae Ma enh a at Chemistry 
CORZEr. te ens. Cooperative Education 
COM Ute ran cuter Communication 
COSMIC ene nee eee Cosmetology 
GEL errs Credit for Prior Learning 
GDS an ction Computer Science 
DET ee een een ote aces Drafting 
PRA ere sss ltinsrees Nena eotecaeieeeanmeeteress Drama 
EGOR KS aN Ale eee ees Economics 
| Aa ae leet aera ore ray oa Business Computer 

Programming 
ED Dia ear ce circa Men aes Education 
EGR, ae tie Engineering Graphics 
ELGG rete tere te ere Electrical 
EEN. Sake teens seme Electronics 
ENG 2% oa eyreee ae ener tae English 
ENT 2 ee Be aoa English Honors 
OO) Wie heey Oke: Sin. cence thal 9 Abe Foodservice 
PSE hee Facility Service Technician 
GEO <.. ae ee a tet Geography 
HD VAR ee eee. Human Development 
We id ec So ened i « ot Re te Health 
TES Fe Sides cc oceerse someone ee History 
HLM eee: Heavy Truck Mechanics 
TUM Bee RRR Roses cncstesss: Humanities 
LMR ccsetycteeeee: Industrial Maintenance 
INSRM PR ac eee o saa tals Insurance 


ISG... is Fee ives, Industrial Science 
LEGIT errr stuecteageset Paralegal Technology 
MAT Re Oe horteactcteaera tees Mathematics — 
WG ea eee oe Microcomputer Systems 
Technology 
MEGS Pl... Sein ences ees Machine Shop 
MUS iooios, Se thabacn dasa aneueatt ys ttrronctee gaan 
NUR ies au ieee. eiecag tes ee Nursing 
ORD ea see is cauele eee earner Orientation 
QUA Ls Occupational Therapy Assistant 
PED a et Xe eke Physical Education 
PH 2c. ccpecratie tact eee Philosophy 
PHO. hee cee ee Photography 
RHSiiias-teestrmssseerepeien mee Physical Science. 
PHY ice crice i e Physics 
PLUS eee Plumbing and Pipefitting 
diy De Rae ee OR  h Pneumatics 
POD 2 caine ane Political Science — 
PSY siiiactigh ibe: cia cee eee ne Psychology 
RDG... Rae Reading 
RDT 8. ee ee Radiology 
REG i ciectecestsacssset perenne eae Recreation 
REL. RWG. Waa Religion 
SOGM Sse Sociology 
SONG Se ene Medical Sonography 
SPAN Eo loecseoctleitaetionsdr ate aaa Spanish 
SPH ence ee Speech 
UPH ahs. eae ee Upholstering 
WED 24.00 EE ee Welding 


General Course Descriptions 


| Air Conditioning | 


AHR 101: Air Conditioning and 
Refrigeration................. 3-3-4 
A general introduction to the principles of 
refrigeration, including the study of the assembly of 
the components and connections necessary in the 
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mechanisms, methods of operation and control, — 


and proper handling of refrigerants in charging the 


system. The use of testing equipment in diagnosing 


trouble, conducting efficiency tests, and general 


maintenance work are also included. (S) 


AHR 1101: Automotive Air 
Conditioning 

A general introduction to the principles of 
refrigeration, including the study of the assembly of 
the components and connections necessary in the 
mechanisms, the methods of operation and 
control, and proper handling of refrigerants in 


eeeveesevses000008 


AHR 1110: Heating, Venting, Air 
Conditioning and 
Refrigeration 

This course will develop a broad basic un- 
derstanding of the terms, principals, components, 
and systems involved in HVAC. The technical 
information presented is fundamental to domestic, 


commercial, and industrial systems for the design, 


construction, operation, and servicing of these 
systems. Topics such as refrigerant systems, 


compressors, refrigerant controls, refrigerant and 


heating system design and servicing will be studied. 
Extensive hand on training will be used to enhance 
classroom theory. 

AHR 1110A: (Part-time) 
AHR 1110A: (Part-time) 


eeeesevevresesesesen 


AHR 1112: Refrigeration Shop Practice 2-6-4 


This course will be used in gaining thorough 


- familiarity with basic HVAC tools, equipment and 
instruments. Live projects and shop classes will 
include tube fabrication, brazing, use of gauge 
manifold and vacuum pump, leak testing, 
evacuation and dehydration of systems, service 

and tapping calves, compressor construction, 
assembly and disassembly, basic electrical and 


~ mechanical familiarity, and troubleshooting. 
Prerequisites: AHR 1101. (W). 


_ AHR 1114: Electric Heating 


___ This course is a study of the principles of electric 


heating for apprentices and vocational students. 


_ Ducted and non-ducted applications of electric 
__ heating will be covered with prime emphasis on 


act 


_ typical central electric furnaces. 


Heating 


its per = 
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charging the system. The use of testing equipment 
in diagnosing trouble, conducting efficiency tests, 
and general maintenance work in automotive and 
heavy trucks are included. (S) 


AHR 1101A: (Part-time) 
AHR 1101B: (Part-time) 


components, applications, controls, maintenance, 
and trou bleshooting will be covered in depth. The 
student will also be introduced to the calculation 
of heat loads and selections of equipment for a 
particular application. Student must demonstrate 
troubleshooting proficiency to pass. (S) 


AHR 1115: Heat Pumps 

This course is designed to provide apprentices 
and vocational students with knowledge and skills 
necessary to install and service heat pump systems. 
The course is also beneficial to experienced HVAC 
mechanics with little or no formal training in heat 
pump systems. Components, controls, main- 
tenance, and troubleshooting will covered in - 
depth on actual heat pump and trainer. Student 
must demonstrate troubleshooting proficiency to 
pass. (SS) 


AHR 1116: Oil Burner Service 

This course is designed to provide apprentices 
and vocational student with the knowledge and 
skills necessary to install and ser vice oil fueled 
heating systems in domestic and commercial 
occupancies employing light fuel oils. Combustion 
principles, BTU rating of fuels, oil burners, ignition 
systems, and control will be covered. Both stack 
and fire-eye primary controls will be covered. 
Actual burner and trainer will be used in practical 
exercise. Student must demonstrate trou- 
bleshooting proficiency to pass. (W) 


AHR 1212: Commercial Air Conditioning 
Design 
This course is designed to develop a broad 
understanding of air conditioning for commercial 
occupancies. The effect of site, orientation, 
building construction, external and internal load 
factors, ventilation requirements on load 
calculations, and equipment selection will be 
discussed. Applied psychometric problems for 
calculating heating/humidification and cooling- 
humidification needs will be studied. Engineering 
charts, tables, and graphs will be used to size and 
select air conditioning/air disruption components 
for the practical solution of problems. (SS) 


AHR 1213: Commercial Refrigeration and 
Air Conditioning 2-6-4 
This course is designed to develop a broad 
understanding of commercial refrigeration, various 
conditions and temperatures required for its many 
applications such as display and dispensing units, 
processing units, and transportation and 
distribution units. Evaporators, defrosting 
methods, compressors, condensers and pressure 
reducing devices, and accessories will be covered. 
Familiarization with refrigeration lines and their 
importance to efficient operation will be discussed.. 
(SS) 


AHR 1214: Installation and Service 
Problems 

This course is designed to highlight the 
contribution proper installation and maintenance 
make to the efficient, cost saving operation of 


@ecceereeeoeRe0e0K00000 


HVAC systems. Standard procedures for systematic 
testing, adjusting, and servicing o f refrigeration, 
electrical, and air distribution components will be 
covered and applied. The use of schematics, — 
checklists, diagrams, manufacturer's instruction, 
and N. C. Building Code rules to accomplish work 
in an orderly, safe, and efficient manner will be 
stressed. Prerequisite: AHR 1212 


AHR 1214A: (Part-time) ..............0006 2-6-4 
AHR 1214B: (Part-time) ...............000. 2-6-4 
AHR 1216: HVAC Code .................000+ 3-0-3 


This course is designed to familiarize HVAC 
students, mechanics, technicians, and design 
personnel with the minimum stan dards, provisions, 
and requirements regulating the installation and 
use of heating, air conditioning, refrigeration, and 
ventilation equipment in North Carolina. The 
primary objective is for the individual to gain a 
working knowledge of the HVAC Code and how to 
find answers to commonly encountered 
installation, maintenance, and safety questions 
which arise in the field. A discussion of energy 
efficient insulation of new dwellings as outlined in 
the State Building Code will also be included. (S) 


AHR 1226: Wiring Diagram 
Troubleshooting.............. 
Upon completion of this course, student should 
be able to: identify the more commonly used 
control components, their symbols, and describe 
their function in the control system; read wiring 
diagrams, trouble-shoot and replace controls in a 

control system. Prerequisite: DFT 119. 


Anthropology 


ANT 201: Introductory Anthropology .. 3-0-3 

An overview of the field of anthropology. 
Includes physical evolution of mankind, biological 
variation within human populations, historical 
development of cultures, and cultural dynamics 
viewed analytically and comparatively. (D) 


132 


ANT 202: Cultural Anthropology......... 3-0-3 

The science of the enculturation of man. 
Includes ethnography, ethnology, inter-rela- 
tionships between peoples and their envi- — 
ronments, social anthropology, and linguis tics. 
Prerequisite: ANT 201. (D) 


‘ ART 102: Art History ................sc00008 3-0-3 

A historical survey of painting, sculpture, and 

architecture from the ancients through the 
twentieth century. (F/S) 


_ ART 103: Art Introduction ................ 3-0-3. 
\ An introductory study of fundamental ele ments 
and principles of creative artistic expression with 

an emphasis on composition, design, shape, value, 


ie styles, and movements. (D) 


i 
a 


ART: 112: Beginning Drawing.......... 
A study of rudimentary drawing techniques with 


__ an emphasis on design and spatial relations in line, ° 


texture, value, and volume. (D) 


ART 113: Basic Design and Composition2-2-3 


A study of art elements, concepts, media, and 


he 
| principles of organization with a special emphasis 


on developing competencies in the art process. 


i () 


ART 114: Intermediate Design and 
Composition ................06 2-2-3 


____ A continued study of ART 113 with a special 


5 emphasis on expanding skills in the arts process 


Mt through exploration with the art edements, 
concepts, media, and principles of organization. 


 (D) 


ART 115: Beginning Painting............ 2-2-3 


A study of painting materials, techniques, form 


____ and mixed media with an emphasis on developing 
\ multiple means of perceiving perspective, tones, 


& _ chiaroscuro, and skills to render these perceptions. 
i a (D) j 
f AD 120: Pottery 1................0.seeesess 2-2-3 


___ A study of clay mixing, glazing, and firing with 
_ emphasis on wheel-throwing and hand-building 
techniques. (D) 
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ART 124: Sculpture ...................cce00 2-2-3 

A study of principles of sculpture with an 
emphasis on studio instruction through modeling, 
casting, constructing, and carving from studies of 
nature and the human figure. (D) 


ART 127: Arts and Crafts I................ 1-4-3 
A study of theories and concepts in structuring 
two and three dimensional forms with an emphasis 
on basic application through use of various 
materials such as flower construction, candle 
making, decoupage, ceramics, and book printing. 
(D) 
ART 128: Arts and Crafts II.............. 1-4-3 
A study of designing three dimensional forms 
with an emphasis on leather crafts, copper tooling, 
and macramé. (D) 


ART 129: Arts and Crafts IIl............. 1-4-3 

A study of advanced problems of structuring 
three dimensional forms with an emphasis on 
individual expression in leather crafts, macramé, 
and hand-made pottery. (D) 


ART 201: Constructive Design in 
Plastiouststrinctecsesoans esse 2-2-3 
A study of plastic media foundation with an 
emphasis on creative synthesis of plastic design 
concepts. (D) 
ART 202: Constructive Design in 


FADTICN iver ve. sores es etan ese 2-2-3 
A study of basics in fiber construction. (D) 


ART 203: Constructive Design in 


An introductory study of alloys and related 
media. (D) 


ART 204: Art for Children................. 2-2-3 
A study of art for young children focusing on 

theory, methodology, materials, usage, and specific 

art activities appropriate for the young child. (D) 


ART 218: Print-making..................00. 2-2-3 


An introductory study of basic print-making 
processes including relief printing. (D) 


AST 101: Descriptive Astronomy ........ 3-2-4 
A study of the structure and evolution of the 
universe. Topics include historical and conceptual 


developments, the solar system, planets, comets 
and asteroids, stars, galaxies, and cosmology. (D) 


AUM 1101: Automotive 
Mechanics I.................. 4-12-8 
A course to develop a thorough knowledge and 
ability in using, maintaining, and storing the 
various hand tools and measuring devices needed 
in engine repair work. Includes a study of the 
construction and operation of components of 
internal combustion engines. Also covers testing of 
engine performance; servicing and maintenance 
of pistons, valves, cams and camshafts, fuel and 
exhaust systems, and cooling systems; proper 
lubrication; and methods of testing, diagnosing, 
and re pairing. (F) 


AUM 1101A: (Part-time) .................. 2-6-4 
AUM 1101B: (Part-time) .................. 2-6-4 
AUM 1102: Automotive 

Mechanics II..............0.. 4-12-8 


A thorough study of the electrical and - fuel 
systems of the automobile to include battery- 
cranking mechanism, generator, ignition, ac- 
cessories, wiring fuel pumps, carburetors, and fuel 
injectors. Characteristics of fuels, types of fuel 
systems, special tools, and testing equipment for the 
fuel and electrical system are also studied. (W) 


AUM 1102A: (Part-time) ................+. 2-6-4 
AUM 1102B: (Part-time) ................-. 2-6-4 


AUM 1103: Automotive Mechanics III 4-12-8 

A complete study of various braking systems 
employed on automobiles and light weight trucks. 
Emphasis is placed on how they operate, proper 
adjustment and repair, and the servicing of park 
brakes. Includes principles and functions of the 
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components of automotive chassis and practical 
job instruction in adjusting and repairing of 
suspension systems. (S) | 

AUM 1103A: (Part-time).................. 2-6-4 
AUM 1103B: (Part-time)................00 2-6-4 


AUM 1104: Automotive Mechanics IV4-12-8 

A study of the principles and functions of 
automotive poser train systems. Includes clutches, 
transmission gears, torque convert ers, drive shaft 
assemblies, rear axles, and differentials. Also covers 
identification of troubles, servicing, and repair. 
(SS) 


AUM 1104A: (Part-time)..............0000 2-6-4 
AUM 1104B: (Part-time)..............0+-+- 2-6-4 
AUM 1105: Auto Servicing................ 4-9-7 


A course emphasizing the shop procedures 
necessary in trouble shooting the various 
component systems of the automobile. Includes a 
full range of experiences in testing, adjusting, 
repairing, and replacing components. A close 
simulation to an actual automotive shop situation 
will be maintained. Prerequisite AUM 1101, AUM 
1102, AUM 1103, AHR 1101 or off-campus 
instruction in the auto repair environment. A 
minimum of one quarter previous attendance and 
the pre-requisites AUM 1101 and BUS 1103. (SS) 


AUM 1105A: (Part-time)...............000 2-3-3 
AUM 1105B: (Part-time)...............000 1-3-2 
AUM 1105C: (Part-time).................. 1-3-2 


PME 1202: Auto Electrical/Electronics 2-6-4 
A thorough study of the theory and operation 
of various automobile electrical units and systems. 


Covers maintenance and testing procedures, 
diagnosis, and repair of all types of 
electrical/electronic components, especially the 
transistor circuits found on the modern 
automobile. Prerequisite: AUM 1102. 


PME 1203: Automotive Engine 


A course designed to provide depth in un- 
derstanding and skill in the use of various types of 
tune-up equipment. Emphasis is placed on 
gaining knowledge of the waveforms of the 


_ oscilloscope and other units of the Tune-Up Tester. 


Through proper use of tune-up equipment, the 
student is expected to demonstrate ability in 


diagnosing malfunctions in ignition systems, : 


cranking motors, and charging circuits. 
Prerequisite: AUM 1102, DFT 1102 or equivalent 
work experience. (D) 


PME 1214: Advanced Air Conditioning 


An in-depth study of the principles of re - 
frigeration to include extensive practice in 
disassembly and the assembly of the components 
parts, diagnosis of malfunctioning, and proper 
methods of repair and of handling refrigerants in 


¢ charging the various systems. Prerequisite: AHR 


1101 or work experience. (D) 


PME 1221: Front Suspension, Alignment, 
and Power Steering......... 1-3-2 
A course covering the theory of operations, 
correct disassembly, and mounting of all front 
suspension parts on various types of automobile 


4 and light truck frames. The course will provide a 
_ thorough understanding of the function and repair 
of steering gears (power and standard), shock 


absorbers, springs, wheels and tires, pumps, and 


rams. Includes theory and application of steering 


geometry, correct diagnosis of problems, use of the 
alignment and balancing machines, and analysis 


and correction of tire-wearing problems, 


vibrations, hard steering, and pulling. Prerequisite: 
AUT 1103. (D) 


PME 1224: Advanced Automatic 
Transmissions................. 2-6-4 
A course designed to provide a measure of 
depth in the understanding of automatic 
transmissions. Instruction includes classroom 
study, demonstrations, and student participation in 
disassembly, re-assembly, and testing of selected 
transmissions. Special emphasis is placed on 
principles, function; construction; operation; 
servicing and "trouble-shooting" procedures, and 
repair of various types of automatic transmissions. 
Prerequisite: AUM 1104 or work experience. (D) 


PME 1227: Power Accessories........... 2-6-4 
A course designed to acquaint the student with 
the operation, service, and repair of power- 
operated seats, windows, tops, windshield wipers, 
radio antennas, etc. It should insure the 
development of the student's ability to understand 
and trace out the circuits of the electrical 
accessories and to enhance skills in diagnosing 
troubles and repairing damaged circuits. Includes 
application of knowledge in drawing and reading 
schematic diagrams of electrical circuits. 
Prerequisite: PME 1202 or work experience. (D) 


AUB 1101: Auto Body Repair I........... 5-9-8 

A study of the basic principles of automobile 
construction, design, and manufacturing. Includes 
a thorough study of angles, crown, and forming of 
steel into the complex contour of the present day 
vehicles. The student applies the basic principles 
of straightening, aligning, and painting of damaged 
areas. 


AUB 1101A: (Part-time).................... 3-6-5 
AUB 1101B: (Part-time).................... 2-3-3 
AUB 1102: Auto Body Repair I1......... 5-9-8 


A thorough study of the requirements for a 
metal worker, including the use of essential tools, 
forming fender flanges and beads, and 
straightening typical auto body damage. The 
student begins acquiring skills such as shaping 
angles, crown, and contour of the metal of the 
body and fenders and metal working and painting. 


AUB 1102A: (Part-time) ...........s.0.000 3-6-5 
AUB 1102B: (Part-time) ................06+ 2-3-3 
AUB 1103: Auto Body Repair IIl...... 4-12-8 


A course to develop skill in shrinking stretched 
metal; soldering and leading; preparing metals for 
painting; straightening of doors, hoods, and deck 
lids; fitting and aligning; painting fenders and 
panels; spot repairs; and complete vehicle painting. 
The student learns the use and application of 
power tools. 


AUB 1103A: (Part-time) ................... 2-6-4 
AUB 1103B: (Part-time) ..........000000++ 2-6-4 
AUB 1104: Auto Body Repair IV........ 4-12-8 


A general introduction to and instruction in the 
automotive frame and front end suspension 
systems, the methods of operation and control, 
and the safety of the vehicle. Unit job application 
covers straightening of the frames, front wheel 
alignment, methods of removing and installing 
interior trim, and cutting, sewing, installing and 
fitting headings, seat covers, and door trim panels. 
All phases of training are applied. The course also 


covers repair order writing, parts pur chasing, 
estimates of damage, and developing the final 
settlement with adjuster. 


AUB 1104A: (Part-time) 
AUB 1104B: (Part-time) 


AUB 1105: Auto Body Application V .... 4-6-6 
An extensive study of topcoats and their 
applications, with further development in the skills 
of spot painting with acrylic lacquer and acrylic 
enamel. Includes application of overall finishes 
such as acrylic lacquer, acrylic enamel, synthetic 
enamel, and polyurethane enamel, refinishing 
problems, and cures. Emphasis is placed on the 
final job appearance, detailing, neatness, and 
quality of repairs. Also covers development of 
skills in repair order writing, estimating, customer. 
relations, and final settlement with insurance 
companies. Prerequisite: AUB 1101, AUB 1102. 
(SS) 
AUB 1105A: (Part-time) 
AUB 1105B: (Part-time) 
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| Imported Car Option | 


AUT 1145: Transaxles Operation and 
A study of the combination transmission and 
differential (transaxle) used on imported rear 
engine units with emphasis on diagnosing and 
repairing malfunctions. (D) 
AUT 1147: Imported Car 
Carburetion 


A course covering the different types of 
Carburetion used on imported cars. Included will 


be fuel injection and carburetors of the down draft, 
sidedraft, and updraft type. (D) 


AUT 1158: Front Wheel Drive 

A study of the systems used in many imported 
cars to provide front wheel drive. Included a study 
of constant velocity, universal joints, and 
specialized differentials. (D) 


- Biology 


BIO 101: General Biology................ 

An introduction to basic biological concepts. 
Topics included basic biochemistry, cell structure 
and function, and the means by which energy is 
handled in living systems (photosynthesis and 
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respiration). Prerequisite: Reading proficiency or 
completion of RDG 094. (F/SS) 


BIO 102: General Biology................. 
A study of various groups of organisms found in 
the five kingdoms. Emphasis is placed on 


common features of group members that are used 


in classification. An ecological study is also 


included that demonstrates how various organisms 


affect and are affected by other organisms. 
Prerequisite: BIO 101 or permission of dean of 
arts and science, and reading proficiency or 
completion of RDG 094. (W/SS) 


BIO 103: General Biology ................ 3-3-4 
A continuation of BIO 102 with emphasis on 
specific concepts such as genetics and evolution. 


Prerequisite: BIO 102 or permission of dean of 


arts and science, and reading proficiency or 
completion of RDG 094. (S/SS) 


BIO 105: Basic Human Anatomy and 


Physiology ...............ss000 4-2-5 


A study of the normal structure and related 


functioning of the human body which is identified 


as a living organism composed of living cells, 


_ tissues, organs, and systems. The normal human 


body is studied as a basis for understanding 
variation from the normal and the human being's 
need to maintain homeostasis. Included are the 


2 skeletal, ‘muscular, digestive, circulatory, 


respiratory, urinary, reproductive, endocrine, 


a integumentary and nervous systems, and the 
_ Special sense organs. Elementary principles and 


body. 
_ physiology, and immunology in laboratory 


concepts of chemistry, microbiology, and physics 


are presented with emphasis on the application of 


_ these principles to the relationships between 


structures and functions of the normal human 


Encompasses bacterial anatomy, 


portions with relevant experiments to augment the 


student's learning of body structure and function. 
Prerequisite: Reading proficiency or completion of 


RDG 094. (F, SS) 
_ BIO 108: Human Anatomy and 


Physiology I ..............000+ 3-2-4 
A course in the basic facts of human anatomy 


4 and physiology which are particularly useful for an 
_ allied health professional. Those principles of 
_ chemistry and physics which are supportive of 
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these understandings are included along with the 
relevant pathophysiology. The systems covered 
will include skeletal, muscular, nervous, res- 
piratory,-and circulatory. Students in this course 
have the opportunity to work in laboratory 
situations. (W/SS) 


BIO 109: Human Anatomy and 
Physiology II.................. 3-2-4 
A continuation of BIO 108 examining the basic 
facts of human anatomy and physiology. Those 
principles of chemistry and physics which are 
supportive of these understandings are included, 
along with the relevant pathophysiology. The 
systems covered include reproductive, digestive, 
endocrine, urinary, fluid, and electrolytes. 
Students in this course have the opportunity to 

work in laboratory situations. (F, S) 


BIO 115: Human Anatomy for Medical 
DECFELATICS coc 2005255 cenpesses 3-0-3 
A general survey of human anatomy covering 
the reproductive, endocrine, circulatory, urinary, 
respiratory, nervous, digestive, skeletal, muscular, 
and integumentary systems. The course is designed 
as a preparatory course for medical terminology 
courses. (F) 


BIO 135: Microbiology.................0++ 2-2-3 
A study of microscopic units of the human body 
as well as microorganisms. Emphasis is placed on 
the etiology of pathogens with special 
considerations given to pathogenicity, virulence, 
resistance, control, and immunity. (W/SS) 


BIOSZO1 + Rotanyel -i.:k; oosdascasees-eacesepe 3-2-4 

A study of morphology, physiology, re- 
production, and ecological relationships of 
nonseed producing plants. Prerequisite: BIO 103. 


(D) 


BIO'202: WBotany Th esr ensocen-nestsese= 3-2-4 
A study of morphology, physiology, re- 

production, and ecological relationships of seed 

producing plants. Prerequisite: BIO 201. (D) 


BIO 206: Invertebrate Zoology ......... 3-2-4 
A study of the structure, physiology, taxonomy 
of invertebrates. Prerequisite: BIO 103. (D) 


BIO 207: Vertebrate Zoology ............ 3-2-4 
A systematic survey of the major groups of 
vertebrate animals. Prerequisite: BIO 103. (D) 


BIO 208: Introduction to Study of 
Dis€dse? i... se. iewece teat 3-0-3 
A study of the general principles involved in the 
living body. Each organ and system of organs will 
be looked at closely. Points of interest for the 
diagnostic technologist are covered. Prerequisites: 
BIO 108, BIO 109. (W) 


| Biomedical Equipment Technology | | 


BMT 201: Medical Institutions.......... 2-0-2 

A motivational and career orientation course 
designed to prepare the student to enter the health 
care industry with some degree of general 
sophistication and awareness. Hospital functions 
and design, a brief description of most medical 
specialties and para-medical occupations, and the 
profes sional and social interrelationships between 
these groups are covered. (F) 


BMT 230: Certification Seminar ........ 3-0-3 

This course is co-requisite for COE 110 and 
must be taken concurrently with Biomedical 
Equipment Internship. The intent is to provide a 
direction in preparation for the BMET Certification 
Exam. The seminar meets periodically and 
provides direction for training experiences and 
possible certification questions. (SS) 


BMT 244: Safety and Standards ........ 2-0-2 

A review of biomedical instrumentation with 
emphasis on safety. Particular attention is given to 
all aspects which involve physical or biological 
hazards to patients or operating personnel. 
National, state, and local standards are reviewed 


and methods of implementing standards are 
studied. (W) 


BMT 254: Biomedical 
Instrumentation I........... 3-3-4 
The first in a series of three courses of medical 
instrumentation. Designed to provide the student 
with a background on the course of the segual for 
a given instrument, the basis on which the 
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measurement is made, and the use of results as 
related to medical instrumentation. (SS) 


BMT 264: Biomedical 
Instrumentation II.......... 3-3-4 
A continuation of BMT 254. Provides an in- 
depth analysis of the basic medical instrument 
circuits. Experiments are provided for each circuit. 
Prerequisite: BMT 254. (F) 


BMT 271: Biomedical 
Instrumentation III......... 3-3-4 
A continuation of BMT 264. Describes the 
theory and operation of actual medical in- 
struments. Experiments are provided to build, 
calibrate, and test medical instruments. 
Prerequisite: BMT 264. (W) 


BMT 274: Biomedical Instrumentation: X- 
Ray and Nuclear 
Medicine’. (20:5.0.0. shee 3-3-4 
A course designed to provide the techni cian 
with an understanding of the workings of the 
component parts of radiation producing, 
detecting, and measuring equipment and with the 
ability to maintain, repair, and adjust this 
equipment. Prerequisite: ap proval of instructor 


(F) 


BMT 276: Biomedical Instrumentation 
Clinical Laboratory.......... 3-3-4 
A course designed to provide a basic un der- 
standing of the operation and repair of clinical lab _ 
equipment such as blood analyzers, centrifuges, 
cell counters, pH meters, and _ light 
absorption/emission devices. The basics of | 


s chemistry will also be introduced. Prerequisite: 
~ Approval of instructor. (S) 


i BMT 280: Medical Circuit Trouble- 
Shooting.............cessceeeeee 2-4-4 
A course presenting basic problems involv ing 
tracking down and identifying problems frequently 
encountered with various types of medical 


instrumentation. Much time is spent developing 
logical trouble-shooting techniques such as back- 
tracking and the half-split rule. Any clinical or 
monitoring devices may be used for laboratory 
exercises. Mechanical as well as electronic 
problems are considered. Prerequisite: approval 
of instructor. (W) 


D 
| Me. Business Education 


Business Education 


_ A survey of the types of business organizations 
with emphasis on financing, marketing, business 


4 BUS 101: Introduction to Business..... 5-0-5 
i 
___ aw, and internal control and management. (FWS) 


An introduction to the touch-typewriting system 
_ with emphasis on correct techniques, mastery of 
the keyboard, simple business correspondence, 
tabulation, and manuscripts. (F/W/S/SS) 


~ BUS 103: Document Formatting and 
Production ................sc00 3-2-4 
This course builds on the keyboarding 
competencies students have developed. Emphasis 
4 is placed on increasing speed, improving 
accuracy, learning word processing functions, and 
_ developing formatting skills. Production units will 
_ include correspondence, tabulation, manuscripts, 
- legal documents, medical documents, and 
" business forms. Prerequisite: BUS 102 (W). 


BUS 106: Shorthand I..............0s0000 3-2-4 
eA study of the principles of Gregg Shorthand, 
%, including presentation of theory and extensive 
_ practice in reading and writing shorthand, with 
5 emphasis on phonetics, penmanship, word 
_ families, brief forms, and phrases. (W) 


- BUS 107: Shorthand II..................... 3-2-4 

A continuation of the study of shorthand theory 
with more emphasis on speed, accuracy, fluency, 
and vocabulary. Includes an introduction to 
‘transcription with a minimum dictation rate of 60 
a words a minute. Prerequisite: BUS 106. (S) 


Pia ee 
7 /) F 


BUS 102: Typewriting /Keyboarding... 3-2-4 


BUS 110: Office Machines ................ 2-2-3 
A general survey of business and office ma- 
chines. Students receive training in techniques, 
processes, operation, and application of adding 
machines and electronic calculators. (F/W/S/SS) 


BUS 115: Business Law I.................. 3-0-3 

A general course designed to acquaint the 
student with certain fundamentals and prin ciples 
of business law, including contracts, negotiable 
instruments, and agencies. (F/W) 


BUS 116 Business Law II...............0 3-0-3 

A course including the study of laws per taining 
to bailments, sales, risk-bearing, partnership - 
corporation, mortgages, and property rights. 
Prerequisite: BUS 115. (W/S) 


BUS 120: Principles of Accounting I ...3-2-4 

A study of methods of modern accounting 
practice, theory of accounting as a management 
information system, study of the accounting cycle 
and presentation of financial statements, and 
methods and practices applicable to formal 
organizations. (F) 


BUS 121: Principles of Accounting II.. 3-2-4 

A continuation of the study of accounting 
principles and practices with emphasis on 
managerial accounting tools for decision making. 
Prerequisite: BUS 120. (W) 


BUS 122: Principles of 
Accounting III................ 3-2-4 
A critical examination and analysis of accounting 
principles, determination of cost and income, 


valuation and statement presentation, and current 
problems presented in accounting literature and 
business cases. Prerequisite: BUS 121. (S) 


BUS 123: Finance I 

A study of the financing of business units as 
individuals, partnerships, corporations, and trusts. 
A detailed study is made of short-term, long-term, 
and consumer financing. (F) 


BUS 124: Finance II 

An examination of financing in federal, state, 
and local government and the ensuing effects 
upon the economy, with a look at factors affecting 
the supply of funds and monetary and credit 
policies. Prerequisite: BUS 123. (W) 


SCOLHESHOEOSTOHOLSOCHCHESEO® 


BUS 125: Computerized Accounting ... 3-0-3 

A study that provides a realistic approach to 
automated accounting principles. It consists of five 
major accounting systems: general ledger, 
depreciation, accounts receivable, accounts 
payable, and payroll. Prerequisites: BUS 120 and 
BUS 121. (S SS) 


BUS 130: Payroll Accounting 
A study of the various federal and state laws 
affecting payroll procedures. Emphasis is placed 
on the required forms and proper procedures 
necessary for compliance with the laws. The 
following laws will be introduced: Social Security, 
Fair Labor Standards Act, Federal Unemployment 
Tax Act, State Unemployment Insurance Laws, and 
Federal and State Withholding Tax Laws. 
Prerequisites: BUS 120 and BUS 121. (W) 


BUS 134: Professional Development .. 3-0-3 

A course designed to help the student recognize 
the importance of physical, intellectual, social, and 
emotional dimensions of personality. Emphasis is 
placed on poise, grooming, and methods of 
personal develop ment. (S) 
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BUS 140 : Insurance Terminology and 

Medical Forms 

This course is designed to present common 

insurance terminology and provide training in the 
preparation of common medical forms. “(F) 


BUS 162: Fundamentals of Real 
Estate 
An introductory course in a series of four 
courses designed to introduce students to the real 
estate industry and to meet the educa tional 
requirements of the North Carolina Real Estate 
Licensing Board for admission to the real estate 
broker licensing examination. Students will study 
fundamental principles and theories of real estate. 
Topics covered include terminology, North | 
Carolina's licensing law, organizational structure, 
brokerage, contracts, leases, and ownership. (D) 


BUS 163: Real Estate Law 

A second course in a series of four courses 
designed to introduce students to real estate 
industry and to meet the educational re quirements 
of the North Carolina Real Estate Licensing Board 
for admission to the real estate broker's licensing 
examination. Topics include fundamental 
operation of real estate, the real estate industry and 
its relationship to financing, appraising and law, 
listing and closing of real estate, and building 
construction. Prerequisite: BUS 162 or instructor 
approval. (D) 


BUS 164: Real Estate Financing 

A third course in a series of four courses 
designed to introduce students to the real estate 
industry and to meet the educational re quirements 
of the North Carolina Real Estate Licensing Board 
for admission to the real estate broker's licensing 
examination. Topics include fundamental 
operation of real estate, the real estate industry and 
its relationship to financing, appraising and law, — 
listing and closing of real estate, and building 
construction. Prerequisite: BUS 162 or instructor 
approval. (D) 


_ BUS 165: Real Estate Brokerage 
Operations..................06. 3-0-3 
A fourth course in a series of four courses 
designed to introduce students to the real estate 
industry and to meet the educational re quirements 
of the North Carolina Real Estate Licensing Board 
for admission to the real estate broker's licensing 
examination. Topics include types of operations, 
requirements and considerations when 
establishing a brokerage firm, management, 
personnel, operations, recordkeeping, and 
_ financial operations. Upon successful completion 
of BUS 162, 163, 164, and 165, students will have 
met the educational requirements of the North 


Carolina Real Estate Licensing Board for admission . 


to the real estate broker's licens ing examination. 
Prerequisite: BUS 162 or instructor approval . (D) 


BUS 168: Real Estate Appraisal 
Mathematics .................. 3-0-3 
The course involves problems that attempt to 
apply appraisal theory to real work appraisal 
problems. Careful citation of the available data in 
each appraisal situation is presented in the 
problems section and lucid delineation of the 
_ procedures and reasoning processes are applied in 
_ each solution. Alternate and compatible 
_ procedures are explored in an effort to expand 
_ possibilities presented in the basic text. 


_ BUS 170: Entrepreneur I.................. 3-0-3 
An experiential course for students interested in 
researching, planning, operating and owning a 
_ smali business. Students will assess their 
entrepreneurial interest, talents, and skills, and will 
learn about available resource materials and 
i technical assistance providers. Students will 
_ become familiar with the components of a business 
plan, analyze the local community to determine 
_ market opportunities, and determine the feasibility 
RY of their business idea. Students will produce a 
_ preliminary outline of a business plan for the 
_ business they intend to open Prerequisites: Open 


to students in the REAL Entrepreneurship Program 
and subject to REAL Coordinator’s approval. (F) 


BUS 171: Entrepreneurship II........... 3-0-3 
A continuation of Entrepreneurship I. Students 
will complete and acceptable first draft of their 
business plan, to include financial statements, 
marketing analysis and plan, management and 
ownership structure, and related issues. Students 
will be expected to conduct extensive research on 
their business plan outside of class. Prerequisites: 
BUS 170 on approval of the REAL coordinator. 


BUS 172: Entrepreneurship IIl......... 3-0-3 

A continuation of Entrepreneurship II. Students 
will develop a final draft of their business plan to 
community advisors and technical assistance 
providers for feedback. Student s will then seek 
funding for their business plan, and address start - 
up issues relevant to their business. Students will 
be expected to chart the implementation of their 
plan. Prerequisites: BUS 171. (S) 


BUS 183M: Terminology and 
Vocabulary I...............006 3-0-3 
A course designed to develop an under standing 
of the terminology and vocabulary appropriate to 
the course of study as it is used in business, 
technical, and professional offices. (W) 


BUS 195: Small Business 
Management .............0.+0. 3-0-3 
A course designed to emphasize those aspects 
of management that are uniquely important to 
small firms and self-employed individuals. 
Provides practice in decision making on the same 
types of problems that small businessmen face as 
they make decisions. Emphasis is placed on 
organization, financing, record-keeping, and 
management. (F) 


BUS 205: Information/Word Processing 
Concepts and Applications 3-2-4 
This introductory course is designed to present 
concepts of information/word processing. An 
opportunity is provided for performance of basic 


applications on the microcomputer when possible 
after the completion of the keyboard presentation 
in BUS 102, Typewriting I/Keyboarding. Co- 
requisite: BUS 102. (F) 


BUS 206A: Machine Transcription 
(Adm) aad cota eee 3-2-4 
The student will develop the skills of 
transcribing at the microcomputer and/or 
electronic typewriter materials appropriate to the 
course of study—administrative. Prerequisite: BUS 
211 (F). 


BUS 206M: Machine Transcription 

(Medical) 

The student will develop the skill of transcribing 

at the microcomputer and/or electronic typewriter 

materials appropriate to the course of study— 
medical. Prerequisite: BUS 211. (F). 


BUS 207A: Dictation and 
Transcription II 
A course designed to help develop the ac- 
curacy, speed, and vocabulary necessary to meet 
the stenographic requirements of business and 
professional offices. A minimum dictation rate of 
90 words per minute with a minimum of 95 
percent accuracy is required for five minutes on 
new material. Opportunities for application of 
transcript skill are available through limited hours 
of work experience in the word processing center. 
Prerequisite: BUS 206A (D) 


BUS 207M: Dictation and 
Transcription Il.............. 
A course emphasizing accurate production of 
medical transcription through a broad knowledge 
of medical terms, drugs, and instruments, as well as 
acceptable initials and abbreviations for medical 
terminology. The student uses medical 
dictionaries, spelling guides, and other standard 
reference sources. Prerequisite: BUS 206M. (D) 
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BUS 208A: Dictation and Transcription III 
» bow hanidbeeck SREB t ee ees soccnege 3-2-4 

A speed-building course with a focus on ac- 
curacy. A minimum dictation rate of 90 words per — 
minute with a minimum of 95 percent accuracy is 
required for five minutes of new material. Limited 
hours of transcription experience are gained in the 
word processing center. Prerequisite: BUS 207A. 


(S) 


BUS 208M: Dictation and 
Transcription III 
A course emphasizing accurate medical 
transcription through a broad knowledge of 
medical terms, drugs, and instruments, as well as 
acceptable initials and abbreviations for medical 
terminology. The student uses medical 
dictionaries, spelling guides, and other standard 

reference sources. Prerequisite: BUS 207M. (D) 


BUS 211: Advanced Word Processing 
Applications I 
This course provides training in the use of 


microcomputer based work processing software. 
Documents will be produced for a variety of office 


applications using a software package. 
Prerequisite: BUS 205. (W) 
BUS 213 Advanced Word Processing 


Applications II 
This course provides training in the use of 
microcomputer based word processing software 
allowing a number of advanced applications. 
Documents will be produced for a variety of 
advanced office applications using a software 
package. Prerequisites: BUS 205 and BUS 211. 
(S) 


BUS 214: Administrative Office Procedures 


A course designed to acquaint the student with 
the responsibilities encountered by a secretary 
during the work day. These include receptionist 
duties, handling the mail, basic rules of filing, 
telephone techniques, travel information, 


GR eer we: 


telegrams, office records, pur chasing of supplies, 
office organization, and insurance claims. (S) 


BUS 216: Filing and Records Management 


A study of the fundamentals of indexing and 
filing, combining theory and practice by the use of 
_ miniature letters, filing boxes and guides. The 
_ students study and apply principles of alphabetic, 

numeric, geographic, and subject filing. (F) 


BUS 220: Intermediate Accounting I .. 3-2-4 

A thorough treatment of the field of general 
accounting providing the necessary foundation for 
specialized studies and emphasis on financial 
statements, the accounting process, and current 
assets. Prerequisite: BUS 122. (F) 


BUS 221: Intermediate 
| Accounting II...............46. 3-2-4 
A theoretical review of accounting principles 
with emphasis on the non-current assets, liabilities, 
and paid-in capital. The present values concept of 
evaluating investment proposals is introduced. 

_ Prerequisite: BUS 220. (W) 


BUS 222: Intermediate 
Accounting III................ 3-2-4 
A continued study of accounting principles with 
emphasis on retaining earnings, financial statement 
analysis, correcting errors, and reporting price- 
level changes. Prerequisite: BUS 221. (D) 


_ BUS 225: Cost Accounting................. 3-0-3 

A detailed study of systems of cost accounting 
including process, job orders, and standard costs. 
_ Usefulness of data to man agement is stressed. 
_ Prerequisite: BUS 121. (F) 


_ BUS 227: Managerial Accounting ...... 3-0-3 
A course designed to introduce and apply 
methods used to help make various quantitative 
_ management decisions in business. It provides the 
: Student with the fundamentals of management 
accounting. Emphasis is placed on the functions 
of planning, organizing, and controlling with 
particular emphasis on cost behaviors, cost 
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estimations, cost-volume-profit analysis, budgeting, 
and cost systems. Prerequisite: BUS 122. (W) 


BUS 2 29 LAKES a ctitet ceceletescseactsesse 3-2-4 
A study of the application of federal and state 
taxes to various businesses and business 
conditions, including income, payroll, intangible, 
capital gain, and sales taxes and their uses. (W/S) 


BUS 2230: Wh TAX@S TE aes ccrsccctieesctstasess 3-0-3 

A study of application of federal and state taxes 
to individuals, business partnerships, and 
corporations. Includes franchise, excise, gift, 
income, and inheritance taxes. Prerequisite: BUS 


229. (S) 


BUS#232: Sales ju5 deta: aseecentess- ce <- 3-0-3 
A study of retail, wholesale, and specialty selling. 
Emphasis is placed on mastering and applying the 
fundamentals of selling. Preparation for an 
execution of sales demonstrations is required. (S) 


BUS 233: Personnel Management...... 3-0-3 

A study of the principles of organization and 
management of personnel: procurement, 
placement, training, performance checking, 
supervision, remuneration, labor relations, fringe 
benefits, and security. (F) 


BUS 235: Business Management........ 3-0-3 
A study of the principles of business man- 
agement including an overview of major functions 
of management such as planning, staffing, 
controlling, directing, and financing. Covers 
clarification of the decision making function versus 
the operation function. Includes role of 
management in business qualifications and 
requirements. Prerequisites: BUS 101 (S) 


BUS 239: Marketing and 
Advertising I1...............0+ 3-0-3 
A general survey of the field of marketing and 
advertising with a detailed study of the functions, 
policies, and institutions involved in the marketing 
process. Includes an examination of the role of 
advertising ina free economy. (F) 


BUS 240: Marketing and Advertising II 
Gout warte Paes dau stee J senenemmes te 3-0-3 
Includes a study of adverting appeals, product, 
and market research, selection of advertising. 
Covers theory and practice in writing advertising 
copy for various media. Prerequisites: BUS 239. 


(W) 


BUS 245: Business Ethics.................. 3-0-3 

A course designed to introduce the student to 
the ethical and social responsibility of business and 
industry. The case study approach considers 
controversial topics concerning ethics in business, 
analyzes the relationship between business and the 
goals of society, and examines the response of 
business to social influences. (F/W/S) 


BUS 247: Insurance................ssseeeee 3-0-3 

A presentation of the basic principles of risk 
insurance and their application. A survey of the 
various types of insurance is included. 


BUS 250: International Business....... 3-0-3 

Introduces the student to the field of inter- 
national business. International business is the 
study of the operations of business enterprises 
whose activities cross national borders. Also 
includes a survey of international economics, 
international trade and international finance. 
Prerequisites: BUS 101, BUS 120, BUS 121, ECO 
102, and ECO 104. (S) 


BUS 255: Introduction to Desktop 
Publishing ..................08 3-2-4 
A course designed to introduce the concept of 
desktop publishing. A hands-on approach will be 
used to lead students through logical steps to 
produce _ professional-looking documents 
containing both text and graphics in a 
microcomputer environment. Prerequisites: BUS 
102 and BUS 205 


BUS 269: Auditing..................ssc0000 3-2-4 

An introductory course emphasizing concepts 
and standards of external auditing with 
considerable discussion of audit methodology and 
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the judgments and decision processes inherent in 
audit practice. Prerequisite: BUS 122. (D) 


BUS 271: Office Management ........... 3-0-3 

A study presenting the fundamental prin ciples — 
of office management with emphasis on the role of 
office management including its functions, office 
automation, planning, controlling, organizing, and 
actuating office problems. (S) 


BUS 272: Principles of Supervision.... 3-0-3 

An introduction to the basic responsibilities and 
duties of the supervisor and his/her relationship to 
superiors, subordinates, and associates. Emphasis 
is on securing an effective work force and role of 
the supervisor. Methods of supervision are 
stressed. (S) 


BUS 284M: Terminology and 
Vocabulary II................. 3-0-3 
A course placing emphasis on an under standing 
of the terminology and vocabulary appropriate to 
the course of study and uses in a professional 
office. Prerequisite: BUS 183M (S) 


BUS 1103: Small Business Operations 3-0-3 
An introduction to the business world, 
problems of small business operation, basic 
business law, business forms and records, financial 
problems, ordering and inventorying, layout of 
equipment and offices, methods of improving 
business, and employer-employee relations. (SS) 


INS 215: General Insurance - Life, 
Accident, Health.............. 2-2-3 
This course should enable the student to discuss 
exposures, types, policy provisions, and practices 
of life, health, and accident insurance; to program 
life and health insurance; to interpret the 
regulations and laws specifically applying to life, 
health, and accident agents; and to describe the 
various social insurance plans. (D) 


INS 216: General Insurance - Fire and 


This course will enable the student to discuss 
automobile insurance, general liability exposures 


Sint ts 
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and insurance, worker's compensation, 
commercial fire and other insurances, home 
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EDP 101: Computers and Programming I 


& An introduction to and the study of the RPG II 
programming language. Prerequisite: EDP 104. 
Ww) 
EDP 102: Computers and Programming II 
(RPG Disk-Tape)............. 4-4-5 
A continuation of EDP 101 in which students 
learn advanced features of RPG and file 
organization on disk and tape. Prerequisite: EDP . 
101. (S) 


EDP 103: Computers and Programming III 

PERDUE cs teccccte.crescesecsee Jatt 
___ A study of the fundamentals of the COBOL 
_ language using structured COBOL. Prerequisite: 
. EDP 102 or instructor approval. (F) 


EDP 104: Introduction to Computers .. 3-2-4 

An introduction to the fundamental concepts 
and principles of computer operation. This 
course, flowing-charting logic, and an introduction 
2 to BASIC programming with emphasis on business 
applications. (F/W/S/SS) 


EDP 105: Microcomputer 


¥ 

» Applications ................06 3-0-3 
__ A study of the general use and applications of 
—s | 
microcomputers. Selected programs included 


_ DOS, word processing, electronic spreadsheets, 
and database management systems. (F/W/S/SS) 


EDP 106: Computer Literacy............. 3-0-3 
__ A course designed to provide an overview of the 
} 4q field of computer science. The background and 
history of computers will be reviewed, along with 
an explanation of computer functions. Emphasis 
* will be on computer terminology and the effects of 
computers on personal and professional lives. 


a) 
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Owner's insurance, crime insurance, and 
government fire and casualty insurance. (D) 


Business Computer Programming 


EDP 107: Programming Logic ........... 3-2-4 
A course designed to introduce programming 
logic or logic for data processing. Includes 
introduction to logical structures, logic of sets, 
Boolean algebra, conditional statements, and truth 
tables to establish logic of structured flowcharts, 
pseudocode, and Warnier/Orr diagrams. (F) 


EDP 108: Assembler Language.......... 2-4-4 

The study of symbolic computer language with 
emphasis on a particular example of such a 
language. The student develops program logic and 
writes programs using assem bler language to solve 
appropriate problems. (D) 


EDP 118: Microcomputers for Educators 3-0-3 

A study of the general use and applications of 
microcomputers in education, preschool through 
grade twelve. Selected topics include history, 
terminology, programming, languages, and 
selection and evaluation of educational software 
with hands-on experience. (S/SS) 


EDP 204: Computer and Programming IV 
(COBOL Disk-Tape).......... 4-4-6 
A continuation of EDP 103. in which the 
student applies advanced procedures of file 
organization on disk and tape, utilizing structured 
COBOL, and the report writer feature. 
Prerequisites: EDP 103 or instructor approval. 
(W) 
EDP 208: Systems Orientation........... Any 
A survey of the techniques utilized in the 
development of information systems with emphasis 
on the life-cycle approach to systems analysis. 
Prerequisite: EDP 204. (S) 


EDP 217: Data Processing Project...... 3-5-6 

A course designed to apply the students 
programming and systems skills. Students may 
work in teams of not more than three (3) students 


per team. Each team will select a business 
information system which will be developed, 
programmed, and documented. The scope and 
concept of the system must be approved by the 
instructor. Prerequisites EDP 204 and EDP 208 


EDP 221: BASIC Programming 

Language 

An overview of developments in computer 

systems and software. The student is encouraged 

to develop expertise in an interactive BASIC. 
Prerequisite: EDP 101 or instructor approval. 


Cardiovascular Sonography | 


CVS 200: Introduction to Cardiovascular 
Sonography...............s000 
The student will be introduced to the 
environment of a cardiovascular lab and clinical 
requirements will be defined and discussed. 
Discussion of basic cardiovascular anatomy will 
help the student to develop basic imaging skills are 
in the on-campus lab. 


CVS 201: Echocardiography I 

This course will provide students with the 
fundamentals for performing and interpreting 2-D, 
M-Mode, pulse wave, continuous wave, and color 
Doppler echocardiography. Acquired cardiac 
disease states such as valvular heart disease, 
endocarditis, pericardial disease, and systemic and 
hypertensive heart disease are also discussed to 
further enable the student to evaluate the heart. 
Lab experience is provided. 


CVS 202: Echocardiography IL.......... 

This course is a continued study of 2-D, M- 
Mode, pulse wave, continuous wave and Doppler 
echocardiography including the study of 
cardiomyopathies, ischemic heart disease, 
arrhythmia, cardiac masses, diseases of the aorta, 
and congenital heart disease in the adult. 
Emphasis on new developments in the field of 
echocardiography are discussed. Lab experience 
is provided. 


CVS 203: Vascular Sonography.......... 3-2-4 

This course is an in-depth study of the anatomy 
of the vascular system. Aspects of peripheral 
arterial, peripheral venous, and cerebrovascular 
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disease testing are discussed including normal and 
abnormal test results. Lab experience is provided. 


CVS 204: Cardiovascular Physics 3-2-4 

This course involves the study of ultrasound 
physics, including Doppler physics, as it applies to 
cardiovascular technology. Also cardiovascular 
physiology, and electrophysiology are covered as — 
well as an introduction to basic concepts of 
electrocardiogram, stress testing, cardiac 


catherization, and holter monitoring. Lab 

experience is provided. 

CVS 205: Cardiovascular Sonography 
Clinical sl,.-.2...2.ccuatesee 0-24-8 


This course will provide hands on experience in 
the hospital setting. Development of scanning skills 
are emphasized with utilization of current 
equipment with concentration on the standard 2- 
D, M-Mode, and Doppler echocardiographic 
exam. Also stressed is the evaluation of valvular 
heart disease, endocarditis, and pericardial disease 
with 2-D, M-Mode, and _ Doppler 
echocardiography. 


CVS 206: Cardiovascular Sonography 
Clinical II 0-24-8 
This course is a continuation of Cardiovascular 
Sonography Clinical I and will provide hands on 
experience in the hospital setting. Further 
development of scanning skills of all areas of 
noninvasive cardiovascular technology are — 
emphasized with concentration on 
echocardiographic diagnosis of cardiomyopathies, 
ischemic heart disease, arrhythmias, cardiac 


a” 
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masses, diseases of the aorta, and congenital heart 
disease. 


CVS 207: Cardiovascular Sonography 
Clinical DINY ocr a: 0-24-8 
This course is a continuation of Cardiovascular 
Sonography Clinical II. Hands on experience will 
be provided in the hospital setting and students will 


practice clinical skills previously developed. 


concentration is placed on Duplex Carotid, 
peripheral arterial, and peripheral venous exams. 


CVS 208: Cardiovascular Sonography 
Clinical IV. ii2.se.verxeeet es 0-24-8 
This course is a continuation of Cardiovascular 
Sonography Clinical III. Hands on experience 
with be provided in the hospital setting. Emphasis 
of this course is on the clinical skills necessary to 
perform and evaluate a 2-D, M-Mode, and 
Doppler echocardiographic exam and Duplex 
Carotid, peripheral arterials, and peripheral venous 
exams. 


CHM 095: Pre-College Chemistry....... 4-0-4 


Introduction to chemistry concepts for those - 


students who lack high school chemistry or those 
who need a general review prior to beginning a 
chemistry credit course. Topics to be discussed 
will be determined by the need of the class but may 


_ be chosen from among: the nature of chemistry, 


brief history of chemistry, fundamental level of 
units, symbols, formulas, chemistry calculations, 
types of chemical forces and interactions, 
nomenclature of simple inorganic compounds, 
atomic structure, physical states, and solutions. 
Mathematical topics included are _ ratio- 
proportions, scientific notations, basic algebra, and 
the metric system of measurement. Completion of 
this course does not earn credit toward a diploma 
or a degree. (D) 


CHM 101: General Chemistry I ......... 3-3-4 

A basic course designed to provide a foundation 
of essential facts and underlying prin ciples in 
chemistry. Fundamental concepts, chemical 
symbols, fundamental particles, atomic structure, 
use of periodic chart, and scientific measurements 
are covered. (F) 


_ CHM 102: General Chemistry II........ 3-3-4 


A continuation of CHM 101 to include a study 
of chemical bonding, chemical kinetics, kinetic 
theory of gases, solutions, chemical 


thermodynamics, and 
Prerequisite: CHM 101. (W) 


CHM 103: General Chemistry III....... 3-3-4 
A continuation of CHM 102 with a study of 
acid-base reactions, oxidation-reducing reactions 
in water and the environment, air pollution, 
introduction to organic and biochemistry, and 
nuclear chemistry. Prerequisite: CHM 102. (S) 


CHM 110: Consumer Chemistry.......... 3-0-3 

A course designed for students with little or no 
background in chemistry who need more 
information on consumer products and the 
chemical environment. The topics of discussion 
include food and dairy products, agricultural 
chemistry and insect control, fats and cholesterol 
controversy, air and water pollution, home 
products, nutrition, hydrocarbons and synthetics, 
and drug use and abuse. (F/W/S) 


CHM 201: Organic Chemistry ............ 3-3-4 

A study of the nature and characteristics of 
chemical bonds in hydrocarbons, classification of 
hydrocarbons, sterochemistry, resonance, 
tautomerism and aromaticity, chemical reactivity 
and molecular structure, organic reactions, and 
chemistry of natural products. Prerequisite: CHM 
103. (D) 


CHM 202: Organic Chemistry ............ 3-3-4 
A continuation of Chemistry 201. Prerequisite: 
CHM 201. (D) 


electrochemistry. 


CHM 203: Organic Chemistry ............ 3-3-4 


Cooperative Education 


COE 101-109: Cooperative Education 
Internship :... .0c:0<.c7+<s+5<- 0-10-1 
Through the Cooperative Education Program, 
the student works in a position related to his/her 
program of study and for an employer selected 
and/or approved by the co-op office. The student 
is supervised by a faculty member. Normal credit 
hours for the field work part of a cooperative 
program are determined by dividing the average 
number of hours worked per week by ten. A 
student may receive a maximum of two credit 


Communications 


COM 121: Interpersonal Communication 


A course in interactive communication. Emphasis 
is placed on the communication process, 
interpersonal communication, non-verbal 
communication, and participating in small groups. 


COM 230: Introduction to Mass 


A study of the history, function, and forms of mass 
communication, including newspaper, magazine, 


A continuation of Chemistry 202. Prerequisite: 
CHM 202 . (D) 


hours during any one quarter. The maximum 
number of credit hours varies by program. (SS) 


COE 110: Biomedical Equipment 


Internship ..............0006 0-30-3 


This course is a co-requisite for BMT 230 
(BMET Certification Seminar). The students train 
in a BMET position with an employer selected 
and/or approved by the program director. The 
student is supervised by a faculty member on a 
regular basis. (SS). 


radio, television, books, and film. Students also 
examine current issues and career opportunities in 
media. 


COM 260: Introduction to Journalism. 3-0-3 
Introduction to the theory, technique, and practice 
of news gathering, writing, and editing. Reporting 
and feature writing will be introduced. 


Computer Science 


CPS (E2535 FOTtCall ¢.c2, hives gts. cae cose 3-2-4 
A course designed to help students learn to write 
and execute computer programs in FORTRAN 77 
language. Computerized solutions of problems in 
mathematical, scientific, and engineering areas are 
emphasized. Prerequisites: MAT 121 or MAT 122 
(D) | 

CPS 1502) Pascale l=. 21.00 ee 3-2-4 
An introduction to computers, approaches to 


problem solving, algorithms and their design, and 
fundamental structured programming using 


Pascal. Control statements and data types will be 
included, with problem solving emphasis in the 
areas of mathematics, engineering, and the 
sciences. Prerequisites: MAT 121 or MAT 122 
(D) 


CPS 151: Pascal. Il ........c0-..5..0ceee 3-2-4 


A continuation of CPS 150 including arrays, strings © 
and records, sets and files, recursion, searching 


ee Se a ee eee 
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and sorting, pointer variables, and dynamic data _ 


structures. Problem solving emphasis will continue — 


to be in the areas of mathematics, engineering, and 


the sciences. Prerequisite: CPS 150 (D). 


COS 1001: Scientific Study I............. 5-0-5 
A course for beginners in cosmetology. 
Includes a study of professional ethics, grooming 


and personality development, sterilization, 


sanitation, first aid and bacteriology, cosmetology 
law, anatomy, chemistry, nail disorders, 
manicuring, hair, scalp, skin, and disorders 
pertaining to the hair, scalp, and skin. (F) 


COS 1001A: Part-time ..................000 3-0-3 
COS 1001B: Part-time ....................+. 2-0-2 
COS 1002: Scientific Study Il............ 5-0-5 


A classroom study of skin, scalp, hair, nails, and 
their disorders. Includes salesmanship, permanent 
waving, marcelling, relaxing, hairdressing, wigs, 
and hair coloring, Prerequisite: COS 1001. (F) 


COS 1002A: Part-time ....................+. 3-0-3 
COS 1002B: Part-time ...................0.. 2-0-2 
COS 1003: Scientific Study IIL.......... 5-0-5 


A classroom study of anatomy, manicuring, 
chemistry, cosmetics, facials, hair styling, theory of 
massage, scalp treatments, superfluous hair 


removal, grooming, and hygiene. Prerequisite: 
COS 1002.(F) - 

COS 1003A: Part-time ............--0--0++- 3-0-3 
COS 1003B: Part-time ...................06 2-0-2 
COS 1004: Scientific Study IV........... 5-0-5 


A classroom study of chemistry, sanitation, 


Sterilization, hair coloring and lash and brow 


tinting, artistry in hair styling, beauty salon 
_ salesmanship management, electricity, cold waving, 
and hair shaping. Prerequisite: COS 1003 . (W) 


COS 1004A: Part-time ..................068 3-0-3 
COS 1004B: Part-time .............00.0000 2-0-2 
COS 1005: Scientific Study V............. 5-0-5 


A course focusing on public relations as it 


_ pertains to the cosmetology profession. Student 


% 


must have accumulated 1200 hours previously in 


a cosmetology school as a prerequisite for the 
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course. Prerequisite: COS 1004 and COS 1044. 
(D) 


COS 1005A: Part-time ...................00. 3-0-3 
COS 1005B: Part-time ...................... 2-0-2 
COS 1011: Mannequin Practice ....... 0-24-8 


A study of finger waving, pin curling, rollers, 
marcelling, hair relaxing, shampooing and rinses, 
scalp treatment, hair cutting, permanent waving, 
hairdressing and combing, hair tinting, bleaching, 
frosting, streaking, wig care, and_ styling. 
Prerequisite: COS 1004. (W) 


COS 1011A: (Part-time) ...............0. 0-12-4 
COS 1011B: (Part-time)...............0.. 0-12-4 
COS 1022: Clinical Application I...... 0-24-8 


A study of live model performance. This course 
is designed to develop skills and understanding 
techniques and applications in the areas of 
bacteriology, pin curling, finger waving, rollers, 
permanent waving, marcelling, chemical relaxing, 
hair coloring, and hair cutting. Prerequisite: COS 
1011. (S) 


COS 1022A: (Part-time) ..........0.00000 0-12-4 
COS 1022B: (Part-time).................. 0-12-4 


COS 1033: Clinical Application II .... 0-24-8 

A course providing continued laboratory 
practice and application of techniques in hair 
shaping, professional ethics, manicuring, chemistry, 
cosmetics, facials, hair styling, hair coloring (rinses, 
etc.), and scalp treatments. Prerequisite: COS 
1022. (SS) 


COS 1033A: (Part-time)................. 0-12-4 
COS 1033B: (Part-time) ..........0.0000 0-12-4 


COS 1044: Clinical Application III... 0-24-8 

A continued study of laboratory practices in 
chemistry, sanitation, sterilization, hair coloring 
and lash and brow tinting, artistry in hair styling, 
cold waving, and hair shaping. Prerequisite: COS 
1033 (D) 


COS 1044A: (Part-time) 
COS 1044B: (Part-time) 
COS 1055: Clinical Applications IV. 0-24-8 

An in-depth study of the advanced principles of 
chemistry as related to cosmetology. Includes 
definitions, descriptions, and identification through 


classroom’ study, examinations, and 
demonstrations on live models. Prerequisites: 
successful completion of 1200 school hours and 
completion of COS 1004 and COS 1044. (D) 


COS 1055A: (Part-time) 
COS 1055B: (Part-time) 


| Diesel Vehicle Maintenance | 


HTM 1101: Truck Mechanics I 4-12-8 

A study of the power plants of heavy trucks 
which includes diagnostic procedures on 
Cummings, Detroit diesel Caterpillar, and other 
major engine brands. Engine systems studies will 
include fuel, cooling, lubrication, and other major 
components. Emphasis will be given to preventive 
maintenance operations on those systems. 
Students will learn how to repair engines in the 
truck and how to remove, repair, and re-install 
these engines. (F) 


eoeveceee 


HTM 1101A: (Part-time) .................. 2-6-4 
HTM 1101B: (Part-time) ................-- 2-6-4 
HTM 1102: Truck Mechanics II........ 4-12-8 


A study of the power train of heavy trucks. 
Student will learn to remove, repair, and install 
clutches, pressure plates, clutch release bearings, 
transmissions (both twin and triple countershaft), 
differentials, and other components of heavy truck 
power trains. Emphasis will be given to in-truck 
diagnosis as well as working bench repair 
procedures. Prerequisite: HTM 1101. (D) 


HTM 1102A: (Part-time) ..............006 2-6-4 
HTM 1102B: (Part-time) .................- 2-6-4 
HTM 1103: Truck Mechanics III...... 4-12-8 


A study of chassis and suspension systems of 
heavy trucks. Students will learn to service and 
repair such components as tires and wheels, 
steering sector boxes, king pins, bushings, brakes, 
springs, and other components that comprise the 
suspension system and chassis components not 
covered in HTM 1101 and HTM 1102. Emphasis 
will be given to preventive maintenance as well as 
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diagnosis and repair procedures. Prerequisite: 
HTM 1102. (D) 


HTM 1103A: (Part-time).................. 2-6-4 
HTM 1103B: (Part-time)................... 2-6-4 
HTM 1104: Truck Mechanics IV....... 4-12-8 


A study of the electrical and hydraulic systems of 
heavy trucks. The electrical components will 
include diagnosis and repair of alternators, starter 
motors, D.C. generators, regulators, and electrical 
circuits that make up the electrical systems of heavy 
trucks. Emphasis will be given to maintenance, di- 
agnosis, and repair of these systems. Prerequisite: 
HTM 1103. (D) 


HTM 1104A: (Part-time)..............000 2-6-4 
HTM 1104B: (Part-time).................. 2-6-4 
HTM 1105: Truck Mechanics V.......... 3-9-6 


A course to emphasize the use of servicing 
procedures learned in other courses. The main 
component of this course will be taking tractors in 
for service and repair. The instructor will attempt 
to simulate a typical service shop in which a 
student might find employment. The instructor will 
have the final authority in deciding which jobs will 
be taken in as he follows established college 
procedures. Students will be assigned repair jobs 
by the instructor. Instructor authorization is 
required before registering for this course unless 


HTM 1101, 1102, and 1103 have been 
completed. Prerequisite: HTM 1104. (D) 

HTM 1105A: (Part-time)................... 1-3-2 
HTM 1105B: (Part-time)................... 1-3-2 
HTM 1105C: (Part-time)................... 1-3-2 


q 
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DFT 101: Technical Drafting 

An introductory study of the graphic language, 
principles of mechanical drawing, and 
orthographic projection. Skills and techniques are 
included in the areas of freehand lettering, 


geometrical constructions, sketching and shape 


DFT 102: Technical Drafting 


DFT 103B: (Part-time) 


description, multi-view project, and sectional view. 


(D) 


DFT 101A: (Part-time) .............-.000+- 1-3-2 
DFT 101B: (Part-time) ..................-.- 1-3-2 
DFT 101F: Furniture Drafting........... 264 


An introduction to the field of drafting through 


the study of the graphic language. The student 
learns how to freehand letter, construct geometric 
figures, do freehand sketching, visualize shapes of 
objects, make multi-view drawings, and construct 
sectional views. (F/W/S) 


eeeseveeseees 


The application of sectional views to more 
complex problems, primary and secondary 
auxiliary views, simple and successive revolutions, 
and the importance of shop processes, 
dimensioning, and tolerancing. Includes in- 
troduction to drawing of threads, fasteners, and 
springs; and the execution of design and working 
drawings. Prerequisite: DFT 101. (W) 


DFT 102A: (Part-time) ..................22. 1-3-2 
DFT 102B: (Part-time) ..................00. 1-3-2 
DFT 103: Technical Drafting............. 2-9-5 


A study of the practices of axonometric 
projection, oblique projection, and perspective 
projection. Intersections and developments are 


_ Studied, along with the drawing of gears, cams, and 
Ss { 


electronic diagrams, and reproduction and control 


of drawings. Prerequisite: DFT 102 (S) 
DFT 103A: (Part-time) 
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DFT 110: Mechanics Drafting 


Interpretation I 
A study in the interpretation and reading of 
blueprints. Includes development of the ability to 
read and interpret blueprints, charts, instruction 
and service manuals, and wiring diagrams. 
Provides information on the basic principles of 
lines, views, dimensioning procedures, and notes. 
Also includes a study of components that make up 
the front suspension, differential assembly, and 
brake assemblies. (F) 


DFT 111: Mechanics Drafting 


Interpretation II 

A study in interpretation and reading of 
schematic prints and diagrams. Includes making 
sketches of electrical wiring and fuel system 
components for automotive engines and other 


eeseveeccvcecce 


internal combustion engines. Also covers learning 
to identify the various component of the systems 
by sketching and labeling parts. Provides practice 
in tracing wiring systems and diagnosing trouble by 
using schematics and diagrams found in the auto- 
motive service manuals. Prerequisite: DFT 110. 


(W) 


DFT 112: Auto Body Drafting 
Interpretations 
A study in the interpretation and reading of 
blueprints. Includes the development of the ability 
to read and interpret blueprints, charts, instruction 
and service manuals, and wiring diagrams. 
Provides information on the basic principles of 
lines, views, and dimensioning procedures as 
applied to the auto body. (S) 


DFT 113: Blueprint Reading: 

Mechanical 

A study of the interpretation and reading of 

blueprints. Includes information on the basic 

principles of the blueprint lines, dimensioning 
procedures, and notes. (F) 


DFT 114: Blueprint Reading: 
Mechanical................0+ 0-3-1 
A further practice in interpretation of blueprints 
as they are used in industry. Includes a study of 
prints supplied by industry, making plans of 
operations, introduction to drafting room 
procedures, and sketches as a means of passing on 
ideas, information, and processes. Prerequisite: 
DFT 113. (W) 


DFT 115: Blueprint Reading: 
Mechanical.................00- 1-3-2 
An advanced course in blueprint reading and 
sketching as related to detail and assembly used in 
machine shops. Includes the interpretation of 
drawings of complex parts and mechanisms for 
features of fabrications, construction, and assembly. 
Prerequisite: DFT 114 (S) 


DFT 116: Blueprint Reading: Building 
WLPAGES'. es cccetsoscertesessys > 0-3-1 
A study of the principles of interpreting 
blueprints and specifications common to the 
building trades. Includes development of 
proficiency in making three-view and pictorial 
sketches. (D) 


DFT: 119: Blueprint Reading: 
Klectrical c.2...73.-..3 2. 2-3-3 
A study in interpretation of schematics, 
diagrams, and blueprints applicable to electrical 
control circuits found in industrial machinery. 
Sketching schematic diagrams for machinery 
control using appropriate symbols and_ notes 
according to the applicable code are part of this 
course. (W) 


DFT 120: Blueprint Reading: Welding 

FS eecesanndtres sie vancaitmi, meee deuce 0-3-1 

A thorough study of trade drawings in which 

welding procedures are indicated. Interpretation, 

use, and application of welding symbols, 

abbreviations, and specifications are included. 
Prerequisite: DFT 113. (W) 
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DFT 121: Pattern Development and 
Sketching............. sevsssoess 0-3-1 
A continued study of welding symbols, methods 
used in layout of sheet steel, and sketching of © 
projects, jigs, and holding devises involved in 
welding. Special emphasis is placed on developing 
pipe and angle layouts by the use of patterns and 
templates. Prerequisite: DFT 113. (S) 


DFT 125: Computer Aided Drafting I.. 2-6-4 

A course designed to present the 2D Prime 
Medusa Drafting System as it applies to the 
drafting/design fields. It is designed to cover the 
basic menu utilities available for the use to solve 
general design/drafting problems. (D) 


DFT 125A: (Part-time) ..........0.ss00000++ 1-3-2 
DET 125B: (Part-time) ..............s0000 1-3-2 
DFT 126: Computer Aided Drafting 

(CAD) Ul): bes 0 ee 2-6-4 


A continued study of the 2D Prime Medusa 
Drafting System as it applies to the drafting/design 
field with emphasis on Prime Medusa elements, 
lines, test, prims, clumps. Provide instructions on 
the Pan-and-Zoom utilities. Also, an in-depth 
study of Auto-Cad in symbols and other attributes 
related to Auto-Cad. Prerequisite: DFT 125. (S) 


DFT 201: Technical Drafting ............. 3-9-6 

An introduction to structural drawings, to- 
pographical drawings and mapping, pipe 
drawings, welding representation, graphs, 
alignment charts, empirical equation, and 
graphical mathematics. Prerequisite: DFT 103. (F) 


DFT 201A: (Part-time) ..................00 2-6-4 
DFT 201B: (Part-time) ..................... 1-3-2 
DFT 204: Descriptive Geometry......... 2-6-4 


A graphic analysis of space problems involving 
points, lines, planes, connectors, and a 
combination of these. Practical design problems 
are stressed with analytical verification where — 
applicable. Visualization is stressed on every 
problem. Prerequisites: DFT 102 and MAT-T 
102. (F) 


_ DFT 205: Design Drafting I 


An introduction to basic design in the study of 


motion transfer mechanisms as they relate to power 


trains. Principles of design sketching, design 
drawing, layout drafting, detailing from layouts, 
production drawings, and simplified drafting 
practices constitute areas of study. Various 


are an integral part of the course. Prerequisites: 
DFT 204, MAT 102-T, and PHY 102. (W) 


DFT 205A: (Part-time) ..................00 1-6-3 
DFT 205B: (Part-time) .............2..c000 1-3-2 
DFT 206: Design Drafting II............. 2-9-5 


A research course in solving a problem in 
design by consulting various manuals and pe- 
riodicals and through laboratory experiments. A 
written technical report, preliminary design 


sketches, layout drawings, detail drawing, assembly 


and subassembly drawing, pictorial drawings, 
exploded assembly, patent drawings, and specifica- 
tions are required as part of the problem. 


_ Prerequisites: DFT 205 and MEC 210. (S) 


DFT 206A: (Part-time) ..................00. 1-6-3 
DFT 206B: (Part-time) ...............0.00+- 1-3-2 
_ DFT 211: Mechanisms ..................... 3-3-4 


An examination of mathematical and drafting 


room solutions of problems involving the 


methods of specifying materials and workmanship: 


principles of machine elements. Includes a study 
of motions of linkages, velocities, and acceleration 
of points within a link mechanism and layout 
methods for designing cams, belts, pulleys, gears, 
and gear trains. Prerequisites: DFT 201, MAT 
103-T, and PHY 106. (W) 


DFT 1207: Machine Drafting............. 

An introductory course in the use of instru- 
ments, lettering, orthographic drawings, and 
sections and views necessary to provide proper 
views. Emphasis is given to dimensioning. Cam 
layouts, motion diagrams, and timing are surveyed, 
Prerequisite: .DFT 115 or approval by instructor. 
(D) 


DET 1216: Die Blueprint Reading 0-3-1 

A course based on industrial blueprints and 
standards and covering the difference between 
operation sheets and detailed tool drawings. 
Includes assembly drawings. Sketching from 
finished drawings to provide a better visual picture 
of parts is stressed. Prerequisite: DFT 1207 or 
approval of instructor . (D) 


DRA 201: Introduction to Drama....... 2-2-3 
| A survey of the basic technologies of staging 
_ plays designed to acquaint students with the 
| % techniques, arts, and sciences involved in bringing 


a play to an audience and to make students aware 
of the variety of talents, skills, and abilities necessary 
to produce a play. (D) 


theory of comparative advan tage, circular flow, and 

money and banking. (F) 

ECO 104: Economics II.................000 
A continuation of the fundamental principles of 

economics including the market, supply and 


_ ECO 102: Economics I 3-0-3 
_ The fundamental principles of economics 


~_ including the institutions and practices by which 
_ people earn a livelihood. Included is a study of 
Scarcity and choice, the marginal concept, the 


mo 
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demand, monetary and fiscal policy, and 
stabilization. Prerequisite: ECO 102. (W) 


ECO 108: Consumer Economics.......... 3-0-3 

A course designed to help the student use 
resources of time, energy, and money to get the 
most out of life. It gives the student an opportunity 
to build useful skills in buying, managing finances, 
increasing resources, and in better understanding 
the economy in which he/she lives (W) 


ECO 201: Principles of Economics I... 3-0-3 
A survey of basic economics. Includes the 
beginning of economic life, archetypal pre- 


industrial economics, the beginning of eco nomics 
as a science, economic revelation, classical 
economics, and modern economics theory. (F) 


ECO 202: Principles of Economics II .. 3-0-3 
A study of economic activity, monetary policy, 
fiscal policy, the public budget, taxation, price 
theory, and completions. Prerequisite: ECO 201 
(W) | 
ECO 203: Principles of Economics III. 3-0-3 
The role of non-price competition, international 
trade and payment, economic development, and 
comparative systems. Prerequisite: ECO 202. (S) 


[tS  Rincation ol 


EDU 101: Child Growth and 
Development.................. 5-3-6 
A study of the sequential development of 
children from infancy to seven years of age. 
Emphasis will be placed on gross motor de - 
velopment, fine motor development, language 
development, and socio-emotional development 
of the young child. Students will be given the 
Opportunity to assess the development of and 
design tasks appropriate for children at different 
stages of development . (D) 


EDU 102: Introduction to the Nanny 
Profession I ...............2+0 3-0-3 
A study of the history of the nanny profession, 
qualifications of a nanny, working conditions, 
wages, and benefits. Emphasis is placed on 
professional image, personality types, travel, 


EDU 104: Children and Adolescents ...3-0-3 
A study of the sequential development of 
children and adolescents from eight to nineteen 
years of age. Emphasis will be placed on cognitive, 
physical, and affective development. Students will 
be given the opportunity to study theory and 
practical application with coping mechanism and 
problem intervention techniques offered. (S) 


EDU 105: Workjobs...................sc000 3-0-3 

An early childhood education course providing 
Opportunities to explore manipula tive activities 
using familiar materials from the child's world The 
student will make activity games for the different 
developmental levels of children. Materials for 
these activities will be provided by the student. (S) 
(D) 


EDU 106: Child Care Credential I...... 3-0-3 

An introduction to the principles and practices | 
of working with groups of children in the early 
learning years. This course provides the first half of 
instruction necessary to qualify for the North 
Carolina Child Care Credential. Areas of study 
include the role, behavior, traits, and characteristics. 
of an effective child care provider; the major areas, 
characteristics, and principals of child growth ain 
development for children birth through age twelve; 


discipline, using community resources, and 
communication skills. (F) 


EDU 103: The Nanny Profession 
Bart Ue ces gin ended eee ts 3-0-3 
A continued study of the nanny profession. 
Emphasis will be on the older child. Music, 
literature, and art appreciation, responsibil ities 
living in someone else's home, and legal 
agreements will be discussed. Prerequisite: EDU 
102. (W) 
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and acceptance and respect for a child’s 
individuality, culture, and homelife. (F) 


EDU 107: Child Care Credential II..... 3-0-3 

An overview for individuals working in the child 
care profession. This course provides the final half 
of instruction necessary to qualify for the North 
Carolina Child Care Credential. Areas of study 


include the elements in the child’s learning » 


environment that will provide for physical, 
social/emotional, and cognitive/language learning 
and development; positive guidance for children; 
and health and sanitation standards that promote 
healthful environment for children. Prerequisite: 
EDU 106. (F) 


EDU 111: Seminar and Practicum .....0-10-1 

A course to develop occupational compe- 
tencies through experience and practice in a 
simulated classroom laboratory or through on-the- 
job experience in a work program. The student 
will participate in learning activities and problem - 
solving activities relating to children. Prerequisites: 
EDU 202, EDU 221 and approval of early 
childhood education advisor .(D) 


EDU 112: Emotional Development of Young 
Children eat... 1-0-1 
A study of the preschool child's development and 
expression of emotions. Emphasis is given to 
identifying and understanding a young child's 
emotions. (D). 


EDU 113: Disciplining the Young 


A study of developing proper behavior in young 
children. Emphasis is placed on the relationship 
between behavior and self-concept, as well as 
behavior and psychological development. Topics 


_ include effective discipline methods, prevention 


| and discipline problems, and development of a 
I discipline policy for child care centers and day 
Care homes. (D) 

| | 
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EDU 114: Seasonal Topics in Early 

Childhood Education........ 1-0-1 
A methods course in early childhood education 
emphasizing activities appropriate for fall, winter, 
spring, and summer. Activities for preschoolers 
may include art, games, movement, language, 
drama, poetry, music, and cooking: all with a 
seasonal theme. (D) 


EDU 115: Seminar and Practicum .... 0-10-1 
A course to continue developing competencies 
through experience in a child development center. 
The student will plan and implement activities for 
young children. Prerequisites: EDU 221, EDU 
111. 


EDU 200: Movement, Drama, and 


An activity course exploring the use of music 
and drama in recreational settings. Emphasis is on 
musical and dramatic activities which can be used 
effectively with children, adults, and special groups. 
Practice sessions stressing the use of instruments, 
aids, and materials are offered. (D) 


EDU 201: Introduction to Education ...3-0-3 

A study of education as an institution in society, 
its historical background, function, and 
organization. Emphasis is placed on curriculum 
and instructional practices. (D) 


EDU 202: Introduction to Early Childhood 
Education. ............ssceseeeee 3-0-3 
A study of the recent trends in early childhood 
education, current education models, and 
educational philosophy of early childhood 
education. Emphasis is placed on experiences, 
facilities, media, and planning and implementing 
appropriate programs of various levels of the 
development of children. (D) 


EDU 203: Health and Nutrition.......... 3-0-3 

A study of basic nutrition with emphasis on 
methods of helping young children and their 
families learn nutritional concepts for more 
healthful living. (F) 


EDU 206: Literature for Young 
Children ........024.-2s.0002-0s¢ 3-0-3 
A study of children's interests, significant authors 
and illustrators, indexes to children's literature, and 
bibliographies and aids in the selection of 
children's books. The course covers reading in 
books for children from birth through the 
intermediate level with the emphasis depending on 
student needs. (D) 


EDU 207: Infants and Toddlers......... 3-0-3 
A course on the care of infant and toddler children 
from birth to age 36 months. The course includes 
a survey of various forms of child care, age- 
appropriate curricula, and the physical, social, 
emotional, cognitive and language development of 
the young child. Other topics are indoor and 
outdoor equipment, materials, working with the 
parents, and the responsibilities of the care giver. 
(D) 
EDU 208: Early Childhood 
Administration................ 3-0-3 
This course details the duties and responsibilities of 
the administrator of a child development center 
and a child day care home. It includes the 
preparation, implementation, and evaluation of 
educational goals. Emphasis is placed on the 
North Carolina child care laws and the 
interpretation of these regulations. (D) 


ELC 101: Basic Electricity................. 2-6-4 

A course in the basic understanding and 
application of electricity to modern industrial 
machinery. Includes a study of direct current 
motors, motor controls and protecting devices, 
transformers, and the industrial ap plication of this 
equipment. (F) 
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EDU 220: Language Experience in 
Education...............0sseseee 3-0-3, 
A course to examine the language development 
of children in relation to adult models and the 
child's early experiences. Case studies will provide 
opportunities to analyze problems of adult-child 
communication and to develop guidelines for 
establishing effective communication patterns with — 
children. Exercises to develop better listening sill 
will be provided. Media use in reading, 
handwriting, spelling, and language will be 


i 
examined. (D) 
EDU 221: Early Childhood Methods and 


Materials.............0ssessssee 5-3-6 

A course to enable the student to select cur 

riculum materials and teaching techniques 

appropriate for early childhood education, 

including specific activities for the development of 

the child in the areas of social ie 
mathematics, and science. (D) 


EDU 230: Seminar and Practicum . 0404 

A course to develop peel acre compe- 
tencies through experience and practice in a 
simulated classroom laboratory or through on-the- 
job experience in a work program. The student 
will be given opportunities to apply knowledge 
acquired in previous child care studies. The 
student will be supervised by the instructor and/or 
employer. The student will participate in learning 


activities and problem solving activities relating to” 
preschool children. Prerequisite: EDU 112. (F) — : 


ELC 102: Intermediate Electricity ...... 2-64 

A continuation of the study of direct current 
control devices, proceeding into the study of basic: 
alternating current as related to industrial | 
machinery. Emphasis will be given to | 
installation procedures such as connecting, 
lighting, heating, and machinery to ces 
sources. Prerequisite: ELC 101. (W) 


ELC 115: National Electrical Code..... 3-0-3 

A course providing instruction and application 
in the use of the current National Electrical Code 
and how it aides those concerned with electrical 
safety in understanding the scope and intent of the 
National Electrical Code. (S) 


ELC 119: Industrial Electronic 


A study of basic industrial electronic systems 
such as motor controls, alarm systems, heating 
systems, and controls, as related to industries. 
Prerequisites: ELC 101 and ELC 102 (F) 


ELC 121: Electrical Trouble- 
SEO CC 2S ee 2-3-3 
A training course in making electrical ad- 
justments and related maintenance operation. 
Includes use of test equipment and circuit logic for 
fast and efficient location and re pair of electrical 
circuits. Prerequisites: ELC 101, ELC 102, and ELC 
119 (D) 


ELC 1112: Direct and Alternating 
RGERAN trees ctor estt~scsho se +e 5-9-8 
A study of the electrical structure of matter and 
electron theory and the relationship between 
voltage, current, and resistance in series, parallel, 
and series-parallel circuits. Also includes an 
analysis of direct current circuits by Ohm's law and 
Kirchoff's law, a study of the sources of direct 
current voltage potentials and fundamental 
concepts of alternating current flow, reactance, 
impedance, phase angle, power, and resonance. 
Covers analysis of alternating current circuits. (F) 


ELC 1112A: (Part-time).................... 3-6-5 
ELC 1112B: (Part-time)............00.00. 2-3-3 


ELC 1113: Alternating Current/Direct 


Current and Machines/Controls 


_A study providing fundamental concepts in 
single and polyphase alternating current circuits, 
voltages, currents, power measurements, 
transformers, and motors. Includes instruction in 
the use of electrical test instruments in circuit 
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analysis, the basic concepts of AC and DC 
machines and simple system controls, and an 
introduction to the type of control used in small 
appliances such as thermostats and timers or 
sequencing switches. Prerequisites: ELC 1112, 
and MAT 1115. (W) 


ELC 1113A: (Part-time)................... 3-6-5 

ELC 1113B: (Part-time) .............000000 2-3-3 

ELC 1121: Electrical Machines and 
GCONCOIS ferceee ee are rre ete aces 2-3-3 


An introduction to the construction, operation, 
and utilization of direct current and alternating 
current machines. Covers familiarization with the 
various types of machine control devices. 
Prerequisite: ELC 1112 (S) 


ELC 1122: Electrical Maintenance ..... 3-6-5 

A study of those parts of the electrical code 
which affect the work of the industrial 
maintenance electrician. Practical experience is 
provided in wiring, installing, and connecting the 
various types of services for lighting, heating, and 
power installations. Training is provided in trouble 
shooting and in the identification and testing of 
circuits, making mechanical adjustments, and 
related maintenance operations. Schematic dia - 
grams are used showing the plan of operation for 
each system. Prerequisites: ELC 102, ELC 1121. 
(SS) 


ELC 1124: Residential Wiring......... 4-12-8 

A course providing instruction and application 
in blueprint reading, planning, layout, and 
installation of wiring in residential ap plications such 
as services, switchboard, lighting, fusing, circuit 
breakers, wire sizes, branch circuits, conduits, and 
use of National Electrical Code regulations. 
Prerequisite: ELC 1113. (SS) 


ELC 1124A: (Part-time)................... 2-6-4 

ELC 1124B: (Part-time)..................2. 2-6-4 

ELC 1125: Commercial and Industrial 
WIELD... cede ete ce tettlee see: 4-12-8 


A study in layout, planning, and installation of 
wiring systems in commercial and industrial 


situations with emphasis upon blueprint reading 
and symbols, the related National Electrical Code, 
and the application of the fundamentals to 
practical experience in wiring, conduit 


ELN 111: Circuit Analysis I............. .. 244 

A study of the electrical structure of matter and 
electron theory and the relationship between 
voltage, current, and resistance. Includes analysis 
of direct current circuits by Ohm's Law, Kirchoff's 
Law, and Thevenin's Theorem. (D) 


ELN 112: Circuit Analysis II............. 2-4-4 

Covers fundamental concepts of alternating 
current flow, reactance, impedance, phase angle, 
power factor, and resonance. Also includes 
analysis of alternating current circuits. Prerequisite: 
ELN 111. (W) 


ELN 124: Electronics Fundamentals ... 2-4-4 
A course designed to develop a thorough 
understanding of basic electronic theory and 
principles and to introduce the student to the 
concepts, equipment, and components necessary 
to this understanding. Application of principles in 
the laboratory is an integral part of the course. 
Prerequisite: ELN 111 and 112. (F/W) 


ELN 134: Intermediate Electronics.... 2-4-4 

A direct continuation of ELN 124. Requires 
students to work with individual circuits and their 
application. Emphasis is placed on power 
supplies, amplifiers, oscillators, transmitters and 
receivers, transmission-line antennas, switching 
and gating circuits, as well as the test equipment 
associated with the above. Identification, design 
and analysis, and determination of expected 
outputs from specific inputs of circuits are an 
integral part of the course. Laboratory experiments 
are used to substantiate theory and develop 
measurement techniques. Prerequisite: ELN 124 . 
(W/S) 
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preparation, and installation of simple systems. 
Prerequisite: ELC 1113 . (SS) 


ELC 1125A: (Part-time) ...........0.0000004 2-6-4 


ELC 1125B: (Part-time) ..........0..00000 2-6-4 


ELN 220: Electrical Machinery and 
Controls ............... Be 2-4-4 
A study of fundamental concepts of single and 
polyphase alternating current circuits, voltage, 


currents, power, transformers, and motors. — 


Includes the basic concepts of AC and DC 
machines and their control. Prerequisites: ELN 
111, ELN 112 or ELN 101 and ELN 102. (SS) 


ELN 224: Advanced Electronics......... . 2-4-4 
A continuation of ELN 134. Includes appli- 
cation of handy, rule-of-thumb approximations 
and simple, practical approaches to designing 
solid-state circuits. Students also learn how to 
service the solid-state and dig ital circuits and 
components in home, laboratory, and industrial 
systems. A significant segment of the course deals 
with an introduction of micro-wave theory and 
measurements. Prerequisite: ELN 134. (S/SS) 


ELN 234: Digital Electronics............. 2-4-4 


A systematic introduction to the digital circuits, 


the concepts, and the systems that are basic in 
nature. The goal is to lead the student from the 
simplest discrete switch devices, such as 
semiconductor diodes and transistors to the late 
highspeed integrated circuits and digital 
instrumentation systems. Laboratory experiments 
are utilized to substantiate theory. (SS) 


ELN 238: Microprocessors................ 2-4-4 
A general overview of microprocessors and _ 


minicomputers. Prerequisite: ELN 234. (S) 


ELN 240: Microprocessor 


Interfacing....... d pveacsntme: 2-4-4 , 
A study of interfacing concepts and how — 
standard peripheral devices operate and interface 


: 
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to a microprocessor system. Prerequisite: ELN 
134. (F) 


ELN 250: Electronic Automation ........ 2-4-4 
The study of automated manufacturing systems 
using microprocessor, programmable controllers, 
and systems. An introduction to robotics. 
Prerequisite: ELN 224. (S) 


ELN 254: Electronic 
Instrumentation.............. 2-4-4 
An introductory study of electronic instru- 
mentation for measurement and control of 
physical variables. Course emphasis is placed on 
transducers used in industrial environments. 
Prerequisite: ELN 134. (W) 


ELN 260: Communication Electronics.. 2-4-4 

A course to introduce the student to the basic 
theory of electronic circuits as used in 
communications. Emphasis is placed on am- 
plitude modulation, frequency modulation, RF 
amplifiers, transmission lines, and anten nas. 
Prerequisite: ELN 224. (S) 


ELN 270: Consumer Electronics........ 2-4-4 

An introductory study of trouble shooting and 

repair consumer equipment such as television, 

_ radio-stereo equipment, video equipment, and 
~ electronic games. Prerequisite: ELN 224. (S) 


ELN 274: Industrial Electronics ........ 2-4-4 

A study of the application of electronic circuits 
used to control industrial processes including 
_ solid-state, feedback systems, servo-mechanisms, 
correcting devises, input transducers and 


ELN 275: Fiber Optics ................0006 2-4-4 

The study of the fundamentals of fiber optics 
including optical energy, nature of light, principles 
of transmission, and various fiber types, their 
construction, and how they propagate light. 
Prerequisite: ELN 111, 112, 124(SS) 


ELN 280: Electronic Trouble-Shooting 2-4-4 

A course designed to provide a guide to basic 
practical trouble-shooting of electronic circuits. 
The student will learn to systematically analyze 
circuits, locate faults, and repair them effectively. 
Prerequisite: ELN 224. (S) 


ELN 290: Electronic Applications....... 2-4-4 

The study of the application of electronics to 
industry, communications, entertainment, and 
medicine. Facilities using electronics will be visited. 
Prerequisite: ELN 224. (S) 


ELN 1118: Industrial Electronic 

A study of the basic theory, operating 
characteristics, and application of diodes, triodes, 
tetrodes, pentrodes, transistors, FETS, and 
integrated circuits. Includes an introduction to 
amplifiers and solid-state theory. Prerequisite: ELC 
1113. (D) 


ELN 1119: Industrial Electronic 
COMPOS aie etee ec atess 2-6-4 
A study of basic industrial electronic systems 
such as motor controls, alarm systems, heating 
systems and controls, amplifiers controls, welding 
control systems, solid state devices, and other basic 


types and systems commonly found in most 
industries. Prerequisite: ELN 1118. (D) 


. | Engineering Graphics 


| 

4 EGR 101: Engineering Graphics I...... 2-4-3 fasteners, springs, and gears; detail and assembly 
An introduction to the field of drafting in which drawings; and tracing and reproduction methods 
the student begins the study of lettering, are studied. (W) 

i geometrical construction, projections, sections, EGR 102: Engineering Graphics II..... 2-4-3 
~ auxiliary projection, revolution, pictorial drawing, A graphic study of descriptive geometry 
intersection, and development. The drawing of including points, planes, warped surfaces and 


a / measuring devices. Prerequisite: ELN 224. (S) 


an 
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combinations of these elements as they relate to the 


field of engineering. (D) 


ENG 097: Pre-Writing 

The study of the basic techniques of writ ing 
designed to prepare the student for the successful 
completion of English 101. Emphasis will be 
placed on development and _ organization; 
grammar study will be individualized. 
Prerequisite: Faculty placement. (D) 


ENG 098: Basic Grammar I 

The study of basic English grammar with 
emphasis on terminology, identification of the parts 
of speech and their function within sentences, and 
identification of clauses and phrases. Prerequisite: 
English Placement Inventory. (F/W/S/SS) 


ENG 099: Basic Grammar II 

The study of English grammar designed to aid 
the student in the improvement of self-expression, 
both written and oral. The approach is functional 
with emphasis on grammar, diction, sentences, 
punctuation, and spelling. Prerequisite: English 
Placement Inventory. (F/W/S/SS) 


ENG 101: College Composition I 

The study of the use of the English language 
through the mediums of grammar and written 
composition. Prerequisite: English Placement 
Inventory or successful completion of ENG 099 
and reading proficiency or completion of RDG 
094. (F/W/S/SS) 


ENG 102: College Composition I1...... 

The study of the English language through the 
medium of written composition, with emphasis on 
the development of the essay and the research 
paper. Prerequisite: ENG 101 or ENH 101. 
Corequisite: ENG 102R. (W/SS) 


ENG 102R: Computer Writing Lab ..... 

A lab designed to assist students with basic 
computer skills, word processing, writing, and 
research. Course meets requirements for 
competence in use of computer. Required for 
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College composition students. Corequisite: ENG 
102. Knowledge of keyboarding recommended. 
(W/SS) 


ENG 103: College Composition III..... 3-0-3 

The study of the English language through the 
medium of written composition with emphasis on 
the interpretation and evaluation of poetry, drama, 
and fiction. Prerequisite: ENG 102 or ENH 102 
(D) : 


ENH 101: English Honors: 
Composition -- 3-0-3 
An interpretative study of classic and cur rent 
fiction, with emphasis on the development of 
critical thought, composition skills, and research 
technique. Prerequisite: English Placement 
Inventory and recommendation. (D) 


ENH 102: English Honors: 

Composition 

An interpretative study of poetry, with emphasis 

on scholarly analysis, oral readings, and 

composition skills. Prerequisite: ENG 101 (with 
recommendation) or ENH 101. 


ENH 103: English Honors: Literary 
Analysis 
A study of the development of drama from the 
time of the fifth-century Greeks to the twentieth 
century, with emphasis on both oral and written 
interpretative skills. Prerequisite: ENG 102 (with 
recommendation) or ENH 102. (D) 


ENG 104: Technical Writing.............. 

The study of the organization and techniques of 
modern report writing, with emphasis on | 
developing typical reports, using writing | 
techniques and graphic devices. Prerequisite: ENG ; 
102 or ENH 102. (S/SS) | 


eeescevecssceoesoseesecees 


ENG 105: Business Correspondence ... 3-0-3 


A study of the basic techniques in writing 
business communications, with emphasis on the 
writing of clear, forceful, and psychologically 
sound letters, and on the composing of clear and 


objective memos. (W/S/SS) 
ENG 106R: Computer Writing Lab ..... 0-2-1 


A lab designed to assist students with word 


processing, writing, and research. (D) 


ENG 110: Studies in Fiction.............. 3-0-3 

The study of fiction and the major philosophical 
concepts and social conflicts which are present in 
fiction. Prerequisite: ENG 103. (D) 


ENG 201: English Literature............. 3-0-3 
A survey of English literature from the Anglo- 
Saxon invasion to the Restoration Period, 449- 


_ 1660. Prerequisite: ENG 103 or ENH 103 (F) 


ENG 202: English Literature............. 3-0-5 
_ A continuation of ENG 201 beginning with the 
Restoration Period, 1660, to Accession of Victoria, 
1837. Prerequisite: ENG 103 or ENH 103 (W) 


ENG 203: English Literature............. 3-0-3 
A continuation of ENG 201 and 202 beginning 
with the Accession of Victoria, 1837, through the 


_ twentieth century. Prerequisite: ENG 103 or ENH 


103. (S) 


ENG 204: American Literature .......... 3-0-3 
The study of American literature from the 

Puritan Age to the Romantic Movement. 

Prerequisite: ENG 103 or ENH 103. (F) 


ENG 205: American Literature .......... 3-0-3 

A continuation of ENG 204, beginning with the 
Romantic Movement and extending through the 
rise of Realism, with major emphasis on Poe, 
Emerson, Thoreau, Hawthorne, Whitman, and 
Melville. Prerequisite: ENG 103 or ENH 103. (W) 


ENG 206: American Literature .......... 3-0-3 
A continuation of ENG 204 and 205 beginning 
with the Realistic Movement and extending into the 


_ twentieth century, with major emphasis on Twain, 


Steinbeck, Faulkner, Hemingway, Dreiser, 
Sandburg, Frost, Lewis, Anderson, and Porter. 
Prerequisite: ENG 103 or ENH 103. (S) 


ENG 210: Creative Writing ............... 3-0-3 
The study of form and technique in fiction 

writing, including analysis of selected short stories 

and practice in short story writing, editing, and 

revision. (D) 

ENG 1102: Communication Skills....... 3-0-3 
A study of effective communication with 


emphasis on language usage in speaking and 
writing. (W/S/SS) 


Foodservice Management 


FSO 101: Introduction to 
Foodservice ................06. 3-0-3 
An introduction to and history of foodservice 
and the outlook for the foodservice industry. 


_ Broad goals and specific objectives of training with 


_ an investigation of job opportunities and personal 


) 
: 
| 
| 
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qualifications will be included. (D) 


ij 
FSO 102: Food Preparation I............ 3-3-4 
g A study of the scientific principles of food 


preparation and cooking procedures, including 


FSO 103: Equipment Layout and 


A study of institutional equipment, its use and 
care. The course is designed to teach methods of 
simplifying work though effective use and care of 
large and small equipment with emphasis on time 
and motion economy. (D) 


FSO 104: Sanitation and Safety......... 3-0-3 

A study of sanitation standards and safety 
procedures as related to food storage, preparation, 
and service. (D) 


| "preparation of beverages, salads, stocks, soups, 
sauces, and gravies. (D) 
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FSO 106: Nutrition I................s0006 3-0-3 

A study of the principles of nutrition using the 
basic four food groups and the application of these 
principles to the planning of nutritionally adequate 
diets. (D) 


FSO 107: Baking I.............sccceecceeees 4-2-5 
An introduction to the principles and de- 
velopment of skills in baking. (D) 


FSO 109: Production Management..... 3-0-3 

A study of the use of standardized recipes and 
portion control, worksheets, score sheet for 
judging food products, plan of work to improve 
work methods, and further emphasis on motion 
economy. (D) 


FSO 110: Field Work...................66. 0-30-3 

Provides a practical introduction to the broad 
field of foodservice. Students will be evaluated by 
the instructor as to the student's performance and 
abilities. The dietitian, manager, and/or the owner 
of the foodservice establishment in the student's 
area of specialty will also be consulted for student 
evaluation. (D) 


FSO. 111 s,4Seminar:sie.. 2c). S22: 2-0-2 
The purpose of this seminar is two-fold: job 
orientation and evaluation of job experience. (D) 


FSO 112: Food Preparation IL.......... 3-3-4 
A study of the scientific principles of food 
preparation and cooking procedures. Emphasis 


FSO 202: Food Preparation IV.......... 3-3-4 

Emphasis on experimental cookery as related to 
quality control, study of food standards and 
specifications. (D) 


FSO 203: Organization and 
Management ..........ccceeeee 3-0-3 
A study of the organization structure, the 
application of the principles of scientific 
management, and the effectiveness of personnel as 
related to successful foodservice operation. (D) 


FSO 204: Food Purchasing and Cost 


The study of sound food purchasing methods 
and procedures based on cost control, 
specifications, quantity, and storage. (D) - 


FSO 205: Nutrition II ...................66 3-0-3 

A study of the principles of nutrition as applied 
to institutional menu planning including the Type 
A lunch, cycle menus, and modified diet planning. 


(D) 


FSO 206: Financial Management....... 3-0-3 

A comprehensive study of financial man - 
agement related to the foodservice operation, 
including food, labor, and equipment cost; 
operating and overhead expenses; personnel 
policies; and record keeping. (D) 


FSO 207: Food Merchandising .......... 3-0-3 
A study of food merchandising with emphasis. 


: 
will be placed on meat analysis and cutting as well placed on the art of food preparation and service. 


as meat, poultry, fish, and shellfish cookery. (D) (D) : 
FSO 117: (Baking Ub....:..1.0dones0.0--1-.2 4-2-5 FSO 210: Field Work................cc000 0-10-1 

The development of artistic skills related to A practical work experience in the student's” 
cooking. (D) choice of foodservices. The experience will be. 
FSO 122: Food Preparation IIl......... 3.3.4 conducted under the direction of the instructor 


and with the cooperation of the employer. (D) 


FSO 211: Seminar’. !............6.000++-04es 2-0-2 
A course designed for job orientation and) 
overall evaluation of work experience. (D) 


A study of the scientific principles of food 
preparation and cooking procedures, with 
emphasis on whole meal preparation. Included 
will be vegetable cookery, preparation of breakfast 
dishes, and appetizers. (D) 
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FSO 212: Food Preparation V........... 3-3-4 


A study of the scientific principles of food 
“preparation and cooking procedures, including 
the planning and preparation of modified diets 


_and Type A lunches. (D) 


GEO 201: Physical Geography........... 3-2-4 


wpeiaizal 


A course in physical science that emphasizes 
world and water formations, weather, soil, 
vegetation, map reading, and the relation of human 
activity to the physical environment. Lab reports 


FSO 215: Menu Planning and Modified 


The study of various modified diets, their 
preparation and uses as related to menu planning. 
Basic principles of nutrition will be applied as well 
as other factors such as facilities, availability of 
foods, equipment and type of foodservice. (S) 


| | Geography 


provide practical experience in dealing with above 
concepts. (D) 


GEO 202: Regional Geography.......... 3-0-3 
A survey of the major world regions with 


- emphasis on the techniques of thinking geo- 


graphically about world problems. (D) 


Health 


HEA 100: Cardiopulmonary Resuscitation 
| and First Aid ................ 0-2-1 
A course designed to train in cardiopulmonary 
resuscitation and first aid procedures. Students 
completing both components of the course are 
certified by the American Red Cross. (D) 


HEA 101: Orientation to Health 


Professions...............0000 1-0-1 
_ This course is designed to orient and prepare 
‘students for expectation s and requirements of 
allied health programs. Content includes 
information concerning specific program policies, 
‘procedures and requirements; _ registration 
_ process; curriculum sequence and use of the 
Learning Resource Center. 


HEA 103: Medical Terminology ......... 0-2-1 
A course designed to give an in-depth 
. of medical terminology necessary for a 
Career in the allied health area. (F) 


‘i 
eel 
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HEA 110: Gerontology I: The Aging 
PSOCESS 5 5 5353 scans tt desenh sbadpes 3-0-3 
A course designed to provide health-related 
personnel and others who work with the older 
persons in institutional, home, or community 
settings with a basic understanding of the physical, 
emotional, and social changes which the older 
adult must face in later life. (D) 


HEA 200: Allied Health Management 
Procedures.................000 3-0-3 
A course designed for students in health care 
fields who have had no_ experience in 
management. Includes interpersonal rela- 
tionships, communications, personnel man- 
agement, and work organization. Motivation and 
the practical aspects of organizational planning are 
discussed along with problem-solving techniques 

and the ethical aspects of management. (SS) 


orak ce ha vet ocie adie cea HLESCOMT Vacsuaieeoosie eleans aa History , | | 


HIS 101: Western Civilization.......... 3-0-3 

A survey of the ancient Near East, the classical 
civilizations of Greece and Rome, and the new 
religious civilizations of the Middle Ages. 
Prerequisite: Reading proficiency or completion of 
RDG 094. (F/SS) 


HIS 102: Western Civilization.......... 3-0-3 

A survey of the Ages of the Renaissance and the 
Reformation; exploration, colonization, and the 
Commercial Revolution; the Age of Absolutism; the 
Age of Democratic Revolutions; and the 
Napoleonic Era. Prerequisite: Reading proficiency 
or completion of RDG 094. (W/SS) 


HIS 103: Western Civilization.......... 3-0-3 

A survey of the Industrial Revolution, the 
European political revolts of 1830 and 1848, the 
political unification of Germany and Italy, World 
War I and its aftermath, the rise of European 
totalitarian states, the upsurge of nationalism in 
Africa and the Orient, World War II, and the Cold 
War Communist-Free World competitive coexis- 
tence. Prerequisite: Reading proficiency or 
completion of RDG 094. (S/SS) 


| | 
Human Development | 


HDV 101: Human Development.......... 0-2-1 

A course designed to give the student an 
orientation to college and to provide practical 
experiences in academic skills. The student is 
taught how to read and study a textbook, how to 
take notes, and how to prepare for tests. The 
course also provides an intro duction to self- 
awareness and personal assessment in relation to 
life planning and an introduction to career 
decision making. (D) 


HIS 201: American History ......... seetne 3-0-3 

The study of the origins and development of the - 
United States through the presiden tial election of © 
1840. Prerequisite: Reading proficiency or 
completion of RDG 094. (F) 


oY 

HIS 202: American History ............... 3-0-3 
The study of the history of the United States — 
covering the sectional conflict, the Civil War : 
Reconstruction, and the Black experience in 
America through the 1960's. Prerequisite: 
Reading proficiency or completion of RDG 094. 
(W) 


5 
HIS 203: American History ............... 3-0-3 i 

The study of the history of the United States in ry 
the twentieth century. Prerequisite: Reading ’ 
proficiency or completion of RDG 094. — 
Prerequisite: Reading proficiency or completion of — 


RDG 094. (S) 


HIS 206: North Carolina History........ 3-0-3 
A survey of events and developments occurring — 
in the history of the state. Includes European — 
background and early settlers; the colonial, | 
antebellum, and reconstruction periods; and the 
modern period. (D) | 


HDV 102: Human Potential ............... 1-2-2 | 

A course designed to give the student positive — 
feedback to develop a positive self-concept, clarify 4 
values, and assess personal strengths and abilities in $ 
preparation for planning for life-time goals and the 
world of work. (W/S) 


HDV 103: Career Planning and Job 
Placement.............ccceeeee 1-0-1 

Through practical experience in preparing | 
letters of application and resumes and in 
conducting himself/herself successfully in the job 


interview situation, the student will learn how to” 
3 
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locate and get jobs. Included will be an 
orientation to the CCC and TI Job Placement 
Service. This course is recommended for all 
students nearing graduation. (S/SS) 


HDV 106: Orientation and Personal 


Development ................+. 3-2-4 


A course designed to provide the opportunity 
for personal assessment and career exploration. 


The student learns how to set goals, develop good 
study habits, read a text, take notes and tests, 
manage time and money, develop positive 
relationships, and maintain good health. Students 
receive three hours of free elective credit, plus one 
hour which substitutes for ORI 101. (F, W, S) 


| Humanities 


HUM 101: Ideas That Changed the 
PUREE GUI teed sssescessnoessseye 4-0-4 
A systematic study of the great ideas of each 
period of Western history, beginning with the 
earliest civilizations and ending with the advent of 
the Enlightenment. Emphasis will be placed both 
on developing a greater understanding of the 
people who created these ideas (and their 
societies) and on exploring the influence of these 
ideas on the art, drama, literature, and music of 
these periods. Prerequisite: ENG 102 or ENH 102. 
(D) 


HUM 102: Ideas That Changed the 
OCU R A eva. ssscccsss+cccnsess 44 
A systematic. study of the changes that have 
taken place in the art, science, literature, drama, 
philosophy, and music of Western civilization since 
the advent of the Enlightenment. Special emphasis 
will be placed on developing an understanding of 
the effect these changes have had on the twentieth 
century. Prerequisite: ENG 102. (D) 


HUM 103: Math and the Arts............ 3-0-3 

A course designed to teach the relationship 
_ between mathematics and the arts (painting, 
sculpture, literature, architecture, music, 
_ photography, and film) in each period of Western 
history. Emphasis is placed on demonstrating the 
manner in which art and mathematics both grew 
~ out of and in turn influenced the culture of each 
_ period. (D) 
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HUM 104: Survey of Great Works ...... 3-0-3 

An examination of selected great literary works 
or selections from great works. Emphasis will be 
placed on developing and answering interpretive 
questions intended to explore an author’s meaning 
and to deepen a student’s understanding of these 
works. (D) 


HUM 105: Myth and Personal Identity 3-0-3 

A course designed to explore the ways in which 
myth, ritual, and individual psychological 
transformation work to shape personal identity in 
modern life. A variety of cultural sources, past and 
present, will be examined. Topics will range from 
the historical foundations of myth in tribal cultures 
and in western civilization to the mythic elements 
present in fairy tales, modern movies, marriage, 
and initiation rites. (D) 


HUM 200: The South in a Changing World 


A course designed to teach the student about 
culture and values; political systems; economic 
systems, work and the individual; and the future as 
these four concepts operate in America, the South , 
and the Appalachian mountains and foothills. The 
student will be encouraged to evaluate concepts 
and experiences in a personal way. Prerequisite: 
RDG 094 or proficiency. (D) 


HUM 201: American Women's 
Studies 


A study of the history, literature, and social roles 
of women from colonial America to the present. 


(D) 


ndependent Study 


Subject Area 198 Independent 
Study 1-6 credit hours 
Eligible students may apply to take a course that 
is listed in the school catalog but that is not being 
offered during the designated quarter. Students 
should apply through the Student Development 


Department. Student requirements for 
Independent Study courses are as follows: must 
have a 3.0 GPA, must meet with instructor a 
minimum of one hour per week, course cannot be 
a lab course, course cannot be a repeat, and must 
have approval of the department dean. (D) 


Individual Study 


Subject Area 199 Independent 
eieearetcen: 1-6 credit hours 

Eligible students may wish to pursue a 
particular study which is not listed in the school 
catalog. Under the individual study program, the 


student designs and pursues a project with an 


instructor serving as consultant. Permission must 
be obtained from the dean of the department in 
which the study will be done. For information on 
individual study, the student should consult with 
the appropriate department dean. (D) 


Industrial Maintenance 


IMT 101: Basic Materials Handling ... 2-6-4 

A course providing the student with theory and 
practical experience in rigging and material 
handling. Equipment such as inclined planes, 
block and tackles,, electric hoists, derricks, cranes, 
forklifts, and numerous industrial conveyors will 
be studied. Rigging basics that include load 
calculations of materials to be moved as well as the 
strength of ropes, cables and chains will be 
covered. Also the basics of SPC and TQM will be 
studied. Prerequisite: ISC 102. (S) 


IMT 201: Maintenance 
Applications I................. 
A general introductory hands-on course in how 
to logically troubleshoot, adjust, and repair 
industrial machinery. Various component failures 
are simulated on industrial machinery by the 
instructor. The student studies the failure 
symptoms, finds and corrects the problem using 
basic skills from math, electricity, and blueprint 
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reading. Actual repairs encompass using practical 
skills learning in welding, machine shop, and 
hydraulics. Preventive maintenance areas such as 
electrical/mechanical adjusting, maintenance 
records keeping, and lubrication are stressed. 
Prerequisites: ELC 102, MEC 102, and WLD 120 
(F) 


IMT 202: Maintenance 
Applications II................ | 

A more advanced hands-on course in how to | 
logically troubleshoot, adjust, and repair general 
industrial machinery. Emphasis is placed on 
trouble-shooting electrical control circuits, motors, — 
mechanical drives, and fluid power circuits. — 
Electrical test instruments such as the volt ohm — 
meter, oscilloscope, and Ammeter are used to find | 
electrical opens, shorts, and grounds. Micrometers | 
and vernier calipers are used to check close fitting — 
me chanical devices. Actual industrial machinery is 
used when available for students to troubleshoot, _ 


adjust, and repair. However, the instructor may 
simulate problem situations to enable the student to 
get the desired training experiences. Practice in 
running conduit, mounting circuit breakers, and 


pulling wire for new and existing machinery is em- 
phasized. Electrical and fluid power preventive 
maintenance is stressed. Prerequisite: WLD 121, 
IMT 201 (W) 


Industrial Science 


eeeecesevcseseces 


ISC 102: Industrial Safety 

An examination of problems of accidents and 
fire in industry. 
supervisory responsibility for fire and accident 
prevention. Additional topics include accident 
reports, good housekeeping, protective 


Covers management and 


equipment, accident code and fire regulations, — 


safety regulations, safety instruction, use of safety 
committee, OSHA regulations, insurance bureau, 
and how to promote safety programs (F/S) 


ISC 1101: Industrial Safety.............. 3-0-3 

A study of the development of industrial safety. 
Includes accident occurrence and pre vention, 
analysis of accident causes and costs, basic factors 
of accident control, safety education and training, 


accident reporting and records, employer and 
employee responsibility, safety organizations, first 
aid, mechanical safeguards, personal protective 
equip ment use, materials handling, fire prevention 
and protection, safety codes, and accident statistics. 


(F) 


ISC 1113: Quality Control 

A examination of principles and techniques of 
quality control and cost saving. Includes 
organization and procedure for efficient quality 
control function, responsibilities, structure, cost, 


reports, record personnel, vendor-customer 
relationships, sampling inspections, process 
control and tests for significance. (D) 


aralegal Technology 


LEG 101: Introduction to 
| Paralegalism 
An outline of the curriculum and objectives of 

the paralegal program, legal vocabulary, task 
descriptions of various paralegal jobs, professional 
ethics, certification and accreditation in the 
professional organizations and an overview of the 


eececescecocescoseoes 


court system and case analysis. The course 
requires court observation time. (F) 
¥ LEG 113: Family Law ................c0e00 4-4 


A's Covers the legal obligations of marriage, rights 
__ and privileges of the parties, the statutory grounds 
% for divorce, defenses to divorce actions and 
elements of a legal separation by court order or by 
mutual consent. Also covered are the drafting of 


ws 
a 


r pleadings and contractual agreements, study of 
3 family problems, juvenile courts, and legal 
i proceedings in adoption and custody cases.. (W) 
* 
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LEG 116: Contract Law and the Uniform 
Commercial Code 
A study of the role of contracts in law, essential 
elements of contracts, legal operation of contracts, 
statute of frauds, enforcement, discharge, and 
breach of contracts, remedies for breach of 
contract. Students will also study drafting 
techniques. Also covered are Articles 2, 3, and 9 of 
the Uniform Commercial Code including an 
examination of warranties and the breach of 
warranties. (S) 


LEG 117: Torts 

Considers the broad problem of personal injury 
and disability and the legal response in the law. 
Negligence, strict liability, intentional torts, prepa- 
ration of pleadings, motions orders, discovery 
materials and post-judgment remedies are covered 
in detail. (S) 


ececeecceccce 
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LEG 132: Legal Research I 

A study of the principles of legal research, case 
law and statutory law; codes and legislative intent; 
sources of law in research; primary authority and 
secondary authority; the subject or text approach; 
dictionaries, textbooks; treatises; law reviews; 
encyclopedias; indexes; words phrases, and digest; 
the West Topic and Key Number System; the 
statutory approach to law; case approach to law; 
citations; uniform system; shepardizing; 
preparation of memoranda and other exer cises in 
legal writing; and the paralegal's role in legal 
research. (F) 


LEG 133: Legal Research II 

A continuation of Legal Research I with an 
emphasis on independent research projects and 
the drafting of memoranda and briefs. 
Prerequisite: LEG 132. (W) 


LEG 135: Legal Systems and Litigation 
Preparation 
A study of jurisdiction of state and federal courts. 
An introduction to the pre-trial, trial, and post-trial 
steps in civil actions. The course will include 
introduction to the North Carolina and Federal 
Rules of Procedure and Rules of Evidence. The 
course will include preparation of pleadings, 
answers, cross-actions, counter-claims, trial briefs, 
and an appellate brief. Students will work through 
actual cases including mock trials. (S) 


eecesesesosevesee0ee 


LEG 140: Bankruptcy and Collection .. 3-0-3 

An introduction to the Federal Bankruptcy Act 
and the procedures and documents required of 
persons involved in bankruptcy and wage-earner 
proceedings; the collection of money judgments 
including procedures and devices for collection 
and defenses against collection; and relief measures 
for debtors. (S) 


LEG 204: Investigation 3-0-3 

Provides a general background in basic 
techniques and principles of investigation. 
Included are topics such as gathering of evidence, 
interviewing, researching public records, preparing 


eeeeveeesovevseneene 
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investigation records, locating persons, investigator 
licensing re quirements, and use of library reference _ 
materials. (D) q 


LEG 214: Property I 

Introduction to basic concepts and principles of 
Anglo-American law as they relate to property; 
exploration of the sources, nature, and historical 
development of rights of "owners" and of 
possessors; historical foundations and modern — 
relevance of the system of estates in land; 
introduction of future interests, and devices for the 
control of wealth after death. (F) 


LEG 215: Property Il 
The study of landlord and tenant laws, the — 

drafting of leases, and the study of the modes of — 
acquisition and transfer of interests in real property. 

An emphasis will be placed on the skills necessary 

to prepare documents for and to conduct a real — 
estate closing including contractual agreements, — 
title searches, title options, notes, warranty deeds, — 
deeds of trust, and settlement statements. The — 
course will also examine foreclosure laws in North — 
Carolina. Prerequisite: LEG 214 (W). 


LEG 216: Property III 3-0-3 

Study of the modes of acquisition and transfer of | 
title or interest in real property including the | 
preparation of contracts of sale, leases, general | 
warranty deeds, deeds of trust, title insurance, and _ 
settlement sheets. Study of the examination of title 
to real property in North Carolina, title exam- 
inations generally, priorities involved in | 
recordation, forms of abstracting title from public 
record, and various problems which render a title | 
unmarketable. Prerequisite: LEG 215 (D) | 


LEG 217: Criminal Law and 


Procedure — 

A study of the general principles of criminal law, ‘| 
the elements of crimes in North Carolina, 4 
punishment of crimes, and defenses to crimes. The 
course will also involve the examination of criminal 
procedure in North Carolina including the 
constitutional rights of the accused. (S) | 


mi 
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LEG 218: Civil Procedure and 

A study of jurisdiction and venue, and pleadings 
under the North Carolina Rules of Civil Procedure. 
Included will be the study of parties to an action, 
discovery, trials, judgments, and appellate review. 
Also included will be an overview of the North 
Carolina Rules of Evidence. (W) 


Discovery 


LEG 221: Business Organizations 

An introduction to the law of sole 
proprietorships, partnerships, limited partnerships, 
and corporations. Students will become familiar 


with the North Carolina Uniform Partnership Act, . 


Uniform Limited Partnership Act, and the North 
Carolina Business Corporation Act. Students will 
draft partnership agreements, incorporation 
papers, by laws, and certificates of doing business 
under an assumed name. (W). 


LEG 225: Law Office Management and 
Professional Conduct 3-0-3 
An examination of the types of law practices, 
maintaining tickler, timekeeping, and 
bookkeeping systems within the office, maintaining 
the client file, selecting and supervising office staff, 
and billing practices. The course will also include 
an examination of the Rules of Professional 
Conduct and the maintenance of professional 
standards in the workplace. (F) 


LEG 227: Wills and Trusts................ 

A study of the drafting, execution, and operation 
of wills including the development of techniques to 
gather the information necessary for drafting a will. 
Also included will be the study and drafting of 
testamentary trusts, inter vivos trusts, and charitable 
trusts and the laws of intestate succession. (F) 


LEG 228: Estate Management 
A course designed to familiarize the student with 
probate and the administration of estates in North 
Carolina. Included is an examination of the 
responsibilities of executors and administers, 
probate and will contests, and the preparation of 
inventories, accounts, and other necessary 
documents. Prerequisite: LEG 227 (W). 


LEG 250: Clinical Practice 

A course providing students with an oppor- 
tunity to gain, under staff supervision, practical on- 
the-job experience in the paralegal field as an 
integral part of their formal education. Periodic 
conferences between the student, instructor, and 
employer and periodic seminars with others 
enrolled in clinical practice provide opportunities 
to assess the learning achieved by the student in the 
work experience. Prerequisite: at least four quar- 
ters in the paralegal curriculum. (S) 


| Machine Shop | 


MEC 101: Machine Processes 

An introductory course designed to acquaint 
the student with basic hand tools, safety 
procedures, and machine processes of modern 
industry. Includes a study of measuring 
instruments, characteristics of metals, and cutting to 
become familiar with the lathe family of machines 
tools by performing selected operations such as 
_ turning, facing, threading, drilling, boring, and 
reaming. (F) 
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MEC 102: Machines Processes 

A study of advanced operations on lathe, 
drilling, boring, and reaming machines. Includes 
milling machine theory and practice. Provides a 
thorough study of the types of milling machines, 
cutters, jig, and fixture devices, and the accessories 
used in a modern industrial plant. Safety in the 
operational shop is stressed. Prerequisite: MEC 
101 (W) 


MEC 114: Shop Practice 

A shop practice course designed to acquaint the 
student with basic fundamentals of installation, 
maintenance, and repair of machine tools. 
Machines maintenance and accuracy are 
emphasized. Slip and press fits are produced to 


include bearing assembly. Prerequisites: MEC 
101, MEC 102 (W) 
MEC 122: Production Procedures ...... 4-3-5 


A study of product planning and control, 
scheduling, and routing operations. Principles 
and techniques of quality control and cost savings, 
sampling, inspections, and graphs and charts are 
emphasized. Both statistical and dimensional 
quality control are reviewed as well as the different 
processes in producing an item. Prerequisite: MEC 
102. (S) 


MEC 205: Strength of Materials 
A study of principles and analyses of stresses 
which occur within machine and structure 
elements subjected to various types of loads such 
as static, impact, varying, and dynamic. Analyses of 
these stresses are made as applied to thin-walled 
cylinders and sphere, riveted and welding joints, 
beams, columns and machine components. 
Prerequisites: PHY 101 and MAT 103T. (F) — 


MEC 210: Physical Metallurgy........... 3-3-4 

An introductory course in metallurgy covering a 
basic study of the properties of met als and alloys. 
Includes analysis of the structure, metals and alloys, 
atomic structure, nuclear structure, and nuclear 
reactions. Also covers solid (crystalline) structures, 
methods of designating crystal planes, liquid and 
vapor phases, phase diagrams, and alloy systems. 
Prerequisite: PHY 101 (F) 


MEC 211: Physical Metallurgy........... 3-3-4 

A study of the properties of metals and alloys, 
the reaction of metals, diffusion, carburizing, metal 
bonding and homogenization, recrystallization 
and grain growth, age, hardening, nitriding, 
internal oxidation, and heat treatment of steel. 
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Includes laboratory experiments and 


demonstrations. Prerequisite: MEC 210 (W) 


MEC 234: Introduction to Hydraulics and 
Pneumatics 
A survey of basic hydraulic and pneumatic 
systems with a look at combinations of systems in 
various circuits. Includes basic designs and 
functions of circuits and motor, controls, 
electrohydraulic servomechanism, plumbing, 
filtration, accumulators, and reservoirs. (S) 


MEC 235: Hydraulics and 
Pneumatics 
An examination of the basic theories of 


hydraulic and pneumatic systems with a look at. 


combinations of systems in various circuits. 
Includes basic designs and functions of circuits 
and motors, controls, electrohydraulic 
servomechanisms, plumbing, _ filtration, 
accumulators, and reservoirs. (S) 


MEC 236: Intermediate Hydraulics and 
PneumMatiCs.............seceeeee 
A continuation of procedures covered in MEC 
235 with emphasis being given to trouble- 
shooting procedures and building hydraulic 
circuits using actuators, motors, servos, pumps, etc. 
Pneumatic circuits will also be designed, 
constructed, and operated, Prerequisite: MEC 
235. (SS) 


MEC 265: Bearings and Fasteners ..... 

A course designed to acquaint the student with 
various bearings and fasteners found on industrial 
machinery. Bearing materials, bearing types, 
bearing selection, and lubrication are studied. 
Proper removal and replacement of bearings are 
practiced. Preventive maintenance records 
showing bearing failures, replacements, and 


lubrication are emphasized during the course. — 


Identification, selection, and replacement of 
various fasteners such as nuts, bolts, machine 
screws, taper pins, pipe threads, rivets, keyways, 
and lag screws are studied. Prerequisite: MEC 102 
(S) 


: 


MEC 1101: Machine Shop Theory and 
Practice 

An introduction to the machinist trade and the 
potential it holds for craftsmen. Deals primarily 
with the identification, care, and use of basic hand 
tools and precision measuring instruments; 
elementary layout procedures; and processes of 
lathe, drill press, and grinding (off-hand) and 
milling machines. Includes both theory and 


practice. (F) 

MEC 1101A: (Part-time).............00006 2-6-4 

MEC 1101B: (Part-time)................... 2-6-4 

MEC 1102: Machine Shop Theory and 
PEACICO iid. .basks.odeeasne 4-12-8 


A course in advanced operations in layout tools 
and procedures, power-sawing, drill press, surface 
grinder, and milling machines shaper. The student 
is introduced to the basic operations, tools, and 

procedures thus far used and those to be stressed 
throughout the course. Prerequisite: MEC 1101 
(W) 


MEC 1102A: (Part-time)..............000. 2-6-4 
MEC 1102B: (Part-time)................... 2-6-4 
MEC 1103: Machine Shop Theory and 

| PLAC COs Woes os 3hcacgse~ sce see 4-12-8 


A course providing advanced work on the 


engine lathe; turning, boring, and threading 


machines; grinders; milling machine; and shaper. 
Includes an introduction to basic indexing and 
terminology with additional processes on 
calculating, cutting, and measuring of spur, helical, 
and worn gears and wheels. The trainee uses 


_ precision tools and measuring instruments such as 


~ yernier height gages, protractors, comparators, etc. 


_ Basic exercises are given on the turret lathe and on 


n 
+ 
: 
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the tool and cutter grinder. Prerequisite: MEC 


1102 (S) 
MEC 1103A: (Part-time)...............000. 2-6-4 
MEC 1103B: (Part-time) ...............00+. 2-6-4 


171 


MEC 1104: Machine Shop Theory and 
Practice ssstl cites witiks’ 
A course providing for the development of class 
projects using previously learned procedures in 
planning, blueprint reading, machine operations, 
final assembly, and inspection. Includes additional 
processes on the turret lathe, tool and cutter 
grinder, cylindrical and surface grinder, advanced 
milling machine operations, etc. Covers special 
procedures and operations, processes and 
equipment, observing safety procedures, and 
establishing good work habits and _ attitudes 
acceptable in the industry. Prerequisite: MEC 
1103 (S) 
MEC 1104A: (Part-time) 
MEC 1104B: (Part-time)...............00.. 


MEC 1108: Introduction to Computer 
Numerical Control 
An introduction to computer numerical control 
theory and the applications of this theory in 
industry. Basic machine setup, operation, and 
programming will be undertaken. Special 
emphasis will be placed on the Cartesian 
Coordinate System. Prerequisites: MEC 1102 or 
equivalent experience. (S) 


MEC 1109: Intermediate Computer 
Numerical Control 
A continuation of MEC 1108. Course will build 
on NC theory developed in MEC 1108 in order to 
promote confidence and competence in 
advanced operation of computer numerical 
control machine tools. Emphasis will be placed on 
setups, program loading, establishing offsets, 
running programs to produce parts, and trouble- 
shooting. Prerequisite: MEC 1108 (S) 


MEC 1115: Treatment of Ferrous Metals1-3-2 

An investigation of the properties of ferrous 
metals and tests to determine their uses. Includes 
some chemical metallurgy to provide a 
background for the understanding of the physical 
changes and their causes in metals. Physical 
metallurgy of ferrous metals, producing iron and 
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steel, theory of alloys, shaping and forming, heat 
treatments for steel, surface treatments, alloy of 
special steel, classification of steels, and cast iron are 
topics of study. (S) 


MEC 1116: Treatment of Non-ferrous 
Metals 
An investigation of the properties of non-ferrous 
metals and tests to determine their uses. Primary 
interest is in aluminum, magnesium, zinc, lead, and 
chromium. Non-ferrous alloys such as brass, 
bronze, bobbit, and cemented carbides are 
studied. A discussion of stainless steel is included. 
Prerequisite: MEC 1115 (SS) 


Seeeeesoroesseeseessecsses 


MEC 1117 Basic Metals Identification. 1-3-2 

An elementary and practical approach to metals 
and their identification, classification, and basic 
structure with major emphasis on ferrous metals. 
Testing and identification tests utilize several 
methods including hardness, impact, tensile, color, 
spark, machining, and magnetic. (F) 


MEC 1122: Production Procedures..... 4-3-5 

A study of product planning and control, 
scheduling, and routing of operations. Principles 
and techniques of quality control and cost saving, 
sampling inspections, and graphs, charges are 
emphasized. Both statistical and dimensional 
quality control are reviewed as well as the different 
processes to produce an item. Prerequisite: MEC 
1104 (S) 


MEC 1201: Machine Processes 3-12-7 

An introduction to the tools, instruments, 
machines, and methods used in the tool and die 
shop. Basic tool and die making procedures are 
stressed, especially as theory per tains to simple 
blanking or bending dies and to tooling used to 
locate and hold parts in production. Students 
work on selected projects to develop a proficiency 
level. Prerequisite: machine shop graduate or ap- 
proval of instructor (D) 


MEC 1201A: (Part-time) 
MEC 1201B: (Part-time) 


eceeececsoseveeecece 
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MEC 1202: Machine Processes 

An advanced study of the operation of in- 
dividual parts as they pertain to tools, dies, or 
fixtures. Includes special training instructions on 
gauging practices, assembly, and its application of 
the finished product. Students are assigned 
individual projects to help develop _ their 
proficiency in the use of various types of machine 
tools. Prerequisite: MEC 1201 (D) 


MEC 1202A: (Part-time)...............000 2-6-4 
MEC 1202B: (Part-time)................2 1-6-3 
MEC 1203: Machine Processes........ 3-12-7 


A continuation of MEC 1202 providing a 
detailed study of die sets for the punch press and ~ 
molding machinery. Emphasis is given to use of 
strippers, knockouts, material guides, and other 
supportive parts. Project work includes finish 
grinding, honing, and lapping as necessary to the 
assembly of the finished tool. Students are allowed 
to use their own reasoning as it pertains to the fin - 


ished product. Prerequisites: MEC 1202 or 
approval of instructor (D) | 

MEC 1203A: (Part-time) ...........0.0000. 2-6-4 
MEC 1203B: (Part-time)................00- 1-6-3 
MEC 1204: Machine Processes........ 3-12-7 


A course including the use of die stops, ejector 
pins, and production feeding processes. Covers 
stock strip layout, selection of purchased parts for 
dies and molds, and survey of setup and start-up 
procedures for tools, dies, and molds. Also 
includes a review of the final assemble of subparts. 
Prerequisite: MEC 1203 or approval of instructor 
(D) 


MEC 1204A: (Part-time)................08. 2-6-4 
MEC 1204B: (Part-time).................-. 1-6-3 
MEC 1205: Strength of Material........ 2-3-3 


A study of the principles and analysis of stresses" 
which occur within machine and structure 
elements. Includes an analysis of stresses as 
applied to thin-walled cylinders and spheres, | 
riveted and welded joints, beams, columns, and 
machine components. (D) 


MEC 1207: Tool-making................... 3-3-4 
A course surveying the actual construction of 
molds and covering tolerances, shrinkage, 
contours, undercuts, holes, threads, gates, runners, 
mold coiling, ejector pins, and multi-cavity molds. 
Includes selection of materials, use of inserts, two - 
color molding, and mold building and use. 
_ Prerequisite: MEC 1201 or approval of instructor. 


(D) 


MEC 1210: Metallurgy..................06 2-3-3 

A course surveying the actual construction of 

multi-station progressive dies covering tolerances, 

_ shrinkage, growth, deformation, and tool selection. 

Includes blank development, form timing, and 

allowances. Also includes stock material width and 
thickness selection. Prerequisite: MEC 1201 (D) 


MEC 1214: Tool Design and 

PAPI Peers ceesss sss. 8 cases 2-3-3 
A course in planning a production area and 
isolating the areas needing tools and fixtures for 
production and estimating the cost for tooling the 
assignment. Typical tool design is employed with 
blueprints reflecting standard procedures. Design 
from the drawing board is stressed. Prerequisite: 

machine drawing or approval of instructor (D) 


_ MEC 1235: Hydraulics and 

2 Pneumatics................0.00. 2-3-3 
A study of the basic theories of hydraulic and 

pneumatic systems. Covers combinations of 


systems in various circuits. Also includes basic 
design and function of circuits and motors, 
controls, electro-hydraulic servomechanism, 
plumbing, filtration, accumulators, and reservoirs. 


(D) 


MEC 1265: Bearings and Fasteners.... 2-6-4 

A course designed to acquaint the student with 
various bearings and fasteners found on industrial 
trucks. Bearing materials, bearing types, bearing 
selection, and lubrication are studied. Proper 
removal and replacement of bearings are 
practiced. Preventive maintenance records 
showing bearing failures, replacements, and 
lubrication are emphasized during the course. 
Identification, selection, and replacement of 
various fasteners such as nuts, bolts, machines 
screws, taper pins, pipe threads, rivets, keyways, 
and screws are studied. (D) 


MEC 1299: Special Problems (Tools and 


A study of special problems within the metals 
industry such as press ram alignment, bolster plate 
surface and opening, press die relationship, press 
shop safety, shut height and strokes per minute. 
Also Gibb Adjustment, the use of parallels, and 
scrap piece part separation. (D) 


@ Mathematics 


my 
MAT 090: Arithmetic ..................++++- 3-2-4 


A course covering the basic operations of 
"aon, subtraction, multiplication, and division 
_ as performed on whole numbers. Includes greatest 
ae factor, least common multiple, common 
fractions, and decimal fractions. Also included are 

_fatio and proportions, percentages, and formula 
. evaluation. Completion of this course does not 
_ €arn credit toward the completion of a diploma or 


MAT 091: Introductory Algebra......... 3-2-4 

An introduction to elementary algebra in- 
cluding such topics as operations on signed 
numbers, polynomials, and algebraic fractions; 
special products and factoring; and solutions of 
linear equations. Completion of this course does 
not earn credit toward the completion of a 
diploma or a degree. Prerequisite: Grade of C or 
higher in MAT 090 or satisfactory score on the 
math placement test. (F/W/S/SS) 


MAT 092: Intermediate Algebra........ 3-2-4 

An intermediate course in algebra including 
such topics as exponents, radicals, graphs and 
solutions of linear equations, quadratic equations, 
and metrics. Completion of this course does not 
earn credit toward a diploma or a degree. 
Prerequisite: Grade of C or higher in MAT 091 or 
permission of the dean of arts and sciences. 
(F/W/S) 


MAT 100: Computer Mathematics Lab 0-2-1 

A lab designed to offer students computer 
assistance in instruction and problem-solving 
techniques. Exercises will be designed to cover the 
same topics being taught in the students’ lecture 
classes. This course is a corequisite for all MAT 
120, 121, 122, and 123 classes. Credit for this 
class may not be counted as part of the six hours of 
mathematics which are required for the AA degree 
or the fifteen hours of mathematics which are 
required for the AS degree. (F,W,S,SS) 


MAT 101T: Technical Math............... 5-0-5 

The first course in a three-course technical math 
sequence. Topics of study include arithmetic of 
whole numbers, decimals, common fractions, 
percent, signed numbers, and introductory 
algebra. Use of calculators and solutions of applied 
problems will be emphasized. Prerequisite: Grade 
of C or higher in MAT 091 or satisfactory score on 
the math placement test or 500 SAT math score. 


(F) 


MAT 102T: Technical Math............... 5-0-5 
The second course in a three-course technical 
math sequence. Topics of study include linear 
equations, special products, factoring, algebraic 
fractions, and elementary plane geometry. 
Prerequisite: MAT 101T or equivalent.. (W) 


MAT 103T: Technical Math............... 5-0-5 
The third course in a three-course technical 
math sequence. Topics include exponents, 
radicals, quadratic equations, and trigonometry. 
Prerequisite: MAT 102T or equivalent (S) 


MAT 110: Fundamental Operations of 
Math ity. ..2e suas wihs'ig tents 5-0-5 
A course stressing fundamental operations and 
their applications to business problems. Topics 
include payrolls, price marking, interest and 
discount, commission, taxes, and pertinent uses of 
mathematics in the field of business. Prerequisite: 
Grade of C or higher in MAT 090 or satisfactory 
score on the math placement test. (F/W/S/SS) 


MAT 120: College Algebra Part I....... 3-0-3 

The topic of study includes sets; number systems 
and their properties; proofs of the field properties 
of real numbers; order; operations on polynomials 
and rational expressions; powers; roots; operations 
on radicals and complex number. (Cannot be 
taken for credit if MAT 122 is taken for credit). 
Prerequisite: Grade of C in MAT 092 or satisfactory 
score on placement or 500 SAT math score. 
Corequisite: MAT 100 (F) 


MAT 121: College Algebra Part II..... 3-0-3 
A study of linear and quadratic equations and 
inequalities; relations; functions and their inverses 
in both one and two variables; and polynomials 
and rational function. (Cannot be taken for credit 
if MAT 122 is taken for credit). Prerequisite: MAT 
120. Corequisite: MAT 100 (W) 


MAT 122: College Algebra................ 5-0-5 
A study of sets; number systems and their 
properties; proofs of the field properties of real 
numbers; order; operations on polynomials and 
rational expressions; powers; roots; operations on 
radicals; complex numbers; linear and quadratic 
equations and inequalities with one and two 
variables; relations, functions and their inverses; — 
polynomials and rational functions. (Cannot be 
taken for credit if MAT 120 and 121 are taken for 
credit). Prerequisite: Grade of C in MAT 092 or 
satisfactory score on placement or 500 SAT math — 
score. Corequisite: MAT 100 (F) | 


MAT 123: College Trigonometry........ 5-0-5 
A continuation of MAT 122 including the study of - 
the trigonometric functions, logarithmic functions, 
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exponential functions, circular function, identities, 
radian measurements, trigonometric equations, 
and systems of equations. Prerequisites: MAT 121 
or MAT 122 or equivalent. Corequisite: MAT 100 
(W) 


MAT 124: Analytical Geometry and 


Calculus: fib 8. ogee ic... et cek 5-0-5 


This course is the first in a sequence of four 
courses covering the study of analytic geometry 
and calculus. Topics covered include the 
following: functions, limits of functions, continuity 
of functions, derivatives, applications of derivatives, 
the first and second derivative tests for relative 
extrema, the differential, related rates, maximum 
and minimum values of a function, Rolle’s 
theorem, the mean-values theorem, and inflection. 
Prerequisite: MAT 123 or equivalent. (S/SS) 


MAT 130: Finite Mathematics I......... 3-0-3 
This course is the first of a two-quarter sequence 
in finite mathematics designed primarily for 
students who are majoring in pre-business. Topics 
covered include linear equations, matrices, linear 
programming, the simplex method, sets and 
counting, probability, and statistics. MAT 130 and 
MAT 131 may be taken to fulfill the six hour 
mathematics requirement for any AA or AFA 
program. No other mathematics course besides 
MAT 131 may be used in conjunction with MAT 
130 to satisfy this requirement. Credit for MAT 130 
may not be used as part of the fifteen-hour 
mathematics requirement for the AS degree. 
Students who plan to take MAT 130 should 
contact their chosen four-year schools to check on 
transferability of the course. Prerequisite: MAT 
092 or satisfactory mathematics placement score. 
YS) 

MAT 131: Finite Mathematics II........ 3-0-3 
_ This course is the second of a two-quarter 
sequence in finite mathematics designed primarily 
for students who are majoring in pre-business. 
“Topics include Markov processes, game theory, 
_ of finance, difference equations and 
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mathematical models, logic, and graphs. MAT 130 
and MAT 131 may be taken to fulfill the six-hour 
mathematics requirement for any AA or AFA 
program. No other mathematics course besides 
MAT 130 may be used in conjunction with MAT 
131 to satisfy this requirement. Credit for MAT 131 
may not be used as part of the fifteen-hour 
mathematics requirement for the AAS degree. 
Students who plan to take MAT 131 should 
contact their chosen four-year schools to check on 
transferability of the courses. Prerequisite: MAT 
130. (W, S, SS) 


MAT 201: Analytical Geometry and 


Calculus II................0000 5-0-5 
This course is the second in a sequence of four 
courses covering the study of analytic geometry 
and calculus. Topics covered include a study of 
indefinite and definite integrals and _ their 
applications, including rectilinear motion, 
economics and business, areas, volumes, work, arc 
length, centers of mass, moments, and fluid 
pressure. Also included are studies of 
differentiation and integration of exponential and 
logarithmic functions, complete with applications. 
Prerequisite: MAT 124 or equivalent. (F) 


MAT 202: Analytical Geometry and 


Calculus UID. 028...2.c0.-< 5: 5-0-5 
This course is the third in a sequence of four 
courses covering the study of analytic geometry 
and calculus. Topics covered include inverse 
trigonometry functions, hyperbolic functions, 
inverse hyperbolic functions, techniques of 
integration, indeterminate forms, improper 
integrals, Taylor’s formula and an introduction to 
sequences and infinite series. Where appropriate, 
applications to optics in he sciences and business 
will be emphasized. Prerequisite: MAT 201 or 
equivalent. (W) 


MAT 203: Analytical Geometry and 
Calculus IV .onss3-cn2srcseeens 5-0-5 
This course is the last in a sequence of four 
courses covering the study of analytic geometry 


and calculus. Topics covered include the 
following: polar coordinates, the conic sections, 
sequences, series, function of more than one 
variable, partial derivatives, multiple integrations, 
and vectors. Where appropriate, applications to 
topics in the sciences and business will be 


emphasized.. Prerequisite: MAT 202 or 
equivalent. (S) 
MAT 214: Statistics 1..............scceeeees 5-0-5 


This course, the first of a two-course sequence 
in statistics, includes a study of basic probability 
and descriptive statistics. Topics covered include 
fundamental concepts of probability, counting 
techniques, probability rules, dependent and 
independent events, random variables, discrete 
distributions, continuous distributions, collecting 
and organizing data, graphic display of data, 
measures of central tendency, measures of 
dispersion, and descriptive analyses. Emphasis will 
be placed on the use of computers and graphics 
calculators in solving a variety of statistics problems. 
Examples and applications will be taken from 
mathematics, science, psychology, sociology, 
business, allied health, education, and other 
appropriate disciplines. Prerequisite: MAT 092, 
satisfactory mathematics placement score, or 
permission of dean of arts and sciences. (W) 


MAT 215: Statistics II .................008. 
This course, the second of a two-course 
sequence in statistics, includes a study of inferential 
Statistics. Topics covered include sampling theory, 
estimation, confidence intervals, hypothesis testing, 
inferences involving two parameters, analyses of 
count data, analysis of variance, linear regression 
analysis, and nonparametric tests. Emphasis will be 
placed on the use of computers and graphics 
calculators in solving a variety of statistics problems. 
Examples and applications will be taken from 
mathematics, science, psychology, sociology, 
business, allied health, education, and other 
appropriate disciplines. Prerequisite: MAT 214 or 
permission of dean of arts and sciences. (S) 
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MAT 220: Differential Equations 
A study of the methods of solution of ordinary 
differential equations, including differential 
operators and LaPlace Transforms. Emphasis will 
be divided among theory, methods, and 
applications.. Prerequisite: MAT 203. (D) 


MAT 225: Linear Algebra................. 

This course begins with a thorough study of 
systems of equations in several unknowns with 
Gaussian elimination being employed as a method 
of solution. Next, computation with vectors, 
matrices, and determinants are discussed. The last 
half of the course includes a study of general 


vector spaces, linear transformations, and 


Eigenvectors and Eigenvalues. Consideration is 
given at all times to both the theoretical 
development of concepts and the applications of 
these concepts in order to provide a broader view 
of the subject. (SS) 


MAT 1101: Fundamentals of Math 3-0-3 

A study of practical number theory which 
includes analysis of basic operations of addition, 
subtraction, multiplication, and division. The 
course covers fractions, decimals, powers and 
roots, percentages, and ratio and proportion. It 
also includes plant and solid geometric figures 
used in industry, measurement of surfaces and 
volumes, an introduction to algebra used in trades, 
and practice in depth. (F) 


MAT 1102: Algebra ..................seseee 
A study of basic concepts and operations of 


algebra. The course includes historical back- 
ground of the base-10 number system; algebraic 
operations, subtraction, multiplication, and~ 


division; fractions, letter representation, grouping, 
factoring, ratio and proportions, variation, 


graphical and algebraic solution of first degree _ 
equations; and solution of simultaneous equations: | 
by addition, subtraction, graphing, exponents, — 


logarithms, tables, and interpolation. Prerequisite: 
MAT 1101 or equivalent. (W) 
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MAT 1104: Trigonometry.................. 3-0-3 

A study of trigonometric ratios; solving problems 
with right triangles, using tables, and interpolating; 
solution of oblique triangles using sines and law of 
cosines; graphs of the trigonometric functions; 
inverse functions and trigonometric equations. All 


topics are applied to practical problems. 


Prerequisite: MAT 1102 or equivalent. (S) 


MAT 1110: Fundamentals of Math for 
Plumbers and Welders.... 5-0-5 
An in-depth review of the basic operations of 


addition, subtraction, multiplication, and division 
of whole numbers, fractions, and decimals. The 


study of metric units as well as linear, angular, and 
surface measurements is included. Emphasis is 
placed on measuring and using measurements to 
solve plumbing and welding problems. (W) 


MAT 1115: Electrical Math............... 5-0-5 


A study of fundamental concepts of algebra; 
basic operations of addition, subtraction, 
multiplication, and division; solution of first order 
equations, use of letters and signs, grouping, 
factoring, exponents, and ratios and proportions; 
solution of equations, algebraically and 
graphically; a study of logarithms and use of tables; 


an introduction to trigonometric functions and 
_ their applications to right angles; and the study of 
vectors for use in alternating current. (F) 


MAT 1123: Machinist Math............... 3-0-3 

An introduction to gear ratio, lead screw, and 
indexing problems with emphasis on application 
to the machine shop. Practical applications and 
problems furnish the trainee with experience in 
geometrical propositions and _ trigonometric 
relations to shop problems. Concludes with an 
introduction to compound angle problems. 
Prerequisite: 1104 (SS) 


MAT 1201: Trigonometry.................. 5-0-5 

A course stressing trigonometric ratios, solving 
problems with right angles using tables or 
calculators, and interpretation of tables. Covers 
solving for sides or angles using the laws of sine 
and cosine. Includes a survey of the use of inverse 
functions of trigonometric equations. All topics are 
applied to practical problems found within a 
machine shop. Prerequisite. MAT 1123 or 
approval of instructor (D) 


MAT 1202: Uses of the Handbook ...... 3-0-3 

A course featuring practical problems es pecially 
selected as they pertain to the manufacture of tool 
parts. The course stresses how to read and 
interpret the machinery handbook to insure 
mastery of mathematical principles as they apply to 
the tool and die trade. Prerequisite: MAT 1101 or 
approval of instructor. (D) 


| Medical Sonography 


SON 101: Introduction to Medical 


Sonography................000 2-3-3 
- This course is an introduction to the field of 
sonography. Ultrasound areas including physics, 


abdomen, and OB-GYN are briefly introduced. 


Basic terminology used in sonography is discussed 
along with basic film processing techniques. Care 
of the patient in the Sonography Department is dis- 


cussed in detail. (EF) 
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SON 102: Ultrasound Physics I.......... 3-2-4 

A study of the basic physical properties of 
ultrasound. Fundamental mathematics, definitions, 
attenuation of ultrasound, and transducers are 
discussed in detail. In addition, sound beams, 
focusing, diffraction, and resolution are 
emphasized. Laboratory time is used to 
demonstrate theory discussed in class. 
Prerequisite: SON 101. (F) 


SON 103: Ultrasound Clinical I 
A course providing practical experience in the 
hospital setting. Patient contact is begun. 


Abdominal ultrasound is emphasized. 
Prerequisite: SON 101 (F) 
SON 104: Ultrasound Principles I...... 2-2-3 


A study in diagnostic ultrasound with em phasis 
on abdominal ultrasound. Included in the course 
is a detailed study of abdominal cross-sectional 
and sagittal anatomy, pathology, and physiology. 
(F) 


SON 105: Ultrasound Principles I1..... 2-2-3 

A study in gynecological ultrasound including 
cross-sectional anatomy, physiology, and 
pathology. Lab hours are used for analyzing 
gynecological scans. Scanning techniques for the 
female pelvis are discussed in detail. (W) 


eocee 


SON 106: Ultrasound Clinical II 0-24-8 

The clinical work will consist mainly of 
recognizing anatomy in the female pelvis. 
Pathology of female pelvis will be studied and 
students will be able to recognize abnor malities. 
Prerequisite: SON 103 (W) 


SON 107: Ultrasound Physics II 

This course is a continuation of SON 102 in 
which emphasis is placed on ultrasound 
equipment and imaging. Different modes of 
display including realtime imaging are discussed. 
In addition, display systems, video scan converters, 
analog, digital, and television are included in 
discussion. Some attention is given to biological 
effects, instruments calibration, and Doppler. Labs 
are used to demonstrate equipment discussed in 
class. Prerequisite: SON 102. (W) 


SON 108: Ultrasound Principles III ... 2-2-3 
This course is a continuation of SON 105 with 
emphasis on obstetrics. Fetal development, 
anatomy, physiology, and pathology are discussed 
in detail. Labs involve critiquing of obstetrical 
scans. Attention is also given to complications of 
pregnancy. Prerequisite: SON 105. (S) 
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SON 109: Ultrasound Clinical Lab III 0-24-8 

This course provides practical experience in the 
hospital. A continuation of clinical knowledge in 
all areas of ultrasound is provided with emphasis 
on obstetrical ultrasound. (S) 


SON 110: Ultrasound Principles IV.... 2-2-3 

This course is an introductory course in breast, 
Doppler, and thyroid ultrasound. Anatomy, 
physiology, and pathology of the breast and 
thyroid gland are discussed. Anatomy and 
pathology of major vascular system are included. 
(SS) 


SON 111: Ultrasound Clinical Lab IV 0-24-8 

This course is a continuation of practical — 
hospital experience in the ultrasound lab. All types 
of ultrasound scans are observed and performed. 
Emphasis is placed on quality patient care, thyroid 
scans, breast scans, and Doppler. (SS) 


SON 112: Ultrasound Clinical 

This course provides practical experience in 
medical sonography in the hospital setting. 
Abdominal sonography is emphasized. 
Prerequisites: SON 103, 104, 106, 109, and 111. 
(F) 


SON 113: Ultrasound Clinical Lab VI 0-27-9 

A course providing further practical experience 
in medical sonography in the clinical setting. 
Emphasis is placed on gynecological sonography. 
Prerequisite: SON 103, 105, 106, 109, 111, and 
112 (W) 


SON 114: Ultrasound Clinical 

Lab VII 

This course provides clinical experience in the 

hospital setting. Obstetrical sonography 

emphasized. Prerequisite: SON 103, 108, 106, 
109, 111, and 112 (S) 


SON 115: Ultrasound Clinical 
Lab VIII 5-30-15 
This course includes a total review of ab- 
dominal, OB-GYN and thyroid sonography in the 
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clinical setting. Prerequisites: SON 103, 106, 109, 


MCP 101: Introduction to Microcomputer 
DYSCMIS ten cscttestreredies cette: 3-2-4 
A study of the functional components of 
microcomputer systems. This course is an in- 
struction to fundamental microcomputer ter- 
minology and concepts. (F) 


MCP 105: Operating Systems/Disk 
Management.................. 3-2-4 
This course is designed to acquaint the stu dent 


with microcomputer operating systems. Emphasis — 


is placed on basic system commands, maintenance 


utilities, batch files and menu creation, hard disk 


management, and _ software _ installation. 
Prerequisites: EDP 104, EDP 105, or MCP 101. 
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MCP 110: Microcomputer BASIC 
Programming I............... 3-2-4 
A study of the fundamentals of the BASIC 


| _ programming language, with emphasis on business 


; 
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applications. (S) 


MCP 111: Microcomputer BASIC 
Programming II.............. 3-2-4 
A continuation of MCP 110 with emphasis on 


more advanced BASIC concepts such as file 


management and interactive processing. 
Prerequisite: MCP 110. (D) 


MCP 120: Microcomputer Word 
Processing I...............2++ 3-2-4 
A study of the fundamentals of word processing 
software. The student will practice creating, editing, 


_ savings and printing of documents. Prerequisite: 


: \ 


BUS 102 or Instructor approval. (W) 


MCP 121: Microcomputer Word 
Processing II...............04. 3-2-4 
A continuation of MCP 120 with emphasis on 


} the advanced features available with word 


processing software, including an introduction to 


_ Desktop Publishing. Prerequisite: MCP 120. (S) 


111, 112, 113, 114 (SS) 


Microcomputer Systems Technology 


MCP 130: Microcomputer 
Spreadsheets I............... 3-2-4 
A study of the fundamentals of spreadsheet 
software. The student will practice creating, 
modifying, saving, and printing basic spreadsheets. 


(W) 
MCP 131: Microcomputer Spreadsheets II 


A continuation of MCP 130 with emphasis on 
such advanced spreadsheet features as macros, 
graphics, and data-base management. 
Prerequisite: MCP 130. (S) 


MCP 140: Microcomputer Database 
Management I................ 3-2-4 
A study of the fundamentals of database 
management software. The student will learn to 
create and modify files and reports, and organize 
records. (F) 


MCP 141: Microcomputer Database 
Management II .............. 3-2-4 
A continuation of MCP 140 with emphasis on 
such advanced database capabilities as 
programming, creating data entry screens, working 
with multiple files, and ensuring se curity of data. 
Prerequisite: MCP 140. (W) 


MCP 210: Microcomputer Systems Analysis 
and Design.............00+0+ 4-4-6 
A study of the techniques utilized in the 
development of microcomputer systems. This 
course prepares the student to work with 
management and technical personnel responsible 
for information processing functions in a business 
environment. Prerequisites: MCP 101, MCP 120, 
and MCP 130. (W) 


MCP 220: Microcomputer-Based 
Accounting I...............000 3-2-4 
An introductory study of the computerization of 
five basic accounting systems: general ledger, 


accounts payable, accounts receivable, payroll, 
and depreciation. Prerequisite: BUS 120 and BUS 
121. (S) 


MCP 221: Microcomputer-Based 


Accounting II 

A continuation of MCP 220, with emphasis on 

more advanced features of computerized 

accounting applications, including computer- 

generated financial statements. Prerequisite: MCP 
220. (D) 


MCP 230: Microcomputer Maintenance and 
Troubleshooting 

A course designed to acquaint the student with 
fundamental preventive maintenance and 
troubleshooting techniques for microcomputers. 


The student will learn how to resolve basic 
hardware and software problems. (F) 


MCP 240: Microcomputer Communications 
A study of the fundamentals of microcom puter 
communications. The student will learn basic 
concepts and terminology associated with 
microcomputer communications. (S) 


MCP 250: Microcomputer System 
Project 1-8-5 
A course designed to apply the students overall 
knowledge of automated office systems. The 
student will evaluate the needs of a fictional 
business and make decisions regarding the 
optimum solution to the problem. Prerequisites: 
MCP 121. MCP 131, MCP 141, and MCP 210. (S) 


MUS 101: Music Appreciation 

The historical study of music, with emphasis on 
simple form and analysis, instrumentation, 
aesthetics, masterpieces, and other significant 
works. (E/W/S) 


MUS 102: Elementary Theory of 

Music I 

A study of the fundamentals of music including 

note reading and dictation, major scales with 

related and parallel minors, key signatures, basic 
intervals, enharmonics, and rhythms. (D) 


MUS 103: Elementary Theory of 
Musicman oii: ccc ccrescaneve 
A continuation of the fundamentals of music, 
with emphasis on figured bass, diminished and 
augmented chords, chord inversions, four-part 
harmonic progressions, cadences, phrase structure 
and nonharmonic tones. Prerequisite: MUS 102. 


(D) 
MUS 104: Elementary Theory of Music III 


A continuation of basic fundamentals of music, 
with emphasis on beginning sight-singing; 
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rhythmic, melodic and harmonic dictation; 


secondary dominants, transposition, and 
modulation. Prerequisite: MUS 103. (D) 
MUS 1073) Piano s....c.. cc .cscctesctdeseseend 0-3-1 


A course for students entering at any level of 
proficiency with emphasis on improving playing 
technique. No previous experience necessary. 
May be used as a refresher course for those out of 
touch with the keyboard or as a course for those 
who wish to develop new skills at any level. 
Evaluations are based on progress from one level 
of proficiency to another, depending upon the 
level at which the student begins. Up to 6 credit 
hours may be accumulated . (F/W/S) 


MUS 108: Chorus 
A group singing class with emphasis on classical, 

semi-classical, and popular contemporary songs. 

(F) 

MUS 109: Chorus 
A group singing class with emphasis on classical, 

semi-classical, and popular contemporary songs. 


(W) 


i. 
i 


, 


Bro: 1102 Chorus .00.. alee 0-3-1 
A group singing class with emphasis on classical, 


3 semi-classical, and popular contemporary songs. 
6 
MMUS 111: Guitar ................csc00c000. 0-2-1 


¥ chords, strumming, rhythmic patterns, and tuning 
the guitar. Lessons are presented in logical 
sequential steps. The course stresses good 
musicianship and teaches proper playing 
: techniques. The overall course content 

concerned with theory, harmony, reading from 
_ musical notation, and rhythm. (D) 


MUS 112: Intermediate Band........... 0-3-1 

A small ensemble for students who have ability 
to play any band instrument. The emphasis is on 
instrument mastery and performance. Evaluations 
are based on improvement,. Up to six credit hours 
may be accumulated. Prerequisite: ability to play 
a band instrument at the intermediate level. 
 (F/W/S/SS) 


4 MUS 113: Advanced Band................. 0-3-1 
A large ensemble for students who have 
a advanced ability and experience playing any band 
: instrument with emphasis on extending instrument 
5: mastery, playing a variety of musical styles, and 
é learning a variety of musical interpretations. 
Me Evaluations based on improvement. Up to six 
credit hours may be accumulated. Prerequisite: 


_ Ability to play any band instrument at the high 


school level. (F/W/S/SS) 


_ MUS 114: Applied Music Education ... 1-2-2 

: An intensive study in applied music per- 
_ formance and practice on individual instru ments. 
"Private practice outside of class is required. Up to 
‘12 hours may be accumulated. Prerequisite: 
‘Faculty approval. (F/W/S) 


BMMUS 115:  VOICE..........0..cccscceevsereees 0-2-1 
q A study of the principles of voice production 
and extensive singing with emphasis on both 
group singing and solo song literature. For the 


sia 


Emphasizes developing finger dexterity, forming. 


181 


beginning voice student. No knowledge of music 
required. (D) 


MUS TU1G: VY OlCe tte rece. fecterets: cesseee 0-2-1 

A study of the principles of voice production 
and extensive singing with emphasis on both 
group singing and solo song literature. For the 
beginning voice student. No knowledge of music 
required. Prerequisite: MUS 115 (D) 


MUS ELT SI VOICE Messrs eorten ee totes saects 0-2-1 

A study of the principles of voice production 
and extensive singing with emphasis on both 
group singing and solo song literature. For the 
beginning voice student. No knowledge of music 
required. Prerequisite: MUS 116 (D) 


MUS 118: Music for Early Childhood.. 3-2-4 

A study of the value and use of music in early 
childhood training. Focus will be on music and 
musical activities for children. Practice sessions 


and demonstrations of teaching techniques and 
skills will be afforded the students. (D) 


MUS 121: Small Ensemble................ 0-3-1 

A small musical group for student practice and 
performance. instrumentation depends upon 
availability and needs. Coaching by faculty 
members. Up to six hours may be ac cumulated. 
Prerequisite: Faculty approval (D) 


MUS 124: Fundamentals of Music I ...3-24 

A study of scales, modes, intervals, triads and 
their inversions, and cadences. Ear training studies 
in intervals, beginning sightsinging, and rhythm 
reading are emphasized. Prerequisite: Music 


Placement or MUS 104. (D) 


MUS 125: Fundamentals of Music II.. 3-2-4 

A study of seventh, ninth, eleventh and 
thirteenth chords, modulations, secondary 
dominants, and beginning harmonic analysis. Ear 
training studies in interval identification, 
intermediate sightsinging skills, clef reading, and 
rhythmic studies are emphasized. Prerequisite: 
Music 124. (D) 


MUS 126: Fundamentals of Music III 3-2-4 
A study of chromatically altered chords, 
harmonic analysis, and an introduction to 
counterpoint. Ear training studies in chord quality 
identification, chord inversion vocalization, 
dictation exercises, sightsinging, and rhythm are 
emphasized. Prerequisite: MUS 125. (D) 


MUS 127: Intermediate Bluegrass 


Basic flatpick technique will be covered through 
the introduction of fiddle tunes and the standard 
flatpicking repertoire. Bluegrass standards from the 
forties through the eighties will be offered with an 
emphasis on the guitarists who created or inno- 
vated the bluegrass style. The course will include 
instruction in major and minor scale formations, 
chord substitutions, rhythm playing, and bass runs 
and fills. (D) 


MUS 128: Beginning Bluegrass 


This course will offer the banjo enthusiast insight 
into the bluegrass styles of banjo playing. Basic 
elements of the three-fingered (Scruggs style) 
banjo technique will be defined as well as an _in- 
depth study of left hand chording techniques. 
Kick-offs, breaks, and back-up for many bluegrass 
standards will be included. (D) | 


MUS 129: Intermediate Bluegrass 


This course is designed for the accomplished 
three-finger styles banjoist. It will offer instruction 
in the modern banjo technique for bluegrass lead 
and back-up playing. Included is an in-depth 
study of chromatic (Keith style) banjo playing. 
Many song introductions and breaks will be 
offered as well as popular banjo instrumentals. 


(D) 


MUS 201: American Music ............... 3-0-3 

A study of Western music as it existed and exists 
on the American continent from 1640 to the 
present including music from all genres, African - 
American music, and Indian music. (D) 
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MUS 202: Romantic Period............... 3-0-3 

A study of the music of the Romantic period, the 
development of program music, German and 
Italian opera, late Romantic music, Nationalism, 
Impressionism, and post-Romantic music. The 
course will begin with a study of the works of 
Beethoven and will cover the major composers, 
such as Schubert, Chopin, Liszt, Berlioz, Strauss, 
Wagner, Verdi, Tchaikovsky, Brahms, Debussy, 
and Ravel. (D) 


MUS 203: The History of Country 


A study of the origins of American country 
music, beginning with the vocal and instrumental 
music of Ireland and the British Isles and 
continuing through the most contemporary 
changes in the genre. (D) 


MUS 204: Music History I ................ 3-0-3 

A study of the history of music from the end of 
the ancient world until the sixteenth century. 
Music listening is an integral part of this course. (D) 


MUS 205: Music History II............... 3-0-3 
A study of the history of music from the late 

Renaissance through the classical period. Music 

listening is an integral part of this course. (D) 


MUS 206: Music History III.............. 3-0-3 

A study of the history of music from the 
beginning of the Romantic period until the present. 
Music listening is an integral part of this course. (D) 


MUS°207:° Chorus -::¢..-2e¢:css-cee- Sete 0-3-1 
Group singing with emphasis on classical, semi - 
classical, and popular contemporary songs. (F) 
MUS 208: Chorus...............ssssseecosee 0-3-1 
Group singing with emphasis on classical, semi - 
classical, and popular contemporary songs. (W) 
MUS 209: Chorus. .......c0cde.sscecesceveees 0-3-1 
Group singing with emphasis on classical, semi- 
classical, and popular contemporary songs. (S) 


MUS 211: History of Rock Music 3-0-3 
The study of Rock music from its early 
formation through the various styles of today. The 


- course will also discuss Rock's widesweeping 


influences on American culture, economics, 
politics, and social mores and the influence of 
these factors on Rock music. (D). 


MUS 217: Applied Music 

Performance 

An intensive study in applied music per- 

formance and practice on individual instru ments. 

Private practice outside of class is required. Up to 

24 hours may be accumulated. Prerequisite: 
faculty approval. (F/W/S) 


MUS 224: Advanced Fundamentals of 
Music I 

An introduction to 20th century harmony, 
including scale materials, chords by second, thirds, 
fourths, and added note chords. Ear training 
studies in dictation, sightsinging and rhythm 
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reading are emphasized. Prerequisite: MUS 126. | 


(D) 
MUS 225: Advanced Fundamentals of 
Music Il 
A continuation of 20th century studies, 
polychords, compound and minor harmony, 


harmonic direction and dynamics. Introduction 
to instrumentation and advanced ear training are 
covered. Prerequisite: MUS 224. (D) 


MUS 226: Advanced Fundamentals of 

Music III 

A study of 20th century embellishment, key 

centers and harmonic synthesis. Introduction to 

orchestration and advanced ear training studies are 
covered. Prerequisite: MUS 225. (D) 


MUS 228: Hymnology and Worship .... 1-2-2 
A study of practical experience in singing and 
directing hymns in practice for worship settings. 
Includes a background study of origin, 
authorship, and theology of hymns. (D) 


SCeerosressvesNvese0900000 


MUS 229: Anthem Literature—Conducting 
Practical experience in singing and directing 
anthems in practice and for actual church use. (D) 


MUS 230: Choral and Instrumental 

Conducting 

A study of choral and instrumental conducting 

techniques with an emphasis on application of 

methods by the student. Areas covered include 

conducting beat patterns, dynamics, inflection, and 
score study and preparation. (D) 


Nuclear Medicine Technology | 


NMT 101: Nuclear Medicine Technology ... 


SPoeesoceoeeceseessocossesen00220R00008 


An introduction to Nuclear Medicine 


Technology designed to familiarize the entry-level 
- Student with basic nuclear medicine procedures. 


> 


The introduction incorporates basic imaging/non- 


_ imaging education with radiation protection, 


__ instrumentation, basic patient care, medical ethics, 


a ae 


? 
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_ and hospital organization. (S) 
 NMT 120: Clinical Practicum I 


0-18-6 

A course providing an introduction to practical 
experience in the hospital setting. Patient contact 
and basic nuclear medicine procedures are 
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initiated with the assistance of the supervising staff 
technologist. The first of five courses utilizing the 
clinical setting. Prerequisite: NMT 101. (SS) 


NMT 201: Principles of Nuclear Medicine 
The first of four courses designed to give the 
student a detailed study of nuclear medicine 
procedures and practices. Emphasis is placed on- 
bone marrow and cardiovascular systems. 
Included in the course is study of anatomy and 
physiology, image/non-imaging protocols, and 
pathology. Prerequisite: NMT 101. (F) 


NMT 202: Principles of Nuclear Medicine 
Ris at eerers Semeper or ery cir 3-0-3 
The second of four courses designed to give the 
student a detailed study of nuclear medicine 
procedures and practices. Emphasis is placed on 
the central nervous and endocrine — systems. 
Included in the course is study of anatomy and 
physiology, image/non-imaging protocols, and 
pathology. Prerequisite: NMT 201. (W) 


NMT 203: Principles of Nuclear Medicine 

The third of four courses designed to give the 
student a detailed study of nuclear medicine 
procedures and practices. Emphasis is placed on 
the gastrointestinal system and 
oncology/inflammatory aspects of nuclear 
medicine. Included in the course is study of 
anatomy and physiology, image/non-imaging 
protocols, and pathology. Prerequisite: NMT 202. 
(S) 


NMT 204: Principles of Nuclear Medicine 

The last of four courses designed to give the 
student a detailed study of nuclear medicine 
procedures and practices. Emphasis is placed on 
the pulmonary and urinary systems. Included in 
the course is study of anatomy and physiology, 
image-non-imaging protocols, and pathology. 
Prerequisite: NMT 203 (SS) 


NMT 210: Introduction to 
Radioimmunoassay.......... 
An introduction to the theory and principles of 
radioassay procedures. This course includes basic 
immunology, competitive radioassays, sequential 
saturation analysis, and sandwich assays. Class 
discussions include antibody production, 
radiolabeling, separation techniques, and quality 
control parameters. A brief review is included of 
the instrumentation used in radioassay. (S) 


NMT 211: Radiobiology ................... 
A study of ionization processes and interaction 
with matter. Emphasis is placed upon tissue 
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absorption and response to radiation, exposure 


level monitoring, and emergency management and — 
decontamination techniques. Other topics include — 


biological effects and benefit versus risk concepts. 

(F) 

NMT 212: Nuclear Physics 
An introduction to atomic structure, nuclear 

decay schemes, concepts of radioactive decay 


followed by a discussion on the interaction of — 


radiation with matter. Emphasis will be placed on 


systems and units of measurements, atomic 
components, methods and modes of decay and — 


the origin and nature of nuclear radiations. (S) 


NMT 213: Radiopharmacy I 
An 


introduction of radiopharmaceutical — 


methodologies and mathematical calculations. — 
Derivation and applicability of the decay equation, — 


calculation of doses, concentration, volume and 
shielding are emphasized. Students will be 


oriented to the general operation and techniques — 


of a radiopharmacy. (W) 


NMT 214: Radiopharmacy II ! 
A study of radiopharmaceuticals used in nuclear 
medicine to include their production, general 
systems, preparations, labeling information, 
methods of localization, quality control, record 
keeping, storage, and state and federal drug 
regulations. Prerequisite: NMT 213 (S) 


NMT 215: Nuclear Medicine 
Instrumentation I 

A study of basic radiation detectors, their 
application, functions and limitations. Topics 
covered include a review of radioactive decay 
process, gas-filled detector systems, scintillation 
detection systems (solid and liquid), and counting 


statistics. Instrument stability, calibration and — 


quality control is also discussed. (F) 


NMT 216: Nuclear Medicine 
Instrumentation II 
A study of instruments commonly used in 
nuclear medicine imaging. A detailed description 


of the components of rectilinear scanners and 

anger scintillation cameras is provided. Multiple 
_ crystal cameras, tomographics systems whole-body 
_ systems, and mobile cameras are also introduced. 
Prerequisite: NMT 215. (W) 


_NMT 217: Computers in Nuclear Medicine 


PETERS. Cr necestvecvesuseessss 3-2-4 


A survey of computer applications as they 
pertain to nuclear medicine. Areas of 
consideration encompass imaging and non- 
imaging date acquisition and management. 
Students will be required to develop an 
understanding of basic computer fundamentals 
and operations. (SS) 


_ NMT 220: Clinical Practicum II........ 0-24-8 
The second of five courses which enables the 
nuclear medicine student to acquire hands-on 
experience in the routine activities associated with 
nuclear medicine. Prerequisite: NMT 120 (F) 


_ NMT 221: Clinical Practicum III...... 0-24-8 
mm ihe third of five courses which enables the 
nuclear medicine student to acquire hands-on 
experience in the routine activities associated with 

‘nuclear medicine. Practical skills acquired by the 


students will be exercised. Prerequisite: NMT 220. 
(W) 


NMT 222: Clinical Practicum IV....... 0-24-8 

The fourth of five courses which enables the 
nuclear medicine student to acquire hands-on 
experience in the routine activities associated with 
nuclear medicine. Practical skills will continued to 
be exercised. Prerequisite: NMT 221. (S) 


NMT 223: Clinical Practicum V........ 0-24-8 
The last of five courses which enables the 
nuclear medicine student to acquire hands-on 
experience in the routine activities associated with 
nuclear medicine. The student should be able to 
utilize skills with little supervision from the staff 
technologist. Prerequisite: NMT 222 (SS) 


NMT 251: Seminar in Nuclear Medicine 


A combination of all lectures and clinical 
Practicum will be reviewed. Special interests of the 
students will be explored through class discussions. 
Examinations in the format used by the national 
certification agencies may be given in preparation 
for actual exams. (SS) 


3 | Nursing 


7 
i NUR 101: Fundamentals of Nursing ... 6-6-8 
a __ This is a course in basic nursing care, serving as 
the foundation of subsequent nursing courses. 
- Concepts and theories from the social and physical 
_ sciences are introduced as the student surveys the 
_ role of the nurse in prevention of illness, diagnosis 
and treatment, and rehabilitation of clients. 
_ Maslow’s Hierarchy of Needs and the Twelve Basic 
_ Needs of Person provide a basis upon which 
problems are identified. Environmental factors, the 
: dynamics of interpersonal relationships, and the 
_ client’s unique view of self are examined. Nursing 
_ principles and techniques are taught in logical, 
sequential order — progressing from simple to 
complex, from normal to abnormal, and from 


general to specific, as steps of the nursing process 
are introduced. Both on-campus laboratory and 
hospital-based practice sessions are planned to 
allow the student to develop cognitive, affective 
and psychomotor skills to meet at a beginning 
level, a variety of health related needs of 
individuals. Emphasis is placed on environmental 
factors, hygienic needs, communication skills, 
planning nursing care, recording, medical and 
surgical asepsis, and supplementary nursing 
functions. Prerequisites or corequisites: NUR 102, 
ENG 101, SPH 101, PSY 201, HEA 100, and HEA 
101. () 


NUR 102: Nutrition 

A practical study of nutrients, how they are used 
by the body, and sources and types of food 
necessary for the balanced diet. Correct nutrition 
for life stages of development is covered. Emphasis 
is on wellness by eating and exercising correctly. 
All food groups and related deficiencies are 
discussed. A study of food technology and safe 
handling of foods is included. Corequisite: NUR 
101. (F) 


NUR 103: Introduction to Pharmacology 

An introductory course emphasizing the 
accurate calculation of therapeutic drug doses 
using conversion systems. A survey of broad 
group drug classifications and nursing implications 
is discussed. Prerequisite: NUR 101 and NUR 102. 
Prerequisites or Corequisites: NUR 104 and NUR 
105. (W) 


NUR 104: Medical-Surgical Nursing I 6-0-6 

Utilizing the nursing process, basic nursing 
knowledge applicable to a medical-surgical client 
and family is studied. Emphasis is placed on 
therapeutic nursing measures for clients with 
respiratory, reproductive, cardiopulmonary, blood 
and lymph, surgical, infectious, and emergency 
conditions. Prerequisite: NUR 101 and NUR 102. 
Corequisites;: NUR 105 Prerequisites or 
Corequisites: NUR 103, PSY 210, and BIO 135 
(W) 


NUR 105: Medical Surgical Nursing I 

Medical-surgical units in area health-care 
facilities provide students the opportunity to 
demonstrate basic nursing care of clients with 
conditions studied in NUR 104. Prerequisites: NUR 
101 and NUR 102. Prerequisites or Corequisites: 
NUR 103, PSY 210 and BIO 135. Corequisite: 
NUR 104. (W) 
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NUR 106: Maternal-Newborn Nursing I 


A course designed to provide the student with — 
opportunities to acquire knowledge and 
understanding needed to render safe and effective 
nursing care to the maternity client, newborn, and — 
the family. Prerequisites: NUR 101 through NUR | 
105. Corequisite: NUR 107. Prerequisite or 
corequisites: ENG 102 and ENG 102R. (S) 


NUR 107: Maternal-Newborn Nursing I 
Lab i 

A series of basic objective centered learning 
experiences in the maternity-neonatal units of area 
hospitals to develop skills used by LPNs. 


Prerequisites: NUR 101 through NUR 105. 
Corequisite: NUR 106. (S) 
NUR 108: Child Health Nursing I....... 4-4 


A course designed to provide the student with 
opportunities to acquire the knowledge and 
understanding needed to render safe and effective 
nursing care to the child from infancy through 
adolescence and to interact appropriately and 
therapeutically with the family. Students must pass 
a pediatric pharmacology examination by the 
fourth class meeting. Prerequisites: NUR 101 
through NUR 105. Corequisite: NUR 109. 
Prerequisites or corequisites: ENG 102 and ENG 
102R. (S) 


NUR 109: Child Health Nursing I Lab 


An applications course for NUR 108 using 
selected clients in the pediatric units of area 
hospitals and in child care/child development 
centers. Experiences in the selected areas are 
planned to stress the scope of child health care at — 
different levels of wellness. Prerequisite: NUR 101 
through NUR 105. Corequisite: NUR 108. (S) 


NUR 110: Medical-Surgical 
Nursing II 

Basic nursing knowledge applicable to a 
medical-surgical individual and family is studied. 
Emphasis is placed on nursing care of individuals 


with disorders of the, gastrointestinal, endocrine, 
neurological, urinary and integumentary systems, 
and special senses. Principles related to the care of 
individuals with cancer and the dying patient and 
family are introduced. Patient teaching and 
rehabilitation are stressed as instrinsic aspects of the 


nursing process. Prerequisites: NUR 101 through . 


NUR 109. Corequisite: NUR 111. Prerequisites or 
- Corequsites: NUR 112. (SS) 


NUR 111: Medical-Surgical Nursing II 


Medical-surgical units in area health-care 
facilities provide students the opportunity to 
demonstrate basic nursing care of individuals with 
conditions studied in NUR 110. Prerequisites: 
NUR 101 through NUR 109. Corequisite: NUR 
110. Prerequisites or Corequisites: NUR 112. (SS) 


NUR 112: Seminar I........................ 2-0-2 

A study of the role and responsibilities of the 
licensed practical nurse. Emphasis is placed on 
legal/ethical issues and employment/educational 
opportunities. Prerequisites: NUR 101 through 
NUR 109. Prerequisites or corequisites: NUR 110 
and 111 (SS) 


NUR 200: Mental Health Nursing...... 6-0-6 
This course focuses on the application of the 
nursing process, effective communication 
techniques, the therapeutic use of self, and the role 
of the nurse in providing care to psychiatric clients. 
Etiological factors, symptomatology, and treatment 
modalities associated with selected disorders are 
examined. Prerequisites: all NUR 100 courses. 
_ Corequisite: NUR 201. Prerequisite or Corequisite: 
PSY 213, and BIO 108 (SS/W) 


NUR 202: Maternal-Newborn 
NUPSing tT oeeeereses ses cccece 3-0-3 
A study of maternal-newborn nursing with 
emphasis placed on deviations from the normal. 
Psychosocial implications and client teaching are 
stressed in planning and implementing nursing 
care throughout the antepartum, labor, delivery, 
postpartum, and neonatal periods. Prerequisites: 
NUR 200 and NUR 201. Corequisite: NUR 203. 
Prerequisites or corequisites: BIO 109. and 
elective. (F/S) 


NUR 203: Maternal-Newborn Nursing II 


An applications course for NUR 202 objectives 
using selected clients in  obstetrical-neonatal 
settings. When possible emphasis is placed on 
providing care to clients with more complex needs. 


Prerequisites: NUR 200 and 201. Corequisite: 
NUR 202. 
NUR 204: Child Health Nursing II ..... 3-0-3 


A study of the delivery of nursing care to 
children of all ages and their families. The 
promotion of optimum health and growth and 
development in accordance with each child's 
ability is stressed. Emphasis is placed on the child 
with more complex health problems. 
Prerequisites: NUR 200 and NUR 201. Corequisite: 
NUR 205. Prerequisites or corequisites: BIO 109 
and Elective. (F/S) 


NUR 205: Child Health Nursing II 


An applications course for NUR 204 objectives 
using selected clients in the pediatric setting. When 
possible, emphasis is placed on providing care to 
clients with more complex need. Prerequisites: 


' NUR 201: Mental Health Nursing 
# NUR 200 and 201. Corequisites: NUR 204. 


NUR 206: Medical-Surgical 
Nursing III................c06- 6-0-6 
The study of the most common medical and 
surgical problems found in adults in the acute care 
setting. Emphasis is on the study of the etiology, 
diagnosis, treatment and nursing care for specific 


An applications course for NUR 200 objectives 
using selected clients in psychiatric units of area 
; hospitals. Prerequisites: all NUR 100 courses. 
~ Corequisite: NUR 200. 
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disease entities in the areas of gerontology, 


oncology, genitourinary, and neurology. Care of 
the surgical client, the study of acid/base and 
fluid/electrolyte imbalances and cardiopulmonary 
arrest are also emphasized. Communication and 
health care teaching of families and significant 
others is also stressed. Prerequisites: NUR 200 
through 205. Corequisites: NUR 207. 
Prerequisites or corequisites: Humanities/Fine Arts 
Elective. (W/SS) 


NUR 207: Medical-Surgical Nursing III 

Medical-surgical units of area hospitals are used 
to assist the student in development of the skills 
needed to demonstrate the knowledge learned in 
NUR 206. Prerequisites: NUR 200 through 205. 
Corequisite: NUR 206. (W/SS) 


NUR 208: Medical-Surgical 
Nursing IV 

The study of the most common medical and 
surgical problems found in adults in acute care 
setting. Emphasis is on the study of the etiology, 
diagnosis, treatment and nursing care for specific 
disease entities in the areas of diabetes, cardiology, 
hematology, respiratory, endocrine, dermatology, 
gastroenterology, hepatology, and gynecology. 
Special emphasis is given to advanced nursing 


skills required for intensive nursing care of critical — 


clients. Rehabilitative and adaptive processes are 


also emphasized during the student's course of © 


study. Prerequisites: NUR 200 through 207. 
Corequisites: NUR 209 Prerequisites or 
corequisites: NUR 210. (F/S) 


NUR 209: Medical-Surgical Nursing IV 
Lab 

Medical surgical units of area hospitals are used 

to assist the student in the devel op ment of the skills 
needed to demonstrate the knowledge learned in 
NUR 208. Emphasis is on planning and 
implementing nursing care for clients in all age 
groups and in a variety of situations. The student, 


SOHCSCSCEHSLHO OHSS EEHSSHSEHSEEOY 


under direct supervision of the instructor, is given — 


the opportunity to plan, direct, and evaluate total 
client care for groups and or individuals. 
Prerequisites: NUR 200-207. Corequisites: NUR 


208. Prerequisites or corequisites: NUR 210. (F/S) — 


NUR 210: Seminar Il 

A study of the role and responsibilities of the 
registered nurse. 
legal/ethical issues, employment and educational 
Opportunities, leadership, and management skills. 
Prerequisites: NUR 200 through 207. 
Prerequisites or Corequisites: NUR 208 and 209. 
(F/S) 


Seoeeeeeeoereooseesseses 


Emphasis is placed on ~ 


Loe os iO rtentation: hannte aie aa 


ORI 101: Orientation to College........ 1-0-1 
A course that acquaints the student with the 
college and its resources and provides an 
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introduction to study skills and techniques. 
(F/W/S/SS) 
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; | Occupational Therapy Assistant | 


_ OTA 102: Occupational Therapy 


An introduction to the art and science of oc- 


cupational therapy. Emphasis will be placed on | 


identification of roles and respon sibilities of the 
COTA, standards of practice, socio-cultural 
influences affecting occupational therapy, 
accountability and ethics, and medical terminology 
with Level I field work experiences to be 
incorporated into lab sessions. (F) 


OTA 103: Occupational Therapy 
DRCUIA TL se. .ssse ove sbcsescottoen 2-2-3 
A course emphasizing the value of activities in 
life and in occupational therapy. Concepts of 
activity analysis will be introduced. Corequisite: 
OTA 102. (f). 


OTA 104: Occupational Therapy 
TMLBOEY BLL sss,.ccc50sc0cevtetee 3-2-4 
A study and analysis of developmental theory as 
it applies to daily life tasks and activities. Concepts 
of activity analysis, adaptation, and role mastery will 
be reviewed in conjunction with normal growth 
and development. Appropriate screening instru- 
_ ments for each developmental level will be utilized 
% during fieldwork. Prerequisites: OTA 102 and 

_ PSY 210. (W) 


; OTA 105: Occupational Therapy Theory III 


___ Acourse emphasizing the occupational therapy 
treatment process. Basic principles of screening, 
program planning, and implementation of 
2 programs for clients with physical disabilities will be 
q Stressed. Programs for prevention and remediation 
of health disorders will be developed and ana - 
& lyzed from actual field experience case studies. 
- Professional skills of information gathering, goal 

“setting, and selection and planning use of 
~ occupational therapy techniques will be mastered 


ete 
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by the student. Prerequisites: OTA 104 and BIO 
105. (S) 


OTA 106: Occupational Therapy 
Media) Iliac Sick ees 2-2-3 
A course devoted to the development of skills in 
basic sewing, weaving, and needlecrafts. The use 
and adaptation of these activities in therapeutic 
programs will be integrated with the learning of 
skills. Fabrication of adaptive equipment will be 
introduced. Prerequisite: OTA 103. (S) 


OTA 107: Medical Conditions............ 3-0-3 

This is a study of disabling conditions 
commonly encountered in occupational therapy. 
Included are causes, symptoms, prognosis, and 
treatment methods of physical con ditions. 
Prerequisite: BIO 105. (S) 


OTA 108: Major Crafts and Their 
Application..................60. 2-2-3 
A course devoted to the development of skills in 
major crafts including woodworking, ceramics, 
and leatherwork. The use of and adaptation of 
these activities in therapeutic programs will be 
integrated with the learning of skills. Care and 
maintenance of equipment and materials will be 
emphasized.. Prerequisite: OTA 106. (F) 


OTA 109: Occupational Therapy Technology 
Applications ................... 1-2-2 
This course will introduce applications of 
modern technology to occupational therapy 
evaluation and treatment. Included in labs and 
lectures are alternative access systems available to 
handicapped individuals, as well as clinical 
applications of technology and fabrication of 
devices. Prerequisites: OTA 105 and 108, PED 
212. (W) 


OTA 201: The Mature Years—Gerontology 


A course focusing on the latter half of the life 
span including concepts of the aging process, 


retirement, and physical, emotional, and social 
adjustment. Emphasis will be on activity 
programming for geriatric citizens living in various 
environments. Field experiences will include 
visiting and participating in geriatric programs. 
Students who successfully complete the course will 
be eligible for certification by the state as an Activity 
Coordinator. 


OTA 202: Occupational Therapy IV..... 3-3-4 
The occupational therapy treatment process for 
clients with psychosocial disorders will be stressed. 
Programs for prevention and remediation of 
psychiatric disorders will be developed and 
analyzed from case studies. Professional skills of 
information gathering, goal setting, and selection 
and planning use of occupational therapy 
techniques will be mastered by the student during 
Level I fieldwork. Prerequisite: OTA 105. (F) 


OTA 203: Occupational Therapy V...... 

This course is designed to provide the student 
with basic information on the contribution of the 
OTA to program administration and support. 


Current issues in occupational therapy will be 
explored. Prerequisite: OTA 202. (W) 


OTA 204: Occupational Therapy . 


Fieldwork II................. 
The first of two full time (40 hours a week) 
fieldwork rotations in a clinical site. Emphasis will 
be on the application of academically acquired 
bodies of knowledge. Under the supervision of a 
registered occupational therapist, the student will 
be provided with in-depth experiences in and re - 
sponsibility for delivery of services to 
clients/patients leading to the performance level 
expected of an entry-level occupational therapy 
assistant. Prerequisites: All OTA courses. (S) 


OTA 205: Occupational Therapy 
Fieldwork II...............+. 
The second of two full time fieldwork rotations 
in a clinical site. This rotation is similar to OTA 204 
except the student works with clients with different 
disabilities. Prerequisites: All OTA courses. (S) 


| Philosophy 


PHI 201: Introduction to Philosophy .. 3-0-3 

A study of various alternative philosophies 
concerning the nature of truth, ethics, happiness, 
society, and religion. Emphasis is placed on the 
insights of the great philosophers, as well as on 
assisting the student to develop a personal 
philosophy of living. (F/W/S/SS) 


Photography 


PHO 101: Basic Photography............. 
A study of fundamental photographic 
equipment and materials. Both still and movie 
camera principles are studied in relation to the 
field of design and visual communications. (D) 
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PHI 202: Logic 

An introductory study of the principles and 
problems of reasoning, analysis, and evaluation of 
arguments in philosophical, legal, and political 
issues. (D) 


eoececosseossescvevesseseoees0e0es 


PHO 201: Advanced Photography 


A course in advanced photographic techniques — 


and materials. Participation in studio lighting, 


copying, and photography of various objects of | 


artificial light permit a wider use of photography in 
visual communications. Prerequisite: PHO 101 or 
demonstrated skill. (D) 


Bi 
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PED 101: Physical Activities for 
RUIOLGM 7 tos siiessosccssseces 2-2-3 
A recreation course based on games for 


| 


student will explore activities and materials for 
promoting the physical develop ment of young 
children. Special emphasis will be placed on body 
_ movements, exercise, and dance. Various 
instructional techniques used in music, drama, and 
_ physical education will be emphasized. (D) 


PED 110: Archery........sccsecseseeseeseees 0-2-1 
A course designed to teach the student the 
fundamentals, skills, history, and rules. Special 
emphasis is on safety practices, etiquette, and value 
carry over into a useful leisure time activity. (F) 


_ PED 111: Badminton....................... 0-2-1 
A course which deals with beginning skills in the 
basic strokes and a general knowledge of the 
history, rules, and strategy of the game. (W) 


MeEED 112: Bowling...................s0s000 0-2-1 

A study of the fundamentals of ball selection, 

grips, stance, and delivery along with rules, history, 

‘ and scoring. Special emphasis is placed on spot 
; bowling. (W) 


a 


___ Acourse designed for teaching the grips, stance, 
and use of various clubs, along with history and 
f 


PED 114: Physical Fitness................ 0-3-1 
An introduction to physical activity with 
emphasis being placed on the cardiovascular 
_ system, strength, and efficiency in executing basic 
skills which may arise in play and daily living. 
(F/W/S/SS) 


PED 115: Tennis ..................--..-0000- 0-3-1 
An elementary course in the history, rules, and 
‘regulations. Emphasis is placed on the 


children beginning with the preschool child. The . 


F Physical Education | 


fundamentals of the game with prime con- 
sideration given to strokes and footwork. (F/S/SS) 


PED 116: Beginning Skiing............... 0-3-1 

This is a course designed for the beginning level 
skier. The fundamental skills of skiing will be 
stressed along with proper use of equipment and 
safety. (W) 


PED 117: Beginning Swimming.......... 0-2-1 

A course designed for the non-swimmer. 
Includes basic strokes and water safety based upon 
American Red Cross programs of instruction. 
(S/SS) 


PED 118: Aerobic Dance................... 0-3-1 

A physical fitness program which offers 
complete body conditioning. Dance patterns with 
unique musical arrangements are utilized to 
promote toning and strengthening of muscles and 
cardiovascular fitness. (D) 


PED 119: Tumbling and Gymnastics.... 0-2-1 

A course dealing with the beginning of 
tumbling, stunts, and gymnastics. Special emphasis 
is placed on the safety of these activities and correct 
body balance and form.(W) 


PED 125: Basic Backpacking ............ 0-2-1 
A course designed to introduce the student to 
the sport of backpacking (D) 


PED 130: Basketball.....................00 0-2-1 

A course designed to study the rules, strategy, 
and history, as well as the fundamental skills of 
beginning basketball. (W) 


PEDMES 2: 2SOCCOn Rs. Becta twats eieeeee ots 0-2-1 
A course covering the fundamental skills, 

history, rules, and strategy with emphasis placed on 

practice and execution of activity skills. (F) 


PEDM1 5521 SOMALI oye csecsccsssscssecs 0-2-1 
The study of history, rules, skills, and strategy 
with emphasis on defensive play by positions. (S) 


PED 134: Volleyball...................0000 0-3-1 

A course designed to include the fundamental 
skills, history, rules, and strategy of the game with 
special emphasis on carry-over value of activity. 


(W) 


PED 135: Canoeing ..................0ee000+ 0-3-1 

A course including lectures and laboratory 
practices in the basic skills of lake and river 
canoeing. All basic strokes and fundamentals of 
canoe safety and rescue are emphasized. It is 
recommended that students be able to swim before 
registering for this course. (F/S/SS) 


PED 136: River Canoeing................. 0-3-1 

The course is designed to teach the termi- 
nology, techniques, and skills for whitewater 
canoeing. Trips will be scheduled on local rivers. 
Prerequisite: PED 135. 


PED 138: Intermediate Volleyball ..... 0-3-1 
A course designed to further develop the fun- 
damental skills of volleyball. Special emphasis is 
placed on the execution of skills, and defensive 
and offensive patterns of play. Prerequisite: PED 
134. 


PED 141: Horseback Riding.............. 0-2-1 
A course designed to acquaint students with the 
western style of riding, equipment, handling of 
horses, the aids, mounting, trail riding, and care of 
the horse. Emphasis is placed on the development 
of equestrian skills, safety, coordinated horse-rider 
balance, and proper care of horses. (F/S/SS) 


PED 142: Advanced Horseback 


A course designed to give the rider a more 
intense experience riding horses in a variety of 
specialized situations and to further acquaint the 
student with horses' behavior, equipment, the aids, 
and care of the horse. Emphasis is placed on the 
development of skills in jumping, rodeo games, 
and trail riding. Prerequisite: PED 141 or 
demonstrated skill. (S/SS) 
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PED 145: Weight Training ................ 0-3-1 
This course is designed to introduce the student 
to the basic techniques and physiological — 
principles of weight lifting. A variety of machines 
and equipment will be utilized in the class. (D) 


PED 148: Racquetball...................+0. 0-2-1 

A course designed to teach the fundamental — 
skills, rules, history, and strategy of racquetball with 
emphasis placed on practice and_ skill 
development. (D) 


PED 150: Wellness ................csceeceees 1-3-2 

A course designed to explore health and fitness 
from the whole person perspective. Special 
emphasis will be placed on assessing physical 
condition and designing an individual program. 
(W/D) 


PED 151: Modern Dance .................. 0-2-1 

A course designed to develop and improve 
fundamental skills in dance movements and 
techniques and to encourage appreciation of 
dance as an art form and medium of education. 


(W) 


PED 152: Folk and Square Dance ...... 0-2-1 

A course in the development and successful 
performance of dance skills in regional American 
folk dances. (W) 


PED 154: Beginning Social Dance...... 0-2-1 

A course designed to provide students with the 
basic fundamentals of popular dancing. Provides 
the students with information which will help them 
enhance their social life and give them an 
appreciation for dancing. (F/W/S/SS) 


PED 155: Advanced Social Dance....... 0-2-1 
A course designed to provide students with | 
advanced fundamentals of popular dancing. All 
instruction is directed toward students’ abilities to _ 
perform the movements with expertise. Stress is put 
on rhythm, appearance, and routine sequence. 
Prerequisite: PED 154 or approval of instructor. 
(F/W/S/SS) 


PED 156: Aerobic Dance II............... 0-3-1 

An advanced physical fitness program which 

contains both an aerobic section and muscle 

toning/shaping segment. The program features a 

_ variety of popular dance steps and songs providing 
a vigorous and challenging workout. (D) 


PED 157: Advanced Physical Fitness... 0-3-1 

An advanced exercise program featuring 
calisthenics, weight training and walking and/or 
jogging programs. A progressively more 
challenging program designed for total body 
development emphasizing flexibility, muscle 
strength-endurance, and cardiorespiratory fitness. 


(D) 


PED 158: Bicycling .................ceceeeeee 0-3-1 

A course designed to teach the fundamental 
skills of bicycling. Special emphasis is placed on 
physical conditioning, equipment awareness and 
maintenance, safety practices, and pedaling 
techniques. The course will incorporate day and 
overnight trips. (D) 


PED 159: Self-Defense...................+. 0-3-1 
A course designed to incorporate various 
techniques of unarmed self-defense. Special 
emphasis is placed on conditioning, safety, and 
defense techniques against attack situations. (D) 


PED 160: Individual Activity ............. 0-2-1 

A course providing specialized activities 
approved by the physical education and 
recreation department for a particular student. (D) 


PED 170: Beginning Ballet ............... 0-2-1 
An introductory course in classical ballet. (D) 
PED 174: Jazz Dance ...........ccscceesees 0-2-1 


q _ An introductory course in jazz dance. (D) 


_ PED 180: Personal and Community 

'» Healthier Nese 3-0-3 
A course designed to develop an awareness of 

t the personal, community, and worldwide 

- importance of health. Special emphasis is placed 


Me 


on the physical, mental, and emotional aspects of 


; 
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the human body. Health problems, their causes, 
and prevention are also stressed. (D) 


PED 185: First Aid and CPR.............. 3-2-4 

A course presenting the skills, techniques, and 
knowledge needed to have a safe environment. 
Adequate class time is reserved for practical 
demonstrations of first aid safety. Students are 
provided the opportunity to obtain the standard 
first aid certificate. This course may not be used as 
a substitute for re quired P. E. activity courses. (W) 


PED 200: Intermediate Tennis .......... 0-3-1 

A course designed to develop a higher level of 
neuromuscular skill, coordination, balance, 
endurance, and tennis strategy. (D) 


PED 201: Introduction to Physical 
Education..............0sceseese 3-0-3 
An introductory course to acquaint the student 
with the principles and philosophy of physical 
education. Special emphasis is placed on the 
sociological, physiological, and psychological 
objectives of physical education and the 
professional preparation essential to become a 
physical educator. (F) 


PED 212: Kinesiology ..................006+ 3-2-4 

A study of human movement with practi cal 
application of biomechanical principles. It 
includes specialized study of the human 
musculoskeletal and nervous _ systems. 
Prerequisite: BIO 108. (F) 


PED 213: Advanced Golf................... 0-3-1 

A course designed to further develop the skills 
learned in beginning golf. The majority of class 
time is spent at a local golf course. Prerequisite: 
PED 113 or approval of instructor. (F/S/SS) 


PED 215: Advanced Tennis................ 0-2-1 

A course designed to develop the skills learned 
in PED 115 with special emphasis on singles and 
doubles strategy and tournament play within the 
class. Prerequisite: PED 115 or approval of 
instructor. (F/S/SS) 


PED 216: Advancing Skiing............... 0-3-1 

A course designed for advanced students to 
perfect skills in the following areas: slalom, down- 
hill racing, turns, and jumps, with emphasis on 
control and safety. Prerequisite: PED 116 or 
approval of instructor. (W) 


PED 217: Sports Officiating.............. 3-2-4 
A study of rules and proper mechanics in 
officiating team sports. (S) 


PED 218: Water Sports 23ers... cae 2-2-3 
A course intended to develop an under standing 
of the values, objectives, and skills involved in a 
swimming and water sports program. Particular 
attention is given to swimming and water activities 
for children, adults, and the handicapped. The 
organizational and administrative aspects of a 

swimming program, teaching progressions and 
methods, and water games are included. Students 
are afforded the opportunity to obtain a senior life 
saving certificate. (S) 


Physical Science 


PHS 101: Man and His Physical 
Environment.................+. 3-2-4 
An integrated perspective of the physical 
sciences with study of selected topics such as 
systems of measurement, the expanding universe, 
structure of earth, kinetic molecular theory of 
matter, energy (types, transformations, utilization), 
properties of elements and compounds, and 
structure and utilization of atoms. Covers the role 


of science in the development of civilization. 
(F/SS) 


PHS 102: Man and His Physical 
Environment.................+. 3-2-4 
A continuation of PHS 101. Prerequisite: PHS 
101. (W/SS) | 


PHS 103: Man and His Physical 
Environment...............6++- 3-2-4 
A continuation of PHS 102. Prerequisite: PHS 
102. (S/SS) 


RT 


PHY 101: Technical Physics 1............ 3-2-4 
The first course of a three-quarter sequence in 
the fundamentals of physics. The primary topic is 
classical mechanics. This sequence is not 
recommended for college transfer students. (F) 


PHY 102: Technical Physics II........... 3-2-4 

A continuation of PHY 101 Topics include 
thermodynamics and electricity. Prerequisite: PHY 
101. (W) 


PHY 103: Technical Physics Ill ......... 3-2-4 


A continuation of PHY 102. Topics include 
acoustics, optics, and nuclear physics. 


Prerequisite: PHY 102. (S) 
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PHY 106: Applied Mechanics-—Statistics5-0-5 

A course in the application of physics to 
mechanical structures. Topics include resolution 
and composition of forces, and equilibrium of 
force systems. Prerequisites: MAT 103T and PHY 
102T. (S) 


PHY 107: Radiologic Physics ............. 2-2-3 
A course in the fundamentals of electricity, x-ray 
physics, and radiation physics. Prerequisites: MAT 
120. (W) 
PHY 211: General Physics I.............- 3-2-4 
The first course of a three-quarter calculus- I 
based introductory physics sequence. This | 
sequence is intended for students entering 
mathematics, science, and engineering curricula, 


a 


oes 


The primary topic is classical mechanics. 
Prerequisite: MAT 124. (F) 


PHY 212: General Physics II 
A continuation of PHY 211. Topics include 


thermodynamics, electricity, and magnetism. 


Prerequisite: PHY 211. (W) 


PHY 213: General Physics III 
A continuation of PHY 212 including light, 
optics, nuclear physics, and modern physics. 
Prerequisite: PHY 212. (S) 
PHY 1101: Applied Science 
An introduction to physical principles and their 
application in the automobile industry. Topics in 
this course include measurement, basic properties 
of solids, liquids, and gases; and electrical 
problems. Prerequisite: MAT 1101. (W) 


eeeeseccece 


_ PHY 1101A: Automotive Applied 


i 


Science 


PLU 101: Basic Plumbing and 
Pipefitting 

A study of basic plumbing procedures to in- 
clude measuring and threading pipe, installing 
various fittings and joints, designing simple supply 
and drain systems, and similar projects. Emphasis 


Seeeeseeoseseeeececvece 


An introduction to physical principles and their 
application in the automobile industry. Topics in 
this course include measurement; basic properties 
of solids, liquids, and gases; and electrical 
principles. Prerequisite: MAT 1101. (W) 

PHY 1102: Applied Science 

The second in a series of two courses of ap plied 
physical principles. Topics include heat and 
thermometry, and principles of force, motion, 


work, energy, and power. Prerequisite: PHY 

1101. (S) 

PHY 1110: Applied Science for Plumbers 
and Welders.................. 2-2-3 


This course is designed to instruct the student in 
basic scientific principles which relate to the 
plumbing/welding industry. Topics to be studied 
include measurement, properties of solids and 
gases, and basic electricity. (S) 


| Plumbing and Pipefitting 


will be given to practical procedures and use of 
industrial type projects using commercial tools and 
equipment. Flow characteristics of various com - 
mercial products will be studied and material 
requirements for these products will be 
emphasized. (SS) 


| Political Science 


+ 
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POL 201: American Federal 
Government 
A study of the structure and function of the 


national government with emphasis on current 


‘ political affairs. (W) 


A study of the state and local government, state - 
federal interrelationships, and the functions and 
prerogatives of the branches. Includes problems 
of administration, legal procedures, law 
enforcement, police power, taxation, revenues, 
and appropriations. Special attention is given to 
North Carolina. (F) 
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gesaencpsabs 1-2-2 
A course dealing with a person's socialization 
rocess and his/her relationship to others. 
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Contains an examination of one's personality 
development and his/her occupa tional/career 
interest. Relationships with customers and business 


associates may be emphasized for vocational 
programs. (D) 


PSY 106: Interpersonal Skills........... 

A course providing an opportunity for the 
learner to acquire self-management skills and to 
increase his/her level of competence in interactions 
with others. Specific areas covered are 
communications, conflicts, cooperation, use of 
social power, and the application of social learning 


principles. (F/W/S/SS) 


PSY 201: General Psychology 

A survey of psychology as the science of 
behavior including theories and application of 
learning, physiology, sensation and perception, 
personality theories, psychopathology, and 
scientific methods. (F/W/S/SS) 


PSY 202: General Psychology 
A continuation and expansion of PSY 201 to 
include group behavior, motivation, and emotion, 
psychological testing, intelligence, development, 
and psychotherapy Prerequisite: PSY 201. (D) 


PSY 203: Psychology of Adolescence .. 3-0-3 

An overview of social-psychological conditions 
of adolescence in the Western world. General areas 
covered are description of adolescence, formative 
influences, behavior settings, and problem areas. 


(D) 


PSY 204: Child Behavior .................. 

An application of social learning theory to child 
behavior with emphasis on the acquisition, 
retention, and extinction of behaviors through pre- 
adolescence. (S) 


PSY 205: Personality and 
Adjustment................0066 
The study of the whole person which permits 
the learner to review the varied psycho-social 
factors that influence personality development and 
maintenance while, at the same time, being given 
the opportunity to experience personal growth 
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and increased awareness of his/her personal-social 
life. (D) 


PSY 208: Psychology of Dreams 

A study of the major psychological ap proaches 
to the interpretation of dreams. Includes an 
overview of historical and cultural contexts of 
dream interpretation, the physiology of sleep and 
dreams, as well as the Freudian, Gestalt, and 
Jungian approaches to dreams and their meaning. 


(D) 
PSY 210: Human Growth and Development 


eeecseeeon 
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A presentation of the interaction of matu rational 
and environmental factors in the development of 
the individual from conception to death; i.e., pre - 
natal and birthing influences; physical, cognitive, 
and social development; adulthood and aging 
processes. Prerequisite: PSY 201. (F/W/S/SS) 


PSY 213: Abnormal Psychology 

An introduction to abnormal behavior— 
behavior that is detrimental to one's health, growth, 
or human function. Particular attention is given to 
personal-so cial interaction. Prerequisite: PSY 210. 


PSY 215: Introduction to Exceptional 
Individuals 

A course designed to introduce the student to 
the exceptional or abnormal person. It is the 
purpose of this course to develop a general 
knowledge of different handicapping conditions, 


their causes, and limitations caused by the 
disability. Prerequisite: PSY 201. (W) 


PSY 1101: Human Relations.............. 
The goal of this course is to help those in 
industry to achieve and maintain better employee 


effectiveness and productivity through the use of ; 


improved human relations. 
encompasses 
relationships, and career training. (D) 


improved self-awareness, | 


General topic 


| 
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Physical Therapist Assistant 


PTH 201: Introduction to Physical 


Historical background, philosophy, and 
professional ethics of physical therapy; in- 
terprofessional relationships between members of 
the health care team; professional and legal 
implications of formal educational programs; 
concepts of health disease, principles of aseptic 
care, patient handling, body mechanics, taking 
vital signs, and patient preparation for treatment. 
Students in this course have the opportunity to 
work in laboratory situations. Prerequisite: 
Instructor consent. (SS) 


PTH 202: Physical Therapy 
Procedures | ................+. 3-4-5 
Physical and physiological principles and 
techniques of selected physical therapy treatment 
methods: application of hot packs and cold 
packs, selected hydrotherapy measures, 
application of ultrasound, and massage techniques 
for the total body. Students in this course have the 
Opportunity to work in laboratory situations. 

Prerequisite: PTH 201. (F) 


PTH 204: Physical Therapy 
Procedures II................. 3-4-5 
Physical and physiological principles of selected 
neuromuscular stimulating currents, to include; 
low and high volt currents, interferential currents, 
3 transantaneous nerve stimulating currents, and 


iontophoresis. Students in this course have the 


Broeaty to work in laboratory situations. 


Be iste: PTH 202. (W) 
PTH 206: Functional Anatomy ........... 2-4-4 


measurement of joint motion with use of a go- 
niometer. Prerequisite: Instructor consent. (SS) 


PTH 208: Therapeutic Exercises........ 3-4-5 

Introduction to basic principles of therapeutic 
exercises; techniques of manual joint range of 
motion, manual resistive and assistive exercise; and 
resistive exercise equipment. Thorough review of 


. joint structure, muscle attachments. nerve 


innervations, and muscle actions. Students in this 
course have the opportunity to work in laboratory 
situations. Prerequisites: PTH 206. (W) 


PTH 209: Functional Activities........... 2-44 

Introduction to basic principles of functional 
activity training, ambulation training, activities of 
daily living, and uses of orthotics and prosthetics. 
Students in this course have the opportunity to 
work in laboratory situations. Prerequisites: PTH 
206. (W) 


PTH 210: Physical Therapy Procedures III 


Physical and physiological principles and 
techniques of selected neurologic rehabilitation 
methods for pediatric, adult and geriatric 
populations. Students in this course have the 
Opportunity to work in laboratory situations. 
Prerequisite: PTH 208. (W) 


PTH 212: Pathology - Physiology for the 


This course is designed to present a survey of 
basic pathology with emphasis on conditions most 
frequently seen and treated in physical therapy. 
Topics include basic systems of the body, the 
causes of disease or trauma, signs and symptoms, 
indicated treatment, possible outcomes of 
conditions, and pharmacology as it relates to 
conditions treated in physical therapy. Upon 
completion students will be able to categorize 


illness and disease, understand basic pathology, 
identify organ or body systems involved and 
explain repair processes. Prerequisite: Instructor 
consent (SS) 


PTH 214: Physical Therapy 
Procedures IV 
Physical and physiological principles and 
techniques of selected physical therapy treatment 
method; pulmonary care, wound care, intermittent 
vascular compression, traction as well as other 
areas of specialty treatment related to physical 
therapy. Student in this course have the 
opportunity to work in laboratory situations. 
Prerequisite: PTH 202. (W) 


PTH 216: Adjustment to Disease Processes 

This course is a study of basic concepts of in- 
terpersonal relationship between the health care 
worker and patients; psychological adjustment of 
both patient and worker is explored. Prerequisite: 
Instructor consent. (SS) 


PTH 218: Seminar in Physical Therapy 3-0-3 
A one-quarter course paralleling clinicals I, I, 
and IV. Students present case studies and progress 
notes on patients treated in their clinicals 
assignments. The rationale for a specific treatment 
in view of a given diagnosis is discussed in depth. 
Relevant topics to the profession of physical 
therapy are also presented and discussed. 
Prerequisite: PTH 212, PTH 216, PTH 219 (S). 


Radiography 


RDT 109: Clinical I 

A clinical course providing practical ex perience 
in the hospital by including an orientation to the 
hospital, basic patient care, transportation, 
radiation protection procedures, and professional 
ethics. The student will become competent in 
radiographic examination of the chest, abdomen, 
and upper extremities. The student will also have 
the opportunity to review radiographic anatomy 
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PTH 219: Clinical Education I 

A course providing clinical practice under 
supervision in direct patient car service. The skills 
to be emphasized relate to general patient 
preparation, positioning, transferring, massage and 
thermal form of physical therapy intervention. as 
well as basic concepts of functional activity training 
and therapeutic exercise. Prerequisites: PTH 201, 
202, 206, 208, 209; 212, and 216. (F) 


PTH 220: Clinical Education II 0-39-13 

A course providing clinical practice under 
supervision in direct patient care service. The skills 
emphasized relate to general hospital care, 


rehabilitation services to adult and/or pediatric. 


populations, and a specialty service. Prerequisites: 
PTH 204, 210, 214, and 219. 


PTH 221: Clinical Education III 0-12-4 

A course providing clinical practice under 
supervision in direct patient care service. The skills 
to be emphasized relate to the material learned in 
the spring quarter. Prerequisites: PTH 214, and 
216. 


PTH 221: Clinical Education IV 


0-18-6 


A course providing clinical practice under 


supervision in direct patient care service. The skills 
to be emphasized relate to those areas of need and 
interest as determined by the student and clinical 
coordinator. Prerequisites: PTH 214, and 221. 


by critiquing radiographs. Prerequisites: HEA 
100, 103, PSY 201 and ENG 101.. (F) | 
RDT 110: Introduction to Radiologic «= 

Technology..............see90 3-0-3 


A course providing an introduction to the fields 
of radiological technology. Includes instruction 


on the historical development of radiologic 


technology, professional organizations, programs 


_ guidelines, radiation protection, shielding, and the 
_ parts and functions of a radiographic systems. (F) 
RDT 111: Radiographic 
{ Procedures I 
A study in radiographic anatomy and proper 


positioning of the chest, abdomen, upper 


extremity, shoulder girdle, lower extremity, and 
pelvis. This course also provides an opportunity 
for the student to gain practical experience by 
stimulation through lab assignments. Prerequisite: 
BIO 105. (F) 


RDT 112: Basic Patient Care 
A study of the basic principles of patient care 
including the patient's emotional and physical 
needs, patient care and transfer procedures, vital 
signs, medical asepsis, and isolation procedures. 
() 
RDT 113: Radiographic 
Procedures II 
A study in radiographic anatomy and proper 
| positioning of the cranium, facial bones, mandible, 
‘sinuses, complete spine, bony thorax, and 
mammary gland. This course also provides an 
Opportunity for the student to gain practical 
“experience by simulation through lab assignments. 
Prerequisite: RDT 111. W) 


RDT 114: Clinical II...................... 
A course proving practical experience in the 

hospital by including the processing of 

radiographs, utilizing principles of expo sure, 
Critiquing radiographs, identifying and 
_ manipulating equipment, and demonstrating good 
- patient care, professional ethics, and protection 
methods. The student will become competent in 
i radiographic examinations of the shoulder girdle, 
lower extremity, pelvis, and basic skull routines. 
_ Prerequisites: RDT 109, 110, 111, and 112. (W) 


ROT 115: Introduction to Principles of 
a Exposure 1-2-2 
An introduction to the basic principles 


necessary for formulating radiographic expo sures. 
* 
i 
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Includes instruction in the characteristics of 
radiation, image receptors, cassettes and screens, 
image formation, and film storage and handling. 
Prerequisite: MAT 120. (W) 


RDT 116: Radiation Physics and 
Equipment 

A study in radiographic positioning, basic care 
procedures and precautions, technical factors and 
structures shown for the immobile trauma patient's 
cranium, facial bones, vertebral column, pelvis, 
lower extremity, shoulder, and upper extremity. 
This course also provides a study in radiographic 


anatomy, positioning, patient care, contrast media, 
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room prep, and technical considerations for 
radiography of the esophagus, stomach, and small 
and large bowel. Prerequisite: RDT 113. (W) 


RDT 117: Radiographic 
Procedures III 
A study in radiographic positioning, basic care 


procedures and precautions, technical factors and 
structures shown for the immobile trauma patient’s 
cranium, facial bones, vertebral column, pelvis, 
lower extremity, shoulder, and upper extremity. 
This course also provides a study in radiographic 
anatomy, positioning patient care, contrast media, 
room prep and technical considerations for 
radiography of the esophagus, stomach, and small 
and large bowel. Prerequisite: RDT 113. (S) 


RDT 118: Radiographic Evaluation .... 1-2-2 

A study of the formation and evaluation of a 
quality radiograph including the characteristics of 
image formation, radiographic artifacts, density 
contrast, detail, and distortion. Prerequisites: RDT 
115 and RDT 110. (S) 


RDT 119: Clinical Il 

A course providing practical hospital 
experience, especially in the areas of fluoroscopic, 
mobile, and surgical radiography. The student will 
have the opportunity to improve patient care; learn 
radiation protection and exposure skills; become 
competent in radiographic examinations of the 
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skull and vertebral column; and critique 
radiographs. Prerequisite: RDT 114. (S) 


RDT 120: Principles of Exposure I..... 1-2-2 

A study of the factors affecting radiographic 
exposure including filtration, beam restrictors, 
grids, and sensitormetry. Prerequisites: RDT 115. 


(S) 


RDT 207: Imaging Modalities........... 1-2-2 
An introduction to the basic terminology, 
theory, and clinical application of imaging 
modalities other than conventional radiography. 
Includes a presentation and clinical site visit on 
nuclear medicine, xeroradiography, diagnostic 
ultrasound, computed tomography, and magnetic 
resonance imaging. Prerequisite: ENG 104. (SS) 


RDT 208: Clinical IV.................... 0-30-10 

A course providing practical hospital experience 
in emergency radiographic procedures by 
requiring the student to experience clinical 
assignments other than first-shift weekdays. Special 
emphasis is placed on radiography of the 
immobile trauma patient. Prerequisites: RDT 
1167RDT 118, and RDT 119. (SS) 


RDT 209: Clinical V.................sc0000 0-27-9 

This is the first second-level clinical course 
providing practical hospital experience with a 
continuation of practicing proper patient care, 
protection, positioning, professionalism, 
processing, and exposure principles. Special 
emphasis is placed on pathology and becoming 
competent in radiographic examinations of the 
gastrointestinal and genitourinary systems. 
Includes a rotation in special procedures, nuclear 
medicine, and radiation therapy. Prerequisites: 
RDT 207 and RDT 208. (F) 


RDT 210: Principles of Exposure II ... 1-2-2 

A study of the factors affecting radiographic 
exposure and exposure techniques. Includes 
instruction on conversion factors, technique 
charts, and fluoroscopes. Prerequisite: RDT 210. 


(F) 
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RDT 211: Radiographic 
Procedures IV................. 3-0-3 
A study of radiographic anatomy, positioning, 
and demonstration of structures of the 
genitourinary system. Includes instruction on 
radiographic room, patient, and contrast medical 
preparation. Prerequisites: RDT 117 (F) 


RDT 212: Radiation Protection and 


A study of principles of radiation protection and 
biology including the types of radiation, units and 
measurements, state and federal agencies and 
regulations, dosimetry, the effects of radiation and 
methods of protection for patients and personnel. - 
Prerequisites: RDT 110, BIO 105. (F) 


RDT 213: Radiographic Processing and 
Quality Control ............... 1-4-3 
A course designed to cover the basic principles 
of radiographic film processing. Included in this 
course is the study of chemistries, film, and the 
quality control necessary in maintaining the 
diagnostics image. Prerequisites: EDT 210. (W) 


RDT 214: Clinical VI..................0008 0-27-9 

A course providing practical hospital experience 
to include all routine radiographic procedures and 
skills. Special emphasis is placed on identifying 
pathology and becoming competent in 
tomographic examination and special procedures 
as designated. Prerequisites: RDT 209, 210, 211, 
212, and 213. (W) 


RDT 215: Radiographic 
Procedures V...............++ 3-0-3 
A study of the principles of tomography, — 
radiographic anatomy and positioning for — 
sialography, and special considerations and patient — 
care procedures for radiography of pediatric, — 
psychiatric, and geriatric patients. Prerequisites: 


RDT 211,. (W) 
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_ RDT 216 Principles of Exposure III. 1-2-2 
A study of the factors affecting radiographic 
quality. Includes in-depth study of exposure factor 
- manipulation. Prerequisite: RDT 212. (W) 


MED 217s) SOMMIMAL ......:.cccccccccsscccceee 3-0-3 


A study of responsibility of the registered. 


 radiographer as related to radiation protection, 
equipment operations, image production, 
radiographic procedures, anatomy, and patient 
care. Instruction on preparation for the national 
certifying exam, employment, legal issues, and 
venipuncture will also be emphasized. 
_ Prerequisites: RDT 214.. (S) 


RDT 218: Radiographic Procedures VI 3-0-3 
A course designed to provide the fundamental 
concepts of the most prevalent special 
radiographic procedures. Information covered 
will include such categories as anatomy, 
indications and contraindications, procedural 
methods, contrast medias used, equipment and 
patient positioning.. Prerequisite: RDT 218. (S) 


RDT 219: Clinical VIl................... 0-30-10 
This final clinical course providing practical 
hospital experience will allow the student to refine 
all radiography skill, covered in the previous seven 
quarters. Special emphasis is placed on quality 
control in the radiology department and the 
completion of competency requirements. (S) 
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Note: Reading Proficiency Requirements 
In the interest of helping students succeed in 
_ their chosen curricula, the college requires all 
entering students to be tested for reading 
_ proficiency. Any student who does not have the 
required reading proficiency level for his/her 
~ curriculum will be required to enroll in the reading 
course which is closer to his/her independent 


reading level. 

¥ 

_ RDG 090: Basic Reading I................ 0-5-2 
A course designed to improve students’ 
knowledge of active reading strategies, 


' comprehension of textbooks, vocabulary skills, 
and reading fluency.. Prerequisite: Reading 
Inventory. (F/W/S/SS) 


RDG 094: Reading II....................06 0-5-2 

A course designed to enable students to meet 
the academic requirements of college courses 
more effectively. The class emphasizes active 
strategies for improving literal and critical 
comprehension, acquiring academic vocabulary, 
and developing study skills. Prerequisite: Reading 
Inventory or RDG 090. (F/W/S/SS) 


RDG 1101: Reading.....................06 0-4-2 

A course designed to improve students’ 
knowledge of active reading strategies, 
comprehension of textbooks, vocabulary skills, 
and reading fluency.. Prerequisite: Reading 
Inventory. (F/W/S/SS) 


} Real Estate Appraisal 
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_ REA 100: Introduction to Real Estate 

: Appraisal.................ssce0 3-0-3 
This course introduces the student to the subject 
: of real estate appraisal and prepares the student for 
~ the second course in this series. Course covers 
basic real property law, relevant mathematical 


practice, financing terminology, basics of 
residential construction, and an overview of the 
entire appraisal process. 


REA 101: Valuation Principles and 
Proceduresi:. bs: .000.00s.35-505 
This course focuses on the procedures used to 
develop an estimate of property value, with 
emphasis on residential 1-4 unit properties and 
small farms. Course covers sales comparison 
approach, site valuation methods, cost approach, 
income approach, and reconciling property value 
estimates. 


REA 102: Applied Residential Property 
Valuation.............c.ceeceees 
This course covers laws, rules, and standards 
which must be followed by appraisers and focuses 
on the application of principles and procedures to 
the appraisal of residential 1-4 unit properties and 
small farms. The course includes a comprehensive 
case study of an appraisal of a single-family house 
using the URAR form. 


REA 200: Introduction to Income Property 
ADPLAISAR ccs ss citecetescue- so 

This course introduces concepts and techniques 
used to appraise real estate income properties. 


Recreation 


REC 101: Introduction to Recreation... 4-0-4 

A course introducing the student to the historical 
and philosophical foundation of recreation and 
leisure. The basic principles, the definition, and 
the impact and trends of recreation are presented. 
Emphasis on the different agencies providing 
recreational services is included with visitations 
being scheduled to public, private, industrial, and 
institutional recreational programs. (F) 


REC 102: Recreation and Special 
Populations.................... : 
A course designed to introduce the student to 
the exceptional person. It is the purpose of this 
course to develop a general knowledge of the 
different handicapping conditions, their causes, 
and limitations caused by the disability. To aid the 
students' understanding, scheduled trips to 
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Course covers economics principles and 
motivations for investing in income property, the 


appraisal process, real estates market analysis, 


mathematical and statistical concepts, financial 
tables and/or financial calculators, and 
capitalization rates. 


REA 201: Applied Income Capitalization 

Procedures. ...:-s:0:3--snses 

The course reviews and expand on the con- 

cepts found in REA 200. Course covers yield rates, 

financial leverage, and yield capitalization 
formulas. 


REA 202: Applied Income Property 
Valuation... .ss.s.secdetetners 


The course covers laws, rules , and standards 


which must be followed by appraisers and focuses 
on the application of principles and practices to 
the appraisal of income properties. Course covers 
narrative appraisal reports, appraising leased 
income properties, and case studies of appraisal of 
various types of existing income properties. 


institutions for retarded, mentally ill, deaf, and 
physically handicapped are an integral part of this 
course. (S) 


REC 103: Recreation Programming.... 5-0-5 

A study of the underlying principles for effective 
recreation programming. Includes an overview of 
the variety of program areas associated with 
recreation with attention given to the recreation 
interests and needs of the participants. Major 
objectives of this course are to provide the student 
with a basic knowledge which enables him/her to 
plan, organization, and provide leadership in pro- 
gram participation and to develop an under- 


standing of the necessary facilities and equipment. — 
This course also emphasizes the adoption of 


activities and equipment for special groups. (W) 


REC 105: Areas and Facilities........... 4-4 
A course exploring the different types of indoor 
and outdoor recreational areas and facilities and 
their uses. Students study the principles in 
planning the dimensions and standards, 
maintenance, and operation of areas and facilities 
such as parks, playgrounds, ball fields, tennis 
~ courts, and swimming pools. Consideration is 
given to architectural barriers of areas and facilities 
needed by the handicapped participant. (S) 


REC 106: Camping....................00e00 5-0-5 
A course designed to develop an under standing 
of the operation of a camping program. Particular 
course emphasis is placed on camping for the ill © 
and handicapped and the architectural barriers 
which often exist. Operational concerns varying 
from the use of volunteers to the maintenance of 
a grounds are covered in this course. (S) 


REC 121: Social Recreation.............. 5-0-5 
-_ A course to develop skill in planning social 
recreational activities. Party planning, special 
events, social games, quiet games, trips, picnics, 
and decorating are emphasized in this course. 
For practical experience, students have the 
Opportunity to work with different age groups on 
- community projects in social recreation. (W) 


: 
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_ REC 202: Recreation Leadership....... 4-0-4 
. A course to build basic skills in working with 
% 
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people; an important asset to the recreation leader 
who works daily with program participants, 
volunteers, staff, and the public. This course 
focuses on types of leadership, parliamentary 
procedure, role playing, interviewing, training and 
recruiting volunteers, and human relations. 
_ Students have the opportunity to observe 
- community leaders and to evaluate _ their 
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REC 208: Intramural and Sports 
Management .................. 0-6-2 
The laboratory experience consists of the 
planning, direction, and evaluation of intramural 
and athletic programming in educational and 
residential settings. Special emphasis will be placed 
on sports officiating, sports skill instruction, 
publicity, and other related activities administering 
a recreation program. (F/W/S/SS) 


REC 209: Field Work..................... 0-10-1 

A required nine hours of field placement to be 
completed during the fifth quarter of the recreation 
leadership curriculum. This field work is under 
the supervision of a professional worker in the 
specific area of interest. (W) 


REC 210: Field Work..................... 0-20-2 

The sixth quarter of the recreational leadership 
curriculum is primarily practical work experience 
in the student's chosen area of interest. Fifteen 
hours of field work per week are devoted to this 
placement. This placement is under the direction 
of a full time professional. (S) 


REG216:) Coaching) aics.2.eastenesess 5-0-5 

The coaching course is a comprehensive 
program designed to teach coaches the fun- 
damentals of sports medicine, and the science, 
techniques, and strategies of specific sports. The 
American Coaching Effectiveness Program is the 
primary foundation for this course. (S) 


REC 218: Commercial Recreation, Travel, 
and Tourism.................+. 5-0-5 
This course examines the private-commer cial 
resource developments in recreation in cluding 
travel and tourism. Special emphasis will be placed 
on resort properties in North Carolina. (F) 


Religion 


REL 201: Introduction to Old 

Testament 

An examination of the history, literature, and 

religious ideas of the ancient Near East as reflected 
in the Old Testament. (F/W) 


Seeeereccseseseeoooreree 


REL 202: Introduction to New 

Testament 

A critical examination of the rise and spread of 

the Christian faith as recorded in the New 

Testament with special emphasis on the ministries 
of Jesus and Paul. (W/S) 


REL 203: World Religion 
An introduction to the major religions of the 
including Hinduism, Buddhism, 


e@eseesereeevesesosesese 


world, 


Confucianism, Taoism, Judaism, Islam, and 
Christianity. Emphasis is on their history, literature, 
teachings, and present day practices. (F/W/S/SS) 


REL 204: Religion in America 

An objective study of religious movements in 
America today to include traditional and ethnic 
religions; supernatural phenomena; cults; 
generalized, as well as non-religious, concepts. 
The course is designed to be flexible in order to 
include current religious trends as they evolve. 


(D) 


Selected Topics 


Subject Area 199 1-6 credit hours 
Selected topics in subject areas. (D) 


Sociology | 


SOC 101: Community Resources 

A study of the services extended to families in the 
local, state, and federal community with emphasis 
placed on one's being able to recognize and use 
local, state, and federal resources in achieving goals 
of families and implementing value systems. (D) 


SOC 201: Introduction to Sociology ... 3-0-3 
A study of the fundamental principles and 
concepts of sociology with emphasis on con- 
temporary American institutions in relation to 
technological change, ethnic groups, population 
trends, and social control. (F/S/SS) 


SOC 203: Social Problems 

A critical analysis of some of the major current 
social issues and problems in American Society. 
(F/S) 
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SOC 205: Marriage and the Family.... 3-0-3 

An introduction to family relationships, their 
structure, and functions. This course in cludes 
alternate forms, mate selection, sex and family 
planning, the legal marriage, roles and 
expectations, communication, money 
management, parenting, divorce, and marital old 
age. (W) 


SOC 206: Sociology of Sex Roles 

A course dealing with the changing sex roles in 
America today. The male and female roles are 
studied in terms of personality, communication 
skills, intelligence, socialization, 
achievements, power, politics, and physical 
abilities. The purpose of the course is to examine © 
sex roles as they affect, or are affected by, the total 
society. (D) 


status — 


Scattpe es 


% SOC 207: The Dysfunctional Family.... 3-0-3 


ue 
u 


This course is designed to give students a basic 


ri working knowledge of dysfunctional families, how 


& they work, distorted communication patterns, and 


survival roles. The student will be given a basic 


- grounding in a family systems approach using 


chemically dependent families as a model. This 
course will focus on the process of individual, as 
well as family, change. Community support 
systems will be studied as well as self-help groups, 
their purpose and philosophy. (D) 


SPA 101: Elementary Spanish ........... 3-2-4 
A study of the basic elements of Spanish with 


emphasis on listening comprehension, oral 


communication, pronunciation, and grammar. 
_ The beginning sequence is designed for students 
with fewer than two years of high school Spanish. 


@ 


SPA 102: Elementary Spanish ........... 3-2-4 
A continuation of Spanish 101 with em phasis 
on understanding and speaking using basic 


Prerequisite: SPA 103 or two years of high school 
Spanish and approval of instructor. (F) 


SPA 202: Intermediate Spanish......... 4-0-4 

A continuation of intermediate Spanish using 
culture and literature as a basis for development of 
listening, speaking, reading, and writing skills 
Prerequisite: SPA 201. (W) 


SPA 203: Intermediate Spanish......... 4-O-t 
A continuation of Spanish 202 using culture 
and literature as a basis for development of 


_ grammar, vocabulary, and verb tenses. listening, speaking, reading, and writing skills. 
; Prerequisite: SPA 101. (W) Prerequisite: SPA 202. (S) 
SPA 103: Elementary Spanish ........... 3-2-4 SPA 211, 212, 213: Advanced 


A continuation of Spanish 102 with em phasis 


_ on understanding and speaking using new 


_ vocabulary, verb tenses, and sentence patterns. 


_ Prerequisite: SPA 102. (S) 
bi SPA 201: Intermediate Spanish......... 4-0-4 


q 


A continuation of the study of Spanish with 
emphasis on listening and understanding, 
speaking, reading, writing, culture, and literature. 


SPAMiSU ice isc ccesocsocesces- 3-2-3 

A sequence of courses conducted in the lan- 

guage, stressing the culture and history of Spanish, 

principally as reflected in the literature. Emphasis is 

on advanced composition and reading of 

selections from Spanish literature. Prerequisite: 
SPA 203. (D) 
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SPH 101: Fundamentals of Speech..... 3-0-3 
A study of oral communication with em phasis 
On speech theory, speech composition, 


| Truck Driver Training 


nate 


i 
v3 
a 


preparation, and presentation. Prerequisite: ENG 
101 or approval of dean of arts and sciences. 


(F/W/S/SS) 


+ 


-TRP 1001: Truck Driver Training . 14-15-19 


The truck driving training program is designed 
to teach students to drive tractor-trailers and trucks. 


understand safety, driver responsibility, the laws, 
and regulations governing the motor carrier 
industry. This curriculum covers the training 


_ The program will prepare the prospective driver to 
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needed to meet the requirements for a Commercial 


Drivers License. 


Upholstering ol aoa 


UPH 1111: Upholstery Materials and 
Methods I 
A study of the history and periods of fur niture. 
Includes tools and equipment, hammer 
techniques, staple gun technique, spring up 
methods, and webbing and burlap application. 
(D) 
UPH 1112: Upholstery Materials and 
Methods IT................... 
A continuation of UPH 1111 and basic methods 
for inside and outside upholstery and cushion 
styles. Prerequisite: UPH 1111 (D) 


UPH 1113: Upholstery Materials and 
Methods III 

A course in the styles of furniture, includ ing 
sofas, love seats, and chairs Covers techniques in 
trimming band tufting and piping with continuous 


Peeceecesecvoesorve 


practice in these areas. Prerequisite: UPH 1112. 
(D) 


UPH 1114: Upholstery Sewing I 1-12-5 
Includes basic operations of the sewing 
machine and simple sewing techniques. (D) 


UPH 1115: Upholstery Sewing II 1-12-5 

A course covering advanced upholstery sewing, 
sewing matched stripes, making patterns, and 
other sewing techniques. Prerequisite: UPH 1114. 


(D) 


UPH 1116: Upholstery Cutting I 

A course providing job experience devoted to 
basic cutting techniques, how to measure frames, 
cutting with shears, and lay cutting. (D) 


UPH 1117: Upholstery Cutting II 1-12-5 

A course in making patterns, cutting matched 
patterns, and lining up and cutting striped patterns. 
Prerequisite: UPH 1116. (D) 


evccevcce 
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WLD 101: Welding Practices 3-0-3 

A course of study designed to acquaint the 
student with the fundamentals of shop safety, shop 
procedures, and tool and welding machines use 
and care. During the course, knowledge and skill 
development include welding equipment and 
tools, oxyacetylene welding, gas welding of various 
type of joints, and selection of proper welding 
materials used in the gas process. Related instruc - 
tion develops symbol recognition. (F) 


WLD 120: Welding, Oxyacetylene...... 

An introduction to the history of oxyacetylene 
welding, the principles of welding and cutting, 
nomenclature of the equipment, and assembly of 
units. Covers welding procedures such as practice 
in puddling and carrying the puddle; running flat 
beads; butt welding in the flat; vertical and 
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overhead position; brazing; and hard and soft 
soldering. Safety procedures in the use of tools 
and equipment are stressed though the program of 
instruction. The student performs mechanical test- 
ing and inspection to determine quality of the 
welds. (W) 


WLD 121: Arc Welding..................... 
A study of the operation of AC transformers and 
DC motors generator arc welding sets. Studies are 
made of welding heats, polarities, and electrodes — 
for use in joining various metal alloys by the arc 
welding process. After the student is capable of © 
running beads, butt and fillet welds in all positions 
are made and tested in order that the student may 
detect weaknesses in welding. Safety procedures in 
the use of tools and equipment are emphasized 


throughout the course. Prerequisite: WLD 120. 


_WLD 1101: Auto Body Welding I........ 


(S) 
WLD 122: Commercial and Industrial 
PEACUCE fees tasindaxeseaccseces 2-3-3 
A course designed to build skills through 
practices in simulated and actual industrial 
processes and techniques. Includes sketching and 
layout on paper the size and shape description, 
listing the procedure steps necessary to build the 
product, estimating time and material, and then 
actually following these directions to build the 
product. Emphasis is placed on maintenance, 
repairing worn or broken parts by special welding 


applications, field welding, and nondestructive © 


tests and inspection. Prerequisites: WLD 120 and 
WLD 121. (F/S) 


1-3-2 

A course providing welding demonstrations by 
the instructor and practice by students in the 
welding shop. Includes safe and correct methods 
of assembling and operating the welding 
equipment. Practice is given for bronze welding, 
fusion welding, fillet welding, silver-soldering, and 
flame-cutting methods applicable to mechanical 
repair work. (F) 


- WLD 1112: Welding Codes and Inspection 


An introduction to the various types of tests and 


testing procedures used in testing the quality of the 
_weld. Students perform the details which give 
_ adequate information on the quality of the weld. 
Tests to be performed include guided bend, tensile, 
‘ magnetic particle, dye penetrant, x-ray, and 


i 


@ 


i 


b | WLD 1119: Oxyacetylene Welding..... 2-6-4 


hardness. Various sections of codes AWS, ASME, 
and API are studied according to the student's in- 
-terests. (F) 


The students will demonstrate at the end of this 


fe 


_ course his ability to use the oxyacetylene torch in a 


E workmanlike manner. He will be proficient in the 
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corner joint, and the lap joint. He will be able to 
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butt joints, the "T" joint, the inside and outside 
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do these welds by the fusion method, the filet 
method and by brazing. He will be able to use the 
torch without danger to himself or others and 
without damage to the equipment. 


WLD 1120: Welding Theory and Practice I 


A course dealing with the orientation of all 
oxyacetylene, shielded ARC shop equipment. 
Includes basic fundamentals of equipment set-up, 
safety demonstrations, practice procedures with 
group, and individual demonstrations by the 
instructor. (F) 


WLD 1120A: (Part-time)...............000 2-54 
WLD 1120B: (Part-time)................... 2-4-3 
WLD 1121: Welding Theory and 

Practicen (let occ) y.cesseees 4-12-8 


A course providing the student with a thorough 
understanding of ARC welding fundamentals and 
safety. Manual skills are developed to produce 
high quality ARC welds in all positions on mild 
steel. (W) 


WLD 1121A: (Part-time)................... 2-6-4 

WLD 1121B: (Part-time)................... 2-6-4 

WLD 1122: Commercial and Industrial 
Practices. eee Mites sseuks 3-9-6 


A course designed to build skills through 
practice in simulated and actual industrial 
processes and techniques. Includes sketching and 
layout on paper the size and shape description, 
listing the procedure steps necessary to build the 
product, estimating time and materials, and then 
actually following these directions to build the 
product. Emphasis is placed on maintenance, 
repairing worn or broken parts by special welding 
applications, field welding, and nondestructive 
tests and inspection. Prerequisite: WLD 1120 and 
WLD 1121. (SS) 


WLD 1122A: (Part-time)...............00.. 2-6-4 
WLD 1122B: (Part-time).................. 1-3-2 
WLD 1123: Inert Gas Welding........ 4-12-8 


A course providing the student with a thorough 
understanding of tungsten inert gas ARC welding 


and metallic inert gas welding fundamentals and 
safety. Provides training to develop the manual 
skills necessary to make high quality welds in all 
positions. Prerequisite: WLD 1121. (D) 


WLD 1123A: (Part-time) .................. 2-6-4 
WLD 1123B: (Part-time) ............... 1. 2-6-4 
WLD 1124: Pipe Welding............... 3-12-7 


A course designed to provide practice in the 
welding of pressure piping in the horizontal, 
vertical , and horizontal fixed position using 
shielded metal arc welding processes according to 
Sections VIII and IX of the ASME code. 
Prerequisite: WLD 1121. (S) 


WLD 1124A: (Part-time) ............000--- 2-6-4 
WLD 1124B: (Part-time) .................. 1-6-3 
WLD 1125: Certification Practices ..... 4-6-6 


A course involving practice in welding the 
various materials to meet certification stan dards. 
The student uses various tests, including the guided 
bead and the tensile strength tests, to check the 
quality of his/her work. Emphasis is placed on 
attaining skills in producing quality welds. 
Prerequisite: WLD 1121 and WLD 1124. (D) 


WLD 1126: Advanced Metal Inert Gas 


An intensive study of advanced metal inert gas 
welding with emphasis on both production and 
general uses of this process. Studies are made in 
wire types, size, and selection. The student works 
with this type machine exclusively with practice in 
low and high carbon steels, stainless steels, and 
aluminum. Shielding gases used include carbon 
dioxide, argon, and various mixtures. Prerequisite: 
WLD 1123. (D) 


WLD 1129: Basic Welding................ 1-3-2 

A study of basic characteristics of metals and 
equipment presented by means of audiovisuals 
and other educational media. Includes welding 
demonstrations by the instructor and practice by 
students in the welding shop. Safe and correct 
methods of assembling and operating gas and arc 
welding equipment are stressed. Practice is given 


208 


in surface welding, bronze welding, silver-sol - 
dering, and flame-cutting and arc welding methods 
applicable to mechanical repair work. (F) 


WLD 1130: Auto Body Welding II ...... 1-3-2 

A course providing welding instruction and 
shop demonstrations in modern welding methods 
used by mechanics and autobody re pairmen to 
fabricate steel and to maintain the equipment. The 
student learns procedures and techniques of 
joining frame members, supporting members, 
struts, braces, and other parts according to 
approved practices. (W) 


Continuing Education 
Programs 


What Is the Continuing Education provides an opportunity to 
Continuing 1. Finish high school; 
Education 2. Upgrade and improve present job skills; 
Program? 3, Be trained while on the job; 
4. Prepare for future employment; 
5. Learn new hobbies and develop creative skills or talents for 
leisure activities; and 
| 6. Learn better home maintenance and repair techniques. 


The Continuing Education department is an outreach service for Caldwell and Watauga 


counties. The program is designed to meet the needs and desires of the community by offering a 


wide variety of subjects taught at convenient hours in convenient locations in Caldwell and 


_ Watauga counties. 
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Who Can Enroll? 


What Does It 
Cost? 


How Can One 
Enroll? 


How Long Does a 
Course Last? 


Where Are 
Classes Held? 


When Are Classes 
Held? 


How Does One 
Know When a 
Course Is 
Offered? 


Any individual who is 18 years of age or whose regular high school _ 
class has graduated may enroll. Persons between 16 and 18 years old ‘ 
may enroll if they have written permission from the school system — 


where they last attended. (Under certain conditions, the policy on 
page 15 will apply.) 


The tuition will depend upon the nature and purpose of each — 
course or workshop. Textbooks or special materials may be pur - 


chased from the campus bookstore. Some courses are free to N. C. — 


residents 65 and older. 


Pre-registration is required. Applicants are admitted on a “first — 
come, first served” basis. If space is available, persons may register by — 


attending the first class session. 


Courses last an average of 6 to 11 weeks, depending on the nature 
of the course. However, some classes are offered on a short-term basis 
and some may continue up to 17 weeks. 


Adult classes are held anywhere in Caldwell and Watauga counties 
where there are adequate facilities and equipment. In addition to the 
college cam pus, classes are held in community centers, public school 
buildings, churches, businesses, factories, and private homes. 


Day and evening classes are usually scheduled on a quarterly basis. 
Most classes meet once or twice a week, Monday through Friday, until 
the end of the course. Occasionally, weekend workshops and sem- 
inars are offered. 


Information about classes is released each quarter through the 


local news media. Quarterly schedules are published and distributed 


by the college. 


Information concerning course offerings may be obtained by 
calling the Continuing Education Division at 328-8697 (Hickory), or 
726-2242 or after 5 pm 726-2200 (Lenoir), or 297-2185 (Boone). 
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y That Courses Are A partial list and description of courses available are listed in this 
a Offered? catalog. However, if 12 or more people are inter ested in a subject not 
‘a listed and a qualified instructor and suitable space are available, the 
college will consider offering the course. 


Continuing Education Refund Policy 


_ Students registered for an occupational extension class who officially withdraw prior to the 
fi st iy of class will be eligible for a 100 percent refund, with an official Continuing Education 
d rop form.. 


| a Students who officially withdraw on the first day of the class or by the 20 percent date of the 

cla ss will be eligible for a 75 percent refund, if requested. (Students enrolled in a multi- 

| entry/multi- exit class who officially withdraw on the first day of class or within 10 calendar days 
0 f the first class meeting are eligible for a 75 percent refund, if requested). 


. * 5 ‘ 
__ Students registered for an occupational extension class that is canceled for any reasons by 
t Pe program director will automatically be issued a 100 percent refund. 


_ Student registered for a community service/self supporting class will not be eligible to 
io I receive a refund. Exceptions will be determined on an individual basis by the program director. 


1 fo receive a refund, a student must: 


yi ~ Complete and sign a continuing education drop form and have the program director sign 
for the class(es) being dropped. 


Course Repetition Policy 
Occupational Extension 


a No occupational extension class may be taken more than twice within a five-year period 
un nless the student pays full cost of the course. 


~The occupational extension repeat policy does not apply to students taking classes for 
) cer i fication, n, licensure, or re-certification. 
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Occupational Programs — 
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Building Trades/Light Construction Program 


This program is designed to prepare individuals with skills and knowledge of construction, | 
to include mathematics, blueprint reading, methods of construction and information on 


Bee eae PNT 


building materials. Small business operations are emphasized. Additional courses offerings 
include the following:. ‘ 
Custom Cabinets Deck Building 4 
Wardrobes Gazebo Construction } 
Closet Storage Units Home Improvement Bs 
Kitchen and Bath Units Home Repair ; 


Fire/Rescue Service Training f 


Caldwell Community College and Technical Institute offers fire service training to both — 
volunteer and career firemen and rescue personnel.. This training program is designed to in-_ 


| 
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| crease firefighters'/rescuers technical knowledge, to train fire service/rescue personnel in the 
~ Jatest techniques and methods of firefighting/rescue techniques to improve their skills in fire- 
- ground/rescue operations, and to expose them to a variety of fire and rescue situation 
experiences. 

a The training program is taken directly to the individual firefighters and rescue personnel. 
Training sessions are held in local fire departments and rescue squads allowing the individuals to 
be trained as an organized group utilizing equipment they would ordinarily use. Course 
offerings have included the following: 


Be 
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Industrial Fire Brigade Pump Schools 
: Portable Fire Extinguisher Hazardous Materials Awareness Level 
| Business Fire Safety _ Hazardous Materials Operational Level 
| Ho me Fire Safety Inservice, Firefighting procedures 
: First Responder Infection Control 
| Basic Rescue Technician Firefighter Methodology 
Firefighter I and II 

Ropes 
ay Emergency Medical Care 
- Prevention, Public Education, Fire Salvage 
: Personal Protective Equipment 
Forcible Entry 


Hose, Appliances, and Streams Rescue 
Ladders 
ire Alarm and Communication Portable Extinguishers 
am Fire Streams Overhaul 


Response to Hazardous Material 


Building Construction 


Focused Industrial Training 


oe This program is dedicated to meet your company's individual needs. 
e Training for skilled or semi-skilled workers 


-e Training at your facility or on campus 


Baden 
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e Training for any number of employees 
e Training that will accommodate your schedule 


e Training designed with your company in mind 


The FIT program allows Caldwell Community College and Technical retiute to provide 
industrial training for as few as two or three employees at a time. | 


Health-Related Training 


The Continuing Education Division offers certification/recertification courses in many 
health-related occupations. Many of these special programs are administered in cooperation 
with the area and state health institutions and agencies. Course offerings have included the 
following: i 


a 


ACLS (Advanced Cardiac Life Support) Hazardous Materials Operations 
Activity Coordinator Training Medical Terminology 
Audiometric Testing Medical Transcription 

BCLS Instructor training Nurse Aide Level I 

BILS (Basic Trauma Life Support) Nurse Aide Level II 

CPR/First Aid Nurse Aide Refresher 

CPR Instructors Training OTA Review 

Emergency Response Training Paramedic Training 

EMT (Emergency Medical Technician) Phlebotomy Education 

EMT Methodology Stress Management 

EMT Refresher Tanning Boother Operator Training 
First Responder Wellness Programs 


Hazardous Materials Awareness 
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Job Improvement Training } 


The Continuing Education Division offers courses designed either to upgrade job skills, to | 
help persons develop new skills so that they may become more proficient in their vocations, or 
to train persons in new occupations, vocations, or job skills. a 


The courses, which are often open to the public, are offered at a time and place convenient 
for the students, based on the number of students and the availability of facilities and necessary 
equipment. These courses can also be offered in a plant or other places of business whee | 
certain skill training is needed. q | 


214 


= 


Courses that may be offered cover a wide area of skills from office to plant. Examples of 
these occupational classes are: 


, Amateur Radio Operator Floral Design 
_ Aviation Ground School Heating/Air-Conditioning 
" Aviation Instrument School Insurance Continuing Education 
Automobile Safety Inspection | Life, Accident, and Health 
Computer Training Property and Casualty 
4 _ Word Perfect and Lotus (IBM) National Electrical Code Review 
es . Microsoft Word (Macintosh) Notary Public 
Computers for Novices (IBM) Preparation for Contractors License 
Keyboarding and Introduction to Tax Preparation Update 


Computers (Apple) 


Law Enforcement Training 


____ Caldwell Community College and Technical Institute offers criminal justice training to 
"personnel of law enforcement agencies. The goal is to promote and provide adequate training 
| and education courses in legal and technological fields that will keep law enforcement officers 
abreast of advancements in law enforcement techniques. 


A certificate is issued upon completion of each course but credit cannot be transferred and 
applied toward an Associate in Applied Science degree. Course offerings have included the 
_ following: 


Givil Disorder Officer Survival 


: Controlled Substances Physical Fitness 

Criminal Investigation Police Firearms Training 
| Defensive Driving Police Report Writing 
Defensive Tactics PR-24 
| History of Constitutional Law Radar Operations 

Introduction to Criminal Investigation Riot Control 

Law Enforcement Telecomminications Special Response Team Training 
"Laws of Arrest, Search, and Seizure Tracking Techniques 
: Motor Vehicle Laws Traffic Accident Investigation 

Oc Pepper Gas Unarmed Self-Defense 
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Leadership/Management/Supervision Training 


This is your opportunity to build the TQM program customized to your business/industry : 


or agency's size and personal needs. All TQM programs are designed and presented by certified : 
facilitators. Also, consultation can be provided by our TQM staff. 


Programs available are: 


Zenger-Miller, Frontline Leadership 


Core Interpersonal Skills 
Managing Individual Performance 
Developing Team Performance 
Making Organizational Impact 
Managing Change and Innovation 


Problem Solving for Individuals and 
Teams 


The Management Support Role 


Zenger-Miller, Working 


Core Interpersonal Skills 

Mastering Individual Performance 
Handling Organizational Issues 
Developing Team Performance 
Dealing with Change and Innovation 


Working for Manager — The 
Management Support Role 


PQ Systems, TQT (Total Quality 
Transformation) 


Foundation for Leaders 


e Foundation for Teams 


Improvement Guide for Quality 
Management } 
Improvement Tools for Quality 
Management 


Zenger-Miller, Facilitating 
Successful Meetings 
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Zenger-Miller, QUEST 


Quality Awareness 
Focus on the Customer 


@ Attention to Improving the Way 


Work Gets Done 


Long-term Commitment and — 
Support 


Zenger-Miller, Team Effectiveness 


The Team Advantage 


e The Basic Principles of Teamwork 


Keeping Your Team on Course: 
Tools and Techniques 

Playing a Vital Role in Team 
Decisions 


e@ Developing Team Plans 


Raising Difficult Issues With Your 
Team 


Zenger-Miller, Team Leadership 


e The Challenge of Team Leadership 
e Building a Foundation of Trust 


e Launching and Refueling Your 


Team: Tools and Techniques 
Expanding Your Team’s Capabilities 


e Helping Your Team Reach 


Consensus 


Making the Most of Team Differences 


e Forward Thinking 


; SPC, Statistical Process Control ISO 9000, International 


~ @ Introduction to Statistical Process Organization for Standardization 


| Control e What is ISO 9000? 
@ Introduction to Statistics e Auditing to the ISO 9000 Standard 
_ e@ Tools to Implementing SPC @ Overview and Awareness of ISO 
9000 


New and Expanding Industry Training 


One of the basic objectives of Caldwell Community College and Technical Institute is to 
stimulate the creation of more challenging and rewarding jobs. In the endeavor to accomplish 
this objective, the college provides a training service for new and expanding industries in the 
¢ Be smonity. 

Subject to minimal limitations, the college, in cooperation with the Industrial Service 
| Division of the NC Department of Community Colleges, will design and administer a special 
Program for training the production manpower required by any new and expanding industry 
¢ creating new job opportunities in North Carolina. 


The major purposes of this program are to help new or expanding industry meet immediate 
manpower needs and to encourage industry to develop long-range training programs to satisfy 
3 continuing replacement and retraining needs. 


The program includes the following: 


1. Consultation in planning training program needs 


2. Selection and training of instructors who may be recruited from the company and/or 
outside sources 


Payment of instructor's wages 
Provision of suitable space for a temporary training facility 
Assumption of installation cost of equipment on temporary training facility 


NW 


Payment of one-half the cost of nonsalvageable materials expended in the training 
program 


Programs for Special Populations 


ao To meet the total educational needs of the community, the Continuing Education 
department offers courses for "special populations." Classes are conducted in sheltered 
workshops, senior centers, public schools, correctional centers, and various other meeting 
places where special populations are located. 
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The types of classes offered are directly related to the needs of each group. Offerings 
include auto mechanics, compensatory education, pottery, art, quilting, vocational education, 
consumer education, basic quantity cooking, substance abuse, and job readiness training. | 


Small Business Center 


The purpose of the Small Business Center is to provide assistance to the business 
community and provide the following services: 


e Seminars, workshops, mini-conferences, and mini-courses on all areas of business — 
management 


e Small Business resource center offering pamphlets, books, and videos with no rental — 
charge : 


e Initial one-on-one counseling on all aspects of business management available to 
persons planning on entering business, as well as to businesses which have encoun- — 
tered problems , 


e Additionally, the Small Business Center acts as the Regional Export Center for an eight - 
county area in northwestern North Carolina. The Center offers on-campus and in- 
plant training for potential exporters, as well as having export related materials available 
at the Regional Export Center in Hudson 


Interested persons may contact the Small Business Center at Caldwell Community College 
and Technical Institute for an appointment or for further information. 


REAL Enterprises j 
The REAL Program is designed to assist and empower a person with entrepreneurial 

interests and abilities to plan and start a business or trade. Prior business experience and/or 
courses are not required. If you'd like to create a business from a talent, skills, or idea you have, - 
and you’re willing to work to make it a reality, the REAL program is for you! REAL stands for 
Rural Entrepreneurship Through Action Learning. CCC and TI’s REAL Program 
consists of learning modules that are taken over a two year period. The program can be 
attended as non-credit courses or for credit under the Entrepreneurship series of courses. Either — 
way you will be able to gain the knowledge needed to start your own business. An important 
fact about the REAL Program is that participants learn to be business owners and operators by 
doing! This method is called experiential learning. In other words, you learn by actually being i 
an entrepreneur instead of just studying Entrepreneurship. Learning will take place in the 
classroom, Entrepreneurship lab, and out in the community with fellow participants, instructors, — 
and Community Support Team (CST) members. The CST is a group of local business, » 
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| _ professional, and community leaders who are available to assist REAL students. The REAL 
program includes: 

Year One 

a I. Introduction to REAL, experiential learning and business planning 

_ IL. Identify and understand components of the business plan 

i F III. Research, develop, and write a business plan for the student’s selected enterprise 


A. Analyze the local community 


_____B. Develop a list of potential businesses based on community analysis (or explore the 
feasibility of an idea you bring to the program) 


C. Research and write the business plan 


Ownership and governance 
Product/services 

Market, customers and competition 
Operations/management 
Professional services 


ee he canine notes Lee 


Financial projections 
7. Environmental and ethical consideration 


4 IV. Present the business plan to CST and potential funders 


, j _V. Obtain Funding and open the business 


| VL peop communication and other skills needed to be a successful entrepreneur 
. if 
Year Two. 


a I. Implement the business plan 

: Establish accounting and personnel policies and procedures 
Ii. Financial management 

. 
In erested person may contact the Small Business Center at Caldwell Community College and 
Technical Institute for an application or for further information. 


zi. Teacher Renewal Credit Classes 
. Teacher renewal classes are scheduled each quarter. A minimum of ten students is needed 
| before a class can be registered. Classes may be offered at the college or at a particular school, if 
there is a need. Also, if there is a class not listed, but enough interest is generated, a course 
| a escription can be submitted to the NC Department of Public Instruction for approval. 


Problem solving 
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The following classes are approved for Teacher Renewal Credit: 


American Music Introduction to Microcomputers 

American Women’s Studies Investment Strategies for Teachers 

Behavior Management Mentoring 

Camcorder Video Production : Physical Science Activities for Elementary, — 
Child Abuse and Neglect Middle and High School Teachers 


Communication Skills for Teachers Serving Young Children with Special Needs _ 


Conference on Civil War Sign Language for Teachers 


Conflict Management Southern Writers Symposium 


Teacher Performance Appraisal Instrument — 
(TPAI) : 


The Bereaved Student 


Coping with Hyperactivity 
CPR/First Aid 


Discipline in the Classroom 
The Caring Relationship 


The Dysfunctional Family 


The Learning Disabled Student in the : 
Classroom 


Effective Teacher Training 
Effective Teaching Using Myers Briggs 
Elementary Spanish 


Improving Relationships Using AppleWorks 


Incorporating the New Math Standard in 


Utilizing Computers in the Classroom | 
Elementary and Middle School 


Note: If you are currently teaching, you will need to get approval from your local school staff 
development office before enrolling in any teacher renewal class. 


Basic Skills Center 


Adult Basic Education 


Classes are offered for people who may need help learning basic speaking, reading, and 
writing skills. Instruction is also provided in math, science, and social studies. Classes are offered — 
free of charge, including all books and materials that have been especially prepared for adult — 
learners. Persons can study at their own pace, with instructors available to assist them in this pre- 
high school level program. ‘* 
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Adult High School Diploma/GED 


This program is designed to give adults who have less than a twelfth-grade education 
another opportunity to finish high school. Two options are offered: individual study in the 
learning center or a more structured approach through classes on campus and throughout the 
community. Persons wishing to ear a GED may enroll and complete the program at any time. 
Person wishing to earn a high school diploma may enroll in courses to complete individual 
credits at the beginning of each quarter. Registration is gee. 


Adult High School Diploma Program: 


Graduation requirements include completion of 20 units including English, mathematics, 
science, social studies, health and physical education, and electives. The North Carolina 
Competency Test is also required. Classes are offered on CCC and TI campus, the ABLE Center at 
‘the Lenoir Mall, and the ABLE Center in Watauga County. Textbooks will need to be purchased. 
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GED Program: 


The national GED program is also offered as an alternate to the adult high school program 
and is available through individual study in the learning center or at a community site. 
Requirements for completion included acceptable scores on five tests: reading, science, math, 
social studies, and English. 


Pre-Job 


The Pre-Job Program is a training program that helps unemployed people learn best how. 
to get and keep a job. The training consists of two components. The first, Human Resources — 
Development, includes personal growth and development, career choices for suitable 
employment, job seeking skills, and job keeping skills. The second component is 
individualized instruction in basic academic areas to help students improve their employability. 
While in this component, high school dropouts may work toward a GED, and high school 
graduates may do review work in preparation for jobs or further training. 


Counseling is an integral part of the Pre-Job Program, and the staff works closely with 
various community agencies to provide services to help students get ready to go to work. A job 
developer on the staff provides job placement assistance and help students coordinate their job 
search efforts through utilization of all community resources. Program graduates receive follow- 
up services for one year for any assistance needed for job adjustment or advancement, further 
training, and special needs. | 


The Pre-Job Program is free of charge, and there are no textbooks to purchase. Financial 
aid for transportation costs, and child care may be available for those eligible under JIPA 
guidelines. Applicant must be at least eighteen years of age. A new training session usually begins 
every seven weeks throughout the year. Interested persons may apply at any time in the Basic 
Skills Center at the Caldwell Campus. 


Special Interest Programs 


Community Service Classes 


Numerous noncredit classes are offered each quarter. These classes are taught on and off. 
campus at various locations and fall into the broad categories of Arts/Crafts, Clothing/Textiles, 
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Bouse and Home, Language, and Special Interest Classes. The classes listed below are examples 
4 course offerings: 


Academic House and Home 
: Conversational French | Interior Design 
e Conversational German Floral Arranging 
} /Crafts Furniture Refinishing 
_ Basketweaving How to Accessorize Your Home 
Blue Grass Music Low Fat Gourmet Cooking 
Cake Decorating Holiday Cooking 
3 Oil Painting/Acrylics Lap Quilting 
4 q _ Stained Glass Strip/piecing Frame Quilting 
| J Sweatshirt Painting Special Interest 
Costing and Textiles Dog Obedience Training 
L Beginning and Advanced Sewing Photography 
Clothing Construction Safe Driving 


Tailoring 
Pattern Alteration 

Registration for most Community Service Classes is the first night of class at the class site. Pre- 
registering by phone to reserve a space in the class is required for some classes. 


a 


Motorcycle Safety Training 


a ' 


Motorcycle rider classes, co-sponsored by the North Carolina Safety Education Program 
and the Motorcycle Safety Foundation, are offered on selected weekends at CCC and TI. The 
twenty-two hour Beginning Riders Course meets Friday from 6 - 10 pm and Saturday and 
Sunday from 8 am - 6 pm at a cost of $50.00. Motorcycles are furnished. The Experienced 
ider Course, which meets Saturday, is ten hours in length and costs $40.00. Students must 
mish their own motorcycles. In addition, Motorcycle Rider instructors are trained at CCC and 
| with expenses paid by the North Carolina Safety Education Program. CCC and TI is a 
esignated regional training center for all motorcycle ach classes. Pre-registration is required 
fc Dr al motorcycle safety courses. 


A: 
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Additional Courses 


If 12 or more people want to learn about a subject which is not currently offered, the 
college will make every effort to find a qualified instructor and offer the course anywhere in 
Caldwell or Watauga counties where suitable space is available. Requests may be made by calling 
the Continuing Education Department: Caldwell Campus: 726-2242 or 726-2200 (Lenoir), 
328-8697 (Hickory), or 264-7670 (Boone) and Watauga Campus: 297-2185. | 
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Full-time College Personnel 


Anderson, Sandra M 
Director, Watauga Campus 
B. S., Gardner-Webb; M.A., Appalachian 
State University; Ed.S., Appalachian 
State University; C.A.G.S., Virginia 
_ Polytechnic Institute and State 
University; Ed.D., Virginia Polytechnic 
Institute and State University 


_ Annas, Camille Huffman 

_ English Instructor 

_ AA., Caldwell Community College and 
— Technical Institute; B.A., Lenoir-Rhyne 
College; M.A., Appalachian State 


Annas, Rosanne Y. 

_ Director, Radiologic Technology; 

_ Radiology Instructor 

_ R.T-R. Charlotte Memorial Hospital; 
, Certified Tanning Facility Operator 
Instructor 


| Aultman, Shelda Cloer 

_ Business Instructor 

| A.AS., Western Piedmont Community 

| College; B.S., Appalachian State 
| University; M.A., Appalachian State 

University; additional studies, 

Appalachian State University, Liberty 

University, and NCSU 


_ Austin, Sue Fletcher 

Secretarial Science Instructor 

B.S., Appalachian State University; M.A., 
Appalachian State University; additional 
studies, Appalachian State University 
and North Carolina State University 


Bales, James V. 

Industrial Maintenance Instructor 

A. A. S., Caldwell Community College 
and Technical Institute; additional 
studies, Caldwell Community College 
and Technical Institute 
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Bare, Bart 

Psychology Instructor 

A.A., St. Petersburg Junior College; B.A., 
University of South Florida; M.A., 
Appalachian State University; additional 
studies, Appalachian State University 


Bean, Dawn Marie 
Secretary, J.E. Broyhill Civic Center 
B. A., Lenoir-Rhyne College 


Biddix, Vale C. 

Developmental Studies Instructor 
B.S., Appalachian State University; 
M.Ed., Appalachian State University; 
additional studies, Appalachian State 
University 


Boone, Rebecca Tapper 
Counselor 

B.A., University of North Carolina at 
Chapel Hill; M.A., Appalachian State 
University 


Bowers, Tony 
Housekeeper 


Bradshaw, Michael 
Mathematics Instructor, Watauga 
Campus 

B.S., Appalachian State University; 
M.A., Appalachian State University; 
additional studies, University of North 
Carolina at Greensboro 


Brady, Barbara E. 

Graphics Manager 

B.A., University of North Carolina at 
Chapel Hill 


Briggs, David S. 

Managing Director for 

J.E. Broyhill Civic Center 

B.A., Muskingum College; additional 
studies, Pittsburg State University and 
University of North Carolina at 
Greensboro 


Brooks, Edward 


Housekeeper 


Brown, Bonnie Lewis 

Secretary, Watauga Business Center 
A.A.S., Caldwell Community College and 
Technical Institute; additional studies, 
Caldwell Community College and 
Technical Institute 


Brown, Pauline H. 

Secretary, FIT and Small Business 
Center 

A.A.S. Caldwell Community College and 
4) Technical Institute; Professional 
ue Associate PSP Certificate, NCAEOP 


Burgess, Jr., Andrew J. 
Director, Occupational Extension 
Programs, Director, Law 
Enforcement Programs 

B.A., Appalachian State University; M.A., 
Appalachian State University; Ed.S., 
Appalachian State University 
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Burns, Sheila 

Bookstore Manager 
A.AS., Caldwell Community College and 
Technical Institute ) 


Calloway, Donna 
Cosmetology Instructor 
Diploma, Macon University of 
Cosmetology; Teacher's Certificate, 
North Carolina State Board of Cosmetic. 
Art; additional studies, University of 
South Carolina, Haywood Community 
College, Blue Ridge Community College, 
Carolina Salon Systems, Catawba Valley 
Technical College 


Cantrell, James 

Drafting/Design Instructor 

B.S., Western Carolina University; M | 
Appalachian State University; additional 
studies, N.C. State University, University 
of North Carolina at Greensboro | 


Chris Chisholm 


Printer 


Church, Donna | 
Faculty Secretary | 
A.A.S., Caldwell Community College and 


Technical Institute | 


Church, Kathy L. 
Secretary, Basic Skills 
A.AS., Caldwell Community College and | 
Technical Institute 


~ Clement, Rita H. 

Library Media Technical Assistant- 
Processing 

A.A.S., Caldwell Community College and 
Technical Institute 


Cooke, Marischa 

Librarian 

A.B., Lenoir-Rhyne College; M.S.L.S., 
University of North Carolina; additional 
studies, Duke University 


Cloer, Kathy K. 

History Instructor, Watauga Campus 
B.S., Appalachian State University; 
M.A., Appalachian State University; 
additional studies, University of North 
Carolina at Greensboro 


Costner, David Eugene 
Technical/Maintenance Assistant 

J.E. Broyhill Civic Center 

Caldwell Community College and 
Technical Institute; Western Piedmont 
Community College 


Crouch, Kay Sloppy 

Director, Music; Instructor 

B.M.E., East Carolina University; M.A., 
Appalachian State University; additional 
studies, University of North Carolina at 
Greensboro 


Coffey, Johnna 

Registrar 

B.A., University of North Carolina at 
Greensboro 


Davenport, Manifred 
Supervisor of Housekeeping 
Operations 


Coffey, Lloyd 

Director, Mathematics/Computer 
Science; Instructor 

B.S., Appalachian State University; M.A., 
Appalachian State University 


Deal, Tony 

Dean, Student Development 

A.B., Catawba College; M.S., North 
Carolina State University; Ph.D., 
University of North Carolina at 
Greensboro 


Conn, Doris Carpenter 
Director, Career Planning and Job 
Placement 

B.S., University of Tennessee, Knoxville; 
M.Ed., Memphis State University 


Dogan, Shannon H. 

Director, Early Childhood Education; 
Instructor 

B.S., University of Alabama; M.A., 
University of Alabama 


Cook, Carolyn 

Personnel Officer 

A.A.S., Caldwell Community College and 
Technical Institute; B.T., Appalachian 
State University 
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Duncan, Sandy Fox, Donald 

Systems Analyst/Programmer Industrial Maintenance Instructor 
A.A.S., Caldwell Community College and A.AS., Catawba Valley Technical Colleg 
Technical Institute; additional studies, B.T., Appalachian State University; M.A 
Caldwell Community College and Appalachian State University 
Technical Institute 


Eaker, Charles 

Biology Instructor 

B.S., Appalachian State University; 
M.A.T., University of North Carolina; 
additional studies, Appalachian State 
University 


_ Freiman, Barbara F. 

Director of Institutional Effectiveness 
_ and Development 

A.B., Duke University; Certified Fun 
Raising Executive, Certification Board 
National Society Fund Raisin 
Executives 


Eller, Brice 

Diesel Vehicle Maintenance 
Instructor 

National Institute Automotive Services, 
Washington, DC; Advanced course with 
Ryder Truck and completed apprentice- 
ship in truck maintenance 


Frye, Jeanette 
Housekeeper 


Gaines, Jr., Albert Wilson 
Maintenance Assistant 

A.A.S., Caldwell Community College 
and Technical Institute 


Evert, Carolyn S. 

Assistant Librarian 

A.A.S., Caldwell Community College and 
Technical Institute; B.A., Lenoir-Rhyne 
College; M.L.LS., University of North 
Carolina at Greensboro 


Firth, Steven 

Maintenance Supervisor, Watauga 
Campus 

B.A., Appalachian State University; addi- 
tional studies, Sandhills Community 
College 


Goble, Brenda 

Secretary, President 

A.A.S., Caldwell Community College an 
Technical Institute; Advanced Associa’ 
PSP Certificate, NCAEOP 


Gragg, Kathy 

Systems Administrator 

A.A.S., Caldwell Community College ar 
Technical Institute; additional studie 
Caldwell Community College an 
Technical Institute 


Foutz, Zelma 

Library Technical Assistant- 
Circulation 

A.AS., Caldwell Community College and 
Technical Institute 
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Gragg, Shayron 
Cashier/Accounting Assistant 
Winston-Salem Business College 


Harrison, Myra Jan 

Admission Secretary 

A.A.S., Caldwell Community College and 
Technical Institute 


Gray, Amy Tipton 

English Instructor 

B.S., East Tennessee State University; 
M.A., East Tennessee State University 


Harrison, Penny 

Testing Center Secretary 

Caldwell Community College and 
Technical Institute 


Gregory, Kenneth M. 

Director of Public Information and 
Research 

B.A., Mars Hill College ; M.F.A, East 
Tennessee State University; additional 
studies, North Carolina State University 


Hatley, Nancy Evelyn 
Academic Specialist 

A.B., University of North Carolina at 
Chapel Hill; M.A.T., University of 
North Carolina at Chapel Hill 


Haas, Jennifer P. 

Reading Center Technician, Student 
Development 

A.A.S., Caldwell Community College and 
Technical Institute 


Haynes, Mary 
Receptionist/Secretary, Student 
Development 

Diploma, Asheville Beauty Academy 


Hemphill, Jimmy 

Vice-President of Instruction 

B.S., University of North Carolina; M.S., 
University of North Carolina; additional 
studies, University of North Carolina, 
North Carolina State University, and 
University of North Carolina at 
Greensboro 


Haas, Nancy E. 

Nursing Instructor 

R.N., Charlotte Memorial Hospital 
School of Nursing; B.S., Mars Hill 
College; additional studies, Appalachian 
State University 


Henderson, Dianne S. 
Secretary, Basic Skills/Pre-Job 

A.A.S., Caldwell Community College and 
Technical Institute; additional studies, 
Appalachian State University 


Hackney, Gerald George 
Herman 

Automotive Instructor 

B.S., Appalachian State University; addi- 
tional studies, North Carolina State 
University, Appalachian State University 
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Hodges, B. J. 

Electronics and Electrical Instructor 
Southern Business University; A.A.S., 
Caldwell Community College and 
Technical Institute; Electrical 
Contractor License; B.S., Western 
Carolina University 


Hollar, Martha 

Director, Basic Skills Center 

B.S., Appalachian State University; M.A., 
Appalachian State University; additional 
studies, University of North Carolina at 
Charlotte, North Carolina State 
University 


Huckabee, Raymond 

History Instructor 

A.B., University of South Carolina; M.A., 

University of South Carolina; additional 

studies, American University in Cairo, 

Hebrew University of Jerusalem and 
Appalachian State University (Political 

| Science) 


Huffstetler, Donna 

Community Services Technician, 
Continuing Education 

A.A.S., Caldwell Community College and 
Technical Institute 


Johnson, Clara 

Nursing Instructor 

L.P.N., Catawba Valley Technical 
College; A.A.S., Western Piedmont 
Community College; B.S.N., 
University of North Carolina at 
Greensboro; M.A., Appalachian State 
University, A.N.A. Certification in 
Medical Surgical Nursing 


- Johnson, Joanne 

Business Instructor 

B.S., University of North Carolina at 
Chapel Hill; M.B.A., East Carolina 
University; C.P.A., North Carolina 
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Jolly, Betty T. a 
Microcomputer/Secretarial Science 

Instructor 
A.A.S., Wilkes Community College an| 
Caldwell Community College an} 
Technical Institute, B.T., Appalachia) 
State University; M.A., Appalachian Staij 
University. 


Keener, Cheryl P. 
Assessment/Retention/Recruitment 
Coordinator 

B.S., Mars Hill College; additional 
studies, Appalachian State University 
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Kincaid, Mary A. 

Microcomputer/Data Processing 
Instructor 
B.A., University of California, Lo 
Angeles; additional studies, Californi. 
State University, Los Angeles, ani 
Caldwell Community College ani 
Technical Institute 


Kiziah, Ronald 

Dean, Business Division; Business 
Instructor | 
B.S., Appalachian State University; ‘| 
Appalachian State University; Ed.D. 
NOVA University; additional studies 
Appalachian State University and North 
Carolina State University 


Knight, Edward Ray | 
Physics/Math Instructor 

B.A., Appalachian State Universit 
B.S.B.A., Appalachian State Universi 
M.S., Auburn University; Ph.D., Aub 
University 


Koontz, Euel 
Superintendent of Building and 
Grounds 


Kwiatkowski, John Stanley 
Microcomputer/Data Processing 
Instructor, Watauga Campus 

B.S., Illinois Institute of Technilogy; 
additional studies, Illinois Institute of 
Technology 


Lackey, Rebecca Lyndon 
Director, Occupational Therapy 
Assistant Program; Instructor 

B.A., Catawba College; Graduate 
Certificate in Occupational Therapy, 
Virginia Commonwealth University; 
M.P.H., University of North Carolina at 
Chapel Hill; additional studies, 
Appalachian State University 


Land, Linda 

Biology Instructor, Planetarium 
Director 

A.A., Caldwell Community College and 
Technical Institute; B.S., Appalachian 
State University; M.A., Appalachian State 
University; additional studies, 
» Appalachian State University and 
Pittsburg State University 


Ledbetter, H. C. 

Data Processing/Business Instructor 
A.B., Lenoir-Rhyne College; M.A., 
Western Carolina University; Ed.D., 
NOVA University; additional studies, 
Appalachian State University, Western 
Illinois University, North Carolina State 
University, and Liberty University 


Ledford, Robin 
Receptionist/Personnel Assistant 
A.A.S., Caldwell Community College and 
Technical Institute 


LePrevost, Laurette 

Dean, Arts and Sciences and English 
Instructor 

B.A., Fordham University; M.A., 
University of North Carolina at Chapel 
Hill; additional studies, Georgia State 
University 
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Lingle, Tony Lee 

Business Instructor 

B.S., Appalachian State University; M.A., 
Appalachian State University 


» Lockhart, Elaine H. 
- Director, Occupational Extension 
_ Programs 


B.S., Appalachian State University; M.A., 


_ Appalachian State University; additional 
_ studies, North Carolina State University 


- Martin, John S. 


- Mathematics Instructor 


B.S., North Carolina State University; 


_M.A., Appalachian State University; 
~ Ed.S., Appalachian State University 


Martin-McCall, Ivolee 
Financial Aid Assistant/Veterans 
Coordinator 

Records and Testing Technician 


McKeithan, Eric B. 

President 

B.S., North Carolina State University; 
M.Ed., Virginia State University; Ed.D., 
Virginia Polytechnic Institute 


McRary, Teena 

Director, Academic Support 

B.S., Appalachian State University; M.A., 
Appalachian State University; additional 
studies, Appalachian State University 


Miller, Diana E. 

Business Instructor, Watauga Campus 
B.S., Appalachian State University; M.A., 
Appalachian State University 


Nail, Claudia H. 
Mathematics Instructor/Evaluation 
Specialist 

B.S., Auburn University; M.S., Troy Stat 
University, C.A.S., Appalachian Stat) 
University 


» 


Neuville, Beverly Griffin 
English Instructor 
B.A., University of North Carolinaat | 
Chapel Hill; M.A., University of North 
Carolina at Chapel Hill | 


Millsaps, Jr., George Edward 
Director, Small Business Center 

A.A., University of Maryland; B.S., 
University of Maryland; M.B.A., Western 
Carolina University; additional studies, 
Nova University, University of South 
Carolina, and Appalachian State 
University 


Noblitt, John | | 
Bio-Medical Instructor 
A.A., Alamance Community College 


Minton, Lorraine 
Business/Secretarial Science 
Instructor 

B.S., Appalachian State University; M.A., 
Appalachian State University; additional 
studies, Appalachian State University, 
Liberty University, and North Carolina 
State University 


Minton, Martha Elliott 

Records Secretary 

A.A.S., Caldwell Community College and 
Technical Institute 


Oxford, Sarah Jaynes | 
Nursing Instructor | 
B.S.N., Lenoir-Rhyne College; M.A. 

Appalachian State University. additiona. 
studies, Lenoir-Rhyne College | 


Mode, Julia 

Reading Coordinator 

B.S., Appalachian State University; 
M.A.Ed., Western Carolina University; 
additional studies, Appalachian State 
University and Western Carolina 
University 


Palmer, Janet T. 
English Instructor, Watauga Campus | 
A.A., Peace College; B.A., North Caroline 
State University; M.A., University 0 
North Carolina; additional studies. 
Appalachian State University | 


Murphy, Emma _ Parker, Joseph K. 

Technical Assistant, Learning Center, _ Machine Shop Instructor 
Student Development Machine Shop Diploma, CVTC; addi. 
A.S., Kittrell Junior College tional studies, King College; CNC 142( 
Diploma, Baxter Technologie: 
Corporation; Bridgeport Programming. 
Atlanta, Georgia 
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Parsons, Cynthia Moore 
Nursing Instructor 

B.S.N., Lenoir-Rhyne College; CCRN 
Certification by American Association 
Critical Care Nurses; additional studies, 
University of North Carolina at 
Greensboro 


Patterson, James 
Director, Student Activities 
B.S., B.A., Livingstone College 


Pearson, Robyn F. 

Nursing Instructor 

A.S.N., Eastern Kentucky University; 
B.S.N., Winston-Salem State University 


Peeler, Mary Wilson 
Administrative Assistant Technician 
A.A., Belmont College 


Perkins, Dan 

Director/ Instructor, Physical 
Therapist Assistant Program 

B.S., Brigham Young University, M.S., 
Duke University 


Peterkin, Thomas 

Physical Education Instructor 

A.A., Louisburg College; B.S., Atlantic 
Christian College; M.A.T., University of 
North Carolina 
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_ Phillips, Wayne 


Assistant Director, Watauga Campus 
A.A.S., Wilkes Community College; B.T., 
Appalachian State University; M.A., 
Appalachian State University; Ed.S., 
Appalachian State University; additional 
studies, North Carolina State University, 
University of North Carolina at Chapel 
Hill, Virginia Polytechnic Institute and 
State University 


~ Phipps, Joe 


Dean, Industrial Division, 
Coordinator, Focused Industrial 
Training, 

Coordinator, New and Expanding 
Industry 

B.S., Appalachian State University; M.A., 
Appalachian State University; additional 
studies, North Carolina State University 


Piercy, Betty 
Secretary, Vice President of 
Instruction 


Associate PSP Certificate, NCAEOP 


Pipes, David 

Psychology Instructor 

B.S., University of North Carolina at 
Chapel Hill; M.A., Appalachian State 
University; Ed.S., Appalachian State 
University 


Poarch, Dixie 

Purchasing and Equipment Specialist 

A.A.S., Caldwell Community College and 
Technical Institute; additional studies, 
Caldwell Community College and 
Technical Institute 


Poarch, Roberta S. 

Institutional Advancement Technical 
Assistant 

A.A.S., Caldwell Community College and 
Technical Institute; B.S., Gardner-Webb 
College 


Rex, Jane Mowbray 

Counselor, Watauga Campus ; 
B.S., Slippery Rock University; M.A... 
Appalachian State University 


~ Prasad, Dandappanavar 
Chemistry/Math Instructor 

B.S., Mysore University, India; M.S., 
Karnatak University, India; Ph.D., 
University of Strasbourg, France 


~ Richard, Mark 

Dean, Allied Health and Athletic 
Director ; 
B.S., Appalachian State University; M.| 
Appalachian State University | 


Prince, Wanda 

Pre-Job Instructor 

B.A., University of North Carolina at 
Greensboro; M.A., Appalachian State 
University 


Pritchard, Susan DeWar 
Cooperative Education Secretary 
A.A.S., Caldwell Community College and 
Technical Institute; additional studies, 
Caldwell Community College and 
Technical Institute; Montgomery County 
Community College 


Robbins, Jim 
Director of Maintenance Operations 
Certificate, Piedmont Bible Colleg 
Certificate, Caldwell Community Colle 
and Technical Institute 


Reese, Doris G. 

Faculty Secretary 

A.A.S., Western Piedmont Community 
College; additional studies, Greensboro 
College and Lenoir-Rhyne College 


Roberts, Billy 


Housekeeper 


Reighard, Fredel Thompson 
Director, Nursing Education Options 
Program 

B.A., University of North Carolina at 
Chapel Hill; B.S.N., Lenoir-Rhyne 
College; M.A., Appalachian State 
University; additional studies, UNC-G, 
Certified as Psychological Associate by 
NC State Board of Examiners of 
Practicing Psychologists 


Roberts, Gilma : 
Director, Student Support Services | 
B.S., Appalachian State University; 
M.A., Appalachian State University | 
: 
: 
| 
| 


Robertson, Steven | 
_ Data Processing Instructor ) 
 AAS., Caldwell Community College a 
Technical Institute; B.T., Appalachi. 
State University 


Respess, Michele 
Secretary to Academic Deans 
A.A.S., Ecole Secondaive Gidace 
Pelletier 


] 
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Robinson, Charlene 

| Bookkeeper 

| AASS., Caldwell Community College and 
Technical Institute; B.S., Gardner-Webb 
College 


Starnes, Larry 

Autobody Instructor 

Dupont Automotive Refinishing School, 
Flint, Michigan 


Rudisill, James Leon (Rudi) 

_ Audio Visual Specialist 

A.B., Lenoir-Rhyne College; additional 
studies, Appalachian State University, 
The Film School of Half Moon Bay 
California 


Sumpter, Shelly 

Radiology Instructor 

Diploma, United Hospital Center’s 
School of Radiologic Technology; B.A., 
West Virginia University 


Teams, Martha Patricia 
Secretary, Watauga Campus 

A.A.S., Caldwell Community College 
and Techncial Institute; Associate PSP 
Certificate, NCAEOP 


— Setzer, Elaine 

_ Counselor Associate 
 AAS., Caldwell Community College and 
Technical Institute; B.S.W., Mars Hill 
| College; M.A., Lenoir-Rhyne College 


Shook, Brent 

Biology Instructor 

B.S., North Carolina State University; 
M.A., Appalachian State University; 
Sc.S., Appalachian State University 


Thomas, Metaleen Morgan 
Religion/Sociology Instructor 

B.A., Greensboro College; M.R.E., 
Garrett Evangelical Theological 
Seminary; additional studies, 
Appalachian State University, North 
Carolina State University, University of 
North Carolina at Greensboro, Fulbright 
Study Tour to Egypt and Israel 


Smith, Barbara H. 

Cosmetology Instructor 

Diploma, Hickory Beauty School; 
Teacher's Certificate, North Carolina 
State Board of Cosmetic Art; Certified in 
| Electronic Tweezer Method of Depilation 
and Facial Design/Advanced Makeup; 
additional studies, ASU and Mayland 
Technical College 


Timblin, Dianne 

English Instructor 

B.A., Wake Forest University; M.A., North 
Carolina State University 


Stamey, Mary A. 

Accounting Technician/Cashier 

A.A.S., Caldwell Community College and 
Technical Institute; B.S., Gardner-Webb 
College 


Toy, Christina Simpson 
Speech/Communications Instructor 
B.A., Morehead State University; M.A., 
Morehead State University 


Sones 
See ee 
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Triplett, Anita 

Secretary, Business Manager 

A.A.S., Caldwell Community College and 
Technical Institute 


Triplett, Sara 
Bookstore Assistant 


Trousdale, Wayne 

Director, Financial Aid 

B.A., Methodist College; M.A., 
Appalachian State University 


Tunmire, Reva 
Technician, Industrial Department 
Clevenger's Business College 


Tuttle, Diane 

Director, Cooperative Education 
A.A.S., Caldwell Community College and 
Technical Institute; B.S., Western 
Carolina University; additional studies, 
North Carolina State University 


Van Osdol, Janice 

Director of Admission/Enrollment 
Services 

B.S., Ball State University 
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Watts, Kim 
Director, Medical Sonography | 
B.S., RDMS, Mars Hill College 

| 


Whalen, Diane 
Nursing Instructor 
B.S.N, Lenoir-Rhyne College; addition 
studies, University of North Carolina 
Greensboro 


Wheeler, Patty N. 

Information and Research Assistant 
A.B., University of North Carolina j 
Chapel Hill | 


Wheeling, Mary Linda 


Purc hasing Specialist | 


Whisnant, Alice B. 
Business Manager 
A.A.S., Caldwell Community College an 
Technical Institute; B.T., Appalachia 
State University; M.A., Appalachian Sta 
University 


Willey, Lorrie 
Paralegal Program 
Coordinator/Instructor 

B.A., Maryville College; J.D., Univers 
of Tennessee 


— Winkler, Renae Kirby 

Student Development Specialist, 
Watauga Campus 

A.A.S., Caldwell Community College and 
Technical Institute; A.A., Caldwell 
Community College and Technical 
Institute; A.B., Lenoir-Rhyne College 


Woodard, Carolyn 

Director of Student Health Services 
A.B., University of North Carolina at 
Chapel Hill; M.A., Appalachian State 
University 


Yount, Cindy 

Nursing Instructor 

B.S.N., Western Carolina University; 
additional studies, University of North 
Carolina at Greensboro 


Personnel Emeriti 


Beam, H. Edwin 
President Emeritus 


Bishop, Eliza 


Dean of Arts and Sciences Emeritus 


Carpenter, Troy 
Mathematics/Science Instructor Emeritus 


Greene, Marjorie 
Instructor Emeritus 


Hatley, Helen 


Controller Emeritus 


Hoyle, Esther 
Instructor Emeritus 


Huffstetler, Phyllis 


Counselor Emeritus 


Lorenzo, Manual 
Humanities and Business Instructor Emeritus 


Watson, Myrtle 


Instructor Emeritus 


Wiseman, Helen B. 
Controller Emeritus 


Foundation Board of Directors 


Margaret M. (Peg) Robert Huntley 
Broyhill, Chairman Kim Hutchens 

Bill Donaldson, Vice Brent Kincaid 
Chairman Eric McKeithan 

A. G. Jonas, Jr., Wayne Miller, Jr. 
Secretary/Treasurer Richard Mitchell 

Hunt Broyhill James H. Parsons II 

John A. Forlines, Jr. Fred Piercy 

David French Joan Rogers 

Harry Heltzer Mary Frances Sullivan 


Leslie D. Hines 
W. F. Howard, Jr. 


Boyd Wilson, Jr. 
Hugh Wilson 


The Foundation of Caldwell 
Community College and 


Technical Institute 


The Foundation of Caldwell Community College and 
Technical Institute is a private, non-profit organization 
which exits for the sole purpose of receiving and 
administering funds for charitable, scientific, or educa- 
tional purpose for the benefit of the institution and its 
students. 


Note 


Caldwell Community College and Technical 
Institute reserves the right to make changes in 
the regulations, courses, fees, and other matters 
of policy and procedure as and when deemed 
necessary. 

Students having questions not answered in 
this publication may obtain further information 
from the Student Development Office at Caldwell 


Community College and Technical Institute. 
Caldwell Community College and Technical 
Institute does not discriminate against any person 
on grounds of race, color, religion, sex, national 
origin, handicap, or political affiliation or belief. 


This publication was produced at a cost of 
$1.28 per copy. 
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CCC and TI Board Of Trustees 


Brent Kincaid Hugh Wilson Kim Hutchens David French | 
Chairman Vice Chairman Secretary Treasurer | 


Bruce Cannon H. Edsel Cook, Sr. Linda Craig ianaere Groome, Jr. 


Inez Jones Robert Rogers 


Alden Starnes Larry Taylor 
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1995-96 
Academic Calendar 


Fall Quarter 


MPN AVERALUSUAS (5 244 70h Sopcsssatevenecevststs- Pbaeyalsecdtecesopdneeecseccvernsse Registration for New Evening Students 
ogo TV ES P00 Se oe New Student Orientation (Caldwell) 
TUESCAY, “AUSUSE. 29 ....0ecvesesecesoesssecsonsens New Student Orientation (Caldwell)/Registration (Watauga) 
NR eS) a eee acs scakvecsdys cist succare cep ttrtucesecaesishprenessese eee Registration Caldwell Campus 
BR ECTCSUAY AAUCUSL 50 is....0sccessesesssessscocssossonnosss Continuing Education Registration Caldwell Campus 
MER CINE erect yicscctcscacapssceceveatersecengsnsadenssassnses Faculty/Staff Professional Development 
Ie REECE erect ec cece orvenr san iceesttocy teosestocesteesgetesstsetiornssestt eee Meme Labor Day Holiday 
EST ETT Slabs en CE My Mee RT Classes Begin 
(TLRS Se csceedl even Gall ane la Ee Late Registration - Watauga Campus 
BT CE rte ecco scacis tas casbeapevsstenssavdhavbestbabetcssedeesoves Late Registration - Caldwell Campus 
MARTINO LI tate cecs, ceccsccrerrsetsnsstasre sorttatersstececesteontebtenscbontotest Fall Weekend College Begins 
NGA G0 co oie Oe Last Day for Students to Drop Classes 
October 30 - Nov. 2...Advisement/Registration for Current Students for Winter Quarter (Caldwell) 
November 7 - 9.......... Advisement/Registration for Current Students for Winter Quarter (Watauga) 
BITTE PRT END terreno terse bes betes cdscssheccbalsdusccscucecdledeanddees Exams, End of Fall Quarter 
MINES Es MEE TENG OME SS rN s, 0282) S821 2cese A A Ma Toads dasousbesddauriea shalsbabenaeeek Fall Weekend College Ends 
ee ROCESS 20 eA ee Registration Watauga Campus (Winter Quarter) 
TC Pe eto cccescsssevsscnscescastusscssavececessasenss Institution Closed for Thanksgiving Holidays 
Winter Quarter 
RI Le nncscnhe tho Soanesnonssznansdesconnssusncsasonené@ivisaes ete Registration Caldwell Campus 
MeEAY, NOVEMDET 2 7..,:......0.s.0i:s.ssscrsereesseress Continuing Education Registration Caldwell Campus 
CM eee ree cae venesecttececoastsncrtaiersistcsceeberecuce eesnlerreschesebriscnsattoeses Classes Begin 
EEG 5 elk: 0 A aS Late Registration - Watauga Campus 
EEA TS (ne Late Registration - Caldwell Campus 
ME SOAY DECEMDEL CLO tates sceiencssscssecsssassssenvescsstssesseatbeccdbonsss Student Holidays Begin after Last Class 
MMPI CTT) OGL POLO tesco ceccecteesessssssseccnscvssccecsevsascvenseeses Employee Holidays/Institution Closed 
i PS EI ee Institution Closed for New Year's Holiday 
ATA UUIAY 227 ty canna a eRe ee Classes Resume 
Ae aeons srcsdsgsoonssoknsssssdseccnnesestiseenisppeonsstcnne Winter Weekend College Begins 
EPI LITSEALV Olio pete fens e2103. 2). MART adecteetoes Martin Luther King, Jr. Holiday 
TES OTEATTPTS AD 0, SoS eee Last Day for Student to Drop Classes 
February 5 - 8............. Advisement/Registration for Current Students for Spring Quarter (Caldwell) 
February 13 - 15........ Advisement/Registration for Current Students for Spring Quarter (Watauga) 
RT LO eerie crrctitscerttesvctsttaaseosasnacbucestoetstocesisoonteres Exams, End of Winter Quarter 
Spring Quarter 
RSME CKNCATALV AAU cere ire rte fete fe ssndhieieleressicrspssiorerrentcosse Registration Watauga Campus 
ME SELIVRDCLIIUALY 20. 08h tere cre Mc tesccctrscticatt icin ties = Registration Caldwell Campus 
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March: 4-5 bs. cae ds eee ee en er ae me Late Registration - Caldwell Campus 


Satuirday,/ March 1.6 :.s.20s,. 0008 de..e cee teers tee ere ne me ee Winter Weekend College Ends 
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Monday,-April'S ee eer te ace en ee Employee Holiday/Institution Closed 
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Wednesday SADIUEH/ acct cise, eeete ee tia ee ncn tee en Last Day for Students to Drop Classes 
WEdnesdayr May slinteme meer emer tne Faculty/Staff Professional Development (half-day) 
THUCSGAV SE MAV erate rn te haeretrn ce Faculty/Staff Professional Development (half-day) 
Maye Oe care Advisement/Registration for Current Students for Summer Quarter (Caldwell) 
May 14 - 15... Advisement/Registration for Current Students for Summer Quarter (Watauga) 
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Summer Quarter 
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Mondays July 8.63.0.. Se een, oc 8 Lea ee Rene cnc coe cen et eee Classes Resume 
JUlyi22212 ecm ee Advisement/Registration for Current Students for Fall Quarter (Caldwell) 
July 30 - August 1............ Advisement/Registration for Current Students for Fall Quarter (Watauga) 
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Mini-Sessions 

First: Mini-Sessions se racsatic .cecs artes stivecartesersemreteestet th eeeetrr cis etasee ea ttre eee June 3-21 
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Note: Continuing education classes, including literacy, occupational extension, compensatory 
education and community service, may be scheduled according to the needs of the 
community and may not conform to the academic calendar. 


General Information 
History of the College 


The 1963 North Carolina General Assembly passed the Community College Act creating a 
system of comprehensive community colleges, technical institutes, and industrial education 
centers in the State under the State Board of Education. 


The 1979 General Assembly rewrote the Community College Act and authorized a new 
board for community colleges, effective January 1, 1981. 


In January, 1964, Caldwell Technical Institute was tentatively approved by the State Board 
of Education. On March 28, 1964, the people of Caldwell County approved the college 
through a bond vote of $600,000 for the purchase of a site and construction of facilities and up 
to five cents tax authorization for operating the college. Final approval by the State Board of 
Education followed on April 2, 1964. 


The first president, Dr. H. Edwin Beam, was selected that fall and began work in November, 
1964. Classes in health occupations began at a temporary site in 1965. The first full year of 
classes, 1966-67, were also at a temporary site. A permanent site was selected for the institute in 
January, 1965. Selection of an architect was made in February, 1965. New facilities were 
occupied in September, 1967. 


On July 1, 1970, Caldwell Technical Institute was authorized by the North Carolina General 
Assembly through the State Board of Education to offer college transfer courses. Subsequently, 
Caldwell Technical Institute changed its name to Caldwell Community College and Technical 
Institute. A referendum seeking approval of the issuance of $800,000 in bonds by Caldwell 
County was proposed and voted upon on December 7, 1971. The local money was to match a 
federal grant of $799,306 under the Appalachian Region Act. This referendum was passed by 
more than a 2 to 1 majority. In 1973, the institution received $500,000 of state construction 
funds from an appropriation by the North Carolina General Assembly. These funds enabled the 
trustees to increase the size of the college by about 77,000 square feet. The new buildings were 
occupied during the 1974-75 school year. 


In 1979 the Caldwell County Commissioners authorized an expenditure of $600,000 to 
match a proposed Appalachian Regional Grant of $400,000 to construct additional facilities. 
These new facilities were occupied in August, 1982. The additional 19,000 square feet make a 
total of 154,000 square feet of building space at the institution. 


In September, 1973, the Watauga Division of Caldwell Community College and Technical 
‘Institute was established to provide limited credit and more extensive non credit offerings in 
various locations throughout the county to the citizens of Watauga County. Appalachian State 


University permits the CCC and TI Watauga Division students to use the university's library 
facilities. 


Dr. H. Edwin Beam retired June 30, 1984. Dr. Eric B. McKeithan was appointed July 1, 
1984, to begin his term as second president. 


The institution has grown substantially since its beginning in 1964. In the late 1980's, full 
time equivalent student enrollments in curriculum and continuing education programs 
combined ranged from 2,300 to 2,500 per year. During any given year, some 12,000 to 
14,000 different people take at least one course with the college. The college employs 
approximately 150 full time personnel and 300 part-time personnel in a year. 


The General Assembly appropriated $250,000 to the college during the short session of 
1984. These funds were combined with $129,000 of local appropriations and a 6200-square- 
foot addition was added to E-building to provide state-of-the-art facilities for Nursing, 
Occupational Therapy Assistant, and Physical Therapy Assistant training program. 


In the spring of 1987, the Watauga County Commissioners renovated a 6800-square-foot 
former child care center and turned the facility over to the Watauga Division of Caldwell 
Community College and Technical Institute. With seven classrooms, a kitchen, and space for a 
Small Business Center, a Career Center, a computer lab, and offices, this facility, which is called 
the Watauga Business Center, provides the college with much-needed space for day-time 
programming as well as additional space for evening classes. 


On June 6, 1986, the voters of Caldwell County approved a bond referendum of $3.4 
million for Caldwell Community College and Technical Institute to construct a job training center 
($1.9 million) and a civic center ($1.5 million in bonds to be matched by $1.5 million in funds 
from other sources). In July of 1986, the General Assembly appropriated $100,000 in capital 
funds to Caldwell Community College and Technical Institute. In August of 1987, the General 
Assembly appropriated another $1.49 million for capital construction at the college. 


In July of 1988, the North Carolina General Assembly designated $100,000 for the design 
of the first permanent building on a Watauga County campus. In November of 1988, the 
Watauga County Commissioners purchased a 39-acre site for the Watauga County campus of 
Caldwell Community College and Technical Institute. The campus is located west of Boone on 
the 105-421 bypass. 


The Job Training Center on the Caldwell campus was completed in April of 1989 and was 
named the E. M. Dudley Job Training Center by the Board of Trustees. 


In June of 1989, the college purchased a former showroom of Fairfield Chair Company, 
containing 23,250 square feet, and 13.3 acres of land on which the J. E. Broyhill Civic Center is 
constructed. In August 1989, the North Carolina General Assembly appropriated $100,000 in 
capital constructions funds for the college to use on its civic center project. In July of 1991, the 
college purchased a lot adjoining the civic center. The civic center opened in October of 1993. 


In July of 1989, the college purchased 20.3 acres of property adjoining the main Caldwell 
Campus for future development. A 1,600 square foot addition to the gym was completed in 
October of 1991, and construction of a 12,000 square foot maintenance building for the 
Caldwell campus was completed in August of 1992. 


In November of 1993, a $250 million statewide community college bond referendum was 
approved by North Carolina voters. Of $8,361,539 earmarked for Caldwell Community College 
and Technical Institute, $2,261,539 was reserved by trustees to construct classrooms and 
laboratories for the Watauga Campus and $6.1 million was set aside to construct classrooms, 
laboratories, and instructional support facilities on the Caldwell campus. 


After serving as the second president of Caldwell Community College and Technical Institute 
for ten years, Dr. Eric McKeithan resigned on July 9, 1994 to become president of another 
community college in North Carolina. Dr. H. Edwin Beam served as interim president until the 
selection of the third president. 


Institutional Mission and Goals 


Caldwell Community College and Technical Institute, serving primarily Caldwell and 
Watauga counties and operating within the legal framework set by the North Carolina General 
Assembly, opens its doors to any adult desiring to learn. All students are offered the opportunity 
and are encouraged to develop their intellectual, social, occupational, civic, cultural, and 
physical potential. The college is committed to providing quality, affordable educational 
opportunities to meet the needs of individuals in the service area and the region. 


In keeping with the general purpose of Caldwell Community College and Technical 
Institute, the board of trustees, the staff, and the faculty have adopted the following goals: 

1. Provide effective instruction to all who enroll; 

2. Provide the opportunity for individuals to develop basic academic skills by offering 
adult basic education, high school equivalency and developmental programs; 

3. Provide a variety of vocational, technical, college transfer and continuing education 
programs that reflect the changing needs of students, business, industry, and 
professional and public services; 

4. Provide general interest courses, cultural enrichment programs and educational 
services; 

5. Provide meaningful access to all constituents in the service area and region who may 
benefit from college programs; 

6. Provide support for the economic development of the community; and 


7. Provide a comprehensive academic and student support services program which 
offers opportunities for successful entry to CCC and TI, enhancement of academic 
success and personal development, and the smooth transition to other colleges and to 
the workplace. 


February 16, 1995 


Location 


Caldwell Community College and Technical Institute is located on a 98.3-acre tract in 
Hudson, North Carolina. Since the College is on Highway 321, it is accessible to the population 
centers of Lenoir (5 miles) , Granite Falls (5 miles), and Hickory (10 miles). 


The college’s J. E. Broyhill Civic Center is located on a 14.4 acre tract on U. S. 321, 2.5 miles 
north of the Caldwell Campus. 


In Watauga County, the College has instructional facilities and administrative offices at 
Highway 421 West and 105 By-Pass and at the Watauga Business Center on Bamboo Road in 
Boone, North Carolina. Watauga County Commissioners purchased a 39-acre site for a 
permanent campus on the 105-421 bypass west of Boone in 1988. 


Accreditation 


Caldwell Community College and Technical Institute is accredited by the Commission on 
Colleges of the Southern Association of Colleges and Schools to award associate degrees. 


Diploma, Associate in Applied Science, Associate in Arts, Associate in Fine Arts and Associate 
in Science programs have been approved by the North Carolina Department of Community 
Colleges and the State Board of Community Colleges. 


The radiography program is accredited by the Joint Review Committee on Education in 
Radiologic Technology. The nursing program is approved by the North Carolina State Board of 
Nursing. The medical sonography program is accredited by the Commission for the 
Accreditation of Allied Health Education Programs. The occupational therapy assistant program 
is accredited by the Accreditation Council for Occupational Therapy Education. The physical 
therapy assistant program is accredited by the Commission on Accreditation in Physical Therapy 
Education. 


The cardiovascular sonography program is seeking accreditation by the Commission for 
the Accreditation of Allied Health Educational Programs. 


The Nuclear Medicine program is seeking accreditation from the Joint Review Committee 
on Educational Programs in Nuclear Medicine Technology. 


Student Success Rates 


Prospective and current students who would like information concerning graduation rates, 
students’ satisfaction with the college, students’ goal attainment, and the general overall 
effectiveness of CCC and TI may request a copy of the institution’s effectiveness profile from the 
Student Development office. 


Nondiscrimination Statement 


Caldwell Community College and Technical Institute is dedicated to equality of opportunity 
for its staff and students. Caldwell Community College and Technical Institute does not 
discriminate against students, employees, or applicants on the grounds of race, color, religion, 
age, sex, national origin, or handicap. Caldwell Community College and Technical Institute is 
committed to this policy. 


Caldwell Community College and Technical Institute supports the protection of citizens by 
all applicable Federal Laws including Title VI and Title VII of the Civil Rights Act of 1964, Equal 
Pay Act of 1963, Title IX of the 1972 Education Amendments, Executive Order 11246 as 
amended by 11375 Title VII (Section 799A) and Title VIII (Section 845) of the Public Health 
Service Act, Age Discrimination Act, the Rehabilitation Act of 1973, and the Americans with 
Disabilities Act of 1991. 


Sexual harassment shall be deemed a form of discrimination based on sex as prohibited by 
Section 703 of Title VII of the Civil Rights Act, and North Carolina General Statute 126-16 (in the 
case of employees) and Title VI of the Education Amendments Act of 1972 (in the case of 
students). 


Sexual harassment is defined as deliberate, unsolicited, unwelcomed verbal and/or physical 
conduct of a sexual nature or with sexual implications. 


Any member of Caldwell Community College and Technical Institute believing they have 
been discriminated against or desiring more information concerning these provisions should 
contact: 


Ms. Alice Whisnant, and/or Dr. Tony Deal 
Affirmative Action Coordinator Dean of Student Development 
Coordinator of Title IX and Section 504 


Admissions 


General Admission Requirements 


Caldwell Community College and Technical Institute is a co-educational college open to 
any individual meeting the admission requirements for the particular course or area in which 
that individual wishes to enroll. These requirements vary with the areas of study offered by the 
college. 


Students wishing to enroll in a curriculum program at Caldwell Community College and 
Technical Institute should contact the Student Development office for application forms, 
interview appointments, and dates for placement testing. 


All technical and college transfer programs require a high school graduation or the 
equivalent. Students enrolled in the vocational programs must be 18 years of age or high school 
eraduates. 


Applicants to Caldwell Community College and Technical Institute should 


1. Secure application forms and make application for admission. 


2. Request that a transcript of past high school and college work be submitted to the 
Student Development office. 


3. Complete the required placement tests for specific programs. 
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4, Have an interview with a member of the Student Development office. 


Students who are not entering programs need to submit only an application for the 


admissions process. 


Special Admissions Requirements for 
Programs with Limited Enrollment 


Associate Degree Nursing 


Application e Adult high school diploma or GED 
Placement tests ' @ Transcripts of college work 

High school transcript 

Health form after tentative acceptance e Current certification in CPR after tentative 
Interview with counselor or Director of acceptance 

Admissions 


Biomedical Equipment Technology 


Application e Transcripts of college work 
High school transcript e@ Placement tests 
Adult high school diploma or GED e Interview with Program Coordinator 


Cardiovascular Sonography 


Application e@ Placement tests 

High school transcript e Interview with Program Director 

Adult high school diploma or GED @ RDMS license (certificate program) 

Transcripts of college work e Health form after acceptance 
Cosmetology 

Application e Transcripts of college work 

High school transcript e@ Reading placement test 

Adult high school diploma or GED e@ Interview with Program Coordinator 
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Medical Sonography 


Hospital visit arranged by admissions 


Interview with Program Director 


Health form after acceptance 


Adult high school diploma or GED 
Placement tests 

Interview with Program Director 
Health form after acceptance 


Health form after tentative acceptance 


Interview with counselor or Director of 
Enrollment Services 


Current certification in CPR after tentative 


Cumulative GPA of 2.50 or better on 
nursing and science courses from 
previous nursing program 


Caldwell courses or equivalent must be 
completed prior to enrolling in Level II: 
Biology 135, English 101, English 102, 
English 102R, English 103, Health 100, 
Psychology 201, Psychology 210, and 


Interview with counselor or Director of 
Enrollment Services 


e Application & 
e High school transcript counselor 
e Adult high school diploma or GED e 
e Placement tests ) 
e Transcripts of college work 
Nuclear Medicine Technology 

e Application a 
e High school transcript S 
e Transcripts of college work ® 
e Hospital visit arranged by admissions @ 

counselor 

*Nursing, Level I (LPN) 
e Application e 
e@ Placement tests & 
e High school transcript 
e Adult high school diploma or GED ® 
@ Transcripts of college work ge ie 
Nursing, Level II Nursing Education Options (RN) 

@ Application @ 
e@ Placement tests 
e Pharmacology admission test 
@ High school transcript hd 
e Adult high school diploma or GED 
e Transcripts of college work 
e Transcript from nursing school 
@ Hold valid North Carolina LPN license Speech 101 

no later than two weeks after enrollingin 

program 
e Health form after tentative acceptance . 


Current certification in CPR after tentative 
acceptance 


*Program is being phased out and replaced by Associate Degree Nursing Program 
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Occupational Therapy Assistant 


e Application e Hospital visit arranged by admissions 
e High school transcript counselor 
e Adult high school diploma or GED e Health form after acceptance 
e Placement tests e Interview with Program Director 
e Transcripts of college work 
Pharmacy Technology 
e@ Application e Health form after acceptance 
e High school transcript -@ Transcripts of college work 
e Adult high school diploma or GED e Interview with Program Director 
e Placement tests 
Physical Therapist Assistant 
e@ Application e Health form after acceptance 
e High school transcript e Transcripts of college work 
e Adult high school diploma or GED e Interview with Program Director 
@ Placement tests 
Radiographic Technology 
e Application e Hospital visit arranged by admissions 
e High school transcript counselor 
e@ Adult high school diploma or GED e@ Interview with Admissions Committee 
@ Placement tests e Health form after acceptance 
e Transcripts of college work 


Truck Driver Training 


Application e D.O0.T. physical examination 
Valid driver’s license 


Allied Health Program Policies 


Additional departmental policies and procedures, including student retention and 
readmission, are available in the various departments and will be provided for each student 
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following admission to the designated program. Clinical laboratory experiences are provided 
through the utilization of area institutions, clinics, agencies, and physicians’ offices. Each student 
is responsible for providing transportation to the clinical site. Students also provide their own 
uniforms consistent with the department uniform guidelines. 


No student will be considered a nursing student, a cardiovascular sonography student, a 
radiography student, a medical sonography student, an occupational therapy assistant student , a 
nuclear medicine student, or a physical therapist assistant student at CCC and TI until official 
notification of admission is granted through the mail by the Director of Admissions. 


Placement/Advisement 


In order to guarantee high program standards and student success, it is important that the 
academic abilities of students be equal to program entrance requirements. The "open. door" 
policy allows all students the opportunity to further their education; however, program entrance 
requirements must be met. The student advisement program and placement testing assure that 
students will be enrolled in courses appropriate to their academic abilities. | Entrance 
requirements vary for individual courses and programs. See program and course descriptions in 
the catalog for prerequisites and entrance requirements. 


Advisement. The faculty advisor program is a cooperative effort of the faculty and Student 
Development. At the time of enrollment, each student is assigned an advisor who will assist that 
student in planning programs and selecting courses. Student Development counselors serve as 
advisors to students who are not enrolled in specific programs (special studies students). All 
students should make appointments with their advisors at least once each quarter before early 
registration for the next quarter. 


Placement Testing. Math, English, and reading placement tests are required for entrance 
into college transfer and technical programs. A reading placement test is required for entry into 
vocational programs. To be admitted to the college transfer program, a student must meet all 
placement requirements. 


Students may be exempt from placement testing if 
1. Transfer credits in English and math are accepted. 
2. Satisfactory S. A. T. scores are received. 


a. On tests taken prior to April 1, 1995, satisfactory scores are 500+ in math and 
475+ in verbal. 


b. On tests taken on or after April 1, 1995, satisfactory scores are 550+ in math and 
550+ in verbal 


3. Evidence is presented of a four-year college degree. 
(In certain cases, retesting may be appropriate.) 


14 


Refresher Courses. If deficiencies are found in any one area, a counselor will help 
students select an appropriate refresher course in order to meet necessary program requirements 
and/or course prerequisites. Refresher courses (guided studies courses) will not count toward 
graduation. College transfer and technical students who are deficient in reading must take 
reading upon enrollment. Vocational students are encouraged to take reading immediately but 
must take a reading course after completing 16 credit hours. 


Orientation 


An orientation course is available to all new students entering Caldwell Community College. 
The course, Orientation to College 101, assists the students in becoming acquainted with 
programs, policies, facilities, and personnel on the campus and is offered each quarter. It is a 
required course for students enrolling in programs at CCC and TI. 


Provisional Students 


A student applying too late to complete pre-entrance requirements may be permitted to 
enter the college as a provisional student. Provisional students must complete all requirements 
within the first quarter of attendance. 


Foreign Students 


Caldwell Community College and Technical Institute is authorized by the U.S. Department 
of Naturalization and Immigration to admit foreign students. This permission was granted on 
July 12, 1966, with authorization number WAS 214-1562. 


Foreign students must meet the same admission requirements as all other students. 
Included with the application should be a transcript from an authorized school or university. If 
this document is not in English, it should be translated and certified before being sent to CCC and 
TI. The Test of English as a Foreign Language (TOEFL), with a minimum acceptable score of 
500, is required of all applicants as evidence of adequate proficiency in English. The TOEFL 
scores must be no more than two years old at the time of applying for admission. 


Visiting Students 


A student working toward a degree in another institution may take courses at Caldwell 
Community College and Technical Institute for transfer. The student must complete the 
application form and should obtain written permission from the degree institution stating that the 
courses at CCC and TI will be acceptable toward degree requirements. It is the responsibility of 
the student to request IN WRITING that an official transcript from CCC and TI be sent to the 
degree institution. 
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Transfer Students 


A transfer student is a student entering Caldwell Community College and Technical Institute 
who has earned credit at another institution and wishes to apply these credits toward a CCC and 
TI degree or diploma. In addition to submitting all other application materials, students desiring 
to transfer credits must have all official transcripts sent to CCC and TI by the institutions which 
originally granted the credit. To be considered for credit, courses must have been taken at a 
regionally accredited institution and must show a grade of "C" or better. Certain exceptions may 
be made. Notification of transfer credit granted will be mailed to the student prior to the end of 
the first quarter of enrollment. If applicable credit has been accepted from another institution, 
transfer students may be exempt from some of the admission placement tests. 


Credits from colleges operating on the semester system are recalculated on a quarter-hour 
basis. A grade point average for graduation, honors, and continuing enrollment is computed 
only for courses taken at CCC and TI. 


For information on advanced standing by placement, see Credit by Examination, page 20. 


Students with Disabilities 


For the orthopedically impaired, entrance to and movement within buildings can be 
accomplished with ease through use of ramps, elevators, and electronic door openers. Reserved 
parking is available near the main ramp and other designated handicapped parking spaces 
across campus. Other student conveniences, such as a chair-height card catalog in the library, 
specially marked directions for the seeing-impaired in the elevators, wheelchair desks in the 
classrooms, a telephone in the student lounge, and several drinking fountains in the halls, are 
provided. Restrooms are available in "E" and in "G" Buildings. 


For those with other impairments, the college makes available special educational aids, such 
as tutors, interpreters, notetakers, tape recorders, and a Braille dictionary. Three complete 
courses are now on tape, and a limited number of others are offered via cablevision. Students 
who need special services must arrange for them through the Student Development department 
well in advance of the time such services are to begin. The college does not assume 
responsibility for providing personal attendants or services of a personal nature. 


Special Students 


Students who are taking one or more curriculum credit courses but who are not enrolled 
in a degree or diploma program are called "Special Students." For admission, special students” 
need only to complete the application available in the Student Development department. 
Special students may register for any course, provided they meet prerequisite requirements for 
the course(s). Special students will pay the same tuition and fees as regular students. If a special 
student wishes to enter a program at a later date, he/she must complete a "Program/Advisor _ 
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Change Form" in the Student Development department and complete all admission re- 
quirements for that program. 


Policy on Admission of 
High School Students 


High school students may enroll in a course or courses if 


(1) they are 16 years of age or older. 

(2) CCC and TI officials give permission. 

(3) their high school principal or designee gives permission. 
(4) they meet the necessary prerequisites. . 


High school students who want to take a course are encouraged to see their guidance 
counselor. 


An applicant not attending high school who is between the ages of sixteen and eighteen 
years and who has special educational needs may be admitted to appropriate courses or 
programs provided 


(1) The applicant has left the public schools no less than six calendar months prior to the 
last day of regular registration of the quarter. 


(2) The application is supported by a notarized petition of the applicant's parent, legal 
guardian, or other person or agency having legal custody and control, which petition 
certifies the place of residence and date of birth of the applicant, the parental or other 
appropriate legal relationship of the petitioner to the applicant, and the date on which 
the applicant left the public schools. However, all or any part of the six-month waiting 
period may be waived by the superintendent of public schools of the administrative 
unit in which the applicant resides. 


(3) Such admission will not pre-empt institution facilities and staff to such an extent as to 
render the institution unable to admit all applicants who graduated from high school 
or who are eighteen years of age or older. 


Readmission of Dismissed Students 


Readmission of dismissed students at a subsequent session will be at the discretion of the 
college. Students should refer to the student handbook for details on disciplinary procedures 
and regulations pertaining to suspension and expulsion. 


| A student dismissed from the college for any reason can petition the Admissions Committee 
to consider his/her readmission after one quarter's absence following dismissal. 
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Veterans should see the section on Academic Probation for information concerning the 
reinstatement of benefits. 


Academic Standards 


Grading System 


Official grades are issued for each student at the end of each quarter. A student who lacks 
passing averages at mid-quarter should schedule a conference with the instructor and/or faculty 
advisor. 


Students enrolled in curriculum program courses will be graded by the grade system shown 
below and assigned a grade point equivalent in quality points for each quarter scheduled. . 


Number Letter 

Equivalent Grade Grade Point Equivalent 

93-100 A - Excellent 4 quality points each quarter hour 
85-92 B - Good 3, quality points each quarter hour 
77-84 C - Average 2 quality points each quarter hour 
70-76 D - Below Average 1 quality point each quarter hour 
Below 70 F - Unsatisfactory 0 quality points each quarter hour 


AC - Advanced Credit — No quality points given. 
AP - Advanced Placement — No quality points given. 
I — Indicates failure to complete certain course requirements because of extenuating 
circumstances. 
W -— Student withdrew from the course. 
Y -— Audit - Indicates no grade or credit given. 
P — Pass - No quality points given. 
CR — Credit by examination - No quality points given. 
CS - Continued study to meet course objectives. 
NG — No grade available. 


Advanced Credit 


As a result of articulation efforts between Caldwell Community College and Technical 
Institute and Caldwell County Schools, certain courses are approved for advanced credit. Upon 
certification by the high school teacher, appropriate CCC and TI department dean, and registrar, 
the grade of AC will be posted on the transcript. Credit hours will be granted, but no quality 
points will be given. 
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Advanced Placement 


The college grants credit for the Advanced Placement Examinations conducted by the 
College Entrance Examination Board. The grade of AP will be posted on the transcript, credit 
hours will be granted, but no quality points will be given. 


Grades of "I" (Incomplete) 


An "I" grade in a course indicates the student is making satisfactory progress at the end of 
the quarter but, because of extenuating circumstances, is unable to complete the course 
requirements. When an incomplete is given, a form outlining the work to be completed must be 
signed by the instructor, appropriate department dean. A copy of the form will be submitted to 
the registrar's office with the end-of-quarter grades. All work must be completed by the end of 
the following quarter (by the end of the following fall quarter for incompletes received during 
spring quarter). At that time, the incomplete must be changed to a letter grade by the instructor. 


Veterans should check with the veterans coordinator in the Student Development 
department upon receiving an "I" grade. 


Withdrawing from Courses and/or School 
Students who withdraw from a class or from college should first consult with their academic 
advisors and then contact the registrar in the Student Development department. 


A student may withdraw from a course and receive a grade of "W" up until fifty percent of 
the class contact hours have elapsed. After the midpoint, all drops will be initiated by the 
instructor who may assign a grade of "W" or "F" at the end of the quarter. 


Veterans should check with the veterans coordinator in the Student Development 
department for specific VA regulations concerning withdrawals and class repeats. 


Course Repeated for Credit 


When a student repeats a course, the last grade is recorded as the final grade for the course; 
and only the last hours attempted are counted in determining the student's grade point average. 


Course Repetition 
Students may repeat a course once. 
Exceptions to this policy include: 


e special handicapping condition 
e change in technology 
e student failure of course or to improve grade 
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e for additional student improvement and learning upon written approval by the 
appropriate division dean and Vice-President of Instruction 


Veterans are advised that they cannot receive VA benefits for courses previously passed. 


Auditing 


A student who audits a course pays the regular registration and tuition fees. The audit must 
be indicated at registration. Students who audit do not take tests or examinations, do not receive 
grades or credit, and cannot later change an audit to credit. Students who enroll for credit may 
not change to audit. Audit students are not required to meet attendance requirements. 
Instructors will drop only audit students who never have attended. 


Any student who wishes to audit a physical education course must have the approval of the 
Dean of Allied Health. 7 


Course Substitutions 


Under special circumstances, a course substitution may be made in a program. Any course 
substitution must have the written approval of the department dean of the program involved and 
the vice president of the institution. In the event a course has been deleted from a particular 
program, a course substitution may be used to meet the requirement. 


Credit by Examination, Advanced Placement, 
CLEP 


Students enrolled at Caldwell Community College and Technical Institute who are qualified 
to accelerate their studies because of their demonstrated abilities may receive credit by 
examination for some of the curriculum courses. The student wishing to receive credit by 
examination must petition the department dean under whom the course is offered. If the 
department dean deems the course suitable for credit by examination, the student may receive 
permission to take the examination developed by the department dean and appropriate 
instructors. The department dean will decide the appropriate score demonstrating competence 
in the course. 


For those students in their last quarter prior to fulfilling the qualifications for graduation, 
application for credit by examination must be made at least 20 calendar days prior to the end of 
the quarter. The test must be taken within the next 15 calendar days. Appeals for exception may 
be made to the Vice President of Instruction. 


If the examination is passed, the student will earn credit hours toward graduation but no 
quality points. Credit by examination (CR) will be indicated on the student's transcript. If the 
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examination is not passed, no notation will be made on the transcript. Students may not use 
credit by examination to repeat a course, nor may the student repeat the examination. 


The credit by examination process is used for a student desiring credit for prior learning. 
The student should contact the appropriate department dean for information on the proficiency 
examination. 


An entering student may receive quarter credit hours based on Advanced Placement 
Examinations of the College Entrance Examination Board (CEEB). These examinations are 
taken prior to the student’s high school graduation, and the scores must be sent to Admissions 
Office for evaluation. By scoring 3 or higher on the appropriate Advanced Placement 
Examination, students will be awarded credit for approved courses. 


Caldwell Community College and Technical Institute offers college credit for the Subject 
are examinations included in the College Level Examination Program (CLEP). The student must 
provide an official copy of the test scores to the Admissions Office for evaluation. Information on 
the acceptance scores is available in the Student Development Office. 


No more than twenty-five percent of the hours required for a degree or diploma may be 
earned by examination, including advancement placement, CLEP, credit by examination, and/or 
any combination thereof. 


Cooperative Education 


Cooperative Education is designed to give students enrolled in most programs an 
opportunity to work on a curriculum related job while completing degree requirements. This 
combination of classroom instruction and related work experience provides numerous benefits 
to the student, the college, and the employers. 


Co-op students work in part-time or full-time jobs selected and/or approved by the college. 
Academic credit is granted for successful work experiences. 


Interested students should contact the Office of Cooperative Education for details. 


Independent Study 


Eligible students may apply to take a course that is listed in the school catalog but that is not 
being offered during the designated quarter. Students should apply through the Student 
Development department. Requirements for independent study courses are as follows: student 
must have a 3.0 program GPA, student must meet with instructor a minimum of one hour per 
week, course cannot be a lab course, course cannot be a repeat, and student must have 
_ approval of department dean. 


21 


Individual Study, 198 Course 


Eligible students may wish to pursue the study of a particular subject which is not listed in 
the school catalog. Under the individual study program, the student designs and pursues a 
project with an instructor serving as consultant. Permission must be obtained from the dean of 
the department in which the study will be done. For information on individual study, the 
student should consult with the appropriate department dean. 


Class Designation 


Students completing 45 quarter hours of course work will be listed as sophomores. 


Schedule Changes 


Change of a student's schedule after registration has been completed will be made only with 
permission of the registrar and advisor. If enrollment in any class is not deemed sufficient, the 
college reserves the right to cancel the course. 


Academic Progress 


Caldwell Community College's academic standards policies attempt to maintain academic 
quality and prevent prolonged failure for all students. Procedures are designed to identify 
students with academic difficulty and to insure effective and fair corrective action. Maintaining a 
viable procedure requires the commitment of faculty, staff, and students. 


The faculty/staff will: 
(1) inform all students of minimum academic standards and grading procedures. 
(2) alert all students of academic difficulty as early in the quarter as possible. 


(3) notify all students of their program grade-point averages immediately following the 
quarterly grade report period. 


Note: Copies of the policies for specific programs in Allied Health are distributed to each 
student enrolled and are available with each program director and in the office of 
Student Development. 


Academic Probation 


A student whose program grade-point average falls below the following standards will be 
placed on academic probation. (Academic status is based on program grade point averages) 
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Quarter Hours Associate Degree Diploma 


Attempted Grade Points Grade Points 
6-12 1.00 1.00 
13-24 1.25 ihe 
25-36 1.50 1.50 
37-48 1.75 1.75 
49-60 1.85 2.00 
61-72 1.90 
73-84 1.95 
85-Graduation 2.00 


Students on academic probation will be required to develop (in cooperation with their 
advisors) a plan of corrective action. This plan may include adjustments thought to be helpful, 
such as counseling, reduced course load, remedial work, tutoring, or work in the learning 
center. Copies of the plan, signed by both the student and the advisor, will be forwarded to 
Student Development and to the appropriate department dean. 


Permission to register for the following quarter will be given by the advisor if the plan has 
been followed. 


Academic Suspension 


A student who is on probation for two or more successive quarters will be subject to a one- 
quarter suspension. A suspension committee composed of the student's advisor, appropriate 
department dean, SGA representative, Student Development representative, and a faculty/staff 
member of the student's choice will meet immediately following notification of the second- 
quarter probation and determine appropriate action, i.e., suspension or other action. If 
suspension is ruled, refund of tuition will be allowed as outlined in the college catalog. A stu- 
dent's right to appeal any decision is outlined in the grievance procedure printed in this college 
catalog. 


Readmission Following Suspension 


A student may automatically enroll for the quarter following suspension but will continue to 
be on probation until his/her program G.P.A. reflects necessary improvements. 


Course Load 


Students enrolled for 12 or more credit hours are classified as full-time students. Those 
taking fewer are classified as part-time. Normal course load will vary from one curriculum to 
another and should be carefully planned with advisors. Students may enroll for a maximum 
load depending upon their capabilities as determined by their advisors. A normal course load is 
outlined by programs in this catalog. 
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Student Tutorial Assistance 


Special assistance is available for students in all areas of study at the college. Tutors may be 
assigned to students at no cost to the student. To request a tutor, students should contact the 
course instructor. 


Instructors are also available for conferences at regularly scheduled office hours or by 
appointment. It is the responsibility of the student to seek extra help when needed. 


Exam Schedule 


Final exams in day courses are given during a three-day exam schedule at the end of each 
quarter. Exams are given during two-hour time slots, and an exam schedule for all courses is 
published each quarter. The exam schedule is arranged so students will not have more than 
three exams on any one day. Students with particular hardships over exam schedules should 
contact their instructors. Exams for evening courses will be given the last class period as sched- 
uled by the instructor. 


Degree/Diploma/Certificate Requirements 


All students should refer to the college catalog for information about the courses required 
for graduation in the various areas of study. By conferring with the advisors when questions arise 
and by following the program check sheets, students will tend to be more accurate in the proper 
selection of courses. Check sheets are recommended for all students and are required for all 
veterans. Advisors and counselors are available to all students, but final responsibility for meeting 
program and graduation requirements remains with the student. 


Requirements for Graduation 


A student is eligible for graduation when the following requirements have been completed: 


1. The student must file an application for degree/diploma/certificate during the registration 
period of the last quarter the student is in attendance. 


2. All the requirements for a degree/diploma/certificate in a particular program must be 
satisfactorily completed with a program grade-point average of at least 2.0. 


3. Minimum reading requirements must be completed for each program. Graduates from 
all vocational programs, including certificates, must have a reading level of 9.0 or must 
have successfully completed RDG 1101. Graduates from all technical programs, 
including certificates, and college transfer programs must have a reading level of 12.0 or 
must have successfully completed RDG 094. 
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4. Students transferring from other colleges and schools are required to complete at least 25 
percent of the course hours in residence at Caldwell Community College and Technical 
Institute. Students in vocational and technical programs must complete a minimum of 
15 quarter hours in their major areas in residence at CCC and TI. Students in the college 
transfer programs must complete a minimum of 15 quarter hours in their core 
curriculum in residence at CCC and TI. “In-residence” denotes credit hours earned at 
CCC and TI. Cooperative education will not count toward residency requirements for 
graduation. 


5. The student must take care of all financial obligations to Caldwell Community College 
and Technical Institute. 


Graduation exercises will be held in June. All candidates are expected to be in attendance. 


Honors 


President's Honor List — At the end of each quarter, a President's Honor List will be 
published to honor those students who (1) are enrolled in a curriculum program, (2) have 
completed a minimum of 12 credit hours (Courses with "CR" or "P" are not applicable.), (3) 
have maintained an "A" average in all courses, and (4) have no grades of "I." 


Dean's Honor List — At the end of each quarter, an academic honor list will be published 
of all students who (1) are enrolled in a curriculum program, (2) have completed a minimum 
of 12 credit hours (Courses with "CR" or "P" are not applicable.), (3) have a grade point average 
of 3.5 or better, and (4) have no grades of "I." 


Honor's List - At the end of each quarter, an academic honor list will be published to 
honor those students who (1) are enrolled in a curriculum program, (2) have completed 8 to 
11 credit hours (Courses with "CR" or "P" are not applicable.), (3) have a grade point average of 
3.5 or better, and (4) have no grades of "I." 


Graduation with Honors - A graduating student who has earned a program grade point 
average of 3.5 or better during studies at Caldwell Community College and Technical Institute 
will receive the diploma or degree "with honors." 


Restrictions on Class Admissions 


No person may attend classes unless the registration procedure has been completed and all 
tuition and fees have been paid or deferred payment is granted by the business office. 


Attendance Policy 


Students are expected to attend all regularly scheduled classes. However, it is recognized 
that occasional absences may be necessary. A student is responsible for work missed and is 
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expected to be prepared for the next class. Academic departments establish their own class 
attendance policy. The attendance policy is explained by the instructor at the first class meeting. 


Transcripts of Credit 


Transcripts of credit must be requested IN WRITING from the Student Development Office. 
All financial obligations to the college must be cleared before any transcript will be released. It is 
recommended that at least one week be allowed for the processing and mailing time of 
transcripts. Written requests for immediate copies of transcripts must be submitted twenty-four 
hours in advance. Any transcript given directly to a student will carry the notation “Issued to 
Student.” 


Confidentiality of Student Records 


Caldwell Community College and Technical Institute adheres to the Family Educational 
Rights and Privacy Act of 1974 which outlines the rights and privacies afforded each student. 
Exceptions to this practice of privacy is the release of information defined by law as "directory 
information." Unless a student gives written notice to the contrary, the following will be made 
public information: 


(1) student's name, (4) phone number, (7) degree/diploma 
(2) date of birth, (5) program of study, received. 
(3) address, (6) dates of attendance, and 


A more detailed description of students’ rights concerning accessing records is available in 
Student Development. 


Catalog Requirements 


Candidates for the diploma, degree, or certificate must meet the requirements as outlined in 
the catalog for the year of their first enrollment or for any subsequent bulletin under which work 
is taken but must complete work for their diploma, degree, or certificate within ten (10) years 
from the date of the catalog selected. Exceptions to this policy may be granted by petition to the 
appropriate department dean, vice president of instruction, and the registrar. 


Grade Appeal Procedure 


A student who believes his/her final grade in a course has been incorrectly assigned may 
seek corrective action through the following procedure: 


Step 1: The student must first explain to the instructor why the student considers the 
grade to be incorrect. If the instructor is not available, the student should see the 
lead instructor, program coordinator, or the department dean. The first 
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notification to the instructor of a questioned grade must take place within ten 
calendar days after grades are mailed or ten days after notification of the grade by 
school personnel. With programs having a lead instructor or coordinator, the 
student may request a meeting with the instructor and the instructor's immediate 
supervisor. 


Step 2: If the informal discussion with the instructor (and possibly the program 
coordinator) does not result in a satisfactory resolution, the student may file a 
formal written appeal. This appeal is made by completing the grade appeal form. 
This form must be submitted to the appropriate department dean within five days 
after Step 1 has been completed. Forms may be obtained from the faculty secre- 
taries and/or Student Development. 


The department dean, in consultation with all involved parties will render a 
decision as to the appropriateness of the grade in question and/or suggest 
equitable and educationally sound steps in reaching a fair solution. 


Step 3: If the student is not satisfied with the results of Step 2, he/she may request that the 
written appeal be forwarded to the vice president of instruction. The student 
must request in writing that the appeal be considered by the vice president of 
instruction within five days after step 2 has been completed. The vice president of 
instruction, in consultation with all involved parties, will render a final decision 
regarding the grade and/or outline steps in reaching an appropriate resolution of 
‘the grade. 

In the event that the above steps are inappropriate because the department dean and/or the 

vice president is the instructor involved, the president will serve as the decision-maker as 
outlined in Step 3. 


This grade appeal procedure is designed to provide due process in academic/grading 
matters only. Other grievances must be handled through the Institutional Grievance Procedure 
as outline in the college catalog. 


Tuition and Fees 


Policies Regarding Student Expenses 


All tuition and required fees are due and payable at the time of the student's registration. 
The director of business services or a delegated representative shall have the authority to permit 
deferred payments of tuition and fees in situations where it is determined that a student is 
undergoing emergency financial conditions. The student must first see the director of financial 
aid who will make recommendations to the business manager. 


All checks and money orders must be made payable to Caldwell Community College and 
Technical Institute. No student will be allowed to graduate, to receive transcripts, or to register for 
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a new quarter if said student has an unpaid balance due from any previous quarter. Exceptions 
will be made only if such an outstanding balance has been guaranteed in writing by a financially 
responsible person or organization. 


The college will not accept checks from any individual who writes a check to the college 
from an account having insufficient funds. 


Tuition 

Caldwell Community College and Technical Institute offers an educational opportunity at a 
minimum cost to the student. Tuition fees are set by the State Board of Community 
Colleges and are subject to change without notice. Current tuition amounts are as 
follows: 


In-state students 


14 credit hours or more (full time) on... sssesessestessseseees $185.50 
Part-time students per quarter NOULs....:......:..c.ssestsreossotsctecnsstscoonverss 13.25 


Out-of-state students 


F4credit hourssot more (UL time) yan eee $1,505.00 
Partie students per. quarter NOUS uct ee etree eee 107.50 


Tuition for High School Students 


Students who are 16 years of age or older and are currently enrolled in high school are 
exempt for tuition and fees. 


Tuition for Students Enrolled in More Than One Institution 


If a student desires to enroll for the same quarter at two or more institutions of the 
community college system, the total amount of tuition shall not exceed the maximum tuition. 
When enrolled at the second institution, the student must produce his/her validated registration 
receipt in order to waive any payment of tuition. Activity fees will be charged. It is the student's 
responsibility to see that transcripts are sent to the "home" institution at the completion of the 
quarter. 


Tuition for Older Citizens 


North Carolina residents sixty-five years of age or older shall be exempt from the payment of 
curriculum tuition and activity fees. 


Tuition for Inmates 


Prison or correctional unit inmates will be exempt from the payment of tuition or activity 
fees. 
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Other Charges 


Student Activity Fees 


Curriculum students will be charged $1.75 per course activity fee up to a maximum of $7 
per quarter. This fee is not refundable unless there is an institutional error. 


Accident Insurance 


All CCC and TI students and employees must sign a waiver prepared by the college which 
states that the student or employee will assume personal responsibility for all medical costs 
incurred in case of accident or emergency while attending school or work, including ambulance 
and emergency room costs. After signing the waiver, the student or employee is given the 
opportunity to enroll in a low-cost accident insurance program available through the college. 
All students in Allied Health programs must purchase this accident insurance each year. 


The policy offered will cover enrollees while traveling directly to the college, during hours 
of college operation, while traveling directly from the college to home, and while participating in 
college-sponsored activities. 


Insurance coverage is from September 1 through August 31 with no refund of unused 
coverage. Students requesting student insurance will pay the yearly premium for Fall, Winter, and 
Spring Quarters. In order to be insured for Summer Quarter, student will pay for one quarter. 
The cost of the policy varies each year and is announced each quarter at registration. 


Malpractice Insurance 


Special malpractice insurance is required for biomedical equipment, cardiovascular 
sonography, medical sonography, nuclear medicine, nursing, occupational therapy assistant, 
physical therapy assistant, and radiography students. This fee is not refundable. 


Books and Supplies 


_ Students are required to buy the necessary textbooks and supplies prescribed in the 
curriculum areas which they are entering. Textbooks and supplies vary according to different 
courses taken by the students. An average expenditure of $250 can be expected for fall quarter. 
Standard school supplies are sold during the regular bookstore hours. 

Graduation Fees 


} 


___ A graduation fee of $18 (subject to change) for a diploma/degree/certificate is payable at 
the beginning of the quarter in which the student completes his/her program. This fee is not 
tefundable. 
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Curriculum Refund Policy 


A full tuition and activity fee refund will be granted to students who completely withdraw 
prior to the first day of the college’s academic quarter. For students who withdraw from a class, a 
full refund will be given for that class if the student officially withdraws prior to the first day of the 
quarter and if the withdrawal reduces the credit hours taken by the student to less than 14 credit | 
hours. | 


A 75 percent refund will be given to students who completely withdraw from the first day of 
class(es) until the official 20 percent point of the quarter. A 75 percent refund will be given to ) 
students who withdraw from the class(es)from the first day of class(es) until the official 20 
percent point of the class(es). For contact hours classes, 10 calendar days from the first day of 
classes will be the determination date. No activity fees will be refunded for students receiving 75 | 
percent refunds. | : 

Student must initiate a refund by completing the Registration Change/Refund Notice. Forms 
are found in the faculty and student development offices. : 

Full refunds (tuition and activity fees) will be given automatically if the class(es) never. 
materialized. 

Fees Not Refundable (Unless Institutional Error): 

Insurance payment Graduation fee 

Special course fee 

Only the registrar will be authorized to recommend a tuition refund. 


Accounts 


Until all accounts are satisfactory, no transcripts, certificates, diplomas, or degrees will be 
issued nor will students be permitted to complete registration. 


Residence Status for Tuition Payment 


To qualify for in-state tuition, a legal resident must have maintained a domicile (legal | 
residence) in North Carolina for at least the twelve months preceding the date of first enrollment 
or re-enrollment in an institution of higher education in this state. Student status in an institution 
of higher education in this state shall not constitute eligibility for residence to qualify said stud | 
for in-state tuition. 

The burden of establishing facts which justify classification of a student as a resident entitlell , 
to in-state tuition rates is on the applicant. | 

Regulations concerning the classification of students by resident for purposes of applicable | 
tuition differentials are set forth in detail in A Manual To Assist the Public Higher Education 
Institutions of North Carolina in the Matter of Student Residence Classification for Tuition 
Purposes. Each enrolled student is responsible for knowing the contents of that manual, which 
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is the controlling administrative statement policy on this subject. Copies of the manual are 
available on request at the college library or from Student Development. 


Students seeking a change in residentiary status may be asked to complete the Residentiary 
Information Form. With information gained from this form, the Dean of Student Development 
and the Director of Admissions will make the initial residentiary determination. The final campus 
appeal to the initial classification will be heard by the Admissions Committee. If not satisfied with 
the disposition of the complaint, an appeal may be made to the State Residence Committee. 
Information on the appeal process may be acquired from the Student Development Office. 


Veteran's Programs 


Curriculum courses offered by the institution are approved for veterans' benefits. Any 
veteran or dependent who is eligible under provisions of Chapters 30, 32, 35, and 106 and 
who has completed the admissions requirements for the school and has a transcript(s) of 
previous work on file can apply for educational assistance. Such application can be made in the 
office of the veterans coordinator and must include a copy of the veteran's discharge (DD-214). 
At registration, both veterans and dependents under Chapters 30, 32, 35, and 106 are 
responsible directly to the school for payment of all costs. All who receive veterans financial 
assistance are further responsible for becoming familiar with specific VA regulations concerning 
satisfactory conduct and academic progress requirements, and the use of the curriculum check 
sheet to ensure appropriate selection of courses. This information is available from the 
coordinator. 

Children of disabled or deceased veterans may be eligible to receive financial assistance for 
tuition and fees. For information regarding eligibility, students should contact the local veterans 

- service officer. 

See the Veterans Handbook for additional information pertaining to standards of 
progress, attendance, and conduct for veterans and other eligible persons certified to the 
Veterans Administration for educational payments. 


Financial Aid 
for Students 


| General Information 
| | Caldwell Community College and Technical Institute encourages prospective students who 
desire to enroll but face financial problems to apply for assistance through the Financial Aid 


Office. Financial assistance for educational costs may be available in the form of scholarships, 
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grants, loans, and work programs. Within the limited funds available for these purposes, every 
effort is made by the institution to help students who need monetary assistance. 


Financial need is determined through analysis of an application prepared by the student 
and parents or guardian. Analysis of the family's financial situation indicates the family's ability to 
contribute toward educational expenses. Most Financial Aid is based on need rather than on 
scholastic record. Financial need is the difference between the total education expenses and what 
the family can afford to contribute. 


There are three types of student Financial Aid: gift assistance, student loans, and work. Gift 
assistance includes grants and scholarships: awards that do not have to be repaid. Loans and 
work are self-help. Loans are usually paid back after enrollment is terminated. Work enables 
students to pay part of their expenses through their own earnings. 


Application Procedure 


Students who are entering Caldwell Community College and Technical Institute for the first 
time and are in need of Financial Aid are requested to follow this application procedure: 


1. After application for admission has been initiated (See "Admissions"), the student 


should file an application for aid. (see #2). It is to the student's advantage to apply for — 


aid at least three months before the expected enrollment date. 


2. Complete a Free Application for Federal Student Aid (FAFSA). It will be the only form | 


necessary to apply for all aid programs at CCC and TI including federal and state 


grants. 


The FAFSA forms are available in Student Development, at the Watauga Division, or | 


from high school counselors. 
3. The student applying should report for a personal interview when designated. 


4, After determination of scholarship, loan, grant, or work-study award, the recipient will 
then be notified by letter. 


Types of Aid Available 


Applicants may apply for a scholarship, grant, loan, work-study, or any combination of © 


these. The total combined sum of these must not exceed total need. 


In the event that a student receiving aid withdraws from the institution, the student will be 


responsible for repayment of a prorated amount of any portion of payments which were 
extended to that student for living expenses and which would no longer be attributed to meeting 
expenses related to attendance. 


The student has the obligation to maintain the "Satisfactory Academic Progress — 


Requirements” as defined by this institution specifically for financial aid recipients. Failure to — 
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maintain academic progress will result in the loss of eligibility for financial aid. Eligibility may be 


regained by re-establishing progress. 
Eligibility 


To receive financial aid from these programs, a student must 


1. BeaU.S. citizen or an eligible noncitizen. 
2. Be registered with Selective Service, if male at least 18 years old and born after 
December 31, 1960, and not a current member of the active armed forces. 


Have financial need. 


poe eee 


loan. 


Be older than compulsory age of secondary school attendance. 

Not already have a baccalaureate degree. 

Maintain satisfactory academic progress as defined for aid recipients. 

Not owe a refund on a previous grant nor be in default on a previous educational 


Be enrolled in a program leading to a degree or diploma. 
9. Have a high school diploma or equivalent. 


Federally Sponsored Programs 


Federal Pell Grant 


The Federal Pell Grant program is designed to 
provide financial assistance to those who need it to 
attend post-high school educational institutions. 


_ The amount of the Pell Grant is determined on the 


basis of the student's and his/her family's financial 
resources. 


The Pell Grant Award is a grant and, unlike a 


loan, does not have to be repaid. Every student 


_ apply for the Pell Grant. 


who is applying for financial aid at Caldwell 
Community College and Technical Institute must 
Applications may be 


_ obtained from high schools or from the office of 


_ Financial Aid at this institution. 


| Federal Supplemental Educational 


Opportunity Grant (FSEOG) 
Program 


This program of direct grants of financial aid is 
for students of exceptional financial need who 
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without the grant would be unable to continue 
their education. 


Federal Stafford Loan 


This program enables the student to borrow 
directly from a bank, credit union, savings and loan 
association, or other participating lender who is 
willing to make the educational loan. The loan is 
guaranteed by a state or private nonprofit agency or 
insured by the federal government. 


To apply for the federal interest benefits, a 
student must submit to the lender a recom- 
mendation from his/her school as to the amount 
he/she needs to meet educational expenses. No 
interest is charged while the student is in school or 
six months after he/she leaves school. Payments 
begin six months after the student graduates or 
leaves school. Up to ten years may be allowed to 
complete repayment. Interest rates are variable 
from 6% to 8.25%. A person does not have to 
make payments for up to three years while serving 


in the Armed Forces, Peace Corps, or VISTA, or for 
any time the person returns to full time study. 


North Carolina residents should apply through 
College Foundation, Inc., PO Box 12100, Raleigh, 
NC 27605. Applications are available in the 
Financial Aid Office. ; 


Federal Work-Study Program 


Caldwell Community College and Technical 
Institute participates in the federal work-study 
program which provides on-campus work 
opportunity for students needing financial 


assistance to attend school. Work is available for 
students to assist in the library, faculty and 
administrative offices, laboratories, shops and 
building maintenance. Students working under 
this program are paid monthly for the work 
performed. In arranging a job and determining 
how many hours a week a student may work 
under this program, the financial aid office will take 
into account the student's (1) need for financial 
assistance, (2) class schedule, (3) health, and (4) 
academic progress. 


State-Supported Programs 


North Carolina Student Incentive 
Grant 


Legal residents of North Carolina who are 
enrolled full time and maintaining academic 
progress may apply for the NCSIG. Students must 
demonstrate "substantial financial need." 


The NCSIG program is administered in North 
Carolina by the College Foundation, Inc. 
Application procedures include filing of a Free 
Application for Federal Student Aid., Details of the 
application process are available from high school 
guidance counselors and from the college director 
of financial aid. Application deadline is March 15 
each year for the following academic year. 


North Carolina Student Loan 
Program for Health, Science, and 
Mathematics 


Legal residents of North Carolina who are 
enrolled full time in a degree program pursuing a 
career in health, mathematical, or science fields may 
apply for this loan through the N. C. Education 
Assistance Authority. Applicants must be accepted 
or promoted in their respective fields, and must 
establish financial need. Further information is 
available from the Director of financial aid. 
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Nurse Education Scholarship Loan 


The N. C. General Assembly created this program 
in the 1989 session in an attempt to alleviate the 
nursing shortage. 


Recipients must be enrolled in the Associate 
Degree Nursing program, be a NC resident, and 
demonstrate financial need. 


The repayment of the loan may be forgiven by 
working as a nurse in NC. 


Nurse Scholars Program 


For NC residents, this program awards $3,000 to 
entering Associate Degree Nursing students. 
Prospective recipients, who meet the eligibility 
requirements, who have a 3.0 GPA, and who are 
willing to contract to work as a full-time RN in NC 
are nominated by the Nursing Department. 


Selection of recipients is made by the NC Nurse 
Scholar Commission. 


Wachovia Technical Scholarship 


This fund was established through a gift from the 
Wachovia Bank and Trust Company to the 
Department of Community Colleges. The first 
scholarship was awarded at CCC and TI in 1985. 


To qualify as a candidate for this scholarship, a 
person must be a full time student enrolled in the 


second year of a two-year technical program, must 
demonstrate financial need and scholastic promise, 
and must use the scholarship to pay for books, 
tuition, and transportation. 


N. C. Department of Community 
Colleges Scholarship 


The 1984 General Assembly appropriated 
$2,000,000 to the Department of Community 
Colleges to be invested. The interest from the 
investment is used to fund scholarships at each 
member institution. The first scholarships were 
awarded winter quarter, 1985, at CCC and TI. 


To qualify as a candidate for the scholarship, a 


person would have to be a North Carolina resident, 
must be enrolled full-time or part-time in 
curriculum, and must maintain a 2.0 GPA. The 
Department established priorities to be used in the 
selection process. 


Southern Bell Scholarship 


In July, 1986, the State Board of Community 
Colleges accepted a gift from Southern Bell 
Telephone and Telegraph Company to establish a 
scholarship program at selected community 
colleges located in the Southern Bell service areas. 


Two scholarships are awarded annually at CCC 
and TI. The recipients are selected using criteria 
established by the Department of Community 
Colleges. The recipients must be North Carolina 
residents enrolled in a course of study leading to a 
degree or diploma. They must maintain a 2.0 GPA. 
Students with the greatest financial need will be 
given top priority. Secondary consideration is given 
to students whose job skills have become obsolete 
because of economic recession. 


Locally Supported Programs 


The institution currently offers several scholarships and loan programs. The sources of 
these scholarships (clubs, individuals, industries, businesses, foundations, etc.) determine what 
criteria are to be used in awarding them. Scholarships and loans available as of the printing of 


this publication are as follows: 


Julia Alexander Memorial 
Scholarship 


Established in 1981, this award is designated for 
a student in office-related technology programs 
who maintains a GPA of 2.5. This fund honors a 
past president of the college's NCAEOP chapter. 


Alpha Delta Kappa Memorial 
Scholarship 


This academic scholarship was established by 
the Alpha Delta Kappa Sorority. The recipients are 
to be pre-teaching students who have completed at 
least 45 credit hours while maintaining an overall 
average of at least 3.0. Scholarship, leadership, and 
maturity will be considered. The award is made in 
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the winter quarter. Applications are available from 
the financial aid office. 


Altrusa Club Scholarship 


This fund was established by the Altrusa Club of 
Caldwell County in 1975 to aid students over 25 
years of age who are residents of Caldwell County 
and who are returning to school to pursue career 
training. 


Autobody Program Scholarship 


Scholarship funds are to be invested in an 
interest bearing account and are to be expended 
until they are exhausted. 


Scholarships will be given on need as 
determined by the Financial Aid Office. They will 


be awarded only to full-time students who are 
enrolled in the autobody program. 


Awards from this scholarship fund will be limited 
to one quarter for any eligible student. 


Bank of Granite Literacy 


Funds are given by the Bank of Granite to assist 
literacy students who have special needs. 


Belk of Lenoir Scholarship 


Beginning in 1985, Belk of Lenoir has donated 
funds annually to provide scholarships to needy 
students who are graduating from the three 
Caldwell County high schools. 


Thomas M. Bernhardt Memorial 
Scholarship 


This scholarship was established by an 
anonymous donor in 1992 in memory of Thomas 
M. Bernhardt, a native of Lenoir, a teacher and 
school headmaster who died at the age of thirty - 
nine. This scholarship is distributed on the basis of 
need. 


Dr. Verne Blackwelder Scholarship 


The Blackwelder Foundation established this 
scholarship in 1986 as a memorial to Dr. 
Blackwelder. The recipient is to be a needy 
Caldwell County resident who is pursuing a degree 
in nursing or another medical field. 


Gertrude C. Blackwell Scholarship 


This fund was established in 1986 by the 
Blackwelder Foundation. Given as a memorial to 
Mrs. Blackwell, this fund will be used to assist a 
worthy Caldwell County resident enrolled in the 
music program. 


Broyhill Family Foundation 
Scholarship 


Broyhill Foundation maintains a scholarship 
fund to be used to aid students in continuing their 
education. 
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Business Club Scholarship 


The Business Club of CCC and TI established this 
fund in 1989. An annual award is présented to a 
student enrolled in a business curriculum. 


CCC and TI Foundation Child Care 
Fund 


Provides funds to assist needy students with child 
care expenses. 


CCC and TI Foundation Incentive 
Scholarships 
These scholarships pay for tuition, fees, and 
books for students who receive an Adult High 
School diploma or general education certificate 


(GED) for the first college course in which they 
enroll. 


CCC and TI Foundation Vocational 
Scholarships 


These scholarships assist needy students enrolled 
in vocational programs. 


Caldwell County Medical Society 
Student Aid Fund 
In 1984, the Caldwell County Medical Society 


established a fund which provides scholarships in 
the health-related programs. 


Caldwell County Medical Support 
Group Scholarship 
Established in 1975, this scholarship has been 
designated by the Caldwell Medical Support Group 
to aid a student enrolled in nursing training who 
otherwise would be unable to attend school. 


Caldwell Memorial Hospital 
Auxiliary, Inc., Nursing 
Scholarship Fund 
The Auxiliary established this scholarship to aid 


deserving students enrolled in the nursing program. 
First preference will be given to employees of 
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Caldwell Memorial Hospital. Selection is performed 
by the Auxiliary. 


Coffey Foundation Scholarship 


The Coffey Foundation established _ this 
scholarship fund in 1978 as a memorial to Mr. 
Harold Coffey. Its recipients are to be needy 
residents of Caldwell and contiguous counties. 
Preference is given to students in nursing and other 
medical programs. 


Marian Alma Coffey Memorial 
Scholarship 


The family and friends of the late "Mac" Coffey, 
who was a student at CCC and TI in recreation 
leadership, established this memorial scholarship to 
be used for second-year students enrolled in allied 
health or human services programs. 


Vester Corpening Scholarship 


Established in 1980 by the Ebony Kinship Club, 
this memorial fund will aid needy students from 
Caldwell County. 


Stephanie Dale Memorial 
Scholarship 


In 1985, the teaching staff of CCC and TI and 
various healthcare institutions affiliated with CCC 
and TI's radiography program, established this 
fund as memorial to Ms. Dale, who had been a 
student in the radiography program. The award 
will be made each year to a second year 
radiography student. Criteria will include character 
and leadership, academic performance, and need. 


M. L. DeVane Scholarship 


The Ebony Kinship Club of CCC and TI 
established this fund in 1975 to aid a student 
enrolled full-time at this institution. It was further 


stipulated that the recipient must have completed 
45 credit hours while maintaining an overall 


average of 2.5 or higher. 


37 


Ben W. and Dixie Glenn Farthing 
Memorial Scholarship/Loan 


Established by their family, this fund honors the 
memory and tradition of Mr. and Mrs. Farthing, 
who were from Valle Crusis in Watauga County. 


Recipients must be enrolled in Nursing and must be 
residents of Watauga, Avery, or Mitchell counties. 
First Generation Scholarship Fund 


Established in 1984 by the Board of Trustees of 
CCC and TI, this fund provides assistance to 


students who represent the first generation of their 


families to attend college 


: 
Addie B. Flowers Scholarship Fund 


Established in 1978 as a memorial to Ms. 
Flowers, this fund has been designated to aid 
students in Caldwell County in need of financial 
assistance. 


Frazier Literature Scholarship 


This scholarship was given in memory of Mr. 
and Mrs. John Alexander Frazier. It is awarded to 
academically successful students who are pursuing 
English degrees. Recipients are selected by a 
committee from the Arts and Sciences Department. 


Granite Savings Bank Scholarship 


The board of directors of the Association voted 
in 1974 to establish this scholarship fund. An 
award is to be made to a graduate of South Caldwell 
High School. The student selected must be 
enrolled or accepted for enrollment in either a 
vocational or a technical program. 


Rufus C. Gwyn Memorial Scholarship 
Fund 


To honor Rufus C. Gwyn, a former instructor of 
data processing, the faculty awards a scholarship 
each year to a student who is graduating from CCC 
and TI and whose intentions are to further his/her 
education. The scholarship is paid to the institution 
where the student is enrolled. Nominations may be 


made by faculty, staff, community, and students. 
Those making nominations and the committee 
selecting the recipient of the scholarship will 
consider: 

1. Integrity, wisdom, concern for others, and 


humility; 
2. Desire to continue education; 
3. Need; 


4. Capability to succeed in the area in which the 
student is to enroll. 


Hammary Furniture Company Sam 
Reid Scholarship 


Established by Hammary to honor Sam Reid, a 
fifty-year employee, this scholarship is available to 
current Hammary employees, their spouses, and 
direct descendants, as well as to Mr. Reid's 
grandchildren. 


Capt. James C. Harper Scholarship 


Established in 1986 as a memorial to Capt. 
Harper, this scholarship is designated for a needy 
Caldwell County resident majoring in music. The 
Blackwelder Foundation provides the funding. 


Helen J. Hatley Achievement Award 


The Board of Trustees of CCC and TI established 
this fund in 1984 to honor Helen Hatley, Controller 
Emeritus. The award is presented at graduation 
each year to a student who has completed one half 
of the required hours in a specific technical or 
college transfer curriculum with a cumulative GPA 
of 3.50 or better. Other criteria include integrity, 
humility, concern, wisdom, dependability, desire to 
continue one's education at CCC and TI, and 
potential for employment or continuing education 
after graduation. Nominations are made by faculty 
and staff to a selection committee. 


Thomas C. High Memorial 
Scholarship 


This memorial scholarship was established in 
1986 by the family of the late Mr. High. The 
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recipient will be a needy student with academic 
promise who lives in southern Caldwell County. 


Claudia S. Kincaid Achievement 
Award 


The friends and co-workers of the late Claudia 
Kincaid, Dean Emeritus, Student Development of 
CCC and TI, established this fund in 1983. The 
award is presented at graduation each year to a 
student who has completed one half of the 
required hours in a specific curriculum with a 
cumulative GPA of 3.50 or better. Other criteria 
include extracurricular involvement, concurrent 
employment while enrolled, and potential for 
success after graduation. Nominations are made by 
faculty and staff to a selection committee. 


The Knights of Phythias, Caldwell 
Lodge 78, Scholarship 


Established in 1992 by the Knights of Phythias 
with a gift of $50,000, the scholarship will be used 
to assist needy students from Caldwell County. 
Awards will be based on the specific financial needs 
of students and the varying cost of enrollment in 
different programs. 


McAfee Achievement Award 


Established during the 1986-87 school year asa 
memorial to the late Charles McAfee, longtime 
college business instructor, this award will be given 
to a graduating senior from a local high school for 
use in a business-oriented program of study at CCC 
and TI. Criteria include character, academic 
record, outstanding achievement in the world of 
work, and extracurricular or community 
involvement. 


Emory C. McCall Scholarship 


This memorial scholarship was established as 
perpetual fund in 1976 by friends of the late Emory 
C. McCall. It had initial contributions of over 
$10,000 from more than 85 individuals and 
businesses. 


The McConnell Family Scholarship 


Given by Alice Howland McConnell and 
Elizabeth McConnell Jarrett in 1991 in memory of 
their parents, Loy Dixon and Adda Howland 
McConnell, this scholarship is designated for needy 
students preferably, but not exclusively, in health 
career programs. 


Wilfred Randolph McGowan 
Scholarship 


Established in 1978 as a memorial to Randy 
McGowan by his friends and family, this fund is to 
be used for residents of Caldwell and contiguous 
counties. It is based on need and academic 
promise. 


Dr. Caroline McNairy Scholarship 


This fund is used ‘to assist a worthy Caldwell 
County resident pursuing a degree in nursing or 
another medical field. The fund was established in 
1986 as a memorial to Dr. McNairy by the 
Blackwelder Foundation. 


Myron L. Moore, Jr. Scholarship 


The Lenoir Mirror Company established this 
fund in 1983 to assist needy students. 


Jesse W. Powell Memorial 
Scholarship 


This memorial scholarship was established in 
1994 by the Lenoir Firefighters Association. This 
scholarship is in memory of Jesse Wayne Powell, 
one of our own. 


This scholarship is available to full-time students 
planning to attend Caldwell Community College 
and technical Institute. This scholarship will be 
made annually and may be renewed by recipient 
up to three consecutive years, providing the 
recipient maintain a full-time status and a grade 
point average of 2.0. 
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The Jesse W. Powell Memorial Scholarship will 
pay for books and tuition for the school year, not 
to exceed $500. 


Those applicants who are members of or a 
dependent of a member of a rated fire department 
in Caldwell County. Also eligible are grandchildren 
of members or retired members of a rated fire 
department in Caldwell County. 


Applications may be obtained at CCC and TI and 
should be returned by June 1. The Jesse W. Powell 
Memorial Scholarship Committee will announce 


the recipient by July 1 each year. 


Carl Prestwood Scholarship 


The family and friends of the late Carl Prestwood 
established this memorial fund in 1976 to be used 
as scholarships for deserving students. 


Query-Hickman Scholarship 


Established in 1993 to honor William Hunter 
Query and Lucille Query Hickman, this scholarship 
will be awarded to a student nominated by faculty 
or staff with selection to made by a faculty 
committee. Criteria include a grade point average 
of 3.0 after the completion of three academic 
quarters; a desire to continue education; worthiness 
evidenced by character, integrity, concern for 
others, dependability, potential for success; 
involvement in extra-curricular activities, 
community involvement, and/or work experience. 


Dr. C. L. Robbins Educational Fund 


Students enrolling at Caldwell Community 
College and Technical Institute are eligible to apply 
for financial assistance through the Robbins 
Foundation. Applications may be secured from the 
financial aid office at Caldwell Community College 
and Technical Institute or from the Trustee of the 
Robbins Foundation. 


Gilma Brown Roberts Emergency 
Assistance Fund 


This fund was established in 1982 by the 
institution's staff and faculty to aid students facing 
critical emergency situations. Assistance may not 
exceed $40 in any quarter, and may be returned as 
a gift to the fund. Any faculty or staff member may 
initiate action for a student by contacting the 
Director, Financial Aid or the Dean, Student 
Development. 


Cade Shaver Memorial Scholarship 


Established in 1980 by the Cade Shaver Sunday 
School Class of the First Baptist Church, Hudson, N. 
C., this scholarship is to be used by a student 
majoring in religion, teaching, or human services. 


Jerry Thomas Snyder Scholarship 


Established in memory of Jerry T. Snyder by his 
family and funded through an educational trust of 
the same name, this scholarship is need based and 
is given to students in nursing assistant, nursing, and 
other allied health programs at the discretion of the 
donor.. 


E. E. Stafford Scholarship 


This fund was established in 1979 by the Lenoir 
Civitan Club to aid needy students who are natives 
of Caldwell County. 


Robin Triplett Scholarship 


The Triplett family has requested that this 
memorial scholarship be used to aid a needy, 
handicapped student. 


Dr. Baxter $. Troutman Scholarship 


This scholarship was established in 1987 by 
family and friends of Dr. Baxter S. Troutman on his 
retirement after fifty years of practicing medicine in 
the community. Contributions to this fund are 
accepted at any time. 


Watauga Nursing Scholarship 


Created through a fund-raising drive in 1990, 
this fund is to be used for a Watauga County 
resident who is enrolled in the nursing program. 


Rotary Club Nursing Scholarship 


The Lenoir Rotary Club has designated that 
recipients of this fund be enrolled in the nursing 
program. One of the two scholarships has been 
named the Dr. Jane T. Carswell Scholarship to 
honor Dr. Carswell. | 


Support Services for Students 


Personal Counseling 


Counselors are available from 8:00 a.m. to 8:00 p.m., Monday through Thursday and 8:00 
am to 5:00 pm on Friday, to provide confidential counseling to all students who need assistance 
in solving personal, family, and job-related problems. Concerns may range from personal to 
educational decisions. Counselors provide confidential referral services to meet such needs as 
alcohol/substance abuse, stress management, career choices, financial aid, family violence, and 
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health problems. Students needing more involved counseling may be referred to private 
counseling services with a maximum of three sessions paid by the college. 


Educational Advisement 


Student Development has counselors available to help students with problems associated 
with transferring to other institutions. 


Housing 


The college does not have housing facilities and does not find housing for students. 


Transportation 


The college provides no transportation service for students. There are no buses or other 
forms of public transportation, so students must have their own forms of transportation and/or 
participate in car pools. 


Career Services 


Career Services at CCC and TI is designed to help students explore occupations and make 
appropriate career and educational plans. The Career Center provides counseling, testing, 
classes, and workshops to help students learn about how their interests and abilities relate to a 
variety of occupations. A comprehensive career resource library and the Discover computer 
program are also available for student use. 


Job Placement Office (JPO) 


The Job Placement office J.P.0.) offers a variety of job services to current students, 
graduates, and alumni. While the college cannot guarantee jobs for students or graduates, the 
JPO will offer help with job finding and job keeping skills, interviewing, resume writing, and 
other related areas. 

College staff and a representative of the Employment Security Commission are in the J. P. O. 
to provide complete employment services to all current and former students. Two Job 
Information Service terminals located near the student lounge and in the J. P. O. provide easy 
access for all students to locate available local and national jobs. 


The placement office, located in E-Building near the LRC, is open four days and two 
evenings per week. 
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Student Support Services 


Student Support Services, located in A-104, is a federally-funded trio program whose aim is 
to provide additional services to first-generation, low-income students or disabled students who 
demonstrate academic need. Components of the program include: 


e a four-credit hour orientation and personal development class which focuses on study 
skills and time management; 

tutoring and mentoring; 

academic, career, and personal counseling; 

financial aid and transfer advisement; and 


participation in extra-curricular and cultural enrichment activities. 


Learning Center 


The Learning Center is a study area where students can use self-teaching and computer- 
assisted materials to 

1. Prepare to take the G.E.D. exam. 

2. Upgrade skills in reading and writing and other specific areas. 

3. Overcome deficiencies in reading, English, and math skills needed for college 

entrance. 

4. Improve study skills. 

5. Prepare for SAT and GRE. 

6. Upgrade computers and word processing skills. 

Instructors and tutors are available to assist students if they need help. Special tutors are 
provided for students with language barriers, and disabling physical limitations (i.e., seeing or 
hearing impaired). 


The Broyhill Center for Learning Resources 


The purpose of the Broyhill Center for Learning Resources is to support the established 
objectives of the total educational program through a collection of print and nonprint media 
and audiovisual equipment, through orientation and reference services, and through 
audiovisual production. 


Students are encouraged to look upon the center as an extension of their classroom 
instruction. The center has study stations and resources to support and to provide for 
recreational reading, listening, and viewing. In addition, the center staff is always ready to be of 
assistance. 
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Testing Center 


The purpose of CCC and TI’s testing program is to provide appropriate, fair, accessible, and 
reliable testing services to students, faculty, and staff in a manner which is in keeping with the 
college’s mission to provide comprehensive student support services. All new students are 
referred to this area for placement, inventories which determine the appropriate beginning 
courses in English, math, and reading. Adult High School Diploma and GED tests are also 
administered by the Testing Center. 


Instructor make-up tests are administered through the Testing Center for students who have 
missed a regular scheduled test in the classroom and for student taking individualized 
instruction. 


Student Conduct and 
Responsibilities 


It is expected that students will conduct themselves as responsible adults, thus obeying all 
federal, state, and local laws as well as specific college regulations. The Board of Trustees retains 
the right to pass certain regulations governing the conduct of students on campus and at college- 
sponsored events. Specific information regarding these regulations is found in the student 
handbook. Students whose conduct violates these laws or regulations or whose conduct is 
considered incompatible with the purposes of the college may be dismissed. Therefore, all stu- 
dents are hereby given notice to examine the student handbook prior to admission and to 
understand its contents. Copies of the handbook are available in the Student Development 
office. 


Parking Regulations 


1. Parking for students, faculty, and staff on the Caldwell campus is on a first-come, first- 
served basis except for certain designated areas. 

2. Students, faculty, and staff must register all vehicles they expect to use on campus. 
Parking stickers must be displayed on the left rear bumper of the automobile or taped 
in the bottom left corner of the rear windshield. 

3. Temporary handicapped parking permits will be issued by Student Development. 

Students are responsible for being aware of all traffic and parking regulations as outlined in 

the Student Handbook. Lack of knowledge of these regulations will not justify forgiveness of 
penalties for violations. 
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Grievance Procedures 


From time to time within any organization, individuals may feel that they have been treated 
in an unjust manner. These individuals should have an opportunity to express this concern 
freely and ultimately to have the situation resolved. Caldwell Community College and Technical 
Institute in the past has attempted, in good faith, to resolve complaints and problems of its 
members — whether students, faculty or staff —--in an informal manner utilizing whatever 
resources were needed to accomplish that end. 


In order to provide for the resolution of problems that cannot be resolved in an informal 
manner, the college has adopted a formal procedure. This procedure is to be followed in any 
situation in which faculty, staff, and students feel that they have been discriminated against or 
treated unjustly. 


The Grievance Committee will consist of four permanent members and three members 
selected at the time a grievance is presented. The chairperson and secretary will be appointed at 
the first meeting called by the president or by the chairman of the Board of Trustees if the 
grievance is related to the president. The four permanent members will serve for two years; and, 
in order to provide continuity, initially two members will be appointed for two years and two 
members will serve one year. The parties involved may challenge the impartiality of any of the 
seven members selected by the president or by the chairman of the Board of Trustees. The 
committee will act as a hearing committee for all grievances other than those dealing with 
dismissal of employees. A separate procedure is established for this purpose. | 


Every attempt should be made to resolve problems in an informal manner,; and only when 
all else fails, should the formal procedure be utilized. 


A. Definition of Grievance 


The term "grievance" shall mean an allegation that there has been a claimed violation, 
misinterpretation, or misapplication of rules or regulations, existing policy, or orders of the 
college affecting the terms and conditions of the employment, including a complaint by a student 
or employee that he/she has been treated unfairly or inequitably by reason of any act or 
condition including those relative to students' or employees' health and safety. 


B. Purpose 


The purpose of this procedure is to assure prompt and equitable solutions of grievances 
and to provide a vehicle for settlement thereof. It is agreed that the individual is entitled to the 
utilization of the grievance procedure and to representation. He/she shall not be coerced or 
intimidated or suffer any reprisal as a direct or indirect result of its use. 


C. Informal Procedure 


Any individual may orally present and discuss his/her complaint with his/her immediate 
supervisor, faculty/staff member, and/or department chairperson on an informal basis. The 
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student or the employee may request representation. Should an informal discussion not 
produce a satisfactory settlement, the grievant may move the grievance to the first formal step. 


D. Formal Grievance Procedure 


A grievance shall be presented and adjusted in accordance with the steps outlined below. 
The formal procedure begins when the grievance is put in writing to the appropriate party. 


Step One. _In the event the matter is not resolved informally, the employee may submit 


the grievance in writing to the immediate supervisor; the student may submit 
the grievance to the dean of Student Development, who shall hear the 
grievance and render a decision. 


Step Two. If the decision rendered at step 1 is not satisfactory, the grievance may be 


submitted in writing to the appropriate department dean or vice-president 
who shall hear the grievance and render a decision. 


Step Three. If the grievance is not resolved satisfactorily in step 2, it may be appealed to 


the Grievance Committee, who will make recommendations to the president 
or to the chairman of the board should the president be involved in the 
grievance. At that time, a decision will be rendered. 


Step Four. _If the grievance is not resolved satisfactorily in step 3, the grievance may be 


appealed to the Board of Trustees through the president (for the purpose of 
being placed on the agenda). The Board of Trustees shall hear the grievance 
and render a decision. The decision issuing therefrom shall be binding on all 
parties. 


E. Time Sequence for Filing and Decision 


1. 


A copy of the grievance must be filed as provided in Step One within twenty (20) days 
from the date on which the act, or purported act, which is the subject of the grievance, 
occurred. 


References to days in this procedure are working days of the party to whom they 
apply. 

Should a grievance not be satisfactorily resolved or should no decision be 
forthcoming in the time prescribed in paragraph 7 below, the grievance may, within 
five (5) working days, be submitted to the next step. 


Where the subject or the grievance suggests it is appropriate and where the parties 
mutually agree, such grievance may be initiated at or moved to step 2 or step 3 without 
a hearing at a lower step(s). 


If the finding or resolution of a grievance at any step in the grievance procedure is not 
appealed within ten (10) days, said grievance will be considered settled on the basis of 
the last answer provided, and there shall be no further appeal or review. Should the 
institution not respond within the prescribed time, the grievant may exercise the option 
to proceed to the next step. 
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Time limits under the procedure may be changed by mutual agreement only. 

Decisions after a scheduled grievance hearing shall be rendered in writing within the 

time limits below: 

a. Step One within five (5) days after a decision has been rendered; 

b. Step Two within ten (10) days of the receipt of the appeal from the Step One 
decision; 

c. Step Three within ten (10) days of the receipt of the appeal from the Step Two 
decision; 

d. Step Four within thirty (30) days or at the next regularly scheduled board meeting, 
whichever occurs first. 


Crime Awareness and Campus Security 


Prospective and current students who would like information concerning campus policies 
and procedures relating to The Crime Awareness and Campus Security Act of 1990 may request 
a copy of the college’s Safety Plan on file in the Business Manager’s office. In addition, 
information may be found in the college Student Handbook. 


Student Activities and 
Organizations 


Student Government Association 


The Student Government Association is composed of all students who enroll in curriculum 
programs at the college. Officers are elected each year to serve the student body in promoting 
various activities and opportunities for out-of-class learning, social contacts, entertainment, and 
self-governance. The SGA also plans, organizes, and conduct a variety of student-centered 
activities throughout the school year. The elected officers strive to promote the general welfare of 
the students in a democratic fashion. 


A copy of the Student Government constitution may be found in the Student Government 
office or student activities office. | 
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Clubs and Organizations 


The following various clubs and organizations have been developed by students at the 
college: 


Departmental/Subject-Related Clubs 


Business Club Paralegal Club 

Cosmetology Club Practical Nursing Students (SNA-PN) 
Educators Club Registered Nursing Students (SNA-RN) 
Occupational Therapy Assistants Club Sigma Tau Omega (Radiology) 
General Interest Clubs 

Alpha-Omega (Christian Fellowship) - Mountain Adventures Club 

Art Club Phi Theta Kappa 

Circle K Science/Astronomy Club 


Ebony Kinship Club 


Any group of students may create a new club by following the steps outlined in the Student 
Government constitution. (See Student Government advisor.) 


Intramurals 


Various intramural sports opportunities are available for students, faculty, and staff at the 
college. Volleyball, chess, tennis, ping pong, shuffleboard, badminton, basketball, pickle ball, 
and frisbee football are among the intramural offerings during each year. 


Students interested in participating should contact the intramural coordinator in E-121 and 
watch for announcements on the intramurals bulletin board in the student lounge. 


Intercollegiate Sports 


Caldwell Community College and Technical Institute participates in intercollegiate athletics 
on a limited basis during fall, winter, spring quarters. The sports include: 


PAUUTARLET PROT ers ores ts ssee coed neacheasenscrs Coed Volleyball 
DITCH ROOLSALLCT. 1s sss cctcssdscicneossssseaieasnecsesnscuses Men’s and Women’s Basketball 
BT CROUALUCT dee cutestes tists, crete atecetcsesiestecny Tennis/Golf 
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Student Activities 


Personal and social development is as important a part of education as academic 
improvement, and the college is committed to providing various student activities on campus to 
encourage development in these areas. In order to finance these activities, a student activity fee 
of $1.75 per course (up to a maximum of $7) is charged each student. The fee is used to 
support such activities and organizations as the following: school newspaper; campus clubs; 
dances; cook-outs; picnics; intercollegiate athletics; intramurals; purchase and maintenance of 
the television set, pool tables, and related equipment; Student Government activities; 
scholarships; trophies; speakers; film series; a variety of cultural programs; skiing excursions; and 
a variety of miscellaneous activities. Students who wish to initiate new activities should contact 
the Student Government Association for assistance. 
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Programs of Study 


Special Coding System 


EF Course will be offered Early Fall Quarter. 


F Course will be offered Fall Quarter. 

W Course will be offered Winter Quarter. 

S Course will be offered Spring Quarter. 

SS Course will be offered Summer Quarter. 

D Course will be offered when sufficient students and instructor are available. 


The numbers to the right of the course title represent the following: class, lab, credit. For 
example: 


Class Lab Credit 
ENG 203 Be eSHOIeraturey vee iret ccs: NK oy ley Domne Be eee fe 
In order to determine contact hours, class hours and lab hours are added. 


Occupational Diploma and Certificate Programs 


Diploma and certificate programs are designed to prepare persons for trade-level 
occupations. Emphasis is given to the development of manipulative skills. Caldwell Community 
College and Technical Institute offers the following diploma programs: 


Diploma Programs 


Air Conditioning, Heating and Electrical Installation and Maintenance 
Refrigeration Machinist 

Automotive Body Repair Medical Sonography 

Automotive Mechanics Nursing Education Options—Practical 

Cardiovascular Sonography (See Nursing* 
Medical Sonography) Pharmacy Technology 

Cosmetology Tool and Die Making 

Diesel Vehicle Maintenance Upholstering 

Drafting - Mechanical Welding 


“Program is being phased out and replaced by the Associate Degree Nursing Program.. 
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*Program available at the Watauga Campus. 


Certificate Programs 


Administrative Office Technology* 

Automotive Body Repair 

Automotive Mechanics 

Business Computer Programming 

Cardiovascular Sonography 

Diesel Vehicle Maintenance 

Early Childhood Education 
Specialist* 


General Technology 

Industrial Maintenance Technology 
Microcomputer Systems Technology* 
Nanny Training Specialist 

Truck Driving Training 

Upholstering 

Welding 


Air Conditioning, Heating, and Refrigeration 


(V-024) 


Career Information 


The Air Conditioning, Heating, and Refrigeration curriculum is designed to teach 
knowledge and skills necessary for servicing and installing residential and light commercial 


climate control equipment. 


Instruction will include heating and cooling theory, applied — 


electricity and electronics, and the operating principles for a wide-range of heating and cooling 
equipment. The diploma program will emphasize start-up and services skills for oil, gas, and 
electric furnaces, air-cooled air conditioning and air-to-air heat pumps. 


Course Title 


Class Lab Credit 


Fall Quarter 
AHR 1110 — Heating, Venting, Air Conditioning, & Reffrig. ................000 A occ 2s 
(AHR 1110 A Heating, Venting, Air Conditioning, & Refrig.) ............... CaP a! 
(AHR 1110B _ Heating, Venting, Air Conditioning, & Refrig.) .............. OE ee ey 
RDG yh LO Thy oe Reading eee ce accuses a sent cnet reece aaee niente om OF iis detract 
MAT): CLI02 >) cAlgebra ae dys waned tine eens meme eee ee pene es: 
ORI 101 COTIETIANON Certo cscs ovis texerttop tener ren teeta tede tte nacl as tremens Garces Las Una: 1 
DET .7 116 Blueprint Reading -Building Trades..........scsssssscssssssssseeesO secseen Baal 
10. 19s 
Winter Quarter 
ELC 101 Basic HGctriciy nyse. oaneataur nite ieee ne weet na he PERRIN Feb 8 
ABR e400 216):0 Refrigeration Shop Practices, sen akin cusecitean PAR eM 
DFT 119 Blyeprint:Reading =" Electrical ni cor taccanan uestetecneccie A desde ioe te 
AHR (/.1 016) = Off Burrier Servicesaxyy au cacy necro tie 2 e ree PA Re isk yo | 


PSY; 101 POD MCCA ESYOMULOU Ye tarnr merci Cetera cardi, sch iihe li IW rene Dodie 


9 20 16 
Spring Quarter 

Rr pemE LG 2 COMMUNICATION SHAMS fos .eccdecsacscsseeseissletachecesdessasssoeatdlensecess Disha OpiaS 
ME Ce TIVAG, COE ceri scssoselvosecocoaselsbcqucncsstelebassvsssnionsctsatauieracestendoneds a Mere Oita 3 
MT 9h WV CLIT Om OXY. ces scccleccsecchsesccesecocoonclscnctascssoesbdecsnectievnet Deo aA 
MRI Vem ILCCITIC HEALING ..ce:cescccessesecadessehecdeissdosessscieososssssascsscessedunecososeons ts ae Peete 
AHR 1226 Wiring Diagram Troubleshooting..........c.ccsccsssssssessssesessssees Dee a ie 
120 12 AG 

Summer Quarter 
AHR 1214 _ Installation and Service Problems................00000. Blt siti Aen Udine 
(AHR 1214 A Installation and Service Problems)..............cccccccsssssseseseeeees Be sin One) 
(AHR 1214 B _ Installation and Service Problems) ........c.scsssessssssesssesseesseeses Corer Ged) 
TE SPF TICAL PUIIIDS voecescesacvsncsntsnseececsscesscessonsetsctesecasssessesuassuscsuecnsseaaiens PA aoe 3 
AHR 1212 Commercial Air Conditioning Design... Deen tum h 
AHR 1213 Commercial Refrigeration & Air Conditioning.................... Be ai Greist 
10 27 19 
Total Hours 41 78 68 


| 


Automotive Body Repair (V-001) 


Career Information 


The Automotive Body Repair curriculum provides training in the use of the equipment and 
materials of the auto body mechanic trade. The student studies the construction of the 
automobile body and the techniques of auto body repairing, rebuilding, and refinishing. 
Repairing, straightening, aligning, metal finishing, and painting of automobile bodies and frames 


are typical jobs performed. Job titles include automobile body repairperson, automotive 


painter, and frame and chassis repairperson. Persons completing this curriculum may find 


_ employment with franchised automobile dealers or independent garages, or they may start their 
_ own businesses. 


, Course Title Class Lab Credit 
Fall Quarter 

REE AMO BODY REPalt Loc. s.acscsssssessepesecesseascceesaserssevesonsecdsnvedousive Waa ee: 

MR 101. © Alito Body Welding To j.csscssscsscocssisicssooseycsosssuascdninssensonsnsyeseson i Bsciidag gl et 

MT PREACH G re cvecstosncrverceus ctssstscsude cccussaasibe Madabre vine ve uae 

PSY 101 AD DUCU A PSVCROLOGY ream enay ti sentra cia tematerr ti | bhokaad bility 
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MAT 1101 Fundamentals of Mather a ee eee Stee OSes 3 


ORI 101 Orientation’ to College oii .c kro sae iiG nee otny eeeai | EMS Ss Qaeab 
11 18 18 
Winter Quarter 
AUB e P102 = * Auto Body Repair lig.) cnr cee ee nce eee pha Oe aie 
WLD YY 130=. "Auto Body Weldine ee ce. cha eee er a Wnete 
BUS" 12 1103 (7 "Small Business Operauion seca cee ie eae ee Been 0 ne 
PHY) 71101 Ae Automotive Apphed SCIENCE mae rc areca eee ee pS Area 
DFT 1112 Auto Body Drafting Interpretation ..............ssssesssscseccneenees fo ee 3 ce 
14° 177/20 
Spring Quarter 
AUB © 7.91103 'AntoBody Repatr sc erte ee ee te et 4 cal Leper 
ENG). 1102.) ‘Commumication Skills 2.0220 e) ake cee ees a Mercy Ocean 
AHR, 1101] ~ ‘Automotive Air Conditioning. 2.0) .-.tctecss tae teen eeu 4 iawizt nee 
AUB” 2° 1 110)\- 7 Shop: Estimationsc ssc, ph cake eaten aoe ene eas a Te) 
12 18 18 
Summer Quarter 
AUB» 6 1.104 S-a¢Anto ‘BodysRepains IV 24-1 s:e) eee eee ee eee Arca] 2aeeeens 
AUB... 1105 * j.Anto Body Application V...28) 000 ae ee cee 4h One 
8 18 14 
Total Hours | 45 71 70 


A certificate will be awarded upon successful completion (2.00 GPA) of 
38 credit hours from requirements listed below: 


AUB? TLOT* “Auto Body Repair Puce noc pete tee ane eee Sie oe 
AUB th! 1EO2 "Ant Body Repair lle ee eet an et ee eae Se os 
AUB ?“"1 103 7 “Alto Body Repair Mi eo 0c Geta saan aetna AY V2 
AUB!) 11040." Auto Body Repair 200..s.cy ssisssucden ee cater 4 V2 ane 
WED %1101) 2hAnto Body Welding 11.00%. vse, dicascstsat tes cee tees eaten es Loe i Reena 
WED 2.13.0 Auto: Body: Welding Iiinaherictante reer enone I oukaa Sie 
RDG © LAO). |) Readings celts iasisstsccnsve inside eee eee eee Ona Ae ae 2 
Total Hours 20 52 38 , 


—— 
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ee a 


AUB 
AUB 
AUB 

AUB 
_ AUB 
_ AUB 
AUB 

AUB 
AUB 

AUB 
AHR 

AHR 
- BUS 

DFT 
ENG 
MAT 

ORI 

PHY 

PSY 


WILD 
WLD 


f 


_ AUB 


1101A 
1101B 
1102A 
1102B 
1103A 
1103B 
1104A 
1104B 
1105A 
1105B 
1101A 
1101B 
1103 
1112 
1102 
1101 
101 
1101A 
101 
1101 
1101 
1130 
1110 


Automotive Body Repair 


Part-time Curriculum* 


BAI LO OU RGD ALE Let eect Mees Melt ear Chalten sused ao teedeslens ee NTI 
PIMIOEUOUVRODAIN Sect OAc nee rts taal IEA SRE a 
Auto Body Repair I1............ LU et Aree Mond Sen fo oh ole ey OPA feet: CARNE 
PU EDOUVERCD AILS Lae mete tr elie aihrianiaetidineitroncins: ite Dae 
PME OCVRCDAL Lienert ohttuaraicnin ace ees, Deiat Oi 4 
PCE UV RODALE IDS eee Sire lt. ferric teal ieal che cormessratiqnels Lees 6 vesse4 
BROSOUY RED AIEHLV cit, 1. aX cavapraticabeastibis vite. Sire once Deer Oe ded 
MA OCU REDAIT LY 24. on bps essa te (a ies ise arhmonateresg ON ee 6 ws 4 
BeAIMLAO YA DDCALIOTI V0: 08 Wesscds iiecsr aso dsbuesscrsessocctieesea theabes ieee Riad. 3 
Auto Body Application V........... NSN ACh LW Dice sre 3 
Automotive Air Conditioning.............c..ceccscscececsssseesssessesevevess Seis Ovax3 
Pomiouve Alt CONCIMOMNING::.0-. 5.3) scssteestyas tds eeseevetsacnoorve ies eee 1 
RITE ESN ESS CPETATONIS,j ccrsscuselsstecedicudroteeoveiascedenvaststovavestes aera QS 
Auto Body Drafting Interpretation .............cccccsessesseeseeeees Abie 3 sessed 
re AMON SHINS artery tetars acctadecsdetanasascacpervtoasstiendenctth see Oni 
OSS CAVITLST S910) LY PIT os sca Rp an rece vem pe ee O35 
Bre ARCH LORD OD Crt tase ca Gconesulecghensses coacrsdreatcccroveoneteasenssre ib are he 
PM IOUVE TA DHCU SCICDCE...,, psec ccee-snsesscocserpcnrascaractucteesosers pee Dirk 
ME SVC OLO Vr yt rece. ceca tecaacesccettonsteciyaanncencexercnseochees Teakess eon. 
Fee N ere pace oho eh vein toseot dock, ersietescssteneosopsicaoes ANG cot Beet 
RU RECN CLCIIVO Tsk 0 csp os pleas ve snr gtd eceanddbenecarseseetdanaces Lee gpk ines. 
PPR AMR NN CLOTS LUSH es senor austen adecassonsssancoeapeanunyensronnsy Lites, eet 
00 STP TTTG TRUSS oR ee a 2 ae Riek. 3 
Total Hours 65 Vise 7 0 


- *Usually evenings. 


Automotive Mechanics (V-003) 


Career Information 


The Automotive Mechanics curriculum provides a training program for developing the 


- basic knowledge and skills needed to inspect, diagnose, repair, and adjust automotive vehicles. 
4 “Manual skills are developed in practical shop work, and the technical understanding of the 
» Operating principles involved in the modern automobile is taught through class assignments, 
discussions, and shop practices. Automobile mechanics maintain and repair mechanical, 
} electrical, and body parts of passenger cars, trucks, and buses. In some communities and rural 


53 


areas, they also service tractors or marine engines and other gasoline-powered equipment. 
Mechanics inspect and test to determine the causes of faulty operation. They repair or replace 
defective parts to restore the vehicle or machine to proper operating condition and- use shop 
manuals and other technical publications as references for technical data. Persons completing 
this curriculum may find employment with franchised automobile dealers or independent 
garages, or they may start their own businesses. 


Course Title Class Lab Credit 
Fall Quarter 
AUM *)1101* «Automotive Mechanics Is. sci. .cecwccnelieeckeensteee tie yr [Pe 
DFT 1110 Mechanics Drafting Interpretation Vu... esessesseseeseeseees Leos Ska 
RDG: BIOL 2) ‘Reading i tacit e naan ele ec erea eeiae ee am eamatee iret ra: 
PSY MEO! Applied “Psychology: ei5.) Nebel? Ieee en eee je Za iees 
ORD 104 Orientationito Gollese Siencsaba ee eee eee ee a He se 
MAT.) 4104". * \Fundamenttals*of Mathiesen ee a eves ater aoe Sine 0 ies 
10 21 18 
Winter Quarter 
AUM) sdi1024 Automotive Mechanics, ite. no. ace nee ene 4 cl 2a 
DFT 1111 Mechanics Drafting Interpretation I].............ccssssssssssesseeerees | Reeth serait 2 
BUS) 51103549 Small Business Operations... 2.2242) 0--ue cattery eee a Seer Oe 
PHY .. 1101 A Automotive Applied Sctence2. 2 un is ceset tsp tenes pA bs pee 
10 17 16 
Spring Quarter 
AUM ’*'1103**/ Automotive Mechanics TI. scsseiwocctegsttensaveeeenee 4! ae 
WED: ~-1101)) 5; Auto Body Welding 0620, cau acre eee eee Divseretee Aiea 
ENG: 1102705.) Commiumication Skillsi ty ccomse ccna rtie eee eee a atk On 
AHR 1101 Se Automotive At CONdIMOMING Acts teterssssccrtctetarsectstorectss socrpanie Seca 3 vite 
11 18 17 
Summer Quarter | 
AUM 1104 — Automotive Mechanics IV.......csssssssssvssssesesssesesssssssossssessssses Meee Wan Mek 
AUM yes 120 5:4 Antomotive: Servicii Oy.cc specs ctctnarid aerate vette AX, ctO heen 
Sii-2 ir as 
Total Hours 39 77 66 
54 


A certificate will be awarded upon successful completion (2.00 GPA) of 
45 credit hours from requirements listed below: 


AHR 1101 Automotive Air Conditioning................csessessssseessessesereetesees Sheek: 3 sessed 
Bee Need 1) -ATItOMOtIVE MECHANICS 1.)........cccececessasicessncevessovscrecavonvncaseseanede Ret WEA aan: 
Bevel 1O28) KAntOMOtive Mechanics IL......c.sscccsssssecesscosssssccssseessvssoscsnsonssses Wud dS 
eee AutOMOtive Mechanics I].......sescscessssesosvssoressssesesseossossrevousneds A eek 8 
AUM 1104 Automotive Mechanics IV.........c.csssssssssssssssssssesssssesssessisesosses ah Baten 
BA PET S17 AUILOMOLIVE SELViCiNg sctcssccsscsssccoscosssscccecsscnecccsseqnssonsceeevene a eae Oenay 
RRP TMC ACIS Fs. 5.espsecsietssscspccsecescsascossCbysecnrenyontconssoadepeosstnvessscesoeset Qavas 5 pane! 
Total Hours 23 64 45 
Automotive Mechanics 

Part-time Curriculum* 
AHR 1101A Automotive Air Conditioning............cccsessscsesesessssseecsereeeees Sie, Ono 74 
AHR 1101B Automotive Air Conditioning... .csssscssccsesesteseeesesesees Oa ae J 
eevee 0 1A) AUTOMOTIVE MECHANICS I.......ccsccc.esessecsosssssossccesssascuosnvesbeosseate Ditty 6 tot 
BUM 911015 * Automotive Mechanics I..............sssccssssssssevsssesessorsdeceesceveveanss Lee 6 wee 4 
AUM 1102A Automotive Mechanics IL............cc.sssssssscssssssessessssecssscsseseesses 2 Oka 
BEM Me PLOZ Bre AUTOMOtive Mechanics [l.vcssscsscsssccscsssssssssssssssssecssscassessscessences PMibscodt 6.2.4 
BAUM 11035A~ Automotive Mechanics IIl............ssccsssssssssssscsssssssesssssessssvess 2 te 6 wesee4 
AUM 1103B Automotive Mechanics II]..........csscccssecssssssssseeesssssssssscesessenes DeiAc 6 .ese4 
AUM 1104A Automotive Mechanics IV........sccssssssssssssssssecsssssssssssessesseesse Dias, 6 wssee4 
AUM 1104B Automotive Mechanics IV...........sccscssssssssssssccssessssssssssssseesses ph Sern Grae 
rm ImE PRP YAS AUIOINOUVE SELVICING .........ssssscecvessssecsssenssseconasersntessesnscassvons LA Nee Beas 3 
BE Ey AUIOMIOUVE SCLVICING .......ccsssssessesssnvecnesscsssreosscuscsvsnscasenorassnesess ie oaeery Bora 2 
EE TAD ET AVLOMIOLIVE SCLVICIING ..5..csccssssssssseonsosssnssssosssessegavesepestasasbanenseon Neen Deh a 2 
See 14) OITIALL DUISINESS OPETatiONs..........:.reernersseocssecasereernsrveresessenscoame Wee ie) 
DFT 1110 Mechanics Drafting Interpretation [............cccssssessesseeseceens i irae Biptiaie 
DFT 1111 Mechanics Drafting Interpretation ID.............ssssssccsescsseeeses heen Bue 
Br 2h) COMMMUMICATION SKIIS...........ssccsssecsseassssvscccsstensoresssssonsaceavinesess Bin Oo 3 
MAT 1101 — Fundamentals of Math .cessssssccccscocsccssesssesecssesenesssensee AA sn, LU fosta) 
ORI 101 MENIANOM OS COESE Shuriken sansa lee Omi 
PHY 1101A Automotive Applied Science........ss.sssssssssssssscssssesesessrsessesteeee EUAN ate, 
Psy 101 UD LCC et SVCNOLOPY ne euler nee neat oee tsi nat j Coe ase 9 eeua 
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RDG). nd] Ol wi Readings ho Wi cueiiecomncgae cocet Wie Bes tee re UF eee Mie 8: 
WLD 1101 Auto Body WeldingI.. MEST IO a sealed ee. 5 ee 

Total Hours 39 77 66 
*Usually evenings. 


Advanced Automotive Option 


The Automotive Mechanics curriculum provides a training program for developing the 
basic knowledge and skills needed to inspect, diagnose, repair, and adjust automotive vehicles. 
Manual skills are developed in practical shop work, and the technical understanding of the 
operating principles involved in the modern automobile is taught through class assignments, 
discussions, and shop practices. Automobile mechanics maintain and repair mechanical, — 
electrical, and body parts of passenger cars, trucks, and buses. In some communities and rural 

eas, they also may service tractors or marine engines and other gasoline-powered equipment. 
flechanics inspect and test to determine the causes of faulty operation. They repair or replace 
defective parts to restore the vehicle or machine to proper operating condition and use shop 
manuals and other technical publications as references for technical data. Persons completing 
this curriculum may find employment with franchised automobile dealers or independent 
garages, or they may start their own businesses. 
Job Opportunities: 


Entry Level Automatic Transmission Shop Supervisor 

General Mechanic Specialist Shop Foreman 

Tune-up Mechanic Brake Specialist 

Front-end Specialist Advanced Level 

Course Title Class Lab Credit 

Fall Quarter 

ELCo meet Basic Electricity............ecssee000: Shi. etna ne on A tee ev ts voy PARA ion 

PME © 1203:-/ Automotive Engine Tune-pii cect uscsis. tice: 2 Oe 

PME 1224 Advanced Automatic TransmissiOns..........c..s.sssseseseseeseseeee Ppa. Oca 
618992 


Winter Quarter 


AUT": 11470" Imported Car. Carburetione than cena eet ee pe ee: 
PME #21202) Ante Blec/Bléectronics:4 0 ae oe eee. yearned Onn 4 
PME .12:2:7,7, ) Power ACCESSOTIES Ean ease Re ne ee Gree 4 

6 18 12 
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Spring Quarter 


PME 1214 — Adv. Air Cond. Repair... A og Oe dae NO pee oy ete) 
MEC 235 TAVEAU MCS pA PEN EUMALICS 144) cin sturee net nst-ahedsjenroe a ee 5 dase 
PME 1221 _ Front Suspension Alignment and Power Steering............... i (hee, a owes 2 
Meets), Front Wheel Drive System.........cc.csssessssscsccsssscadecesaseorsesensees Da Ass ieee! 
8 15015 

Summer Quarter 
COE 101 Be CLIC Cee rere eit adel tees ctacecrecovaatsaesneletioverrvere Akh Vola oe 
BOE 102 Bee NC PION CC era re. rn ut ee ceri ctereetr etueaabcd castes ences Ore LO eal 
BOE 103 BER ANT ICLICE) goatee face ccce uccedica cterteciesccavidedearsobev etswinsedlrs Ou ahOsnael 
BUT 1145 ~— Transaxle Operation and Repair ...........sssssvsssssesssssssssssssssssen IsNames 6 seed 
2 i Oaks 97 
Total Hours 22 87 44 


Cardiovascular Sonography 
(Diploma Program) (T-234) 


Career Information 


Individuals entering this program must be registered as a Diagnostic sonographer or be 
registry eligible. 

Cardiovascular Sonography is the diagnosis and treatment of patients with diseases of the 
heart and blood vessels. The primary role of the cardiovascular sonographer is to obtain 
ultrasound images of the heart and blood vessels for the physician to interpret. The various types 
of ultrasound equipment require a highly skilled operator to obtain the imaging information 
required. The cardiovascular sonographer must obtain appropriate clinical history, cardiac and 
vascular related physical findings to adapt the imaging techniques to obtain diagnostic 
echocardiographic and vascular information. Students who complete the Cardiovascular 
Sonography Program will be able to perform noninvasive cardiovascular tests on patients and 
evaluate the exam to assist a physician in arriving at a diagnosis. Students spend time in the 
classroom as well as getting hand on experience in a clinical setting to develop an understanding 
of the anatomy, physiology, pathology, and disease testing of the cardiovascular system. 
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Course Title Class Lab Credit 


Early Fall Quarter 


CVS 200 Introduction to Cardiovascular Sonography............ccceceee2 conser vesseeend 
2 0 2 
Fall Quarter 
CVS 201 Pchiocarcigsranny Lavaecc says cttcter ccs eens meena ceca 5 hs alee 
CVS 205 Cardiovascular. CUniCaM Ty, joe tar eee 0 ic 2 Aen 
HEA 100 CPRoand FItst Ald oousicecticatocn ean ree tae eet ee WEDS ope: Jeaaee Li 
BIO = 105 Basic Human Anatomy and Physiology...........:ssscseseseeeeeees 4 nt ee 
7 30 18 
Winter Quarter 
CVS 202 Echocardiography IM 2 i. .cesseinnecttn ce een ene et feo 2 oe 
CVS 206 Cardiovascular Clinical Tie s/o eac eect ee 0.2 4 
ENG 101 College:Composition ii h.ck cuneate a Trey ce 
EDP i105 Microcomputer Applicators: iscpiyetene-er cave aha hl Oe 
9 28 19 
Spring Quarter 
CVS U3 Vascular'Sonographyt) eee cian eter ane eee Beech ee 
CYS ~~ 207 Cardiovascular Glinteay II ¢ 1.00 Aere con pee cee, notes 0:22 Fee 
SPH 101 Fundamentals of Speech Guicivatsssekare caer came Roe O ees 
6 26 15 
Summer Quarter 
CVS ui204) 1 Cardiovascular Physics). nce uc i a keene 3 ll Qin 
CVS 208 Cardiovascular Clinical Ven) woskiuiiu ee eee 0.3 Oa 
3 32 14 
Total Hours 27 116 68 
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a 


A certificate will be awarded upon successful completion (2.0 GPA) of 
a minimum of 20 credit hours from requirements listed below. 


CVS 200 Introduction to Cardiovascular Sonography.............0:s0000 Paes Oe 
CVS 201 ee RA POOLAUITV Pra eetieces oh eae ce ea ee Kl cscs iahivesactcsiys Aes Deans 
mys. 202 ESO ALCIOOTAD NY AE tei taatess i iesiasrdaccte tees iadasitaeeceetasatets 5 ie Dnt 
mys *..203 PE ASUICATIOOTIORLADI tissiras sccvtscssnasset nvosueysneonis tries plam oe foee ae een Dita 
CVS 204 aeeUOVASCUIAPARTIYSIGS 1s csstsss ssvesctesssscrteombds cores tealtsscseiesces Sik DMA 
RDG 094 PRC COSREACING [0s ececheconeecsintesccrssedteteaetens ab Pico RE LU Oe pyran 
Total Hours 14 13 20 


Cosmetology (V-009) 


Career Information 


_ Today the cosmetologist is called upon to advise men and women on problems of 
makeup; diet; and care of hair, skin, and hands, including the nails. Cosmetology has become a 
science consisting of the use of cosmetics based on scientific principles. The cosmetology 
curriculum is designed to prepare the student for employment in the field of cosmetology. The 
curriculum provides instruction and practice in manicuring, shampooing, permanent waving, 
facials, massages, scalp treatments, hair shaping, and styling. This curriculum is approved by the 
North Carolina State Board of Cosmetic Art Examiners. The first quarter of instruction consists of 
an introduction to cosmetology, including the fundamentals of ethics, history, theory, and 
practice. The class activities include practical lessons, lectures, demonstrations, and student 
practice on mannequins. The second quarter of instruction places more emphasis on 
manipulative skills. The acquisition of correct habits and skills is stressed. Practical work is done 
almost exclusively on patrons and models. 


Course Title Class Lab Credit 


Fall Quarter 
I ee OCIENENC STUDY Toei a scsctccusweapcorsvvesocsnsnseosoesuesrscsoesseceescennsevoneneade 5 

er 10h) Mannequin PLACtCe...)c..0..icescsdidsleesorsedvicnsnessussiesuecsesceteyensens OU 248 
Peer 2 Communication Skills. ccc locus ccsascorsstssesstecscsecopons 3 
SORI 101 CIEMLALON 1 MOE R Eire ies ee reat rea ote ins wvonshsescap voce? 1 


9 24 17 
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Winter Quarter 


COS? 1002.0% i Scientific: Studvlie rs ti aetee ea eie een etree Shoe Deep 
COS 64.1022’ © / Ginical Application. De. cawintcayeies tee tee eee ae 00.02 Ales 
MAT 1.101yxFundamentals of; Man oceanic ae ae 2) eRe Osim 
8 24 16 
Spring Quarter 
COS. * 1003... ¢ Screntiic Stidy We ce ccaesan et ern ee eae Dh ct 02535 
COS.3 1033 52 GlinicalAnplication: Is. .2) vu. eeien ee neers neces Oc 2a 
BUS) 228103 sor Small Business Operatons. ccc ires cence eee teen Sia 08225 
8 24 16 
Summer Quarter 
COSe* FOO 4 Scientific Stiidy Ve acs. ares tert eta eee ae eee pyr QD ered 
COS 1044. *iinical’Application Te. ccseae eee eee eee te O02 24 
PSY Coll O 1) a Hunan ReMWOnS snk ch eae ee caret eee ere eer aera Oa 
8 24 16 
Diploma Exit Point Total 33 9665 


(1276 Contact Hours in Cosmetology) 


Fall Quarter* 


COS 1005 Scientific SILI Ve tee reecasertocceticrsretsn eaten trreosee reer tenant See if eee 5 
COS 7 #9 1055 0. CinicalAppicaton lV cine cee eee een eet eee O24 eee 
5° 2408 

Total Hours 38 120 78 


*Note: The North Carolina State Board of Cosmetic Art has approved two options for the student 

of cosmetology to become state licensed: 

1. Successfully complete 1200 school hours and work a six-month apprenticeship under a 
licensed cosmetologist after passing the North Carolina State Board examination or 


2. Successfully complete 1500 school hours (substituting 300 hours for the apprenticeship) 
and pass the North Carolina State Board examination to become a licensed cosmetologist. 
The additional courses have been added for the student who chooses the 1500-hour 


option. These are more advanced courses which will better prepare the student to become a 
licensed cosmetologist. 
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Cosmetology 
Part-time curriculum* 


ME SCICTIONIC SUUCY Den-ascsapaccssesnsssucsnesrecsoscasconnssagnsedesseecasssietoasdocsosse oie On 
REEL by ee SCICTIUINIC SUICY Lo....c.ssascosessecscscsssoscosscsersecceeseseasaseossssgessoeersvconve pee oe Se 
MEET A SCICTILSIC SEUGY Il ssjecsecssvisecseossoosovsneshessossssssceotuecsscassnsconssneossvese orn Oe} 
MT ee CIENILIC SCUCY Ll ..sssssccccscssecssasisssscesssssecsssssoctssunssscossecsacvonecsseens jets their 
RL AT POCIENICIC SHUCY TED.......cccssssscscesessosssecscovssvecsevesvecsbubdesilaassnsecsesene Ata, Of eS 
MME Eh GtT CIE TIEIIC STUY ED... .ccccscssecssescsceecoscatenssonccossncensececcastuadancenssszes ite. ie 
RI 00) SP OCICTILIC: SUUCY TV ........sececocesosessesavsccosssonciessscssneegessepenosonensonsvess CHA | Pere 
ME Ee OCIeTIHIC StUCY TV o.......csecosscossnyescosesssseasseeconssonsbesonvestaeanvossrases p Peeeben AW Wade 
BRE Se OCICIULIC SIUCY V....:..cceccscescosssesnscssssapasscsscvscsecsconsesesssadeaspnespoeens oHeprae eS 
RETO) Me SCICTAULIC STUY V.)...scascosesuisdssasepeconsaccnssesoncsnscascnssvscasesscnveavensees AP Oere 
MOEA MATIMECUIN PLACtICE,..../...4s.s.0ecdorssnrsessesessceesnesconncersnecasecseseereves Peres Dearne 
BNE EE eV LATINCCUI PIACTICE.......c.cssssceecesasseccnsassassnsencescrusseesetscnbsaseavens ERO! be Aesteces' 
eee 2 CAINICAl Applications J .......sccesssessesesseccssssssconsssescssssssessecerscnnseade Oded aon 
Be yp GICAL AD PliCatiOns J.......:.csc:cssscsssseccessosssneconeseasecneeedctsesgenesens reais) AR dy 
RE) Fy GAITICALADDIICATIONS IL...........c.:sessesssseecectssussecasessssrsectscensaceneass OFah 2a a4 
Rt) 9) FO GUTMCALADDIICATIONS IL.s.ssccsssesessesconseevsssecsecassvsessesteseoseseveasens Qe Deana 
et eA CUNICAL ADPLICAtIONS TI] .........cssccsesessscessseccosenvseasssssvscsssoecsorennes OLN D2 s...4 
ee GUNICAL AD PLICATIONS. TID ..cescessscdessscsosacssccesscasssessvesevsssvescvsceessons Qe P20 504 
ee ety A) Ginical Applications TV...) fis iiicseclissscdsassessetocssorsessencneetes Or 12 eee 
Ret) 9 pee CANCAl Applications TV .scccssisviscsssierestlisscssvssscssovenssesnstesesesssvtes Ofc 2auh4 
Boe eer) jer OMA Business OperatiOns.......sessssccccccssivecsssssecsscesesenssscnesesess Bicone US tinct 
Be eerbel 2 COMMUMICAION SKUS.:..:.cssciscsscssssecsesncesssessesassastesosesessossesennse ety ORS 
tre Per tmienitals Of Math 5..:..cs.s.csccosccsetcssccsesossssescnessccesooesnsoonsenses crepe Uae: 
ORI 101 8 OT TEATS OTS Gun Sty ee BOREL se vO ees Oat 
Me Re TUTTI RETALLONS 1... .s:sscesssssessssesneconsssesecgnnsssoecenesencssnoonsoonseonsss aherau ORR ye: 
Total Hours 38 120 78 

*Usually evenings. 
Diploma Exit Total 33 9665 


Diesel Vehicle Maintenance (V-013) 


Career Information 


The Diesel Vehicle Maintenance curriculum provides a program for developing the basic 
knowledge and skills needed in diesel vehicle maintenance. Manual skills are developed in 
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practical shop work. The use of diesel engines is found in farm and construction equipment, 
electric generators, trucks, buses, trains, automobiles, and ships. Many diesel vehicle mechanics 
specialize in maintenance and repair of equipment; others specialize in rebuilding engines. 
Diesel vehicle mechanics are instructed through class assignments, discussion, and shop practice 
to maintain and repair engines, chassis and suspensions, and power trains used to power farm 
equipment, construction equipment, buses, and trucks. They use hand tools, precision 
measuring and test instruments, and power tools in overhauling and maintaining diesel- 
powered equipment. 


Course Title Class Lab 
Credit 
Fall Quarter 
ORI 101 Orienlanion tO GGHe ea nite st: tak. caehtns een av aceon 1M Sh 0 ase 1 
HEM OST TOTS Truch MECH AINCS  Loresevyocstebertatule cticnctsnaeicen: hae eaters baa Wel 
DFT 1110 Mechanics Drafting Interpretation I.............ccssessereseeeees | eee MEE 2 
RDG) 12 OU REAMING Aa cote aatusen ptecqivleres we nani a eine eaea te UE Se oo 
PSY) LOE Applied: PSVCHOIGRY uC icas savas tatersoasue esr aetna, Le Diteetias 2 
MAT) T1015. "7; Fundamentals of Mathis sccm cn vn uct are ten awe 0 weed 
10 21 18 
Winter Quarter 
HIM 120 2ico Truck Mechanics Ti i i ios..scetsnctsese tee ulnar eer ncarere ee 4 i De 
DFT 1111 Mechanics Drafting Interpretation ID.............scsssssscseeseeesees Disab mio 2 
BUS: 4 1403) Small Business Operauons,.,...+/sccnssiveonvveeeeae ae Bana Ow 
PHY ..1101A ~ Automotive Applied Science,,..::...:.anetancencesnninee amen ae HAN | 
WLD. + L129: 2 a Basic. Welding onc cidhcles ou dacatiae sCameeenentte es Seiko 
11 20 18 
Spring Quarter 
HIM® *1103> | -eTruek*Mechanits Ty. rAc cases. ceteistiescutccvn ca ane ener 4 12s 
ENG? "12025" © Communication SKUSE isc eeicee atc teccttet epe ener 51a ie 
AHR 3) 1101)"; “Automotive Air Conditioning (5104 acas.usncheeeeeee SCS we ese 
MEC’: 8235°" “Hydraulics:and Pneumatics .:.2accuntst ales eee De ka Shae 
12 18 18 
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Summer Quarter 


Me P14! Truck MeChanics [V.ucc..s.csssessosccsssosesoseroessecossscsenvsendevsvrosasesvess LB a OAL 
HTM 1105 DOM CIV ICAO eet ott cpese 1. ioert curtis Vaproaaa ad Miosaiasivepbubde Rah nee ies, 6 
BC 1265 ~—_ Bearings and FAsteners.......:ccc.csscssssesssssassavessnscavesssonvesnssorsiennees De cata 4 
: 9 27 418 

Total Hours 42: $65 72 


A certificate will be awarded upon successful completion (2.00 GPA) of 
38 credit hours from requirements listed below: 


ME PP TUCK MECIATICS V.c..sccsceccssossssesarsossosonsssussuissicosssacssststevsosnoees Soe eB 
ME FE PATCH MOCIATICS [... s.:0:.atsaiseccelessastavesscedosessecveseosethenasssidecerc 2 SV Ws 
EMT SUMP ETUCK MECHANICS [ID (st ..cs scutes: qecoscctsnsctessssecesstesehorccssesnsnoasssents Ae LOS 
RE PP ETCH MECHANICS. LV. cs..scehesvecosunnaclesepepouloclecsocsasedussbondesesocoseuee HD 8 
DFT 1110 Mechanics Drafting Interpretation I..............cscscsesssseseseeeeees sae te Ree 2 
DFT 1111 Mechanics Drafting Interpretation Tu... seseecsesseeseeens jee Dae 
NE MCRL 503. 05.ssercnssenssstievsseognserseysaucerssocns¢ensesosbssnsessaccaneedlceasset Oxenatas ae 
Total Hours 18 58 38 
Diesel Vehicle Maintenance 
| Part-time Curriculum* 
AHR 1101A Automotive Air Conditioning-Part Io... cesses cseeeeeene ates Oebiss 
AHR 1101B Automotive Air Conditioning-Part To... esessesseesseenes Our a: Sey 1 
eee th 4p) OMAll BUSINESS OPeratiONS.............000.-esasedocssssscsessersepessocsvessenees Shania O Men 
DFT 1110 Mechanics Drafting Interpretation Lo... seetesteeeeeeee 1a Arete 
DFT 1111 Mechanics Drafting Interpretation Du... sessssssesseesseens [Ree CHESS. 
RE 2 IPLMCATION SKIS. ....01.is.seccsssssssssosonccbentesavsnsenereasessnsstasnees Sena tes 
EN) Fee LATICK (MECHATUCS | = Part [.....esscscsssesovasssveseonsessessnssonnessensonnnses ele Oat 
BTL Fine tipi, MECHANICS 1 Part Iln.....s.issecssssessessssssdssteeseesseserssssvene Dien Ota 
IM = 1102A Truck Mechanics ID - Part I...eocssssssssssssssssssescsssssesssseseseasees Det aa Ad 
HIM 1102B Truck Mechanics II - Part W.sessssssssssssecsssssssssssessssssene 1 eva eae 
Mer 2 105A © Truck Mechanics II] - Part V.......ssessssssssosssasessessesesscessosesssesere PA phy 
emer 1038 Truck Mechanics [l= Part ID......sccssssssesssssssssosesssssvabssesestentore aN en gence 
IM 104A © Truck Mechanics IV - Part L.......sssssssssssssessessssssssssessssssesesssseen A sed Earn 
HTM  1104B Truck Mechanics IV - Part Uaessssssssssssssssssssessssssscssssssessen GY A 
BEL OSA’ Truck Servicing - Part Li.....ascsssccosecssseccssssssssessvnssrenccssensncter Tes eb? 
MERMEOT OSE. (Truck Servicing - Part Us sscctsssscssscssssssssttosstsecessspesrstcostsrsrone jE ak Btn 
Meme ELOSC. Truck Servicing - Part UD......sscssssisncsossessnseessseneseseerrisionn ites area 
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MAT T1010 Fundamentals cot Math ton n nc. tcr-tyeceee renner ore a och eg 
MEC™"1235° ~ Hydraulics and-Pneumaics yc ee eee date Fe 
MEG #°4265' *\ Bearines' and Fastenierse,sacsnia ccm eet me ena: Dy ssi See 
ORI 101 Orientation to COlege ats. eee er earners Te Onton 
PHY . FICIA, vAutomotive Applied Science, iio nccn tcc eer ere yA aeiine pain. 3 
PSY 101 Applied: Psychologvist casera ee eens jae i PAR Pie 
RDG PL LOT Redding ihe aerate helen ee sae cate tiene O vossonye 4 cee 
WLD 29129 ce / Basic: Welding) one ae eet sae ae tee eee ba 3 AM 

Total Hours 42 86 72 


*Usually evenings. 


Drafting-Mechanical (V-017) 
(Diploma Option) 

Career Information 

The Drafting-Mechanical curriculum prepares individuals to enter the field of mechanical 

drafting. Courses are arranged in sequence to develop drafting skills and proficiency in 

mathematics and science. The draftsman associates with many levels of personnel— 

administrators, engineers, skilled workers—and must be able to communicate effectively with 

them. The mechanical drafting graduate performs the duties of a general drafter, specializing in 

making rough drafting sketches of proposed mechanical devices and then drawing the 

necessary details. The drafter also prepares accurate scale drawings of parts for machines from 
specifications. 


Course Title Class Lab Credit 

Fall Quarter 
RDG SOTTO i REAMIN OT eco tin en settee arse eee mn tae eee O cig hee 
MAT «912010 .> Fundamentals otiMathiscanuscscetcattonay ieee pee eet Oar 3 
MEC 101 Machine: Processes... ..0.1c ieee aaa [ines 6 vossveeed 
PSYi a Lod Applied! PsycnalO yids cs ncdat see ene ice eer canner Dee Dremee 
DFT 101 Technical Dralttigte: 00 cite e eere ne ape aees 2: oe Ome 
ENG. E102). -CommimicationShilistier.. aac taunt cian ee Shera Owen 3 
ORI 101 Orientation to Colegeui uur tetra tenes cree: Lise Oe 

11 18 18 
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Winter Quarter 


MMAR 1 SORA LOCI LS eget fose zs ate sms oiessedvess ionecasseaassecscnsrvsdeonssy>scesvedsuedocsn¥ca Sri, I idateees: 
NMI 0) We ADPHECL SCIOIICE ..sccseccsigesstisucsvleclVorssscssosanscalennseseteasugnoresonssonaees age doa PAE 
MEC 102 IRE MINEETOCESSES ie hed Wc tearerserchnabourcca weed ts | See G3 
DFT 102 WOOHIMCAI TAIN’ Babanettenowrine seein siacase aces setae Oeteactov 
ME 1 BASIC Welding i ctsnedeyeesenbecesnestereercourigaanetazeesertnng Ua Span 2 
1 eae ae ON a ag 
Spring Quarter 

PSY ..106 RA CITICESOLAL SEALS. eave esse Aust esmesct reseed Ae astsatee oe scdeossks Bie OReneD 
MRT) LTICONOMEILY «0.0. ..cscsccscosssoscvescocssones desbsonsessssessesectsssveassvnazecsesvas Bread 
BMEC 122 MePeICUUTT I OCCUUTES Moths, (cnt eae Morale tie acuth og ee Fae 
PHY 1102 = Applied Science... PAINT > se une fen tees aie Ha ERY AMIN a 
DFT 103 RT HOT CL Oe VT 9 (EG ea ater hal a RR Dee. predic 
14 14 19 

Summer Quarter 
5 SETETIOTH OF Materials ........sccsscccssesecconnsscocecsseccsvccorennctcsseresensste BES CORSA 
MECC 210 RPE MCLANE Ve trece aca y (0 Pa tai casshoascscesesscsraseueeersesieesoretens 5 eee 3 sessed 
DFT 201 RECALL AUN Go rece nclasssonss sussspoisers pla Rtiea neliie SAGO We A 
DFT 204 BE rT EINE GOOINELLY c-Si. - ices esses cotrteasttoeticcdacccaetkehussiett cats 2h re OA 
fC 2IVEELS 
Total Hours 47 70 72 


Electrical Installation and Maintenance 
(V-018) 


Career Information 


i The Electrical Installation and Maintenance curriculum is designed to provide a training 
program in the basic knowledge, fundamentals, and practices involved in the electrical trades. A 
large segment of the program is laboratory and shop instruction designed to give the student 
practical knowledge and application experience in the fundamentals taught in class. The 
- graduate of this curriculum is qualified to enter an electrical trade as an on-the-job trainee or 
apprentice, assisting in the layout, installation, check out, and maintenance of systems in 
residential, commercial, or industrial settings. 


fi 
. 
s 
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Course Title Class Lab Credit 
Fall Quarter 


ORI 101 Orientation to Colleger a eam eae tae Laer 0 ...2...1 
RDG? PTO Reading tore e nyseontsc teri mer entrar ra te treater enti vie Ieee: seh 
MAT GU 715 227 Blectrical Mathis feet ce cnn teenie ee eee Leama oe, Pieler Uae 5 
PSYur 2O) Applied! PSyCNhOlOovarese hs teecn terrae elec ee Tei Doane 
DFT 116 Blueprint Reading: Building Trades.............csscssssseseeecseseens ears NR 
ELC 1112 Direct and Alternating Current...........cccssesssssssecssessssecseecseeenes 5 Uc 
12 18 19 
Winter Quarter 
ENG 1102 Communication Skills 7730525005 s6i fe ae aa ater aes ed Oras 3 | 
DFT 119 Bineprint Reading: Electrical aiiycaac:ch-cceotees toate pare Bice 3 
ELC 1113 Alternating Current/Direct Current & Machines/Controls..5 ........ Qos 8 
MAT il 1023 Algebra LCs Varun bat Cte et Caan een eee ee Sree Oe 
15 127819 
Spring Quarter 
ELC 115 National Electric: Codé/..)23.0 cela u.s. to aae eee ne A ie Oba. 3 
BUS 1103 Small Business Operations, .s2scsnssessdeasstecetealesteliy, tletiayeteatees is Ree Oe 3 
ELN 1118 Industrial Electronic Fundamentals..................c:cccccescscessseeees Lee ee 4 
ELN 111904" Industrial Electronic Controls: <3. 2.5) o Sccsseneceeeeceeees pie Ye 6c 4 
ELC 1121 Electrical Machines and Controls......0........c:ccscccsccessessescessenes Puke ie 3 
12. 154.417 
Summer Quarter 
ELC 1124 Residential Wiring, sa Batrir Mates o it ctete eee: A (Oe ee 8 
ELC: 1125. Commercial and Industrial Wiring ..)o....c....cscssetesoscsevesnsesesens 4 oy Leas 
ELC 1122-0) Electrical Maintenance 6s) ae eae ee ae ee oeee spe. 5 
11° 50, "21 
Total Hours ) 50 75 76 , 
* Cooperative education experiences may be substituted for selected courses. Consult the department q 


dean for details. 
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Electrical Installation and Maintenance 


Part-time/Evening Curriculum 


Buse 103) — Small Business Operations...3)..c2i...cciiciceidisesesdlacissassesssesees cake Ouse 
PDFT . 116 Blueprint Reading: Building Trades............cc.cccssessessssesseens O eeeshped 
DFT 119 COME Readies BIOCIIGAL CK) i iy aesetgcth lewita neipeests PM ona RNs 
Bert ey National Electric Code. fo ps ..cebcceecssecccqecsscsstseoatsjecenstorsnensionve Safe eA Pall ete 
Zebu  TAT2ZA Direct and Alternating Current.............s.sssssssscssescssecseeseneessvee 5 aeRO IMED 
fe ee. Direct and Alternating Current.....s.....c).ssscessescstescscostesctesttuess Date Sats 

ELC) = =61113A_ Alternating Current/Direct 
7 Current and Machines/Controls...........ccscssssssessessesseseesesseeses yaad 6 akg 

ELC = 1113B_ Alternating Current/Direct 
| Current and Machines/Controls...........c..ccscsssessssesessesesseseees peo a cate 
cere 1024 Electrical Machines and Controls...........0:....cecssessesesssssssveeonsss Di eehere Bug 
B02 22 Electrical Mainterane..acessssxcsscsessssssconsoscnsscssense eeesorseseseee BAe Gun. 
MeL FA ve ReSICeNtial Wiring ....5...ccsssccscscsessssesssvsscsonsurbuorebseseviildacesesssodsces ONE NN 
12413 Resiclerstill Wirttng soc. caccccsssssocscsonsssnnsaleecssecbdibisanebutoteosoc Ge 4 
SELC 8 1125A Commercial and Industrial Wiring..................ccceseeeeseseees BOs 4 
ELC) =1125B Commercial and Industrial Wiring... Be lic Gia 
ELN 1118 _ Industrial Electronic Fundamentals.............c.ssssssssssssssssssssee De Oc eee 
ELN =: 1119 —_ Industrial Electronic Controls.........scssssssssssssssssssssssssssseen Aol india 
Se LC 2 es COMMUMICAION SKIULS..............ccsccessecevsseteshececeasesevshed socdecsebeds Gime I eelian ages 
LOCI schists ys dstcessosnssrserssoncanerncsvancbincecernsoussavecsonsenietse SEG pes 
ry le cirical Mathis. ...sccscccesoonsdcssessusevsessesonseccssoosoneecssbousstearsiocscllsl SUN RON 
‘ORI 101 — Orientation to EQUESO Reese otc tira cede awe gscsteateiiy jee Oa 
PSY 101 BNE SUC TTOLO OV figs) es caudencotspeccivedenssossdbensedenseosseeiarsusde HAD AY Heder) 
AEN fel oscey ssc dss quaiecdescgheacssbcbasabOstsll ost eatchescdtcnssecnonesesnoses ase sie: Pay 
Total Hours BO ve Se i 70 


General Technology Curriculum Core 
(T-201) 


General Technology Curriculum Core is designed as a career mobility program for technical 
‘Students to acquire the general education and related courses in subject areas such as 
humanities; communications; social sciences; general computer studies; general graphics 
(drafting); and theoretical and applied sciences such as biology, chemistry, physics, 
“mathematics, that are foundation courses to specific curriculums in the technical field. After 
completion of this certificate curriculum the student has job skills for occupations requiring 
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communications skills and/or science and mathematics. The student may take this program as — 


the first level in a specific technical curriculum as an intended objective component of that — 
technical curriculum. Students may also take this program for transfer to a technical curriculum : 
at\another community college system institution either prior to or concurrently with enrollment ; 
at the institution at which they intend to pursue or are pursing a technical curriculum degree. | 


Course Title Class Lab Credit 
Related Courses 
HEA 104 Orientation to Health Professions............sscsscesssesesscssseseseess ae Ont 3 
ORI 101 Orientafion to: College. yi scsi ener! Lie Oneay 1 
BIO =—_:105 Basic Human Anatomy and Physiology...............:ssseseseeeees ser Zee 
Related Electives.2...i.ccdissssctsodacocasncdedotie cos aedineedaa ade cae ete 15 


Related electives will be chosen from existing curriculum courses offered according to the — 
student’s occupation goals. 
General Education 


ENG 101 College. Composition] \...c. icc ssctct ache ae Bae: PW a sy" 
ENG 102 College Composition I), ccecosasuunciatiaass daca tees areca 5 aia, Ooh 
ENG. «© 102R, 3), Computer Writing Labs) 3 eee ae eee Oe 2S ie 1 
PSY) 04 General Psychology... .<..i.ausiecce acme tee ata eee OP eae Ue 

General Education Electives!sianatcus aaa ene ek eee 9 


General Electives will be chosen according to the occupational goals from English, social 

science, and/or humanities curriculum course. 

Bl@CtiVES (itp ncn tices pe eracueaaelae et certs tales pat omecaeeces bere naeeee 6 ..:..0es0 
Total Hours 23. - Gansu 


* Certificate Awarded upon completion of the above courses.. 


Machinist (V-032) 


Career Information 


The Machinist curriculum gives individuals the opportunity to acquire basic skills and 
related technical information necessary to gain employment in the metal working industry. The 
machinist is a skilled metal worker who shapes metal by using machine tools and hand tools. — 
Machinists must be able to set up and operate the machine tools found in a modern shop. 4 
Computer Numerical Control (CNC) may be integrated into various phases of the curriculum or 
as specific courses. The machinist is able to select the proper tools and materials required for 
each job and to plan the cutting and finishing operations in their proper order so that the work } 
can be finished according to blueprints or written specifications. The machinist makes 
computations relating to dimensions of work, tooling, feeds and speeds of machining, 
Precision-measuring instruments are used to measure the accuracy of work. The machinist also 
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must know the characteristics of metals so that annealing and hardening of tools and metal parts 
can be accomplished in the process of turning a block of metal into an intricate precise part. 


Course Title Class Lab Credit 
Fall Quarter 
nam LUN ACOCLCLITLD J. 5 is acs scuba shes etapcsicveulavehllisaasaescdcssctacsbesdsbadlivsgeseseds Visas, Aiden 2 
ee em rd eee Fundamentals. Of Math v..idcccscccsssisssssleovsssccessosccesstisshevsoasssdosoooss aie Oisiticd 
Pt eee 3%) Blueprint Reading-Mechanical....:......c..ccccccccsesssccscasetiicesseeess OLS OMe. ] 
PSY 101 A DHEC AP SV CI OLO GV mena nvaiectteg sient scbeusctiwene on eenes | ca Die re 
fee 100» Machine Shop Theory and Practice...........scs.cccssessssenssvees Aa .8 
ORI 101 Peeniaion to College see ee eicaacedd, ae ee Ouncal 
9 NZL 
Winter Quarter 
RINE ETO CDI A, fos. sciscosscyssesessccsssossene;scssoocouscsecouscostestenesscesonesasosavenseenss yee hp senchtte 
SDFT 1114 Blueprint Reading-Mechamical................cscsccscessesseesseesen Thea ohare | 
eGo.) Machine Shop Theory and Practice.............cccsscsscsessesessacees 2 Sa al WP Ab edt 
Riera 2h CTHTMUMICATION SHINS. oe... ccacssesssccesecnscsecsscesencescnecnesesceeoses Soe Oe 
RE ee yASIC WEICING ooo. ).cLecsecccccsseocussecccasancesascnsecsssnsssvscsscesssasscscnsoe |e eter Uh ye 
13, 18 =«19 
Spring Quarter 
MMT Ue LTIDOTIOMELLY ..0.sccsscceccsesesourscodoresescossnoussensssrecsansspnnignoucersseenseeses ot AUR Uae 
oe ee iy) Diveprint Reading-Mechanical..............s.s:ssscssecssssesssenesennssers | Pee Dias cebuee 
ee eles) Machine Shop Theory and Practicl...............s.csrsscoseassoroees et PAC | 
le ee ome et reaumient Of Ferrous Metals. ..........:s.csscssscsssscesossnssessasscnessnsesss ene: Baad 
MEC 1108 Introduction to Computer Numerical Control..................... Drees Reena, 
11 21 18 
Summer Quarter 
Re FE LAC TINGE IMAL... ..c.sssescespessesessscoveonsersesncessodassonssanedessenscsnsenconies Diente. ea 
MEC 1104 Machine Shop Theory and Practice..............scesssessseeeseeseees Bnet Pea 
-MEC 1116 _ Treatment of Non-ferrous Metals..........c..sccsscssscssesssesssseeseeees | Ss Tee. 
Mer oe POCTICHION PrOCECUTES,,.....-5.o.seecsessedestesontlarsnesariaiesnsvensensodstle AN ae 
-MEC 1109 Intermediate Computer Numerical Control... Dea shee: 
1318 ya 19 
Total Hours 46 78 73 


Cooperative education experiences may be substituted for selected courses. Consult the department 
dean for details. 
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Machinist 


Part-time/Evening Curriculum 


DET. :1113> Blueprint Reading-Mechamical’) Sic. ivr serene cesar Ou 9 wseesaal 
DFT 1114 — Blueprint Reading-Mechanical.......cc..ccsssssssscssssssssesssesssssveesee Veet he | 
DET ) +1115 ° Blueprint Reading-Mechanical’s(.\.) scycite tases a eee Ly Stes Si) eee 
ENG?) 12027.) Communication Skillsio..20) eran ate eqeey ater fe Bel Oj 
MAT «T1003. Fundamentals: of Math i 0 .o0h rt eee ees cae eee Ne ONS 
MAT) VEOQZH)  pAlo@bea cece ciccicaceaciany cate ioeeeee waned een eee re eine BE tase eas 
MAT (11040) “Trigonometry ciate ats Be nal ae ence unas Ont ans 
MAT. 42.3.0) 2 Machinist Mathes iee ae sane aaNet ie er cen nee ae Sisal Urea, 
MEC 1101A_ Machine Shop Theory and Practice...........:ssssssscsssessesereeeees 2 Sse cee 
MEC 1101B Machine Shop Theory and Practice..............scscsssssesssesseeeess 2 vei Oeene 
MEC 1102A Machine Shop Theory and Practice...........:.scsssssssssecsessseeeens 2 ieee Oe 
MEC 1102B Machine Shop Theory and Practice.............cssscscssssseseseeeeees Wpteds: 6.50 
MEC 1103A Machine Shop Theory and Practice.............sssscssssscessessenenes 2. servers iene 
MEC  1103B_ Machine Shop Theory and Practice.............ssscssssssssessereesens 2. serch gape 
MEC 1104A Machine Shop Theory and Practice...........csscssscssssseseesenenens 2: shes Oe 
MEC 1104B Machine Shop Theory and Practice............cssessssseesseserenees jes ae Ga 
MEC 1108 = Introduction to Computer Numerical Control... cscscee2 sessed soon d 
MEC 1109 _ Intermediate Computer Numerical Control.................c000 Deen 5 as 
MEG PUL Seas Treatment/or Ferrous Metalsevn,caiece ee iclea ereee bea 3, ee 
MEC 1116 — Treatment of Non-ferrous Metals..........c..s:cscssesssecssessesessseeees ieee ee 
MEG. 0112.2: 5 0 Production. Proceduresstnt. nen dtse rey. cacti eee L Ptiee ts pees ‘ 
ORI 101 Orientation tO: COMER es i pas edie ness val reer anemone [Ree Me 2? 
PSY 101 Applied -PSycholOgy. te t.1 ante wipe eee ee Tae pA 
RDG P1019 Reading Guy anne aernne tetareledccome mn ce a cane 0 and anes 
WELD D029 is Basic, Welding tae are naar iS tee ue eet nae Lene. aes f 
Total Hours 46 78 73 


Nursing Education Options 


Practical Nursing (T-116) 
(Diploma Option) 


Note: The Nursing Education Options Program is being phased out and replaced by the 
Associate Degree Nursing Program (T-059). The last First-Level Practical Nursing class ~ 
enrolled September 1994 and will be graduated August 1995. 
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Career Information 


The Nursing Education Options: Associate Degree with Practical Nursing is a unique 
: nursing curriculum designed to prepare graduates to practice as a practical nurse (LPN) or a 
a registered nurse (RN). Students who choose to exit after the first four quarters have received 
‘ fundamental preparation in nursing enabling them to be eligible to take the National Council 
a _ Licensure Examination for Practical Nurses (NCLEX - PN) required for practice as a Licensed 
‘Practical Nurse. Graduates of the second year have developed the knowledge and skills which 
will enable them to be eligible to take the National Council Licensure Examination for Registered 
j _ Nurses (NCLEX - RN) required to practice as a Registered Nurse. Licensed Practical Nurses who 
_ meet specific criteria may also enter this program with advanced credits toward the Associate of 
Applied Science Degree (AAS). The first year graduate possesses a sound basic knowledge of 
nursing theory and proficiency in fundamental nursing skills. The graduate may provide care 
and treatment to selected patients under the supervision of a registered nurse or physician. The 
_ practical nurse graduate is prepared specifically to participate in assessing the patient's physical 
and mental health; to record and report the results of the nursing assessment; to participate in 
q implementing the health care plan; to reinforce the teaching and counseling of a registered 
4 "nurse, physician, or dentist; and to record and report the nursing care rendered and the 
Patient's response to that care. 
The graduate of the second year is prepared to carry out nursing measures as well as 
4 medically delegated procedures utilizing the principles and theories of nursing and the sciences. 
_ The associate degree graduate is prepared to assess the patient's physical and mental health; to 
- record and report the results of the nursing assessment; to plan, initiate, deliver, and evaluate 
~ appropriate nursing acts; to teach, delegate to, or supervise other personnel in implementing the 
4 treatment regimen; to collaborate with other health care providers in determining the appropri- 
- ate health care for a patient; to implement the treatment and pharmaceutical regimen prescribed 
. for any person authorized by state law to prescribe such a regimen; to provide teaching and 
_ counseling about the patient's health care; to report and record the plan of care, nursing care 
; given, and the patient's response to that care; and to supervise, teach, and evaluate those who 
~ perform or are preparing to perform nursing functions. 


_ Students successfully completing NUR 101 can apply to be listed on the Nurse Aide I Registry if 
_ they so desire. 


| First Level-Practical Nursing 


a Course Title Class Lab Credit 
| ; Fall Quarter 

ENG 101 College COMPOSILON: Lanwiacaie.ct aise tates asscassedonsarts acuiecrstses Aree PAE Sata 4 

| PSY 201 Generak PavehOlO py: eateries ess \besvsdectoscnendtbaegeeny BeOS 
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NUR 101 Fundamentals of NUrSiNg.2..;.c:csvicvaresnstonereneet acess 6 
NUR 102 NUTTiLlON accaccisset sas seen eee WeeteroeMoae th gerd h sem Seevevca st maces 3 
HEA 100 CPR and First AiG uinsecck ctcit seat neaite ee ernie 0 
HEA 101 Orientation to Health Professions...............ssssssscsesserseserseneeees 1 
SPH 101 Funidamentalsool SpeeCha ty vantuchvcstaracne i tiie: 3 
19 
Winter Quarter 
PSY 2972.10 Human Growth and Development.............ssssssscssssssessseneene 3 
NUR 103 Pharmacology. acid eNees las TAS els, GOR cca ees 3 
NUR 104 Medical + Surgical: Nursing Tee ince. tee all anccdcnasean 6 
NUR 105 Medical - Surgical Nursing 1 Lab... eessessssesesseeesteeeneenens 0 
BIO =—_: 1135 Microbiology: cc). Site Meter eis ne ae tee 2 
14 
Spring Quarter 
ENG 102 College Composition Iles. crc. terccsscnenie eee 3 
ENG: #102 Re 98: Computer Write [abonae.ce con ueiech, eee cnameenrcent re 0 
NUR 106* ~— Maternal - Newborn Nursing I o........scsscssssecccsssssssscssssesossesees 4 
NUR 107* = Maternal - Newborn Nursing I Lab.............ccscsesscsssessscessseeses 0 
NUR 108* Child Health. Nursing Ten sear ty Pathan et imcn iets 4 
NUR - 1097" *” Child Health: Nursing] Tabi acide vaseasrcneei 0 
11 
Summer Quarter 
ENG 103 College: Composition Wl sciee. 8 vane ee ees 3 
NUR“) 110/4¢oMedical = SurpicalsNursino Tssscscsscrsessseschetss. déssoisovescteticsaliee 6 
NUR 111 Medical - Surgical Nursing TI Lab........scsssssssssssscssesssesseeesee 0 
NUR 112 SONUNAT POR Gr a cc cesrs ie easeedssendscaeatap ee ranace shia cues ret ete 2 
11 
Total Hours : | 55 


* 5 1/2 week courses. 
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Pharmacy Technology (T-161) 


Career Information 


The Pharmacy Technology curriculum prepares individuals to assist the pharmacist in 

: - duties that a non-professional can legally perform and to function within the boundaries 

i “prescribed by the pharmacist and the employing agency. Graduates may maintain patient's 
records; fill routine prescription orders; maintain inventories of drugs and supplies; set up, 
package, and label medication doses; prepare stock solutions and intravenous additives; assist 
with over-the-counter drugs and health aids; and perform clerical duties, including insurance 
- forms and forms required by third-party payees. Graduates may be employed in hospitals, in 
nursing homes, in private and chain drug stores, by drug manufacturers, in research laboratories 
and in wholesale drug companies. Individuals desiring a career in pharmacy technology 
"should, if possible, take biology, algebra, chemistry, and typing courses prior to entering the 
"program. 


nae 


: Course Title Class_ Lab Credit 
Fall Quarter 

PHM 101 RM PLM UOTE at | EMAL ITIACY,ssiessacaresondsaseyiepspussseesopstots vhdneashaeease Deine Osamu 
BIO 105 Basic Human Anatomy and Physiology..........ssssssssseseeseeee 7 Seah he ie 
BUS =:105 BBA AC VER CY OAL ILO ocaites Bee cak fences oki svercad ys tkcecianneorseenpevede pe spe 
MAT 135 Pharmaceutical Mathematics ............sccssescssessssssesssesseeessecneeeses Deiat Dac 
ENG 101 PE ePe eC OMDOSIMON yt...) sed nrbeassinacscctasssBecseahhsuccayssostciveres Sie, iain 
4 LO ead ee 
Winter Quarter 

PHM = 102 Pe TO OUPL: reece ec eli he scarentesertraséruas ets 4 ren tee) 
PHM = 104 ROMER MEELETIEACY Lt. oie ne tic a tseoreateasec a eee, Seaeen 
PHM 106 MAMMAL OIACY ce once coi cctactahissesteetesecesuartvane el Sea Oke 
; PSY 201 RUMEN OLY cecicsskadivic cides itgpsnitiosstWiadeoet eavesonssnesuestone ean pave) 
; 14h 220 
4 

Spring Quarter 

PHM 103 RAL TIAeOMOO Ve LE vanes tracer tctcerie svete selon huaieelekeaitraeiont A ssisess UU beet 
PHM 105 HOSPICAEVANINAC VSL aticeied cass ately stare tpcastec tiers I Sete 
PHM 110 PARA Cy UC Al let Seen cavern tee essenc wap tiie ssi; Oleauheereo4 
HEA 104 Overview, Of Health ProfeSSiOnS:.cticrasssssseotetnencoseesssuecetsneaens oh ent I Re veh 
é sp grip sian 
. PEG 17 
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Summer Quarter 


PHM 111 Pharmacy CUsicallieemuddansusmucteue ee Rata neta betes O02 dees 

PHM 120 Pharmacy Sequin asta oucseeeeice ioe ieee geome oe Oe 

PSY 106 Interpersonal Skills ei tc ee ir iouc esate ce ee ee 3 sted OS 
6 24 14 @ 

Total Hours 50. (59 sas 


Tool and Die (V-048) 


Career Information | 

Students accepted for the V-048 Tool and Die Making Curriculum must have complerelll 
the V-032 Machinist curriculum or be able to demonstrate journeymen-level machinist skills. 
The Tool and Die Making curriculum prepares machinists for the machining of tools and dies | 
for the mass production of parts. These parts may be produced by punching, stamping, or 
molding them into the required sizes and shapes. It is the responsibility of tool and die makers 
to produce the special tools and fixtures for these production operations. They may also. 
produce the gauges and other inspection tools used in checking mass-produced parts. ; 

Students enrolling in the Tool and Die Making program should gain the necessary skills 
and related information to make it possible for them to obtain entry-level employment in this 
field. Typical jobs which might be secured in the manufacturing field include: toolmaker | 
trainee, diemaker trainee, moldmaker trainee, tool repairer, and tool inspector. Tool and die 
makers analyze a variety of specifications, lay out metal stock, and set up and operate machine 
tools. They fit and assemble parts to make and repair metal-working dies, cutting tools, jigs, fix- 
tures, gauge, and machinists' hand tools. They compute dimensions, decide on nc to 
be done and plan layout and assembly operations. 


i 


Course Title Class LabCredit 
Fall Quarter : | 
DET <4 1207.<) “Machine Dralting tat enreatniy al iinet ave enema ee 1 vosciO scented 
MAT a J 20 RCE PiQONOMElly sites aun denen eee ene phitetts Wiens. 
MEG °° 1201-03 Machine Processes |2 daw cithtok, ccna tan amen 3 wie] 2 ones 
DET 1216, -'* Die Blueprint Reading’ \aa)sctceutupt ct mene 0 23 
ECO 108 Consumer ECONOMICS 7/0 io ps AON eee meee teen 3 sant screech 
—_ — 

12 21 19° 


pe Saat. Se 
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PU te nen pm 


‘Winter Quarter 


Me «1202 — Machine Processes....s...ssseossssorceswssresmaeterensetenanetesinsreetatees a prng WA 
: M1) NTCLALUIL GY as ssossesssencsonsosconssossloneoctsosectsnideniocdichenseel asl UUs 7 a a 
| RN 20.2) 1) USE. Of Hand bOOK....sscscsecsssssssserecesssecescssestesesseccsoonunnnessensven 2 a UA olde Rs 
| MIN 20) 1 Tooolirrakim gs ct, c4esscclc\dteccesdecvthce senoostapeteccssocbopnebeicencceve Banani 
. 
* Sp alls VO 
7 11 18 17 
| "Spring Quarter 
Mies 8203) 1. Machine Processes c.esessnssnsnicvistssenssensesbinnsiinessentrtn Bie col Dhetion 
| Re 205)- 1) Strength of Material... scsssscsscsssssessecbootelecssbscessesseseslesessssavudsssees Disa ation OS 
| _ MEC Deepen Hyaraulics: and: Prewmaticg .i....:.sstsssccsceececévssscieaitesveorstisecstiht ATE en rs 
| MEC } 1108 — Computer Numerical Control......csssssssssssssssssssesssesssesis Det Gok hae 
| q BY . 106 Beem ereT OCA SEMIS cng sg J casectarstvtees css cases dueshl coseso¥undtanateatence Sips Ase Dan 5 
a 12 a1 ead 
| “Summer Quarter 
| 
-MEC Ba ME MACITING POCESSES j...,,.issolsssccrsclbcasscorsesedssisssivsbiedesescsssnbentctices aM RO A aE Ey 
1 a 
 MEC) 1299 — Special Problems (Tools and MOIdS) ......ssssssssesesseeseserveessen Cae Brie, 5 
et 1214 | Tool Design and Planming...........scssssssssseeccesisssssnsessssseeit OR ee sy Gate 
: MEC 1109 Intermediate Computer Numerical Control.........ssssesessssee BES BSE OS 
f 10 18 16 
i Total Hours 45 78 71 
| * ~~ Cooperative education experiences may be substituted for selected courses. Consult the department 


dean for details. 


Truck Driver Training (V-083) 


| Career Information 


The North Carolina Truck Driver Training Program provides a training program that 
(Besches one to drive tractor-trailers and trucks. The purpose of this program is to prepare the 
3 prospective driver to drive and to understand safety, driver responsibility, the laws and 


regulations governing the motor carrier industry and the basic principles involved in the 
/* 


| professional operation of commercial vehicles. The program will include driving of tractor- 
. trailers and trucks on the highways under various weather and road conditions. Also included 
| are laws and regulations, vehicle maintenance, safety procedures, daily records and logs, 
“defensive driving, freight handling, security, fire protection, and special equipment. Graduates of 
| the program may find jobs with commercial trucking firms or as private contract haulers. 

a 
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A certificate will be awarded upon successful completion (2.00 GPA) of 19 credit hours 
from requirements listed below: 
TRP* © 1001): Truck Driving Training) )2 ie cecet ce 14...015: 559 


Upholstering (V-082) 


Career Information 


In the Upholstering curriculum, students are taught the fundamentals and techniques of 
furniture upholstery work, starting with wooden frames and including pattern development and 
industrial cutting and sewing skills. Production quality and speed are emphasized. There is a 
wide range of job opportunities for trained upholstery workers in the furniture industry. _ 
Specialized work such as cutting or sewing is often available; therefore, some students may wish | 
to take a cluster of courses within this curriculum designed to teach the specific job skills of 
cutting or sewing. 


Course Title Class Lab Credit 

Fall Quarter 

UPH 1111 Upholstery Materials and Methods U.............cessssecssssesssesses I... P2eeee 

UPH *:1114~ ‘Upholstery Sewing Iaic Jan wikia eee TF. ssss Zeca 

MAT’.~.1101.-... Fundamentals,.ofMathicciat2. aeananekirtcne tne nets Sree ON eo 

RDG 1100... Reading viccsccecisiccceanieusieetecte vel ete merece ate O) vesceess ene 

FUR 102 ConstructiOn-and: Billing dy easiest ven eereecrey Wier: Hees 

ORI 101 Orientation 10 Collecexioxc al acne acer eae ber Oca 1 

| 

7 31 18 

Winter Quarter 

UPH 1112 — Upholstery Materials and Methods IL...........cccssessesssesereeee Leuk. 12 cee | 

UPH.: 1115.” \Uphélstery'Sewing tl tie 12. Pees | 

ENG: (cP 1 02.0) /Communicaton skilisSannccuassuncd arias eae ae ae Occ 

FUR 112 Routing, Scheduling, and Processing............ccsccsesesessessseees era eho: 
1 ees 

Spring Quarter 

UPH 1113 Upholstery Materials and Methods IID..........csssccssssscseessseeses NM Ali: ; 

UPHy (taT6'oo Upholstery Catto Te, tue oct antec, roel ine Maen 3 oi One 

DFT 101F Furnitire Drattiie 3) seaiauccn auc aie eens tere oe fl Panes Gina 4 

ISC 102 Industrial Saletysc eae ue isn fa ei oe eens ene miele Dias: | 
9 24 17 


- Summer Quarter 


MEL Fir a LI DNOIStELry: GUMS Ths sins cos snsscscsstsvstevscsaliostetiteladbeosdasionnestilacons Phe 2ee5 

mUR 107 Finishing Methods and Materials.............ccscsssssssssssseseeseseens Zien 5 acd 
MUS 1103 Small Business Operations....scc.ssscssssssssssssecscssssatesseccsseessens SsehO pun 
lmesy 101 BPD UCI PSYCHOLOGY So eure net iui Scien ntsc Ppech Qugticd 
F ate Pela | Ouality Comtrols...c5.......s00s0e0. baa aieh A akg oy tara, 0 oo. cl Rae Bones. 06823 
; 10 17 16 
q Total Hours 33. 99 «67 


; h certificate will be awarded upon successful completion (2.00 GPA) of 


_ 37 credit hours from requirements listed below: 
| 


_UPH 1111 — Upholstery Materials and Methods 1........ssssssssssessseensee Lee eee 
—UPH 1112 Upholstery Materials and Methods Il.........c...csceseseseseees | tid Winton 
UPH 1113 Upholstery Materials and Methods Dl...cscsssssssssssssssssseesee serge te na ho) 
ete UpbOlstery Sewing I...........csssccsssssessescssssssvsvessssanessstuasocseensvesice |W Ry haley 
mE) Upholstery Sewing Il .....cscccssccsssssssssssccssssccccsssstensssesssessnssseee 1G 01 Dok 
WMP 1116 Upholstery Cutting L.vssessnssessnsonssnsienioienninin sb ta ee 
WELT 17 Upholstery Cutting 0.....cc.sccssssscesssssssssssnsessouseseesessesees belo 5 
| Ra NR Ceiba 719 
| Total Hours 9 82 37 
| 

| Welding (V-050) 


| Career Information 


| The Welding curriculum gives students sound understanding of the principles, methods, 
: techniques, and skills essential for successful employment in the welding field and metals 
} industry. Welders join metals by applying intense heat, and sometimes pressure, to form a 
7 ‘permanent bond between intersecting metals. Welding offers employment in practically any 
| industry: shipbuilding, automotive, aircraft, guided missiles, heavy equipment, railroads, 
| construction, pipefitting, production shops, job shops, and many others. 
1 a Course Title Class Lab Credit 
| Fall Quarter 

‘WLD 1120 Welding Theory and Practice ......s.....sccsssscssssssssssessssssssesssnsees Tera! ae 
PES reer ROAAIIG 5002.15 cccsy Seiaohen abpsoboreocdchcteaestvannd vaanvdorebdeblssadees Oo Tae 2 

DET 1113 Blueprint Reading: Mechamical..u.ssssssssssssssssssssssssssse yard ae 

| aiae Tagine: “Basic Metals Identification ..2.;.tagseeguisacitavaetedatcolosaAevs sens een Bie 

Gee GOLere. 5 


_WLD iia y Welding Inspection and Codes si:)2..jiaslaiicccveccdensberseeosee 


Th 


¢ 


7 
" 


+ 


PSY eet Applied: Psychologysic.). tu, wasuovet lt ceusrmtes enon Lisox Diaee 
ORI 101 Orientation to Colleges)... cen sswccaconese eset ethene 1b et Onn 
10 21 18 
Winter Quarter . 
WLD * 11214. Welding Theory andiPracticecc, tiiesceanuetiercsenns A aon LD ees 
DFT 120 Blueprint Reading: Welding. vo ccta neon Oia eB RS 1 
ENG Sabi Zea) COmmuUMiCAtOn Skillsi. esc utente ss eeeetre nearer: Ae O22 
MAT 1110 Fundamentals of Math for Plumbers and Welders.............. Sue, Ee 
12... 15 hig 
Spring Quarter 
WLD 1123A Inert Gas Welding I (TIG)......sscssssssssssssssssessssssssssssnssssssssnseseene 9) Oh 
WELD PAs haar Pipe: Welding or. caateonpen seem ete neering eet tte 4a: LS 
WLD 1122 Commercial and Industrial Practices............c.csessseseeseeeses 3 idee eee 
DEL Pattern Development and Sketching..............csccccccsseseseseeees Dee ae 1 
8 30 18 
Summer Quarter 
WILD * oo0125.,: Corhication PractiCes!, .tgmosuie eign nhone ee 4 5, Ose 
WLD = 1123B__ Inert Gas Welding I] (MIG) ......ssssssssssssssssssssssssvessssssssssssssssesees pen ote 
BUS. °° 11037 ¢Small Business Operalionsi. iar oncnacceaneede ae eee i OND 0 ae 
PHY 1110 Applied Science for Plumbers and Welders..............s000 Real Dee 
11 14 16 
Total Hours 41 80 69 
* Cooperative Education experiences may be substituted for selected courses. Consult the department — 
dean for details. 
Welding 
Part-time Curriculum 
BUS P103' «(Small Business Qnerations.: s.cceroeasicreccsetties eres noe Ova 3 
DFT 1113 “Blueprint Reading: Mechanical................ssscsssssccsssesecsseecsenes On camel 
DFT 120 Blueprint Readings Welding a] Wena ce aitasetencteleeen Oe egies | 
DET l2d Pattern Development and Sketching..............:cscseseeseeereeeees tb be Br cvsnds 1 
ENG 349 1020. Communication Skills (jai ceencenviea tceieneeaes tet enne ae, CLL 3 
MAT 1110 Fundamentals of Math for Plumbers and Welders.............. Bee Ones 
MEG) LELT. » (Basic Metals Identification uy vataseinwtasmelentnatccdengeeen an Sona 
ORI 101 Orientation to: College ivan matoveunatemie tee De isers OK Are 1 
78 


1110 Applied Science for Plumber and Welders..............c.cc:sc00 Dhue issnied 
101 OU CORE SVONOLOGVE vss aos yor aelessodsichievdec sat ets oadn)es bia PNETG, 
DUPE RPR RRC ALLS cei hiN; oo cvcrenssaehes obi betiesaL cakdte¥i oti ouicathisesibiasieessipnorsovoe Oia as CCAR 2 
PL U2. Welding Inspection, and Codes.........:sssisassrsecresccussesssosseecoeees Batu Ont 
MO AmeAW CIC G  LHEOTY ANG \PLACUCE £5. Sylsss-cuessassecsverspscascenesnetsonidse Dhl 5 skeet 
BeBe Welding THEOTY ANG) PLACTCE .. ssscccscescsecsesecsescssescsscucessyssnsecsee Debian Ai 5 
PITTA Welding Theory and Practice...............cscssssosesceseresseseessoossons pA etn ine 
BE PL Gi WEIGING THEOLy ANG PLACTICE .......1..cscccsssecsesonnsscovseessadervsosssnis Doc OMe 
1122A Commercial and Industrial Practice .............scsssecssseessseessnees Died Qa Ad 
1122B Commercial and Industrial Practice .............cssssesseesesseeees jae Se (4 
Pee NETL GAS WEICING'] CTIG)scsescscenssesssvoncecthsasercudcesscestesseoesapsersves Deine ae 4 
Die pte inert Gas Welding Il (MIG) oc cssssssssscccccssssssssenrsesssnsssonsvescsals De cc OLled 
MTC LINING ao oct 208, coe apa dcsdessst sad lctedh cbavccsssdseaconnsctiesseracosttses Mra Onene4 
MM NY CLIN G oce cores sansnhesssecossadoscsesvssotgaroptsvostovadvbenvoqcassedusneenees Wiha aco acs 
PRPS MME CGL NICATION PIACtiCES .....5:.ccssccneesssosecsigeccnsscsesseesrsacessseccossseesess SCAU poakale 

Total Hours 41 80 69 


A Deertificate will be awarded upon successful completion (2.00 GPA) of 
40 credit hours from requirements listed below: 


WLD 
DFT 
WLD 
WILD 
WILD 
WLD 


Pe ETON TNCOTY ANC PLACtiCe ...........s.ccecccsessescveconsesnesavesassenses Be thd 
Pit see oieprint Reading: “Mechanical ...............ssccsnsssescsesssessssceace Os stiee Sika 1 
Me Waeeeovelaing Theory and Practice fis. sik Mchassttssaseecssesents ae 28 
Bee emer hers Gras Welding 1 (TIG)...:....cscsscosscessesoscespnecnsesesostessucsosensens Dh Ren Gans 4 
1123B Inert Gas Welding II (MIG) .............sessssesssssecssesssseesssscrseesssvees Dey, Gis, 04 
Bee UWL Diy cc5i ih ates vesfacostusoasdtedstses scaesond sbdvestbpeconecaveaedoocss Fired Desced 
Bobeeees Were CETUMCALON PLACLICES 6, cicdsssesscasinisstecncsorssctascoossesnospsenincondezenses Bre OscthO 
120 Biome Reading: Welding ..i:ssc..sscarscnossspieielssideecnedstiseatiiten. Veet erie 1 
Re AEN f0.515dh- oh sehiup|osfodlddeesuchuscesaladesnpsladqsaueossenvesbsonsons Opa 4en 2 

Total Hours 19 61 40 


- Occupational Associate in Applied Science 
Degree Programs 


The Associate in Applied Science degree programs are designed to prepare persons for 


‘technician-level occupations. More emphasis is given to theory than in diploma courses. Also, 


‘roughly one-half of the course requirements are in general education and the sciences 
“underlying the particular occupational area. A core of general competencies in reading, writing, 
a 
4 
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oral communications, mathematics, and the use of computer must be met by all graduates of a 
degree program. These requirements are met by completing the following courses: Reading - 
proficiency exam or completion of RDG 094; Writing - ENG 101, 102, 103/104; Oral 
Communication - SPH 101; Mathematics - proficiency exam or math course and Computer - 
ENG 102R. Caldwell Community College and Technical Institute offers the following Associate in 
Applied Science degree programs: 


Accounting* Medical Office Technology* 

Administrative Office Technology* Medical Sonography (Ultrasound) 

Biomedical Equipment Technology Microcomputer Systems Technology* 

Business Administration* Nuclear Medicine Technology 

Business Computer Programming Nursing Education Options-Associate 

Cardiovascular Sonography Degree Nursing* 

Drafting and Design Engineering Occupational Therapy Assistant 
Technology Paralegal Technology* 

Early Childhood Associate Physical Therapist Assistant 

Electronics Engineering Technology Radiologic Technology 


Industrial Maintenance Technology 
*Program available at the Watauga Campus 


Accounting (T-016) 


Career Information 


The purpose of the Accounting curriculum is to prepare the individual to enter the 
accounting profession through the study of accounting principles, theories, and practices with 
related study in law, finance, management, and data processing operations. The curriculum is 
designed to prepare the individual for entry-level accounting positions, such as junior 
accountant, bookkeeper, accounting clerk, cost clerk, payroll clerk, and related data processing 
occupations. With experience and additional education, the individual will be able to advance 
to positions such as systems accountant, cost accountant, budget accountant, and property 
accountant. | 


Course Title Class Lab Credit 
Fall Quarter 
BUS 102 Typewriling/ Key pOanding verre uncedeanstneiee niece nema 2 oa 
BUS 120 ETMCIples OL ACCOUNLING Uc eine a ciateac ease a aes Wg he 
ECO 102 ECONOMIES 31 ee GaMen nties ones lactase atcha dun crete ee Det Une: 3 
ENG 101 College Composition luicmauvuc uuu auntie 5 sas niet cee 
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ORI 101 BIEICHLANCM MOC OUCRE eet ene rN Usa coon et ee 1 


13 
Winter Quarter 
BUS 121 PEMICIDIES 7Ol ACCOUMHNG Li foie. cove ocscrsibielplentstesdesesadseisorsstecs 3 
ECO 104 RO TSN Nig 6) a dere aire CE ere 3 
"ENG 102 Bree MIN POSEN Llieecssen serecccesesracns tied ncoeecessxsdsuedias tosis 3 
MTA) Computer Writing LaD....cccsssscisssssscsssecsssusssssecssevetecssesosveseseneee 0 
BMCP 130 PUGEOCOMIPUICL SPLEAUSHEES Li. ceeceecdicsssesscccrtsrccusosssdoseosaseees 3 
mPSY 106 Be SP CESU MAN SKIS tiarecedy. cued cam vsiv cetoidvensikavesaeisk onl se momeeet 3 
15 
. Spring Quarter 
BUS 101 Ber ICHON PLU PDUSUINESS cs2tas coceccessasena,hesvotensoancdoesesshiocceeyeesih 5 
BUS 122 EPICS OL ACCOUDUNE LL ..,.s.cyccysivssdeacapatsosnsssoceodescetsoase evens 3 
ENG = 103 College Composition III or 
ENG 104 abe Tee A MVE IUIG terete rca. diese ce ve loeces eas iae i bdateoteseee 3 
MAT 110 Fundamental Operations Of Math...........scsssessccssccsecsneesseeses 5 
MCP 131 Microcomputer Spreadsheets I.......ccssssssssssesssssesssssesssssecsssees 3 
19 
‘Summer Quarter 
NAILS ci... ospusescocsncscssndadoenentcncnsoqrsddnsssssssssevssssssvsssssee 3 
MCP 140 Microcomputer Database Management J....0........esssseessnee 3 
MCP 220 Microcomputer Based ACCOUNTING Iu... sessesssessecsesseesneens 3 
9 
Fall Quarter 
; mos |= 115 BARE RMR MEY EL Sa ets ces Pc seeds tla coletasoeuscie he isid eciheedsstesietsicnioes 3 
7 BUS 123 iI-SSL.SS0 s\a leh aS Ca SR 5 REE MY RA OR UME 3 
t BUS 195 OMIA PU StNeSs MANACEMICIE :,.cceradesceerusthesesieaberecsserissesveveersdors 3 
; BUS 220 ARVE TIA CU ALE TACCOUITUS Litrstsstcscasce: desaget sou vleetesespasnvesssoutece 3 
R38 COSUACCOUNN Eee ccs tarseerccntrencserorstnseesertinnednseeses 3 
| 15 
\§ 
| 
> 
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Winter Quarter d 
BUS 11603, "Business Law Tee ens ee SUR ee es pee neces § Lu Owsags i 
BUS yb 30 Payroll Accounting ;0 hse ey et stemacescees. keene entre Bink ees 2 
BUS 221 _ Intermediate Accounting D...e.sssssssssusessseustnssstnenseen 3 nnd me 
BUSS 227 Managerial Accounting) aoe hehiiihanatesaumes treme tos Da OS.e5 , 
BUSS 229 \ STAKES Ian cree er ree eee 2 ae ; 
15 6 18 ' 

Spring Quarter 4 
BUS 4723 (tiie vines [heen me ae Ree eae 3 as OS i 
BUS 245 Business Etnies seats Wacticutsieres ess okrc mak Se een pi.) O7-083 1 
SPH 01 Fundamentals ot: Speech oi... ter ee eee a ener Ova, } 
Humanities Fine Ars Elective. caesar ce tron 5S eae Oa q 

Blective seca ci tieltasustcch.seecarhe ees teeters en ences eee 3 a Uae 7 

BIECHIVE sca dsnissssioneactuaarhscsek eames tere 3 cere ; 
oc 

18 0 18 @ 

Total Hours 104 30 119 

* Cooperative education experiences may be substituted for selected business and/or elective courses. 
Consult the department dean for details. a 

i 

ri 


Administrative Office Technology (T-030) 


Career Information 


This curriculum prepares individuals to perform secretarial and administrative support — 
duties in a variety of offices including those offices with computerized, automated functions. : | 
Students in this curriculum study keyboarding and word/information processing to develop | 4 
skills in the preparation of business correspondence, reports, statistical copy, manuscripts and 
business forms. Administrative support courses emphasize typical office tasks such as scheduling _ 
appointments, composing correspondence, and performing reprographic duties. Skills and 
knowledge are taught in the areas of electronic document storage and retrieval and computer 
software utilization. Graduates of the program may be employed in offices in private business es- 
tablishments involved in retailing, marketing, advertising, and manufacturing as well as offices in 


local, state, and federal government. 


| 
‘ 
; 
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Course Title Class Lab Credit 


Fall Quarter 


mbUS  §=6«d101 PAIL OGUCUOM IOs BUSINESS Mice sista ccecccshsencvon et tyrassasstee teednes piitentiee Thiele. 
MBUS 102 = Typewriting/Keyboarding..........sessssssssssssssessesnssosesssesnsens bic Wha ce 
‘ BUS 205 Information/Word Processing Concepts & Appl................. dana De asia 
"ENG 101 OME CE GUMDOSIUGH N trates nesta ay srisrerenteacpsestsloresaserotec eT GW Pane 
MAT 110 Fundamental Operations of Math .uccscssssssssssssssssessese Ud cde’ 
+ ORI 101 PA PACIM ALL OTE VOTO MEUE | itl to Oiiatecssiavectisaccceiecursseisoecovearece ES Rides Oy 1 
3 20 6 23 
Winter Quarter : 
BUS 103 Document Formatting and Production... eevee ont Se A! 
MN Tse BUSiTieSS. LAW I asssseinsasnscovvevvpnetddlbetsnsbevnse lacs otensoilensSavesvlae Bt ORE 3 
BUS 211 Advanced Word Processing Applications I... Berit: Disdhita4 
ENG 102 POWs COIMIPOSITGH Ll. cossattdisscasscrss te tess bhcea teh ot dtia ty llatenctecs Bi Disnnd 
Ry ee Computer Writing Laby...........cousssssssccessssesssvsssessssssessssessessessesee Teves SE | 
mEDP « 105 PE TOCOMINULEr ADDHCALIONS. ....3:.:scssnsesescadcasvecvecssvssdvensostvncnss B ae Oe 3 
4 a TO ET Gn A ne ced 5 Wat Went ol Was: 
; 8 6 21 
Spring Quarter 
BUS = 110 Be ae TIME Sy rs task ek riicts nactieaieed, lame ed tle R imei teal 2 Divsnid 
I eSNG LAW [Da aiacscossss:Ssscssseasencocecbovessnanoeonedguninonoosotecunacennen eA wa 
BUS 213 Advanced Word Processing Applications IL... Sener peat! 
BUS 214 Admumistrative Office Procedures ............s.sccscsssesssoeeosseedaseconss Fee ae 4 
ENG 103 College Composition IJ or 
ENG 104 ERM ETT a To dccte vas stos hei oo cevsget staid usdactopsd9h shee dos gvcantoors Si sopra LNG ee 
We 0, Business Correspondence... ncnenreneenetsetsreeeesereteren Una Ie ec 
ee RAR iti pao? is 
| Ten Ga20 
_ Fall Quarter 
BUS 120 MEM Hoes OLAGCOUIIENG L.2i.2:; .touanshahbene tes btedgasslzeartisieeceteee Br ieamhin ee 
BUS 206A Machine TranseripulonstAGM.) J ccasvcseloveiercdvacsaucdns "eae Delete. 4 
“BUS 216 Filing and Records Management..........scssssesseessscssssssessneesneenes Mae a 
MCP 140 Microcomputer Database Management J............ssscssssesssees Be Diath 
‘Psy —-106 MRLET PERSONAL SKIS ner os vi ivcrecs Me tedvecdisdiesl tas, naam Bits Oneaee 
' 15 6 18 
¥ 
i 
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Winter Quarter 
106 


BUS 
BUS 
BUS 
ECO 


Spring Quarter 


BUS 
BUS 
BUS 
BUS 
SPH 


+ 


121 


229 
108 


107 
125 
134 
245 
101 


Shorthand Finis csessecuxdreratgatacanaten ea eae enna Fican 2 aoe 
Principlessof Accountin® Ibs). hcue mene ee eee 2 scl Deon 
TAXES: TE eee OA alec a Os cena eee ae meee ne aye Diereiepntk 
Consumer Economics jc.oicac animacion tena te art! Oita: 9 
Humianities/Fine Arts Electives.iccecerscrast terse neers eee Al ected Que eree 
Blectives ccct lindane tee ne ee a aoe 0 

18 6 21 
Shorthand Tae eee vcisvisasreceeiserees aoele mere ameter 5. eae 2 sessed } 
Computerized AccOUntHne .2A/35...0.05,.0e alae eat etre Dees O:Bee3: : 
Professional Development i.c.craciassctiunoater een Be eee ee aes 
Business. Ethics 0 cea Guin Si ean een on renee Bins UR 
Fundamentals. of SPe@Ch scscerevscussseonee Aeevvessetesene ater Spe Oceans 

15 2 16 
Total Hours 103. 32 119 


Cooperative education experiences may be substituted for selected business and/or elective courses. 
Consult the department dean for details. 


A certificate will be awarded upon successful completion (2.0 GPA) of 
a minimum of 47 credit hours from requirements listed below. 


BUS 
BUS 
BUS 
BUS 
BUS 
BUS 
BUS 
BUS 
BUS 
EDP 
ENG 
MAT 
RDG 


102 
103 
110 
120 
134 
205 
211 
213 
214 
105 
105 
110 
094 


Typewriting/Keyboarding iii ticcdcsacescuest recta: 5) the Red 
Document Formatting and Production..........c..ssssssesseecseeees Ube PAs 4 
Office Machinist.) 2 hee coca er re niet eee Di oes 2) 
Principles of ACCOUNING eo) errata Fs joaekss sitar ieee 
Professional, Development cicwteoucce eer eee. OV : 
Information/Word Processing Concepts & Appl..........000063 sss second 
Advanced Word Processing Applications I... aye 2 wsssseee4 
Advanced Word Processing Applications I]..........ccccsssseseeed ssssesss2 sossseee4 
Administrative Office Procedures.........c...ssccssssssessssssssessesesesss 4 oe Dues 
Microcomputer Applications...........csccsssscessssssessesesesseseeenens ae Oras 
Business Correspondence iz.iicrncssenitcetecent ten Divuted Ona 
Fundamental Operations Of Math ........csscssssssesssesssesseseseens Site Orse..5 
College: Reading Lt. 2. ai autesnowenete cece ieee: Se Mate 
Total Hours 37. 21) 347 
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Biomedical Equipment Technology (T-158) 


Career Information 


The Biomedical Equipment Technology curriculum prepares individuals to install, operate, 
_ repair, and maintain electronic equipment such as x-ray machines, incubators, electronic 
thermometers, pacemakers, radio frequency devices, cardiac pressure monitors, sterilizers, 
operating room lamps and tables, automatic culture counters, and pulmonary equipment. The 
_ biomedical technician may also be called upon to maintain or make emergency repairs on 
— surgical equipment in the hospital operating room, to instruct hospital personnel in the correct 
_ use of equipment, and to be involved in evaluation and testing of new electromedical devices. 


Course Title 3 Class Lab Credit 
Fall Quarter 

NI Fe FE COTIC AL Mt eet cccstcantonncasecsrecenenessennecnnncnsvocersscanensens sy aha Of 
ENG 101 Bee Ce COUATH ISILON Dectareaitieecde esr ies sttact eovsrsade otencansxestcsetie eS Apa Ae 
mesy 201 Beer aE NV CHOMOGV citi tetaticnt Mr RcsscetsacaGlacesseidsten evonresrsitess Bees US is: 
SELN 111 ESSE IS SIR So a i aeRO ol late 2 wees 4 vesu4 
BMT 201 Hee Ais LEIS ULLTLEOLIS 3 eps fhe fon kema dene sae cas snes sendsectinlecr wb aatehntaa eats: een Ou ea 
ORI 101 Orientation to College...............0.. sty Meet Ces Le Cele iesdiibache Were. Ores 
146 6 19 

Winter Quarter 
RE epee PECHTICAL MAUI 2.1.3 fce fis ctcscstsepeceonscsanssssecesnevannssanegsesssussesecavecnses neo OR AES 
Ete CONCOS COMPOSICON IL..............:..ccscsssssessesscscssssessvscvessessseseses Bree Wee cs 
EA ee COLIDULET WHITING LAD)..........s0s.cccssserececsscossscesssrosensssosssessoonstgos US Date | 
SPH 101 MMR E LAL SHOE. STSCOCI 5 fers ahcsssaqiecenessbanveeecdsdoncosnssnohccaie eae Ony23 
oeLN §=§=s- 112 MRE MRECALNSIS TLL Dio ie cs ccizsst, conan coh crlabA Min tanbeaisties ataiiviitiall 2 ah ee 
BMT 244 MME ATIAL CS 0c.cc6cscccen sp casesesiisSisigatincs itiade hessabedes IAPR A Vidal Ry 
15 6 18 

‘Spring Quarter 
Ne ee LECIMICAL Mat ie cs easacocsacsccsdnsesccecenssonnsssdeossoptbasbasesesrontcen Dian OLISHNS 
ENG 104 (ool gy Fee AN (G4 (HVPE as BOIL Ot ann ane Opeamne ee SqeoOe ei iad 
MEC 234 Introduction to Hydraulics and Pneumatics.............cee0 Opheue: se. 3 
-ELN 124 Hlectronic. Mindamentals sa. (teussasant:acncrsiens bias memeys Broek AS sk: 4 
" Lead 
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Summer Quarter 


ELN = 134 Intermediate Flectronics.s2..0)ticcsas eee ee eae Dv sistx® eget 
EEN 2745 Fiber Optics: 0), Ge pe crite aah eee Ah ka nee 2 eked eee 
BIO =: 1105 Basic Human Anatomy and Physiology............:.sesssseseseeeees 4 0s 
BLE CHVE Hc HE Pes lus Boa adateag ooesen ts theata te roe camceaieee moerenerctea ee Oza 
11 10 16 
Fall Quarter 
ELN 224 Advanced’ Electronics \cceacsceu torte ee a eee pee a 4 ved 
ELN 234 Divital Electronics as.) orice ce We ray eae ee D sues See 
BMT 254 Biomedical Instrumentation Vovc..c.sisssaslecscchesstorseeeetesetsanteanet a 3 ae 
PHY 101 Technical Physits US aC eves anatase, teen ees 5: thane 2 rises 
Elective oe cas eccatece eee tie hecidee agctee eee ose aati ia See 0 ee 
13. 13 «19 
Winter Quarter 
ELN 238 MICFOPFOCESSOFS ceases icsiece. ger eneeace ete nee Bie 4 veered 
BMT 264 Biomedical Instrumentation ID..........scssseccsssssssssesssesccssessssees 5) ind ee 
BMT 274 Biomedical Instrumentation: X-ray 
and Nuclear Medicines: two ecden cate cei 3 soclad ae 
PHY yet U2 Technical:Physics/Usiucc nea cot ren ne ceeene eee ee a aaa Ds seodeyeed 
Humanities or Fine Arts ELCCtive ...::.....c.sscsscescssecosenserssesseaeeecs a Laheak Utes es 
14 12 19 
Spring Quarter 
ELN 240 Microprocessor-Interfacing sesccs/-lmeukecueaetecisessnt- trees 2 asec eee 
BMT 271 Biomedical Instrumentation II]............cssecsssessesessssesseesesseeeees Sistas eee 
BMT 280 Medical Circuit Troubleshooting ............sssssecssescsseesssesssseessees 2: sso baa 
BMT 276 Biomedical Instrumentation Clinical Lab Equipment.........3 .......3 04 
10 14 16 
Summer Quarter 
BMT 230 Gértification Semitian tsa, chide caterer sstesetrmerenee ed Bisco OTe 
COE 110 Biomedical Equipment Internship ............ccssecsssessssessssesssees 0 i 30 
3 20s 
Total Hours 94 98 128 
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Business Administration (T-018) 


Career Information 


| The graduate of the Business Administration curriculum may enter a variety of career 
_ opportunities from beginning office clerk to management trainee. 
_ responsibilities of the graduate vary in different firms. Positions are potentially available in 
business, accounting, advertising, banking, credit finance, retailing, wholesaling, hotel, tourism, 
: industry, transportation, and communications. 


‘ Fall Quarter 
_ BUS 


Zz 

a= 
Hie. 

if. 


ig 
4, 
ee 


BUS 
BUS 


101 
115 
120 
101 
110 
101 


Course Title 


Introduction tO BUSINESS... 
BES LAWL a ses accssetmectaNedaceideobedetvcssonsnnyeds 
Principles of Accounting I.........cccsseseseeeen 
POESE- COMPOSITION T vsssiecisccrcsnsecdsctesessoesnnens 
Fundamental Operations Of Math .......ccsecsesssccsesssessesseens 
BPCMALOT TO COMCGC:,sccsccccsscccrsosssnesnecosessecnse 


i Winter Quarter 
_ BUS 
BUS 
BUS 


BUS 
BUS 


_ BUS 


_ ENG 


* 
D 


Jets 


ENG 


110 
116 
121. 
108 
102 
102R 
105 


102 
122 
272 
103 
104 


“SEUSS ree tll copie ae ae epee 
BRS LAW Aires t tc stascacsesectrtestisiieracsiiacehesteet 
Principles of ACCountING ID........csesssseenees 
RSM ET ECONOMICS 5. cccscecceccesncorscssaycesans 
College Composition I1..............s.sssccsesseesecren 
OMDUICE WING LAD. ...4..-..ccscecnconessnecnseseonese 
Business Correspondence..........s.sesscsesseseseesees 


: Spring Quarter 
‘ Typewriting/Keyboarding ..........ccssssessersee 
Principles of Accounting TDL... essen 


Principles of SupervisiOn...........ssssssssesesseeseesens 


College Composition II or 


TOCONICAL WING set civi nest. ceeth ieeabescecui het. 
Humanities/Fine Arts Elective..............:cecccecee 
Bleetive cri ti New tl ees aks ie as oe 
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Sovceceseoesosecoesovesee 


Peooneoesoneeosonooseenes 


ov evarcecceneeeoercoceas 

Severe sesevveveoevevceoe 
Co oeerorreervoersoeecoeTe 
eo vecccccccereccvccecnene 
oveveececccescccesseens 
Coes ovoveceoesenesoevecs 


Cece eoousDereoeeresDeeD 


Pevovoereeeeroesenosoos 


ASAE arp hys 3 


POCO FOo Oo OOS OOOH OOD ED OOO 


The duties and 


Class Lab Credit 


me WT Oey Oo GO WN 


20 


rw SO OW YW CLO LW Pb 


17 


COC OTTES OOOO EEO EEEDO DOOR 4 


oS) 


tee saree 3 


Cr Ov 


18 


oesersee 


eovseven 


eeeccece 


eoooeoee 


Fall Quarter 


BUS 123 Finaticealtaren repre cere eer eet ae tlie ene erent apni Ute) 
BUS 195 Small Business Management ark stccccesiercs eters ceteuae oaercere O soca 
BUS 239 Marketing and Advertising [iccc..cccsnstesceaserssssresrsrerertereetstrcies Sete Oras 
BUS 245 Businessectlics :.ccc.ceccccscctn iar teat ieee nett eevee Sane, Ong 
ECO 102 ECOMOMMIICS (Lo trarvceiestsssstates cossths. neneretouts oretkssceeem acces seerteenets Deno Vsetan 3 
15 0 15 

Winter Quarter 
BUS) *124 FINANCE [LA tee Goraacsicsesl pees ecommerce reer eo eet. ie i 
BUS 229 TAXES Licnteceektela aer hee Ree a i ere e 8 san OE 
BUS: 7233 Personnel Management... ..-.ecs.certereatscayescseth tetareacieeeren a Wee Oneeeo 
BUS 240 — Marketing and Advertising IL ..sssss.ssssssssssssscsscssssssssccsssensesse 5. Oa 
ECO 104 EcOmOUiCS TE taro ese ctectenateaecer chee nent renee eee Omens 
EDP 105 Microcomputer Applications, .c....:...0-4.qemer een rar ene anes Ofer 3 
18 2 19 

Spring Quarter 
BUS! 41232 Sales Mh aac ta ae EA Ma gee teaser aes a eee 0 
BUS 235 Business! Manavenientinacutacsndtitcruinet at een ape tnes Q sae 3 
BUS 247 Instirances.), 22nd i ete ee eee amare’ Oss 
BUS 2.250 International Business... \ra.n%s.n sie neh isieee eae Ra ee 
PSY 106 Interpersonal Skills: eesdesthereae desea atime 5 enema 
SPHir a bO1 Fundamentals: of Speech pers ccscccor cere ye eee ae 0.3200 
Rlective scien, jaiec nen tect toate ey cece cee eee Dy egitn O wages 
21- Ogee 
Total Hours 109 16 117 


Cooperative education experiences may be substituted for selected business and/or elective courses. 
Consult the department dean for details. 


Business Computer Programming (T-022) 


Career Information 


Data systems specialists often are called upon to perform many varied tasks in a computer 
center. They are required frequently to operate and program the computer system. They may 
be members of programming teams with the responsibility for preparing programs for computer ‘ 
solutions through joint effort. They may be asked to transform the general requirements of 
accountants, business managers, engineers, and mathematicians into specific programs which — 
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can be efficiently executed by the computer. At intervals, data systems specialists may be 
required to update, revise, correct, and write programs as the needs of the management dictate. 

Upon completion of the curriculum, the graduate is prepared to participate in several areas 
of an interesting and rewarding career. 


! Course Title Class Lab Credit 
Fall Quarter 
“BUS §=102 PEE WEIL E REVUOALGING rset tact ticlentcrmiieessLanten Behe rai ke! 
BUS = 120 BCI ES OUACCOUNONG Lavitcce tacit ctivicc sites sosceseborteiviastantvene aise Diva 
mpP 6104 MTOCUCHON 10 COMPULETS.vairicietecsaseestiblessel srecsuoeesuesvtscartucs a he Sa eae 
DP 107 BINS LOGIC Ce titee.., tai nelen na lcsnactaarraatates SD ee 4 
ENG 101 Mpa EMEACOMMPOSI MON 1 cen. fscitsertcdateecsoseescusesssisselCeipictal tent Soe DsahtaA 
ORI 101 aera FO COUP 2. at avsceemeuss adler caaeeaean here One| 
16 10 21 
Winter Quarter 
We 2 2) Principles of Accounting Ti .cs..ssccsccssesssssssessssssassscnessessste Zen av 
IN PP BUSIFLESS EUiLiCS:...ssssccssccscssnoccccssssenssccssatsnsonconsssennssesensessbet Arnis On es 
lmeDP 101 EAP UIETS ANG PLOQTAMIMING I .s.scasseedsusscssessosssonnvisesscernecerans 2 RR Sept tia 
“ENG = 102 Bee re COT POSIHOTS Litas vaseracstosscsel.noosedeurates4grallaredgicntefrtervans Beh denen 
etter ee CONTDULCT WIiting LAD..........scsecseessoorsceccnsssorsnecesesseessnsineceseecenn Oia fe att 1 
MAT 110 Fundamental Operations Of Math... Ws: AUER TA 
18 8.922 
Spring Quarter 
| Sia Wa, Bere rresror ACCOUNTING TIL oes vesccisssssccsecsecsesserictvsevsneceseanedos PE apne nie 
DP = 102 Computers and Programming W..........cccsssssssssesesesseseecescones : ule 4.0 
“ENG 103 College Composition MI __—or 
ENG 104 “ote VHS ear etpeediy toi ties beh omer cre bares kan Men Uta iat 
& Humanities/Fine Arts El@ctive........ccccccsscssscssssssscsscscssseessees Shere Vita when 3 
Ret MPMMI ECCT tia ttc ence otsstanseteerstecocisesesticertorsreseets Sues Oyo 
146 6 19 
| Fall Quarter 
MI re OFICE Machines. css ccesssscsssensesenscrunsvonnigggpenenniann Bia 2s eo 
meus. 225 MSE NCCOUMING ire none ke tite h nial Uaccshnairip vakatinteu. BS eOtenas 
EDP 103 Computers and Programming IIL........cssssscssssseseesesssnen A A sien 8 
EDP = 105 MICFOCOMPULER ADPLICALIONS;,ccacssecarsdstedasveresvesrescesasiesovsertons De each 
: 89 


SPH 


Winter Quarter 
229 
204 
208 
106 


BUS 
EDP 
EDP 
PSY 


Spring Quarter 
108 


ECO 
EDP 
EDP 


* 


A certificate will be awarded upon successful completion (2.0 GPA) of é 


101 


217 
221 


Fundamentals: of Speechi.i2),..cceeleni lk Si dteseee i ML: Oe 

15 6 18 
Taxes [iscscqiesneus WEVA a IB a hs Silly ah Sui: Lee 
Computers and Programming [V.c.:s..cq:css-ssserssscssvacitvenestoobls 4 viccane4 aera 
Sustenis' Orientation iinncvecco haere unsctewnee ake nere 4 ciceoteel 
Interpersonal SKINS cis) eisai acti lncocaee hers a Pomeeuare Re Ue 

14 10 19 
Consumer, ECONOMICS :iesucuaanasinehaacla here 5 anna 
Data Processing Projects: ae cu Ue sen te eee 3 enc ee 
BASIC. Programming Langage i... acne cee 5 ide 2 ees 
ELOCtives se rstitihrty eee lence ane en Maes ans Mancina RMN Bee 

12 7 16 
Total Hours 91 47 115 


Cooperative education experiences may be substituted for selected business and/or elective courses. 
Consult the department dean for details. 


a minimum of 48 credit hours from requirements listed below. 


BUS 

BUS 

BUS 

EDP 
EDP 
EDP 
EDP 
EDP 
EDP 
MAT 
RDG 


102 
120 
121 
101 
102 
103 
104 
105 
107 
110 
094 


Typewritinis/Keypoaraing | sein sis.2.ceocemeseteotiatee wie 
Principles. of Accounting [e.svcii.5.05. 3 wa eae an eee ae 
Principles of Accounting Tl ete eae 
Computers and Programming I,.....:...-sccsectssdesoonsscesenessussoseee? 
Computers and Programming IL............cscssssscesscessssssesesseees 
Computers and Programming TT. ..........-ccssccesseasrrtessosesedece 
Introduction f0 Gomputers..i.21, cc, go-sctey tysteseeusshcnteees lees 
Microcomputer Applicationsieiis<tiavc acs wa are 
PrOOTAmMMine LOGIE fete atte denr aint tcan ee tease 
Fundamental Operations Of Math...........ccssccssessecsssecsnecseeeens 
College Reading iim sen st.rtis nein create ene sree nines 


Total Hours 35 


eeoeesece 


eoocncee 


eeccesee 


ceeeccce 


eoovcvce 
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Cardiovascular Sonography (T-234) 


Career Information 
___ Cardiovascular Sonography is the diagnosis and treatment of patients with diseases of the 
heart and blood vessels. The primary role of the cardiovascular sonographer is to obtain 


“ultrasound images of the heart and blood vessels for the physician to interpret. The various 


: Shir ERROR, TTP hey ER AI So gg ies 


| types of ultrasound equipment require a highly skilled operator to obtain the imaging 


“information required. The cardiovascular sonographer must obtain appropriate clinical history, 

‘cardiac and vascular related physical findings to adapt the imaging techniques to obtain 
diagnostic echocardiographic and vascular information. Students who complete the 
Cardiovascular Sonography Program will be able to perform noninvasive cardiovascular tests on 
patients and evaluate the exam to assist a physician in arriving at a diagnosis. Students spend 
time in the classroom as well as getting hand on experience in a clinical setting to develop an 
‘understanding of the anatomy, physiology, pathology, and disease testing of the cardiovascular 
‘system. The cardiovascular sonographer may be employed in hospitals, clinics, and physicians 
offices. Graduates of the programs are eligible to apply to the American Registry of Diagnostic 
Sonographers for examinations in Adult Echocardiography and Vascular Technology. 


4 Course Title Class Lab Credit 
Barly Fall Quarter 

CVS 200 Introduction to Cardiovascular Sonography...............0000 Alaa 4 
MEA 103 EOS TITRE LE (97S A Ve oe pe ee OR era aed 
HEA 101 Orientation to Health Professions..........ssssssssssssssssseeseen 1 reece Ue ea 
: By 2Sh his 
hal Quarter 

i CVS 201 Rem OTA GNU do 2 cif. cyelscoasatccesnsyains hbataasbouRedndai ease orate 2 seed 
CVS = .205 BMPS AE CHTVCAL Ys 20 ces. scesincnsactssesotnst iveacsavcadbedeaensect TS po 
MM rie PR GIG First AiCh........assssssnccccsscosessosscosssosssososersnunsesnsconoraanss IR Sy stad | 
Be Ultrason Physics Da... asssssssccsccesssssossessesstesvstsevereronnee as Ros Aaa 
4 A BAG 3) a had 
; 6 24 15 
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Winter Quarter 


CVS, 7 2202 Echocardiograpliy LSet te Pe eer eer eyes Se, ae 2 ssseee4 
CVSiie2 06 Cardiovascular Clinical se eeane mets a ree eee 00 240ees 
SON 107 Ultrasound Physics Tse. awcans srneeetrcensenvenecrtamens af eS Diced 
BIO =—.: 1108 Human Anatomy and Physiology [..........csssssssssssseesseenees 5 pati, A 
BIO 108L Human Anatomy and Physiology I Lab... esses cerns Oye Visekt 
9 30 20 
Spring Quarter 
CVS 203 Vascular Sonography euiidees tuercccte ees ateeen ee Suse 2 ome 
CV Steuer Og Cardiovascular Clinical lL ease temens fo deere tere 0 3.12 Auris 
BIO =—-:1109 Human Anatomy and Physiology I..........ccsessesseseseneseseeeees A eae Vi 
BIO. 109L Human Anatomy and Physiology II Lab... sess OTe res Qo cet 
Elective/ Humanities/ FING AMS wie acg tte eee Senta: 0) items 3 
9 28 19 
Summer Quarter 
CVS 204 Cardiovascular PHYSICS 2.05) stein eee een aon. 2 aes 
CVS 208 Cardiovascular Clini@al VG crete nate eee 0.53 ON mee 
ENG 101 College’ Compositions) cnaeacu nue eee ee ee Yn. 
6 34 18 
Fall Quarter 
CVS » 209 Gardiovascular Clinitaby = i0esh calcio. enter eee ee 0 02 4 
ENG 102 College Gomposition: Ivete Mi rcicr ide ice ad eee ee Mei Oe 
ENG 102R Computer Writing Lab... Pee oes A toh Oe PBs hee 1 
PSYS 7201 General Psychology ee vee etn ete ce oe eres oieaene Onan 
6 26 15 
Winter Quarter 
CVS- 210 Cardiovascular Clinical Viewer teense em nana. O05 One e 
ENG 103 College“ COMPpOSiUON (eet. cis etree ee ren ee a ees iemens 
RIC CUVE Ssehi are oat ete enone et cath raed ect er eee ret 5 hestak. O ated 
6 30 16 
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Spring Quarter 


mys 211 Cardiovascular GlMICALVIL cA tescacrcesaves sorravilr ante totins Deis Ul 
SPH 101 Firidamentals on speech tcc tikseneceeaioucrsecnvusnniccal Bok eae Onn15 
| 8 30 18 

Total Hours 54 204 126 


Drafting and Design Engineering Technology 
: (T-043) (Degree Option) 


Career Information 


The drafting and design engineering technology curriculum prepares technicians for 
drafting and/or designing mechanical parts, mechanisms, and mechanical systems. Emphasis is 
placed on developing the student's ability to think and plan as well as on the development of 
drafting and design skills. Computer Aided Drafting (CAD) and conventional equipment will be 
used to produce drawings such as sectional views, subassemblies and major components of 
machinery and mechanical systems. Coursework includes the study of technical drafting and 
design, materials, applied mechanics, mechanical systems, manufacturing methods, 
manufacturing processes, applied physics, technical mathematics, descriptive geometry, 
computer applications and written and oral communications. Drafting and design technicians 
are employed in many types of manufacturing, fabrication, research and development and 
service industries. 


Course Title Class Lab Credit 

Fall Quarter 
ENG 101 Bp emma TLD OSIULON: Laks sensceteecsrdsecotecsecasesesssesssas cqucsevsssevedessede Bierce Dice A 
MF TCCHNICAL MALI :....ccerssscsessrsnssccosossonsonesessnescoesesssobenssseccrgessennsease beeen O. a, 5 
meaY 101 Mer P BARE TVSICS Meisel biy, Ledrnrmct atin urrtunr cisterns Chee Aira 
DFT 101 eC MCAMETAUN Oy eae enc een het deen Men ee tase ‘aie «Wear 
MEC 101 MI ACUINECPYOCESSES franteis cor acinar tice tetepiod Lees 
ORI 101 OUFENANONIIO, COMEIO ya een atcha edits Bere toa Die Ocnee 
yeas Cocoa | 
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Winter Quarter 


ENG 102 College Composition: Wisi. \cjuhesssevetpeersar tetsu ooantel lens mone ae ae 0 
ENG’ 102K. “Computer. Writing Labi chee ncsse faeckeegissyenenvenkerey, Oa 2 
MAT an 02-Tas9 slechnical; Mathie yi! s ii ice aan tae neni ne vtec Sune 0 
PHY: S102 Technival’ Physicsilhisynwruratnct cet yontcaun oamenee vere CRS 2 
DFT 102 TechnicaliDraftingys i aicva cease tia-ce eee eee High 
MEC 102 Machine Processessis.cctucscoia vcssndvnstaec tebe eee be 6 
14 16 
Spring Quarter 
ENG 104 Technical Writing. C09) eka ee sasaladic ste merome meee aye 
MAT# 103 Tes Technical’ Math savictsattemar nls cnt uepecaustnnusctstte aeeae 5 0 
DFT 103 Technical Dralting)) nite teyaee Bik Wiecsas iS haaoterrtetes pee 9 
HLS Clive. sc cone sede cdeti eels Viealetycdler amie cnn ene 5 ee 0 
13 ae 
Summer Quarter 
DERG al25 Computer Aided Drafting Lai itycisestonietemoiiatenumn jst § 
DFT 204 Descriptive Geometry 5h i020 eirenntet derectsttesiecase eae Pes dyes 
WID 101 Weldinp Practices. ici lteotaccsgecstie ectee merce a een 0 
Humianities/Fite AItS HICCHVe: rics casey -tessecrercsceccrereeeaseleeteee 5 ee 0 
10 12 
Fall Quarter ’ 
DFT 201 FechinicabDratting inc etcc Oi 0a el See es See eens 9 
MEC 205 StrenethyOl Materials engi ceceacacciessres etetoesemsttoeuen eaten 5 ae 3 
MEC . 210 PhysiCal Metallierey.( i:ch witcccsscisssct ete ssansemte eeriran seeteactes Be 
FIG CHVe sy. a cata Hered reat cet tee ora eee a ceetnee remree She 0 
12. 15 
Winter Quarter 
DET: ©. 20507) sDesion Drafting heres ta tel eae enna ene pen 
DFT 211 MeCHANISMS 7S CO ee ee ee Sete eee eee Dickens 3 
MEC 211 Physical Metalnirey.<cuycttr sistance itu geetesetr tee canes eller 3 
SPH 101 Fundamentals Of ‘Speech s.j-iwiisesssnsry sive teteoeneena aes Bice 0 
11 15 
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* 
wa 


i Spring Quarter 
ee 00)... Desipn Drafting Tic.....ccrsecssaoceisescessorseveesnsdilsadeveobessbibvelbesd¥ven Pe. V8.5 
: 234 Introduction to Hydraulics and Pneumatics..............esesee i Noe eee 3, 
201 General Psychology, 07h! vesec.fa22sysssansnoceentier tet giaiabseetteiiae Bie. One.3 
126 Gomputer, Aided Drafting Ti sccuslslde)assijectdicracccenins Or tO 
9 18) (15 
Total Hours 84 101 119 


* — Cooperative education experiences may be substituted for selected courses. Consult the department 
___ dean for details. 


Early Childhood Associate (T-073) 


Career Information 

y a The Early Childhood Associate curriculum is designed to prepare individuals to work with 
hi dren in learning environments from infancy through middle childhood. The program of 
tudy includes the subjects of child growth and development, physical and nutritional needs of 
shildren, care and guidance of children, and communication with children and their parents. 
Students learn to foster the cognitive/language, physical/motor, and social/emotional 
development of children. The program of study combines theories and principles with 
‘ opportunities for supervised practice. Graduates are prepared to plan and implement 
levelopmentally appropriate programs in early childhood settings. Employment opportunities 
re available in child development and child care programs, preschools, public and private 
‘schools, recreational centers, kindergartens, some Head Start programs, and programs for 
dl ildren with special needs. 


= 


Course Title Class_ Lab Credit 
1 Quarter 

101 UPB ME TITS OOSIULON LL ccscstcnsrsaceacsccesecsaessorechesscsaccesenssapensestersh areas: pane 
106 ree COGCN TiAl Ui... chcscceosecsssedcicsicchosesbvosshsosssosoovegdunsedleder he ens 
185 BORA COR isi thse erica ste eiueteescsteasesassnupudaces itvacsennine a FU Deacretet 
204 REIS AVIOL Miss testo ubgasieasess eds sdassideevsadirevscorerpoeterss Ar anid: Oc 
Mi RLV 0 cc tke cehl ope aecesgiesontisodcilcbusshostousdgeasesorsspnssnoserobssess aan, PY ee 
203 BAM DAKINE TIOT ote gers rtasepekecytuciseertadsaeesseaviesevicesesseviarstoagvone BNeoey. Ons 
101 BIEL ATIOTI LOE COORG messi wstseistaseesdtotccvegseisveaysensesstNeecacys Ps Rena | 

19)..°4° 21 
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Winter Quarter 


PSY 
EDU 
SOC 
EDU 
EDU 
EDU 


EDU 


106 
107 
101 
206 
220 
112 


113 


Spring Quarter 


EDU 
EDU 
MUS 
EDU 


101 
208 
118 
200 


Fall Quarter 


PSY 
PED 
ENG 
ENG 
EDU 


Winter 
PSY 
MAT 
EDU 
ART 
EDU 


201 
101 
102 
102R 
230 


Quarter 
215 
110 
207 
204 
111 


Interpersonal SKIS, ciacsssvitecras vents emia red eee 3 
Childcare Gredential Tian. Ben ee eee ner 3 
COMMUNITY RESOUL CES ois cacicesed aasitoonssteteakptennlanieoesteceeet 3 
literature for Young Children sccind.cieonanercneanern 3 
Language Experiences in Education...........sssecssessserssseeseen 3 
Emotional Development of Young Children..................0. 1 
or 
Disciplining the Yours Childe. iicet.cceshiesvsstetscersrsotereceeres 1 
Humanities/Fine Arts Elective:....tataswenccuneet eee 3 
19 
Child Growth and Development.............s:sscsssssessesseeseeserseees 5 
Early Childhood Administration ............ssscssssscsssssseecsseessees 3 
Musicifor Barly Childhood sn. ose. sve cree ict ee 3 
Movement, Drama) and Play 27 s.k) Gc ne 3 
14 
General Psychology lies Anaahat ete 3 
Physical Activities for Children........:....scsssssesesessesesssseessoosseesss 2 
College. Composition IL. ssid. cin Uc teeh case eters sae ee 3 
Computer Writing, [aD oc. eases sseecscrsctesenicuess sete: 0 
Seminarand Pract Clit it aece sae, tee eee eee 0 
Flective Mau eu nit ate cere gn cece cne eeee 3 
11 
Introduction to Exceptional Individuals..............sssseseee © 
Fundamental Operations Of Math..........c..ssscsssscssessssessseesssees 5 
Infants and Toddlers.ys: aintheunuseanbic ern teen 3 
Art for Children cea. gists wenotiacuuniem nites mee 2 
Seminaran cd Pracicum veditionc avert eeemre es 0 
13 
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weoveeee 


eecccoce 


(sy cae) ey eS) SP: 


oecccces 


Spring Quarter 


PSY 
SOC 
SPH 
ENG 


ENG 


completion. 
Fall Quarter 
ENG 101 
EDU 106 
PSY 106 
* 

* 

* 


EDU 
EDU 


203 
203 
101 
104 
103 
115 
114 


Psychology of Adolescence..........ssesssecsseen 
SOcLALPrODlemis sanyo iu cal eneas Meee at: 
Fundamentals of Speech..........ccsecssesseesseesses 


Technical Writing or 


College’ Composition TIM scsscctsesstessashecsesclessests 
SEMINAar ANG PraCuCuin assis; cairosteoscpeceseesconas 


dicta ptr aa: 3 
Ay hii it ted 5 
Rane ees: 3 


Ce RC ee oOo e oO EER EO ee HEED 


Seasonal Topics in Early Childhood... ssseessessecsseeeees 


i) LePage URE a ANNE ROLE CUT ae RRO ee 


Total Hours 


3 
brett persis 0 
] 
2 


OOo oe oso eee oon EDL OOO REE Ee 


15 
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10 16 

47 102 


Early Childhood Education Specialist Certificate 
The Early Childhood Education Specialist Certificate is designed to give students a general 


education and to provide experience working with children. Students will be given the basic 
skills needed to be competent directors or assistants in a child care program or to continue 
studies to acquire the Associate in Arts degree. A minimum of 61 hours is required for certificate 


Winter Quarter 
EDU 


221 
203 
185 
107 


* 


* 


Course Title 


POP Ce COMPOSIUON L.. cssssicesisetseccseeosssnhecsehace 
Papicare Grecential | ..issesccccscscecssetecchseosesovese. 
Bee ESOTIAL OKUMIS 201... 2atkceccccnsshyssszedendsessesess 
Berets ccsasvsstdsssecaimisachignseostdosoccods. 
BMI 2010 sels socsvsnsdpeccavibstvsnecscovsavovevbocess 
Bis, os scklecccestessiececsonssterossosseterrivosees 


DOP O ooo CoO E oH DOD EOE oELOOe 


Co oeoeroreeeeooseeeeoveD 


Coe Deo Roe H OOD OOEOOEGOOON 


Ce oee Pees eooeeeoreseEOLD 


COPY GR OG LO OL Yo 


Early Childhood Methods and Materials... 


OCIA ETODICMIS copeteces ist caccosticssactooniecs 
PYESEPAILPANIG GE RRs scree ceteteocrrains seine ti ads sns 
Childcare Credential I1..........ccccccssssssessssssseeees 
FACCUVE tanec ne ratinttoieruaran 
| Ol Rerel Tf Se aaa aa ace A ea a A OH 
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5 
Be A ene etn (nee 3 
Pees p ante 3 
are iacresaneresaties 3 
‘ates Aart Aae 3 

3 


Class Lab Credit 


eeeoeeee 


eooeroee 


ooeeoeee 


eeeeoeoe 


Spring Quarter 


EDU 101 Child Growth and Development..........sssssssssseessseessseessssseen 5 scart Hee 
PSY? 204 Child ;Behavioniecs028) ci5 ost ctotecrestete es wana ee nena 5 net Oe 
soc 101 COMMUNITY: RESOUFCESH ocd iiss reteeccatreah cues ean sarteene ota Suet ae Ores 
, ELGCtiVe 2c NiNHGh cde CNd cients oe ae A nie ek vty Osha 

RIO CHVE iris tee tin he Ai le at: bes chia e ie  eeeeas Sikenon On23 

if Elective nih Vash in cigtetiel Cssil eas tk ante Meco Beek Onan 

19 3 20 

Total Hours 57. 10 61. 


*Any course listed below is acceptable as an Early Childhood Education elective. Twenty-six 
(26) credit hours must be chosen from the following courses: ART 204, BUS 195, EDP 118, 
EDU 105, EDU 112, EDU 113, EDU 114, EDU 200, EDU 203, EDU 206, EDU 207, EDU 208, 
EDU 220, HDV 102, MUS 107, MUS 118, PED 101, SOC 206, SPH 101, Coop Ed, SOC 205. | 


Nanny Training Specialist Certificate 


The Nanny Training Certificate is designed to meet the demands for quality in-home child 
care. Students are taught skills necessary in caring for children of all ages. Instruction will 
include the history of the nanny profession, qualifications of a nanny, interpersonal skills, and 
human development. The job market for nannies is good. Because of the increased number of 
two-career families and the single-parent family, the demand is greater than the supply. Trained 
nannies have their choice of where they will work. 7 


Course Title Class LabCredit — 
Fall Quarter 

ENG 101 College Composition It yee tt chie to tne cere cee aera O steas2 eee 
EDU 102 Introduction to the Nanny Profession I.............ssssssessseseses Paves 0 nega | 
PSY 106 Interpersonal Skills gee ce We. yaries cece eli eer manne Bic aes 
EDU 111 Seminar and: Practicunns. 2.2 cfu: 90 ee eee ee ee OQ nL 0 kee 
m Elective, (Himanities) 45.cccce tee cerca eee et eal Onn 3 : 
: lective igre asian cu vie ene aad ae, cog eee 5a ene i; 
wl ELC CHVOs sesiicssscti couse tenets Ress ctor omit ee eee etre Ds tines cet . 
17 12 19 @ 
Winter Quarter - 
EDU 103 The Nanny Profession - Part [..ssssssssssssssssssscsssssssssssssesseseseee 5 saseriO ssn 
SOC 205 Marriage and the Family i. irony ciaransaneate nice taat sae 3 cs O 
PED) 1859) 0 shirst Aid/and GPR a2, cna phi unetiaiue asian ane 3 vied wee 
EDU 4.2070.) / IntantandsToddlenge Wer. venti ai tne 3 rs eed 
98 : 
a 
i 


PSY 204 
EDU 230 


Spring Quarter 


101 
104 
110 
105 


EDU 
EDU 


§ 


MAT 


4 ae oy 


STIR CLAVIOE ctaascae sree scaasecistiestscloseicenststsoehassaiera desta ogres Ore 
BeMiat Ane PLAC CUM sanscy.cs tc, on seensvetea bie cobun tite telat tee ines It Soa | 
PRCCULV Cee Cte Nites trace seea tant ccc ta crea tae Apne MCA Pas dab tedoted Bee. Orne iz 

18 12 22 
Child Growth and Development................e..sesssessessesssssseee: ete Sit..0 
MOET TAI DACOLESC EMIS og. racscsalsecosssescedochircootbucnserssonees esserss Saeed eee a 
Fundamental Operations of Mathematics ............scsscssesesees pee Oe 85 
BVISEESS GOLPESDONGETICE Ji 1s2rabssscasecsshontiubassesutocsconsantersva dots eal Dakss 3 
MOE TIVE HUMANITIES ) s.05 sstly eocleclaucbicesenedosasoavsevey Gx cbneuvidedtioes Couns Oieii.. 3 

19 ed 428 
Total Hours 54 27 61 


Electronics Engineering Technology 


ri 


(T-045) 


cs : 
Career Information 
& 


iF 


practical applications of electronics for business and industry. Courses are designed to develop 
competent electronics technicians who may work as assistants to engineers or as liaisons 
between engineers and skilled craftspersons. The electronics technician will start in one or more 
of the following areas: research, design, development, production, maintenance, or sales. The 
graduate may begin as an electronics technician, an engineering aide, a laboratory technician, a 


supervisor, or an equipment specialist. 


‘ 
‘Fall Quarter 
MAT) 122 
: 

PHY 101 
CHM 101 
ENG 101 
WIN. 111 
‘ORI 10! 
: 

5 


Course Title 


BMA LQ CDE yah 0 Si iy foibl seas seesSecatsbanenieccssbaseonatgetiessest 5 
Lee TATOOS (VST oh RR ee gg sd pepe nae Ue ARE pe at 3 
Re STeCT A LA OUUSLE Ws Lines i iete nets fesaisen otetatssanesanivalioaasel vecletens 3 
BOUCREAOUIDO SIDI | iteyecde:nalitecuss tiinitiseesyn assualt 3 
RICHIE ARANVSIS TM eel LAR ce inane see 2 
DUET OD MOS COLOSE Wintec dined ele tasil eRe aseie skis, 1 

17 
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eoeceroe 
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eeeoeeoe 


___ The Electronics curriculum provides a basic background in electronic-related theory, with 


Class Lab Credit 


Winter Quarter 


MAT 123 College Trigonometry jyieus-asceener ete einen 5 
PHY fa b0Z Technical’ Physics Il sean emetic nner renies 3 
ENG 102 College Composition Lie cra tsesctreas ersrceteossrare neers carcass 3 
ENG. Ae 02ZR* Computer Writing Labs ach voce cent te) a cee e 0 
PSY 201 General: Psychology cciuintnnaNececee ate erences 3 
ELN 112 Gircuit Analysis Iv aiicionceeunpstocmmnccade penance 2 
16 
Spring Quarter 
MAT 124 Analytical Geometry and Calculus 1............secssessssccnsecsseenees 5 
ENG 3270447 © Technical Writing th atanie | ate entree ene 3 
SPH 101 Fundamentals ob Speech, cconucscereat coats iecee 3 
MEC 234 Introduction to Hydraulics and Pneumatics..............0000 2 
ELN 124 Electronic Fundamentals, c.0-ca-ccccssues vamverinetene eaten 2 
15 
Summer Quarter 
ELN 134 Intermediate Electronics 2) 2..0.a-c:-cse sector ccinenr anne 2 
ELN? 220 Electric Machines and Controls n20.c.;jhcsccrsecssseaseesvernotsates vac 2 
ELN 254 Electronic*Instriumentation atorateucccer meric. 2 
ELN'? 275 Fiber Optics, eet tse tee eter ete ie tree ener nee 2 
8 
Fall Quarter 
ELN 224 Advanced: ElectOnicsss.0c9 etc eke ie eres 2 
ELN 234 Dipital HIeCiromos wipe teen rm mute vente em ares 2 
ELN 260 COMMUNICAUON® ELCCITONMICS ersten cele cnn ee 2 
ELN 280 Flectronic Troubleshooting.) las ecdece cocentateaermtiere 2 
8 
Winter Quarter 
ELN: “238 MICTOPEOCESSOLS Gis tccccnctnecee mince: emcee eee 2 
ELN 92170 Consumer Hlectronics ne aii sey ut ett eet ate meet 2 
ELN 274 Industrial Electronics,..0."itcssac tee eee reece 2 


100 


ee Ose 
ae 2 stairs 
ae Oca 
pe 2 sien 
Mae Oops 
aie 4 od 
8 20 
tact Oa 
Ce Ocoee 
eee Oe 
sachteh 5a 
Rees 4 4 
7 18 
eee 4 4 
cee yee a 
seeps 4 4 
tei’ Anam 
16 16 
one 4 vsssseued 
ser Ce 
Vee 4 4 
hoor t 4 id 
16 16 
oe 4 4 
Liat 4 4 
ssl 4 4 


ECO 108 COMSUMELO ECONOMICS oy ctereert tie ies aes taee Repo aide auto he Dh Ova: 4 


Mumanities/Fine Arts HIECHVE. ites variate sccrdinenstennienssel ues Wie 3 
LAY AB 18 

Spring Quarter 
ELN 240 BUCTUDLOCESSOF INLETIACING 1, seatssccteysvstesesctchersbostseedeesctseses fang jo aN 2 eRe 
ELN 250 RC rromii te ADIOMAU OT ea yrietsv..y lacivactiesasdsssiubid dn. sicsevovastos- Dita: 4 a4 
EIN 290 Me eAPCIPUIC PA UHI CAL OTES 5 s00e sates seas oocesy cbsvcvsevani dascsosecnscevayvel te PADD EE SO 
Bee me mene UN tee Ih oraistiessahladiotertlucititin rls heats Ons.3 
1S cet Rea St PR CE COU RP A uee Ope. 5 
12 12 18 
Total Hours 88 82 128 


Industrial Maintenance Technology 
(T-119) 


Career Information 


The Industrial Maintenance Technology curriculum is designed specifically to teach 
individuals to maintain, repair, and service sophisticated production equipment, such as 
automated and numerically controlled machines used by industry. Training in theory and 
practical skills provides the knowledge needed to inspect, diagnose, repair, and install industrial, 
electrical, and mechanical equipment. The curriculum is structured to provide employable 


skills early in the program in areas such as welding, machine shop, hydraulics and pneumatics, 


metallurgy, and electricity. Students who demonstrate leadership qualities, aptitude, and interest 
in the field may continue the second year of the program to study maintenance management, 
rigging, material handling, quality control, and supervision. 


Course Title Class Lab Credit 

Fall Quarter 
MOLT. Technical Mathematics .........:.ccssscescossssovscsnscovssensossssoessoneveneees Say, Oineas: 5 

BFr 1113 Blueprint Reading: Mechamical.................sssecssssescsssseeccnsssee take Heese se ee | 
imec~CC«dL‘ BASIC BIPCUICHV a rats een snide sted ese cevies eee tus eed aqui Dh srerls Oe vesnies4 
-MEC 101 MACIUNE,BIDCESSES Se trecder et hicks s.at eer emi nace Wei OneerS 
_ISC 102 RIUSIIAL SALCIVee ere evirtsaene scr kee teats Cr dean maces Des er Oke 2 
‘ORI 101 OTienesOM tO; COMCLC mee atime alert Loge ts Oiecnt 

; 11 15 16 
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Winter Quarter 


DFT 119 Blueprint Reading: Electrical. ...csssssssesscsssoctsessnsetsnsseses D ii3 vite a 
MAT 102T Technical Mathematics ....ssssessssssssaseseusssisitasn 5 esa) foes 
ELC 102 Hnlermediate HIOCIriCltyic. satan cee eadeneterts esi eceveee: 2 Oe . 
MEC 102 Mactiine Processes tt). ker turn cane uc e en men Teng ae j 
WLD 120 Welding: Oxyacetyleneintitnck ate oe ue renee Is nc Oe ; 
11 21 18 
Spring Quarter 
MEC "235 Hydraulics*and:Pnetmaticsis: se oueeu habe ees 5 ec See 
IMT 101 Basie Materials Handling,..ct sieeve aeons 2 SiO nee 
MAT. =a103T > oPechnical Malia. veto) c pattie eater ncn vean eeeiteeees 5 ni O ee 
WILD 121 ANC Welding, SOE ames ration item cetera PANERA Sa. 
Ze 1S as 
Summer Quarter 
MEC 236 Intermediate Hydraulics and Pneumatics............c.ssceceeseres 2 UO eee 
MEC 265 Bearings and Fasteners...ih.. sists test uamrnatueea: 2 ics) cae 
AHR 101 Air Conditioning and Refrigeration...............csssscsceseseeeee hn 5 ee 
PLU 101 Basie Plumbing and Pipehtine awe nee ee, PE bie te 
9° 21s 
Fall Quarter 
ENG 101 College Composition I)... naegse iaaaseens soe eae Soe Dice 
IMT 201 Maintenance Applications I.........sssssssssessssssssersssssseessveonaess 2, nin Oca 
MEC 114 Shop Prachee Gc. uses tate tka nee eee epee) Lee Gus 
MEC 210 Physical Metallirgy:74 votives spice ei tel een ete 9 eee 
ELC 119 Industrial Electronics Controls ............ssssssssssssssssecssseeessseeeses 2k aoe 
ll. (23 0go 
Winter Quarter 
ENG 102 College Composition Ieee aant ta eee ter eae, ae iid cS 
ENG) 5PO2 Ro: Conmputer Writing Labo tar, crescent ane reer 4 pee 3 Pahoa. 1 
PSY 106 AMUETPETSONAL SHILLS:, 0h ere mse erent een te eed | eyes 
IMT 202 Maintenance Applications Hy meres Gue instar 2 Ge eae 


102 


MEC 211 PEIVSiCeaL MTOALITAT OY: 2 fe chcastcces tats cc cethocteattccctesshdasthesoeloveantedoey ae 3 sessed 


Humanities Fine Arts Elective. 120 10 ccd. calawemaatinets SO th. S 
14 11 18 

Spring Quarter 
ENG 104 SeenON PNG arte Gee tener ire terctactonaessecindecnictanetion ogee OS 
muy) 272 BEES Ul SUDELVISION a wean jrosccdier creates icceetisescereaseaiee acer OF a 
SPH 101 MTPAAUTICTILAIS” OF SDEGED cas scestossecssstacies ncvesecossssesesi lapscessetsvont eas Oa 
“e LSELTACSE, abn Mg SoU emit tern Oh APE er ar FORE Eo iba ETS ai ha} 
FOB oaiehel as ails Beige nen Bey RC RE CT mm NC eM nO a AN Dp A: 
1 Denil 5 
Total Hours 83 106 119 

_* — Cooperative education experiences may be substituted for selected courses. Consult the department 


dean for details. 
A certificate will be awarded upon successful completion (2.0 GPA) of 
a minimum of 39 credit hours from requirements listed below. 


ELC 101 BE CCCI i ree orcs aces ed ccczescb ibn ciadicdstued daasiest ai DeeceO use a 
MEC 235 PEMA CS ANC PMEUMALiCS 2.ap-cssescnsjsesscrisern carsesiecconctengsccsecss Aes See 
MEC 101 BtemerEePTOCCSSESe ree ne dee ht ce ie reel | Retains oak ete 
ISC 102 SLE LUN TGs ed pe tect em dane OLE Re Dae. eee) 
mer t1i3 © Blueprint Reading: Mechanical....................:s:ssesssessnsenssesseer Onere: oar | 
Sep 204 Maintenance Applications I...............scssscseccecsssecsesasensrenensovers LE Given 4 
MI 2s Minterrmediate ELECHICHtY ssscsccsssssssssssechuosscesssnsonceesstessocsusrsssves A eens (i seleek 
WID 121 2 THE CTU Te ees ee ea tc to en epee ag ee DOSS GUE a 
DFT 119 Bam rnueading: Electrical. .........cccecpissssesseacesossecitcnssovaseensec Pees So 
IMT 101 PSA NiteTiAlS HANCHNG........:cssccestesesssscsesgesesecosennenrsscasstunsances 2 ae, C4 
IMT 202 Maintenance Applications IL...........csssssssssssssessesecsesseeseeseenee vee iael ope tala 
RDG 094 er ea AMT TD) ss hctiect tesa dace scdsdecscsyauessctesassconnsessdertitbays Os. Sine. 2 
Total Hours 20 56 39 


Medical Office Technology (T-032) 


Career Information 

‘This curriculum prepares individuals to enter the medical secretarial profession. The 
Medical secretary performs secretarial duties utilizing the knowledge of medical terminology and 
medical office procedures. Skills are taught in processing medical documents using 
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computerized functions and/or manual functions. Recording medical charts, reports, case 
histories, and correspondence using the typewriter or automated office equipment and schedul- 
ing appointments are among duties performed in the medical office and taught in this 
curriculum. Graduates of the curriculum may find employment opportunities with medical 
supply and equipment manufacturers, medical laboratories, the office of physicians, hospitals, 

and other medical care providers. 


Course Title Class Lab Credit 
Fall Quarter 
BIO 8 —:115 Human Anatomy for Medical Secretaries...............sceeeee alene: One 
BUS 102 TYPCWTitin OY REVDOATOLN ges wanes eee tenner rte Sen 2 ices 
BUS). 7205 Information/Word Processing Concepts & Appli..........:.:6.3 sssecse2 sseeoree4 
ENG 101 College: Composition  L-mian arene Gael tee ane A rates 2 eae 
MAT 110 Fundamental Operations Of Math ...........ssccsscsssssesseesecsessses ee Oro 
ORI 101 Oriéniationto, Colleges <7. Achens 4d. uean oh oe erat Wes as 0.8008 
18 6 21 
Winter Quarter 
BUS 103 Document Formatting and Production............sssessssssseeens Shen p Ress 4 
BUS 183M __ Terminology and Vocabulary I...........c.ccscsssssesssesssessseeenssees Seer pecs > 
BUS tea 2 Advanced Word Processing Applications I............ssssse 5 eee pM iets 
ENG 102 College: Composition Inetcrct-wecatye cme cane are Stee Olan 
ENG) LO2R=. (Computer Whting Lab eer cerca ee eres pel Me Ye 1 
EDP 104 Introduction to, Computers acetic cece ret eee Agere 2 ene 
15°) S228 
Spring Quarter 
BUS 134 Professional Development }o..c) os auaranstner ene Mert Osea 
BUS 213 Advanced Word Processing Applications II.............sss000+ a eeraere 2:, ae 
BUS 214 Administrative Office Procedures acer. eure en es PMV AR Si. 
BUS 284M _ — Terminology and Vocabulary I........ccc.sssscsssssssssssesssssessseses ciate eee 
ENG 103 College Composition III 
or 
ENG 104 Technical Writing 2. asaaan teen Coe ca neiete See ee 
ENG 105 Business: Correspondence 2.0 arnt. erect ee Oars 
18 4 20 
104 


Fall Quarter 


BUS 120 Principles of Accounting Lorie yoda oeraneiite ifs Fieie 2 reseed 
BUS 140 Insurance Terminology and Medical Forms...............0000000 eens teeta! 
BUS 206M _ Machine Transcription (Medical) ...........csssssssessssesseees ees 2 ech 
BUS 216 Filing and Records Managementt...........c.ccsssessssssssseseeseeneecens CREO AUER Et, 
MCP 140 Microcomputer Database Management I.....sssssssssssssssseeseee Sire te Deki 
PSY 106 Imeepersonal Sills. yaa uiniaciatanviiateas Winedaviaitts aateaten Ba alesis 
18 6 21 

Winter Quarter 
BUS 106 “1a AETHER eds dbo Ce dec IO oe UO ee  envenieed Aen 
Bus o121 Bre eip ies OL ACCOUNTING Ue) ccc, cccscericesecicttssateesssrermsrccoessitens sea Dis entastt 
BUS 229 1S 1h ails ceelliaae tad: ert 2 rine | a pen cede A ate: Dae 
ECO 108 Meee CE MCOLONUCS rier case criterias litiwanlon rn Arras Oe 3 
) Humanities/Fine Arts Elective.........csssssssssssssssssssssssssssesesvsssesee Bek vidio d 
BMI esr here sh telry auissuseWnssnessi Wekeces isos sed csdel aerate Ot 
18 6 21 

Spring Quarter 
BUS 107 VLE DVI ge So patie nag nome eelioareay tae ue erp ee A ee ch Smee 2 ves 
BUS 110 OLN eSB Casi 2 aay or eg ed a mic ta pele PA corey is) 
BUS 125 MeeOert EC ACCOUNUNG Hii. zah feces isetcecastit see Wine Ne 
BM 490 BUSINESS ERHICS ....:,...scsssesscvesssssseeossvsssvsesbessesosesssenscsasosevsoceroceses Benth Quanes 
SPH 101 eFC eOCAIS Of SPOOCH srcsssosceraienssccssekcnssssestansscouconecsseasees2hss See Ome 
CUOOTEMS ohh dpaen eRe Ee tne ne eg Foe. Oe 5 
17 4 19 
Total Hours 104 34 121 


Cooperative education experience may be substituted for selected business and/or elective courses. 
Consult the department dean for details. 


Medical Sonography (T-180) 


Career Information 

Medical Sonography provides knowledge and clinical skills in the application of high 
frequency sound waves to image internal body structures. Physics, cross-sectional anatomy, 
abdominal, introductory vascular, and obstetrical/gynecological sonography are emphasized. 
Competency in identification of normal anatomy and pathological processes, use of equipment, 
Stages of fetal growth and development, laboratory and testing procedures, integration of related 
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‘ 
‘ 
imaging, and patient interaction skills are obtained to enable the graduate sonographer to 
perform high quality diagnostic sonographic procedures. Emphasis is placed on 
communication skills and applicable patient care skills. Graduates of accredited programs may 
be eligible to apply to the American Registry of Diagnostic Medical Sonographers for 
examinations in ultrasound physics. and instrumentation, as well as specialty examinations 
related to individual didactic and clinical concentrations. Graduates may be employed as staff 
and department managers in clinics, private physicians’ offices, mobile services, hospitals, 
equipment sales and applications, and as instructors in colleges and universities. | 


Course Title Class LabCredit — 
Early Fall Quarter 
SON 101 Introduction to Medical Sonography...........ssecsessescseesseens aoe 3 het 
HEA ~ 103), :Medieal Termittologys.i44.s)4 ed vasteacne acne ane 0: o...cc Qian 
HEA 101 Orientation to Health Professions.............s.ssscsssesessessseeseneesens Ree O41 
See 
Fall Quarter 
BIO reals Basic Human Anatomy and Physiology............:csccssseseseresens 4 ccscet hoe 
SON 102 Ultrasound Physics Tae nee Mica cnsise eee eens 3 ee Dicey 
SON 103 Ultrasound Clinical Tab ti) caescis Were totes mee eee O.,. 1 Soe 
SON 104 Ultrasound Principles te eo) ea ea ae re tenaany tT Pe i 
HEA 100 CPR anid FISt Aid hor Aa ks icceilin coer zauesenean telat tana eden Onn ae 2a 1 
9 26 19 
Winter Quarter 
BIO =: 108 Human Anatomy and Physiology 1.........csscssessessseesseesseeess 5 rast 2 vreserned 
SON 105 Ultrasound Principles Thc ee ee eran Dee Pie abe 
SON 106 Ultrasound Clinical Tabilic conser cidisascaemeeneennns 01.24 os 
SON 107 UlirasoundPaysits ens aire ee Peete Maa ean etree PAN aa 
8 30 19 
Spring Quarter . 
BIO =: 109 Human Anatomy and Physiology IL........:ssssscscssssessssessessees 2 eee ee 
SON 108 Ultrasound: Principkes Ws cc.24 tans ott adeno neni 2 Ae 
SON 109 Ultrasound Clinical tab wl sean stars vatvonttenecos atlas aeiatiets 0 2 4.008 
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Mme 2A) Lyre: oft Grenier al PSVCHOLO RY coi its5c5hcscqescsonssidaces lid Wlocpedeestbes cyeialotedesiuebes Oeet Oe uS 


| 
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| OLE TS alia gal fe tt ta dl ARG luda i a eM Ry aOR aR Ae: OM 
11 28 21 
Summer Quarter 
SON 110 Pete SOLPTUNCIDICS EMie eres cr alt haces caarisiietaraasiursortunetea’ Leia. LAE, 
SON 111 Brera ATC GAL LALLY eet ee te esse ss elkt taeteades tueces Leber: Sea a 
ENG 101 Bee ORIOSINON 1 sc sb yo cccce oc seeogetmcteseceashght fess vibe hacaaeolics Se been 
5 Init ao Be 
| Fall Quarter 
SON 112 MPe MIE CHICA LAD: Vic iv cinsdsteeeprecsecs crseenscvicessivaccezctaosea eas RFD Pree e 
ENG 102 Bee ON IDOSIION Lick ctyctrsecds isso tvsssteessasssittieresse icacesea fae obey OPED 
Re ee COmpUter Writing Lab........s:sésssssscsssscessssccscsssecesatsstevtscoscesenees Cee 4. Des 1 
, Humanities/Fine Arts Elective...........:.cccccescsssssscssessssscesesseeess a Meena te te 
6 29 16 
Winter Quarter 
ee 59 Ultrasound Clinical Lab VI......secssssssessssesssesesesssseereeeseeedercene ere oa 
ENG 103 College Composition III 
; or 
I PC PCCINCAL WINE. ..5es0scoccescpsenentsssnsosveveqnsteesinedtavensersosneanessses Meta Ute 
MLO cae FNGamMentals- Of Speech i.......ccssssscsersdsccsslecssievsdesosossssesccsscesses ota eer Se 
RMT ors sscac fc csv hese buthaslanssareas atscsteseeateesdacectlocees a ee Q 053 
9 27 18 
Spring Quarter 
SON 114 Perec CHNICAL LAD. VIL |.:...Sccscosososccossenoseseseecastecosesetterncer 50a. 
Summer Quarter 
SON 115 eer esc OHINCAL LAD VIL. ayacee sieesias susccicvinsasaavecansatie Dy Ou bo 
a Total Hours 61 233 143 
Fr 


Microcomputer Systems Technology 
(T-192) 7 


Career Information 


Using microcomputers or other small systems, students will learn to apply a variety of ; 


commonly-used business applications and systems software, set up microcomputer hardware 


and install software, develop user training programs and documentation, evaluate and 
recommend hardware and software, and assist users in resolving hardware and software 


problems. Students will also learn the fundamentals of microcomputer networking and develop — 


control and security procedures. 
Course Title Class_ Lab Credit 
Fall Quarter 
BUS 102 Typewriting/Keyboardin®, 200 -..uccsn se cement a fer 2 A 
BUS 120 Principles of Accounting Itc....tetss ance nee a eee PARE 
ENG 101 College Coniposition lacs anne ne ene ene 5 ree Zee 
MAT 110 Fundamental Operations Of Math ..........sscssssssssessssssecsseesees Shae 0 iia 
MCP 101 Introduction to Microcomputer SysteMS.............:.sessseeeeeees Seo PAB RS 8 4 
ORI 101 Orientation to, Collepen ae utie. cet eee Lous Oz nae 
18 8 22 
Winter Quarter 
BUS 121 Principles’ of Accounting Ii ou. csueacniierect-cutee ames Tevet 2 sahee 
ENG 102 College: Composition Liss tas satdeatan teen ee aha One 
ENG: 302Ruc. Computer Writing Lab ae ncaa tects eee yee tenet Ni pes 1 
MCP 120 Microcomputer Word Processing? 1o.0......cssssssssccescassssecovessese Dice: PARR 5 “4 
MCP 130 Microcomputer, Spreadsheets: [once ee Seas 2 eee 
12 8 16 


Spring Quarter 


ENG 103 College Composition III 

or | 
ENG 104 Technical Writings syira se tenia or case pn nh cee eta entre i eednern Ub sere. 6 
MCP 110 Microcomputer BASIC Programming 1.............cseseeeeeneeees Dat 2 nee 
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MCP 121 Microcomputer Word Processing II.............ssssssssscssssesveseeees Lc Dee, 4 


MCP 131 Microcomputer Spreadsheets I1........:..scscsscssssecssssssescssesecssees 5 hts, a Dei o4 
MCP 220 Microcomputer-Based ACCOUNHING I...........ccesesecseseeeseseeneeees Seo tomes 4 
1535 84419 
Fall Quarter 
BUS 195 Small Business Management ..........c.scscssesssssesssesseesssssssssesaesens eine pane 
MCP 105 Operating Systems/Disk Management..........c.ssssssesseessserseen ibe lees Boge are 
MCP 140 Microcomputer Database Management I...........c:..sssessseeees swine Disa 
SPH 101 PEMOAMIENtALS Of SPCOCH S sycevescscsssccescdercssccissoctseavessssesavsesvenee Anak One 
BEE GHVE ar tra Hil ince dhskahcciisniaeteanneie te arent Oe 
15 4 17 
Winter Quarter 
BUS 130 REDE ACCOLMNG core ener tars einincuoneiani ies oN ete pe So 
BUS 229 Ta cape ta aertedee ica eae apne aie oa ee ee Mens et j tea ae 
MCP 141 Microcomputer Database Management IL.............sececeseeees ees tae 4 
MCP 210 Microcomputer Systems Analysis and Design............ss0008 Any Cee 6 
PSY 106 Peter sees ONAL OWS seipuviassrsekioe Sesietieeeiiasirncbolsemiaiiieons a een ernie 
16 10 21 
Spring Quarter 
MEE EE DUISINGSS PLDICS 5. ....ssnssesasseeccosncnvsssssseognrennssunsescesnpeesssuegsisonnnnson Ae el) ere) 
MCP 230 Microcomputer Maintenance and Troubleshooting..........3 .....02 s..004 
MCP 240 Microcomputer COMMUNICATIONS... ssesesseseeteseeeeneeeens Sines Veo 3 
MCP 250 PUCEOCOMPULEL SySteM PLOJECE ........cecesseroeenrersoroonseacesteseeunsses bess Roe 
Putas Fine Arts Elective. :.....c..cs.scscsssscseeecsscssercecoesavenseoeas Avie OF} 
Mee earn fo ech isexndotuespsvavsan on sods fenseasereconbeareectooes Bani v. On 
16 10 21 
Total Hours 92 48 116 


Cooperative education experience may be substituted for selected business and/or elective courses. 
Consult the department dean for details. 
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A certificate will be awarded upon successful completion (2.0 GPA) of — 
a minimum of 55 credit hours from requirements listed below. 


BUS) 102 Typewriting/Keyboatdin gre in nace toseentsrttn terete BD icctg ieee 

BUS 120 Principles'of Accounting Wav elcuct ccievamteteucactiicneeren oe A Dias 

BUS) 121 Principles of Accounting Ti. (hcncsecucnaie cree trsehree a hated Dae 

MAT 110 Fundamental Operations Of Math ......ussssscssecssessseccnesensen Sian Onn 

MCP 101 Introduction to Microcomputer SysteMS.............sssseceseeee Oe PAGS 4 

MCP 105 Operating Systems/Disk Management ..........cscsssessssessseensees 3 cesessc 2 

MCP 120 Microcomputer Word Processing J...........sssessseesscssseseesseens adie ce 4 : 

MCP 121 Microcomputer Word Processing I]............s.ssssssssseseeeeeenenees a ey 2a ee 4 

MCP 130 — Microcomputer Spreadsheets [.......csssssssssssssssssssssssssssessseseees 3 vere D vee 

MCP 131 Microcomputer Spreadsheets I].........:..s:sssssssesssessssscsessessensens Sieh aa pM ¥ 

MCP 140 Microcomputer Database Management I...............ssessesseene Fae 2 aoe a 

MCP 141 Microcomputer Database Management II..............:.seseceeees aries pee. ; 

MCP 220 Microcomputer-Based ACCOUNTING I..........csssessesseesesssesresees 3 eae Dehn } 

RDG .*°094'" College Readifig 11, Seo ei hens ee cence ee O Case oem ; 
Total Hours 41 29 55 —@ 


Nuclear Medicine Technology (T-104) 


Career Information 


Nuclear Medicine is a health technology which utilizes the internal administration of 
radioactive materials. The field is primarily diagnostic although some therapeutic procedures are 
performed. The Nuclear Medicine Technologist works under the direction of a physician who is 
licensed in the use of radioactive materials. The Nuclear Medicine Technology curriculum 
prepare students to perform as clinical Nuclear Medicine Technologists. The emphasis of the 
program is on the development of the skills needed by the clinical technologist. These skills 
include: patient care, utilization of radioactive materials, operation of specialized imaging and 
counting instrumentation, and performance of laboratory procedures. In addition to the 
development of these skills, the students receive instruction relating to the theories and principles 
from which the clinical procedures are developed. Graduates of the program may be eligible to 
apply for national certification/registration examinations given by the Nuclear Medicine 
Technology Certification Board (NMTCB) and the American Registry of Radiologic 
Technologists (AART). Individuals who wish to enter the program of Nuclear Medicine 
Technology should, if possible, complete high school courses in algebra, biology, chemist 
and physics. 
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Fall Quarter 
BIO 105 
BIO 105L 
MAT 100 
MAT 120 
HEA 101 
HEA 103 
CHM 101 
* ok 
Winter Quarter 
BIO =: 108 
BIO 108L 
ENG 101 
PHY 107 
PSY 201 
PED 185 


Spring Quarter 


BIO 
BIO 
ENG 
ENG 
NMT 
SPH 


109 
1091 
102 
102R 
101 
101 


Course Title Class Lab Credit 


Summer Quarter 
ENG 


103 
104 
120 
214 


* 


Basic Human Anatomy and Physiology.............ccccceseecesees 4 
Basic Human Anatomy and Physiology Lab... 0 
OMDUtCr MAL ICMALICS LAD was.teatiirermnincal tate ci 0 
PAE VU CLITA PALL beste eM mitre pe arin ters act tatianat Ge ceih ati 3 
Orientation to Health Professions............s.ccscssesesssesseseeseeeens 1 
Bee MeL CLINATIONOD Yc 20Med oshyt Vachs. Su rrcdsatiest locitovisves Saabesshton 0 
BETA CDEMUSITY Liv t.siturces ela t nies ante iat, Re aeaas 3 
Ee Th ee At Bele ie aE cere eat Sch ee UE eae 3 
14 
Human Anatomy and Physiology 1..........ccscssssssessessessseesees 3 
Human Anatomy and Physiology I Lab............cssssseeeeeseees 0 
Be EEE GOMPOSIUOD Ly iia. e,ccculbss BA esis tansidl loss pogdarsesnild 3 
Beret te PUYSICS sao cols gk sede Hhacmrnand bli teotske aie sieatlor este Z 
MMP UNVCIMMOUY seth eee see ln uatea tava asia 3 
MRR AI CER 6220, secdons sens cassicvansitcorasieansetcomtiapaloricee meh) 
14 
Human Anatomy and Physiology ID..........c.cccccsesssseseeesesesees s 
Human Anatomy and Physiology II Lab... sess 0 
So rere ADOSIUON [0,5 icc. 05..solaventeneesdostrsidsicccdhasesensiearviee 3 
Seema NS LAD eS cues esrb Ha iieithceaaivostoscnousie 0 
Nuclear Medicine Technology.............sscsssssssecsssssssessssseeees 3 
PATTERNS, Of SPECCI  cicicscderccscosestsorsebsoneensecesstassasseassevece 3 
12 
College Composition Il or 
PCAC AMY ION crs cotta farses dee emetic eee ott Ml atsccteclas eiatans 3 
SUICALECACUCUMN Late trier ee ci aitdtnatt ie Suh ee 0 
TEST eo D2atitey ae ge ned etn Sito eRe VDL Aa te? p) 
PIO AIN ES SL OCTIVE aretrat atl tee cared gs onschictcstsectcaeds teapataes 3 
11 
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eeeocece 


ooeoveee 


OWN Co ON CO FM 


eevccees 


Coeceeee 


eeooesee 


eocccoes 


Fall Quarter 


NMT 201 Principles of Nuclear Medicine 1.........:cssscsecssesssessessoessnsenscsaes ey S 2 reserved 
NMT 215 Nuclear Medicine Instrumentation I..............scsssssecssseseseeneens ces 4 eee 
NMT 211 Radiobiology... 7 coi iocsessataag erotic hated aide ete eee eee dpe Oi ceee 
NMT 220 ClinicalsPracticunni Iisa. hss a iehonte ae errata O. oss 2A reercrer®d 
8 30.219 
Winter Quarter 
NMT 202 Principles of Nuclear Medicine IL............sssssssesssssessseeseenseee peers 02S 
NMT 213 Radiopharmacy Jen. nent Aiee iat a teen eos Deda gee 
NMT 216 Nuclear Medicine Instrumentation I].........csssscssssesssesssseeen 3 ieee ees 
NMT 221 Clinical’ Practicuitn [e727 ayia teas cr esate eee O's 2 4a 
8 28 18 
Spring Quarter 
NMT 203 Principles of Nuclear Medicine II1............ EB MPM aR fetta 0 A5 
NMT 210 Introduction to RadiOiMMUNOASSAY...........sscsecssecseresseersee Deere Ou 
NMT 214 Radiopharmacy Sia ieentay kein coreany tune eters Pape On e.2 
NMT 212 Nuclear: Physiesscatiqutniinrck ae ae ee ete 1 Cae 
NMT 222 Clinical PracticuimiTViicee. tne Sete non ee eee 0 i 2 Asean 
9 24 17 
Summer Quarter 
NMT 204 Principles of Nuclear Medicine IV.............cssssssessssessesessesseees Se: On 
NMT 251 Seminar in Nuclear Medicine .<...:..00..c. en ccseesceeeecaersee jee Veet A 
NMT 217 Computers in Nuclear Medicine...........c.cccssssssescsesesesseseessees resol Ded 
NMT 223 Clinical Practicum Vacancies aies-puee eecrmicmeeree 0.2428 
8 28 18 
Total Hours 84 151 140 


Associate Degree Nursing (T-059) 


Career Information 


The Associate Degree Nursing Curriculum is designed to prepare the graduate to assess, 
analyze, plan, implement, and evaluate nursing care. The graduate is eligible to apply to take the 
National Council Licensure Examination (NCLEX-RN) which is required for practice as a 
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Registered Nurse. Individuals desiring a career in registered nursing should take biology, 
algebra, and chemistry courses prior to entering the program. 


The Registered Nurse may be employed in a wide variety of health care settings such as 


hospitals, long term care facilities, clinics, physician’s offices, industry, and community Health 
agencies. Licensed Practical Nurses who meet specific criteria may also enter this program with 
advanced credits toward the Associate of Applied Science Degree (AAS). 


@ Students successfully completing the first quarter are eligible to apply to be listed on the 
Nurse Aide I Registry, if they so desire. 
@ Students successfully completing the third quarter are eligible to apply to be certified as a 
Nurse Aide Il, if they so desire. 
@ Students successfully completing the fifth quarter are eligible to apply to take the National 
Council Licensure Examination - Practical Nurse (PN), if they so desire. 
Course Title Class Lab Credit 
First Quarter 
HEA 101 Orientation to Health Professions...........cccssccssesessseesesesesees nears Onn. 1 
NUR 101 PERSE Ec lies csceesiutis tira cscteesscscaalassentateastinsoonuiteaccronobans GeO 
NUR 102 [chien ee ROE re Oe 
BIO 108 Human Anatomy and Physiology [........scssssssseessesseecsseeens beets Desa 
HEA 103 aa ea AE CLINI OLO DV Seas. covet Vetscrcnssasccestaccerderssnsventnssosonbensessons Oe aera 
7 LZ el Oe 17 
Second Quarter 
OS 971 Grit 
BIO 8=—: 109 Human Anatomy and Physiology IL...........:sssssssscssessesessssees fi peadey, jae 
my, 201 BMPR OLOQY cocoa ccciasslaseerseedheesascissiopsciorcssce ernteton Greer) 
12 16 18 
Third Quarter 
EE 5 5 MICLOD IO 2 sass sssssssossssessssvsssvssvsssvsssssnsvvesnseanesbesensssonestone AE ANY eee 
NUR 104 PALS TG Nu £6 ca pp ee OEE a UH et ER) I eae 
Ey 8=s-« 2:10 Human Growth and Development ........ssssssssssssssssessssseees Dies Ose 
ENG 101 POVIEOEECOMPOSILON  btsssasnveccsrcalcecerteatpesortsratcoayodanesgnrieiseice ohsetre i feranattee. 8 
‘ 12 16 18 
: 113 
| , 


| 
} 
el 

* 
me 

i 


Fourth Quarter 


NUR 105 NUISitnd Vo... osscvecseyestanevoenddbauel ct domaioat hint aesls Cat eeaget caeaven tons ries 6012 Behe 
ENG 102 College Composition Thnk eA aint ication siamers ett 05.05 
ENG?) 3.102R:--9 Computer Writing: Lab acetic iinet miata taeiees re Di ks 1 
9 14 14 
Fifth Quarter 
NUR 106 Nursitig Vivgeauecuivaue ee emcu oats ene 4 os | Dee 
ENG 103 College: Composition: WUARan is... tiecesseacdts taken rcaners a aoe One 
SPH 101 Fundamental.of Speechay. ti icndlienecanctyusea ciate EE Ure ets) 
10 12 14 
Sixth Quarter 
HEA 205 Personal and Community Health for Nurses.............s00 fe eee 2s 
NUR 200 Nursing VID ic. s-c:ssonscecosespevansss ae eee iueeeette i gtteusiant ded, gruameiscereany A eee pA 7 
Blectivee. aa sane tae ee ae eh acc ee Seon 02:33 
10 11 14 
Seventh Quarter 
HUM 200 The South in Changing World.........csccssssssssssssssesssesesssseeen ROAR I avi se’ 
NUR 201 Nursing VI sacsiiscticestonadamec edt etter ete mes O..c 12 cee 
; 9 12 13 
Total Hours 74 91 108 


Nursing Education Options 
Associate Degree (T-116) 


the Associate Degree Nursing Program (T-059). The last First Level-Practical Nursing” 
class enrolled September 1994 and will be graduated August 1995. The last Second 
Level-Registered Nursing Class will enroll December 1995 and will be graduated 


November 1996. 


Career Information 
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registered nurse (RN). Students who choose to exit after the first four quarters have received 
fundamental preparation in nursing enabling them to be eligible to take the National Council 
Licensure Examination for Practical Nurses (NCLEX-PN) required for practice as a Licensed 
Practical Nurse. Graduates of the second year have developed the knowledge and skills which 
will enable them to be eligible to take the National Council Licensure Examination for Registered 
Nurses (NCLEX-RN) required to practice as a Registered Nurse. Licensed Practical Nurses who 
“meet specific criteria may also enter this program with advanced credits toward the Associate of 
Applied Science Degree (AAS). The first year graduate possesses a sound basic knowledge of 
nursing theory and proficiency in fundamental nursing skills. The graduate may provide care 
7. treatment to selected patients under the supervision of a registered nurse or physician. The 
practical nurse graduate is prepared specifically to participate in assessing the patient's physical 
‘and mental health; to record and report the results of the nursing assessment; to participate in 
‘implementing the health care plan; to reinforce the teaching and counseling of a registered 
hurse, physician, or dentist; and to record and report the nursing care rendered and the 
‘patient's response to that care. The graduate of the second year is prepared to carry out nursing 
‘measures as well as medically delegated procedures utilizing the principles and theories of nurs- 
ing and the sciences. The associate degree graduate is prepared to assess the patient's physical 
and mental health; to record and report the results of the nursing assessment; to plan, initiate, 
deliver, and evaluate appropriate nursing acts; to teach, delegate to, or supervise other personnel 
in implementing the treatment regimen; to collaborate with other health care providers in 
determining the appropriate health care for a patient; to implement the treatment and phar- 
maceutical regimen prescribed by any person authorized by state law to prescribe such a 
regimen; to provide teaching and counseling about the patient's health care; to report and 
record the plan of care, nursing care given, and the patient's response to that care; and to 
supervise, teach and evaluate those who perform or are preparing to perform nursing functions. 
Students successfully completing NUR 101 can apply to be listed on the Nurse Aide I Registry, if 
they so desire. 


irst Level - Practical Nursing 


=? 


Course Title Class Lab Credit 


SCPE ACMI UO Na Le auieatatut erste casccrtioeve than hie ees 2:4 
SeTeral PSYCHOLOGY. dre sAh, cae amine este toutes oa eb Been Os .3 
BN INAMEN ALS OL NUTSING 0.14 cfesearcal clsvanntt stole feats aloe: heal OMe 8 
PAMLEHLOME cccssscvete saetee Veddnckinins ues Rs ROK cps nen MLC ey Olas, 3 
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HEA 100 CPR anid FIrst Aldea eccssrsct ict rcaeua eerseeemerre terete Ue: Don 1 
HEA 101 Orientation to Health Professions..............c.ssssesssseseeseeseeateees Reese Qoeed 
SPH wot Fundamentals Ot Speech. xccscernces etna me Ge Os 
19 10 23 
Winter Quarter 
PSYinoe2 10 Human Growth and Development...........sessessecsseceeseee Sot ae 0.. Sas 
NUR 103 Pharmacology: cities iyoySseuccce,acecueeee er yee fet tok geet 5a, Ove 
NUR 104 Medical-Suroical Nursing TL cncsuvtcnaptinns ecatenee aa 6.0 Ocoee 
NUR 105 Medical-Surgical Nursing flab 2.22 ics. tettsestercicse deer 0, ic Leen 
BIO =: 135 Microbiology cc seccee terle-sas arouses ae enmelocen ts aes are 2 ae 2 tae 
14 17 20 
Spring Quarter 
ENG 102 Collese Composition ler cccicccsichceu eee ee bse Bests 
ENG TO2R ~’s: Computer Writing babes eee ere te ree Tne pin) 
NUR 106* Maternal-Newborn Nursing I.........cc.scsscsssscsssssssssserseecssscecnsees Cecio | oe 
NUR 107* Maternal-Newborn Nursing I Lab..........ccsssscssssssecsesssssessessens Oy cL Gees 
NUR 4 10 108". Child Health Nursing Pe iccusccss star etcetera REA joys fas: 
NUR 109* Child’Health Nursingsllap screens ease On eyes Ze 
11 14 16 
Summer Quarter 
ENG 103 College Compositions isessccdss.teeterce eee eae eer ety Otte 
NUR 110 Medical-Surgical Nursing Ily,....1.c0sicsnerantnern nee ae Oe arene 
NUR 111 Medical-Surgical Nursing II Lab’). $i.cc..@. ised eee ge VEEN Bee cers, Jr 
NUR’ . 112 SEMMIUNAT Leas esate tine tear vensvesticsdvad caiciee career eee Fact ei Ota 2 
11 15 16 
Total Hours 55 56 75 
Second Level - Registered Nursing 
First Quarter 
BIO =: 1108 Human Anatomy and Physiology I.........sssssscssssssssessssessses a PAB 
NUR 200 Mental Health Nursintg cisi.sitisseonnssstarthoeute aioe aarti G iiss OeEranO 
NUR 201 Mental, Health Nursing. Lab sci... tcccsecsenesstassrerceeteeme 1 AS Bi 
Msp Gore GAN) Abnormal Psychol cya dee eee ye ee eee Viale 
12 11 16 
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Second Quarter 


BIO 109 Human Anatomy and Physiology IL..........cscescssesesesseseseeens ei ieee 
NUR 202* Maternal-Newborn Nursing I]...........cccsssssecssessessssesssessssees Balloch ee Oued 
NUR 203* Maternal-Newborn Nursing II Lab........cscssssssssesssssssssessseees Canaria 2. 
eee ee >) Child Health Nursing U...c.tsscstisscsisossissinssosdsssesssosssatsebanbenen pTrecne laste: 
meee 205% © Child Health Nursing ID Lab.........cccccsccsssesessosssessasssssasessondeevees OepiGia2 
|G OE ole Face Books cer AUR OD Soe RM LOL OI ee i Lise Ona 
| 10 14 15 
Third Quarter 

NUR 206 Medical-Surgical Nursing IID.........ssssssssssssssesssssecsssesssssessssnses On ols HEARN 
NUR 207 _Medical-Surgical Nursing TIT Lab......s.sssssssssssesusssessssesses yest (i pee 
) Humanities/Fine Arts Elective............cssscsssssssssessecssscsseesessssseass havin | Deas, 
9 15 14 

Fourth Quarter 
NUR 208 PGICAL-SUTPICAL NUPSING [Vieicics.s-cscscvecsecsesecossegoeescasssasesascoser GLO unEG 
NUR 209 Medical-Surgical Nursing IV Lab vou... HE es 
NUR 210 SET GET TIIS 1 peas ectel eats URFFER eA HL og one Oc 
Oi wi 5) toda 
Total Hours 95 111 134 


ee a 


_*5 1/2 week courses 


Occupational Therapy Assistant (T-142) 


Career Information 


The Occupational Therapy Assistant curriculum prepares graduates to work under the 


Supervision or consultation of a Registered Occupational Therapist in developing, maintaining 


or restoring adaptive skills in individuals whose abilities to perform tasks of daily living are 


| impaired by developmental deficits, aging, and physical or psychosocial disabilities. The 


program includes instruction on providing activities to encourage the client to work on his own 


| Tecovery, instructions on interpersonal skills, group interaction skills, concepts of health and 
illness, and the use of activity techniques in teaching developmental needs. Supervised field ex- 
_ periences include working with clients from these groups. Upon completing all required course 


work and field work, the student will be awarded an Associate in Applied Science Degree in 
Occupational Therapy Assistant. To work as a Certified Occupational Therapy Assistant, the 


individual must then pass a national certification examination given by the American 
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Occupational Therapy Certification Board and be licensed with the state. These credentialing | 
procedures are separate from the community college program and the graduation process. 
Graduates may be employed in hospitals, rehabilitation facilities, long-term and extended care 
facilities, sheltered workshops, schools, homebound programs, and community centers. 
Individuals desiring a career as an occupational therapy assistant should, if possible, take 


biology, algebra, sociology, and psychology courses prior to entering the program. } 
q 
Course Title Class LabCredit — 
Fall Quarter q 
ENG 101 Collece’Coniposition lsc saw ee eee ip A 
PSYj. 200 General PSyCHiolo oye. .c.cescc ave aia ceotee tacts inte. se eects Peter ke inner 
BIO =—.:1105 Basic Human Anatomy and Physiology............csccccecssecsessees D MEY ne. 
OTA 102 Occupational Therapy Theory Diss dcsecsccccpsasstescceccashtes Siar 3 roates 
OTA 103 Occupational Therapy Media 1............cssssssssssscssecsseceessecnsens ee Deed 
HEA 101 Orientation to Health Professions.............ssssssssssssscsesecsesseees Tete Orne 
HEA 103 Medical Terminalooyiiwa. 50am oo stain Bema US Wiles pers 1 
16 -11F 
Winter Quarter 
ENG 102 College Gomposifion Gi stasis te eee wens 0 aso 
ENG) 102Ry. >) Computet, Writing Labo...s-.vsucce, terete tence Oe PAR ae 1 
BIO =: 1108 Human Anatomy and Physiology ...........ccsssesssssssecsssesseeesees oe 2 coe 
PSY (eZ LO Human Growth and Development..............scssesssecseesseensee Bie Ons 
PSY 106 Interpersonal: Salls.u.aAe ec. ates ieee eae ere eee eae 
OTA 104 Occupational Therapy. Theory Unis .02.;geccussvs iene nate 5 neice Bie 
155 6 18 
Spring Quarter 
ENG 104 Techical Whiting get a ene eer eres a eben eed 
PSY tao Introduction to Exceptional Individuals... a ees A bytes: 
OTA 105 Occupational Therapy Theory IID.............sscssscssssssesssessseeeees See pee 
OTA 107 Medical’ CONGIUONS Join resins cecmcstor rosea erie apne O Sans 
OTA 106 Occupational Therapy Media II.............csssssccssssssesssesessseseees Pan aek RE Alva: 
SOC 201 Introduccion {0 SOCIOIOOVi cs was aeecssntoentteanttscacuee el ae a ierre sh On ed 
Lo eee 
Fall Quarter 
OTA 108 Major Crafts and their Application...........ssscsscssesssererseeeeee Dissitiea Digesckens 
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202 Occupational Therapy Theory IV.........c.ccccscsssesssseseseeteseeee Bin tld 
212 PRIEST OIOR Vat ccnu catia aty Muee se Mew | ccs aM cy MR ae re 
213 BUTT MAE SYCHOLORY eee et eet a ede oe. a ee hs Hae | 
‘SP 101 Bomdanie aioli Speece) cic catisnencrtescctieuttaciiatsiessaestanleces Si eta 
: RIO CHVER Gt es te ec, AILS MELE ead eh ate ve S80 hes 
4 ‘ 17 7 20 
Winter Quarter 
HEA 100 MUCATIION IPS AIC Cee eT sae adie i hla) Onis pg ee 1 
REC 103 PeMTEAMON PTOSTANIMUING sescsciessnsccscses inseuapadocobeontneconseacodonseasts See Ogee 
OTA 109 Occupational Therapy Technology Applications............... Teese PR eee 
DTA 201 The Mature Years-Gerontology.....sccscsssssssssssssssssssssssssssssseeees Ba DA 
203 Occupational Therapy Theory V...........scssssvscssessosecvsssaessaesens Seite De sesecnvtt 
Priamities/Fine Arts RIECHVE. ....<ccsvcsonssenessseacasdeencssennteeacoseseas DB tecr. epg ee 
ee Tih tan Macademi nian Arcata ieee | 
18 8 22 
St ring Quarter 
) 204 Occupational Therapy Fieldwork IL...........c:ssscsesseseseesees p Oia 2 Teed 
205 Occupational Therapy Fieldwork I1..............cccceccsesessseseeeseee ASAT pera 
0 54 18 
Total Hours 83 93 119 


| 1 Paralegal Technology (T-120) 


Career Information 
_ The Paralegal Technology curriculum is designed to train individuals to work effectively in 


ro client interviewing and investigation, to research, document preparation, and litigation 
! assistantship. Training includes the study of general subjects such as English, accounting, and 
Psychology, as well as specialized legal courses including torts, family law, criminal law and 
procedures, and civil procedure. With this training, paralegal graduates will be able to assist the 
Tegal professional in most facets of law and will be able to do independent legal work under 
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individuals lawyers, with government agencies, and with law departments of businesses such as 
banks and insurance companies. ; 


Course Title — Class Lab Credit 
Fall Quarter | 
BUS 102 Typewriting/Keyboarding 0s nee hs Seer se Fnete: 2 ee 
BUS 115 Busmess Law Lede iiitomtarn ete. cta tuscany emer DSaees O.e 3 
ENG 101 College Composition ties cpmens ous drome ieee ee a ka Bie 2 eee 
PEG aah Introduction) to Paralegalisin Winans. tee etc aie On teas 
LEG e225 Law Omice Managements nomics: tii tct oh eeenccern eeyraeee Beit Ova 
ORI 101 Orientation toiColese te eaaccme St oe ree ee O aed 
146 4 18 
Winter Quarter 
BUS’) 2116 Busthess' Law Teese etaceesn tetas ct ene ee 3 on Olen 
ENG 102 College Composition Isr ove cau at oeriene crac er eee Bie Oe 
ENG oesl OZR) Computer Writing Lap raver. e ies mee ene 0 ices 
LEG 113 Family Law ascitic cccacoticcsen tected eigen ve oe emme tee 4) eee 
LEG 218 Civil Procedure and Discovery) ie nets ee a ero 0 eee 
LEG = 221 Business;Organizalions sn cecuc cts enc untacern ere neer nee ee Oe 3 
MCP 120 Microcomputer Word Processing [.........cscssscsscssecsseseesses See PA Ree 4 
19 “4neze 


Spring Quarter 
ENG 103 College Composition III or 


ENG 104 Technical Writing 2 Cee. n2 Nhl etcall Roa emelaeinaneenaun 5 ee. Uti 
LEG 116 Contracts and Uniform Commercial Code..............0s0e0 50.2.0 eee 
LEG 117 TOYS ces Rite hae yt eccrtoetis esti teeveoeasoxceatee decor reneni oe ear me ee Omen 4 
LEG UH 1S 5 Civil Litipabioin Me Stee tS ie eee 4 vss sessed 
LEG) 2 217 Criminal Law and Procedures. a2 sateen eee... ah OURS 
MCP} y121 Microcomputer Word Processing I]...........s.cssssssscsessssesseesees 3 ea 
20 Lens 
Fall Quarter 
BUS 120 Principles OL ACCGUDIDG [eons ake eet ie eee B iceiee pee 
LEG) 132 Legal: Research Liauiialiitra want etn an ante tie me crest cues Or acan} 
LEG 214 Property Dott Segoe eae asst ae no niecns ere iat ee Slee Upeeeaee 
LEGG 9: 27 Wills ands trustSin toate cneat race eeia nr eat eee Dias Oe 
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PSY 106 iisternersonal Skillss was dec testa tas hile chose GeO 


SPH 101 HinGanirentals On Sneechy xescn. wires dntevanmedle denies Ailvisbeon OF .0..3 
BIGCHVE ecclepet tert lscads ior nea lets cea eae Lavo a na Site: Onan 
Zaye ap? 
Winter Quarter 
PS Do ii tectsnscsnccoesesoresisesessensossticensoscnrtsesernrteteete Bed Decne 
MepP =105 Microcomputer Applications.........cssssssssssssssssesssssssssssssssessses SOD 
Pera ROSCATCH TD cast ssctecsanscgsssodnesccrastorsonsnnnsrtemnsnn LM ieee eli 
| LCST ERR Cian wn 
We 20) 1 Estate Administration... cssssssssscessssessssssnssssessesssssnsnan BOE 8 
: MAT 110 Fundamental Operations Of Math ..........c.csssssssessesssesssessseeees Rest Onan 
3 18 6 21 
| Spring Quarter 
aus =| 272 MEMES OU SUPEL VISION strstr sordelic vets ste evisierinestessationéveses Daict Omcresto 
| LEG 140 PSAMERUPUCY ATIC, COMECHOM .c..c4.t0s,,osersesessecscessavedoseonsVaveunnweseoss een |) Rhine! 
LEG 250 LSP 2 ol eau (TiS alt ase ME GR Re UE a | Parse WA ahetas 
r Humanities/Fine Arts Elective.........ssssssssssssesesssssssessssssesssssseees a OUuen 5 
ET ELE cent el oh A kM RR ARE aves dicta 
| 13. 10 14 
: Total Hours 107 28 117 
* Cooperative education experiences may be substituted for selected business and/or elective courses. 


Consult the department dean for details. 


Physical Therapist Assistant (T-062) 


Career Information 


______ The Physical Therapist Assistant curriculum prepares the graduate to assist the professional 
_ physical therapist in a variety of direct patient care services, delegated by the supervising 
therapist, to restore function by alleviation or prevention of physical impairment and other 
| activities essential to the operation of a physical therapy service. The graduate is eligible to take 
the licensing examination given by the North Carolina Board of Physical Therapy Examiners. 
| Employment opportunities are available in general hospitals, rehabilitation centers, extended 
Care facilities, specialty hospitals, home health agencies, private clinics, and public school 
‘systems. Suggested preparatory courses for individuals desiring a career in physical therapist 
assisting would include biology, algebra, and possibly chemistry. The program will be directed 
by a full-time faculty member who will be a licensed physical therapist. An advisory committee 
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will be selected from local administrators, PTs, and PTAs for the purpose of supporting the 
program. The American Physical Therapy Association has accredited the PTA PrOgtas at 


Caldwell Community College and Technical Institute . 


Fall Quarter 


ENG 
BIO 

HEA 
MAT 
MAT 


Winter 
ENG 
ENG 
BIO 
SPH 
PSY 


101 
105 
103 
120 
100 


Quarter 
102 
102R 
108 
101 
201 


Spring Quarter 


ENG 
ENG 
BIO 
PSY 
HEA 


103 
104 
109 
210 
100 


Summer Quarter 


PTH 
PTH 
PTH 


201 
206 
212 


Course Title Class Lab Credit | 
College Composition. [ski cwiruieacdnceae cnt eanees ancien a eee: 2 -dteeceae 
Basic Human Anatomy and Physiology..............sssseeeeeeeee 4 idee 
Medical Terminology cfc. 0 Jci tet task aeimevane na Quake 2 ee 
College Aloebits Part 1vo wk cludes ai ne eae a et Ouse 
Computer’ Mathematics Lab s...2/.2.cescisi-scy.seresastcsamlneetcsers Qatame 2s 1 
BIG CtVG See tent iasaetecs a tir apin eit, eaters entrees Ph 0 chee 
13) oe 
Collese Composition Ely) s.sec3 Mitac inn. teense ieee me a eer Onsa8 
Compitter Writtttg Lab sci th cree aiatice hee teerecer eee Ques Pte 1 
Human Anatomy and Physiology 1.........scsssessssesssesssescsseeess 3 csv eee 
Fundamentals’. Of Speech a nc.recty serene; temsheceisnceeanien Athan 0 
General Psycholooy son sisscces.tuatisa dealt ceoeatn see Sata O vere d 
Humanities/Fine Ants Elective 204.5; apmetatdees eet ay eke O28 
15. 4°97 
College Composition III or 
Technical Writhg, 2 oon ae Oh aces las 2 trae Ones 
Human Anatomy and Physiology Il...........ssscsssssessessssesseens BY scsatls Bee 
Human Growth and Development............ccssssssecseessceesseees Bek Ue 
CPR atid: First Aid stefay ii sicdek schnacicaia tin enlace Deas Raho, 1 
Eletive sty U reeled get ORICA a Ser 5 ae OI 
12 4 14 
Introduction to Physical Therapy.............ssscscsessesseceeceeeesee B sashes aires 
Functional Anatomy, .oains ieeeds wa aavisae ied cence A a fae 
Pathology - Physiology for the PTA...........s.scssssesssessesessesesnees 4 csseus) seagate 
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| * 


PTH 216 Adjustment to Disease ProCeSSes .........s:sssssssssesssssssessssessseessees a ct high | ne 


HEA 101 Orientation to Health Professions............sscscscssssesesseeseseeseeen Peek Crt 
Ep ite tote Wry 
‘Fall Quarter ; 
‘PTH 202 Physical Therapy Procedures [.....ssssssssssssssssssssssssssssssssessseseee Bee: ta 
iH 208 BASU EXOT CISC 2 et ese eeecshs etiacg a usscdess vosceachsiei ns ane 4 veseeeed 
| ‘PTH 209 Pini AU ACHIVIMOS 9) 2rd ace, share studs weamshace iiss cake parte LO | 
PTH 219 Bie PUDCANOM alia ake ceili scee ls vecun OO anne 
; 
; B21) 47 
Winter Quarter 
PTH 204 Pnysical Therapy Procedures U0... o20...sccsescccsccectlonssecsseteudteees afte ea aA 
TH 210 Puysicar therapy Procedures Hls..c.ncck nee apa ew. G6 
PTH 214 Physical Therapy Procedures IV......cc..ssssssssesssesssesseesseeseessees eke Gonitas 
i Aer parses uaa 
Fe 9 14 16 
‘Spring Quarter 
PTH 218 Rearrireaeriy PHYSICAL THCTAPY ::-ccscecsencsscceetelsesoecseestodarctveosde: ae hes eras 
BR Clinical Education V0 .s.sscosssiscsosissssescntestselenssonsssesetbenseene OF. 3 9nd 3 
: 3 39 16 
Total Hours 73 98 114 


Radiologic Technology 
q Radiography (T-061) 


| Career Information 


The radiography curriculum prepares the graduate to use radiation to provide images of 


tissues, organs, bones, and vessels that comprise the human body. The curriculum includes 
- 


instruction inpatient care and management, radiation protection, imaging procedures, quality 


assurance, recording media processing, equipment maintenance, interpersonal communication, 
and professional responsibility through an integration of classroom, laboratory, and clinical 
‘education The radiographer is a skilled healthcare professional qualified to provide patient 
‘services using imaging modalities as directed by qualified physicians. Graduated may be 
‘employed in radiology departments in hospitals, clinics, physician’s offices, research and 
‘medical laboratories, federal and state agencies and industry. Graduates of accredited programs 


4 
G 


fh 
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are eligible to apply to take the national examination administered by the American Registry of | 
Radiologic Technologists for certification and registration as medical radiographers. Individuals 
desiring a career in radiography should take courses in biology, algebra, and the physica | 
sciences prior to entering the program. 


Course Title Class Lab Credit 
Summer Quarter 
BIO =—.:105 Basic Human Anatomy and Physiology.............cssseseeesens 4 sd eee | 
ENG 101 College Composition dete caccnenteeen ernie Sule pi | 
HEA 100 CPR andsFirsttAid werner nena ian ean eae eee eaten Gears We se : 
HEA 101 Orientation to Health Professions..............ssssscssecsscssssecsesens Loe Ocgeyak | 
HEA.” * 2103") Medical Terminoloey.ccy sence s stem teree 0 2 ee | 
MAT 120 College Algebra Part Baile. visite wedaan nacre 3 ee Ogee | 
MAT 100 Computer:Mathematics Lab au lcaanatonnesc ae nunes 0: itn Dee ‘ 
PSYee U8 General Psycholooy. 2, sas catenmnoutan ecycacawtl a ioe eee eet Dish oe Caves F 
14 10 19 | 
Fall Quarter 
RAD 109 Clinical Dosis Jette torsion a eho ena coe annie een 0 ccd Zee { 
RAD 110 Introduction to Radiologic Technology............cssccssseeseeeees pas aed Ose2 
RAD 111 Radiographic Procedures) Li) .scaustotvss eee tsemereec tenet aaerett heer 4 ose 
RAD 112 Basic Patient Care acevseisencie tts ee eee Qo eae ee 
PHY gl 07, Radiologic Physics un ses Gn gataeeace a geen reese 2 isueves 2. ecapeeeny 
ENG 102 Gollege Composition Tee se ccuuinsris tearstavrscanemon mim tete ik Oues ; 
ENG, 102K). Computer Writing Lab 20).c becncueaaneane aay Gee Oem. pape S| 
10 24 20 9% 
Winter Quarter k 
RAD 113 Radiographie Procedures Hi) wiavaadian ae nutcase 3 a ees : 
RAD.) 2G4) dey Clinical Th et a A ice ee O- 218 ‘ 
RAD 115 Introduction to Principles of EXPOSUTE ......sssssssssssssessssssseees Jeti eee i 
RAD 116 Radiation Physics and Equipment............scssssecsssssseseessesesseees 3 20s FS 
Humanities/FineArts EROCHVG:: ...12..c. ass ite totbes it nee, cee ee, 9 esh Ogmeene : 
10 27 20 | 
Lf 
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eI Ae 5 


Spring Quarter 


RAD 
RAD 
RAD 
RAD 
ENG 


| Ae 
118 
119 
120 
104 


Summer Quarter 


RAD 


RAD 


Spring Quarter 
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Fall Quarter 
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RAD 211 


Winter Quarter 
RAD 212 
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College Transfer Programs 


The Associate in Arts and Associate in Science degree programs are designed for persons 
who are planning to transfer to four-year colleges or universities. These programs provide 
opportunities to complete the first two years of general college courses with some degree of 
specialization. Caldwell Community College and Technical Institute offers the following 
Associate in Art and Associate in Science degree programs: 

Associate in Arts 


Le 


+ 


So eee ‘iy Lerts 


Pre-Art* (C003) Pre-Physical Education* (C031) ‘ 
Pre-Business Administration* ( C004) Pre-Recreation* (C029) : 
Pre-Business Education* (C026) Pre-Teaching (Elementary and 
Pre-Communication (C011) Secondary)* (C020) 


Pre-Liberal Arts* (C011) 

Associate in Fine Arts 
Music Specialist (C015) 

Associate in Science** 


Pre-Biology (C050) Pre-Medical (C013) 

Pre-Chemistry (C050) Pre-Pharmacy (C017) r 
Pre-Computer Science (C040) Pre-Physics (C050) } 
Pre-Engineering (C007) Pre-Science (C050) E 
Pre-Mathematics (C012) ° 
*Program available at the Watauga Campus. 4 
**Selected courses are available at the Watauga Campus. 2 


ef 


Electives may be selected from any courses which are usually transferable, but selection 
should be based upon the requirements of the four-year institution to which the student plans to 
transfer. i 

In the interest of helping students succeed in their chosen curricula, Caldwell Community 
College and Technical Institute maintains a reading/study skills center for improvement of 
reading, encompassing instruction in how to study, how to improve reading comprehension, 
how to increase vocabulary, and how to increase reading rate. Facilities and equipment are 
provided for diagnosing individual reading difficulties and for achieving peak skills in reading 
efficiency and comprehension. Services of the center are available through credit courses to any 
student who desires to improve his/her reading ability or whose admission test scores indicate a 
need for greater reading proficiency. i 

A core of general competencies in reading, writing, oral communications, mathematics and 
the use of computers must be met by all graduates of a degree program. These requirements are 
met by completing the following courses: Reading - proficiency exam or completion of RDG 
094; Writing - ENG 101, 102, 103/104; Oral Communication - SPH 101; Mathematics - 
proficiency exam or math course work; and Computer - ENG 102R. : 
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Courses from the college-transfer programs at Caldwell Community College and Technical 


Institute normally transfer to four-year colleges and universities. However, since many 


institutions and academic departments within institutions have specific course requirements, 
students planning to transfer to other schools should consult with their advisors, counselors in 
the Student Development office, and/or the senior institution to which transfer is being 
considered. 


Associate in Arts 


; Associate in Arts degree candidates must complete the following general education courses 


st 


in addition to approved electives for a minimum of 96 credit hours with an overall grade point 
average of 2.0 ("C") or better. 


‘ Quarter Hours Credit 
Communication PER Crete ae en cca sautce ds oavaaWedesetaacdsvesceacsaveceaespaatscegatereassenspes 13 
4 This requirement is met by completing English 101, 102, 103, Speech 101. 

‘Humanities selec oder eee eth ees ety eo sswaarso te iis saceasceshirentrsnes sles. 15 


eS 
A} 


This requirement is met by completing 9 hours from "A" below and 6 hours from "B" 


below: 


a A. Literature or Language (Advanced Spanish 211, 212, 213) 


a B. Music Appreciation, Art History, American Music, Philosophy, Religion, Humanities, 


A! Studies in Fiction. 
Mathematics eee ecie rales se iupdsitascossan die ssabteasvausdecccitesiasst cess) 6 
__ This requirement is met by completing Math 120 and 121 or Math 122 and Math 123. 


ose. ccsesecjaccsersgocentorsccesssrsencceussceceesseececenessenssss 12 


This requirement is met by completing 12 hours from these areas: 
Biology, Physical Science, Physics, Chemistry, Astronomy, Physical Geography. 


| Social ee eae cc uclec css aed comwos nua cdececeUcnenscosebiddcevecsenses 15 


This requirement is met by completing History 101, 102, 103, and 6 hours from any of the 


& following: Economics, Regional Geography, Political Science, Sociology, Anthropology, 


Psychology, History 


ORI Pe eOPICUCATION 10) COMER EL. iio... sc. ectsececssencscossstecscnsocavencscocessccecssones 1 
Physical MALT EE MCLs sco es ccsve shel de Vo viowsledsllececdeocestedsdessoessavidliebvescecensesed 3 
' Electives* Ne Ure ela lads Levan ven esocevectecessestesbeddcossdscestsnsecesss 31 
Total EMER UT SCs ae sir iek eutiecrdesousscceeashetiversacescosetsesvensbiecesteatenues 96 


|] hours if 10 hours of English 
32 hours if 9 hours of English 


__**All students wishing to be exempt from the physical education requirements because of 
physical disability must first consult with the dean of the Allied Health Department. Every effort 
will be made to involve each student in some type of activity. Students exempt from the required 
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physical education program because of physical disability will be required to take PED 180, 
Personal and Community Health. 


Pre-Art 

Pre-art is offered to students with talent and/or interest in the arts. Senior institutions offer 
majors in painting, sculpture, ceramics, commercial art, interior design, art history, studio art, 
and art education. The transfer student will be adequately prepared to move into a specialized 
art curriculum upon completion of this pre-art program. Pre-art majors must fulfill all 
requirements for the Associate in Arts degree. The following courses are suggested electives to be 
included in the required elective hours: Art 100, Art 102, Art 112, Art 113, Art 114, Art 115, Art 
124, Art 201, Art 218, Art 203, Education 201, and Physics 211. 


Pre-Business Administration 


The curriculum for the student in business administration includes a broad foundation in 
liberal arts and professional courses that begins to prepare a person to meet the changing 
complexities of life and leadership in the business community. Upon receiving the A. A. degree, 
the student will find a wide range of exciting careers in the business and industrial fields. The 
graduate's selection of professional studies at the senior institution in business administration, 
economics, marketing, insurance, management, finance, industrial relations, and many other re- 
lated fields will lead to meaningful managerial positions in business, government, and nonprofit 
organizations. Pre-business majors must fulfill all requirements for the Associate in Arts degree. 
The following courses are suggested electives to be included in the required elective hours: 
Business 101, Business 120, Business 121, Business 122, Economics 201, Economics 202, and 
Economics 203. 


Pre-Business Education 


Business education, sometimes referred to as “distributive education," provides students the 
opportunity to obtain the first two years of undergraduate studies toward a baccalaureate degree 
in business education and a class "A" teaching certificate in basic and comprehensive teaching or 
distributive education teaching. In addition, the opportunity exists for students to continue in 
the same program for a non-teaching degree in office administration. Pre-business education 
majors must fulfill all requirements for the Associate in Arts degree. The following courses are 
suggested electives to be included in the required elective hours: Business 102, Economics 201, 
Economics 202, Economics 203, Business 120, Business 121, and Business 122. ; 


Pre-Communication 


The pre-communication concentration has been designed to prepare the student for 
admission into the communication department of a college or university. The concentration 
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offers the student, freshman - and sophomore-level core courses, that are primary requirements 
for admission to junior-level status as a communication major. Upon receiving the A. A. degree, 
the student may pursue professional studies in broadcasting, journalism, public relations, 
advertising, speech education (K-12), or applied communication in business or industry. Pre- 
“communication majors must fulfill the requirements for the Associate in Arts degree. The 
following courses are strongly suggested as electives for inclusion among the required elective 
hours: COM 121, COM 230, and COM 260. Also recommended are PSY 201, PSY 202, ECO 
201, ECO 202, and PHO 101. 


Pre-Liberal Arts 

; The liberal arts curriculum has been designed to prepare the student for entrance to 
colleges and universities that grant the bachelor's degree, to assist the individual in exploring 
major fields of study, and to prepare a person to meet the needs of his/her total environment 
through the study of liberal arts courses. Liberal arts courses, in their full context, open the way 
“to help students understand the condition of man's existence through the study of ideas and 
‘experiences in a variety of subjects and disciplines. The A. A. degree in liberal arts provides the 
“educational foundation for curriculum degree programs at the senior institution in art, drama, 
‘literature, modern languages, music, philosophy, journalism, speech, history, political science, 
"psychology, sociology, anthropology, biology, chemistry, mathematics, and earth science, to 
“Mention only main areas. 


Pre-Physical Education 

: The purpose of the pre-physical education program is to provide the student with a solid 
foundation in liberal arts courses supported by learning experiences in a variety of activity skill 
courses. Introductory physical education courses in basic health, fitness, and physiological 
principles related to physical activity will be emphasized. Pre-physical education majors must 
/ fulfill all requirements for an Associate of Arts degree. The following courses are suggested as part 
of the required elective hours: Physical Education 101, 180, 185, 201, 217, and 218. 
: Students are advised to check transferability to senior institutions. 

| Pre-Recreation 

i The purpose of the pre-recreation program is to provide students with a sound foundation 
in liberal arts courses complete with an understanding about man's recreational behavior. The 
| pre-recreation curriculum provides educational preparation for students who will seek careers 
, in a wide variety of business-service agencies at local, regional, state, and national levels. The 
| senior institution offering a degree in recreation allows students to major in concentrations in 
‘Municipal recreation, park management, and therapeutic recreation. Students are advised to 
| check transferability of recreation courses with senior institutions. Pre-recreation majors must 


ia 
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meet requirements for an Associate in Arts degree. The following courses are suggested as part of 
the required elective hours: PED 185 and REC 101, 102, 105, and 202. 


Pre-Teaching (K-4; 4-6; 6-9; 9-12) 

The State of North Carolina Department of Public Instruction provides teacher certification 
in the following four categories: early childhood education (kindergarten through grade four); 
intermediate education (grades four through six); middle school education (grades six through 
nine); and secondary school education (grades nine through twelve). Students seeking 
certification in early childhood education (K-4) and intermediate grades (4-6) will, upon 
transfer, begin a specialized curriculum emphasizing appropriate values and techniques that 
should equip the teacher with the competency and understanding essential to teaching children 
in the early years. Those wishing to be certified for middle school education (6-9) will, upon 
transfer, choose an appropriate subject or concentration in language, arts, mathematics, science, 
or social studies. Often two areas of concentration are recommended. Students whose major is 
K-4 or 4-9 are advised to take physical science. Students whose major is 9-12 are advised to 
take biology, chemistry, or physics. Students seeking certification in mathematics or science 
must complete the requirements for the Associate in Science degree. 
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; 
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Associate in Fine Arts : 

Associate in Fine Arts degree candidates must complete the following general education 


courses in addition to approved electives for a minimum of 96 credit hours with an overall 
grade-point average of 2.0 (C") or better. 


by gi 


Quarter Hours cet 

Communication Arts..............0. tan Vesusecesmepadinecdcnswsusensarosisegeacceseesees tt neem 
This requirement is met by completing English 101, 102, 103. 7 
HUMAN ULES oy. i i ietisacctedesssoseessdeedcatacocsucrapastavesticccteosesexadne tee tes tice tenn 12 : 
This requirement is met by completing 6 hours in literature to be selected from ENG 201, y 
202, 203, 204, 205, 206, and 6 hours in Modern Language, Religion, Music, Art History, — 
or Philosophy. : 
Mathematies yictelicii sol avelsterreesies uennnciiigesneovearscatsce tu oie a. ore 6 


This requirement is met by completing 6 hours in mathematics: Math 120 and 121, or 
Math 122 and 123. 


Social! SCIENCE: (5.2. .ivedogesapeasues tee ouh coher aes cote suseuee dre sentaoge we Ore tse. nek ean 9 
This requirement is met by completing 9 hours in history: History 101, 102, 103. ; 
Physical Education eee a eee cate sea ott tient eea ee 3 


This requirement is met by completing 3 hours in Physical Education. 
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BE sitet) PLOSTAt.-doiia.e).sthssieslesedslesssacatisilbsleevacausibiebossessedselcodeBeives 55 
This requirement is met by taking 55 hours in the specialist degree program. 
Mere 101) Orientation to. College... sc...5.5csc1Wuscecessecconedtssatesdecdssaccsssbedéasscenss 1 
: 
‘Total eM TEUT St cee ence 8 20 SUN ae eed Oa oe ah ee ee a ot 96 
*6 hours from MUS 108, 109, 110, 112, 207, 208, 209, 121, 113, plus 49 hours if ten hours 
“of English or 50 hours if nine hours of English. 
**Al] students wishing to be exempt from the physical education requirements because of 
physical disability must first consult with the dean of the Allied Health Department. Every effort 
will be made to involve each student in some type of activity. Students exempt from he required 


physical education program because of physical disability will be required to take PED 180, 
Personal and Community Health. 

4 
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Music Specialist 

The Music Specialist degree program is intended to provide students with general 
‘education requirements for the Associate Degree in Fine Arts, to prepare students for junior-level 
entry into college or conservatory music programs, and to provide students with opportunities 
to participate in and enjoy music activities. Music courses cover the history of music, 
“fundamentals of sightsinging, eartraining and harmony, and small and large performing groups 
in instrumental and vocal areas of study. Music courses required for music majors are as follows: 
“Music 217, 24 hours, or Music 114, 12 hours; Music 124, 125, 126; Music 224, 225, 226; 
"Music 107, 6 hours or until proficiency is attained, or Music 115, 116, 117; Music 204, 205, 
206; Music 108, 109, 110, 207, 208, 209, or Music 121, 6 hours, Music 112, 6 hours, and 
113, 6 hours. Electives may include other music courses numbered 100 to 299. Approval 
‘must be secured from the music advisor. 


| Associate in Science 


Associate in Science candidates must complete the following general education courses or 
equivalents in addition to approved electives for a minimum of 96 credit hours with an overall 
‘grade point average of 2.0 ("C") or better. 


Quarter Hours Credit 
a eGR tetera lace cs.eseti evens Vocuabah eevee ssasdeeceeeseaurenosea sad cep eeedeeoese se 10 
__ This requirement is met by completing English 101, 102, and 103. 

SS as ale NA APIS TON PREP COGIC for eet Ae 9 
_ This requirement is met by completing 9 hours in Literature, Music Appreciation, Art 
History, Religion, Studies in Fiction, Humanities, or Philosophy. 


This requirement is met by completing 15 hours from courses numbered 122 or higher. 
(Math 120 and 121 may be acceptable for credit if Math 122 is not taken for credit.) 
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Natural SCIENCE. .ccsscsnsesscosscossysesueegasepeseasissdesucea copsaeasalatel estates +<tetul santa 24 
This requirement is met by completing 3 quarters of two of the following sciences: Blog y 
Physical Science, Physics, or Chemistry. 

Social ‘Sciences c.bcii us hesecsteadessesdewsrsanesdoscetesseacsves ss siess tess eoaay se vacua 12 
This requirement is met by completing 6 hours in History and 6 hours in Economics, 
Regional Geography, Political Science, Psychology, Sociology, Anthropology, or History. 


| 
| 


et sons oe ee ie St? 


ORI 101 - Orientation to College... cc. cii......ccccossestecosnasasseescctsscedceetyana” 19 
‘Physical Education tt ..2s.0,c0iicd. cos fogs bbe. odeacadacdaces sverseasesatobuvoeutvesestar steam 35 
El CHIVES © Presii oleh denes aah obese toadecde bavecbelsactsleunded atwecacectecedtents tn teem 22 } 
Total: Quarter Hours .5256010020.. SU i ceecstcsecasdesdeterscsesesobohectsseeens ses ean 96 


*22 hours if ten hours of English 
23 hours if nine hours of English 
**All students wishing to be exempt from the physical education requirements. because of 
physical disability must first consult with the dean of the Allied Health Department. Every effort 
will be made to involve each student in some type of activity. Students exempt from he required 
physical education program because of physical disability will be required to take PED 180, 
Personal and Community Health. : 


Pre-Biology 

The pre-biology program is designed to prepare students to continue studies toward the 
baccalaureate degree in biology, forestry, botany, zoology, and other biology-based programs at 
senior institutions. Students interested in any of these programs should contact the four-year 
school of their choice in order to obtain additional information as to degree requirements. Pre- 
biology majors must fulfill all requirements for the Associate in Science degree. Pre-biolog 
majors should take the following courses: PHY 211, 212, 213; CHM 201, 202, 203; MAT ie 
201; CPS 150, 151; BIO 201, 202, 206, 207. . 


Pre-Chemistry 


The pre-chemistry program is designed to prepare students to continue studies toward the 
bachelor’s degree in chemistry at senior institutions. Students interested in the pre-chemis y 
program should contact the four-year institution of their choice in order to obtain additional 
information as to the degree requirements. Pre-chemistry majors must fulfill all requirements for 
the Associate in Science degree and must complete MAT 124, 201, 202, and 203. Pre- 
chemistry majors should take the following courses: SPA 201, 202, 203 and nine hours af 
humanities; CHM 101, 102, 103 and PHY 211, 212, 213; MAT 220; and CPS 150,151. 


Pre-Computer Science 


The pre-computer science curriculum is designed to prepare students to continue studies 
toward a bachelor's degree in computer science at a four-year college or university. Students 
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completing this curriculum should also be able to continue studies in a variety of fields 
(including science, engineering, mathematics, and business) at a four-year school. Any student 
interested in this curriculum should contact the four-year institution of his/her choice to obtain 
additional information pertaining to specific degree requirements at that school. Pre-computer 
science majors must complete all requirements for the Associate in Science degree. Pre- 
computer science majors should take the following courses: two complete sequences of science 
to include PHY 211, 212, and 213; MAT 225; and CPS 150 and 151. 


Pre-Engineering 

The pre-engineering program is designed to prepare students to continue studies toward 
the bachelor's degree in electrical, computer, industrial, mechanical, civil, aerospace, biological, 
chemical,, nuclear, or textile engineering at senior institutions. Students interested in the pre- 
engineering program should contact the four-year institution of their choice in order to obtain 
additional information as to the degree requirements. Pre-engineering majors must fulfill all 
requirements for the Associate in Science degree and must complete MAT 124, 201, 202, and 
203. Pre-engineering majors should take the following courses: CHM 101, 102, 103 and PHY 
211, 212, 213; MAT 220; and CPS 150 and 151. 


Pre-Mathematics 


The pre-mathematics curriculum is designed to prepare students to continue studies 
toward a bachelor's degree in mathematics at a four-year college or university. Students 
completing this curriculum should also be able to continue studies in a variety of fields 
(including science, engineering, computer science, and business) at a four-year school. Any 
student interested in this curriculum should contact the four-year institution of his/her choice to 
obtain additional information pertaining to specific degree requirements at that school. Pre- 
mathematics majors must fulfill all requirements for the Associate in Science degree and must 

‘complete MAT 124, 201, 202, and 203. Pre-mathematics majors should also take the following 
courses: two complete sequences of science to include PHY 211, 212, and 213; MAT 220 and 
225; CPS 150 and 151. 


Pre-Medicine 

The pre-medicine program is designed to prepare students to continue studies toward the 
bachelor's degree that qualifies them for entrance into a professional school of medicine. 
Students interested in the pre-medicine program should contact the four-year institution and 
professional school of their choice in order to obtain information as to the degree requirements. 
Pre-medicine majors must fulfill all requirements for the Associate in Science degree and must 
complete MAT 124, 201, 202, and 203. Pre-medicine majors should also take the following 
courses: SPA 201, 202, 203, and six hours from literature, BIO 101, 102, 103; CHM 101, 102, 
103; and PHY 211, 212, and 213. 
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Pre-Pharmacy 
The pre-pharmacy program is designed to prepare students to continue studies toward the 
bachelor's degree that qualifies them for entrance into a professional school of pharmacy. 
Students interested in the pre-pharmacy program should contact the four-year institution and 
professional school of their choice in order to obtain additional information as to the degree 
requirements. Pre-pharmacy majors must fulfill all requirements for the Associate in Science 
degree and must complete MAT 124, 201, 202, and 203. Pre-pharmacy majors should also 
take the following courses: SPA 201, 202, 203 and six hours from literature, BIO 101, 102 
103; CHM 101, 102, 103, and CHM 201, 202, 203; PHY 211, 212, and 213; MAT 214; 
electives may come from CPS 150, 151, ECO 201, 202, 203; or second year biology ant 
chemistry courses. 


Pre-Physics } 

The pre-physics program is designed to prepare students to continue studies toward the 
bachelor's degree in physics at senior institutions. Students interested in the pre-physics 
program should contact the four-year institution of their choice in order to obtain additional 
information as to the degree requirements. Pre-physics majors must fulfill all requirements for 
the Associate in Science degree and must complete MAT 124, 201, 202, and 203. Pre-physics 
majors should also take the following courses: CHM 101, 102, 103 and PHY 211, 212, 213; 
MAT 220 and 225; and CPS 150, 151. t 


Pre-Science 


The pre-science curriculum is designed for students preparing to transfer to a four-yea 
program requiring a concentration in science. The courses are chosen with the student in mind 
who seeks to obtain a sound education in the sciences, with a wide variety of major fields of 
interest. The main objective of this program is to prepare future leaders in the field of science, 
ranging from teachers in higher education to research specialists. Candidates for the associate in 
science degree in pre-science must meet all requirements for the degree. | 
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Special Programs/Projects 


Entrepreneurship Program 


Students, in cooperation with Caldwell Community College and Technical Institute, can 
research, plan, setup, operate, and may eventually own an economically-viable business. The 
program contain a classroom component, in which students take courses for academic credit in 
Entrepreneurship, and experimental component. Additionally, students who complete the 
course work and develop feasible business plans will have access to North Carolina REAL's 
Revolving Loan Fund; this fund provides loans to student-generated businesses. Due to the 
unique nature of the program, enrollment is limited and conditional upon acceptance to 
Caldwell Community College and Technical Institute and to the Entrepreneurship Program. An 
information/Application packet is available from the Small Business enter, Hudson Campus, by 
calling 726-2380, 264-7670 (Ext. 380, or 328-8697 (ext. 380). 


Telecourses 


Telecourses are innovative delivery methods of instruction using television, printed 
‘materials and instructors. Telecourses require equal contract hours, cover the same or 
equivalent materials, and have the same credit hours as conventional courses. 

A faculty member serves as lead instructor/coordinator of the course and is available for 
orientation, question-answer sessions, office hours, testing, and study groups when appropriate. 
‘Some courses may require on-campus activities, such as laboratories, skill tests, and discussion 
groups. Back-up tapes are available in the LRC for student review. 
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Course Descriptions 


Special Coding System 


EF Course will be offered Early Fall Quarter 

F Course will be offered Fall Quarter 

W Course will be offered Winter Quarter 

S$ Course will be offered Spring Quarter 

‘SS Course will be offered Summer Quarter 

D Course will be offered when sufficient students and instructor are available. 

E Designates an Executive Secretary course 

M Designates a Medical Secretary course. 

Some numbers with 3 digits represent college transfer courses; and also some numbers with 3 
digits represent two-year occupational courses. 


Numbers with a "I" and 3 digits represent some two-year occupational courses. 


Numbers with 4 digits represent one-year occupational courses. 
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College transfer students should check with senior colleges of their choice for the transferability 


of courses. 


The number to the right of the course title represent the following: class, lab, credit. For 


example: 


ENG 203 


Class Lab Credit 


Enolish Literaturessn......, ccnirsgteteat Meese auctee stern tc ceel seeene mn ts Stans 022s 3 


In order to determine contact hours, add class hours and lab hours. For example: 


Class Lab Credit 


Two class hours plus two lab hours equal four contact hours. If no prerequisite is listed, none is 


Prefix Codes and Courses 


ART 120 
required. 
Prefix same cect ccstscist torres faoavanc atten Course 
ATER Gwe te ie nee Air Conditioning 
AN Lag Merete ested Shes sesens Anthropology 
ART Seeemerete 2 0 tol ee Art 
ete ek Newel Bh iat eae Astronomy 
UB. Sige veer persists eae, cole Autobody 
Prelixtroninee tre rent ret Course 
je EY Perper Rah ee Automotive 
AUT ions. Seater ee i econ test Automotive 
BIOWSe cachet une eee Biology 
BMT Spat aeane Biomedical Equipment 
Technology 
Prefix oc Ween re ee ee ene Course 
BUS aie pice siemens Business Education 
CARY UN Ge Means Ran, ene Carpentry 
CHM Sey dulce aaa w en erence Chemistry 
COE Ace atm ees Cooperative Education 
COM aie biat ise otis eee Communication 
COS Soe is Samir eine tree eer Cosmetology 
CPL eee ee Credit for Prior Learning 
GPSi sss etic. teesatei aapeeeneests Computer Science 
DET Geet ee ee ee ate: Drafting 
DRA Eas Meaiie naan aedetuetas aun Drama 
VO OF Sore abe bic WML. i voklmae Economics 
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Prefix... 22osscvnecrathacestassssste earn Course 
EDP Oat e eee Business Computer 
Programming 
EDU Lehane mee eee Education 
EGRESS nen one Engineering Graphics 
ELC), deccyociciestcesiteeth act eee Electrical 
BEN Ss. ccscast ate shanna: a Electronics: 
TING 25 aontaresccesseeente ces cae English 
ENED cc. cdigale Marts. sto ntioen. aie English Honors. 
PSO 1.08 2s ee ee eee Foodservice 
ES en ee Facility Service Technician 
GEO epee lie tale ce ene Geography : 
HD Vee eae Human Development. 
HEA 23-35. festa fire oes Shia) eee Health 
HS 833 eidss 20h, Lace sates heels eee History 
FEM bites.) davis ot Heavy Truck Mechanics 
HUMiatana tani ee Humanities 
IMGT teas ore cet Industrial Maintenance 
TIN Sis ycvaegeadds she dashashien sh epi ceottvoass anaes roswell 
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General Course Descriptions 


Air Conditioning 


AHR 101: Air Conditioning and 
Refrigeration 

A general introduction to the principles of 
refrigeration, including the study of the assembly 
of the components and connections necessary in 
the mechanisms, methods of operation and 
control, and proper handling of refrigerants in 
charging the system. The use of testing equipment 
in diagnosing trouble, conducting efficiency tests, 
and general maintenance work are also included. 


(S) 
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AHR 1101: Automotive Air 
Conditioning 
A general introduction to the principles of 
refrigeration, including the study of the assembly 
of the components and connections necessary in 
the mechanisms, the methods of operation and 
control, and proper handling of refrigerants in 
charging the system. The use of testing equipment 
in diagnosing trouble, conducting efficiency tests, 
and general maintenance work in automotive and 
heavy trucks are included. (S) 


AHR 1101A: (Part-time) 
AHR 1101B: (Part-time) 


| Air Conditioning, Heating and Refrigeration 3 


AHR 1110: Heating, Venting, Air 
Conditioning and 
Refrigeration............... 4-12-8 

This course will develop a broad basic un- 
derstanding of the terms, principals, components, 
and systems involved in HVAC. The technical 
information presented is fundamental to domestic, 
commercial, and industrial systems for the design, 
construction, operation, and servicing of these 
systems. Topics such as refrigerant systems, 
compres sors, refrigerant controls, refrigerant and 
heating system design and servicing will be studied. 

Extensive hand on training will be used to 

enhance classroom theory. 


AHR 1110A: (Part-time) ..............0-+. 2-6-4 
AHR 1110A: (Part-time) .................0. 2-6-4 


AHR 1112: Refrigeration Shop Practice 2-6-4 

This course will be used in gaining thor ough 
familiarity with basic HVAC tools, equipment and 
instruments. Live projects and shop classes will 
include tube fabrication, brazing, use of gauge 
manifold and vacuum pump, leak testing, 
evacuation and dehydration of systems, service 
and tapping calves, compressor construction, 
assembly and disassembly, basic electrical and 
mechanical familiarity, and troubleshooting. 
Prerequisites: AHR 1101. (W). 


AHR 1114: Electric Heating.............. 2-3-3 

This course is a study of the principles of electric 
heating for apprentices and vocational students. 
Ducted and non-ducted applications of electric 
heating will be covered with prime emphasis on 
typical central electric furnaces. Heating 
components, applications, controls, maintenance, 
and troubleshooting will be covered in depth. 
The student will also be introduced to the calcu- 
lation of heat loads and selections of equipment 
for a particular application. Student must 


140 


demonstrate troubleshooting proficiency to pass. 


(S) 


AHR 1115: Heat Pump................00 2-3-3 

This course is designed to provide apprentices 
and vocational students with knowledge and skills 
necessary to install and service heat pump systems. 
The course is also beneficial to experienced HVAC 
mechanics with little or no formal training in heat 
pump systems. Components, controls, main- 
tenance, and troubleshooting will covered in- 
depth on actual heat pump and trainer. Student 
must demonstrate troubleshooting proficiency to 
pass. (SS) 


AHR 1116: Oil Burner Service.......... 2-3-3 

This course is designed to provide apprentices 
and vocational student with the knowledge and 
skills necessary to install and service oil fueled 
heating systems in domestic and commercial 
occupancies employing light fuel . oils. 
Combustion principles, BTU rating of fuels, oil 
burners, ignition systems, and control will be 
covered. Both stack and fire-eye primary controls 
will be covered. Actual burner and trainer will be 
used in practical exercise. Student must 
demonstrate troubleshooting proficiency to pass. 
(w) 4 


understanding of air conditioning for commercial 
occupancies. The effect of site, orientation, 
building construction, external and internal load 
factors, ventilation requirements on load 
calculations, and equipment selection will be 
discussed. Applied psychometric problems for 
calculating heating/humidification and cooling- 
humidification needs will be studied. Engineering 
charts, tables, and graphs will be used to size and 


select air conditioning/air disruption components 
for the practical solution of problems. (SS) 


AHR 1213: Commercial Refrigeration and 
Air Conditioning ............. 2-6-4 
This course is designed to develop a broad 
understanding of commercial refrigeration, various 
conditions and temperatures required for its many 
applications such as display and dispensing units, 
processing units, and transportation and 
distribution units. Evaporators, defrosting 
methods, compressors, condensers and pressure 
reducing devices, and accessories will be covered. 
Familiarization with refrigeration lines and their 
importance to efficient operation will be 
discussed.. (SS) 


AHR 1214: Installation and Service 
BPUTCTISS . <ooe tot ecescsen ess 4-12-8 
This course is designed to highlight the 
contribution proper installation and maintenance 
make to the efficient, cost saving operation of 
HVAC systems. Standard procedures for systematic 
testing, adjusting, and servicing o f refrigeration, 
electrical, and air distribution components will be 
covered and applied. The use of schematics, 
checklists, diagrams, manufacturer's instruction, 
and N. C. Building Code rules to accomplish work 


ANT 201: Introductory Anthropology .. 3-0-3 
An overview of the field of anthropology. 
Includes physical evolution of mankind, bio- 
logical variation within human populations, 
historical development of cultures, and cultural 
dynamics viewed analytically and comparatively. 


0) 


in an orderly, safe, and efficient manner will be 
stressed. Prerequisite: AHR 1212 


AHR 1214A: (Part-time)...............0006 2-6-4 
AHR 1214B: (Part-time).................0.. 2-6-4 
AHR 1216: HVAC Code..............ecceceee 3-0-3 


This course is designed to familiarize HVAC 
students, mechanics, technicians, and design 
personnel with the minimum standards, 
provisions, and requirements regulating the 
installation and use of heating, air conditioning, 
refrigeration, and ventilation equipment in North 
Carolina. The primary objective is for the 


individual to gain a working knowledge of the 


HVAC Code and how to find answers to 
commonly encountered installation, maintenance, 
and safety questions which arise in the field. A 
discussion of energy efficient insulation of new 
dwellings as outlined in the State Building Code 
will also be included. (S) 


AHR 1226: Wiring Diagram 
Troubleshooting............. 2-3-3 
Upon completion of this course, student should 
be able to: identify the more commonly used 
control components, their symbols, and describe 
their function in the control system; read wiring 
diagrams, trouble-shoot and replace controls in a 
control system. Prerequisite: DFT 119. 


| Anthropology | 


ANT 202: Cultural Anthropology........ 3-0-3 

The science of the enculturation of man. 
Includes ethnography, ethnology,  inter-rela- 
tionships between peoples and their envi- 
ronments, social anthropology, and linguistics. 
Prerequisite: ANT 201. (D) 


ART 102: Art History 

A historical survey of painting, sculpture, and 
architecture from the ancients through the 
twentieth century. (F/S) 


@eeeceeeesevereeceeeseoes 


ART 103: Art Introduction 

An introductory study of fundamental elements 
and principles of creative artistic expression with 
an emphasis on composition, design, shape, value, 
styles, and movements. (D) 


ART: 112: Beginning Drawing.......... 
A study of rudimentary drawing techniques with 
an emphasis on design and spatial relations in line, 


texture, value, and volume. (D) 


ART 113: Basic Design and 
Composition 

A study of art elements, concepts, media, and 
principles of organization with a special emphasis 
on developing competencies in the art process. 


(D) 


ART 114: Intermediate Design and 
Composition 

A continued study of ART 113 with a special 
emphasis on expanding skills in the arts process 
through exploration with the art elements, 
concepts, media, and principles of organization. 


(D) 


ART 115: Beginning Painting 

A study of painting materials, techniques, form 
relations, and color through acrylics, watercolors, 
and mixed media with an emphasis on developing 
multiple means of perceiving perspective, tones, 
periphery, size relations, expansion, linear, 
chiaroscuro, and skills to render these 
perceptions. (D) 


@eeeeseesevecosee0ce 


@eceseecaceoseeevseose 
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ART 120: Pottery I 2-2-5, 

A study of clay mixing, glazing, and firing with 
emphasis on wheel-throwing and hand- -buildingy 
techniques. (D) 


ART 124: Sculpture 2-2-3 

A study of principles of sculpture with an 
emphasis on studio instruction through modeling, 
casting, constructing, and carving from studies of 
nature and the human figure. (D) 


ART 127: Arts and Crafts I 

A study of theories and concepts in structuring 
two and three dimensional forms with an emphasis 
on basic application through use of various: 
materials such as flower construction, candle 
making, decoupage, ceramics, and book printing. 


(D) 


and macramé. (D) 


eeovecseeceecce 


ART 129: Arts and Crafts III 

A study of advanced problems of structuring 
three dimensional forms with an emphasis on 
individual expression in leather crafts, macramé, — 
and hand-made pottery. (D) . 


ART 201: Constructive Design in 
Plastic 2-2-3 

A study of plastic media foundation with an 
emphasis on creative synthesis of plastic design 
concepts. (D) 


ART 202: Constructive Design in 
Fabric 


Seoseeecoeessesseseeeseoses 


ART 203: Constructive Design in Alloys2-2- 3 
An introductory study of alloys and related 
media. (D) 


ART 204: Art for Children................ 2-2-3 
A study of art for young children focusing on 

theory, methodology, materials, usage, and specific 

art activities appropriate for the young child. (D) 


ART 218: Print-making.................... 2-2-3 


An introductory study of basic print-making 


processes including relief printing. (D) 


a ee 


AST 101: Descriptive Astronomy ........ 3-2-4 
_ A study of the structure and evolution of the 
universe. Topics include historical and 
conceptual developments, the solar system, 


planets, comets and asteroids, stars, galaxies, and 
cosmology. (D) 


AUM 1101: Automotive 
Mechanics I................6. 4-12-8 
A course to develop a thorough knowledge 
and ability in using, maintaining, and storing the 
various hand tools and measuring devices needed 
in engine repair work. Includes a study of the 
construction and operation of components of 
internal combustion engines. Also covers testing of 
engine performance; servicing and maintenance 
of pistons, valves, cams and camshafts, fuel and 
exhaust systems, and cooling systems; proper 
lubrication; and methods of testing, diagnosing, 
and re pairing. (F) 
-AUM 1101A: (Part-time) ...........0.0000 2-6-4 
‘AUM 1101B: (Part-time) .........0.0.0004. 2-6-4 


AUM 1102: Automotive 
Mechanics II................. 4-12-8 
A thorough study of the electrical and fuel 
systems of the automobile to include battery- 
cranking mechanism, generator, ignition, ac- 
cessories, wiring fuel pumps, carburetors, and fuel 
injectors. Characteristics of fuels, types of fuel 
systems, special tools, and testing equipment for 
the fuel and electrical system are also studied. (W) 


‘AUM 1102A: (Part-time) .................. 2-6-4 
AUM 1102B: (Part-time) ...........0.000.. 2-6-4 


AUM 1103: Automotive Mechanics III 4-12-8 
A complete study of various braking systems 
employed on automobiles and light weight trucks. 
Emphasis is placed on how they operate, proper 
adjustment and repair, and the servicing of park 
brakes. Includes principles and functions of the 
components of automotive chassis and practical 
job instruction in adjusting and repairing of 
suspension systems. (S) 
AUM 1103A: (Part-time)................... 2-6-4 
AUM 1103B: (Part-time)................... 2-6-4 


AUM 1104: Automotive Mechanics IV4-12-8 

A study of the principles and functions of 
automotive poser train systems. Includes clutches, 
transmission gears, torque converters, drive shaft 
assemblies, rear axles, and differentials. Also covers 
identification of troubles, servicing, and repair. 
(SS) 


AUM 1104A: (Part-time) ..........0..00000 2-6-4 
AUM 1104B: (Part-time) ..........0..0000. 2-6-4 
AUM 1105: Auto Servicing ................ 4-9-7 


A course emphasizing the shop procedures 
necessary in trouble shooting the various 
component systems of the automobile. Includes a 
full range of experiences in testing, adjusting, 
repairing, and replacing components. A close 
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simulation to an actual auto motive shop situation 
will be maintained. Prerequisite AUM 1101, AUM 
1102, AUM 1103, AHR 1101 or off-campus 
instruction in the auto repair environment. A 
minimum of one quarter previous attendance and 
the pre-requisites AUM 1101 and BUS 1103. (SS) 


AUM 1105A: (Part-time) ..........0.00000 2-3-3 
AUM 1105B: (Part-time) .................. 1-3-2 
AUM 1105C: (Part-time) .........0..00000 1-3-2 


PME 1202: Auto Electrical/Electronics 2-6-4 
A thorough study of the theory and operation 
pf various automobile electrical units and systems. 
Covers maintenance and testing procedures, 
diagnosis, and repair of all types of 
electrical/electronic components, especially the 
transistor circuits found on the modern 
automobile. Prerequisite: AUM 1102. 


PME 1203: Automotive Engine 


A course designed to provide depth in un- 
derstanding and skill in the use of various types of 
tune-up equipment. Emphasis is placed on 
gaining knowledge of the waveforms of the 
oscilloscope and other units of the Tune-Up 
Tester. Through proper use of tune-up 
equipment, the student is expected to demonstrate 
ability in diagnosing malfunctions in ignition 
systems, cranking motors, and charging circuits. 
Prerequisite: AUM 1102, DFT 1102 or equivalent 
work experience. (D) 


PME 1214: Advanced Air Conditioning 


An in-depth study of the principles of re- 
frigeration to include extensive practice in 
disassembly and the assembly of the components 
parts, diagnosis of malfunctioning, and proper 
methods of repair and of handling refrigerants in 
charging the various systems. Prerequisite: AHR 
1101 or work experience. (D) 
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PME 1221: Front Suspension, Alignment, 
and Power Steering......... 1-3-2 
A course covering the theory of operations, 
correct disassembly, and mounting ‘of all front 
suspension parts on various types of automobile 
and light truck frames. The course will provide a 
thorough understanding of the function and 
repair of steering gears (power and standard), 
shock absorbers, springs, wheels and tires, pumps, 
and rams. Includes theory and application of — 
steering geometry, correct diagnosis of problems, 
use of the alignment and balancing machines, and 
analysis and correction of tire-wearing problems, 
vibrations, hard steering, and pulling. Prerequisite: — 
AUT 1103. (D) . 


PME 1224: Advanced Automatic 
Transmissions..............+. 2-6-4 
A course designed to provide a measure of 
depth in the understanding of automatic 
transmissions. Instruction includes classroom 
study, demonstrations, and student partici pation in 
disassembly, re-assembly, and testing of selected 
transmissions. Special emphasis is placed on 
principles, function; construction; operation; 
servicing and "trouble-shooting" procedures, and 
repair of various types of automatic transmissions. 
Prerequisite: AUM 1104 or work experience. (D) — 


PME 1227: Power Accessories .......... 2-6-4 
A course designed to acquaint the student with 
the operation, service, and repair of power- 
operated seats, windows, tops, windshield wipers, 7 
radio antennas, etc. It should insure the 4 
development of the student's ability to understand — 
and trace out the circuits of the electrical 
accessories and to enhance skills in diagnosing 
troubles and repairing damaged circuits. Includes — 
application of knowledge in drawing and reading % 
schematic diagrams of electrical circuits. P 
Prerequisite: PME 1202 or work experience. (D) 


a 


Pi nee 


AUB 1101: Auto Body Repair L 
A study of the basic principles of automobile 
construction, design, and manufacturing. 
Includes a thorough study of angles, crown, and 

- forming of steel into the complex contour of the 
present day vehicles. The student applies the 
) basic principles of straightening, aligning, and 


painting of damaged areas. 

AUB 1101A: (Part-time) .............00000 3-6-5 
AUB 1101B: (Part-time) ...............000 2-3-3 
AUB 1102: Auto Body Repair Il......... 5-9-8 


___A thorough study of the requirements for a 
_ metal worker, including the use of essential tools, 
forming fender flanges and beads, and 
straightening typical auto body damage. The 
‘student begins acquiring skills such as shaping 
angles, crown, and contour of the metal of the 
body and fenders and metal working and 
| painting. 


AUB 1102A: (Part-time) ................... 3-6-5 
AUB 1102B: (Part-time) ...........0.0000 2-3-3 
_ AUB 1103: Auto Body Repair III...... 4-12-8 


A course to develop skill in shrinking stretched 
metal; soldering and leading; preparing metals for 
| painting; straightening of doors, hoods, and deck 
| lids; fitting and aligning; painting fenders and 
panels; spot repairs; and complete vehicle 
painting. The student learns the use and 
application of power tools. 


AUB 1103A: (Part-time) ..............000-+ 2-6-4 
AUB 1103B: (Part-time) ................... 2-6-4 
AUB 1104: Auto Body Repair IV........ 4-12-8 


__ A general introduction to and instruction in the 
automotive frame and front end suspen sion 


AUT 1145: Transaxles Operation and 
E A study of the combination transmission and 
differential (transaxle) used on imported rear 


systems, the methods of operation and control, 
and the safety of the vehicle. Unit job application 
covers straightening of the frames, front wheel 
alignment, methods of removing and installing 
interior trim, and cutting, sewing, installing and 
fitting headings, seat covers, and door trim panels. 
All phases of training are applied. The course also 
covers repair order writing, parts pur chasing, 
estimates of damage, and developing the final 
settlement with adjuster. 


AUB 1104A: (Part-time) 
AUB 1104B: (Part-time) 


SOSCOCHOOCEOBLELESOOO>OO 


_AUB 1105: Auto Body Application V.... 4-6-6 
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An extensive study of topcoats and their 
applications, with further development in the skills 
of spot painting with acrylic lac quer and acrylic 
enamel. Includes application of overall finishes 
such as acrylic lacquer, acrylic enamel, synthetic 
enamel, and polyurethane enamel, refinishing 
problems, and cures. Emphasis is placed on the 
final job appearance, detailing, neatness, and 
quality of repairs. Also covers development of 
skills in repair order writing, estimating, customer 
relations, and final settlement with insurance 
companies. Prerequisite: AUB 1101, AUB 1102. 
(SS) 


AUB 1105A: (Part-time) ................060 2-3-3 
AUB 1105B: (Part-time) ................000. 2-3-3 
AUB 1110: Body Shop Estimation....... 2-3-3 


A study of the general use and applications of 
computers on line parts and maintenance manuals 
using database. 


, Imported Car Option © 


engine units with emphasis on diagnosing and 
repairing malfunctions. (D) 


AUT 1147: Imported Car 

Carburetion 

A course covering the different types of 

Carburetion used on imported cars. Included will 

be fuel injection and carburetors of the down 
draft, sidedraft, and updraft type. (D) 


AUT 1158: Front Wheel Drive 

A study of the systems used in many imported 
cars to provide front wheel drive. Included a 
study of constant velocity, universal joints, and 
specialized differentials. (D) . 


BIO 101: General Biology 

An introduction to basic biological concepts. 
Topics included basic biochemistry, cell structure 
and function, and the means by which energy is 
handled in living systems (photosynthesis and 
respiration). Prerequisite: Reading proficiency or 
completion of RDG 094. (F/SS) 


BIO 102: General Biology 

A study of various groups of organisms found in 
the five kingdoms. Emphasis is placed on 
common features of group members that are used 
in classification. An ecological study is also 
included that demonstrates how various organisms 
affect and are affected by other organisms. 
Prerequisite: BIO 101 or permission of dean of 
arts and science and reading proficiency or 
completion of RDG 094. (W/SS) 


e@coeseeccscevece 


BIO 103: General Biology 

A continuation of BIO 102 with emphasis on 
specific concepts such as genetics and evolution. 
Prerequisite: BIO 102 or permission of dean of 
arts and science and reading proficiency or 
completion of RDG 094. (S/SS) 


BIO 105: Basic Human Anatomy and 
PRYSIOIO SY). 2-20 sse0- sen - 7 so 
A study of the normal structure and related 
functioning of the human body which is identified 
as a living organism composed of living cells, 
tissues, organs, and systems. The normal human 
body is studied as a basis for understanding 
variation from the normal and the human being's 


146 


need to maintain homeostasis. Included are the 
skeletal, muscular, digestive, circulatory, 

respiratory, urinary, reproductive, endocrine, 

integumentary and nervous systems, and the 
special sense organs. Elementary principles and 
concepts of chemistry, microbiology, and physics 
are presented with emphasis on the application of 
these principles to the relationships between 
structures and functions of the normal human 
body. Encompasses bacterial anatomy, 
physiology, and immunology in laboratory 
portions with relevant experiments to augment the 
student's learning of body structure and function. 
Prerequisite: Reading proficiency or completion 
of RDG 094. (F, SS) 


BIO 108: Human Anatomy and 
Physiology I 
A course in the basic facts of human anatomy 
and physiology which are particularly useful for * 
allied health professional. Those principles o 
chemistry and physics which are supportive of 
these understandings are included along with the 
relevant pathophysiology. The systems covered 
will include skeletal, muscular, nervous, res: 
piratory, and circulatory. Students in this course 
have the opportunity to work in laboratory 
situations. (W/SS) 


eoeceseceseevenceeesee 


BIO 109: Human Anatomy and 


supportive of these understandings are included, 
along with the relevant patho physiology. The 
systems covered include reproductive, digestive, 
endocrine, urinary, fluid, and electrolytes. 
Students in this course have the opportunity to 
work in laboratory situations. (F, S) 


BIO 115: Human Anatomy for Medical 
DECECLALICS .5.cctsececesecessss 3-0-3 
A general survey of human anatomy covering 
the reproductive, endocrine, circulatory, urinary, 
respiratory, nervous, digestive, skeletal, muscular, 
and integumentary systems. The course is 
designed as a preparatory course for medical 
terminology courses. (F) 


BIO 124: Coastal Biology Field Course 2-2-3 

This is a field course in which students will 
spend the entire course (excluding orientation 
and final exam) at various sites along the N. C. 
coast. The course will include the following topics: 


1. salt march ecosystems; 

2. dune structure, dynamics, and ecology 
3. beach structures and characteristics; 

4, barrier island structures and ecology; 

5. marine resources; and 

6. some taxonomy in all of the above. (D) 


BIO 135: Microbiology........s...0.00.. es) 


A study of microscopic units of the human 
| body as well as microorganisms. Emphasis is 


BMT 201: Medical Institutions.......... 2-0-2 


designed to prepare the student to enter the health 
care industry with some degree of general 
sophistication and awareness. Hospital functions 
and design, a brief description of most medical 
| specialties and para-medical occupations, and the 
professional and social interrelationships between 
these groups are covered. (F) 


A motivational and career orientation course 


placed on the etiology of pathogens with special 
considerations given to pathogenicity, virulence, 
resistance, control, and immunity. (W/SS) 


BIOPZ012 (Botany ree cece ce cccae oe 3-2-4 

A study of morphology, physiology, re- 
production, and ecological relationships of 
nonseed producing plants. Prerequisite: BIO 
103-00)" 


BIO 202: Botany Il .....ccsccscssessesseeee 3-2-4 
A study of morphology, physiology, re- 
production, and ecological relationships of seed 


producing plants. Prerequisite: BIO 201. (D) 


BIO 206: Invertebrate Zoology .......... 3-2-4 
A study of the structure, physiology, taxonomy 
of invertebrates. Prerequisite: BIO 103. (D) 


BIO 207: Vertebrate Zoology............. 3-2-4 
A systematic survey of the major groups of 
vertebrate animals. Prerequisite: BIO 103. (D) 


BIO 208: Introduction to Study of 
DISCASE tire ccresccassccerssceceee 3-0-3 
A study of the general principles involved in the 
living body. Each organ and system of organs will 
be looked at closely. Points of interest for the 
diagnostic technologist are covered. Prerequisites: 
BIO 108, BIO 109. (W) 


"7 Biomedical Equipment Technology — 


BMT 230: Certification Seminar........ 3-0-3 

This course is co-requisite for COE 110 and 
must be taken concurrently with Biomedical 
Equipment Internship. The intent is to provide a 
direction in preparation for the BMET Certification 
Exam. The seminar meets periodically and 
provides direction for training experiences and 
possible certification questions. (SS) 
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BMT 244: Safety and Standards ........ 2-0-2 

A review of biomedical instrumentation with 
emphasis on safety. Particular attention is given to 
all aspects which involve physical or biological 
hazards to patients or operating personnel. 
National, state, and local standards are reviewed 
and methods of implementing standards are 
studied. (W) 


BMT 254: Biomedical 
Instrumentation I........... 3-3-4 
The first in a series of three courses of medical 
instrumentation. Designed to provide the student 
with a background on the course of the segual for 
a given instrument, the basis on which the 
measurement is made, and the use of results as 
related to medical instrumentation. (SS) 


BMT 264: Biomedical 
Instrumentation II.......... 3-3-4 
A continuation of BMT 254. Provides an in- 
depth analysis of the basic medical instrument 
circuits. Experiments are provided for each circuit. 
Prerequisite: BMT 254. (F) 


BMT 271: Biomedical 
Instrumentation III......... 3-3-4 
A continuation of BMT 264. Describes the 
theory and operation of actual medical in- 
struments. Experiments are provided to build, 
calibrate, and test medical instruments. 
Prerequisite: BMT 264. (W) 


Business Education 


BUS 101: Introduction to Business..... 5-0-5 

A survey of the types of business organizations 
with emphasis on financing, marketing, business 
law, and internal control and management. (FWS) 


BUS 102: Typewriting /Keyboarding... 3-2-4 
An introduction to the touch-typewriting system 
with emphasis on correct techniques, mastery of 


BMT 274: Biomedical Instrumentation: X- 
Ray and Nuclear Medicine 3-3-4 | 

A course designed to provide the technician 
with an understanding of the workings of the 
component parts of radiation producing, 
detecting, and measuring equipment and with the _ 
ability to maintain, repair, and adjust this _ 
equipment. Prerequisite: approval of instructor | 


(F) | 


BMT 276: Biomedical Instrumentation 
Clinical Laboratory .......... 3-3-4 | 

A course designed to provide a basic under- — 
standing of the operation and repair of clinical lab 
equipment such as blood analyzers, centrifuges, 
cell counters, pH meters, and light 
absorption/emission devices. The basics of | 
chemistry will also be introduced. Prerequisite: 
Approval of instructor. (S) 


BMT 280: Medical Circuit Trouble- 
shooting. .c.cseisc.tee-seteeeee 2-4-4 
A course presenting basic problems involving A 
tracking down and _ identifying problems ‘ 
frequently encountered with various types of — 
medical instrumentation. Much time is spent _ 
developing logical trouble-shooting techniques | 
such as back-tracking and the half-split rule. Any 
clinical or monitoring devices may be used for 
laboratory exercises. Mechanical as well as 
electronic problems are considered. Prerequisite: 
approval of instructor. (W) 
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the keyboard, simple business correspondence, — 
tabulation, and manuscripts. (F/W/S/SS) 


BUS 103: Document Formatting and 
Production .............0scceee 3-2-4 ; 

This course builds on the keyboarding — 
competencies students have developed. Emphasis — 
is placed on increasing speed, improving 
accuracy, learning word processing functions, and — 


BUS 107: Shorthand II................0.+ 


| 
: 


BUS 110: Office Machines 


developing formatting skills. Production units will 
include correspondence, tabulation, manuscripts, 
legal documents, medical documents, and 
business forms. Prerequisite: BUS 102 (W). 


BUS 105: Pharmacy Keyboarding....... 2-3-3 

This course introduces the touch keyboarding 
system. It emphasizes mastery of the keyboard, 
simple business correspondence, tabulation, and 
pharmacy forms and labels. A minimum speed of 
30 words per minutes is required. 


BUS 106: Shorthand I 

A study of the principles of Gregg Shorthand, 
including presentation of theory and extensive 
practice in reading and writing shorthand, with 
emphasis on phonetics, penmanship, word 
families, brief forms, and phrases. (W)- 


A continuation of the study of shorthand theory 


with more emphasis on speed, accuracy, fluency, 
and vocabulary. 
transcription with a minimum dictation rate of 60 


Includes an introduction to 


words a minute. Prerequisite: BUS 106. (S) 


A general survey of business and office ma- 
chines. Students receive training in techniques, 


processes, operation, and application of adding 
machines and electronic calculators. (F/W/S/SS) 


BUS 115: Business Law I 

A general course designed to acquaint the 
Student with certain fundamentals and principles 
of business law, including contracts, negotiable 
instruments, and agencies. (F/W) 


BUS 116 Business Law II..............0++. 

A course including the study of laws pertaining 
to bailments, sales, risk-bearing, partnership - 
corporation, mortgages, and property rights. 
Prerequisite: BUS 115. (W/S) 


BUS 120: Principles of Accounting I... 3-2-4 
A study of methods of modern accounting 
practice, theory of accounting as a manage ment 


information system, study of the accounting cycle 
and presentation of financial statements, and 
methods and practices applicable to formal 
organizations. (F) 


BUS 121: Principles of Accounting II. 3-2-4 

A continuation of the study of accounting 
principles and practices with emphasis on 
managerial accounting tools for decision making. 
Prerequisite: BUS 120. (W) 


BUS 122: Principles of 
Accounting III 
A critical examination and analysis of ac- 


‘counting principles, determination of cost and 
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income, valuation and statement presentation, and 
current problems presented in ac counting 
literature and business cases. Prerequisite: BUS 
Dal GeS) 


BUS 123: Finance I 

A study of the financing of business units as 
individuals, partnerships, corporations, and trusts. 
A detailed study is made of short-term, long-term, 
and consumer financing. (F) 


BUS 124: Finance II 3-0-3 

An examination of financing in federal, state, 
and local government and the ensuing effects 
upon the economy, with a look at factors affecting 
the supply of funds and monetary and credit 
policies. Prerequisite: BUS 123. (W) 


eevesceseoeceeseseese0es 


BUS 125: Computerized Accounting... 3-0-3 

A study that provides a realistic approach to 
automated accounting principles. It consists of five 
major accounting systems: general ledger, 
depreciation, accounts receivable, accounts 
payable, and payroll. Prerequisites: BUS 120 and 
BUS 121. (S SS) 


BUS 130: Payroll Accounting 

A study of the various federal and state laws 
affecting payroll procedures. Emphasis is placed 
on the required forms and proper procedures 
necessary for compliance with the laws. The 


following laws will be introduced: Social Security, 
Fair Labor Standards Act, Federal Unemployment 
Tax Act, State Unemployment Insurance Laws, and 
Federal and State Withholding Tax Laws. 
Prerequisites: BUS 120 and BUS 121. (W) 


BUS 134: Professional Development .. 3-0-3 

A course designed to help the student rec- 
ognize the importance of physical, intellectual, 
social, and emotional dimensions of personality. 
Emphasis is placed on poise, grooming, and 
methods of personal development. (S) 


BUS 140 : Insurance Terminology and 
Medical Forms ............... 3-0-3 
This course is designed to present common 
insurance terminology and provide training in the 
preparation of common medical forms. (F) 


BUS 162: Fundamentals of Real Estate 6-0-6 
An introductory course in a series of four 
courses designed to introduce students to the real 
estate industry and to meet the educational 
requirements of the North Carolina Real Estate 
Licensing Board for admission to the real estate 
broker licensing examination. Students will study 
fundamental principles and theories of real estate. 
Topics covered include terminology, North 
Carolina's licensing law, organizational structure, 
brokerage, contracts, leases, and ownership. (D) 


BUS 163: Real Estate Law................ 3-0-3 

A second course in a series of four courses 
designed to introduce students to real estate 
industry and to meet the educational re quirements 
of the North Carolina Real Estate Licensing Board 
for admission to the real estate broker's licensing 
examination. Topics include fundamental 
operation of real estate, the real estate industry and 
its relationship to financing, appraising and law, 
listing and closing of real estate, and building 
construction. Prerequisite: BUS 162 or instructor 
approval. (D) 
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BUS 164: Real Estate Financing........ 3-0-3 
A third course in a series of four courses 
designed to introduce students to the real estate 
industry and to meet the educational requirements 
of the North Carolina Real Estate Licensing Board 
for admission to the real estate broker's licensing 
examination. Topics include fundamental 
operation of real estate, the real estate industry and 
its relationship to financing, appraising and law, 
listing and closing of real estate, and building 
construction. Prerequisite: BUS 162 or instructor 

approval. (D) ' 


BUS 165: Real Estate Brokerage 
Operations ..............0000 ~ 3-0-3 
A fourth course in a series of four courses 
designed to introduce students to the real estate 
industry and to meet the educational re quirements 
of the North Carolina Real Estate Licensing Board — 
for admission to the real estate broker's licensing 
examination. Topics include types of operations, ; 
requirements and considerations when 
establishing a brokerage firm, management, 4 
personnel, operations, recordkeeping, and 
financial operations. Upon successful completion 4 
of BUS 162, 163, 164, and 165, students will have 
met the educational requirements of the Noni 
Carolina Real Estate Licensing Board for admission — 
to the real estate broker's licensing examination. 4 
Prerequisite: BUS 162 or instructor approval . (D) _ 


BUS 168: Real Estate Appraisal 4 
Mathematics...............00+ 3-0-3 

The course involves problems that attempt to 
apply appraisal theory to real work appraisal — 
problems. Careful citation of the available data in 
each appraisal situation is presented in the 
problems section and lucid delineation of the 
procedures and reasoning processes are applied 
in each solution. Alternate and compatible 
procedures are explored in an effort to expand 
possibilities presented in the basic text. 


BUS 170: Entrepreneur I.................. 3-0-3 

An experiential course for students interested in 
researching, planning, operating and owning a 
small business. Students will assess their 
entrepreneurial interest, talents, and skills, and will 
learn about available resource materials and 
technical assistance providers. Students will 
become familiar with the components of a 
business plan, analyze the local community to 
determine market opportunities, and determine 
the feasibility of their business idea. Students will 
produce a preliminary outline of a business plan 
for the business they intend to open Prerequisites: 
Open to students in the REAL Entrepreneurship 
Program and subject to REAL Coordinator’s 
approval. (F) 


BUS 171: Entrepreneurship IL.......... 3-0-3 
A continuation of Entrepreneurship I. Students 
will complete and acceptable first draft of their 
business plan, to include financial statements, 
marketing analysis and plan, management and 
ownership structure, and related issues. Students 
will be expected to conduct extensive research on 
their business plan outside of class. Prerequisites: 
BUS 170 on approval of the REAL coordinator. 


BUS 172: Entrepreneurship III......... 3-0-3 
A continuation of Entrepreneurship II. 
Students will develop a final draft of their business 
plan to community advisors and technical 
assistance providers for feedback. Student s will 
then seek funding for their business plan, and 
address start-up issues relevant to their business. 
Students will be expected to chart the 
ae of their plan. Prerequisites: BUS 
171. (S) 


BUS 183M: Terminology and 

| Vocabulary I ................+. 3-0-3 
_ A course designed to develop an under standing 
of the terminology and vocabulary appropriate to 
he course of study as it is used in business, 
echnical, and professional offices. (W) 


BUS 195: Small Business 
Management................00. 3-0-3 
A course designed to emphasize those aspects 
of management that are uniquely important to 
small firms and self-employed individuals. 
Provides practice in decision making on the same 


~ types of problems that small businessmen face as 


Emphasis is placed on 
organization, financing, record-keeping, and 
management. (F) 


they make deci sions. 


BUS 205: Information/Word Processing 

Concepts and Applications 3-2-4 
. This introductory course is designed to present 
concepts of information/word processing. An 
Opportunity is provided for performance of basic 
applications on the microcomputer when possible 
after the completion of the keyboard presentation 
in BUS 102, Typewriting I/Keyboarding. Co- 
requisite: BUS 102. (F) 


BUS 206A: Machine Transcription 
(AdM:) cas disieees Beet cee ast 3-2-4 
The student will develop the skills of 
transcribing at the microcomputer and/or 
electronic typewriter materials appropriate to the 
course of study—administrative. Prerequisite: 
BUS 211 (F). 


BUS 206M: Machine Transcription 
(Medical) s...ccc.. eek eee 3-2-4 
The student will develop the skill of transcribing 
at the microcomputer and/or electronic typewriter 
materials appropriate to the course of study— 
medical. Prerequisite: BUS 211. (F). 


BUS 207A: Dictation and 
Transcription II............. 3-2-4 
A course designed to help develop the ac- 
curacy, speed, and vocabulary necessary to meet 
the stenographic requirements of business and 
professional offices. A minimum dictation rate of 
90 words per minute with a minimum of 95 
percent accuracy is required for five minutes on 
new material. Opportunities for application of 


transcript skill are available through limited hours 
of work experience in the word processing center. 
Prerequisite: BUS 206A (D) 


BUS 207M: Dictation and 
Transcription II.............. 3-2-4 
A course emphasizing accurate production of 
medical transcription through a broad knowledge 
of medical terms, drugs, and instruments, as well as 
acceptable initials and abbreviations for medical 
terminology. The student uses medical 
dictionaries, spelling guides, and other standard 
reference sources. Prerequisite: BUS 206M. (D) 


BUS 208A: Dictation and 
Transcription II] ............ 3-2-4 
A speed-building course with a focus on ac- 
curacy. A minimum dictation rate of 90 words per 
minute with a minimum of 95 percent accuracy is 
required for five minutes of new material. Limited 
hours of transcription experience are gained in the 
word processing center. Prerequisite: BUS 207A. 


(S) 


BUS 208M: Dictation and 
Transcription II ............ 3-2-4 
A course emphasizing accurate medical 
transcription through a broad knowledge of 
medical terms, drugs, and instruments, as well as 
acceptable initials and abbreviations for medical 
terminology. The student uses medical 
dictionaries, spelling guides, and other standard 
reference sources. Prerequisite: BUS 207M. (D) 


BUS 211: Advanced Word Processing 
Applications I................. 3-2-4 
This course provides training in the use of 
microcomputer based work processing software. 
Documents will be produced for a variety of office 
applications using a package. 
Prerequisite: BUS 205. (W) 


software 


BUS 213 Advanced Word Processing 
Applications II ............... 3-2-4 
This course provides training in the use of 


microcomputer based word processing software 
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allowing a number of advanced applications. 
Documents will be produced for a variety of 
advanced office applications using a software 
package. Prerequisites: BUS 205 and BUS 211. 
(S) 


BUS 214: Administrative Office 
Procedures .?........cs-ceaeet 3-2-4 
A course designed to acquaint the student with 
the responsibilities encountered by a secretary 
during the work day. These include receptionist 
duties, handling the mail, basic rules of filing, 
telephone techniques, travel information, 
telegrams, office records, purchasing of supplies, 
office organization, and insurance claims. 
Prerequisite: BUS 102 (S) 


BUS 216: Filing and Records 
Management................00. 3-0-3 
A study of the fundamentals of indexing and 
filing, combining theory and practice by the use of 
miniature letters, filing boxes and guides. The 
students study and apply principles of alphabetic, 
numeric, geographic, and subject filing. (F) . ? 


BUS 220: Intermediate Accounting 1.32 

A thorough treatment of the field of general 
accounting providing the necessary foundation for 
specialized studies and emphasis on financial 
statements, the accounting process, and current 
assets. Prerequisite: BUS 122. (F) if 


BUS 221: Intermediate 
Accounting II..............06. 
A theoretical review of accounting principles 
with emphasis on the non-current assets, liabilities, 
and paid-in capital. The present values concept of 
evaluating investment proposals is intra 


Prerequisite: BUS 220. (W) 


BUS 222: Intermediate 
Accounting III............... 
A continued study of accounting principles with 
emphasis on retaining earnings, financial statement 
analysis, correcting errors, and reporting price- 


level changes. Prerequisite: BUS 221. (D) 


BUS 225: Cost Accounting...............+ 3-0-3 

A detailed study of systems of cost accounting 
including process, job orders, and standard costs. 
Usefulness of data to management is stressed. 
Prerequisite: BUS 121. (F) 


BUS 227: Managerial Accounting ...... 3-0-3 


A course designed to introduce and apply 
methods used to help make various quantitative 
management decisions in business. It provides the 
student with the fundamentals of management 
accounting. Emphasis is placed on the functions 
of planning, organizing, and controlling with 
particular emphasis on cost behaviors, cost 
estimations, cost-volume-profit analysis, budgeting, 
and cost systems. Prerequisite: BUS 122. (W) 


te  LAXCS Lio deccccccsvscsssecsccsess 3-2-4 
A study of the application of federal and state 
taxes to various businesses and __ business 
conditions, including income, adjustments to 
income, itemized deductions, rental and business 
property, capital gains, etc. (F/W/S) 


ZO: TAXES ID oi... ...ccceseensosees 3-0-3 
Vara study of the application of federal taxes to 
individuals, partnerships, and corporations. 
‘Withholding, estimated payments, payroll taxes, 
and tax administration and planning are also 
included as topics for discussion. Prerequisite: 
BUS 229. (S) 


2? OAICS reece svtteeetaess+<.cccceeses. 3-0-3 
A study of retail, wholesale, and specialty selling. 
Emphasis is placed on mastering and applying the 
‘fundamentals of selling. Preparation for an 
execution of sales demonstrations is required. (S) 


BUS 233: Personnel Management...... 3-0-3 

A study of the principles of organization and 
‘Management of personnel: procurement, 
placement, training, performance checking, 
supervision, remuneration, labor relations, fringe 
benefits, and security. (F) 


BUS 235: Business Management....... 3-0-3 
A study of the principles of business man- 
agement including an overview of major functions 
of management such as planning, staffing, 
controlling, directing, and financing. Covers 
clarification of the decision making function versus 
the operation function. Includes role of 
management in business qualifications and 
requirements. Prerequisites: BUS 101 (S) 


BUS 239: Marketing and 
Advertising I................... 3-0-3 
A general survey of the field of marketing and 


- advertising with a detailed study of the functions, 


policies, and institutions involved in the marketing 
process. Includes an examination of the role of 
advertising in a free economy. (F) 


BUS 240: Marketing and Advertising II 


Includes a study of adverting appeals, product, 
and market research, selection of advertising. 
Covers theory and practice in writing advertising 
copy for various media. Prerequisites: BUS 239. 
(W) 


BUS 245: Business Ethics................. 3-0-3 

A course designed to introduce the student to 
the ethical and social responsibility of business and 
industry. The case study approach considers 
controversial topics concerning ethics in business, 
analyzes the relation ship between business and the 
goals of society, and examines the response of 
business to social influences. (F/W/S) 


BUS 247: Imsurance............ccescosccess 3-0-3 

A presentation of the basic principles of risk 
insurance and their application. A survey of the 
various types of insurance is included. 


BUS 250: International Business....... 3-0-3 

Introduces the student to the field of inter- 
national business. International business is the 
study of the operations of business enterprises 
whose activities cross national borders. Also 
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includes a survey of international economics, 
international trade and international finance. 
Prerequisites: BUS 101, BUS 120, BUS 121, ECO 
102, and ECO 104. (S) 


BUS 255: Introduction to Desktop 
Publishing ................:.... 3-2-4 
A course designed to introduce the concept of 
desktop publishing. A hands-on approach will be 
used to lead students through logical steps to 
produce professional-looking documents 
containing both text and graphics in a 
microcomputer environment. Prerequisites: BUS 
102 and BUS 205 


BUS 269: Auditing..............c.eceseeeees 3-2-4 

An introductory course emphasizing concepts 
and standards of external auditing with 
considerable discussion of audit methodology and 
the judgments and decision processes inherent in 
audit practice. Prerequisite: BUS 122. (D) 


BUS 271: Office Management........... 3-0-3 

A study presenting the fundamental prin ciples 
of office management with emphasis on the role of 
office management including its functions, office 
automation, planning, controlling, organizing, 
and actuating office problems. (S) 


BUS 272: Principles of Supervision... 3-0-3 

An introduction to the basic responsibilities and 
duties of the supervisor and his/her relationship to 
superiors, subordinates, and associates. Emphasis 
is on securing an effective work force and role of 
the supervisor. Methods of supervision are 
stressed. (S) 


BUS 275: Total Quality Management.. 2-2-3 

This course introduces the philosophy of total 
quality management and techniques to increase 
customer satisfaction by continuously improving 
the quality of products and services provided. 


Emphasis is placed on understanding total quality — 
principles, developing critical thinking skills, and 
working as a member of a team. Upon 
completion, students will be able to apply the total 
quality processes and the continuous — 
improvement tools to focus on customer needs, 
(F/W/S) 


BUS 284M: Terminology and 
Vocabulary II................. 3-0-3 
A course placing emphasis on an under- 
standing of the terminology and vocabulary — 
appropriate to the course of study and uses in a 
professional office. Prerequisite: BUS 183M (S) 


BUS 1103: Small Business Operations 3-0-3 
An introduction to the business world, © 
problems of small business operation, basic 
business law, business forms and records, financial — 
problems, ordering and inventorying, layout of 
equipment and offices, methods of improvingy 
business, and employer-employee relations. (SS) _ 


INS 215: General Insurance - Life, q 
Accident, Health............. 22-3 

This course should enable the student to i 
discuss exposures, types, policy provisions, and 
practices of life, health, and accident insurance; to” 
program life and health insurance; to interpret the 
regulations and laws specifically applying to life, 
health, and accident agents; and to describe hey 
various social insurance plans. (D) 


a 

INS 216: General Insurance - Fire and 4 
Casualty ...:...ccsscvavseesscaueue 223 

This course will enable the student to discuss 
automobile insurance, general liability exposures 
and insurance, worker's compensation, 
commercial fire and other insurances, home 
owner's insurance, crime insurance, and 
government fire and casualty insurance. (D) | 


1 Business Computer Programming 


EDP 101: Computers and Programming I 
_ An introduction to and the study of the RPG II 
"programming language. Prerequisite: EDP 104. 
(W) 


EDP 102: Computers and Programming II 
(RPG Disk-Tape)............. 4-4-6 
__ A continuation of EDP 101 in which students 
learn advanced features of RPG and file 
| organization on disk and tape. Prerequisite: EDP 
101. (S) 


rf EDP 103: Computers and Programming III 
i. (COBOL).............cceeseeeeee 44-6 
. A study of the fundamentals of the COBOL 
_ language using structured COBOL. Prerequisite: 


EDP 102 or instructor approval. (F) 
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EDP 104: Introduction to Computers ...3-2-4 
An introduction to the fundamental concepts 
and principles of computer operation. This 
course, flowing-charting logic, and an 
introduction to BASIC programming with 
emphasis on business applications. (F/W/S/SS) 


EDP 105: Microcomputer Applications3-0-3 
A study of the general use and applications of 
microcomputers. Selected programs included 
DOS, word processing, electronic spreadsheets, 
and database management systems. (F/W/S/SS) 


EDP 106: Computer Literacy............. 3-0-3 

A course designed to provide an overview of 
the field of computer science. The back ground 
and history of computers will be re viewed, along 
with an explanation of computer functions. 
Emphasis will be on computer terminology and 


the effects of computers on personal and 
professional lives. (D) 


EDP 107: Programming Logic........... 3-2-4 
A course designed to introduce programming 
logic or logic for data processing. Includes 
introduction to logical structures, logic of sets, 
Boolean algebra, conditional statements, and truth 
tables to establish logic of structured flowcharts, 
pseudocode, and Warnier/Orr diagrams. (F) 


EDP 108: Assembler Language.......... 2-4-4 

The study of symbolic computer language with 
emphasis on a particular example of such a 
language. The student develops program logic 
and writes programs using assembler language to 
solve appropriate problems. (D) 


EDP 118: Microcomputers for Educators 3-0-3 

A study of the general use and applications of 
microcomputers in education, preschool through 
grade twelve. Selected topics include history, 
terminology, programming, languages, and 
selection and evaluation of educational software 
with hands-on experience. (S/SS) 


EDP 204: Computer and Programming IV 
(COBOL Disk-Tape) ......... 4h 
A continuation of EDP 103 in which the 
student applies advanced procedures of file 


organization on disk and tape, utilizing structured 
COBOL, and the report writer feature. 
Prerequisites: EDP 103 or instructor approval. 


(W) 


EDP 208: Systems Orientation .......... GAG 
A survey of the techniques utilized in the 
development of information systems with emphasis 

on the life-cycle approach to systems analysis. (S) 


EDP 217: Data Processing Project ...... -56 
A course designed to apply the students 
programming and systems skills. Students may 
work in teams of not more than three (3) students 
per team. Each team will select a business 
information system which will be developed, 
programmed, and documented. The scope and 
concept of the system must be approved by the 
instructor. Prerequisites EDP 204 and EDP 208 


EDP 221: BASIC Programming 
LAN Guage ....-s-ccc0c..cseeenee 3-2-4 
An overview of developments in computer 
systems and software. The student is encouraged 
to develop expertise in an interactive BASIC. 
Prerequisite: EDP 101 or instructor approval. 


} Cardiovascular Sonography ) 


CVS 200: Introduction to Cardiovascular 
Sonography..............s.008. 3-0-3 
The student will be introduced to the 
environment of a cardiovascular lab and clinical 
requirements will be defined and discussed. 
Discussion of basic cardiovascular anatomy will 
help the student to develop basic imaging skills in 
the on-campus lab. 


CVS 201: Echocardiography I............ 3-2-4 
This course will provide students with the 
fundamentals for performing and interpreting 2-D, 
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M-Mode, pulse wave, continuous wave, and color 
Doppler echocardiography. Acquired cardiac : 
disease states as valvular heart disease, 

endocarditis, pericardial disease, and systemic and t 
hypertensive heart disease are also discussed to 
further enable the student to evaluate the heart. 
Lab experience is provided. ‘ 


CVS 202: Echocardiography II.......... 3-2-4 

This course is a continued study of 2-D, M- 
Mode, pulse wave, continuous wave and Doppler 
echocardiography including the study of 


cardiomyopathies, ischemic heart disease, 
arrhythmia, cardiac masses, diseases of the aorta, 
and congenital heart disease in the adult. 
Emphasis on new developments in the field of 
echocardiography are discussed. Lab experience 
is provided. 


CVS 203: Vascular Sonography.......... 
This course is an in-depth study of the anatomy 
of the vascular system. Aspects of peripheral 
arterial, peripheral venous, and cerebrovascular 
disease testing are discussed including normal and 
abnormal test results. Lab experience is provided. 


CVS 204: Cardiovascular Physics 3-2-4 

This course involves the study of ultrasound 
physics, including Doppler physics, as it applies to 
cardiovascular technology. Also cardiovascular 
physiology, and electrophysiology are covered as 
well as an introduction to basic concepts of 
electrocardiogram, stress testing, cardiac 


catherization, and holter monitoring. Lab 
experience is provided. 
CVS 205: Cardiovascular Sonography 
ESL O71 | Sa ane 0-18-6 


This course will provide hands on experience 


| in the hospital setting. Development of scanning 
_ skills are emphasized with utilization of current 
| equipment with concentration on the standard 2- 
' D, M-Mode, and Doppler echocardiographic 


exam. Also stressed is the evaluation of valvular 


heart disease, endocarditis, and pericardial disease 


with 2-D, M-Mode, and _ Doppler 


_ echocardiography. 


CVS 206: Cardiovascular Sonography 
| Clinical II 
This course is a continuation of Cardiovascular 


@eeeceeoseeeeeesses08 


| Sonography Clinical I and will provide hands on 


| experience in the hospital setting. Further 


| development of scanning skills of all areas of 


| Moninvasive cardiovascular technology are 
emphasized with concentration on 
echocardiographic diagnosis of cardiomyopathies, 


ischemic heart disease, arrhythmias, cardiac 
masses, diseases of the aorta, and congenital heart 
disease. 


CVS 207: Cardiovascular Sonography 
Clinical III 
This course is a continuation of Cardiovascular 
Sonography Clinical II. Hands on experience will 
be provided in the hospital setting and students 
will practice clinical skills previously developed. 
Concentration is placed on Duplex Carotid, 
peripheral arterial, and peripheral venous exams. 


CVS 208: Cardiovascular Sonography 
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Clinical IV 
This course is a continuation of Cardiovascular 
Sonography Clinical II]. Hands on experience 
with be provided in the hospital setting. Emphasis 
of this course is on the clinical skills necessary to 
perform and evaluate a 2-D, M-Mode, and 
Doppler echocardiographic exam and Duplex 
Carotid, peripheral arterials, and peripheral 
venous exams. 


@eesececoserce2 ences 


CVS 209: Cardiovascular Sonography 
Clinical V 
This course is a continuation of Cardiovascular 
Sonography Clinical IV. Hands-on experience will 
be provided in the hospital setting and students 
will practice clinical skills previously developed. 
The student will have the opportunity to further 
develop skills and confidence while performing 
the echocardiographic, duplex carotid, and 
peripheral arterial and venous exams. 
Prerequisite: CVS 208 (F) 


Ceoecesececcsseseeeesse 


CVS 210: Cardiovascular Sonography 
Clinical VI 

This course is a continuation of Cardiovascular 
Sonography Clinical V and provided hands-on 
experience in the hospital setting. After evaluating 
individual strengths and weaknesses, the student 
should make an effort to concentrate on areas of 
scanning which are technically more difficult and 


eoeceecceeseoeseces 


strive for improvement. Prerequisite: CVS 209 

(W) 

CVS 211: Cardiovascular Sonography 
Clinical VII................. 5-30-15 


This course is a continuation of Cardiovascular 
Sonography Clinical VI. Hands-on experience is 
provided in the hospital setting. While continuing 
to work towards competently performing current 


cardiovascular exams, the student should attempt 
to learn about new advances and techniques in 
cardiovascular sonography. For example, many 
clinical sites may provide learning experience in | 
stress echocardiography, transesophageal — 
echocardiography, or transcranial doppler.. 
Prerequisite: CVS 210 (S) 


CHM 095: Pre-College Chemistry....... 

Introduction to chemistry concepts for those 
students who lack high school chemistry or those 
who need a general review prior to beginning a 
chemistry credit course. Topics to be discussed 
will be determined by the need of the class but 
may be chosen from among: the nature of 
chemistry, brief history of chemistry, fundamental 
level of units, symbols, formulas, chemistry 
calculations, types of chemical forces and interac- 
tions, nomenclature of simple inorganic com- 
pounds, atomic structure, physical states, and 
solutions. Mathematical topics included are ratio- 
proportions, scientific notations, basic algebra, and 
the metric system of measurement. Completion of 
this course does not earn credit toward a diploma 
or a degree. (D) 


CHM 101: General Chemistry I 

A basic course designed to provide a foun- 
dation of essential facts and underlying principles 
in chemistry. Fundamental concepts, chemical 
symbols, fundamental particles, atomic structure, 
use of periodic chart, and scientific measurements 
are covered. (F) 


CHM 102: General Chemistry II ........ 

A continuation of CHM 101 to include a study 
of chemical bonding, chemical kinetics, kinetic 
theory of gases, solutions, chemical 
thermodynamics, and __ electrochemistry. 
Prerequisite: CHM 101. (W) 
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CHM 103: General Chemistry III 
A continuation of CHM 102 with a study of 
acid-base reactions, oxidation-reducing reactions 
in water and the environment, air pol lution, 
introduction to organic chemistry and biochem- 
istry, and nuclear chemistry. Prerequisite: CHM 
102. (S) : 


CHM 110: Consumer Chemistry 
A course designed for students with little or no 
background in chemistry who need more 
information on consumer products and the 
chemical environment. The topics of discussion i 
include food and dairy products, agricultural — 
chemistry and insect control, fats and cholesterol 
controversy, air and water pollution, home. 
products, nutrition, hydrocarbons and synthetics, 


and drug use and abuse. (F/W/S) 


CHM 201: Organic Chemistry 

A study of the nature and characteristics of 
chemical bonds in hydrocarbons, classification of j 
hydrocarbons, sterochemistry, resonance, 
tautomerism and aromaticity, chemical reactivity. 
and molecular structure, organic reactions, and ; 
chemistry of natural products. pase CHM | 
103. (D) 


CHM 202: Organic Chemistry............. 
A continuation of Chemistry 201. Prerequiass ' 
CHM 201. (D) 4 


A continuation of Chemistry 202. Prerequisite: 
CHM 202 . (D) 


Cooperative Education 


CHM 203: Organic Chemistry ............ 3-3-4 


COE 101-106: Cooperative Education 
Internship ............0..50-32 0-10-1 
Through the Cooperative Education Program, 
the student works in a position related to his/her 
program of study and for an employer selected 
and/or approved by the co-op office. The student 
is supervised by a faculty member. Normal credit 
hours for the field work part of a cooperative 
program are determined by dividing the average 
number of hours worked per week by ten. A 
student may receive a maximum of two credit 


hours during any one quarter. The maximum 
number of credit hours varies by program. (SS) 


COE 110: Biomedical Equipment 
Internship ..............s.000 0-30-3 
This course is a co-requisite for BMT 230 
(BMET Certification Seminar). The students train 
in a BMET position with an employer selected 


- and/or approved by the program director. The 


student is supervised by a faculty member on a 
regular basis. (SS). 


ommunications 


COM 121: Interpersonal Communication 


A course in interactive communication. Emphasis 
-is placed on the communication process, 
interpersonal communication, non-verbal 
communication, and participating in small groups. 


COM 230: Introduction to Mass 
| Communication............... 5-0-5 
_ Astudy of the history, function, and forms of mass 
_ Communication, including newspaper, magazine, 


| A course designed to help students learn to write 

and execute computer programs in FORTRAN 77 

‘language. Computerized solutions of problems in 

mathematical, scientific, and engineering areas are 
emphasized. Prerequisites: MAT 121 or MAT 122 
(D) 


radio, television, books, and film. Students also 
examine current issues and career opportunities in 
media. 


COM 260: Introduction to Journalism 3-0-3 
Introduction to the theory, technique, and 
practice of news gathering, writing, and editing. 
Reporting and feature writing will be introduced. 


Computer Science 


CPS 2150: Pascal 1 ooo. ccnecsteresetens sense 3-2-4 
An introduction to computers, approaches to 
problem solving, algorithms and their design, and 
fundamental structured programming using 
Pascal. Control statements and data types will be 
included, with problem solving emphasis in the 
areas of mathematics, engineering, and the 
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sciences. Prerequisites: MAT 121 or MAT 122 
(D) 


CPSc1 51:5 Pascal Ul see cia csseea tenes e 3-2-4 
A continuation of CPS 150 including arrays, strings 
and records, sets and files, recursion, searching 


and sorting, pointer variables, and dynamic data: 
structures. Problem solving emphasis will 
continue to be in the areas of mathematics, 
engineering, and the sciences. Prerequisite: CPS | 
150 (D). | 


Cosmetology 
: | 


COS 1001: Scientific Study I............. 5-0-5 
A course for beginners in cosmetology. 
Includes a study of professional ethics, grooming 
and personality development, sterilization, 
sanitation, first aid and bacteriology, cosmetology 
law, anatomy, chemistry, nail disorders, 
manicuring, hair, scalp, skin, and disorders 
pertaining to the hair, scalp, and skin. (F) 


COS 1001A: Part-time ..................006 3-0-3 
COS 1001B: Part-time ..................000 2-0-2 


COS 1002: Scientific Study II............ 5-0-5 

A classroom study of skin, scalp, hair, nails, and 
their disorders. Includes salesmanship, 
permanent waving, marcelling, relaxing, 
hairdressing, wigs, and hair coloring, Prerequisite: 
COS 1001. (F) 


COS 1002A: Part-time ..................000 3-0-3 
COS 1002B: Part-time ................c0ee0 2-0-2 
COS 1003: Scientific Study IIL.......... 5-0-5 


A classroom study of anatomy, manicuring, 
chemistry, cosmetics, facials, hair styling, theory of 
massage, scalp treatments, superfluous hair 
removal, grooming, and hygiene. Prerequisite: 
COS 1002.(F) 


COS 1003A: Part-time ..............scceceee 3-0-3 
COS 1003B: Part-time .................0.6. 2-0-2 
COS 1004: Scientific Study IV........... 5-0-5 


A classroom study of chemistry, sanitation, 
sterilization, hair coloring and lash and brow 
tinting, artistry in hair styling, beauty salon 
salesmanship management, electricity, cold 
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waving, and hair shaping. Prerequisite: COS 1003 
. (W) 


COS 1004A: Part-time.......cssesscsesese: 3-0-3 
COS 1004B: Part-time................scece0 2-0-2 
COS 1005: Scientific Study V .........:...5-0-5 


A course focusing on public relations as it 
pertains to the cosmetology profession. Student 
must have accumulated 1200 hours previously in 
a cosmetology school as a prerequisite for the 
course. Prerequisite: COS 1004 and COS 1044. 
(D) 


COS 1005A: Part-time.................sse00 3-0-3 
COS 1005B: Part-time...............sscscees 2-0-2 
COS 1011: Mannequin Practice........ 0-24-8 


A study of finger waving, pin curling, rollers, 
marcelling, hair relaxing, shampooing and rinses, 
scalp treatment, hair cutting, permanent waving, 
hairdressing and combing, hair tinting, bleaching, 
frosting, streaking, wig care, and styling. 
Prerequisite: COS 1004. (W) 


COS 1011A: (Part-time) ...........0.000- 0-12-4 
COS 1011B: (Part-time) .................. 0-12-4 
COS 1022: Clinical Application I...... 0-24-8 


A study of live model performance. This course 
is designed to develop skills and understanding : 
techniques and applications in the areas of 
bacteriology, pin curling, finger waving, rollers, 
permanent waving, marcelling, chemical relaxing, ‘ 
hair coloring, and hair cutting. Prerequisite: COS 
1011. (S) 


COS 1022A: (Part-time) ..............000 0-12-4 
COS 1022B: (Part-time) ..............00. 0-12-4 


COS 1033: Clinical Application II .....0-24-8 
A course providing continued laboratory 
practice and application of techniques in hair 
shaping, professional ethics, manicuring, 
chemistry, cosmetics, facials, hair styling, hair 
coloring (rinses, etc.), and scalp treatments. 
"Prerequisite: COS 1022. (SS) 
COS 1033A: (Part-time) ............e000- 0-12-4 
COS 1033B: (Part-time) ............0006 0-12-4 


| COS 1044: Clinical Application III... 0-24-8 
A continued study of laboratory practices in 
chemistry, sanitation, sterilization, hair coloring 
and lash and brow tinting, artistry in hair styling, 


cold waving, and hair shaping. Prerequisite: COS 
1033 (D) 

COS 1044A: (Part-time) .............0006 0-12-4 
COS 1044B: (Part-time) .................. 0-12-4 


COS 1055: Clinical Applications IV..0-24-8 
An in-depth study of the advanced principles of 
chemistry as related to cosmetology. Includes 
definitions, descriptions, and identification 
through classroom study, examinations, and 
demonstrations on live models. Prerequisites: 
successful completion of 1200 school hours and 
completion of COS 1004 and COS 1044. (D) 


‘COS 1055A: (Part-time) ................0 0-12-4 


COS 1055B: (Part-time) .................. 0-12-4 


Diesel Vehicle Maintenance 


HIM 1101: Truck Mechanics I........ 4-12-8 


A study of the power plants of heavy trucks 
| which includes diagnostic procedures on 
Cummings, Detroit diesel Caterpillar, and other 
major engine brands. Engine systems studies will 
| include fuel, cooling, lubrication, and other major 
| components. Emphasis will be given to preventive 
maintenance operations on those systems. 
Students will learn how to repair engines in the 
| truck and how to remove, repair, and re-install 


| these engines. (F) 


A study of the power train of heavy trucks. 
Student will learn to remove. repair, and install 
| clutches, pressure plates, clutch release bearings, 
transmissions (both twin and triple countershaft), 


diagnosis as well as working bench repair 
procedures. Prerequisite: HTM 1101. (D) 


HIM 1101A: (Part-time) .............0004 2-6-4 
HIM 1101B: (Part-time) .................. 2-6-4 
| HTM 1102: Truck Mechanics II........ 4-12-8 


| differentials, and other components of heavy truck 
power trains. Emphasis will be given to in-truck 


HTM 1102A: (Part-time) ..............000 2-6-4 
HTM 1102B: (Part-time) ...............00. 2-6-4 


HTM 1103: Truck Mechanics III...... 4-12-8 

A study of chassis and suspension systems of 
heavy trucks. Students will learn to service and 
repair such components as tires and wheels, 
steering sector boxes, king pins, bushings, brakes, 
springs, and other components that comprise the 
suspension system and chassis components not 
covered in HTM 1101 and HTM 1102. Emphasis 
will be given to preventive maintenance as well as 
diagnosis and repair procedures. Prerequisite: 
HTM 1102. (D) 


HTM 1103A: (Part-time)..............c000 2-6-4 
HTM 1103B: (Part-time) ............0006.. 2-6-4 
HTM 1104: Truck Mechanics IV....... 4-12-8 


A study of the electrical and hydraulic systems of 
heavy trucks. The electrical components will 
include diagnosis and repair of alternators, starter 
motors, D.C. generators, regulators, and electrical 
circuits that make up the electrical systems of heavy 
trucks. Emphasis will be given to maintenance, di- 
agnosis, and repair of these systems. Prerequisite: 
HTM 1103. (D) 

HTM 1104A: (Part-time)...............000 2-6-4 
HTM 1104B: (Part-time)................... 2-6-4 
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HTM 1105: Truck Mechanics V.......... 

A course to emphasize the use of servicing 
procedures learned in other courses. The main 
component of this course will be taking tractors in 
for service and repair. The instructor will attempt 
to simulate a typical service shop in-which a 
student might find employment. The instructor 
will have the final authority in deciding which jobs 
will be taken in as he follows established college 


Drafting 


DFT 101: Technical Drafting 

An introductory study of the graphic lan guage, 
principles of mechanical drawing, and 
orthographic projection. Skills and techniques are 
included in the areas of freehand lettering, 
geometrical constructions, sketching and shape 
description, multi-view project, and sectional view. 


(D) 


Seoeveo0een00 


DFT 101A: (Part-time) ..........s0.s00000 1-3-2 
DET 101B: (Part-time) ..............00000-- 1-3-2 
DFT 101F: Furniture Drafting........... 2-6-4 


An introduction to the field of drafting through 
the study of the graphic language. The student 
learns how to freehand letter, construct geometric 
figures, do freehand sketching, visualize shapes of 
objects, make multi-view drawings, and construct 
sectional views. (F/W/S) 


DFT 102: Technical Drafting 

The application of sectional views to more 
complex problems, primary and secondary 
auxiliary views, simple and successive revolutions, 
and the importance of shop _ processes, 
dimensioning, and tolerancing. Includes in- 
troduction to drawing of threads, fasteners, and 
springs; and the execution of design and working 
drawings. Prerequisite: DFT 101. (W) 


DET 102A: (Part-time) 
DET 102B: (Part-time) 
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procedures. Students will be assigned repair jobs 
by the instructor. Instructor authorization is 
required before registering for this course unless 
HTM 1101, 1102, and 1103 -have been 
completed. Prerequisite: HTM 1104. (D) ; 


HTM 1105A: (Part-time)................00 1-3-2, 
HTM 1105B: (Part-time)...............00 1-3-2. 
HTM 1105C: (Part-time) .......-.-esceceee- 1-3-2. 


DFT 103: Technical Drafting 
A study of the practices of axonometric 


projection. Intersections and developments are 
studied, along with the drawing of gears, cams, and 
electronic diagrams, and reproduction and 
control of drawings. Prerequisite: DFT 102 (S) 


DET 103A: (Part-time)........ccscecesee 1-6-3, 
DFT 103B: (Part-time)...............ss000 1-3-2 
DFT 113: Blueprint Reading: 7 

Mechanical................00e 0-3-1 


A study in the interpretation and reading of 
blueprints. Includes information on the basic 


procedures, and notes. (F) 


DFT 1110: Mechanics Drafting 


Interpretation I 

A study in the interpretation and reading of 
blueprints. Includes development of the ability to 
read and interpret blueprints, charts, instruction 
and service manuals, and wiring diagrams. 
Provides information on the basic principles of 
lines, views, dimensioning procedures, and notes. 
Also includes a study of components that make up 
the front suspension, differential assembly, and 
brake assemblies. (F) q 


DFT 1111: Mechanics Drafting 


Interpretation II ............ 1-3-2 

A study in interpretation and reading of 
schematic prints and diagrams. Includes making 
sketches of electrical wiring and fuel system 


components for automotive engines and other 


internal combustion engines. Also covers learning 
to identify the various component of the systems 
by sketching and labeling parts. Provides practice 
in tracing wiring systems and diagnosing trouble 
by using schematics and diagrams found in the 
automotive service manuals. Prerequisite: DFT 
110. (W) 


DFT 1112: Auto Body Drafting 
Interpretations............... 3-3-4 
A study in the interpretation and reading of 
blueprints. Includes the development of the ability 
to read and interpret blueprints, charts, instruction 
and service manuals, and wiring diagrams. 
Provides information on the basic principles of 
lines, views, and dimensioning procedures as 
applied to the auto body. (S) 


DFT 1113: Blueprint Reading: 
MGCR ANI CAIs 0.5.1.0. 22.000 0-3-1 
A study of the interpretation and reading of 
blueprints. Includes information on the basic 
principles of the blueprint lines, dimensioning 
procedures, and notes for machinists. (F) 


DFT 1114: Blueprint Reading: 

Mechanical.................... 0-3-1 
_ A further practice in interpretation of blueprints 
as they are used in industry. Includes a study of 
prints supplied by industry, making plans of 
Operations, introduction to drafting room 
procedures, and sketches as a means of passing on 
ideas, information, and processes. Prerequisite: 
DFT 113. (W) 


building trades. 


DFT 1115: Blueprint Reading: 
Mechanical................00. 1-3-2 
An advanced course in blueprint reading and 
sketching as related to detail and assembly used in 
machine shops. Includes the interpretation of 


_ drawings of complex parts and mechanisms for 


features of fabrications, construction, and 
assembly. Prerequisite: DFT 114 (S) 


DFT 116: Blueprint Reading: Building 
APACES Wider eerie ct ssesceos 0-3-1 
A study of the principles of interpreting 
blueprints and specifications common to the 
Includes development of 
proficiency in making three-view and pictorial 
sketches. (D) 


DFT: 119: Blueprint Reading: 
BleCtrical. ti)... scenscavaes 2-3-3 
A study in interpretation of schematics, 
diagrams, and blueprints applicable to elec trical 
control circuits found in industrial machinery. 
Sketching schematic diagrams for machinery 
control using appropriate symbols and notes 
according to the applicable code are part of this 
course. (W) 


DFT 120: Blueprint Reading: Welding0-3-1 

A thorough study of trade drawings in which 
welding procedures are indicated. Interpretation, 
use, and application of welding symbols, 
abbreviations, and specifications are included. 
Prerequisite: DFT 113. (W) 


DFT 121: Pattern Development and 
SKECCHING so .cct.cslccseescsesees 0-3-1 
A continued study of welding symbols, methods 
used in layout of sheet steel, and sketching of 
projects, jigs, and holding devises involved in 
welding. Special emphasis is placed on 
developing pipe and angle layouts by the use of 
patterns and templates. Prerequisite: DFT 113. 
(S) 


DFT 125: Computer Aided Drafting I.. 2-6-4 

A course designed to present the 2D Prime 
Medusa Drafting System as it applies to the 
drafting/design fields. It is designed to cover the 
basic menu utilities available for the use to solve 
general design/drafting problems. (D) 


DFT 125A: (Part-time) ..................00. 1-3-2 
DET 125B: (Part-time) ..........c0e0000000 1-3-2 
DFT 126: Computer Aided Drafting 

(CAD) [sets xeieyetivecteeees 2-6-4 


A continued study of the 2D Prime Medusa 
Drafting System as it applies to the drafting/design 
field with emphasis on Prime Medusa elements, 
lines, test, prims, clumps. Provide instructions on 
the Pan-and-Zoom utilities. Also, an in-depth 
study of Auto-Cad in symbols and other attributes 
related to Auto-Cad. Prerequisite: DFT 125. (S) 


DFT 201: Technical Drafting............. 3-9-6 

An introduction to structural drawings, to- 
pographical drawings and mapping, pipe 
drawings, welding representation, graphs, 
alignment charts, empirical equation, and 
graphical mathematics. Prerequisite: DFT 103. 
(F) 


DFT 201A: (Part-time) ...............ccc00 2-6-4 
DET 201B: (Part-time) ..........0...00000- 1-3-2 
DFT 204: Descriptive Geometry......... 2-6-4 


A graphic analysis of space problems involving 
points, lines, planes, connectors, and a 
combination of these. Practical design problems 
are stressed with analytical verification where 
applicable. Visualization is stressed on every 
problem. Prerequisites: DFT 102 and MAT-T 
102. (F) 


DFT 205: Design Drafting I.............. 2-9-5 

An introduction to basic design in the study of 
motion transfer mechanisms as they relate to 
power trains. Principles of design sketching, 
design drawing, layout drafting, detailing from 
layouts, production drawings, and simplified 
drafting practices constitute areas of study. Various 


methods of specifying materials and workmanship 
are an integral part of the course. Prerequisites: 
DFT 204, MAT 102-T, and PHY 102. (W) 


DFT 205A: (Part-time)..............ccceees 1-6- J 
DFT 205B: (Part-time)...............seee0 1-3-2 


DFT 206: Design Drafting II ............. 2-9-5, 

A research course in solving a problem in 
design by consulting various manuals and pe- 
riodicals and through laboratory experiments. A 
written technical report, preliminary design 
sketches, layout drawings, detail drawing, 
assembly and subassembly drawing, pictorial 
drawings, exploded assembly, patent drawings, 
and specifications are required as part. of the 
problem. Prerequisites: DFT 205 and MEC 210. 
(S) : 
DET 206A: (Part-time)............000000 1-6-3 
DET 206B: (Part-time)............0ss0000 1-3-2 


DFT 211: Mechanisms...............s.s000 3-3-4 
An examination of mathematical and drafting 
room solutions of problems involving the 
principles of machine elements. Includes a study 
of motions of linkages, velocities, and acceleration 
of points within a link mechanism and layout 
methods for designing cams, belts, pulleys, gears 
and gear trains. Prerequisites: DFT 201, MAT 
103-T, and PHY 106. (W) . 


DET 1207: Machine Drafting ............. 1-6-3 

An introductory course in the use of instru 
ments, lettering, orthographic drawings, and 
sections and views necessary to provide proper 
views. Emphasis is given to dimensioning. Cam 
layouts, motion diagrams, and timing are surveyed, 
Prerequisite: DFT 115 or approval by instructor. 
(D) , 


DFT 1216: Die Blueprint Reading ......0-3-1 

A course based on industrial blueprints and 
standards and covering the difference between 
operation sheets and detailed tool drawings. 
Includes assembly drawings. Sketching from 
finished drawings to provide a better visual picture 


j 


f parts is stressed. Prerequisite: DFT 1207 or 
pproval of instructor . (D) 


Drama | 


RA 201: Introduction to Drama....... 2-2-3 

A survey of the basic technologies of staging 
lays designed to acquaint students with the 
chniques, arts, and sciences involved in bringing 


a play to an audience and to make students aware 
of the variety of talents, skills, and abilities 
necessary to produce a play. (D) 


Economics ; 


CO 102: Economics I...................00 3-0-3 

The fundamental principles of economics 
cluding the institutions and practices by which 
eople earn a livelihood. Included is a study of 
sarcity and choice, the marginal concept, the 
leory of comparative advantage, circular flow, 
nd money and banking. (F) 


CO 104: Economics II...................0 3-0-3 
A continuation of the fundamental principles of 
conomics including the market, sup ply and 
emand, monetary and fiscal policy, and 
abilization. Prerequisite: ECO 102. (W) 


CO 108: Consumer Economics.......... 3-0-3 
A course designed to help the student use 
‘sources of time, energy, and money to get the 
Ost out of life. It gives the student an opportunity 


build useful skills in buying, managing finances, 


U 101: Child Growth and 

Development .................. 5-3-6 
A study of the sequential development of 
'ildren from infancy to seven years of age. 
phasis will be placed on gross motor de- 
lopment, fine motor development, language 
velopment, and socio-emotional development 
the young child. Students will be given the 


increasing resources, and in better understanding 
the economy in which he/she lives (W) 


ECO 201: Principles of Economics I... 3-0-3 
A survey of basic economics. Includes the 
beginning of economic life, archetypal pre- 
industrial economics, the beginning of economics 
as a science, economic revelation, classical 
economics, and modern economics theory. (F) 


ECO 202: Principles of Economics II...3-0-3 

A study of economic activity, monetary policy, 
fiscal policy, the public budget, taxation, price 
theory, and completions. Prerequisite: ECO 201 
(W) 


ECO 203: Principles of Economics III 3-0-3 

The role of non-price competition, interna- 
tional trade and payment, economic development, 
and comparative systems. Prerequisite: ECO 202. 


(S) 


: Education : 


opportunity to assess the development of and 
design tasks appropriate for children at different 
stages of development . (D) 


EDU 102: Introduction to the Nanny 
Profession I.............sscce0 3-0-3 
A study of the history of the nanny profession, 
qualifications of a nanny, working conditions, 
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wages, and benefits. Emphasis is placed on 
professional image, personality types, travel, 
discipline, using community resources, and 
communication skills. (F) 


EDU 103: The Nanny Profession 
Part Il : 
A continued study of the nanny profession. 
Emphasis will be on the older child. Music, 
literature, and art appreciation; responsibilities 
living in someone else's home; and legal 
agreements will be discussed. Prerequisite: EDU 
102. (W) 


EDU 104: Children and Adolescents ... 3-0-3 
A study of the sequential development of 
children and adolescents from eight to nineteen 
years of age. Emphasis will be placed on cognitive, 
physical, and affective development. Students will 
be given the opportunity to study theory and 
practical application with coping mechanism and 
problem intervention techniques offered. (S) 


EDU 105: Workjobs.................sscseees 3-0-3 

An early childhood education course providing 
opportunities to explore manipulative activities 
using familiar materials from the child's world. The 
student will make activity games for the different 
developmental levels of children. Materials for 
these activities will be provided by the student. (S) 
(D) 


EDU 106: Child Care Credential I...... 3-0-3 

An introduction to the principles and practices 
of working with groups of children in the early 
learning years. This course provides the first half of 
instruction necessary to qualify for the North 
Carolina Child Care Credential. Areas of study 
include the role, behavior, traits, and 
characteristics of an effective child care provider; 
the major areas, characteristics, and principals of 
child growth and development for children birth 
through age twelve; and acceptance and respect 
for a child’s individuality, culture, and homelife. 
(F) 


EDU 107: Child Care Credential Il.... 3-0-3 

An overview for individuals working in the 
child care profession. This course provides the 
final half of instruction necessary to qualify for the 
North Carolina Child Care Credential. Areas of 
study include the elements in the child’s learning 
environment that will provide for physical, 
social/emotional, and cognitive/language learning 
and development; positive guidance for children; 
and health and sanitation standards that promote 
healthful environment for children. Prerequisite: 
EDU 106. (F) @ 


EDU 111: Seminar and Practicum.....0-10-1 

A course to develop occupational compe 
tencies through experience and practice in a 
simulated classroom laboratory or through on- 
the-job experience in a work program. The 
student will participate in learning activities and 
problem-solving activities relating to children. 
Prerequisites: EDU 202, EDU 221 and approval of 
early childhood education advisor .(D) 


EDU 112: Emotional Development of Youll 

Children... coe ceo 1-0-1 
A study of the preschool child's development and 
expression of emotions. Emphasis is given to 
identifying and understanding a young childs 
emotions. (D). 


EDU 113: Disciplining the Young 


A study of developing proper behavior in young 
children. Emphasis is placed on the relationship 
between behavior and self-concept, as well as 
behavior and psychological development. Topics 
include effective discipline methods, prevention 
and discipline problems, and development of 4 
discipline policy for child care centers and day 
care homes. (D) ; 


EDU 114: Seasonal Topics in Early 

Childhood Education........ 1-0-1 
A methods course in early childhood education, 
emphasizing activities appropriate for fall, winter, 


pring, and summer. Activities for preschoolers 
nay include art, games, movement, language, 
lrama, poetry, music, and cooking: all with a 
easonal theme. (D) 


3DU 115: Seminar and Practicum .....0-10-1 
| course to continue developing competencies 
hrough experience in a child development center. 
he student will plan and implement activities for 
oung children. Prerequisites: EDU 221, EDU 
ml. 


IDU 200: Movement, Drama, and 

An activity course exploring the use of music 
ind drama in recreational settings. Emphasis is on 
nusical and dramatic activities which can be used 
ffectively with children, adults, and special 
roups. Practice sessions stressing the use of 
nstru ments, aids, and materials are offered. (D) 


DU 201: Introduction to Education... 3-0-3 

A study of education as an institution in so ciety, 
ts historical background, function, and 
rganization. Emphasis is placed on curriculum 
nd instructional practices. (D) 


DU 202: Introduction to Early Childhood 
Education 
A study of the recent trends in early childhood 
ducation, current education models, and 
ducational philosophy of early childhood 
ducation. Emphasis is placed on experiences, 
icilities, media, and planning and implementing 
ppropriate programs of various levels of the 
evelopment of children. (D) 


DU 203: Health and Nutrition 
_A study of basic nutrition with emphasis on 
iethods of helping young children and their 
imilies learn nutritional concepts for more 
ealthful living. (F) 


EDU 206: Literature for Young 
Children 3-0-3 
A study of children's interests, significant authors 
and illustrators, indexes to children’s literature, 
and bibliographies and aids in the selection of 
children's books. The course covers reading in 


books for children from birth through the 
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intermediate level with the emphasis depending on 
student needs. (D) 


EDU 207: Infants and Toddlers 3-0-3 
A course on the care of infant and toddler children 
from birth to age 36 months. The course includes 
a survey of various forms of child care, age- 
appropriate curricula, and the physical, social, 
emotional, cognitive and language development of 
the young child. Other topics are indoor and 
outdoor equipment, materials, working with the 
parents, and the responsibilities of the care giver. 


(D) 


EDU 208: Early Childhood 
Administration 
This course details the duties and responsibilities of 
the administrator of a child development center 
and a child day care home. It includes the 
preparation, implementation, and evaluation of 
educational goals. Emphasis is placed on the 
North Carolina child care laws and the 
interpretation of these regulations. (D) 


EDU 220: Language Experience in 
Education 
A course to examine the language devel opment 
of children in relation to adult models and the 
child's early experiences. Case studies will provide 
opportunities to analyze problems of adult-child 
communication and to develop guidelines for 
establishing effective communication patterns with 
children. Exercises to develop better listen ing skills 
will be provided. Media use in reading, 
handwriting, spelling, and language will be 
examined. (D) 


EDU 221: Early Childhood Methods and 


Materials 

A course to enable the student to select cur- 

riculum materials and teaching techniques 

appropriate for early childhood education, 

including specific activities for the development of 

the child in the areas of social science, 
mathematics, and science. (D) 


Soeeseessesoosesooosese 


EDU 230: Seminar and Practicum .....0-10-1 
A course to develop occupational compe- 
tencies through experience and practice in a 


simulated classroom laboratory or through on- 
the-job experience in a work program. The 
student will be given opportunities to apply 
knowledge acquired in previous child care 
studies. The student will be supervised by : 
instructor and/or employer. The sudent will 


participate in learning activities and problem 


solving activities relating to preschool children. 
Prerequisite: EDU 112. (F) 


"I 


Electrical 


ELC 101: Basic Electricity 

A course in the basic understanding and 
application of electricity to modern industrial 
machinery. Includes a study of direct current 
motors, motor controls and protecting devices, 
transformers, and the industrial ap plication of this 
equipment. (F) 


ELC 102: Intermediate Electricity 

A continuation of the study of direct current 
control devices, proceeding into the study of basic 
alternating current as related to industrial 
machinery. Emphasis will be given to electrical 
installation procedures such as connecting, 
lighting, heating, and machinery to electrical 
sources. Prerequisite: ELC 101. (W) 


ELC 115: National Electrical Code 3-0-3 

A course providing instruction and application 
in the use of the current National Electrical Code 
and how it aides those concerned with electrical 
safety in understanding the scope and intent of the 
National Electrical Code. (S) 


ELC 119: Industrial Electronic 
A study of basic industrial electronic systems 
such as motor controls, alarm systems, heating 
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systems, and controls, as related to industries. 
Prerequisites: ELC 101 and ELC 102 (F) 


ELC 121: Electrical Trouble Shooting 2-3-3 

A training course in making electrical ad- 
justments and related maintenance operation. 
Includes use of test equipment and circuit logic for 
fast and efficient location and repair of electrical 
circuits. Prerequisites: ELC 101, ELC 102, and ELC 
119 (D) X 


ELC 1112: Direct and Alternating 
Current 


voltage, current, and resistance in series, parallel, 
and series-parallel circuits. Also includes 2 


current voltage potentials and fundamental 
concepts of alternating current flow, reactance, 


ELC 1112A: (Part-time) 
ELC 1112B: (Part-time) 


ELC 1113: Alternating Current/Direct 
Current and Machines/ 
Controls 
A study providing fundamental concepts in 
single and polyphase alternating current circuits, 
voltages, currents, power measurements, 
transformers, and motors. Includes instruction in 
the use of electrical test instruments in circuit 
analysis, the basic concepts of AC and DC 
machines and simple system controls, and an 
introduction to the type of control used in small 
appliances such as thermostats and timers or 
sequencing switches. Prerequisites: ELC 1112, 
and MAT 1115. (W) | 


COCCCOHSHCOHOOSOOOSOEOLE® 


ELC 1113A: (Part-time)................000 3-6-5 

ELC 1113B: (Part-time).................... 2-3-3 

ELC 1121: Electrical Machines and 
MOTOS oo oie cacccccsecscccsosss 2-3-3 


An introduction to the construction, operation, 
and utilization of direct current and alternating 
current machines. Covers familiarization with the 
various types of machine control devices. 
Prerequisite: ELC 1112 (S) 


ELC 1122: Electrical Maintenance ..... 3-6-5 

A study of those parts of the electrical code 
which affect the work of the industrial 
maintenance electrician. Practical experience s 
provided in wiring, installing, and connecting the 
various types of services for lighting, heating, and 


power installations. Training is provided in 
trouble shooting and in the identification and 
testing of circuits, making mechanical adjustments, 
and related maintenance operations. Schematic 
diagrams are used showing the plan of operation 
for each system. Prerequisites: ELC 102, ELC 


TITIZT (Ss) 


ELC 1124: Residential Wiring 
A course providing instruction and application 
in blueprint reading, planning, layout, and 
installation of wiring in residential ap plications 
such as services, switchboard, lighting, fusing, 
circuit breakers, wire sizes, branch circuits, 
conduits, and use of National Electrical Code 
regulations. Prerequisite: ELC 1113. (SS) 


ELC 1124A: (Part-time) ...............000 2-6-4 

ELC 1124B: (Part-time) a ae UGA ah 2-6-4 

ELC 1125: Commercial and Industrial 
MATING: ceeecteret ee cero k. 4-12-8 


A study in layout, planning, and installation of 
wiring systems in commercial and industrial 
situations with emphasis upon blueprint reading 
and symbols, the related National Electrical Code, 
and the application of the fundamentals to 
practical experience in wiring, conduit 
preparation, and installation of simple systems. 
Prerequisite: ELC 1113 . (SS) 

ELC 1125A: (Part-time) 
ELC 1125B: (Part-time) 


Seeeeeecesecoeesn0eee 


Electronics | 


ELN 111: Circuit Analysis I............... 
_ A study of the electrical structure of matter and 
electron theory and the relationship between 


voltage, current, and resistance. Includes analysis 


aw, and Thevenin's Theorem. (D) 


BLN 112: Circuit Analysis II 
Covers fundamental concepts of alternat ing 
current flow, reactance, impedance, phase angle, 


power factor, and resonance. Also includes 
analysis of alternating current circuits. Prerequisite: 
ELN 111. (W) 


ELN 124: Electronics Fundamentals....2-4-4 

A course designed to develop a thorough 
understanding of basic electronic theory and 
principles and to introduce the student to the 
concepts, equipment, and components neces sary 


to this understanding. Application of principles in 
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the laboratory is an integral part of the course. 
Prerequisite: ELN 111 and 112. (F/W) 


ELN 134: Intermediate Electronics.... 2-4-4 

A direct continuation of ELN 124. Requires 
students to work with individual circuits and their 
application. Emphasis is placed on power 
supplies, amplifiers, oscillators, transmitters and 
receivers, transmission-line antennas, switching 
and gating circuits, as well as the test equipment 
associated with the above. Identification, design 
and analysis, and determination of expected 
outputs from specific inputs of circuits are an 
integral part of the course. Laboratory experiments 
are used to substantiate theory and develop 
measurement techniques. Prerequisite: ELN 124 . 
(W/S) 


ELN 220: Electrical Machinery and 
CONICS wercusscecteortec str iers 2-4-4 
A study of fundamental concepts of single and 
polyphase alternating current circuits, voltage, 
currents, power, transformers, and motors. 
Includes the basic concepts of AC and DC 
machines and their control. Prerequisites: ELN 
111, ELN 112 or ELN 101 and ELN 102. (SS) 


ELN 224: Advanced Electronics ......... 2-4 
A continuation of ELN 134. Includes appli - 
cation of handy, rule-of-thumb approximations 
and simple, practical approaches to designing 
solid-state circuits. Students also learn how to 
service the solid-state and dig ital circuits and 
components in home, laboratory, and industrial 
systems. A significant segment of the course deals 
with an introduction of micro-wave theory and 
measurements. Prerequisite: ELN 134. (S/SS) 


ELN 234: Digital Electronics........... .. 2-4-4 

A systematic introduction to the digital circuits, 
the concepts, and the systems that are basic in 
nature. The goal is to lead the student from the 
simplest discrete switch devices, such as 
semiconductor diodes and transistors to the late 
highspeed integrated circuits and digital 


instrumentation systems. Laboratory experiments ’ 


are utilized to substantiate theory. (SS) 


F 
ELN 238: Microprocessors ...... voeeaeel ud 

A general overview of microprocessors and 
minicomputers. Prerequisite: ELN 234. (S) 4 


A study of interfacing concepts and how 
standard peripheral devices operate and interface | 
to a microprocessor system. Prerequisite: ELN- 
134. (F) 
ELN 250: Electronic Automation........ a 

The study of automated manufacturing systems 
using microprocessor, programmable controllers, 
and systems. An introduction to robotics. ‘ 
Prerequisite: ELN 224. (S) 


ELN 254: Electronic Instrumentation. 2 

An introductory study of electronic instru- 
mentation for measurement and control of 
physical variables. Course emphasis is placed on 
transducers used in industrial environments. 
Prerequisite: ELN 134. (W) 


ELN 260: Communication Electronics. 244 
A course to introduce the student to the basic 
theory of electronic circuits as used in 
communications. Emphasis is placed on am - 
plitude modulation, frequency modulation, RF 
amplifiers, transmission lines, and antennas, 
Prerequisite: ELN 224. (S) 


repair consumer equipment such as television, 
radio-stereo equipment, video equipment, and 
electronic games. Prerequisite: ELN 224. (S) 


ELN 274: Industrial Electronics......... 24-4 

A study of the application of electronic circuits 
used to control industrial processes including 
solid-state, feedback systems, servo-mechanism 
correcting devises, input transducers and 
measuring devices. Prerequisite: ELN 224. (S) — ; 


EN 275: Fiber Optics ..................64. 2-4-4 

The study of the fundamentals of fiber optics 
including optical energy, nature of light, principles 
of transmission, and various fiber types, their 
construction, and how they propagate light. 
Prerequisite: ELN 111, 112, 124(SS) 


ELN 280: Electronic Trouble-Shooting 2-4-4 

A course designed to provide a guide to ba sic 
‘practical trouble-shooting of electronic circuits. 
The student will learn to systematically analyze 
‘circuits, locate faults, and repair them effectively. 
‘Prerequisite: ELN 224. (S) 


ELN 290: Electronic Applications....... 2-4-4 
_ The study of the application of electronics to 
industry, communications, entertainment, and 


EGR 101: Engineering Graphics I...... 2-4-3 
| An introduction to the field of drafting in which 
‘the student begins the study of lettering, 
geometrical construction, projections, sections, 
auxiliary projection, revolution, pictorial drawing, 
intersection, and development. The drawing of 
fasteners, springs, and gears; detail and assembly 


ENG 097: Pre-Writing....................+. 3-0-3 
The study of the basic techniques of writing 
designed to prepare the student for the successful 
completion of English 101. Emphasis will be 
placed on development and organization; 
grammar study will be individualized. 
Prerequisite: Faculty placement. (D) 


ENG 098: Basic Writing I...........00.0+. 2-3-3 
_ An introduction to the basic writing skills 
necessary for success in ENG 099 and subsequent 


medicine. Facilities using electronics will be visited. 
Prerequisite: ELN 224. (S) 


ELN 1118: Industrial Electronic 


A study of the basic theory, operating 


- characteristics, and application of diodes, triodes, 


tetrodes, pentrodes, transistors, FETS, and 
integrated circuits. Includes an introduction to 
amplifiers and solid-state the ory. Prerequisite: ELC 
1113. (D) 


ELN 1119: Industrial Electronic Controls2-6-4 


A study of basic industrial electronic systems 
such as motor controls, alarm systems, heating 
systems and controls, amplifiers controls, welding 
control systems, solid state devices, and other basic 
types and systems commonly found in most 
industries. Prerequisite: ELN 1118. (D) 


: Engineering Graphics : 


drawings; and tracing and reproduction methods 
are studied. (W) 


EGR 102: Engineering Graphics II.... 2-4-3 

A graphic study of descriptive geometry 
including points, planes, warped surfaces and 
combinations of these elements as they relate to 
the field of engineering. (D) 


i English | 


courses with emphasis on sentence skills, 
organization of ideas, and paragraph 
development. Prerequisite: English Placement 
Inventory. (D) 


ENG 099: Basic Writing II ................ 2-3-3 

A review of the basic writing skills necessary for 
success in ENG 101 and other college-level 
courses. The course emphasizes the steps in the 
writing process: prewriting, drafting, revising, and 
editing. (F/W/S/SS) 


evescocce 


ENG 101: College Composition I 

The study of the use of the English language 
through the various facets of the writing process . 
Prerequisite: ENG 099 or satisfacory score on 
English placement or a sufficiently high verbal SAT 
score, as defined on page 14 of this- catalog. 
(F/W/S/SS) 


ENG 102: College Composition II 

The study of the English language through the 
medium of written composition, with emphasis on 
the development of the documented essay and 
research techniques. Prerequisite: ENG 101 or 
ENH 101. Corequisite: ENG 102R. (W/SS) 


ENG 102R: Computer Writing Lab 

A lab designed to assist students with basic 
computer skills, word processing, writing, and 
research. Course meets requirements for 
competence in use of computer. Required for 
college composition II students. Corequisite: ENG 
102. Knowledge of keyboarding recommended. 
(W/SS) 


ENG 103: College Composition III..... 3-0-3 

The study of the English language through the 
medium of written composition with emphasis on 
the interpretation and evaluation of poetry, drama, 
and fiction. Prerequisite: ENG 102 or ENH 102 
(D) 


ENH 101: English Honors: Composition3-0-3 

An interpretative study of classic and current 
fiction, with emphasis on the develop ment of 
critical thought, composition skills, and research 
technique. Prerequisite: English Placement 
Inventory and recommendation. (D) 


ENH 102: English Honors: Composition3-0-3 

An interpretative study of poetry, with emphasis 
on scholarly analysis, oral readings, and 
composition skills. Prerequisite: ENG 101 (with 
recommendation) or ENH 101. 
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ENH 103: English Honors: Literary 

0-3 
A study of the development of drama fe the 

time of the fifth-century Greeks to the twentieth 

century, with emphasis on both oral and written 

interpretative skills. Prerequisite: ENG 102 (with 

recommendation) or ENH 102. (D) 


COCO HOOHEEEHTOHESOOOOHDE 
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ENG 104: Technical Writing 

The study of the organization and techniques of 
modern report writing, with emphasis on 
developing typical reports, using writing 
techniques, and employing graphic devices. 
Prerequisite: ENG 102 or ENH 102. (S/SS) 


ENG 105: Business Correspondence....3-0-3 

A study of the basic techniques in writing 
business communications, with emphasis on the — 
writing of clear, forceful, and psychologically 
sound letters, and on the composing of clear and _ 
objective memos. (W/S) 


ENG 106R: Computer Writing Lab F 
A lab designed to assist students with word 
processing, writing, and research. (D) 


ENG 110: Studies in Fiction 

The study of fiction and the major philo- 
sophical concepts and social conflicts which are 
present in fiction. Prerequisite: ENG 103. (D) 


ENG 201: English Literature ............. 

A survey of English literature from the Anglo- 
Saxon invasion to the Restoration Period, 449- 
1660. Prerequisite: ENG 103 or ENH 103 (F) 


ENG 202: English Literature ............. 
A continuation of ENG 201 beginning with the — 


eeevoecessooeccs 


twentieth century. prereitite ENG 103 or EN 
103. (S) 5 


ENG 204: American Literature.......... 3-0-3 
The study of American literature from the 

Puritan Age to the Romantic Movement. 

Prerequisite: ENG 103 or ENH 103. (F) 


ENG 205: American Literature.......... 3-0-3 

A continuation of ENG 204, beginning with the 
Romantic Movement and extending through the 
rise of Realism, with major emphasis on Poe, 
Emerson, Thoreau, Hawthorne, Whitman, and 
Melville. Prerequisite: ENG 103 or ENH 103. (W) 


ENG 206: American Literature.......... 3-0-3 

A continuation of ENG 204 and 205 beginning 
with the Realistic Movement and extending into 
the twentieth century, with major emphasis on 


Twain, Steinbeck, Faulkner, Hemingway, Dreiser, 
Sandburg, Frost, Lewis, Anderson, and Porter. 
Prerequisite: ENG 103 or ENH 103. (S) 


ENG 210: Creative Writing................ 3-0-3 

The study of form and technique in fiction 
writing, including analysis of selected short stories 
and practice in short story writing, editing, and 
revision. (D) 


ENG 1102: Communication Skills ...... 3-0-3 

A study of effective communication with 
emphasis on language usage in speaking and 
writing. (W/S) 


Environmental Studies 


ENV 120: Environmental Field Ecology 2-2-3 

In this course, students will conduct population 
studies of various organisms in different ecological 
areas and will learn some basic taxonomy, using 
classification keys. They will learn various 


techniques, such as proper ways to collect and 
preserve specimens. The course will also include 
biotic community organization and studies in 
ecology and animal behavior.. (D) 


Geography 


GEO 201: Physical Geography........... 3-2-4 
A course in physical science that emphasizes 
world and water formations, weather, soil, 
vegetation, map reading, and the relation of 
human activity to the physical environment. Lab 


|HEA 100: Cardiopulmonary Resuscitation 
and First Aid ...............0. 0-2-1 
_ Acourse designed to train in cardiopulmonary 


‘resuscitation and first aid procedures. Students 


reports provide practical experience in dealing 
with above concepts. (D) 


GEO 202: Regional Geography......... 3-0-3 

A survey of the major world regions with 
emphasis on the techniques of thinking geo- 
graphically about world problems. (D) 


ee | Health | 


completing both components of the course are 
certified by the American Red Cross. (D) 
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HEA 101: Orientation to Health 
Professions. ...............s0008 1-0-1 
This course is designed to orient and prepare 
students for expectations and requirements of 
allied health programs. Content includes 
information concerning specific program policies, 
procedures and requirements; registration 
process; curriculum sequence and use of the 
Learning Resource Center. 


HEA 103: Medical Terminology ......... 0-2-1 

A course designed to give an in-depth 
knowledge of medical terminology necessary for a 
career in the allied health area. (F) 


HEA 104: Overview of Health 
Professions ...............000 3-0-3 
This course is an overview of key health care 
professions. Emphasis is placed on major role 
function, educational requirements, ethics and 
legal ramification, and infection control and safety 
of self and clients. Session will practice of select 
skills and participation in general hospital 
observation. (D) 


HEA 110: Gerontology I: The Aging 
PT OCCSS ese tene arcane sreneen cs 3-0-3 
A course designed to provide health-related 
personnel and others who work with the older 


q 
t 


persons in institutional, home, or community 4 
settings with a basic understanding of the physical, 
emotional, and social changes which the older — 
adult must face in later life. (D) q 


HEA 200: Allied Health Management 
Procedures..........c.0¢.seses 303 q 
A course designed for students in health care — 
fields who have had no experience in 
management. Includes interpersonal rela- 
tionships, communications, personnel man- 4 
agement, and work organization. Motivation and — 
the practical aspects of organizational planning are — 
discussed along with problem-solving techniques _ 
and the ethical aspects of management. (SS) 
HEA 205: Personal and Community Health 
for NUrSeS ..s.3.2:.ssecccane see 3-2-4 
A course designed specifically to supplement 
the nursing student's knowledge of current health — 
care issues affecting the community. Students will 
have opportunities to develop a personal | 
professional health ethic. Lab opportunities are 
designed to give the student experience with a 
wide range of community resource available to 
meet the individual’s heath care needs. Other | 
enrolled Allied Health students may enroll with — 
permission of the instructor. Prerequisites: ENG 
103, SPH 101, NUR 200. (W) | 


=| 
_ 
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2 | 
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HIS 101: Western Civilization.......... 3-0-3 

A survey of the ancient Near East, the classical 
civilizations of Greece and Rome, and the new 
religious civilizations of the Middle Ages. 
Prerequisite: Reading proficiency or completion 
of RDG 094. (F/SS) 


HIS 102: Western Civilization.......... 3-0-3 

A survey of the Ages of the Renaissance and the 
Reformation; exploration, colonization, and the 
Commercial Revolution; the Age of Absolutism; the 
Age of Democratic Revolutions; and the 


Napoleonic Era. Prerequisite: Reading proficiency | | 
or completion of RDG 094. (W/SS) j | 


HIS 103: Western Civilization.......... 3-0-3 | 

A survey of the Industrial Revolution, the 
European political revolts of 1830 and 1848, the — 
political unification of Germany and Italy, World | 
War I and its aftermath, the rise of European 
totalitarian states, the upsurge of nationalism in — 
Africa and the Orient, World War II, and the Cold | 
War Communist-Free World competitive coexis- 
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HIS 202: American History 


tence. Prerequisite: Reading proficiency or 
completion of RDG 094. (S/SS) 


HIS 201: American History 
The study of the origins and development of the 
United States through the presidential election of 
1840. Prerequisite: 
completion of RDG 094. (F) 


The study of the history of the United States 
covering the sectional conflict, the Civil War, 
Reconstruction, and the Black experience in 
America through the 1960's. Prerequisite: 


HDV 101: Human Development.......... 0-2-1 
_A course designed to give the student an 
orientation to college and to provide practical 
experiences in academic skills. The student is 
taught how to read and study a textbook, how to 
take notes, and how to prepare for tests. The 
course also provides an intro duction to self- 
awareness and personal assessment in relation to 
life planning and an introduction to career 


~ decision making. (D) 


HDV 102: Human Potential 
A course designed to give the student positive 
feedback to develop a positive self-concept, clarify 
values, and assess personal strengths and abilities 
_in preparation for planning for life-time goals and 


eeeceecceeoocecs 


_ the world of work. (D) 


Reading proficiency or completion of RDG 094. 


Reading proficiency or - 


(W) 

HIS 203: American History................ 3-0-3 
The study of the history of the United States in 

the twentieth century. Prerequisite: Reading 

proficiency or completion of RDG 094. 

HIS 206: North Carolina History....... 3-0-3 


A survey of events and developments oc curring 
in the history of the state. Includes European 
background and early settlers; the colonial, 
antebellum, and reconstruction periods; and the 


modern period. (D) 
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Human Development 


HDV 103: Career Planning and Job 
Placement 
Through practical experience in preparing 
letters of application and resumes and in 
conducting himself/herself successfully in the job 
interview situation, the student will learn how to 
locate and get jobs. Included will be an 
orientation to the CCC and TI Job Placement 
Service. This course is recommended for all 
students nearing graduation. (D) 


HDV 106: Orientation and Personal 
Development...............000. 
A course designed to provide the opportunity 
for personal assessment and career exploration. 
The student learns how to set goals, develop good 
study habits, read a text, take notes and tests, 
manage time and money, develop positive 
relationships, and maintain good health. Students 
receive three hours of free elective credit, plus one 
hour which substitutes for ORI 101. (F, W, S) 


Humanities 


HUM 101: Ideas That Changed the 
WOTlG: iicreseeoveestec cess: 2. 4-0-4 
A systematic study of the great ideas of each 
period of Western history, beginning with the 
earliest civilizations and ending with the advent of 
the Enlightenment. Emphasis will be placed both 
on developing a greater understanding of the 
people who created these ideas (and their 
societies) and on exploring the influence of these 
ideas on the art, drama, literature, and music of 
these periods. Prerequisite: ENG 102 or ENH 102. 
(D) 


HUM 102: Ideas That Changed the 
World ellis. cisccc: eh eat 44 
A systematic study of the changes that have 
taken place in the art, science, literature, drama, 
philosophy, and music of Western civilization 
since the advent of the Enlightenment. Special 
emphasis will be placed on developing an 
understanding of the effect these changes have had 
on the twentieth century. Prerequisite: ENG 102. 
(D) 


HUM 103: Math and the Arts............ 3-0-3 

A course designed to teach the relationship 
between mathematics and the arts (painting, 
sculpture, literature, architecture, music, 
photography, and film) in each period of Western 
history. Emphasis is placed on demonstrating the 
manner in which art and mathematics both grew 
out of and in turn influenced the culture of each 
period. (D) 


HUM 104: Survey of Great Works...... 3-0-3 

An examination of selected great literary works 
or selections from great works. Emphasis will be 
placed on developing and answering interpretive 
questions intended to explore an author’s 


meaning and to deepen a student’s understanding 
of these works. (D) 


HUM 105: Myth and Personal Identity 3-0-3 © 

A course designed to explore the ways in which 
myth, ritual, and individual psychological 
transformation work to shape personal identity in 
modern life. A variety of cultural sources, past and - 
present, will be examined. Topics will range from 
the historical foundations of myth in tribal cultures — 
and in western civilization to the mythic elements 
present in fairy tales, modern movies, marriage, 
and initiation rites. (D) 


HUM 108: Science Fiction................. 3-0-3 
An examination of the genre of speculative 
fiction, including its history, prevalent themes, and — 
relationship to popular culture. The form will be 
studied in short stories, novels, film, and television 
for psychological content and relevance to the era 
in which the work was produced. Attention will 
be paid to critical evaluation of form, content, and 


style. (D) 


HUM 200: The South in a Changing 
World. 2o.. 5. spcocenntasonceaee 3-0-3 
A course designed to teach the student about — 
culture and values; political systems; economic 
systems, work and the individual; and the future as — 
these four concepts operate in America, the South , _ 
and the Appalachian mountains and foothills. The 
student will be encouraged to evaluate concepts 
and experiences in a personal way. Prerequisite: 
RDG 094 or reading proficiency. (D) : 


HUM 201: American Women's e 
Studies...45:. sdsccessaves see semets 3-0-3 

A study of the history, literature, and social roles 

of women from colonial America to the present. 


(D) 
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Independent Study 


Subject Area 198 Independent 
Study 1-6 credit hours 
Eligible students may apply to take a course that 
is listed in the school catalog but that is not being 
offered during the designated quarter. Students 
should apply through the Student Development 


Department. Student requirements for 
Independent Study courses are as follows: must 
have a 3.0 GPA, must meet with instructor a 
minimum of one hour per week, course cannot 
be a lab course, course cannot be a repeat, and 
must have approval of the department dean. (D) 


dividual Study 


Subject Area 199 Independent 

Pee eee. 1-6 credit hours 
Eligible students may wish to pursue a 

particular study which is not listed in the school 

catalog. Under the individual study program, the 

student designs and pursues a project with an 


instructor serving as consultant. Permission must 
be obtained from the dean of the department in 
which the study will be done. For information on 
individual study, the student should consult with 
the appropriate department dean. (D) 


Industrial Maintenance 


IMT 101: Basic Materials Handling ... 2-6-4 

A course providing the student with theory and 
practical experience in rigging and material 
handling. Equipment such as inclined planes, 
block and tackles,, electric hoists, derricks, cranes, 
forklifts, and numerous industrial conveyors will 
be studied. Rigging basics that include load 
calculations of materials to be moved as well as the 
Strength of ropes, cables and chains will be 
covered. Also the basics of SPC and TQM will be 
studied. Prerequisite: ISC 102. (S) 


IMT 201: Maintenance 
| Applications I 
A general introductory hands-on course in how 
to logically troubleshoot, adjust, and repair 
industrial machinery. Various component failures 
are simulated on industrial machinery by the 
instructor. The student studies the failure 
symptoms, finds and corrects the problem using 
basic skills from math, electricity, and blueprint 


eeveeeeeocecsoese 
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reading. Actual repairs encompass using practical 
skills learning in welding, machine shop, and 
hydraulics. Preventive maintenance areas such as 
electrical/mechanical adjusting, maintenance 
records keeping, and lubrication are stressed. 
Prerequisites: ELC 102, MEC 102, and WLD 120 
(F) 


IMT 202: Maintenance 
Applications II 
A more advanced hands-on course in how to 
logically troubleshoot, adjust, and repair general 
industrial machinery. Emphasis is placed on 
trouble-shooting electrical control circuits, motors, 
mechanical drives, and fluid power circuits. 
Electrical test instruments such as the volt ohm 
meter, oscilloscope, and Ammeter are used to find 
electrical opens, shorts, and grounds. Micrometers 
and vernier calipers are used to check close fitting 
mechanical devices. Actual industrial machinery is 
used when available for students to troubleshoot, 


adjust, and repair. However, the instructor may 
simulate problem situations to enable the student 
to get the desired training experiences. Practice in 
running conduit, mounting circuit breakers, and 


tre ie 


pulling wire for new and existing machinery is em- 
phasized. Electrical and fluid power preventive q 
maintenance is stressed. Prerequisite: WLD 121, 
IMT 201 (W) , 


| Industrial Science 


ISC 102: Industrial Safety 

An examination of problems of accidents and 
fire in industry. Covers management and 
supervisory responsibility for fire and accident 
prevention. Additional topics include accident 
reports, good housekeeping, protective 
equipment, accident code and fire regulations, 
safety regulations, safety instruction, use of safety 
committee, OSHA regulations, insurance bureau, 
and how to promote safety programs (F/S) 


ISC 1113: Quality Control 

A examination of principles and techniques of 
quality control and cost saving. Includes 
organization and procedure for efficient quality 
control function, responsibilities, structure, cost, — 
reports, record personnel, vendor-customer 
relationships, sampling inspections, process 
control and tests for significance. (D) 


d 
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Paralegal Technology 


LEG 101: Introduction to 
Paralegalism...............0+ 
An outline of the curriculum and objectives of 
the paralegal program, legal vocabulary, task 
descriptions of various paralegal jobs, professional 
ethics, certification and accreditation in the 
professional organizations and an overview of the 


court system and case analysis. The course 
requires court observation time. (F) 
LEG 113: Family Law ..........ccsscsossees ih 


Covers the legal obligations of marriage, rights 
and privileges of the parties, the statutory grounds 
for divorce, defenses to divorce actions and 
elements of a legal separation by court order or by 
mutual consent. Also covered are the drafting of 
pleadings and contractual agreements, study of 
family problems, juvenile courts, and legal 
proceedings in adoption and custody cases.. (W) 
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LEG 116: Contract Law and the Uniform 
Commercial Code 

A study of the role of contracts in law, essential 
elements of contracts, legal operation of contracts, 
statute of frauds, enforcement, discharge, and 
breach of contracts, remedies for breach of 
contract. Students will also study drafting 
techniques. Also covered are Articles 2, 3, and 9 
of the Uniform Commercial Code including an 
examination of warranties and the breach of 


warranties. (S) ; 


LEG? 117: © Tortsou0..20. Sioa 
Considers the broad problem of personal injury 
and disability and the legal response in the law. 
Negligence, strict liability, intentional torts, prepa= 
ration of pleadings, motions orders, discovery 


materials and post-judgment remedies are covered 
in detail. (S) 


LEG 132: Legal Research I............... 3-0-3 
A study of the principles of legal research, case 
law and statutory law; codes and legislative intent; 
sources of law in research; primary authority and 
secondary authority; the subject or text approach; 
dictionaries, textbooks; treatises; law reviews; 
encyclopedias; indexes; words phrases, and digest; 
the West Topic and Key Number System; the 
statutory approach to law; case approach to law; 
citations; uniform system;  shepardizing: 
preparation of memoranda and other exercises in 
legal writing; and the paralegal's role in legal 
research. (F) 


LEG 133: Legal Research II............. 1-4-3 

A continuation of Legal Research I with an 
emphasis on independent research projects and 
the drafting of memoranda and briefs. 
Prerequisite: LEG 132. (W) 


LEG 135: Civil Litigation.................. 4-0-4 

A study of jurisdiction of state and federal 
courts. An introduction to the pre-trial, trial, and 
post-trial steps in civil actions. The course will 
include introduction to the North Carolina and 
Federal Rules of Procedure and Rules of Evidence. 
The course will include preparation of pleadings, 
answers, cross-actions, counter-claims, trial briefs, 
and an appellate brief. Students will work through 
actual cases including mock trials. (S) 


LEG 140: Bankruptcy and Collection .. 3-0-3 

An introduction to the Federal Bankruptcy Act 
and the procedures and documents required of 
persons involved in bankruptcy and wage-earner 
proceedings; the collection of money judgments 
including procedures and devices for collection 
and defenses against collection; and relief 
measures for debtors. (S) 


LEG 204: Investigation..............000 3-0-3 
é Provides a general background in basic 
‘techniques and principles of investigation. 
Included are topics such as gathering of evidence, 
interviewing, researching public records, 


‘ 
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preparing investigation records, locating persons, 
investigator licensing requirements, and use of 
library reference materials. (D) 


LEG 214: Property [...............:sse0 3-0-3 

Introduction to basic concepts and principles 
of Anglo-American law as they relate to property, 
exploration of the sources, nature, and historical 
development of rights of "owners" and of 
possessors; historical foundations and modern 
relevance of the system of estates in land; 
introduction of future interests, and devices for the 
control of wealth after death. (F) 


TLEG!215:o. Property: ING. 0.67 03..20i0..2 3-0-3 


The study of landlord and tenant laws, the 
drafting of leases, and the study of the modes of 
acquisition and transfer of interests in real 
property. An emphasis will be placed on the skills 
necessary to prepare documents for and to 
conduct a real estate closing including contractual 
agreements, title searches, title options, notes, 
warranty deeds, deeds of trust, and settlement 
statements. The course will also examine 
foreclosure laws in North Carolina. Prerequisite: 
LEG 214 (W). 


LEG 216: Property III...............0ssc00 3-0-3 
Study of the modes of acquisition and transfer 
of title or interest in real property including the 
preparation of contracts of sale, leases, general 
warranty deeds, deeds of trust, title insurance, and 
settlement sheets. Study of the examination of title 
to real property in North Carolina, title exam- 
inations generally, priorities involved in 
recordation, forms of abstracting title from public 
record, and various problems which render a title 
unmarketable. Prerequisite: LEG 215 (D) 


LEG 217: Criminal Law and 
PROCeQUre tees cctots gs cass cote: 3-0-3 
A study of the general principles of criminal law, 
the elements of crimes in North Carolina, 
punishment of crimes, and defenses to crimes. 
The course will also involve the examination of 
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criminal procedure in North Carolina including 
the constitutional rights of the accused. (S) 


LEG 218: Civil Procedure and 
DiSCOVELY: scree cc ccececese es 
A study of jurisdiction and venue, and 
pleadings under the North Carolina Rules of Civil 
Procedure. Included will be the study of parties to 
an action, discovery, trials, judgments, and 
appellate review. Also included will be an 
overview of the North Carolina Rules of Evidence. 
(W) 


LEG 221: Business Organizations 3-0-3 

An introduction to the law of sole 
proprietorships, partnerships, limited partnerships, 
limited liability companies, and corporations. 
Students will become familiar with the North 
Carolina Uniform Partnership Act, Uniform Limited 
Partnership Act, and the North Carolina Business 
Corporation Act. Students will draft partnership 
agreements, incorporation papers, by laws, and 
certificates of doing business under an assumed 
name. (W). 


eeccecoes 


LEG 225: Law Office Management and 
Professional Conduct 

An examination of the types of law practices, 
maintaining tickler, timekeeping, and 
bookkeeping systems within the office, 
maintaining the client file, selecting and supervising 
office staff, and billing practices. The course will 
also include an examination of the Rules of 


Professional Conduct and the maintenance of 
professional standards in the workplace. (F) 


LEG 227: Wills and Trusts 
A study of the drafting, execution, and : 
operation of wills including the development of | 


techniques to gather the information necessary for 


drafting a will. Also included will be the study and 


drafting of testamentary trusts, inter vivos trusts, and 


charitable trusts and the laws of intestate 
succession. (F) 


LEG 228: Estate Administration 
A course designed to familiarize the student with 
probate and the administration of estates in North 
Carolina. Included is an examination of the | 
responsibilities of executors and administers, 
probate and will contests, and the preparation of 
inventories, accounts, and other necessary 
documents. Prerequisite: LEG 227 (W). 


LEG 250: Clinical Practice .............. 

A course providing students with an oppor- 
tunity to gain, under staff supervision, practical on- 
the-job experience in the paralegal field as an 
integral part of their formal education. Periodic 
conferences between the student, instructor, and 
employer and periodic seminars with others 
enrolled in clinical practice provide opportunities 
to assess the learning achieved by the student in 
the work experience. Prerequisite: at least four 


quarters in the paralegal curriculum. (S) 


| Machine Shop | 


MEC 101: Machine Processes ........... 

An introductory course designed to acquaint 
the student with basic hand tools, safety 
procedures, and machine processes of modern 
industry. Includes a study of measuring 
instruments, characteristics of metals, and cutting to 
become familiar with the lathe family of machines 
tools by performing selected operations such as 
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turning, facing, threading, drilling, boring, and 
reaming. (F) 


MEC 102: Machines Processes 1-6-3 
A study of advanced operations on lathe, 
drilling, boring, and reaming machines. Includes 
milling machine theory and practice. Provides a 
thorough study of the types of milling machines, 
cutters, jig, and fixture devices, and the accessories 


used in a modern industrial plant. Safety in the 
operational shop is stressed. Prerequisite: MEC 
101 (W) 


MEC 114: Shop Practice 
A shop practice course designed to acquaint 
the student with basic fundamentals of installation, 
maintenance, and repair of machine tools. 
Machines maintenance and accuracy are 
emphasized. Slip and press fits are produced to 
include bearing assembly. Prerequisites: MEC 
101, MEC 102 (W) 


MEC 122: Production Procedures 

A study of product planning and control, 
scheduling, and routing operations. Principles 
and techniques of quality control and cost savings, 
sampling, inspections, and graphs and charts are 
emphasized. Both statistical and dimensional 
quality control are reviewed as well as the different 
processes in producing an item. Prerequisite: 
MEC 102. (S) 


MEC 205: Strength of Materials 
A study of principles and analyses of stresses 
which occur within machine and structure 
elements subjected to various types of loads such 
as static, impact, varying, and dynamic. Analyses of 
these stresses are made as applied to thin-walled 
cylinders and sphere, riveted and welding joints, 
beams, columns and machine components. 
Prerequisites: PHY 101 and MAT 103T. (F) 


MEC 210: Physical Metallurgy........... 3-3-4 
___ An introductory course in metallurgy covering a 
| basic study of the properties of metals and alloys. 
| Includes analysis of the structure, metals and 
alloys, atomic structure, nuclear structure, and 
“nuclear reactions. Also covers solid (crystalline) 
"structures, methods of designating crystal planes, 
liquid and vapor phases, phase diagrams, and al - 
Toy systems. Prerequisite: PHY 101 (F) 


- MEC 211: Physical Metallurgy........... 3-3-4 
__ A study of the properties of metals and alloys, 
the reaction of metals, diffusion, carburizing, metal 


bonding and homogenization, recrystallization 
and grain growth, age, hardening, nitriding, 
internal oxidation, and heat treatment of steel. 
Includes laboratory experiments and 
demonstrations. Prerequisite: MEC 210 (W) 


MEC 234: Introduction to Hydraulics and 
Pneumatics 2-3-3 
A survey of basic hydraulic and pneumatic 
systems with a look at combinations of systems in 
various circuits. Includes basic designs and 
functions of circuits and motor, controls, 
electrohydraulic servomechanism, plumbing, 


Ceeeseeosseeeeoevecves 


‘filtration, accumulators, and reservoirs. (S) 
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MEC 235: Hydraulics and Pneumatics 3-3-4 

An examination of the basic theories of 
hydraulic and pneumatic systems with a look at 
combinations of systems in various circuits. 
Includes basic designs and functions of circuits 
and motors, controls, electrohy draulic 
servomechanisms, plumbing, filtration, 
accumulators, and reservoirs. (S) 


MEC 236: Intermediate Hydraulics and 
Pneumatics 2-6-4 
A continuation of procedures covered in MEC 
235 with emphasis being given to trouble- 
shooting procedures and building hydraulic 
circuits using actuators, motors, ser vos, pumps, 
etc. Pneumatic circuits will also be designed, 
constructed, and operated, Prerequisite: MEC 
235. (SS) 


MEC 265: Bearings and Fasteners......2-6-4 

A course designed to acquaint the student with 
various bearings and fasteners found on industrial 
machinery. Bearing materials, bearing types, 
bearing selection, and lubrication are studied. 
Proper removal and replacement of bearings are 
practiced. Preventive maintenance records 
showing bearing failures, replacements, and 
lubrication are emphasized during the course. 
Identification, selection, and replacement of 
various fasteners such as nuts, bolts, machine 


screws, taper pins, pipe threads, rivets, keyways, 
and lag screws are studied. Prerequisite: MEC 102 
(S) 


MEC 1101: Machine Shop Theory and 
Practice 
An introduction to the machinist trade and the 
potential it holds for craftsmen. Deals primarily 
with the identification, care, and use of basic hand 
tools and precision measuring instruments; 
elementary layout procedures; and processes of 
lathe, drill press, and grinding (off-hand) and 
milling machines. Includes both theory and 
practice. (F) 


COSCKCTESECHOAOOD ELSES OORES 


MEC 1101A: (Part-time)...............000 2-6-4 
MEC 1101B: (Part-time).............00060. 2-6-4 
MEC 1102: Machine Shop Theory and 


Practice 
A course in advanced operations in layout tools 
and procedures, power-sawing, drill press, surface 
grinder, and milling machines shaper. The student 
is introduced to the basic operations, tools, and 
procedures thus far used and those to be stressed 
throughout the course. Prerequisite: MEC 1101 
(W) 


MEC 1102A: (Part-time)..............00008 2-6-4 

MEC 1102B: (Part-time).............00060. 2-6-4 

MEC 1103: Machine Shop Theory and 
Practice, (Snctcer eter cessctees 4-12-8 


A course providing advanced work on the 
engine lathe; turning, boring, and threading 
machines; grinders; milling machine; and shaper. 
Includes an introduction to basic indexing and 
terminology with additional processes on 
calculating, cutting, and measuring of spur, helical, 
and worn gears and wheels. The trainee uses 
precision tools and measuring instruments such as 
vernier height gages, protractors, comparators, etc. 
Basic exercises are given on the turret lathe and on 
the tool and cutter grinder. Prerequisite: MEC 
1102 (S) 


MEC 1103A: (Part-time) 
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MEC 1103B: (Part-time) ...............00+ 2-6-4 
MEC 1104: Machine Shop Theory and ; 
Practice 204 isle. deelideddeetee 3-9-6 


A course providing for the development of class - 
projects using previously learned proce dures in 
planning, blueprint reading, machine operations, — 
final assembly, and inspection. Includes” 
additional processes on the turret lathe, tool and 
cutter grinder, cylindrical and surface grinder, 
advanced milling machine operations, etc. Covers i 
special procedures and operations, processes and 
equipment, observing safety procedures, and 
establishing good work habits and attitudes 
acceptable in the industry. Prerequisite: MEC 
1103 (S) . 


MEC 1104A: (Part-time) ................06 2-6-4 

MEC 1104B: (Part-time) .................0 1-3-2 

MEC 1108: Introduction to Computer 
Numerical Control .......... 2-3-3 


An introduction to computer numerical control ] 
theory and the applications of this theory in 
industry. Basic machine setup, operation, and 
programming will be undertaken. Special 
emphasis will be placed on the Cartesian 
Coordinate System. Prerequisites: MEC 1102 or 
equivalent experience. (S) Ny 
MEC 1109: Intermediate Computer 7 

Numerical Control 2-3-3 

A continuation of MEC 1108. Course will build 
on NC theory developed in MEC 1108 in order tae 
promote confidence and competence in 
advanced operation of computer nu merical 
control machine tools. Emphasis will be placed 
on setups, program loading, establishing offsets, j 


running programs to produce parts, and trouble - ‘ 
shooting. Prerequisite: MEC 1108 (S) 4 
a 


MEC 1115: Treatment of Ferrous Metalsi 3) 
An investigation of the properties of ferrous 
metals and tests to determine their uses. Includes 4 
some chemical metallurgy to provide a 
background for the understanding of the physical 


—— 


ae 


changes and their causes in metals. Physical 
metallurgy of ferrous metals, producing iron and 
steel, theory of alloys, shaping and forming, heat 
treatments for steel, surface treatments, alloy of 
special steel, classification of steels, and cast iron 
are topics of study. (S) 


MEC 1116: Treatment of Non-ferrous 
Metals 
An investigation of the properties of non-ferrous 
metals and tests to determine their uses. Primary 
interest is in aluminum, magnesium, zinc, lead, 
and chromium. Non-ferrous alloys such as brass, 
bronze, bobbit, and cemented carbides are 
studied. A discussion of stainless steel is included. 
Prerequisite: MEC 1115 (SS) 


MEC 1117 Basic Metals Identification. 1-3-2 

An elementary and practical approach to metals 
and their identification, classification, and basic 
structure with major emphasis on ferrous metals. 
Testing and identification tests utilize several 
methods including hardness, impact, tensile, color, 
spark, machining, and magnetic. (F) 


MEC 1122: Production Procedures 

A study of product planning and control, 
scheduling, and routing of operations. Principles 
and techniques of quality control and cost saving, 
sampling inspections, and graphs, charges are 
emphasized. Both statistical and dimensional 
quality control are reviewed as well as the different 
processes to produce an item. Prerequisite: MEC 
1104 (S) 


MEC 1201: Machine Processes 3-12-7 

An introduction to the tools, instruments, 
machines, and methods used in the tool and die 
Shop. Basic tool and die making procedures are 
Stressed, especially as theory per tains to simple 
blanking or bending dies and to tooling used to 
locate and hold parts in production. Students 
work on selected projects to develop a proficiency 
level. Prerequisite: machine shop graduate or ap- 
proval of instructor (D) 


A 


MEC 1201A: (Part-time) ...........00000008 2-6-4 
MEC 1201B: (Part-time) ................... 1-6-3 
MEC 1202: Machine Processes ........ 3-12-7 


An advanced study of the operation of in- 
dividual parts as they pertain to tools, dies, or 


fixtures. Includes special training instructions on 
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gauging practices, assembly, and its application of 
the finished product. Students are assigned 
individual projects to help develop their 
proficiency in the use of various types of machine 
tools. Prerequisite: MEC 1201 (D) 


MEC 1202A: (Part-time) ................00. 2-6-4 
MEC 1202B: (Part-time) ..............0000 1-6-3 
MEC 1203: Machine Processes ........ 3-12-7 


A continuation of MEC 1202 providing a 
detailed study of die sets for the punch press and 
molding machinery. Emphasis is given to use of 
strippers, knockouts, material guides, and other 
supportive parts. Project work includes finish 
grinding, honing, and lapping as necessary to the 
assembly of the finished tool. Students are allowed 
to use their own reasoning as it pertains to the fin - 


ished product. Prerequisites: MEC 1202 or 
approval of instructor (D) 

MEC 1203A: (Part-time) ...............000 2-6-4 
MEC 1203B: (Part-time) ..............0000 1-6-3 
MEC 1204: Machine Processes ........ 3-12-7 


A course including the use of die stops, ejector 
pins, and production feeding processes. Covers 
stock strip layout, selection of purchased parts for 
dies and molds, and survey of setup and start-up 
procedures for tools, dies, and molds. Also 
includes a review of the final assemble of subparts. 
Prerequisite: MEC 1203 or approval of instructor 
(D) 


MEC 1204A: (Part-time) ...........0000000 2-6-4 
MEC 1204B: (Part-time) ................00. 1-6-3 
MEC 1205: Strength of Material....... 2-3-3 


A study of the principles and analysis of stresses 
which occur within machine and structure 
elements. Includes an analysis of stresses as 


applied to thin-walled cylinders and spheres, 
riveted and welded joints, beams, columns, and 
machine components. (D) 


MEC 1207: Tool-making................... 3-3-4 

A course surveying the actual construction of 
molds and covering tolerances, shrinkage, 
contours, undercuts, holes, threads, gates, runners, 
mold coiling, ejector pins, and multi-cavity molds. 
Includes selection of materials, use of inserts, two - 
color molding, and mold building and use. 
Prerequisite: MEC 1201 or approval of instructor. 


(D) 


MEC 1210: Metallurgy...................6 2-3-3 

A course surveying the actual construction of 
multi-station progressive dies covering tolerances, 
shrinkage, growth, deformation, and tool 
selection. Includes blank development, form 
timing, and allowances. Also includes stock 
material width and thickness selection. 
Prerequisite: MEC 1201 (D) 


MEC 1214: Tool Design and 
PIANNING  cccsteessseesssteseens 2-3-3 
A course in planning a production area and 
isolating the areas needing tools and fixtures for 
production and estimating the cost for tooling the 
assignment. Typical tool design is employed with 
blueprints reflecting standard procedures. Design 
from the drawing board is stressed. Prerequisite: 
machine drawing or approval of instructor (D) 


MEC 1235: Hydraulics and 
Pneumatics.................00 2-3-3 
A study of the basic theories of hydraulic and 
pneumatic systems. Covers combinations of 
systems in various circuits. Also includes basic 
design and function of circuits and motors, 
controls, electro-hydraulic servomechanism, 
plumbing, filtration, accumulators, and reservoirs. 


(D) 


MEC 1265: Bearings and Fasteners... 2-64 

A course designed to acquaint the student with 
various bearings and fasteners found on industrial 
trucks. Bearing materials, bearing types, bearing 
selection, and lubrication are studied. Proper 
removal and replacement of bearings are 
practiced. Preventive maintenance records 
showing bearing failures, replacements, and 
lubrication are emphasized during the course. 
Identification, selection, and replacement of 
various fasteners such as nuts, bolts, machines 
screws, taper pins, pipe threads, rivets, keyways, 
and screws are studied. (D) 


MEC 1299: Special Problems (Tools and 
MOIdS)cscns+sseceoosstecanmet 3-6-5 
A study of special problems within the metals 
industry such as press ram alignment, bolster plate 
surface and opening, press die relationship, press 
shop safety, shut height and strokes per minute. 
Also Gibb Adjustment, the use of parallels, and 
scrap piece part separation. (D) 


| Mathematics 


MAT 090: Arithmetic .................00. ... 3-2-4 

A course covering the basic operations of 
addition, subtraction, multiplication, and division 
as performed on whole numbers. Includes greatest 
common factor, least common multiple, common 
fractions, and decimal fractions. Also included are 
ratio and proportions, percentages, and formula 
evaluation. Completion of this course does not 


earn credit toward the completion of a diploma or 
a degree. (F/D) 


MAT 091: Introductory Algebra......... 3-2-4 

An introduction to elementary algebra in- 
cluding such topics as operations on signed 
numbers, polynomials, and algebraic fractions; 
special products and factoring; and solutions of 
linear and quadraticequations. Completion of this 


184 


course does not earn credit toward the completion 
ofa diploma or a degree. Prerequisite: Grade of C 
or higher in MAT 090 or satisfactory score on the 
math placement test. (F/W/S/SS) 


MAT 092: Intermediate Algebra 

An intermediate course in algebra including 
such topics as exponents, radicals, graphs and 
solutions of linear equations, quadratic equations, 
and metrics. Completion of this course does not 
earn credit toward a diploma or a degree. 
Prerequisite: Grade of C or higher in MAT 091 or 
permission of the dean of arts and sciences. 
(E/W/S) 


MAT 100: Computer Mathematics Lab 0-2-1 

A lab designed to offer students computer 
assistance in instruction and problem-solving 
techniques. Exercises will be designed to cover the 
same topics being taught in the students’ lecture 
classes. This course is a corequisite for all MAT 
120, 121, 122, and 123 classes. Credit for this 
class may not be counted as part of the six hours of 
mathematics which are required for the AA degree 
or the fifteen hours of mathematics which are 
required for the AS degree. (F,W,S,SS) 


MAT 101T: Technical Math 
_ The first course in a three-course technical math 
sequence. Topics of study include arithmetic of 
whole numbers, decimals, common fractions, 
percent, signed numbers, and introductory 
algebra. Use of calculators and solutions of 
applied problems will be emphasized. 
Prerequisite: Grade of C or higher in MAT 091 or 
| satisfactory score on the math placement test or 
| satisfactory SAT math score as described on page 
14 of the catalog. (F) 


MAT 102T: Technical Math 
| _ The second course in a three-course technical 
Math sequence. Topics of study include linear 
equations, special products, factoring, algebraic 
| fractions, and elementary plane geometry. 
| Prerequisite: MAT 101T or equivalent... (W) 

| 


ececeveveeeoses 


3-2-4 


MAT 103T: Technical Math 
The third course in a three-course technical 
math sequence. Topics include exponents, 
radicals, quadratic equations, and trigonometry. 
Prerequisite: MAT 102T or equivalent (S) 


MAT 110: Fundamental Operations of 

A course stressing the applications of 
fundamental operations to business problems. 
Topics include payrolls, price marking, interest 
and discount, commission, taxes, and other 
pertinent uses of mathematics in the field of 


business. This course may not be counted as a 
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part of the six hours of mathematics which are 
required for the AA degree or the fifteen hours of 
mathematics which are required for the AS degree. 
Prerequisite: Grade of C or higher in MAT 090 
and in RDG 094 or satisfactory score on the math 
and reading placement exams. (F/W/S) 


MAT 120: College Algebra Part I 
Topics include sets, number systems and their 
properties, proofs of the field properties of real 
numbers, order of operations, operations on 
polynominals and rational expressions, powers 
roots, operations on radicals, complex numbers, 
equations and inequalities, and functions, their 
inverses and graphs. College Algebra Part I 
provides part of the mathematical background 
necessary for students who intend to take other 
low-level math or calculus courses. It is also a 
required courses for several degree programs. In 
addition, it gives the interested general education 
student a chance to learn about "precalculus" 
mathematics. (Cannot be taken for credit if MAT 
122 is taken for credit). Prerequisite: MAT 092 or 
satis factory score on placement test. (F/W/S/SS) 


MAT 121: College Algebra Part II 3-0-3 

A study of polynominal and rational functions, 
conic sections, polar coordinates, systems of linear 
equations in two or more variables, systems of 
nonlinear equations in two variables, systems of 


linear and nonlinear inequalities in two variables, 
linear programming, and partial fractions. Cannot 
be taken for credit if MAT 122 is taken for credit.. 
Prerequisite: MAT 120. (F/W/S/SS) 


MAT 122: College Algebra voee 5-0-5 

A study of sets; number systems and their 
properties; proofs of the field properties of real 
numbers; order of operations; operations on 
polynomials and rational expressions; powers; 
roots; operations on radicals; complex numbers; 
linear and quadratic equations and inequalities 
with one and two variables; relations; functions 
and their inverses; polynomial and rational 
functions; conic sections; polar coordinates; linear 
programming; and partial fractions. College 
algebra provides part of the mathematical 
background necessary for students who intend to 
take other low-level math or calculus courses. In 
addition, it gives the interested general education 
student a change to learn about "precalculus" 
mathematics. Emphasis will be placed on the use 
of graphics calculators as an aid in solving 
problems. All students in this course must use 
some brand of graphics calculator.. Prerequisite: 
MAT 092 or satisfactory score on math placement 
test. (F/SS) 


MAT 123: College Trigonometry........ 

MAT 123 is a continuation of MAT 122 which 
includes the study of systems of equations, 
matrices, determinants, sequences, series, 
probability, logarithmic and exponential functions, 
trigonometric functions, trigonometric identities, 
circular functions, trigonometric equations, and 
complex numbers. The purpose of the course is 
to provide the necessary preparation for those 
students who intend to study calculus or other 
specialized freshman-sopohmore courses in 
college mathematics and to meet the requirements 
of certain courses of study. It also gives the 
students in general education an opportunity to 
obtain a more mature investigation and 
understanding of the level of mathematics usually 
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referred to as "precalculus" mathematics. | 
Emphasis will be place on the use of graphics 
calculators as an aid in solving problems. All 
students in this course must use some brand of 
graphics calculator. Prerequisites: MAT 120, MAT 
121 or MAT 122 (W/S/SS) 


MAT 124: Analytical Geometry and 
Calculus: Letcses. case. eee 
This course is the first in a sequence of four 
courses covering the study of analytic geometry 
and calculus. Topics covered include the 
following: functions, limits of functions, continuity 
of functions, derivatives, applications of derivatives, 
the first and second derivative tests for relative 
extrema, the differential, related rates, maximum 
and minimum values of a function, Rolle’s 
theorem, the mean-values theorem, and inflection. 
Prerequisite: MAT 123 or equivalent. (S/SS) 


MAT 135: Pharmaceutical Mathematics 5-0-5 
This course introduces the student to the metric, 
apothecary, and avoirdupois systems of weight 
and volume and their application to solving 
pharmaceutical and dosage problems. Other 
topics include measured quantities, accuracy ad 
deviation calculations, pharmaceutical 
abbreviations, and prescription and formulation 
format. Prerequisite: MAT 092 or satisfactory 
placement scores. | 


MAT 201: Analytical Geometry and 


Calculus II 5-0-5 
This course is the second in a sequence of four 
courses covering the study of analytic geometry 
and calculus. Topics covered include a study of — 
indefinite and definite integrals and their 
applications, including rectilinear motion, 
economics and business, areas, volumes, work, 
arc length, centers of mass, moments, and fluid 
pressure. Also included are studies of 
differentiation and integration of exponential and 
logarithmic functions, complete with applications. 
Prerequisite: MAT 124 or equivalent. (F) 


MAT 202: Analytical Geometry and 


Calculus III 

This course is the third in a sequence of four 
courses covering the study of analytic geometry 
and calculus. Topics covered include inverse 


trigonometry functions, hyperbolic functions, 


inverse hyperbolic functions, techniques of 
integration, indeterminate forms, improper 
_ integrals, Taylor’s formula and an introduction to 
sequences and infinite series. Where appropriate, 
applications to topics in the sciences and business 
will be emphasized. Prerequisite: MAT 201 or 
equivalent. (W) 


MAT 203: Analytical Geometry and 
Calculus IV 

This course is the last in a sequence of four 
courses covering the study of analytic geometry 
and calculus. Topics covered include the 
following: polar coordinates, the conic sections, 
sequences, series, functions of more than one 
variable, partial derivatives, multiple integrations, 
and vectors. Where appropriate, applications to 
topics in the sciences and business will be 
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emphasized.. Prerequisite: MAT 202 or 
equivalent. (S)_ 
MAT 214: Statistics I..............000000- 5-0-5 


This course, the first of a two-course sequence 
in statistics, includes a study of basic probability 
and descriptive statistics. Topics covered include 
fundamental concepts of probability, counting 
techniques, probability rules, dependent and 
independent events, random variables, discrete 
distributions, continuous distributions, collecting 
and organizing data, graphic display of data, 
measures of central tendency, measures of 
dispersion, and descriptive analyses. Emphasis will 
be placed on the use of computers and graphics 
calculators in solving a variety of statistics 
problems. Examples and applications will be 
taken from mathematics, science, psychology, 
‘Sociology, business, allied health, education, and 


other appropriate disciplines. Prerequisite: MAT 
092, satisfactory mathematics placement score, or 
permission of dean of arts and sciences. (W/S) 


MAT 215: Statistics II 

This course, the second of a two-course 
sequence in statistics, includes a study of inferential 
Statistics. Topics covered include sampling theory, 
estimation, confidence intervals, hypothesis testing, 
inferences involving two parameters, analyses of 
count data, analysis of variance, linear regression 
analysis, and nonparametric tests. Emphasis will 
be placed on the use of computers and graphics 
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- calculators in solving a variety of statistics 
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problems. Examples and applications will be 
taken from mathematics, science, psychology, 
sociology, business, allied health, education, and 
other appropriate disciplines. Prerequisite: MAT 
214 or permission of dean of arts and sciences. 


(S) 


MAT 220: Differential Equations 5-0-5 
A study of the methods of solution of ordinary 
differential equations, including differential 
operators and LaPlace Transforms. Emphasis will 
be divided among theory, methods, and 
applications.. Prerequisite: MAT 203. (D) 


MAT 225: Linear Algebra 

This course begins with a thorough study of 
systems of equations in several unknowns with 
Gaussian elimination being employed as a method 
of solution. Next, computation with vectors, 
matrices, and determinants are discussed. The last 
half of the course includes a study of general 
vector spaces, linear transformations, and 
Eigenvectors and Eigenvalues. Consideration is 
given at all times to both the theoretical 
development of concepts and the applications of 
these concepts in order to provide a broader view 
of the subject. (D) 


MAT 1101: Fundamentals of Math 3-0-3 
A study of practical number theory which 
includes analysis of basic operations of addition, 


subtraction, multiplication, and division. The 
course covers fractions, decimals, powers and 
roots, percentages, and ratio and proportion. It 
also includes plane and solid geometric figures 
used in industry, measurement of surfaces and 
volumes, an introduction to algebra used in trades, 
and in-depth practice.. (F) 


MAT 1102: Algebra 

A study of basic concepts and operations of 
algebra. The course includes historical back- 
ground of the base-10 number system; algebraic 
Operations, subtraction, multiplication, and 
division; fractions, letter representation, grouping, 
factoring, ratio and proportions, variation, 
graphical and algebraic solution of first degree 
equations; solution of simultaneous equations by 
addition-subtraction and graphing; exponents; 
logarithms; tables; and interpolation. Prerequisite: 
MAT 1101 or equivalent. (W) 


MAT 1104: Trigonometry.................. 

A study of trigonometric ratios; solving 
problems with right triangles, using tables, and 
interpolating; solution of oblique triangles using 
law of sines and law of cosines; graphs of the 
trigonometric functions; inverse functions and 
trigonometric equations. All topics are applied to 
practical problems. Prerequisite: MAT 1102 or 
equivalent. (S) 


MAT 1110: Fundamentals of Math for 
Plumbers and Welders.... 5-0-5 
An in-depth review of the basic operations of 
addition, subtraction, multiplication, and division 
of whole numbers, fractions, and decimals. The 
study of metric units as well as linear, angular, and 
surface measurements is included. Emphasis s 
placed on measuring and using measurements to 

solve plumbing and welding problems. (W) 
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MAT 1115: Electrical Math 
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A study of fundamental concepts of alge bra; 


basic operations of addition, subtraction, — 


multiplication, and division; solution of first order 
equations, use of letters and signs, grouping, 
factoring, exponents, and ratios and proportions; 
solution of equations, 
graphically; a study of logarithms and use of tables; 
an introduction to trigonometric functions and 


algebraically and — 


their applications to right angles; and the study of ‘ 


vectors for use in alternating current. (F) 


MAT 1123: Machinist Math 3-0-3 


An introduction to gear ratio, lead screw, and 


indexing problems with emphasis on application 
to the machine shop. Practical applications and 
problems furnish the trainee with experience in 
geometrical propositions and trigonometric 


relations to shop problems. Concludes with an 


introduction to compound angle problems. 
Prerequisite: 1104 (SS) 


MAT 1201: Trigonometry 5-0-5 
A course stressing trigonometric ratios, solving 


problems with right angles using tables or 


calculators, and interpretation of tables. Covers 
solving for sides or angles using the laws of sine 
and cosine. Includes a survey of the use of inverse 


functions of trigonomet ric equations. All topics — 
are applied to practical problems found within a — 


machine shop. Prerequisite. MAT 1123 or 
approval of instructor (D) | 
MAT 1202: Uses of the Handbook ...... 3-0-3 


A course featuring practical problems especially — 


selected as they pertain to the manufacture of tool 


parts. The course stresses how to read and 


interpret the machinery handbook to insure — 


mastery of mathematical principles as they apply to 


the tool and die trade. Prerequisite: MAT 1101 or 


approval of instructor. (D) 


a 


a 


Medical Sonography _ 


SON 101: Introduction to Medical 
Sonography.............seeeee 
This course is an introduction to the field of 


sonography. Ultrasound areas including physics, — 


abdomen, and OB-GYN are briefly introduced. 


Basic terminology used in sonography is discussed 


-SON 106: Ultrasound Clinical II 


along with basic film processing techniques. Care 
of the patient in the Sonography Department is dis - 
cussed in detail. (EF) 


SON 102: Ultrasound Physics I.......... 
A study of the basic physical properties of 
ultrasound. Fundamental mathematics, 


‘definitions, attenuation of ultrasound, and 


transducers are discussed in detail. In addition, 
sound beams, focusing, diffraction, and resolution 
are emphasized. Laboratory time is used to 
demonstrate theory discussed in class. 
Prerequisite: SON 101. (F) 


SON 103: Ultrasound Clinical 1........ 0-18-6 
A course providing practical experience in the 
hospital setting. Patient contact is begun. 


Abdominal ultrasound is emphasized. 
Prerequisite: SON 101 (F) 
SON 104: Ultrasound Principles 1...... 2-2-3 


A study in diagnostic ultrasound with emphasis 
on abdominal ultrasound. Included in the course 
is a detailed study of abdominal cross-sectional 
and sagittal anatomy, pathology, and physiology. 
(F) 


SON 105: Ultrasound Principles II..... 2-2-3 

A study in gynecological ultrasound including 
cross-sectional anatomy, physiology, and 
pathology. Lab hours are used for analyzing 
gynecological scans. Scanning techniques for the 
female pelvis are discussed in detail. (W) 


0-24-8 
The clinical work will consist mainly of 


recognizing anatomy in the female pelvis. 


Pathology of female pelvis will be studied and 


students will be able to recognize abnormalities. 
Prerequisite: SON 103 (W) 


SON 107: Ultrasound Physics II 

This course is a continuation of SON 102 in 
which emphasis is placed on ultrasound 
equipment and imaging. Different modes of 
display including realtime imaging are discussed. 
In addition, display systems, video scan converters, 
analog, digital, and television are included in 
discussion. Some attention is given to biological 
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~ effects, instruments calibration, and Doppler. Labs 
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are used to demonstrate equipment discussed in 
class. Prerequisite: SON 102. (W) 


SON 108: Ultrasound Principles III....2-2-3 
This course is a continuation of SON 105 with 
emphasis on obstetrics. Fetal devel opment, 
anatomy, physiology, and pathology are discussed 
in detail. Labs involve critiquing of obstetrical 
scans. Attention is also given to complications of 
pregnancy. Prerequisite: SON 105. (S) 


SON 109: Ultrasound Clinical Lab III 0-24-8 

This course provides practical experience in 
the hospital. A continuation of clinical knowledge 
in all areas of ultrasound is provided with 
emphasis on obstetrical ultrasound. (S) 


SON 110: Ultrasound Principles IV.... 2-2-3 

This course is an introductory course in breast, 
Doppler, and thyroid ultrasound. Anatomy, 
physiology, and pathology of the breast and 
thyroid gland are discussed. Anatomy and 
pathology of major vascular system are included. 
(SS) 


SON 111: Ultrasound Clinical Lab IV 0-24-8 

This course is a continuation of practical 
hospital experience in the ultrasound lab. All types 
of ultrasound scans are observed and performed. 
Emphasis is placed on quality patient care, thyroid 
scans, breast scans, and Doppler. (SS) 


SON 112: Ultrasound Clinical 


This course provides practical experience in 
medical sonography in the hospital setting. 
Abdominal sonography is emphasized. 
Prerequisites: SON 103, 104, 106, 109, and 111. 
(F) 


SON 113: Ultrasound Clinical Lab VI 0-27-9 

A course providing further practical experience 
in medical sonography in the clinical setting. 
Emphasis is placed on gynecological sonography. 
Prerequisite: SON 103, 105, 106, 109, 111, and 
112 (W) 


SON 114: Ultrasound Clinical 
Lab Vil ea. oe 
This course provides clinical experience in the 
hospital setting. Obstetrical sonography is 
emphasized. Prerequisite: SON 103, 108, 106, 
109, 111, and 112 (S) 


SON 115: Ultrasound Clinical 
Lab. VIU2.. co c-csaseceaeee 5-30-15 
This course includes a total review of ab- 
dominal, OB-GYN and thyroid sonography in the 
clinical setting. Prerequisites: SON 103, 106, 109, 
111, 112, 113, 114 (SS) 


Microcomputer Systems Technology | 


MCP 101: Introduction to Microcomputer 
SYSTEMS. Abts vss adaens delete 3-2-4 
A study of the functional components of 
microcomputer systems. This course is an in- 
struction to fundamental microcomputer ter- 
minology and concepts. (F) 


MCP 105: Operating Systems/Disk 
Management ...............00. 3-2-4 
This course is designed to acquaint the student 
with microcomputer operating systems. Emphasis 
is placed on basic system commands, 
maintenance utilities, batch files and menu 
creation, hard disk management, and software 
installation. Prerequisites: EDP 104, EDP 105, or 
MCP 101. (F) 


MCP 110: Microcomputer BASIC 
Programming I............... 3-2-4 
A study of the fundamentals of the BASIC 
programming language, with emphasis on 
business applications. (S) 


MCP 111: Microcomputer BASIC 
Programming II.............. 3-2-4 
A continuation of MCP 110 with emphasis on 
more advanced BASIC concepts such as file 
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management and interactive processing. 
Prerequisite: MCP 110. (D) 


MCP 120: Microcomputer Word 
Processing I -..:..:ctseessuass 3-2-4 
A study of the fundamentals of word processing 
software. The student will practice creating, 
editing, savings and printing of documents. 
Prerequisite: BUS 102 or Instructor approval. 
(W) 


MCP 121: Microcomputer Word 
Processing II..............0s. 3-2-4 
A continuation of MCP 120 with emphasis on | 
the advanced features available with word 
processing software, including an introduction to 
Desktop Publishing. Prerequisite: MCP 120. (S) 


MCP 130: Microcomputer | 
Spreadsheets I................ 3-2-4 

A study of the fundamentals of spreadsheet — 
software. The student will practice creating, 
modifying, saving, and printing basic spreadsheets. — 
(W) ¢ 


MCP 131: Microcomputer Spread- 
SHECISP IL Pe eectee te Aste 3-2-4 
A continuation of MCP 130 with emphasis on 
such advanced spreadsheet features as macros, 
graphics, and data-base management. 
Prerequisite: MCP 130. (S) 


MCP 140: Microcomputer Database 


Management I................ 3-2-4 

A study of the fundamentals of database 

management software. The student will learn to 

create and modify files and reports, and organize 
records. (F) 


MCP 141: Microcomputer Database 
Management II.............. 3-2-4 
A continuation of MCP 140 with emphasis on 
such advanced database capabilities as 
programming, creating data entry screens, working 
with multiple files, and ensuring security of data. 
Prerequisite: MCP 140. (W) 


MCP 210: Microcomputer Systems Analysis 
and Design.................00 4-4-6 
A study of the techniques utilized in the 
development of microcomputer systems. This 
course prepares the student to work with 
Management and technical personnel responsible 
for information processing functions in a business 
environment. Prerequisites: MCP 101, MCP 120, 
and MCP 130. (W) 


MCP 220: Microcomputer-Based 
Accounting I.................4. 3-2-4 
An introductory study of the computerization 
of five basic accounting systems: general ledger, 


accounts payable, accounts receivable, payroll, 
and depreciation. Prerequisite: BUS 120 and BUS 
121. (S) 


MCP 221: Microcomputer-Based 


Accounting II..............66. 3-2-4 

A continuation of MCP 220, with emphasis on 

more advanced features of computerized 

accounting applications, including computer- 

generated financial statements. Prerequisite: MCP 
220. (D) 


MCP 230: Microcomputer Maintenance 
and Troubleshooting....... 3-2-4 
A course designed to acquaint the student with 
fundamental preventive maintenance and 
troubleshooting techniques for microcomputers. 
The student will learn how to resolve basic 
hardware and software problems. (F) 


MCP 240: Microcomputer 
Communications ............. 3-0-3 
A study of the fundamentals of microcomputer 
communications. The student will learn basic 
concepts and terminology associated with 
microcomputer communications. (S) 


MCP 250: Microcomputer System 
PROJECT, se2cthese ews ctccacoveee 1-8-5 
A course designed to apply the students overall 
knowledge of automated office systems. The 
student will evaluate the needs of a fictional 
business and make decisions regarding the 
optimum solution to the problem. Prerequisites: 
MCP 121. MCP 131, MCP 141, and MCP 210. (S) 


MUS 101: Music Appreciation........... 3-0-3 
__ The historical study of music, with emphasis on 
simple form and analysis, instrumentation, 


_ aesthetics, masterpieces, and other significant 
_ works. (F/W/S) 


MUS 102: Elementary Theory of 
MIUSICR Pat errse ccs etcs cress ee 3-0-3 
A study of the fundamentals of music including 
note reading and dictation, major scales with 
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related and parallel minors, key signatures, basic 
intervals, enharmonics, and rhythms. (D) 


MUS 103: Elementary Theory of 
Music II 
A continuation of the fundamentals of mu sic, 
with emphasis on figured bass, diminished and 
augmented chords, chord inversions, four-part 
harmonic progressions, cadences, phrase 
structure and nonharmonic tones. Prerequisite: 
MUS 102. (D) 


MUS 104: Elementary Theory of Music III 

A continuation of basic fundamentals of music, 
with emphasis on beginning sight-singing; 
rhythmic, melodic and harmonic dictation; 


secondary dominants, transposition, and 
modulation. Prerequisite: MUS 103. (D) 
MUS*10735 Bian oicccicssrisscecrcncscscgsees 0-3-1 


A course for students entering at any level of 
proficiency with emphasis on improving playing 
technique. No previous experience necessary. 
May be used as a refresher course for those out of 
touch with the keyboard or as a course for those 
who wish to develop new skills at any level. 
Evaluations are based on progress from one level 
of proficiency to another, depending upon the 
level at which the student begins. Up to 6 credit 
hours may be accumulated . (F/W/S) 


MUS 108: Chorus 
A group singing class with emphasis on classical, 
semi-classical, and popular contemporary songs. 


(F) 


MUS 109: Chorus 

A group singing class with emphasis on classical, 
semi-classical, and popular contemporary songs. 
(W) 


MUS 110: Chorus, cn cvge. Mee... +... 
A group singing class with emphasis on classical, 
semi-classical, and popular contemporary songs. 


(S) 
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MUS 111: Guitar 


Emphasizes developing finger dexterity, forming — 


chords, strumming, rhythmic patterns, and tuning 
the guitar. 
sequential steps. The course stresses good 
musicianship and teaches proper playing 
techniques. 
concerned with theory, harmony, reading from 
musical notation, and rhythm. (D) 


MUS 112: Intermediate Band 
A small ensemble for students who have ability 


Lessons are presented in logical — 


The overall course content is — 


to play any band instrument. The emphasis is on — 


instrument mastery and performance. Evaluations — 


are based on improvement,. Up to six credit hours 
may be accumulated. Prerequisite: ability to play 
a band instrument at the intermediate level. 
(F/W/S/SS) 


MUS 113: Advanced Band 

A large ensemble for students who have 
advanced ability and experience playing any band 
instrument with emphasis on extending instrument 
mastery, playing a variety of musical styles, and 
learning a variety of musical interpretations. 
Evaluations based on improvement. 
credit hours may be accumulated. Prerequisite: 
Ability to play any band instrument at the 
school level. (F/W/S/SS) 


Up to six — 


high 


MUS 114: Applied Music Education... 1-2-2 


An intensive study in applied music per- 


formance and practice on individual instru ments. — 


Private practice outside of class is required. Up to — 
12 hours may be accumulated. Prerequisite: 


Faculty approval. (F/W/S) 


MUS 115: Voice 
A study of the principles of voice production 
and extensive singing with emphasis on both 
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group singing and solo song literature. For the 
beginning voice student. No knowledge of music — 


required. (D) 


neal 


MUS 116: Voice 

A study of the principles of voice production 
and extensive singing with emphasis on both 
group singing and solo song literature. For the 
beginning voice student. No knowledge of music 
required. Prerequisite: MUS 115 (D) 


MUS 117: Voice 

A study of the principles of voice production 
and extensive singing with emphasis on both 
group singing and solo song literature. For the 
beginning voice student. No knowledge of music 
required. Prerequisite: MUS 116 (D) 
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MUS 118: Music for Early Childhood.. 3-2-4 

A study of the value and use of music in early 
childhood training. Focus will be on music and 
musical activities for children. Practice sessions 
and demonstrations of teaching techniques and 
skills will be afforded the students. (D) 


MUS 121: Small Ensemble 

A small musical group for student practice and 
performance. instrumentation depends upon 
availability and needs. Coaching by faculty 
members. Up to six hours may be accumulated. 
Prerequisite: Faculty approval (D) 


MUS 124: Fundamentals of Music I... 3-2-4 

A study of scales, modes, intervals, triads and 
their inversions, and cadences. Ear training studies 
in intervals, beginning sightsinging, and rhythm 
reading are emphasized. Prerequisite: Music 
Placement or MUS 104. (D) 


MUS 125: Fundamentals of Music II.. 3-2-4 

A study of seventh, ninth, eleventh and 
thirteenth chords, modulations, secondary 
dominants, and beginning harmonic analysis. Ear 
training studies in interval identification, 
intermediate sightsinging skills, clef reading, and 
rhythmic studies are emphasized. Prerequisite: 
Music 124. (D) 


MUS 126: Fundamentals of Music III 3-2-4 
A study of chromatically altered chords, 
harmonic analysis, and an introduction to 
counterpoint. Ear training studies in chord quality 
identification, chord inversion vocalization, 
dictation exercises, sightsinging, and rhythm are 
emphasized. Prerequisite: MUS 125. (D) 


MUS 127: Intermediate Bluegrass 
GUILAT I tecettocese storia cece 
Basic flatpick technique will be covered 
through the introduction of fiddle tunes and the 
standard flatpicking repertoire. Bluegrass 


- standards from the forties through the eighties will 
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be offered with an emphasis on the guitarists who 
created or innovated the bluegrass style. The 
course will include instruction in major and minor 
scale formations, chord substitutions, rhythm 
playing, and bass runs and fills. (D) 


MUS 128: Beginning Bluegrass 

This course will offer the banjo enthusiast 
insight into the bluegrass styles of banjo playing. 
Basic elements of the three-fingered (Scruggs style) 
banjo technique will be defined as well as an in- 
depth study of left hand chording techniques. 
Kick-offs, breaks, and back-up for many bluegrass 
standards will be included. (D) 


MUS 129: Intermediate Bluegrass 
This course is designed for the accomplished 
three-finger styles banjoist. It will offer instruction 
in the modern banjo technique for bluegrass lead 
and back-up playing. Included is an in-depth 
study of chromatic (Keith style) banjo playing. 
Many song introductions and breaks will be 
offered as well as popular banjo instrumentals. 


(D) 


MUS 201: American Music 
A study of Western music as it existed and exists 
on the American continent from 1640 to the 


present including music from all genres, African- 
American music, and Indian music. (D) 


MUS 202: Romantic Period............... 3-0-3 

A study of the music of the Romantic period, the 
development of program music, German and 
Italian opera, late Romantic music, Nationalism, 
Impressionism, and post-Romantic music. The 
course will begin with a study of the works of 
Beethoven and will cover the major composers, 
such as Schubert, Chopin, Liszt, Berlioz, Strauss, 
Wagner, Verdi, Tchaikovsky, Brahms, Debussy, 
and Ravel. (D) 


MUS 203: The History of Country 


A study of the origins of American country 
music, beginning with the vocal and instrumental 
music of Ireland and the British Isles and 
continuing through the most contemporary 
changes in the genre. (D) 


MUS 204: Music History I................ 3-0-3 

A study of the history of music from the end of 
the ancient world until the sixteenth century. 
Music listening is an integral part of this course. 


(D) 


MUS 205: Music History IlL............... 3-0-3 
A study of the history of music from the late 

Renaissance through the classical period. Music 

listening is an integral part of this course. (D) 


MUS 206: Music History III............. 3-0-3 

A study of the history of music from the 
beginning of the Romantic period until the 
present. Music listening is an integral part of this 
course. (D) 


MUS*207:> ChOLtS.....scsernetcanneseniteasss 0-3-1 
Group singing with emphasis on classical, semi - 
classical, and popular contemporary songs. (F) 


MUS 208:  Chorus.............csccoscescscees 0-3-1 
Group singing with emphasis on classical, semi - 
classical, and popular contemporary songs. (W) 
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MUS 209: © ChOrwSisscccss5..0.cccsccecasenes 0-3-1 
Group singing with emphasis on classical, semi- 
classical, and popular contemporary songs. (S) 


MUS 211: History of Rock Music....... 3-0-3 

The study of Rock music from its early 
formation through the various styles of today. The 
course will also discuss Rock's widesweeping 
influences on American culture, economics, 
politics, and social mores and the influence of 
these factors on Rock music. (D). 


MUS 217: Applied Music 
Performance................ p+ 3-2-4 
An intensive study in applied music per - 
formance and practice on individual instru ments. 
Private practice outside of class is required. Up to 
24 hours may be accumulated. Prerequisite: 
faculty approval. (F/W/S) 


MUS 224: Advanced Fundamentals of 
Music E20. DSSS tee 3-2-4 
An introduction to 20th century harmony, — 
including scale materials, chords by second, thirds, 
fourths, and added note chords. Ear training 
studies in dictation, sightsinging and rhythm 
reading are emphasized. Prerequisite: MUS 126. 
(D) ; 


MUS 225: Advanced Fundamentals of — : 
Music !I1i..¢...200. 0g 3-2-4 

A continuation of 20th century studies, 
polychords, compound and minor harmony, 
harmonic direction and dynamics. Introduction a 
to instrumentation and advanced ear training are 
covered. Prerequisite: MUS 224. (D) FS 


MUS 226: Advanced Fundamentals of 


centers and harmonic synthesis. Introduction to 
orchestration and advanced ear training studies 
are covered. Prerequisite: MUS 225. (D) 


MUS 228: Hymnology and Worship.... 1-2-2 
A study of practical experience in singing and 
directing hymns in practice for worship settings. 
Includes a background study of origin, 
authorship, and theology of hymns. (D) 


MUS 229: Anthem Literature— 
Conducting.............seceee. 1-2-2 
Practical experience in singing and directing 
anthems in practice and for actual church use. (D) 


MUS 230: Choral and Instrumental 
Conducting ................000. 0-2-1 
A study of choral and instrumental conducting 
techniques with an emphasis on application of 
methods by the student. Areas covered include 
conducting beat patterns, dynamics, inflection, 
and score study and preparation. (D) 


Nuclear Medicine Technology 


NMT 101: Nuclear Medicine 
Technology...............cc000 3-2-4 
An introduction to Nuclear Medicine 
Technology designed to familiarize the entry-level 
student with basic nuclear medicine procedures. 
The introduction incorporates basic imaging/non- 
imaging education with radiation protection, 
instrumentation, basic patient care, medical ethics, 
and hospital organization. (S) 


NMT 120: Clinical Practicum I........ 0-18-6 
A course providing an introduction to practical 
experience in the hospital setting. Patient contact 
and basic nuclear medicine procedures are 
initiated with the assistance of the supervising staff 
technologist. The first of five courses utilizing the 
clinical setting. Prerequisite: NMT 101. (SS) 


NMT 201: Principles of Nuclear 
; Medicine I...........s.sse0e+ 3-2-4 
The first of four courses designed to give the 
student a detailed study of nuclear medicine 
_ procedures and practices. Emphasis is placed on- 
‘bone marrow and cardiovascular systems. 
Included in the course is study of anatomy and 
physiology, image/non-imaging protocols, and 
pathology. Prerequisite: NMT 101. (F) 


NMT 202: Principles of Nuclear 
Medicine II................06. 3-0-3 
The second of four courses designed to give the 
student a detailed study of nuclear medicine 
procedures and practices. Emphasis is placed on 
the central nervous and endocrine systems. 
Included in the course is study of anatomy and 
physiology, image/non-imaging protocols, and 
pathology. Prerequisite: NMT 201. (W) 


NMT 203: Principles of Nuclear Medicine 
Meer ck se tise Sc cdptias <ctotenen tes 3-0-3 
The third of four courses designed to give the 
student a detailed study of nuclear medicine 
procedures and practices. Emphasis is placed on 
the gastrointestinal system and 
oncology/inflammatory aspects of nuclear 
medicine. Included in the course is study of 
anatomy and physiology, image/non-imaging 
protocols, and pathology. Prerequisite: NMT 202. 
(S) 


NMT 204: Principles of Nuclear 
MEGICING HY .sesccccscass:socaes 3-0-3 
The last of four courses designed to give the 
student a detailed study of nuclear medicine 
procedures and practices. Emphasis is placed on 
the pulmonary and urinary systems. Included in 
the course is study of anatomy and physiology, 
image-non-imaging protocols, and pathology. 
Prerequisite: NMT 203 (SS) 
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NMT 210: Introduction to 
Radioimmunoassay.......... 2-0-2 
An introduction to the theory and principles of 
radioassay procedures. This course includes basic 
immunology, competitive radioassays, sequential 
saturation analysis, and sandwich assays. Class 
discussions include antibody production, 
radiolabeling, separation techniques, and quality 
control parameters. A brief review is included of 
the instrumentation used in radioassay. (S) 


NMT 211: Radiobiology ................... 2-0-2 

A study of ionization processes and interaction 
with matter. Emphasis is placed upon tissue 
absorption and response to radiation, exposure 
level monitoring, and emergency management 
and decontamination techniques. Other topics 
include biological effects and benefit versus risk 
concepts. (F) 


NMT 212: Nuclear Physics................ 2-0-2 

An introduction to atomic structure, nuclear 
decay schemes, concepts of radioactive decay 
followed by a discussion on the interaction of 
radiation with matter. Emphasis will be placed on 
systems and units of measurements, atomic 
components, methods and modes of decay and 
the origin and nature of nuclear radiations. (S) 


NMT 213: Radiopharmacy I.............. 2-0-2 

An introduction of radiopharmaceutical 
methodologies and mathematical calculations. 
Derivation and applicability of the decay equation, 
calculation of doses, concentration, volume and 
shielding are emphasized. Students will be 
oriented to the general operation and techniques 
of a radiopharmacy. (W) 


NMT 214: Radiopharmacy II ............ 2-0-2 

A study of radiopharmaceuticals used in 
nuclear medicine to include their production, 
general systems, preparations, labeling 
information, methods of localization, quality 
control, record keeping, storage, and state and 


federal drug regulations. Prerequisite: NMT 213 
(S) | 
NMT 215: Nuclear Medicine 
Instrumentation I............ 3-4-5 | 
A study of basic radiation detectors, their | 
application, functions and limitations. Topics 
covered include a review of radioactive decay | 
process, gas-filled detector systems, scintillation | 
detection systems (solid and liquid), and counting | 
statistics. Instrument stability, calibration and | 
quality control is also discussed. (F) 


NMT 216: Nuclear Medicine | 
Instrumentation II.......... 3-4-5 
A study of instruments commonly used in 
nuclear medicine imaging. A detailed description 
of the components of rectilinear scanners and 
anger scintillation cameras is provided. Multiple 
crystal cameras, tomographics systems whole-body 
systems, and mobile cameras are also introduced. 
Prerequisite: NMT 215. (W) 


NMT 217: Computers in Nuclear | 
Medicine........:....t-ssmene 3-2-4 | 
A survey of computer applications as they 
pertain to nuclear medicine. Areas of 
consideration encompass imaging and non- | 
imaging date acquisition and management. 
Students will be required to develop an 
understanding of basic computer fundamentals 
and operations. (SS) 


NMT 220: Clinical Practicum II....... 0-24-8 
The second of five courses which enables the 
nuclear medicine student to acquire hands-on 
experience in the routine activities associated with 
nuclear medicine. Prerequisite: NMT 120 (F) | 


¢ 


NMT 221: Clinical Practicum III......0-248 
The third of five courses which enables the 
nuclear medicine student to acquire hands-on 
experience in the routine activities associated with 
nuclear medicine. Practical skills acquired by the 
students will be exercised. Prerequisite: NMT 220. 
(W) ) 


NMT 222: Clinical Practicum IV .......0-24-8 
The fourth of five courses which enables the 
nuclear medicine student to acquire hands-on 
“experience in the routine activities associated with 
nuclear medicine. Practical skills will continued to 
be exercised. Prerequisite: NMT 221. (S) 


MMT 223: Clinical Practicum V........ 0-24-8 
_ The last of five courses which enables the 
; nuclear medicine student to acquire hands-on 
; ‘experience in the routine activities associated with 
- nuclear medicine. The student should be able to 


F 


a 
a 101: 
An introductory course in nursing care with an 
| emphasis on meeting the basic needs of clients. 
Concepts studied include: nursing as a profession, 


Nursing [...........sccsseeeeeeee 0-6-9 


the role of the registered nurse, the nursing 
process, health and wellness, human needs theory, 


utilize skills with little supervision from the staff 
technologist. Prerequisite: NMT 222 (SS) 


NMT 251: Seminar in Nuclear 
Medicine.................s000. 2-2-3 
A combination of all lectures and clinical 
Practicum will be reviewed. Special interests of the 
students will be explored through class 
discussions. Examinations in the format used by 
the national certification agencies may be given in 
preparation for actual exams. (SS) 


and skills basic to nursing. Prerequisites or 
corequisites: HEA 101, BIO 108, and HEA 103. 
Corequisite: NUR 102. (F) 


NUR 102: Nursing II..............cc0000. 20-2 
A practical study of nutrients and how they are 
used by the client to meet the needs of the body. 
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Sources and types of foods necessary for a 
balanced diet are stressed. Emphasis is on 
adapting lifestyles to promote health by eating and 
exercising correctly. All food groups and related 
deficiencies are discussed. A study of good 
technology and safe handling of foods is included. 
Corequisite: NUR 101. (F) 


NUR 103: Nursing III..............0006 6-14-11 

A beginning course designed to provide 
opportunities for utilizing the nursing process to 
meet the common needs of clients adapting to 
alterations in health related to surgery and 
cardiovascular, respiratory, regulatory, and 
sensory function. Ethical-legal and management 
issues related to the roles of nursing care providers 
are introduced. Prerequisite: NUR 101 and NUR 
102. Prerequisites or Corequisites: BIO 109 and 
PSY 201 (W) 


NUR 104: Nursing IV............sssceecees 4-12-8 

A course designed to provide opportunities for 
utilizing the nursing process to meet the needs of 
the child and the child's family adapting to 
alterations in health. Community resources to 
optimize the child's health and growth and 
development are explored. Opportunities to 
manage care for the child and family through 
collaboration with members of the health care 
team are introduced. Prerequisite: NUR103. 
Prerequisites or Corequisites: ENG 101, PSY 210, 
and BIO 135 (S) 


NUR 105: Nursing V...............ccs00 6-12-10 

A course designed to provide opportunities for 
utilizing the nursing process to meet the common 
needs of clients adapting to alterations in health 
related to endocrine, gastrointestinal, 
hepatic/biliary, immune, renal, neurological, 


| 


: 
} 


musculoskeletal, regulatory, and sensory function. : 
Ethical-legal and management issues related to the | 
role of the registered nurse are studied. : 
Prerequisite. NUR 104. Prerequisites or | 
Corequisites: ENG 102, ENG 102R (SS) | 
NUR 106: Nursing IV .......cccssssssseees 4-12-8 

A course designed to provide opportunities for _ 
utilizing the nursing process to meet the needs of : 
clients adapting to alterations in health related to 
childbearing and reproduction. Ethical-legal and 
management issues related to the nursing care of 
the childbearing family are studied. Prerequisite: 
NUR 105. Prerequisites or corequisites: ENG 103 
and SPH 101. (F 2nd year) 


NUR 200: Nursing VII...............s0se0 4-9-7 

A course designed to provide opportunities for 
utilizing the nursing process to meet the needs of 
clients adapting to alterations in mental health 
function. Ethical-legal and management issues 
related to the role of the registered nurse in an 
acute mental health setting are studied.. 
Prerequisite: NUR 106. Prerequisites or 
Corequisites: HEA 205, Elective (3 hrs.) (W 2nd 


yr.) 


NUR 201: Nursing VIII................. 6-12-10 

An indepth course designed to provide 
opportunities for utilizing the nursing process to 
meet the complex needs of clients adapting to 
alterations in health related to respiratory, 
cardiovascular, hematologic, gastrointestinal, 
hepatic/biliary, endocrine, neurological, 
musculoskeletal, and renal function. Delegation of 
care through collaboration with the client and 
member of the health care team are practiced in 
multiple settings. Prerequisite: NUR 200 
Corequisite: HUM 200. (S 2nd Yr.) 4 
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NUR 102: Nutrition 


Nursing—Education Options 


NUR 101: Fundamentals of Nursing ... 6-6-8 
This is a course in basic nursing care, serving as 
the foundation of subsequent nursing courses. 
Concepts and theories from the social and physical 
sciences are introduced as the student surveys the 
role of the nurse in prevention of illness, diagnosis 
and treatment, and rehabilitation of clients. 
Maslow’s Hierarchy of Needs and the Twelve Basic 
Needs of Person provide a basis upon which 
problems are identified. Environmental factors, 
the dynamics of interpersonal relationships, and 
the client’s unique view of self are examined. 
Nursing principles and techniques are taught in 
logical, sequential order — progressing from 
simple to complex, from normal to abnormal, and 
from general to specific, as steps of the nursing 
process are introduced. Both on-campus 
laboratory and hospital-based practice sessions are 
planned to allow the student to develop cognitive, 
affective and psychomotor skills to meet at a 
beginning level, a variety of health related needs of 
individuals. Emphasis is placed on environmental 
factors, hygienic needs, communication skills, 
planning nursing care, recording, medical and 
surgical asepsis, and supplementary nursing 
functions. Prerequisites or corequisites: NUR 102, 


ENG 101, SPH 101, PSY 201, HEA 100, and HEA 


101. (F) 


. 3-0-3 
_ A practical study of nutrients, how they are used 
by the body, and sources and types of food 


_ necessary for the balanced diet. Correct nutrition 
_ for life stages of development is covered. Emphasis 


is on wellness by eating and exercising correctly. 
All food groups and related deficiencies are 
discussed. A study of food technology and safe 
handling of foods is included. Corequisite: NUR 
mi (fF) 


NUR 103: Introduction to 
Pharmacology 

An introductory course emphasizing the 
accurate calculation of therapeutic drug doses 
using conversion systems. A survey of broad 
group drug classifications and nursing implications 
is discussed. Prerequisite: NUR 101 and NUR 102. 
Prerequisites or Corequisites: NUR 104 and NUR 


105. (W) 
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NUR 104: Medical-Surgical Nursing I 6-0-6 

Utilizing the nursing process, basic nursing 
knowledge ap plicable to a medical-surgical client 
and family is studied. Emphasis is placed on 
therapeutic nursing measures for clients with 
respiratory, reproductive, cardiopulmonary, 
blood and lymph, surgical, infectious, and 
emergency conditions. Prerequisite: NUR 101 
and NUR 102. Corequisites: NUR 105 
Prerequisites or Corequisites: NUR 103, PSY 210, 
and BIO 135 (W) 


NUR 105: Medical Surgical Nursing I 

Medical-surgical units in area health-care 
facilities provide students the opportunity to 
demonstrate basic nursing care of clients with 
conditions studied in NUR 104. Prerequisites: 
NUR 101 and NUR 102. Prerequisites or 
Corequisites: NUR 103, PSY 210 and BIO 135. 
Corequisite: NUR 104. (W) 


NUR 106: Maternal-Newborn 
Nursing I 
A course designed to provide the student with 
opportunities to acquire knowledge and 
understanding needed to render safe and effective 
nursing care to the maternity client, newborn, and 
the family. Prerequisites: NUR 101 through NUR 
105. Corequisite: NUR 107. Prerequisite or 
corequisites: ENG 102 and ENG 102R. (S) 


NUR 107: Maternal-Newborn Nursing I 

A series of basic objective centered learning 
experiences in the maternity-neonatal units of area 
hospitals to develop skills used by LPNs. 
Prerequisites: NUR 101 through NUR 105. 
Corequisite: NUR 106. (S) 


NUR 108: Child Health Nursing I 

A course designed to provide the student with 
opportunities to acquire the knowledge and 
understanding needed to render safe and effective 
nursing care to the child from infancy through 
adolescence and to interact appropriately and 
therapeutically with the family. Students must pass 
a pediatric pharmacology examination by the 
fourth class meeting. Prerequisites: NUR 101 
through NUR 105. Corequisite: NUR 109. 
Prerequisites or corequisites: ENG 102 and ENG 
102R. (S) 


NUR 109: Child Health Nursing I 

An applications course for NUR 108 using 
selected clients in the pediatric units of area 
hospitals and in child care/child development 
centers. Experiences in the selected areas are 
planned to stress the scope of child health care at 
different levels of wellness. Prerequisite: NUR 101 
through NUR 105. Corequisite: NUR 108. (S) 


NUR 110: Medical-Surgical 
NUrSiNngPll loco acc ccecacceccrse rs 
Basic nursing knowledge applicable to a 
medical-surgical individual and family is studied. 
Emphasis is placed on nursing care of individuals 
with disorders of the, gastrointestinal, endocrine, 
neurological, urinary and integumentary systems, 
and special senses. Principles related to the care of 
individuals with cancer and the dying patient and 
family are introduced. Patient teaching and 
rehabilitation are stressed as instrinsic aspects of the 
nursing process. Prerequisites: NUR 101 through 


200 


| 
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NUR 109. Corequisite: NUR 111. Prerequisites or 
Corequsites: NUR 112. (SS) 


NUR 111: Medical-Surgical Nursing II 

Medical-surgical units in area health-care 
facilities provide students the opportunity to 
demonstrate basic nursing care of individuals with 
conditions studied in NUR 110. _ Prerequisites: 
NUR 101 through NUR 109. Corequisite: NUR 


110. Prerequisites or Corequisites: NUR 112. 
(SS) 
NUR 112: Seminar 1 ...............cccscsas 2-0-2 


licensed practical nurse. Emphasis is placed on 
legal/ethical issues and employment/educational 
opportunities. Prerequisites: NUR 101 through 
NUR 109. Prerequisites or corequisites: NUR 110 
and 111 (SS) 


NUR 200: Mental Health Nursing 

This course focuses on the application of the 
nursing process, effective communication 
techniques, the therapeutic use of self, and the role 
of the nurse in providing care to psychiatric 
clients. Etiological factors, symptomatology, and 
treatment modalities associated with selected 
disorders are examined. Prerequisites: all NUR 
100 courses. Corequisite: NUR 201. Prerequisite 
or Corequisite: PSY 213, and BIO 108 (SS/W) 


NUR 201: Mental Health Nursing 
neat eGeines cece sar tener 0-9-3, 

An applications course for NUR 200 objectives 
using selected clients in psychiatric units of area ; 
hospitals. Prerequisites: all NUR 100 courses. 


Corequisite: NUR 200. 


NUR 202: Maternal-Newborn 
Nursing II 


A study of maternal-newborn nursing with 
emphasis placed on deviations from the normal. 
Psychosocial implications and client teaching are 
stressed in planning and implementing nursing 
care throughout the antepartum, labor, delivery, 


§ 


postpartum, and neonatal periods. Prerequisites: 
NUR 200 and NUR 201. Corequisite: NUR 203. 
Prerequisites or corequisites: BIO 109. and 
elective. (F/S) 


NUR 203: Maternal-Newborn Nursing II 


An applications course for NUR 202 objectives 
using selected clients in obstetrical-neonatal 
settings. When possible emphasis is placed on 
providing care to clients with more complex 
needs. Prerequisites: NUR 200 and 201. 
Corequisite: NUR 202. 


NUR 204: Child Health Nursing II..... 3-0-3 

A study of the delivery of nursing care to 
children of all ages and their families. The 
promotion of optimum health and growth and 
development in accordance with each child's 
ability is stressed. Emphasis is placed on the child 


with more complex health problems. 
Prerequisites: NUR 200 and NUR 201. 
Corequisite: NUR 205. Prerequisites or 


corequisites: BIO 109 and Elective. (F/S) 


NUR 205: Child Health Nursing II 

Wale tentetesks -ospeeosccscsebes. 0-6-2 
An applications course for NUR 204 objectives 
using selected clients in the pediatric setting. When 
possible, emphasis is placed on providing care to 
clients with more complex need. Prerequisites: 
NUR 200 and 201. Corequisites: NUR 204. 


NUR 206: Medical-Surgical 
Nursing III................006 6-0-6 
The study of the most common medical and 
surgical problems found in adults in the acute care 
setting. Emphasis is on the study of the etiology, 
diagnosis, treatment and nursing care for specific 
disease entities in the areas of gerontology, 
oncology, genitourinary, and neurology. Care of 
the surgical client, the study of acid/base and 
fluid/electrolyte imbalances and cardiopulmonary 
arrest are also emphasized. Communication and 
health care teaching of families and significant 


others is also stressed. Prerequisites: NUR 200 
through 205. Corequisites: NUR 207. 
Prerequisites or corequisites: Humanities/Fine Arts 
Elective. (W/SS) 


NUR 207: Medical-Surgical Nursing III 


Medical-surgical units of area hospitals are used 
to assist the student in development of the skills 
needed to demonstrate the knowledge learned in 
NUR 206. Prerequisites: NUR 200 through 205. 
Corequisite: NUR 206. (W/SS) 


‘NUR 208: Medical-Surgical 


Nursing TV). 208th... 6-0-6 
The study of the most common medical and 
surgical problems found in adults in acute care 
setting. Emphasis is on the study of the etiology, 
diagnosis, treatment and nursing care for specific 
disease entities in the areas of diabetes, cardiology, 
hematology, respiratory, endocrine, dermatology, 
gastroenterology, hepatology, and gynecology. 
Special emphasis is given to advanced nursing 
skills required for intensive nursing care of critical 
clients. Rehabilitative and adaptive processes are 
also emphasized during the student's course of 
study. Prerequisites: NUR 200 through 207. 
Corequisites: NUR 209 Prerequisites or 
corequisites: NUR 210. (EF/S) 


NUR 209: Medical-Surgical Nursing IV 
DAD eroncccccecencecestates svete: 0-15-5 
Medical surgical units of area hospitals are used 
to assist the student in the devel op ment of the skills 
needed to demonstrate the knowledge learned in 
NUR 208. Emphasis is on planning and 
implementing nursing care for clients in all age 
groups and in a variety of situations. The student, 
under direct supervision of the instructor, is given 
the opportunity to plan, direct, and evaluate total 
client care for groups and or individuals. 
Prerequisites: NUR 200-207. Corequisites: NUR 
208. Prerequisites or corequisites: NUR 210. 
(F/S) 
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NUR 210: Seminar Il 

A study of the role and responsibilities of the 
registered nurse. Emphasis is placed on 
legal/ethical issues, employment and educational 


opportunities, leadership, and management skills. 
Prerequisites: NUR 200 through 207. 
Prerequisites or Corequisites: NUR 208 and 209. 
(F/S) 


| Orientation 


ORI 101: Orientation to College 
A course that acquaints the student with the 
college and its resources and provides an 


introduction to study skills and techniques. 
(F/W/S/SS) 


| Occupational Therapy Assistant 


OTA 102: Occupational Therapy 

An introduction to the art and science of oc- 
cupational therapy. Emphasis will be placed on 
identification of roles and responsibilities of the 
COTA, standards of practice, socio-cultural 
influences affecting occupational therapy, 
accountability and ethics, and medical 
terminology with Level I field work experiences to 
be incorporated into lab sessions. (F) 


OTA 103: Occupational Therapy 

Media I 

A course emphasizing the value of activities in 

life and in occupational therapy. Concepts of 

activity analysis will be introduced. Corequisite: 
OTA 102. (F). 


COFOHSHOHLOOEOHEDOH SELES 


OTA 104: Occupational Therapy 

Theory II 

A study and analysis of developmental theory as 

it applies to daily life tasks and activities. Concepts 

of activity analysis, adaptation, and role mastery 

will be reviewed in conjunction with normal 

growth and development. Appropriate screening 

instruments for each developmental level will be 

utilized.during fieldwork. Prerequisites: OTA 102 
and PSY 210. (W) 


SHPO OTOHOCEECOOOLESEBLOOD 
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OTA 105: Occupational Therapy 
Theory III 
A course emphasizing the occupational therapy 
treatment process. Basic principles of screening, 
program planning, and implementation of 
programs for clients with physical disabilities will 
be stressed. Programs for prevention and 
remediation of health disorders will be developed 
and analyzed from actual field experience case 
studies. Professional skills of information 
gathering, goal setting, and selection and planning 
use of occupational therapy techniques will be 
mastered by the student. Prerequisites: OTA 104 
and BIO 105. (S) 


OTA 106: Occupational Therapy 4 
Media II 2-2-3 

A course devoted to the development of skills in 
basic sewing, weaving, and needlecrafts. The use 
and adaptation of these ac tivities in therapeutic: 
programs will be integrated with the learning of 
skills. Fabrication of adaptive equipment will be 
introduced. Prerequisite: OTA 103. (S) 


: 


@ceseceeseces 


commonly encountered in occupational therapy. 
Included are causes, symptoms, progno sis, and 
treatment methods of physical con ditions. 
Prerequisite: BIO 105. (S) 


OTA 108: Major Crafts and Their 
Application..................06. 2-2-3 
A course devoted to the development of skills in 
major crafts including woodworking, ceramics, 
and leatherwork. The use of and adaptation of 
these activities in therapeutic programs will be 
integrated with the learning of skills. Care and 
maintenance of equipment and materials will be 
emphasized.. Prerequisite: OTA 106. (F) 


OTA 109: Occupational Therapy 
Technology Applications... 1-2-2 
This course will introduce applications of 
modern technology to occupational therapy 
evaluation and treatment. Included in labs and 
lectures are alternative access systems available to 
handicapped individuals, as well as clinical 
applications of technology and fabrication of 
devices. Prerequisites: OTA 105 and 108, PED 
212. (W) 


OTA 201: The Mature Years— 
Gerontology ..............0008 3-2-4 
A course focusing on the latter half of the life 
span including concepts of the aging process, 
retirement, and physical, emotional, and social 
adjustment. Emphasis will be on activity 
programming for geriatric citizens living in various 
environments. Field experiences will include 
visiting and participating in geriatric programs. 


OTA 202: Occupational Therapy IV..... 3-3-4 

The occupational therapy treatment process for 
clients with psychosocial disorders will be stressed. 
Programs for prevention and remediation of 


psychiatric disorders will be developed and 
analyzed from case studies. Professional skills of 
information gathering, goal setting, and selection 
and planning use of occupational therapy 
techniques will be mastered by the student during 
Level I fieldwork. Prerequisite: OTA 105. (F) 


OTA 203: Occupational Therapy V ...... 3-2-4 

This course is designed to provide the student 
with basic information on the contribution of the 
OTA to program administration and support. 
Current issues in occupational therapy will be 


explored. Prerequisite: OTA 202. (W) 


OTA 204: Occupational Therapy 


Fieldwork II................. 0-27-9 
The first of two full time (40 hours a week) 
fieldwork rotations in a clinical site. Emphasis will 
be on the application of academically acquired 
bodies of knowledge. Under the supervision of a 
registered occupational therapist, the student will 
be provided with in-depth experiences in and re- 
sponsibility for delivery of services to 
clients/patients leading to the performance level 
expected of an entry-level occupational therapy 
assistant. Prerequisites: All OTA courses. (S) 


OTA 205: Occupational Therapy 


Fieldwork II................. 0-27-9 

The second of two full time fieldwork ro tations 

in a clinical site. This rotation is similar to OTA 204 

except the student works with clients with different 
disabilities. Prerequisites: All OTA courses. (S) 


) Pharmacy Technology 


‘PHM 101: Introduction to Pharmacy .. 5-0-5 

This course introduces pharmacy practice and 
the technician's role in hospital and community, 
home health care, and long-term care pharmacy 
settings. Topics include pharmaceutical 
terminology and medical abbreviations, dosage 


forms and drug delivery systems, interpretation of 
prescriptions and medication orders, and materials 
management of pharmaceuticals. (F) 


PHM 102: Pharmacology I................ 4-2-5 

This course introduces the student to 
information about the most commonly 
encountered drugs in each therapeutic category, 
including the generic and trade names of 
commonly used drugs, their actions and general 
uses, and important contraindications in the 
treatment of disease states. Prerequisites: BIO 105 
(W) 


PHM 103: Pharmacology II............... 4-0-4 
Following the sequence of study in PHM 102, 
this course completes the introduction of the most 
commonly encountered drugs in each of the 
major groups. Topics include the drugs’ generic 
and trade names, actions and uses, and important 
contraindications.. Prerequisite: PHM 102 (S) 


PHM 104: Hospital Pharmacy | ......... 4-4-6 

This course focuses on the technical 
procedures for safety and accurately preparing 
and dispensing drugs in the hospital setting under 
the supervision of a registered pharmacist. The 
course covers the hospital pharmacy environment 
and distinguishes the roles of the pharmacy 
technician and pharmacist. Medication order 
interpretation is emphasized along with unit-dose 
dispensing, drug packaging and labeling, non- 
sterile compounding, inventory control, and 
controlled substances procedures. The course 
also introduces out-patient dispensing and sterile 
compounding.. Prerequisite: PHM 101, MAT 
135 (W) 


PHM 105: Hospital Pharmacy II........ 4-4 

This course completes the study of the technical 
procedures associated with preparing and 
dispensing of drugs while under the supervision of 
a registered pharmacist. Topics included a review 
of medication order transcription, unit-dose 
dispensing, and intravenous admixture 
calculations. The course concentrates on 
intravenous admixture preparations, aseptic 
technique, total parenteral nutrition 
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compounding, and chemotherapeutic dispensing 
and disposal. Prerequisite: PHM 104 (S) 


PHM 106: Community Pharmacy......... 3-6-6 

This course provides the student with a working 
knowledge of the procedures, operations, and 
theories relating to community and retail 
pharmacy. Emphasis is on a general knowledge of 
Over-the-counter products, _ presciptions 
processing and pricing, business-inventory — 
management, patient services, and special health 
aids. This course introduces the top 200 
prescribed drugs.. Prerequisite: MAT 135, PHM 
101. (W) 


PHM 110: Pharmacy Clinical I......... 0-12-4 
This course provides the student with on-the- 
job training and practical expedience in a variety 
of hospital pharmacy settings. The course 
emphasizes practical experience in outpatient — 
dispensing, inpatient dispensing, unit dose systems, — 
purchasing, and inventory control.. Prerequisite: 
PHM 105. (S) 


PHM 111: Pharmacy Clinical Il........ 0-24-8 
This course completes the on-the-job training 
and practical experience in the hospital pharmacy — 
setting. The course emphasized aseptic technique, { 
intravenous admixture systems, chemotherapy 
dispensing, and sterile and non-sterile 
compounding. Prerequisite. PHM 110. (SS) 


PHM 120: Pharmacy Seminar ............ 3-0-3 
This course covers the major issues and trends — 
in pharmacy practice by emphasizing the 
increasing role of the pharmacy technician and 
exposes the student to new technological advances 
in dispensing systems. The course includes 
professional ethics, continuing education, jot 
opportunities, and the latest developments in 
pharmacy technician practice are discussed. The 
course utilizes guest speakers, field trips, and 
classroom discussion of clinical experiences. 
Prerequisite: PHM 110. (SS) | 


; 
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PHI 201: Introduction to Philosophy .. 3-0-3 
A study of various alternative philoso phies 


concerning the nature of truth, ethics, happiness, — 


society, and religion. Emphasis is placed on the 
insights of the great philosophers, as well as on 
assisting the student to develop a personal 
philosophy of living. (F/W/S/SS) 


Philosophy 


PHIGZ0 2: sa LOW CH oecsts ech ssectastaccsss ats 3-0-3 

An introductory study of the principles and 
problems of reasoning, analysis, and evaluation of 
arguments in philosophical, legal, and political 
issues. (D) 


Photography 


PHO 101: Basic Photography............. 2-2-3 
A study of fundamental photographic 
equipment and materials. Both still and movie 
camera principles are studied in relation to the 
field of design and visual communications. (D) 


PHO 201: Advanced Photography....... 2-2-3 

A course in advanced photographic techniques 
and materials. Participation in studio lighting, 
copying, and photography of various objects of 
artificial light permit a wider use of photography in 
visual communications. Prerequisite: PHO 101 
or demonstrated skill. (D) 


Physical Education 


PED 101: Physical Activities for 
3 CUO ren on. tect yectsessee- 2-2-3 
A recreation course based on games for 
children beginning with the preschool child. The 
student will explore activities and materials for 
promoting the physical development of young 
children. Special emphasis will be placed on body 
movements, exercise, and dance. Various 
instructional techniques used in music, drama, 
and physical education will be emphasized. (D) 


MEPL LO: ALCHETY ............cccecceccccesces 0-2-1 
A course designed to teach the student the 
fundamentals, skills, history, and rules. Special 
emphasis is on safety practices, etiquette, and value 
carry over into a useful leisure time activity. (F) 


PED 111: Badminton ...................006 
A course which deals with beginning skills in 

the basic strokes and a general knowledge of the 

history, rules, and strategy of the game. (W) 


PED P12: BOWING ..2....-00:<.sssoec0ccesse 

A study of the fundamentals of ball selection, 
grips, stance, and delivery along with rules, history, 
and scoring. Special emphasis is placed on spot 
bowling. (W) 


PED TIS; GOllcr cc eretsceciescstscsor testes ss 0-3-1 

A course designed for teaching the grips, stance, 
and use of various clubs, along with history and 
etiquette of play. (E/S) 


PED 114: Physical Fitness................ 0-3-1 

An introduction to physical activity with 
emphasis being placed on the cardiovascular 
system, strength, and efficiency in executing basic 
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skills which may arise in play and daily living. 
(F/W/S/SS) 


PED 115: Tennis 

An elementary course in the history, rules, and 
regulations. Emphasis is placed on the 
fundamentals of the game with prime con- 
sideration given to strokes and footwork. (F/S/SS) 


PED 116: Beginning Skiing............... 

This is a course designed for the beginning level 
skier. The fundamental skills of skiing will be 
stressed along with proper use of equipment and 


safety. (W) 


PED 117: Beginning Swimming.......... 

A course designed for the non-swimmer. 
Includes basic strokes and water safety based 
upon American Red Cross programs of instruc- 
tion. (S/SS) 


PED 118: Aerobic Dance 

A physical fitness program which offers 
complete body conditioning. Dance patterns with 
unique musical arrangements are utilized to 
promote toning and strengthening of muscles and 
cardiovascular fitness. (D) 


PED 119: Tumbling and Gymnastics ... 0-2-1 

A course dealing with the beginning of 
tumbling, stunts, and gymnastics. Special emphasis 
is placed on the safety of these activities and correct 
body balance and form.(W) 


PED 120: Wrestling...............csscsseee 

This course is designed to introduce the student 
the basic techniques and fundamental of wrestling. 
Special emphasis will be place on conditioning, 
and skill development in the mechanics of 
wrestling. (D) 


PED 121: Jazz Exercise .............ccce0 

A total-body conditioning program combining 
the art of jazz dance choreographed to popular 
music with a non-competivie physical work-out. 
Each class begins with a warm-up segment; 
progresses to an aerobic segment to aid in the 
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development of cardiovascular fitness; continues — 
with a cool-down in which the body returns — 
gradually to normal. Both challenging and less 
difficult movement alternatives are demonstrated to 
allow self monitoring of impact and intensity | 


PED 122: Fitness Walking | 
Fitness walking is a comprehensive walking 
program designed to improve cardiorespiratory — 
functioning and increase muscular strength and 
flexibility. This course required moderate to brisk - 
walking that will challenge the cardiorespiratory 
system. (D) | 


PED 125: Basic Backpacking | 
A course designed to introduce the student to 
the sport of backpacking (D) 


PED 130: Basketball ...................000 

A course designed to study the rules, strategy, 
and history, as well as the fundamental skills of 
beginning basketball. (W) 


PED 132: Soccer 

A course covering the fundamental skills, 
history, rules, and strategy with emphasis placed 
on practice and execution of activity skills. (F) 


PED 133: Softball 
The study of history, rules, skills, and strategy 
with emphasis on defensive play by positions. (S) 


PED 134: Volleyball.................cceese 0-3-1 

A course designed to include the fundamental 
skills, history, rules, and strategy of the game with — 
special emphasis on carry-over value of activity. 


(W) 


PED 135: Canoeing .............csceseeeeeees 0-3-1 

A course including lectures and laboratory 
practices in the basic skills of lake and river 
canoeing. All basic strokes and fundamentals of 
canoe safety and rescue are emphasized. It is 
recommended that students be able to swim 
before registering for this course. (F/S/SS) | 


PED 136: River Canoeing 


" 


- 


eeeeceseesooecooses 


The course is designed to teach the termi- 


~ nology, techniques, and skills for whitewater 


“ 
, 


canoeing. Trips will be scheduled on local rivers. 


Prerequisite: PED 135. 


‘PED 138: Intermediate Volleyball 0-3-1 


7 A course designed to further develop the fun- 
damental skills of volleyball. Special em phasis is 


placed on the execution of skills, and defensive 


4 and offensive patterns of play. Prerequisite: PED 


(134. 


PED 141: Horseback Riding.............. 
A course designed to acquaint students with the 
western style of riding, equipment, handling of 


_ horses, the aids, mounting, trail riding, and care of 


the horse. Emphasis is placed on the development 
of equestrian skills, safety, coordinated horse-rider 


_ balance, and proper care of horses. (F/S/SS) 


| "PED 145: Weight Training 


. 


PED 142: Advanced Horseback 


A course designed to give the rider a more 


intense experience riding horses in a variety of 
specialized situations and to further acquaint the 


‘student with horses' behavior, equipment, the aids, 
and care of the horse. Emphasis is placed on the 


| development of skills in jumping, rodeo games, 


and trail riding. Prerequisite: PED 141 or 


| - demonstrated skill. (S/SS) 


This course is designed to introduce the student 


| to the basic techniques and physiological 


_ principles of weight lifting. A variety of machines 


| ss equipment will be utilized in the class. (D) 


PED 148: Racquetball 
A course designed to teach the fundamental 
‘skills, rules, history, and strategy of racquetball 


with emphasis placed on practice and skill 


development. (D) 


PED 150: Wellness 1-3-2 

A course designed to explore health and fitness 
from the whole person perspective. Special 
emphasis will be placed on assessing physical 
condition and designing an individual program. 
(W/D) 


SCOHCHTOCOHOSOHESOESSESORELESES 


PED 151: Modern Dance...............00« 

A course designed to develop and improve 
fundamental skills in dance movements and 
techniques and to encourage appreciation of 
dance as an art form and medium of education. 


. (W) 
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PED 152: Folk and Square Dance 
A course in the development and successful 


performance of dance skills in regional American 
folk dances. (W) 


PED 154: Beginning Social Dance ...... 0-2-1 

A course designed to provide students with the 
basic fundamentals of popular dancing. Provides 
the students with information which will help them 
enhance their social life and give them an 
appreciation for dancing. (F/W/S/SS) 


PED 155: Advanced Social Dance 0-2-1 

A course designed to provide students with 
advanced fundamentals of popular dancing. All 
instruction is directed toward students’ abilities to 
perform the movements with expertise. Stress is 
put on rhythm, appearance, and routine 
sequence. Prerequisite: PED 154 or approval of 
instructor. (F/W/S/SS) 


PED 156: Aerobic Dance II 

An advanced physical fitness program which 
contains both an aerobic section and muscle 
toning/shaping segment. The program features a 
variety of popular dance steps and songs 
providing a vigorous and challenging workout. 


(D) 


PED 157: Advanced Physical Fitness ...0-3-1 
An advanced exercise program featuring 
calisthenics, weight training and walking and/or 


jogging programs. A progressively more 
challenging program designed for total body 
development emphasizing flexibility, muscle 
strength-endurance, and cardiorespiratory fitness. 


(D) 


PED 158: Bicycling 

A course designed to teach the fundamental 
skills of bicycling. Special emphasis is placed on 
physical conditioning, equipment awareness and 
maintenance, safety practices, and pedaling 
techniques. The course will incorporate day and 
overnight trips. (D) 


PED 159: Self-Defense 
A course designed to incorporate various 
techniques of unarmed self-defense. Special 
emphasis is placed on conditioning, safety, and 
defense techniques against attack situations. (D) 


PED 160: Individual Activity 

A course providing specialized activities 
approved by the physical education and 
recreation department for a particular student. (D) 


PED 161: Scuba Diving 

This course is designed to teach the basics of 
scuba diving. The course includes classroom and 
pool instruction with emphasis on safety and the 
use of specialized equipment. International 
certification is offered by the Professional 
Association of Diving Instructors. Prerequisite: 
Novice Swimmer (D) 


PED 170: Beginning Ballet 
An introductory course in classical ballet. (D) 


PED 174: Jazz Dance ............cececcsees 
An introductory course in jazz dance. (D) 


PED 180: Personal and Community 
Health... .iticscctcecccsseesaeseas 
A course designed to develop an awareness of 
the personal, community, and worldwide 
importance of health. Special emphasis is placed 
on the physical, mental, and emotional aspects of 
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the human body. Health problems, their causes, | 
and prevention are also stressed. (D) 


PED 185: First Aid and CPR... 
A course presenting the skills, techniques, and 
knowledge needed to have a safe environment. | 
Adequate class time is reserved for practical 
demonstrations of first aid safety. Students are _ 
provided the opportunity to obtain the standard 
first aid certificate. This course may not be used as" | 
a substitute for required P. E. activity courses. (W) | 


PED 200: Intermediate Tennis 0-3-1 : 

A course designed to develop a higher level of 
neuromuscular skill, coordination, balance, 
endurance, and tennis strategy. (D) 


a 


PED 201: Introduction to Physical | 
Education 
An introductory course to acquaint the student 
with the principles and philosophy of physical — 
education. Special emphasis is placed on the 
sociological, physiological, and psychological — 
objectives of physical education and. the 
professional preparation essential to become a 
physical educator. (F) 


PED 212: Kinesiology................see0ee 
A study of human movement with practical — 

application of biomechanical principles. It 

includes specialized study of the human 


musculoskeletal and nervous systems. — 
Prerequisite: BIO 108. (F) | 
PED 213: Advanced Golf ................00 0-3-1 


A course designed to further develop the skills — 
learned in beginning golf. The majority of class — 
time is spent at a local golf course. Prerequisite: — 
PED 113 or approval of instructor. (F/S/SS) A 


PED 215: Advanced Tennis 

A course designed to develop the skills learned ; 
in PED 115 with special emphasis on singles and 
doubles strategy and tournament play within the 
class. Prerequisite: PED 115 or approval of 4 


| 
| 


instructor. (F/S/SS) 


PED 216: Advancing Skiing............... 

A course designed for advanced students to 
perfect skills in the following areas: slalom, down- 
hill racing, turns, and jumps, with emphasis on 
control and safety. Prerequisite: PED 116 or 
approval of instructor. (W) 


PED 217: Sports Officiating 
A study of rules and proper mechanics in 
officiating team sports. (S) 


PED 218: Water Sports 2-2-3 

A course intended to develop an under standing 
of the values, objectives, and skills involved in a 
swimming and water sports program. Particular 
attention is given to swimming and water activities 
for children, adults, and the handicapped. The 
organizational and administrative aspects of a 
swimming program, teaching progressions and 
methods, and water games are included. Students 
are afforded the opportunity to obtain a senior life 
saving certificate. (S) 


| Physical Science 


PHS 101: Man and His Physical 
Environment 
An integrated perspective of the physical 
sciences with study of selected topics such as 
systems of measurement, the expanding universe, 
structure of earth, kinetic molecular theory of 
matter, energy (types, transformations, utilization), 
properties of elements and compounds, and 
structure and utilization of atoms. Covers the role 
of science in the development of civilization. (D) 


PHS 102: Man and His Physical 

Environment 

A continuation of PHS 101. Prerequisite: PHS 
101. (D) 


@eeceesseeesensoeeoses 


PHS 103: Man and His Physical 

Environment 

A continuation of PHS 102. Prerequisite: PHS 
102. (D) 


eeeeeoeeseecosceoeces 


PHY 101: Technical Physics I 
The first course of a three-quarter sequence in 
the fundamentals of physics. The primary topic is 
classical mechanics. This sequence is not 
recommended for college transfer students. (F) 


eevecescces 


PHY 102: Technical Physics II 

A continuation of PHY 101. Topics include 
thermodynamics and electricity. Prerequisite: 
PHY 101. (W) 


PHY 103: Technical Physics III 

A continuation of PHY 102. Topics include 
acoustics, optics, and nuclear physics. 
Prerequisite: PHY 102. (S) 
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PHY 106: Applied Mechanics-Statistics5-0-5 
A course in the application of physics to 
mechanical structures. Topics include resolution 
and composition of forces, and equilibrium of 
force systems. Prerequisites: MAT 103T and PHY 
102T. (S) 
PHY 107: Radiologic Physics 
A course in the fundamentals of electricity, x-ray 
physics, and radiation physics. Prerequisites: MAT 
120. (W) 
PHY 211: General Physics I 3-2-4 
The first course of a three-quarter calcu lus- 
based introductory physics sequence. This 
sequence is intended for students entering 
mathematics, science, and engineering curricula. 


The primary topic is classical mechanics. 
Prerequisite: MAT 124. (F) 
PHY 212: General Physics II 

A continuation of PHY 211. Topics include 
thermodynamics, electricity, and magnetism. 
Prerequisite: PHY 211. (W) 
PHY 213: General Physics III 

A continuation of PHY 212 including light, 
optics, nuclear physics, and modern physics. 
Prerequisite: PHY 212. (S) 


PHY 1101: Applied Science 
An introduction to physical principles and their 
application in the automobile industry. Topics in 
this course include measurement; basic properties 
of solids, liquids, and gases; and electrical 
problems. Prerequisite: MAT 1101. (W) 


PHY 1101A: Automotive Applied 
Science 


eosseeececcse 


Seeeoeoseeoeeseseeeeneses 


application in the automobile industry. Topics in 
this course include measure ment; basic properties 
of solids, liquids, and gases; and electrical - 
principles. Prerequisite: MAT 1101. (W) | 
PHY 1102: Applied Science : 

The second in a series of two courses of applied 
physical principles. Topics include heat and 
thermometry, and principles of force, motion, | 
work, energy, and power. Prerequisite: PHY 
1101. (S) ; 


PHY 1110: Applied Science for Plumbers 
and Welders | 
This course is designed to instruct the student in 
basic scientific principles which relate to the / 
plumbing/welding industry. Topics to be studied 
include measurement, properties of solids and 
gases, and basic electricity. (S) | 


An introduction to physical principles and their 
| 
| 


ain i Plumbing and Pipefitting 


PLU 101: Basic Plumbing and 
PIDCHUING focrsseentenescce sess 
A study of basic plumbing procedures to in- 
clude measuring and threading pipe, installing 
various fittings and joints, designing simple supply 
and drain systems, and similar projects. Emphasis 


will be given to practical procedures and use of 
industrial type projects using commercial tools and 
equipment. Flow characteristics of various com - 
mercial products will be studied and material 
requirements for these products will be 
emphasized. (SS) p 


$e 
ie 
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olitical Science 


POL 201: American Federal 
GOVErNMENL ..............2000 
A study of the structure and function of the 


national government with emphasis on current 
political affairs. (W) 


POL 203: Government—State and 


SOOHSCHHOSSOHEHAHOS AOS OOESOOOE 
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A study of the state and local government, state- 4 
federal interrelationships, and the functions and 
prerogatives of the branches. Includes problems ; 
of administration, legal procedures, law 
enforcement, police power, taxation, revenues, 
and appropriations. Special attention is given to 
North Carolina. (F) 


Psychology 


PSY 101: Applied Psychology ............ 1-2-2 

A course dealing with a person's socialization 
process and his/her relationship to others. 
Contains an examination of one's personality 
development and his/her occupational/career 
interest. Relationships with customers and 
business associates may be emphasized for 
vocational programs. (D) 


PSY 106: Interpersonal Skills........... 3-0-3 

A course providing an opportunity for the 
learner to acquire self-management skills and to 
increase his/her level of competence in 
interactions with others. Specific areas covered are 
communications, conflicts, cooperation, use of 
social power, and the application of social 
learning principles. (F/W/S/SS) 


PSY 201: General Psychology............ 3-0-3 

A survey of psychology as the science of 
behavior, including theories and application of 
learning, physiology, sensation and perception, 
personality theories, psychopathology, and 
scientific methods. (F/W/S/SS) 


PSY 202: General Psychology............ 3-0-3 
A continuation and expansion of PSY 201 to 
include group behavior, motivation and emotion, 
psychological testing, intelligence, development, 
and psychotherapy. Prerequisite: PSY 201. (D) 


PSY 203: Psychology of Adolescence .. 3-0-3 
An overview of social-psychological con ditions 
of adolescence in the Western world. General 
areas covered are description of adolescence, 
formative influences, behavior settings, and 
problem areas. (D) 


PSY 204: Child Behavior .................. 3-0-3 
An application of social learning theory to child 
behavior with emphasis on the acquisition, 


retention, and extinction of behaviors through 
pre-adolescence. (S) 


PSY 205: Personality and 
Adjustment ..............00ce0 3-0-3 
The study of the whole person which permits 
the learner to review the varied psycho-social 
factors that influence personality development and 
maintenance while, at the same time, being given 


.the opportunity to experience personal growth 


and increased awareness of his/her personal-social 
life. (D) 


PSY 208: Psychology of Dreams. ......... 3-0-3 

A study of the major psychological ap proaches 
to the interpretation of dreams. Includes an 
overview of historical and cultural contexts of 
dream interpretation, the physiology of sleep and 
dreams, as well as the Freudian, Gestalt, and 
Jungian approaches to dreams and their meaning. 


(D) 


PSY 210: Human Growth and 
Development................06 3-0-3 
A presentation of the interaction of matu rational 
and environmental factors in the development of 
the individual from conception to death; i.e., pre - 
natal and birthing influences; physical, cognitive, 
and social development; adulthood and aging 
processes. Prerequisite: PSY 201. (F/W/S/SS) 


PSY 213: Abnormal Psychology ......... 3-0-3 

An introduction to abnormal behavior— 
behavior that is detrimental to one's health, 
growth, or human function. Particular attention is 
given to personal-social interaction. Prerequisite: 
PSY 210. 


PSY 215: Introduction to Exceptional 
Individuals.................06 3-0-3 
A course designed to introduce the student to 
the exceptional or abnormal person. It is the 


purpose of this course to develop a general 
knowledge of different handicapping conditions, 
their causes, and limitations caused by the 
disability. Prerequisite: PSY 201. (W) 


PSY 1101: Human Relations 
The goal of this course is to help those in 
industry to achieve and maintain better employee 


effectiveness and productivity through the use of 
improved human relations. General topic 
encompasses improved self-awareness, 
relationships, and career training. (D) 


Physical Therapist Assistant 


PTH 201: Introduction to Physical 
Historical background, philosophy, and 
professional ethics of physical therapy; in- 
terprofessional relationships between members of 
the health care team; professional and legal 
implications of formal educational programs; 
concepts of health disease, prin ciples of aseptic 
care, patient handling, body mechanics, taking 
vital signs, and patient preparation for treatment. 
Students in this course have the opportunity to 


work in laboratory situations. Prerequisite: 
Instructor consent. (SS) 
PTH 202: Physical Therapy 

Procedures I ..............000 3-4-5 


Physical and physiological principles and 
techniques of selected physical therapy treatment 
methods: application of hot packs and cold 
packs, selected hydrotherapy measures, 
application of ultrasound, and massage 
techniques for the total body. Students in this 
course have the opportunity to work in laboratory 
situations. Prerequisite: PTH 201. (F) 


PTH 204: Physical Therapy 
Procedures II 

Physical and physiological principles of selected 
neuromuscular stimulating currents, to include; 
low and high volt currents, interferential currents, 
transantaneous nerve stimulating currents, and 
iontophoresis. Students in this course have the 
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Opportunity to work in laboratory situations. 
Prerequisite: PTH 202. (W) 


PTH 206: Functional Anatomy............ 
This course emphasizes detailed study of joint 
function, muscle locations and function, 
innervation of major muscle groups, and 
measurement of joint motion with use of a go- 


niometer. Prerequisite: Instructor consent. (SS) 


PTH 208: Therapeutic Exercises. 3-4-5 
Introduction to basic principles of therapeutic — 
exercises; techniques of manual joint range of 
motion, manual resistive and assistive exercise; and - 
resistive exercise equipment. Thorough review of — 
joint structure, muscle attachments. nerve 
innervations, and muscle actions. Students in this 
course have the opportunity to work in laboratory 
situations. Prerequisites: PTH 206. (W) 


PTH 209: Functional Activities 

Introduction to basic principles of functional — 
activity training, ambulation training, activities of I 
daily living, and uses of orthotics and prosthetics. 
Students in this course have the opportunity to i 
work in laboratory situations. Prerequisites: PTH ] 


206. (W) 


PTH 210: Physical Therapy 
Procedures III | 

Physical and physiological principles and 
techniques of selected neurologic rehabilitation 
methods for pediatric, adult and geriatric 
populations. Students in this course have the 


Se ene 


opportunity to work in laboratory situations. 
Prerequisite: PTH 208. (W) 


PTH 212: Pathology - Physiology for the 


This course is designed to present a survey of | 


basic pathology with emphasis on conditions most 
frequently seen and treated in physical therapy. 
Topics include basic systems of the body, the 
causes of disease or trauma, signs and symptoms, 
indicated treatment, possible outcomes of 
conditions, and pharmacology as it relates to 
conditions treated in physical therapy. Upon 
completion students will be able to categorize 
illness and disease, understand basic pathology, 
identify organ or body systems involved and 
explain repair processes. Prerequisite: Instructor 
consent (SS) 


PTH 214: Physical Therapy 
Procedures IV................ 3-4-5 
Physical and physiological principles and 
techniques of selected physical therapy treatment 
method; pulmonary care, wound care, intermittent 
vascular compression, traction as well as other 
areas of specialty treatment related to physical 
therapy. Student in this course have the 
Opportunity to work in laboratory situations. 
Prerequisite: PTH 202. (W) 


PTH 216: Adjustment to Disease 
PTOCESSES eo. cteceseessdeccese se 3-0-3 
This course is a study of basic concepts of in- 
terpersonal relationship between the health care 


worker and patients; psychological adjustment of 
both patient and worker is explored. Prerequisite: 
Instructor consent. (SS) 


PTH 218: Seminar in Physical Therapy 3-0-3 

A one-quarter course paralleling clinicals II, II, 
and IV. Students present case studies and progress 
notes on patients treated in their clinicals 
assignments. The rationale for a specific treatment 
in view of a given diagnosis is discussed in depth. 
Relevant topics to the profession of physical 
therapy are also presented and discussed. 


Prerequisite: PTH 212, PTH 216, PTH 219 (S). 


PTH 219: Clinical Education I........... 0-9-3 

A course providing clinical practice under 
supervision in direct patient car service. The skills 
to be emphasized relate to general patient 
preparation, positioning, transferring, massage and 
thermal form of physical therapy intervention. as 
well as basic concepts of functional activity training 
and therapeutic exercise. Prerequisites: PTH 201, 
202, 206, 208, 209; 212, and 216. (F) 


PTH 220: Clinical Education II...... 0-39-13 

A course providing clinical practice under 
supervision in direct patient care service. The skills 
emphasized relate to general hospital care, 
rehabilitation services to adult and/or pediatric 
populations, and a specialty service. Prerequisites: 
PTH 204, 210, 214, and 219. 


| Radiography | 


RAD 109: Clinical I .................c00ee00 0-12-4 
A clinical course providing practical ex perience 

in the hospital by including an orientation to the 

hospital, basic patient care, transportation, 

fadiation protection procedures, and professional 
ethics. The student will become competent in 
radiographic examination of the chest, abdomen, 


and upper extremities. The student will also have 
the opportunity to review radiographic anatomy 
by critiquing radiographs. Prerequisites: HEA 
100, 103, PSY 201 and ENG 101.. (F) 
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RAD 110: Introduction to Radiographic 
Technology.ii iS. Ate 2-0-2 
A course providing an introduction to the fields 
of radiological technology. Includes instruction 
on the historical development of radiologic 
technology, professional organizations, programs 
guidelines, radiation protection, shielding, and the 
parts and functions of a radiographic systems. (F) 


RAD 111: Radiographic 
Procedures I ................+ 3-4-5 
A study in radiographic anatomy and proper 
positioning of the chest, abdomen, upper 
extremity, shoulder girdle, lower extremity, and 
pelvis. This course also provides an opportunity 
for the student to gain practical experience by 
stimulation through lab assignments. Prerequisite: 
BIO 105. (F) 


RAD 112: Basic Patient Care............. 0-4-2 

A study of the basic principles of patient care 
including the patient's emotional and physical 
needs, patient care and transfer procedures, vital 
signs, medical asepsis, and isolation procedures. 


(F) 


RAD 113: Radiographic 
Procedures II................. 3-4-5 
A study in radiographic anatomy and proper 
positioning of the cranium, facial bones, mandible, 
sinuses, complete spine, bony thorax, and 
mammary gland. This course also provides an 
opportunity for the student to gain practical 
experience by simulation through lab assignments. 

Prerequisite: RAD 111. W) 


RAD 114: Clinical II.................0000 0-21-7 

A course proving practical experience in the 
hospital by including the processing of 
radiographs, utilizing principles of exposure, 
critiquing radiographs, identifying and 
manipulating equipment, and demonstrating good 
patient care, professional ethics, and protection 
methods. The student will become competent in 
radiographic examinations of the shoulder girdle, 


lower extremity, pelvis, and basic skull routines. 
Prerequisites: RAD 109, 110, 111, and 112. (W) © 


RAD 115: Introduction to Principles of 
EXPOSULC......-.-scersessesente 1-2-2 

An introduction to the basic principles 
necessary for formulating radiographic expo sures. 
Includes instruction in the characteristics of 
radiation, image receptors, cassettes and screens, 
image formation, and film storage and handling. — 
Prerequisite: MAT 120. (W) 


RAD 116: Radiation Physics and 
Equipment (.... 0: 2.c.cccseeeees 3-0-3 

A study in radiographic positioning, basic care 
procedures and precautions, technical factors and 
structures shown for the immobile trauma patient's 
cranium, facial bones, vertebral column, pelvis, 
lower extremity, shoulder, and upper extremity. 
This course also provides a study in radiographic 
anatomy, positioning, patient care, contrast media, 
room prep, and technical considerations for — 
radiography of the esophagus, stomach, and small — 
and large bowel. Prerequisite: RAD 113. (W) 


RAD 117: Clinical TID............00000 0-24-8 
A course providing practical hospital — 
experience, especially in the areas of fluoroscopic, 4 
mobile, and surgical radiography. The student will 7 
have the opportunity to improve patient care; 
learn radiation protection and exposure skills; 
become competent in radiographic examinations — 
of the skull and vertebral column; and critique , 
radiographs. Prerequisite: RAD 113. (S) 
hi 
RAD 118: Radiographic Evaluation.... 1-2-2 q 
A study of the formation and evaluation of a ; 
quality radiograph including the characteristics of - 
image formation, radiographic artifacts, density 4 
contrast, detail, and distortion. Prerequisites: RAD 5 
115 and RAD 110. (S) 4 


RAD 119: Radiography Procedures III 2-2-3 

A study of radiographic anatomy, positioning, : 
and demonstration of structures of the 
genitourinary system. Includes instruction on ‘ 


\ 


radiographic room, patient, and contrast medical 
preparation. This course also provides a study in 
radiographics anatomy, positioning patient care, 
contrast media, room prep, and technical 
considerations for radiography of the esophagus, 
stomach, and small and large bowel.. Prerequisite: 
RAD 113. (S) 


RAD 120: Principles of Exposure I..... 1-2-2 

A study of the factors affecting radiographic 
exposure including filtration, beam restrictors, 
grids, and sensitormetry. Prerequisites: RAD 115. 
(S) 


RAD 207: Radiographic 
Procedures IV................ 2-0-2 
A study of radiographic positioning, basic care 
procedures and precautions, technical factors and 
structures shown for the immobile trauma patient’s 
cranium, facial bones, vertebral column, pelvis 
loser extremity, shoulder, and upper extremity. 
Mobile and surgical radiographic procedures will 
also be considered.. Prerequisites: RAD 119 (SS) 


RAD 208: Clinical IV..................08. 0-24-8 

A course providing practical hospital ex- 
perience in emergency radiographic procedures 
by requiring the student to experience clinical 
assignments other than first-shift weekdays. Special 
emphasis is placed on radiography of the 
immobile trauma patient. Prerequisites: RAD 117, 
118, 119, 120. (SS) 


RAD 209: Clinical V................cesceeee 0-27-9 

This is the first second-level clinical course 
providing practical hospital experience with a 
continuation of practicing proper patient care, 
protection, positioning, professionalism, 
processing, and exposure principles. Special 
emphasis is placed on pathology and becoming 
competent in radiographic examinations of the 
gastrointestinal and genitourinary systems. 
Includes a rotation in special procedures, nuclear 
medicine, and radiation therapy. Prerequisites: 
RAD 207 and RAD 208. (F) 


RAD 210: Principles of Exposure II.... 1-2-2 

A study of the factors affecting radio graphic 
exposure and exposure techniques. Includes 
instruction on conversion factors, technique 
charts, and fluoroscopes. Prerequisite: RAD 210. 
(F) 


RAD 211: Radiographic 
Protection and Biology .....3-0-3 
A study of principles of radiation protection and 
biology including the types of radiation, unites and 
measurements, state and federal agencies and 


regulations, dosimetry, and the effects of radiation 


and methods of protection for patients and 
personnel.. Prerequisites: RAD 110, BIO 105 (F) 


RAD 212: Radiographic Procedures V 3-0-3 
A study of principles of radiation protection and 
biology including the types of radiation, units and 
measurements, state and federal agencies and 
regulations, dosimetry, the effects of radiation and 
methods of protection for patients and personnel. 
Prerequisites: RAD 110, BIO 105. (W) 


RAD 213: Radiographic Processing and 
Quality Control................ 2-2-3 
A course designed to cover the basic principles 
of radiographic film processing. Included in this 
course is the study of chemistries, film, and the 
quality control necessary in maintaining the 
diagnostics image. Prerequisites: EDT 210. (W) 


RAD 214: Clinical VI..................000. 0-27-9 

A course providing practical hospital ex- 
perience to include all routine radiographic 
procedures and skills. Special emphasis is placed 
on identifying pathology and becoming 
competent in tomographic examination and 
special procedures as designated. Prerequisites: 
RAD 209, 210, 211, 212, and 213. (W) 


RAD 215: Seminiatey 370.0225... 3-0-3 

A study of responsibility of the registered 
radiographer as related to radiation protection, 
equipment operations, image production, 
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radiographic procedures, anatomy, and patient 
care. Instruction on preparation for the national 
certifying exam, employment, legal issues, and 
venipuncture will also be emphasized. 
Prerequisites: RAD 214.. (S) 


RAD 216: Imaging Modalities........... 

An introduction to the basic terminology, 
theory, and clinical application of imaging 
modalities other than conventional radiography. 
Includes a presentation and clinical site visit on 


nuclear medicine, xeroradiography, diagnostic 


ultrasound, computed tomography, and magnetic 
resonance imaging.. Prerequisite: RAD ENG 104. 
(SS) ‘ 


RAD 217: Clinical VII 
A final clinical course providing practical 
hospital experience will allow the student to refine 
all radiography skill, covered in the previous seven 
quarters. Special em phasis is placed on quality 
control in the radiology department and the 
completion of competency requirements. (S) 


@eeceeceevsesesessees 


Note: Reading Proficiency Requirements 

In the interest of helping students succeed in 
their chosen curricula, the college requires all 
entering students to be tested for reading 
proficiency. Any student who does not have the 
required reading proficiency level for his/her 
curriculum will be required to enroll in the 
reading course which is closer to his/her 
independent reading level. 


RDG 090: College Reading I ............ 0-5-2 
A course designed to improve students’ 
knowledge of active reading strategies, 


comprehension of textbooks, vocabulary skills, 
and reading fluency.. Prerequisite: Reading 
Inventory. (F/W/S/SS) 


RDG 094: College Reading II 

A course designed to enable students to meet 
the academic requirements of college courses 
more effectively. The class emphasizes active 
strategies for improving literal and critical 
comprehension, acquiring academic vocabulary, 
and developing study skills. Prerequisite: Reading 
Inventory or RDG 090. (F/W/S/SS) 


eecooesesee 


RDG 1101: Reading 

A course designed to improve students’ 
knowledge of active reading _ strategies, 
comprehension of textbooks, vocabulary skills, 
and reading fluency.. Prerequisite: Reading 
Inventory. (F/W/S/SS) . 


@eoececcsseoeseesosenses 


Recreation 


REC 101: Introduction to Recreation.. 4-0-4 

A course introducing the student to the his- 
torical and philosophical foundation of recreation 
and leisure. The basic principles, the definition, 
and the impact and trends of recreation are 
presented. Emphasis on the different agencies 
providing recreational services is included with 
visitations being scheduled to public, private, 
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industrial, and institutional recreational programs. 
(F) | 


ey 


REC 102: Recreation and Special 
Populations 


; 


4-0-4 


eeoeseseeeeoeocoese 1 


A course designed to introduce the student to 
the exceptional person. It is the purpose of this — 
course to develop a general knowledge of the 
different handicapping conditions, their causes, 


i 


and limitations caused by the disability. To aid the 
students’ understanding, scheduled trips to 
institutions for retarded, mentally ill, deaf, and 
physically handicapped are an integral part of this 
course. (S) 


REC 103: Recreation Programming.... 5-0-5 
A study of the underlying principles for effective 
recreation programming. Includes an overview of 
the variety of program areas associated with 
recreation with attention given to the recreation 
interests and needs of the participants. Major 
objectives of this course are to provide the student 
with a basic knowledge which enables him/her to 
plan, organization, and provide leadership in pro- 
gram participation and to develop an under- 
standing of the necessary facilities and equipment. 
This course also emphasizes the adoption of 
activities and equipment for special groups. (W) 


REC 105: Areas and Facilities 
A course exploring the different types of indoor 
and outdoor recreational areas and facilities and 
their uses. Students study the principles in 
planning the dimensions and standards, 
maintenance, and operation of areas and facilities 
such as parks, playgrounds, ball fields, tennis 
courts, and swimming pools. Consideration is 
given to architectural barriers of areas and facilities 
needed by the handicapped participant. (S) 


REC 106: Camping ..................eeesee. 
A course designed to develop an understanding 
of the operation of a camping program. Particular 
‘course emphasis is placed on camping for the ill 
and handicapped and the architectural barriers 
which often exist. Operational concerns varying 
from the use of volunteers to the maintenance of 


grounds are covered in this course. (S) 


REC 121: Social Recreation 
- A course to develop skill in planning social 
recreational activities. Party planning, special 
events, social games, quiet games, trips, picnics, 
and decorating are emphasized in this course. 


For practical experience, students have the 
Opportunity to work with different age groups on 
community projects in social recreation. (W) 


REC 202: Recreation Leadership 

A course to build basic skills in working with 
people; an important asset to the recreation leader 
who works daily with program participants, 
volunteers, staff, and the public. This course 
focuses on types of leadership, parliamentary 
procedure, role playing, interviewing, training and 
recruiting volunteers, and human _ relations. 


Students have the opportunity to observe 
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community leaders and to evaluate their 
effectiveness. (W) 


REC 208: Intramural and Sports 
Management 
The laboratory experience consists of the 
planning, direction, and evaluation of intramural 
and athletic programming in educational and 
residential settings. Special emphasis will be 
placed on sports officiating, sports skill instruction, 
publicity, and other related activities administering 
a recreation program. (F/W/S/SS) 


eeoceceeeesoeeonceese 


REC 209: Field Work 

A required nine hours of field placement to be 
completed during the fifth quarter of the recreation 
leadership curriculum. This field work is under 
the supervision of a professional worker in the 
specific area of interest. (W) 


weoeeeeesesoceoesseces 


REC 210: Field Work 

The sixth quarter of the recreational leadership 
curriculum is primarily practical work experience 
in the student's chosen area of interest. Fifteen 
hours of field work per week are devoted to this 
placement. This placement is under the direction 
of a full time professional. (S) 


REC 216: Coaching 

The coaching course is a comprehensive 
program designed to teach coaches the fun- 
damentals of sports medicine, and the science, 
techniques, and strategies of specific sports. The 


SOCHCHHCOCHSOCOHESTHOEEGSEESEES 


American Coaching Effectiveness Program is the 
primary foundation for this course. (S) 


REC 218: Commercial Recreation, Travel, 
and Tourism 

This course examines the private-commer cial 
resource developments in recreation including 


travel and tourism. Special emphasis will be 
placed on resort properties in North Carolina. (F) 


Religion 


REL 201: Introduction to Old 

Testament 

An examination of the history, literature, and 

religious ideas of the ancient Near East as reflected 
in the Old Testament. (F/W) 


SOCCHCHCHOSHOLOOEECOOOOEEE 


REL 202: Introduction to New 

Testament 

A critical examination of the rise and spread of 

the Christian faith as recorded in the New 

Testament with special emphasis on the ministries 
of Jesus and Paul. (W/S) 


REL 203: World Religion 
An introduction to the major religions of the 
world, including Hinduism, Buddhism, 


1-6 credit hours 
Selected topics in subject areas. (D) 


Subject Area 199 


Confucianism, Taoism, Judaism, Islam, and 
Christianity. Emphasis is on their history, literature, 
teachings, and present day practices. (E/W/S/SS) 


REL 204: Religion in America 3-0-3 

An objective study of religious movements in 
America today to include traditional and ethnic 
religions; supernatural phenomena; cults; 
generalized, as well as non-religious, concepts. 
The course is designed to be flexible in order to 
include current religious trends as they evolve. 


(D) 


eeccoeccoce 


) "Selected Topics ; 


Sociology 
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SOC 101: Community Resources ........ 

A study of the services extended to families in 
the local, state, and federal community with 
emphasis placed on one's being able to recognize 
and use local, state, and federal resources in 
achieving goals of families and implementing value 
systems. (D) 
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SOC 201: Introduction to Sociology... 3-0-3. 

A study of the fundamental principles and 
concepts of sociology with emphasis on con- 
temporary American institutions in relation to 
technological change, ethnic groups, populaiogs 
trends, and social control. (F/S) 


SOC 203: Social Problems 
A critical analysis of some of the major current 


social issues and problems in American Society. 


(F/S) 


SOC 205: Marriage and the Family.... 3-0-3 _ 


_ An introduction to family relationships, their 

structure, and functions. This course includes 
alternate forms, mate selection, sex and family 
planning, the legal marriage, roles and 
expectations, communication, money 
management, parenting, divorce, and marital old 
age. (W) 


SOC 206: Sociology of Sex Roles 3-0-3 
A course dealing with the changing sex roles in 


eoecece 


_ America today. The male and female roles are 


; 


| 


SPA 201: Intermediate Spanish 


studied in terms of personality, communication 


skills, intelligence, socialization, status 
achievements, power, politics, and physical 
abilities. The purpose of the course is to examine 
sex roles as they affect, or are affected by, the total 
society. (D) 


SOC 207: The Dysfunctional Family ... 3-0-3 

This course is designed to give students a basic 
working knowledge of dysfunctional families, how 
they work, distorted communication patterns, and 
survival roles. The student will be given a basic 
grounding in a family systems approach using 
chemically dependent families as a model. This 


‘ course will focus on the process of individual, as 


well as family, change. Community support 
systems will be studied as well as self-help groups, 
their purpose and philosophy. (D) 


SPA 101: Elementary Spanish 

A study of the basic elements of Spanish with 
emphasis on listening comprehension, oral 
communication, pronunciation, and grammar. 
The beginning sequence is designed for students 
with fewer than two years of high school Spanish. 
® 


SPA 102: Elementary Spanish 
A continuation of Spanish 101 with emphasis 
on understanding and speaking using basic 


eoeseecsece 


grammar, vocabulary, and verb tenses. 
Prerequisite: SPA 101. (W) 
SPA 103: Elementary Spanish ........... 3-2-4 


A continuation of Spanish 102 with emphasis 
‘on understanding and speaking, using new 


_ vocabulary, verb tenses, and sentence patterns. 
_ Prerequisite: SPA 102. (S) 


A continuation of the study of Spanish with 
emphasis on listening and understanding, 
‘Speaking, reading, writing, culture, and literature. 
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Prerequisite: SPA 103 or two years of high school 
Spanish and approval of instructor. (F) 


SPA 202: Intermediate Spanish 

A continuation of intermediate Spanish using 
culture and literature as a basis for development of 
listening, speaking, reading, and writing skills 
Prerequisite: SPA 201. (W) 


SPA 203: Intermediate Spanish 

A continuation of Spanish 202 using culture 
and literature as a basis for development of 
listening, speaking, reading, and writing skills. 
Prerequisite: SPA 202. (S) 


SPA 211, 212, 213: Advanced 

A sequence of courses conducted in the lan- 
guage, stressing the culture and history of Spanish, 
principally as reflected in the literature. Emphasis 
is on advanced composition and reading of 
selections from Spanish literature. Prerequisite: 
SPA 203. (D) 


SPH 101: Fundamentals of Speech..... 3-0-3 


A study of oral communication with em phasis 


on speech theory, speech composition, 
preparation, and presentation. Prerequisite: ENG 


101 or approval of dean of arts and sciences. 
(F/W/S/SS) 


Truck Driver Training 


TRP 1001: Truck Driver Training . 14-15-19 

The truck driving training program is designed 
to teach students to drive tractor-trailers and 
trucks. The program will prepare the prospective 
driver to understand safety, driver responsibility, 


the laws, and regulations governing the motor 
carrier industry. This curriculum covers the 
training needed to meet the requirements for a 
Commercial Drivers License. 


Upholstering 


UPH 1111: Upholstery Materials and 


A study of the history and periods of furniture. 
Includes tools and equipment, hammer 
techniques, staple gun technique, spring up 
methods, and webbing and burlap application. 


(D) 


UPH 1112: Upholstery Materials and 
Methods II...............000. 1-12-5 
A continuation of UPH 1111 and basic 
methods for.inside and outside upholstery and 
cushion styles. Prerequisite: UPH 1111 (D) 


UPH 1113: Upholstery Materials and 
Methods II]...............00 1-12-5 
A course in the styles of furniture, includ ing 
sofas, love seats, and chairs Covers tech niques in 
trimming band tufting and piping with continuous 


220 


practice in these areas. Prerequisite: UPH 1112. 


(D) 


UPH 1114: Upholstery Sewing I....... 1-12-5 
Includes basic operations of the sewing 
machine and simple sewing techniques. (D) 


UPH 1115: Upholstery Sewing II......1-12-5 

A course covering advanced upholstery sewing, 
sewing matched stripes, making patterns, and — 
other sewing techniques. Prerequisite: UPH 1114. 
(D) 


UPH 1116: Upholstery Cutting I......... 3-6-5 

A course providing job experience devoted to 
basic cutting techniques, how to measure frames, 
cutting with shears, and lay cutting. (D) 7 


UPH 1117: Upholstery Cutting Il......1-12-5 

A course in making patterns, cutting matched 
patterns, and lining up and cutting striped patterns. 4 
Prerequisite: UPH 1116. (D) | 


WLD 101: Welding Practices ............ 3-0-3 

A course of study designed to acquaint the 
student with the fundamentals of shop safety, shop 
procedures, and tool and welding machines use 
and care. During the course, knowledge and skill 
development include welding equipment and 
tools, oxyacetylene welding, gas welding of various 
type of joints, and selection of proper welding 
materials used in the gas process. Related instruc - 
tion develops symbol recognition. (F) 


WLD 120: Welding, Oxyacetylene...... 1-6-3 

An introduction to the history of oxyacetylene 
welding, the principles of welding and cutting, 
nomenclature of the equipment, and assembly of 
units. Covers welding procedures such as practice 
in puddling and carrying the puddle; running flat 
beads; butt welding in the flat; vertical and 
overhead position; brazing; and hard and soft 
soldering. Safety procedures in the use of tools 
and equipment are stressed though the program of 
instruction. The student performs mechanical test- 
ing and inspection to determine quality of the 
welds. (W) 


WLD 121: Arc Welding..................... 2-6-4 

A study of the operation of AC transformers and 
DC motors generator arc welding sets. Studies are 
made of welding heats, polarities, and electrodes 
for use in joining various metal alloys by the arc 
welding process. After the student is capable of 
running beads, butt and fillet welds in all positions 
are made and tested in order that the student may 
detect weaknesses in welding. Safety procedures 
in the use of tools and equipment are emphasized 
throughout the course. Prerequisite: WLD 120. 
(S) 


WLD 122: Commercial and Industrial 
Practices, BaSVine...cecves ts 2-3-3 
A course designed to build skills through 
practices in simulated and actual industrial 
processes and techniques. Includes sketching and 
layout on paper the size and shape description, 
listing the procedure steps necessary to build the 
product, estimating time and material, and then 
actually following these directions to build the 


‘product. Emphasis is placed on maintenance, 


repairing worn or broken parts by special welding 
applications, field welding, and nondestructive 
tests and inspection. Prerequisites: WLD 120 and 
WLD 121. (F/S) 


WLD 1101: Auto Body Welding I....... 1-3-2 

A course providing welding demonstrations by 
the instructor and practice by students in the 
welding shop. Includes safe and correct methods 
of assembling and operating the welding 
equipment. Practice is given for plasma arc and 
plastic welding. (F) 


WLD 1112: Welding Codes and 
INSPeECtiON.............scececeee 3-0-3 
An introduction to the various types of tests and 
testing procedures used in testing the quality of the 
weld. Students perform the details which give 
adequate information on the quality of the weld. 
Tests to be performed include guided bend, 
tensile, magnetic particle, dye penetrant, x-ray, and 
hardness. Various sections of codes AWS, ASME, 
and API are studied according to the student's in- 
terests. (F) 


WLD 1119: Oxyacetylene Welding......2-6-4 

The students will demonstrate at the end of this 
course his ability to use the oxyacetylene torch in a 
workmanlike manner. He will be proficient in the 
butt joints, the "T" joint, the inside and outside 
corner joint, and the lap joint. He will be able to 


do these welds by the fusion method, the filet 
method and by brazing. He will be able to use the 
torch without danger to himself or others and 
without damage to the equipment. 


WLD 1120: Welding Theory and 
Practice 1/222 222.3,..0R 7% 4-9-7 
A course dealing with the orientation of all 
oxyacetylene, shielded ARC shop equipment. 
Includes basic fundamentals of equipment set-up, 
safety demonstrations, practice procedures with 
group, and individual demonstrations by the 
instructor. (F) 


WLD 1120A: (Part-time) .............0006. 2-5-4 
WLD 1120B: (Part-time) ...............00. 2-4-3 
WLD 1121: Welding Theory and 

Practice; 10 yiv.c1sccsreaeess cts 4-12-8 


A course providing the student with a thorough 
understanding of ARC welding fundamentals and 
safety. Manual skills are developed to produce 
high quality ARC welds in all positions on mild 
steel. (W) 


WLD 1121A: (Part-time) ............00000 2-6-4 

WLD 1121B: (Part-time) .................. 2-6-4 

WLD 1122: Commercial and Industrial 
Practice .........ccccecsccccceees 3-9-6 


A course designed to build skills through 
practice in simulated and actual industrial 
processes and techniques. Includes sketching and 
layout on paper the size and shape description, 
listing the procedure steps necessary to build the 
product, estimating time and materials, and then 
actually following these directions to build the 
product. Emphasis is placed on maintenance, 
repairing worn or broken parts by special welding 
applications, field welding, and nondestructive 
tests and inspection. Prerequisite: WLD 1120 and 
WLD 1121. (SS) 


WLD 1122A: (Part-time) ...........00000 2-6-4 
WLD 1122B: (Part-time) ............00000. 1-3-2 


WLD 1123: Inert Gas Welding......... 4-12-8 

A course providing the student with a thorough 
understanding of tungsten inert gas ARC welding 
and metallic inert gas welding fundamentals and — 
safety. Provides training to develop the manual | 
skills necessary to make high quality welds in all | 
positions. Prerequisite: WLD 1121. (D) 


WLD 1123A: (Part-time).............00000 2-6-4 
WLD 1123B: (Part-time)................00 2-6-4 
WLD 1124: Pipe Welding................ 3-12-7 


A course designed to provide practice in the | 
welding of pressure piping in the horizontal, — 
vertical , and horizontal fixed posi tion using 
shielded metal arc welding processes according to. | 


Sections VIII and IX of the ASME code. 


Prerequisite: WLD 1121. (S) | 
WLD 1124A: (Part-time) .............0000 2-6-4 
WLD 1124B: (Part-time).............00000. 1-6-3 


guided bead and the tensile strength tests, to check | 
the quality of his/her work. Emphasis is placed on : 
attaining skills in producing quality welds. 
Prerequisite: WLD 1121 and WLD 1124. (D) q 


WLD 1126: Advanced Metal Inert Gas 
Weldilig.eccs-teccssctemen 2-9-5 

An intensive study of advanced metal inert gas 
welding with emphasis on both production and — 
general uses of this process. Studies are made in — 


with this type machine exclusively with practice in | 
low and high carbon steels, stainless steels, and 


WLD 1123. (D) 


WLD 1129: Basic Welding................. 1-3-2 
A study of basic characteristics of metals and _ 

equipment presented by means of audio visuals 

and other educational media. Includes welding | 


demonstrations by the instructor and practice by 
students in the welding shop. Safe and correct 
methods of assem bling and operating gas and arc 
welding equipment are stressed. Practice is given 
in surface welding, bronze welding, silver-sol- 
dering, and flame-cutting and arc welding 
methods applicable to mechanical repair work. 


(F) 


WLD 1130: Auto Body Welding I1...... 1-3-2 

A course providing welding instruction and 
shop demonstrations in modern welding methods 
used by mechanics and autobody repairmen to 
fabricate steel and to maintain the equipment. The 
student learns proce dures and techniques of 
joining frame members, supporting members, 
struts, braces, and other parts according to 
approved practices. (W) 
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Continuing Education 
Programs 
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General Information 


__ An important function of the college is to provide quality courses for adults. The 
development of these course is based upon community needs and interests. CCC and TI offers a 
variety of programs and services which develop the intellectual, social, occupational, civic, 
cultural, and physical potential of all citizens of Caldwell and Watauga counties. For more 
information on current course offerings, you may contact the Continuing Education 


Department Caldwell Campus 726-2242 or 726-2200, or 264-7670 (Boone), and Watauga 
Campus: 297-2185. 


This major area of the college offers non-curriculum credit courses designed to improve 
students’ basic academic skills and their occupational and personal development. The 
ee taning Education department has organized its offerings into the following three main areas. 
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Basic Skills a 


completion of the high school diploma or GED. Special courses are offered in person 
development and job seeking skills. Registration is free. p 
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The basic skills department offers instruction in beginning reading and math skills throug 


y** 


J 
{ 


Programs are offered in the following areas: 


e 


adult basic education 


‘adult high school diploma 


rh 
a 


compensatory education 


orkplace literacy 
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Occupational Extension 


This department offers courses and programs to train persons in new occupations, 
vocations, or job skills, and to retrain or upgrade present job skills and certifications. Basic areas — 
of training include: | 


BLET (Basic Law Enforcement Training) 
building trades/light construction program 
business/industry training 

emergency medical technician, basic/intermediate 
fire/rescue training 

health/safety training 

health services 
leadership/supervision/management 
manicurist 

nurse aide levels I & II 

phlebotomy education 

teacher renewal 

total quality management (TQM) 


other business/industry/agency specific courses 
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| Self-Supporting 


__ This department offers a variety of courses in personal development in such area as: 


qT otorcycle rider training 
‘prepared childbirth 


My 


yealth accumulation 


other special interests 
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Admission* 


~ 


Admission to classes is open to individuals 18 years of age or whose regular high Bois: | 
class has graduated may enroll. Persons between 16 and 28 years old may enroll if they have 
written permission from the school system where they last attend. There are no formal education iD 
requirements for most continuing education courses. i 


Fees* 


Tuition will depend upon the nature and purpose of each course/workshop. Textbook S 
or special materials may be purchased from the campus bookstore. Some courses are free to NC. 
residents 65 and older. In a limited number of self-supporting classes and seminar, special fees 
may be charged. t 


To Enroll 


Courses last an average of six to eleven weeks. However, some classes are offered on a 
short-term basis and may continue up to 17 weeks. Registration dates may be found in front of 
catalog under Academic calendar. Quarterly schedules are also published and distributed. The 
college reserves the right to cancel any course when an insufficient number of people register. 
Applicants are admitted on a first come, first served basis; persons may also register first 
class session if space is available. 


Refund Policy 


Students registered for an occupational extension class who officially withdraw prior to the 
first day of class will be eligible for a 100 percent refund, if requested. 


_ Students who officially withdraw on the first day of the class or by the 20 percent date of the 
class will be eligible for a 75 percent refund, if requested. (Students enrolled in a mullti- 
entry/multi-exit class who officially withdraw on the first day of class or within 10 calendar days 


of the first class meeting are eligible for a 75 percent refund, if requested). 


Students registered for an occupational extension class that is canceled for any reasons by 
the program director will automatically be issued a 100 percent refund. 
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Student registered for a community service/self supporting class will not be eligible to 
receive a refund. Exceptions will be determined on an individual basis by the program director. — 


To receive a refund, a student must complete and sign a continuing education drop form and 
have the program director sign for the class(es) being dropped. 


3 | 
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Course Repetition Policy 
Occupational Extension 


No occupational extension class may be taken more than twice within a five-year period | 
unless the student pays full cost of the course. 


| 
‘Gl ] 
| 


The occupational extension repeat policy does not apply to students taking classes for | 
certification, licensure, or re-certification. | 


Attendance/Grading System 


Instructor will issue attendance policies at the beginning of each course. Students will be i 
held responsible for understanding all attendance and classroom rules issued by instructor. | 


Grades will be given for occupational extension classes requiring certification. A course | 
syllabus with the requirements for each class will be given the first nigh of class. All other 
continuing education grades will be recorded as follows: 


Shs Satisfactory 
Dicks Unsatisfactory 
Gute Completed Class 
Wii Withdrawal 

AU = Audit 


Student Records/Transcripts 


Student records and transcripts can be reviewed by students for accuracy and may be 
picked up in person by presenting a signed request in the continuing education or the basic. 
skills offices. Certificates are given for the satisfactory completion of occupational extension 
courses. 
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_ CCC and TI adhere to the Family Privacy Rights Act and assures all students that their 
records will remain confidential. The college has the right to release directly information which 
may include the following information: 
student’s name 
date of birth 
Beress 

‘telephone number 
"program of study 


dates of attendance 


* 


* 


degree/diploma received 


Rules and Regulations 


All the rules and regulations of the college under “Student Conduct and Responsibilities” 
will be adhered to by continuing education students. Exceptions see Basic Skills. 


wy 
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_ Special Areas 


Focused Industrial Training 


This program is dedicated to meet your company's individual needs. 

Training for skilled or semi-skilled workers 

Training at your facility or on campus 

Training for any number of employees 

Training that will accommodate your schedule 

_ @ Training designed with your company in mind 

7 The FIT program allows Caldwell Community College and Technical Institute to provide 
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community. 


Subject to minimal limitations, the college, in cooperation with the Industrial Service 
Division of the NC Department of Community Colleges, will design and administer a specia 
program for training the production manpower required by any new and expanding indus 
creating new job opportunities in North Carolina. 


The major purposes of this program are to help new or expanding industry meet immediate 
manpower needs and to encourage industry to develop long-range training programs to satisty 
continuing replacement and retraining needs. 
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The program includes the following: 


1. Consultation in planning training program needs 


2. Selection and training of instructors who may be recruited from the company and/or 
outside sources 


Payment of instructor's wages 
Provision of suitable space for a temporary training facility 
Assumption of installation cost of equipment on temporary training facility 


i 4B oa 


Payment of one-half the cost of nonsalvageable materials expended in the training 
program 


Small Business Center 


The purpose of the Small Business Center is to provide assistance to the business 
community and provide the following services: 


e Seminars, workshops, mini-conferences, and mini-courses on all areas of business 
management 
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@ Small Business resource center offering pamphlets, books, and videos with no rental 
charge | 


@ Initial one-on-one counseling on all aspects of business management available to 
persons planning on entering business, as well as to businesses which have encoun- 
tered problems a 

e Additionally, the Small Business Center acts as the Regional Export Center for an eigl at 
county area in northwestern North Carolina. The Center offers on-campus and in- 
plant training for potential exporters, as well as having export related materials available 
at the Regional Export Center in Hudson i 


Interested persons may contact the Small Business Center at Caldwell Community College 
and Technical Institute for an appointment or for further information. 
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CCC&TI Full-time College Personnel 


Anderson, Sandra M. 
Director, Watauga Division 
B. S., Gardner-Webb; M.A., Appalachian 
State University; Ed.S., Appalachian 
State University; C.A.G.S., Virginia 
Polytechnic Institute and State 
University; Ed.D., Virginia Polytechnic 
Institute and State University 


Annas, Camille H. 

Coordinator, Freshman English; 
Instructor 

A.A., Caldwell Community College and 
Technical Institute; B.A., Lenoir-Rhyne 
College; M.A., Appalachian State 
University 


Annas, Rosanne Younce 
Director, Radiology Program; 
Instructor 

R.T.-R. Charlotte Memorial Hospital; 
Certified Tanning Facility Operator 
Instructor 


Aultman, Shelda C. 

Instructor, Business 

A.A.S., Western Piedmont Community 
College; B.S., Appalachian State 
University; M.A., Appalachian State 
University; additional — studies, 
Appalachian State University, Liberty 
University, and NCSU 


Austin, Sue Fletcher 

Instructor, Secretarial Science 

B.S., Appalachian State University; M.A., 
Appalachian State University; additional 
studies, Appalachian State University 
and North Carolina State University 


Ayers, Gail Hoyle 

Director, Business Services 

B.S.B.A., East Carolina University; 
M.B.A., Appalachian State University; 
C.P.A., State of North Carolina 


Bales, James V. 

Instructor, Industrial Maintenance 

A. A. S., Caldwell Community College 
and Technical Institute; additional 
studies, Caldwell Community College 
and Technical Institute 


Bare, Bart Blaine 

Instructor, Psychology 

A.A., St. Petersburg Junior College; B.A, 
University of South Florida; M.A., 
Appalachian State University; Ed.S., 
Appalachian State University; additional 
studies, University of Colorado at 
Boulder. 


Bean, Dawn Marie 
Secretary, Civic Center 
B. A., Lenoir-Rhyne College 


Biddix, Vale Crowell 

Instructor, Developmental Studies 
B.S., Appalachian State University; 
M.Ed., Appalachian State University; 
additional studies, Appalachian State 
University 


Bolch, Karla Dunn 

Instructor, Physical Therapist 
Assistant 

_ AAS., Caldwell Community College and 
Technical Institute; B.S., North Carolina 
State University 


Bolick, Sue C. 

Technican, Accounting 

A.A.S., Kings Business College; additional 
studies, Caldwell Community College 
and Technical Institute and Catawba 
Valley Community College 
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Burns, Sheila Bumgarner 
Manager, College Stores 

A.AS., Caldwell Community College anc 
Technical Institute 


Boone, Rebecca Tapper 
Counselor, Student Support Services 
B.A., University of North Carolina at 
Chapel Hill; M.A., Appalachian State 
University 


> 


Calloway, Donna Fox 
Instructor, Cosmetology 

Diploma, Macon University 0 
Cosmetology; Teacher’s Certificate 
North Carolina State Board of Cosmeti 
Art; additional studies, University 0 
South Carolina, Haywood Communit 
College, Blue Ridge Community College 
Carolina Salon Systems, Catawba Valle 
Community College 


Cantrell, James Crawford 
Instructor, Drafting 

B.S., Western Carolina University; M.A. 
Appalachian State University; additiona 
studies, N.C. State University, Universit 
of North Carolina at Greensboro 


Bowers, Tony Ray 
Environmental Services 


Bradshaw, Michael L. 
Instructor, Mathematics 

B.S., Appalachian State University, 
M.A., Appalachian State University; 
additional studies, University of North 
Carolina at Greensboro 


Chisholm, Christopher M. 


Briggs, David S. 
Supervisor, Print Graphics 


Managing Director, Civic Center 

B.A., Muskingum College; additional 
studies, Pittsburg State University and 
University of North Carolina at 
Greensboro 


Brown, Bonnie Lewis 

Secretary, Watauga Business Center 
A.AS., Caldwell Community College and 
Technical Institute; additional studies, 
Caldwell Community College and 
Technical Institute 


Church, Donna Lee 

Secretary, Vice-President, Instruction 
AA.S., Caldwell Community College an 
Technical Institute 


Burgess, Jr., Andrew Judson 
Director, Criminal Justice and 
Continuing Education 

B.A., Appalachian State University; M.A., 
Appalachian State University; Ed.S., 
Appalachian State University 


Church, Kathy Lingle 

Secretary, Basic Skills | 
A.AS., Caldwell Community College an 
Technical Institute | 
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Clement, Rita H. 

Library Media Technical Assistant, 
Processing 

AA.S., Caldwell Community College and 
Technical Institute 


Cooke, Marischa Bluth 
Director, Learning Resource Center 
A.B., Lenoir-Rhyne College; M.S.L.S., 
University of North Carolina; additional 
studies, Duke University 


Cloer, Kathy Klutz 

Instructor, History 

B.A., University of North Carolina- 
Chapel Hill; M.A., Appalachian State 
University; additional studies, 
University of Copenhagen 


Costner, David Eugene 
Technical/Maintenance Assistant, 
Civic Center 

Caldwell Community College and 
Technical Institute; Western Piedmont 
Community College 


| Crouch, Kay S. 

| Director, Music Program; Visiting 
| Artist; Instructor 
| B.ME., East Carolina University; M.A., 
Appalachian State University; additional 
| studies, University of North Carolina at 
| Greensboro 


Coffey, Johnna Warden 
Registrar 

B.A., University of North Carolina at 
Greensboro 


Davenport, Manifred E. 


Coffey, Lloyd Everette Director, Environmental Services 


Coordinator, Mathematics, Computer 
Science; Instructor 

_ B.S., Appalachian State University; M.A., 
Appalachian State University 


Davis, Julia Lane 

Clinical Coordinator, Radiography 
Program; Instructor 

AAS., Caldwell Community College and 
Technical Institute; A.A.S., Catawba 
Valley Community College 


Conn, Doris Carpenter 
Director, Career Services 

B.S., University of Tennessee, Knoxville; 
M.Ed., Memphis State University 


Deal, Tony Ray 

Dean, Student Development 

A.B., Catawba College; M.S., North 
Carolina State University; Ph.D., 
University of North Carolina at 
Greensboro 


Cook, Carolyn Smith 

Personnel Officer 

A.A.S., Caldwell Community College and 
Technical Institute; B.T., Appalachian 
State University 
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Duncan, Sandra Moore Firth, Steven Lee 

Systems Analyst/Programmer Supervisor, Watauga Buildings and 
A.AS., Caldwell Community College and Grounds 
Technical Institute; additional studies, B.A., Appalachian State University; add 
Caldwell Community College and tional studies, Sandhills Communi 
Technical Institute College 


Eaker, Charles Lemuel 
Instructor, Biology 

B.S., Appalachian State University; 
M.A.T., University of North Carolina; 
additional studies, Appalachian State 
University 


Forster, Karen L. 

Instructor, Continuing Education 
B.S., Kutztownn University; addition; 
studies, certificate, Pennsylvani 
School of Banking | 


Fox, Donald R. | 
Instructor, Industrial Maintenance 

A.A.S., Catawba Valley Technical Colleg 
B.T., Appalachian State University; M.A 
Appalachian State University a 


Eller, Brice Eugene 

Instructor, Diesel Vehicle 
Maintenance 

National Institute Automotive Services, 
Washington, DC; Advanced course with 
Ryder Truck and completed apprentice- 
ship in truck maintenance 


Eudy, Julie Dickerson 
Instructor, English 

A.A., Lenoir Community College; B.A., 
University of North Carolina at Chapel 
Hill; M.A., University of North Carolina 
at Chapel Hill; M.F.A., University of 
North Carolina at Chapel Hill. 


Freiman, Barbara F. 
Director, Institutional Effectiveness — 
and Development | 
AB. , Duke University; Certified rn 


National Society Fund Rais 
Executives 


Evans, Lisa Teague Frye, Dorothy J. 

Technician, Accounting Environmental Services 

B.S., University of North Carolina at 

Chapel Hill = 
Evert, Carolyn Statler Goble, Brenda M. | 


Secretary, President 

A.AS., Caldwell Community College ar 

‘Technical Institute; Advanced Associa 
| PSP Certificate, NCAEOP 


Librarian 

AA.S., Caldwell Community College and 
Technical Institute, B.A., Lenoir-Rhyne 
College; M.L.I.S., University of North 
Carolina at Greensboro 
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Gragg, Kathy Jaydeana 

Systems Administrator 

AA.S., Caldwell Community College and 
Technical Institute; additional studies, 
Caldwell Community College and 
Technical Institute 


Gragg, Shayron C. 
Assistant, Business Services 
Winston-Salem Business College 


Gray, Amy Tipton 

Instructor, English 

B.S., East Tennessee State University; 
M.A., East Tennessee State University 


Greer, Patty E. 
Secretary, Learning Resource Center 


| Gregory, Kenneth Marlin 
Director, Public Information and 

| Research 

| B.A., Mars Hill College ; M.F.A, East 
| Tennessee State University; additional 

studies, North Carolina State University 


Haas, Faye Garnes 
Evnvironmental Services 


_ Haas, Jennifer Price 

_ Technician, Reading Center 

AA.S., Caldwell Community College and 
Technical Institute 


Hackney, Gerald G.H. 
Instructor, Auto Mechanics 

B.S., Appalachian State University; addi- 
tional studies, North Carolina State 
University, Appalachian State University 


Harrison, Myra J. 

Secretary, Admissions 

A.A.S., Caldwell Community College and 
Technical Institute 


Harrison, Penny R. 

Secretary, Testing Center 

Caldwell Community College and 
| Technical Institute 


Hatley, Nancy Evelyn 

Academic Specialist, Student Support 
Services 

A.B., University of North Carolina at 
Chapel Hill; M.A.T., University of 
North Carolina at Chapel Hill 


Haynes, Mary C. 
Receptionist/Secretary 
Diploma, Asheville Beauty Academy 
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_ Johnson, Clara W. 

Instructor, Nursing 

_ LP.N., Catawba Valley Technical 
College; A.A.S., Western Piedmont 
Community College; B.S.N., 
University of North Carolina at 
Greensboro; M.A., Appalachian State 
University, A.N.A. Certification in 

# Medical Surgical Nursing 


Hemphill, Jimmy Davys 
Vice-President, Instruction 

B.S., University of North Carolina; M.S., 
University of North Carolina; additional 
studies, University of North Carolina, 
North Carolina State University, and 
University of North Carolina at 
| Greensboro 


Henderson, Iva Dianne - Johnson, Joanne G. 

Secretary, Basic Skills _ Instructor, Business 

A.A.S., Caldwell Community College and B.S., University of North Carolina at. 
Technical Institute; additional studies, Chapel Hill; M.B.A., East Carolina 
Appalachian State University University; C.P.A., North Carolina 


Hodges, B. J. 

Instructor, Electronics 

Southern Business University; A.A.S., 
Caldwell Community College and 
Technical Institute; Electrical 
Contractor License; B.S., Western 
Carolina University 


Jolly, Betty Taylor 
Instructor, Microcomputer, 
Secretarial Science 

A.A.S., Wilkes Community College ar 
Caldwell Community College ar 
Technical Institute; B.T., Appalachia 
State University; M.A., Appalachian Sta 
University. | 


| 


Hollar, Martha Ervin 

Director, Basic Skills 

B.S., Appalachian State University; M.A., 
Appalachian State University, additional 
studies, University of North Carolina at 
Charlotte, North Carolina State 
University 


Keener, Cheryl P. | 
Coordinator, Assessment, Retention, 
Recruitment | 
B.S., Mars Hill College; additional 
studies, Appalachian State University 
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Huckabee, Raymond Maze Kincaid, Mary A. 
Instructor, History Instructor, Microcomputer, Data 
A.B., University of South Carolina; M.A., Processing 


B.A., University of California, L 
Angeles; additional studies, Californ 
State University, Los Angeles, at 
Caldwell Community College at 
— Technical Institute i 


University of South Carolina; additional 
studies, American University in Cairo, 
Hebrew University of Jerusalem and 
Appalachian State University (Political 
Science) 


Kiziah, Ronald Lee 

Dean, Business Division 

B.S., Appalachian State University; M. 
Appalachian State University, EdJ 
| NOVA University; additional studie 
| Appalachian State University and Not) 
Carolina State University 


Huffstetler, Donna W. 
Technician, Continuing Education 
A.AS., Caldwell Community College and 
Technical Institute 
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Knight, Edward Ray 

Instructor, Physics, Math 

B.A., Appalachian State University; 
B.S.B.A., Appalachian State University; 
M.S., Auburn University; Ph.D., Auburn 
University 


Koontz, Euel Quentin 
Superintendent, Buildings and 
Grounds 


Kwiatkowski, John Stanley 
Instructor, Microcomputer, Data 
Processing 

BS., Illinois Institute of Technology; 
additional studies, Illinois Institute of 
Technology 


Land, Linda M. 

Director, Planetarium ; Instructor, 
Biology 

A.A., Caldwell Community College and 
Technical Institute; B.S., Appalachian 
State University; M.A., Appalachian State 
University; additional studies, 
Appalachian State University and 
Pittsburg State University 


Ledbetter, Jr., Homer C. 

Instructor, Data Processing, Business 
A.B., Lenoir-Rhyne College; M.A., 
Western Carolina University; Ed.D., 
NOVA University; additional studies, 
Appalachian State University, Western 
Illinois University, North Carolina State 
University, and Liberty University 


Ledford, Robin Anderson 
Receptionist Assistant, Business Office 
A.A.S., Caldwell Community College and 
Technical Institute 
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LePrevost, Laurette 

Dean, Arts and Science Division 

B.A., Fordham University; M.A., 
University of North Carolina at Chapel 
Hill; additional studies, Georgia State 
University 


Lingle, Tony Lee 

Instructor, Business 

B.S., Appalachian State University; M.A., 
Appalachian State University; additional 
studies, Appalachian State University 


Lockhart, Elaine H. 

Director, Corporate and Continuing 
Education 

B.S., Appalachian State University; M.A., 
Appalachian State University; additional 
studies, North Carolina State University 


Martin, John Stephen 
Instructor, Mathematics 

B.S., North Carolina State University; 
M.A., Appalachian State University; 
Ed.S., Appalachian State University 


McCall, Ivolee Martin 
Technician, Veterans; Assistant, 
Financial Aid 


McRary, Anna Wilson 

Director, Academic Support 

B.S., Appalachian State University; M.A., 
Appalachian State University; additional 
studies, Appalachian State University 


Miller, Diana Exarhos 
Instructor, Business 

B.S., Appalachian State University; M.A., 
Appalachian State University 


Millsaps, Jr., George Edward 
Director, Small Business Center 

A.A., University of Maryland; B.S., 
University of Maryland; M.B.A., Western 
Carolina University; additional studies, 
Nova Southeastern University, University 
of South Carolina, and Appalachian 
State University 


Minton, Lorraine W. 
Instructor, Business, Secretarial 
_ Science 

| B.S., Appalachian State University, M.A., 
| Appalachian State University; additional 
studies, Appalachian State University, 
Liberty University, and North Carolina 
State University 


Minton, Martha Elliott 
Secretary, Records 

A.AS., Caldwell Community College and 
— Technical Institute; B.S., Gardner-Webb 
University; additional studies, Caldwell 
Community College and Technical 
Institute 


Mode, Julia Harris 

Coordinator, Reading; Instructor 
B.S., Appalachian State University; 
M.A.Ed., Western Carolina University; 
additional studies, Appalachian State 
University and Western Carolina 
University 


Murphy, Emma Dula 
Technician, Learning Lab 
A.S., Kittrell Junior College 
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Nail, Claudia Headley 
Instructor, Mathematics 

B.S., Auburn University; M.S., Troy State 
University; C.A.S., Appalachian State 
University 


Neuville, Beverly Griffin 
Instructor, English | 
B.A., University of North Carolina at 
Chapel Hill; M.A., University of North 
Carolina at Chapel Hill 


Noblitt, John Marshall 

Instructor, Biomedical Equipment _ 
Technology | 
A.A., Alamance Community College 


Oakley, Cheryl D. 

Secretary, Focused Industrial 
Training and Small Business Center 
A.A.S., Caldwell Community College and 
Techcnical Institute 


Oxford, Sarah Jaynes 
Instructor. Nursing 
B.S.N., Lenoir-Rhyne College; M.A., 
Appalachian State University. | 
studies, Lenoir-Rhyne College 


Palmer, Janet Taylor | 
Instructor, English 

A.A., Peace College; B.A., North Caroling 
State University; M.A., University 0! 
North Carolina; additional studies. 
Appalachian State University | 


Palomaki, Kurt R. Peterkin, Jr., Thomas Wood 
Assistant, Information and Research Instructor, Physical Education 

AG.S., Montgomery County Community A.A., Louisburg College; B.S., Atlantic 
College; B.A., Temple University; M.A., Christian College; M.A.T., University of 
Kutztown University North Carolina 


Parker, III, Joseph Kenton 
Instructor, Machine Shop 

Machine Shop Diploma, CVTC; addi- 
tional studies, King College, CNC 1420 
Diploma, Baxter Technologies 
Corporation; Bridgeport Programming, 
Atlanta, Georgia 


Phillips, Henry Wayne 
Assistant Director, Watauga Division 
A.A.S., Wilkes Community College; B.T., 
Appalachian State University; M.A., 
Appalachian State University; Ed.S., 
__ Appalachian State University; additional 
| studies, North Carolina State University, 
University of North Carolina at Chapel 
Hill, Virginia Polytechnic Institute and 
State University 


Phipps, Jr., Joe X. 

Dean, Industrial Division 

B.S., Appalachian State University; M.A., 
Appalachian State University; additional 
studies, North Carolina State University 


Parsons, Cynthia Moore 
Instructor, Nursing 

B.S.N., Lenoir-Rhyne College; CCRN 
Certification by American Association 
Critical Care Nurses; additional studies, 
University of North Carolina at 
Greensboro 


Patterson, James Edward Pipes, Victor David 

Director, Student Activities/Recruiter Coordinator, Social Science; 

B.S., B.A., Livingstone College Instructor, Psychology 

B.S., University of North Carolina at 
Chapel Hill; M.A., Appalachian State 
University; Ed.S., Appalachian State 
University 


Peeler, Mary Wilson 
Technician, Student Support Services 
A.A., Belmont College 


Poarch, Dixie Land 

Technician, Purchasing/Equipment 
A.AS., Caldwell Community College and 
| Technical Institute; additional studies, 
Caldwell Community College and 
Technical Institute 


Poarch, Roberta S. 

Technical Assistant, Institutional 
Advancement 

A.AS., Caldwell Community College and 
Technical Institute; B.S., Gardner-Webb 
College 


Perkins, Daniel Scott 

Director, Physical Therapist Assistant 
Program; Instructor 

B.S., Brigham Young University, M.S., 
Duke University 
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Prasad, D. S. M. : Richard, Mark Douglas 
Instructor, Chemistry, Math Dean, Allied Health Division; 

B.S., Mysore University, India; M.S., Director, Athletics 

Karnatak University, India; Ph.D., B.S., Appalachian State University; M.A 
University of Strasbourg, France Appalachian State University 


Prince, Wanda Holland 
Instructor/Counselor 

B.A., University of North Carolina at 
Greensboro; M.A., Appalachian State 
University 


Robbins, Jimmy Lee 
Director, Maintenance Operations _ 
Certificate, Piedmont Bible College 
Certificate, Caldwell Community Colleg 
and Technical Institute 


Rector, David Allen Roberts, Billy Wayne 
Environmental Services Environmental Services 


- Roberts, Gilma B. 

Director, Student Support Services 
B.S., Appalachian State University; 
M.A., Appalachian State University 


Reese, Doris Gray 

Secretary, Faculty 

AAS., Western Piedmont Community 
College; additional studies, Greensboro 
College and Lenoir-Rhyne College 


Robertson, Steven Andrew 
Instructor, Data Processing 
A.AS., Caldwell Community College an 
Technical Institute; B.T. , Appalaiia 
State University 


Reighard, Fredel Thompson 

Director, Nursing Program; Instructor 

B.A., University of North Carolina at 
Chapel Hill; B.S.N., Lenoir-Rhyne 
College; M.A., Appalachian State 
University; M.S.N., University of North 
Carolina at Greensboro; Certified as 
Psychological Associate by NC State 
Board of Examiners of Practicing 
Psychologists 
Rex, Jane Mowbray Rohr, Lisa Hicks | 
Counselor Technician, Science Lab | 


| B5S., Slippery Rock University; M.A., B.S., University of North Carolina ( 
| Appalachian State University Chapel Hill | 
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Rudisill, James Leon 

Specialist, Audio Visual 

A.B., Lenoir-Rhyne College; additional 
studies, Appalachian State University, 
The Film School of Half Moon Bay 
California 


Setzer, Margaret Elaine 
Director, Testing 

A.A.S., Caldwell Community College and 
Technical Institute; B.S.W., Mars Hill 
College; M.A., Lenoir-Rhyne College 


Shook, Gerald Brent 

Instructor, Biology 

B.S., North Carolina State University; 
M.A., Appalachian State University; 
Sc.S., Appalachian State University 


Smith, Barbara Hollar 
Instructor, Cosmetology 

Diploma, Hickory Beauty School: 
| Teacher’s Certificate, North Carolina 
State Board of Cosmetic Art; Certified in 
Electronic Tweezer Method of Depilation 
and Facial Design/Advanced Makeup; 
additional studies, ASU and Mayland 
Technical College 


Spencer, Wilma Link 

Instructor, Nursing 

A.D.N., Caldwell Community College and 
Technical Institute; B.S.N., Winston 
| Salem State University 


Starnes, Larry Aliven 

Instructor, Autobody Repair 

Dupont Automotive Refinishing School, 
Flint, Michigan 
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Story, Shirley O’Neil 
Trainer/Consultant, Child Care (Smart 
Start) 


Teams, Martha P. 

Secretary, Watauga Division 
Administrative Office 

A.A.S., Caldwell Community College 
and Techncial Institute; Associate PSP 
Certificate, NCAEOP 


Thomas, Metaleen Morgan 
Instructor, Religion, Sociology 

B.A., Greensboro College; M.R.E., 
Garrett Evangelical Theological 
Seminary; additional studies, 
Appalachian State University, North 
Carolina State University, University of 
North Carolina at Greensboro, Fulbright 
Study Tour to Egypt and Israel 


Thompson, Marvelyn Alice 
Instructor, Nursing 

B.S.N., Winston Salem State University; 
additional studies, University of North 
Carolina at Charlotte 


Timblin, Dianne Elizabeth 
Instructor, English 


| BA, Wake Forest University; M.A., North 
- Carolina State University 


Toy, Christina Simpson 
Instructor, Speech, Communications 
B.A., Morehead State University; M.A., 
Morehead State University 


Triplett, Anita L. 

Secretary, Dean, Financial and 
Administrative Services 

A.A.S., Caldwell Community College and 
Technical Institute 


Watts, Kimberlee Bowen 
Director, Medical Sonography 
Programs; Instructor; Director, 
Nuclear Medicine Program 
B.S., RDMS, Mars Hill College 


Whalen, Diane Ritchie 

| Instructor, Nursing 

B.S.N, Lenoir-Rhyne College; additional 
studies, University of North Carolina at 
Greensboro 


| Triplett, Sara A. 
Assistant, College Stores 


Trousdale, Raymond Wayne 
Director, Financial Aid 

B.A., Methodist College; M.A., 
Appalachian State University 


Wheeling, Mary Linda 


Technician, Purchasing 


Tunmire, Reva Bolick 
Technician, Industrial Division 
Clevenger's Business College 


Whisnant, Alice Bowman 
Dean, Financial and Administrative 
Services 

A.A.S., Caldwell Community College and 
Technical Institute; B.T., Appalachian 
State University; M.A., Appalachian State 
University | 


Tuttle, Diane Crump 

Director, Cooperative 
Education/Special Projects 

A.AS., Caldwell Community College and 
Technical Institute; B.S., Western 
Carolina University; additional studies, 
North Carolina State University 


Whisnant, Penny S. 

Secretary, Continuing Education 
Diploma, Cosmetology, Caldwel 
Community College and Technica 
Institute; additional studies, Caldwell! 
Community College and Technica 
Institute 


Willey, Dolores 

Director, Paralegal Program; 
Instrucctor | 
B.A., Maryville College; J.D., Universit 
of Tennessee 


Van Osdol, Janice Lea 
Director, Admissions 
B.S., Ball State University 
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Wilson, Ronald John 

Graphic Artist 

A.A., Caldwell Community College and 
| Technical Institute; A.A.S, Catawba 
| Valley Community College; B.S., 
Appalachian State University 


Woodard, Carolyn Kincaid 
Director, Allied Health Admissions/ 
Wellnesses Services 

A.B., University of North Carolina at 
Chapel Hill; M.A., Appalachian State 
University 


Wilson, Sharon Wrenn 
Technician, Audio Visual 
A.AS., Technical College of Alamance 


Younce, Tamara Cooper 
Instructor, Occupational Therapy 
Assistant 

A.A.S., Caldwell Community College and 
Technical Institute; additional studies, 
Catawba Valley Community College 


Winkler, Renae Kirby 
Coordinator, Watauga Student 
Development 

A.A.S., Caldwell Community College and 
Technical Institute; A.A., Caldwell 
Community College and Technical 
Institute; A.B., Lenoir-Rhyne College 


Yount, Cindy W. 
Instructor, Nursing 
B.S.N., Western Carolina University; 
additional studies, University of North 
Carolina at Greensboro 


Withers, Rebecca Lyndon 
Lackey 

Director, Occupational Therapy 
Assistant Program; Instructor 

B.A., Catawba College; Graduate 
Certificate in Occupational Therapy, 
Virginia Commonwealth University; 
| MP.H., University of North Carolina at 
| Chapel Hill; additional studies, 
Appalachian State University 


Personnel Emeriti 


Beam, H. Edwin 
President Emeritus 
Bishop, Eliza 
Dean of Arts and Science Emeritus 
Carpenter, Troy 
Mathematics/Science Instructor Emeritus 
Greene, Marjorie 
Instructor Emeritus 
Haas, Nancy 
Instructor Emeritus 
Hatley, Helen 


Note 


Caldwell Community College and Technical 


Institute reserves the right to make changes in the regu- 
lations, courses, fees, and other matters of policy and 
procedure as and when deemed necessary. 

Students having questions not answered in this 
publication may obtain further information from the 
Student Development Office at Caldwell Community 
College and Technical Institute. 

Caldwell Community College and Technical 
Institute does not discriminate against any person on 
grounds of race, color, religion, sex, national origin, 

_ handicap, or political affiliation or belief. 


| This publication was produced at a cost of $1.95 
per copy. 
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Controller Emeritus 
Hoyle, Esther 
Instructor Emeritus 
Huffstetler, Phyllis 
Counselor Emeritus 
Lorenzo, Manual 
Humanities and Business Instructor Emeritus 
Piercy, Betty 
Secretary Emeritus 
Watson, Myrtle 
Instructor Emeritus 
Wiseman, Helen B. 
Controller Emeritus 


CCC and TI Board Of Trustees 


Kim Hutchens 
Vice Chairman 


Larry Taylor 
Secretary 


Hugh Wilson 
Chairman 


Linda Craig 


PI 


Allen R. Hefner 


Hughleta Edmiston  H. Houston Groome, Jr. 


Margaret M. (Peg) Broyhill, 
Chair 

Bill Donaldson, Vice Chair 

A. G. Jonas, Jr., 
Secretary/Treasurer 

Josephine Beall 

H. E. Beam 

Hunt Broyhill 

John A. Forlines, Jr. 

David French 

Harry Heltzer 

Leslie D. Hines 

W. F. Howard, Jr. 

Robert Huntley 


Alden Starnes Bill Stone 
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David French 
Treasurer 


Inez Jones 


Kim Hutchens 
Wayne Miller, Jr. 
Richard Mitchell 
James H. Parsons II 
Fred Piercy 

Joan Rogers 

Scott Ross 

James Siceloff 

Joe Steele 

Mary Frances Sullivan 
Larry Taylor 

Guy Walters, Jr. 
Boyd Wilson, Jr. 
Hugh Wilson 


Foundation Board of Directors 
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CATALOG ADDENDUM 
1995-96 


Page 171 — ENG 099 — Add: Prerequisite: English Placement Inventory 


Pages 171-72 and page 220 — ENG 101, 102, 103, and 104, and SPH 101 
Add: Prerequisite: Reading proficiency or completion of RDG 094, 


Pages 131-32 — Associate in Science: Change: 


Quarter Hours Credit 
OL ETGETL TC WRN 8 eR lee PR eet A Rene eT ye 13 
This requirement is met by completing English 101, 102, and 103, and SPH 101. 
ET I oe ae le pe. Ai als Sa ee pet seen ne Rr ene Ree 19 
*19 hours if ten hours of English 
20 hours if nine hours of English 
Pages 130-31 — Associate in Fine Arts: Change: 
Quarter Hours Credit 
MP MNERTRLETICTRENGTE AT US x o5550s 5c: sescensecscosensncdoeeanenpgeneeicedéescotnanautineaecdscseecenbalaoes 13 
This requirement is met by completing English 101, 102, and 103, and SPH 101. 
MRP IONLEL CEOGE AI 6 0.09000. .20s. os os encisnsalbte so Ses dapitcectencobgeeehsnctcreteseececeneee 46 
This requirement is met by taking hours in the specialist degree program. 

EES I ai ea a ae NR PS 5 -- e e ra SR 9 
Allied Health 
Page 58 CVS 205 Change hours to: 0-18-6 
Page 91 CVS 200 Change hours to: 2-0-2 
Page 123 PTH 202 Change hours to: 4-2-5 

PTH 204 Change hours to: 4-2-5 

PTH 219 Change hours to: 0-24-8 

PTH 220 Change hours to: 0-24-8 


Page 106 — Medical Sonography (T-180): Add to Course Description: 
Note: Diploma program is completion of the first four quarters. 
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Aviation Management and 
Career Pilot Technology T-081 


Career Information 

The Aviation Management and Career Pilot Technology Curriculum prepares indi- 
viduals for a variety of aviation and aviation -related jobs including fixed-based operators, 
aircraft sales and services representatives, flight training school instructors, airport man- 
agers, fuel managers; air taxi, charter, and agricultural pilots. 

If individuals choose the Career Pilot Option, work and study in the various areas 

of aviation management and pilot training will be emphasized. 
The student who successfully completes the Aviation Program curriculum earns an Associate 
in Applied Science degree in Aviation Management and Career Pilot Technology. This cur- 
riculum is designed to provide the student preparing for a career in commercial aviation 
with necessary ground and flight training. The student who elects not to participate in the 
flight training may earn a degree in Aviation Management provided he or she completes 
additional business courses. : 

The program curriculum consists of a total of 125 quarter hours and includes 
sixty-seven hours of aviation ground and flight courses; thirty hours of related courses 
including math, physics, science, and computer literacy; twenty hours of general education 
including English, social/behavioral sciences, humanities/fine arts, and college orientation; 
six hours of electives; and two hours of work experience. A complete list of course require- 
ments for the degree can be found on the attached curriculum course list. 

The curriculum is designed to be completed in twenty-one months. Since all 
Aviation Program courses are taught in any given twelve-month period, it is possible to com- 
plete the curriculum in one year if the student has previously earned college credits at 
CCC&TI or another accredited institution. 


Course Title Class Lab Credit 
Fall Quarter 
AER* = 101 Flight-Private Pilotor............. Ones Srey eee 2 
AER* 101A —_—_‘Filight-Private PilotA.............. On Ato Dee, TEES l 
AER 102 Aircraft Development.............. Lint Ws ee ae 2 
AER 103 Plight hesty. so... . Sadek: Sri? doll Oi ee 5 
AER 105 Air Navigation >; +.) anbsesegoa% 5. Sirryies (AL A, 4 
ENG 101 College Composition] ............. 5 etre Dh Siam 4 
MAT 101T — Technical Mathematics] .......... Sigariun Orr 
ORI 101 Orientation to College............. Listas 4 Das. ee 1 
*19 6 22 


Winter Quarter 


AER* 101B __‘ Fiight-Private PilotB.............. 0 
AER 106 Aviation Meteorology.............. 5 
AER 109 Aviation Law and Regulations......... 3 
BUSe some LOL Introduction to Business ........... 5 
ENG 102 . College Composition II ............ 3 
MAT 102T — Technical Mathematics II .......... » 
* 16 
*E vA 
Spring Quarter 
ALR eed 15 Flight-InstrumentsI .............. 0 
AER 216 Instrument Flight Theory .......... 3 
AER 225 Aircraft Operations and 
PEHOOHIANCe *os. te eee ee ok 3 
BUS 102 Typewriting/Keyboarding........... 3 
MAT 103T Technical Mathematics III.......... 5 
* 14 
ae as 1 4 
Summer Quarter 
AER* = 110 FICHE SIMUMIOD eee. eee 0 
AER 210 AVIAUON Salely’. cae se see see eee 5 
AER* = 221 Flight-Instruments II.............. 0 
AER 227 Aviation Management ............. ) 
EDP 105 Microcomputer Applications ........ 3 
ENG 104 Technical Writing. wc.) ee 3 
pias 
** 16 
Fall Quarter 
AER* —107 Flight-Commercial] .............. 0 
AER 211 Air Transportation ................ p) 
AER* 624} Flight Simulator Il. <i...4.-22...08 0 
BUS** 120 Principles of Accounting].......... 3 
BUS** = 195 Small Business Management........ 3 
PHY 101 Technical’ Physics, «.. < +.) SSP q 
SPH 101 Fundamentals of Speech ........... 3 
na | 
ae 17 


oe ee © @ @ 


ooo eee @ 


Winter Quarter 


AER* 209 Flight-Commercial IT.............. i pata ; pep 2 
AER 226 Aircraft Engines and Systems ........ 54 Pte OVeES: 5 
PHY 102 Techinical'Physics 1172" Ase ee E DE 4 
Elective) 320 ee ee, SY 33, FER. Qa) Ros 3 
Humanities/Fine Arts .............. 5 EBES) fr, Of we 3 
* 14 6 17 
** 14 2 15 

Spring Quarter 
AER 228 Aviation Physiology ................ A Wr Dar Pies 4 
AER 229 Flight Instructor Preparation ........ Te. Our oe. 2 
AER 235 Advanced Aircraft Systems .......... ees Nate 4 
PUCCIVE rT sare rer see nes etioe eet foe 5. eee Ont 3 
Houial science =, MUP ee. 2 Bae I: ge i 3 
=¥E5 2 16 
a be Z 16 
Total Hours *105 40 125 


**116 18 125 
Note: Cooperative education experiences may be substituted for selected AER courses. 
Consult the department dean for details. 
*Denotes courses for Career Pilot Option. 
**Denotes courses for Management Option. 
*Training in the airplane which requires additional cost. 


Notice: Students who do not complete or do not desire to participate in flight training may 
graduate with an A. A. S. degree in Aviation Management provided additional courses BUS 
101, BUS 120, and BUS 195 are completed. Courses AER 101A, AER 101B, AER 107, AER 209, 
AER 215, AER 221, and AER 229 are not required if the student elects to graduate with an A. 
A. S. degree in Aviation Management. 


Notice: Effective Fall 1997, CCC&TI will convert to a semester system which will affect pub- 
~ lished program requirements, course descriptions, hours, and graduation requirements. It is 
important that all students meet with advisors or counselors to plan for this change. 


Course Descriptions 


AER 101 . ».Flight-Private Pilot .....<. cssscseacssesencseposverssedncovssedeosconcsoets 0-4-2 
Basic maneuvers including ground procedures and level flight, turns, climbs, glides, take offs 
and landings, slow flight, stalls, ground patterns, slips, emergency landings, cross-country 
planning and flying. This course is designed for those who want to qualify for a Federal 
Aviation Administration Private Pilot Certificate. (D) 


AER 101A = Flight-Private Pilot A....................ccccsccssssssssssesssscossssoensses 0-2-1 

Basic Maneuvers including ground procedures and level flight, turns, climbs, glides, take offs 
and landings, slow flight, stalls, ground reference maneuvers, emergency procedures. The 
course is designed to qualify students to fly solo under the Federal Aviation Regulations. (D) 


AER 101B  Flight-Private Pilot B.......................scccssssssssscsscssesssseeeees 0-2-1 

A continuation of AER 101A dealing with cross-country planning and flying, night instruc- 
tion, supervised solo practice, and preparation for the Private Pilot Certification. The course 
is designed for those who want to qualify for a Federal Aviation Private Pilot Certificate. 
Prerequisite: AER 101A (D) 


AER 102 = Aircraft Development.......................ccccssssssscsescccescssscsooes 2-0-2 
An Informative historical survey of the efforts of manned flight. Presented is the development 
of aircraft, milestones in aviation, noted pioneers and the socioeconomic impact of flight 
upon modern civilization. (F) 


AER.103 | Flight Theory .............:--0ssseas-sessssnaashvenssieh todalvenaes tassooeanee 5-0-5 
This course, in conjunction with AER 105, comprises the Federal Aviation Administration 
Regulation Part 141 Private Pilot Ground School and is designed to provide the aviation stu- 
dent with the knowledge required to begin flight training and to satisfactorily complete the 
Federal Aviation Administration written examination required for the Private Pilot 
Certificate. Principles of flight, the flight environment, basic aircraft systems, physiology of - 
flight, air traffic control, Federal Aviation Administration Regulations, and aircraft opera- 
tions are among the subjects covered. (F) 


AER. 105° 5 Air Navigate cc scccncccoptocenpeottnacorsaneencorcaseestoueret sess eeres 3-2-4 
This course includes the basic elements of air navigation, the fundamental of practical appli- 
cation of pilotage and dead reckoning, also the use of plotter, computer, aerial charts, radio 
navigation, and the Federal Aviation Administration publications pertinent to flying, (F) 


AER 106 _— Aviation Meteorology Je SAR MASE NT er ORE RR gt 5 | 5-0-5 
This course deals with the interpretation of meteorological phenomena affecting aircraft 


flight. A study of the basic concepts of aviation meteorology, temperature, pressure, moisture 
stability, clouds, air masses, fronts, thunderstorms, icing and fog will be covered. Analysis 
and use of weather data for flight planning and safe flying; interpretation of the U.S. Weather 
Bureau maps, reports and forecasts. The center for Aviation Education’s National Weather 
Service computer is utilized. (W) 


AER 107 —- Flight-Comimercial ..............c.ccsscscccessssssecsseessosseocevesene 0-4-2 
_ The first half of two phases of flight training in preparation for the FAA Commercial Pilot 
Certificate. Review and flight instruction in advanced precision maneuvers, flight at criti- 
cally slow air speeds, crosswind and maximum performance takeoffs and landings, emer- 
gency procedures, and cross-country navigation will be covered. Flight training includes 
dual and solo as required. Prerequisite: AER 101 or Private Pilot Certificate (D) 


AER 109 = Aviation Law and Regulations ..................ccsscscsssssreeesees 3-0-3 

This course is designed to provide the aviation student with an in-depth study of the local, 
federal, and international laws forming the present structure of aviation law. A study of the 
Federal Aviation Administration Regulations Parts 61, 91, and 135 will be emphasized. (W) 


PEAY Tee PIOUS SUITIUNALOL I ........<csccccecssecnsscesseconseccapsnsessescoasscnsese 0-2-1 
This course is designed to introduce the aviation student to the basic concepts and tech- 
niques of attitude instrument flying, radio navigation, instrument approach procedures, and 
en route and approach charts. The flight simulator is used in conjunction with classroom 
briefs to assist the student in gaining the required knowledge and skills. Prerequisite: 
Instructor Permission (FW) 


AER 209 = Flight-Commmerrcial II ....................cccssscsssscssccescsscccseccsenes 0-4-2 
Review and continued study of the requirements for the FAA Commercial Pilot Certificate. 
Operation of an aircraft with retractable gear, flaps, and variable pitch propellers, including 
normal and emergency operations, night navigation and operations, navigation, and air- 
craft performance, range and fuel planning. Flight training includes dual and solo as 
required. Prerequisite: AER 107 (D) 


BREE TUM AVIACLON SAICLY. .csanscceecorsanscavecceasesesoonnseacconesscososeazasessocoess 5-0-5 
A study of the basic procedures and practices of aircraft accident prevention, aircraft accident 
investigation and reporting, and a comprehensive review of federal regulation pertinent to ~ 
safety in aviation. The course is designed to improve individual understanding and respect 
for the influence of specific personal factors such as attitude, motivation, and skill on flight 
safety. An analysis of actual accident cases and their causes is included in the course of 
instruction, (SS) 


AER 201" S°AIC TPAMSDOLALON:.:,<.cccccscssscantececseyecsvectadtcsstseescrsrgstoacies 5-0-5 

A study of the development and present status of air transportation, federal legislation, char- 
acteristics, and classification of air carriers. The organization and functions of the Federal - 
Aviation Administration and the former Civil Aeronautics Board are reviewed. (F) 


AER 215 — Flight-Instruments I ..................sccsscssssscssssscsnsessssescsensees 0-4-2 
The first half of two phases of flight training in preparation for the FAA Instrument Pilot 
Rating. Instruction and training in instrument flight planning, advanced instrument flight 
techniques, recovery from unusual altitudes, IFR instrument navigation and approach pro- 
cedures including VOR, ILS, ADE DME, and radar, holding, missed approach procedures, and 
practice in compliance with ATC procedures are provided. Prerequisite: AER 209 or mini- 
mum of Private Pilot Certificate (D) 


AER 216 _ Instrument Flight Theory....................ccccsscssssscsscsssseseees 3-2-4 
A study of instrument, systems, advanced meteorology, instrument flight charts, clearance 
shorthand, instrument flight (IFR) planning, various approach procedures, and IFR regula- 
tions. This course will also prepare the student for the FAA instrument pilot written exami- 
nation. Prerequisite(s): AER 103 and AER 105 (S) 


AER 217 Flight Simulator [h.........cssssssssssssssssssssssssssssssssessssessssseeee 0-2-1 
This course is designed to introduce the aviation student to advanced concepts and tech- 
niques of instrument flying to include standard instrument departures, airways en route nav- 
igation, arrival procedures, holding, instrument approach, and missed approach procedures. 
Correct radio communication phraseology and procedures will also be emphasized. The 
flight simulator is used in conjunction with classroom briefs to assist the student in gaining 
the required knowledge and skills. Prerequisite: AER 110 (EW,S) 


AER 221 — Flight-Instruments II ..................ccssccssssscssssssssscssesssssesees 0-4-2 
This course will continue the instrument flight instruction in preparation for the Federal 
Aviation Administration Instrument Pilot Rating. The comprehensive flight training covers 
the use of advanced electronic aids and instrument flying techniques culminating in an 
actual IFR cross-country flight to include approach to minimums and missed approach exe- 
cutions based on professional standards. Prerequisite: AER 215 (D) 


AER 225 _— Aircraft Operations and Performance .....................s0+e- 3-2-4 

This course comprises the Federal Aviation Administration Regulation Part 141 Commercial 
Pilot Ground School and is designed to provide the aviation student with the knowledge 
required to satisfactorily complete the Federal Aviation Administration written examination 
and continue the flight training required for the Commercial Pilot Certificate. Principles of 
aircraft performance and operation, takeoff performance, cruise performance, descent and 


landing performance, and weight and balance computations are major topics that are cov- 
ered. Prerequisite: Private Pilot Certificate (S) 


AER 226 = Aircraft Engines and Systeine..................sccccscsssscsscescseees 5-0-5 
An introduction to the reciprocation and gas turbine aircraft engines, coupled with a review 
of aircraft hydraulic, pneumatic, electrical, air conditioning, and pressurization systems. 
Theory of both types of engines and their principles of operations, to include power and 
thrust computations and operating procedures. (W) 


AER 227 Aviation Management ...................ccccccssscssscscsessscssscseses 5-0-5 

A comprehensive examination of the factors relating to the operations of a flight department 
on a cost effective basis. Flight operations cost, aircraft acquisition analysis and cost com- 
parisons, projecting monthly and annual budgets based on cost versus revenue and break 
even flying points, and study and analysis of the tangible and intangible factors related to 
justification of corporate aircraft ownership are included. Fixed base operation; and airport 
management are covered completely. (S) 


AER 228 = Aviation Physiology ....................sccossssssssssesssscsecsessesseeese D> a—4 
A study of the basic principles of how the body and mind function and their direct influence 
on flight safety. This course cover vision, spatial disorientation, respiration, and human per- 
formance. The student should have a better understanding of how the body functions and 
reacts to the various environmental situations encountered during flight. (S) 


AER 229 _— Flight Instructor Preparation ..................sccsscssscssssseseees 2-0-2 
A study of the learning process as it pertains to flight instruction, the role and responsibili- 
ties of the flight instructor, and aeronautical knowledge contained in the Flight Instructor - 
Practical Test. Upon successful completion of the course, the student will be prepared for both 
written exams required for the Flight Instructor Certificate. Prerequisite: Commercial Pilot 
Certificate or instructor permission. (W,S) 


AER 231 _— Flight Instructor-Airplane ..................cc.ccccssssssssssssseseseees 0-2-1 
Flight training, both dual and solo, in preparation for the Flight Instructor Practical Test. 
The ability to fly in the right seat, teaching while performing maneuvers, operation of a com- 
plex aircraft, and instructor responsibilities will be taught. Prerequisite: Commercial Pilot 
Certificate or instructor permission. (D) 


AER 235 Advanced Aircraft Systems................c.ccccccccsessssssssscessesoes 4nQ-4 

This course is designed to introduce the aviation student to large transport aircraft of the type 
currently in use by the major airlines. Major aircraft systems, and their operation, including 
power plant, fuel, hydraulics, air conditioning and pressurization, fire protection, flight 


instruments, navigation, flight controls, ice and rain, landing gear and brakes, pneumatics, 
and auxiliary power unit will be emphasized. Successful completion of this course will assist 
the aviation student with preparation for the Federal Aviation Administration written exam- 
ination for Flight Engineer-Turbojet Powered. Prerequisite: AER 226 and instructor permis- 
sion. (S) 


COE 101-102 Cooperative Education Internship. ..................00. 0-20-2 
Through the Cooperative Education Program students work in a position related to their pro- 
gram of study or career interest and for an employer selected and/or approved by the insti- 
tution. Students are supervised periodically by a faculty member or cooperative supervisor 
from the institution. Normal credit hours for the field work part of a cooperative program 
are determined by dividing the average nu:aber of hours work per week during a regular 
eleven-week quarter, by 10, and rounding to the nearest whole number. Students may receive — 
a maximum of four credit hours during any one quarter. (Each course involves different 
work experience objectives and/or responsibilities. ) 


Other Catalog Corrections 
1996-97 


Page 211 — PTH 202 — Add to Course Description: of ultrasound..... selected neuro- 
muscular stimulating currents, to include: low and high volt currents, interferential cur- 
rents, transcutaneous nerve stimulating currents, and iontophoresis. 


Page 211 — PTH 204— Add to Course Description: selected neurologic.....rehabilita- 
tion methods for pediatric populations. Add Prerequisite: PTH 208, PTH 209 


Page 211 — PTH 210 — Delete from Course Description: methods for.....pedi- 
atric,.... Add Prerequisite: PTH 208, PTH 209 


Page 18 — Credit by Examination, Advanced Placement, CLEP — Add to second sentence: 
in the course;.....and, in all courses, the final score must equal a ‘‘C”’ or better. 


Page 100 — Add to bottom of page: Any course listed on the next page is acceptable as 
an Early Childhood Education elective. The seventeen (17) credit hours of electives in the spe- 
cialist program must be chosen from the following list. 
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Caldwell Community College 
and Technical Institute 


Caldwell Campus 


Highway 321 South 
2855 Hickory Boulevard 
Hudson, North Carolina 28638 
(704) 726- 2200, (704) 428- 8697, or (704) 264-7670 
Fax Number (704) 726-2216 


Watauga Campus 


Administrative Building Watauga Business Center 
Highwa Q 421 es and 105 By-pass Route 5, Box 198 

Route 6, Box 8 Boone, North Carolina 28607 
Boone, North cae 28607 (704) 264-5360 

(704) 297-2185 or Fax Number (704) 262-0380 


(704) 297-2186 
Fax Number (704) 297-5968 


General Catalog 
Volume XXIV 
Effective September 1, 1996 


Notice: Effective Fall 1997, CCC and TI will convert to a semester 
system which will affect published program requirements, 
course descriptions, hours, and graduation requirements. It 
is important that all students meet with advisors or 
counselors to plan for this change. 
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1996-97 
Academic Calendar 


Fall Quarter 


Wednesday, August 28 - 29 ...cssssssccsssecssseessees New Student Orientation/Registration (Caldwell) 
SMO SA) eer san apt te fannnssovas sroqesonnsiosonvdeesenenarnyiy Registration for New Evening Students 
AVI SLES fe cree oc cescenescscy: van ierescuccusconnseoeasetlaceososaneaseons Faculty/Staff Professional Development 
Sar ATEN es Sirsschkone cosets old sndpcnned eos ot cacviaivitietnlocvngeesfvinsosinniae Labor Day Holiday 
Na Ue REN EER Gach ao say ccc us econ stasaegoatcordycdasondecscdasssaneeanessdieeseed Registration Watauga Campus 
BPE TIC ccc ccecs css os sconeeescaseacasecnsesnonsccasecoacs onan qos obtigeeh Woes Registration Caldwell Campus 
TAUTSUAay, SEMEMDEL 5 5....0ihedssclesscssssccsssccssenses Continuing Education Registration Caldwell Campus 
ee Nl e825 ch Sok of NGS sh oh Vis SUMAN cif didn devozeecncuattbs Classes Begin 
NE A Bo ssh nce copnneesnnncenornseronecnnosnenesdesronsn ool Late Registration - Watauga Campus 
FA ee hh 2 rsochalh vevcndeccuipcaasihosseonessenseesennnscnst Late Registration - Caldwell Campus 
BRUTE A ene CET OL 95.2. civ anssccosssccnsecccevofosnseessnscnsedbenctestsesiddonsdionsdendes Fall Weekend College Begins 
SM EL ICTIR aa coc shock cnet egnnsnsobhéne evento neositi Last Day for Students to Drop Classes 
November 4 - 7........... Advisement/Registration for Current Students for Winter Quarter (Caldwell) 
November 12 - 14.....Advisement/Registration for Current Students for Winter Quarter (Watauga) 
NN MM oe cscsccadscsocssessoutccseseossooecostovonscseddosonsenssesteoesecesee Exams, End of Fall Quarter 
BENE eT Hes ls aclls cpssaldcdorowsdoansoconsscosccbeeclansoetoedluseeheset Fall Weekend College Ends 
POU AY me NOVEUIDEL 29) csc ceconsnscdiniscess},sinissarnscarnnesesnse Registration Watauga Campus (Winter Quarter) 
FE a cscs peters phon ezsovncescnvsessnneegevsconses Institution Closed for Thanksgiving Holidays 
Winter Quarter 

I 8 ann sers enacts -psssegsons onsosoveesencnsnsosechessiies Registration Caldwell Campus 
PA ETCCUETDEL 2 srcccnecconsecensesoonserssonsseosssess Continuing Education Registration Caldwell Campus 
NM ccna -c vecconsyeponeccensssceanserssseeciuceccnserusasessaneccavecasnsssesnssetaseeases Classes Begin 
AL) ee i, 0 ee Late Registration - Watauga Campus 
BARR ei ihe. esnnnss cnctonscnsodgsesdnvionessedbigebsedeseese Late Registration - Caldwell Campus 
Sa A Ee acon ocncc he scovsescdosseqrseseconncesecnsseseecnsscce Student Holidays Begin after Last Class 
PCCP ACL SLO DT coscc ci kcsnccccensubcocesbcsescdiedleseeedosseess Employee Holidays/Institution Closed 
BREE rT UL, se Ties) scccdaceisesscocsesdonlesgedves Annual Leave for Employees/Institution Closed 
Aye TAD UALY Lice ei arecas....csnn.sdalsacsscvinsscsedossisensccentess Institution Closed for New Year's Holiday 
I RE RE ero aces cca soca sasusSoadesaccgsneeouevnnsesnaseayesbdcesaenonsansteesberss sentra Classes Resume 
IRR Aco 5 cn cns csv ses scusconssconns sovesernnssoteneorasesovseos Winter Weekend College Begins 
ROR V PAU ALY LO best ccc kcccevnecsd scons esol tessncgesoveSfosscsnnscduestanessegione Martin Luther King, Jr. Holiday 
RENAL AL Ys ted. ares 2 oe 0asassobes Poa slanaseactesonsdbeesovsne noose Last Day for Student to Drop Classes 
February 3 - 6............. Advisement/Registration for Current Students for Spring Quarter (Caldwell) 
February 11 - 13........ Advisement/Registration for Current Students for Spring Quarter (Watauga) 
Memaeratee 2S. MAFCI 5 ee ee eh. eon hen atic Weide tert Exams, End of Winter Quarter 
Spring Quarter 

MN da Ke ashi ccictcugersha unr aasasnage Registration Watauga Campus 

(Ra UE gu ls ca VR ESS RS a ee ee Registration Caldwell Campus 
Peecestiayy Marci 5.20.) e ies ceitdenee Continuing Education Registration Caldwell Campus 
etree A ECHEA eerie thesis acl ley cut ute. 6. le leet ae bl al Classes Begin 
EEL ILLS 8 ARS ERE OY OE Late Registration - Watauga Campus 
Bere Peres FA CYCLES OMY) tec. ook cpecsle rare teoarctacte es essorseeved saeser- Late Registration - Caldwell Campus 


Satufday,; Marcly15 vic. Cocama tate eee tate eee Winter Weekend College Ends 


Saturday, March '22),:.8...20bine. te. teen tetera Spring Weekend College Begins — 
Thursday, March 27 ts.ccctecscrssqeceorce cote cease cere teste Student Holidays Begin after Last Class 
Fridays March 28204. uedsteesccottastes enter eet enrich dusts erst Employee Holiday/Institution Closed 
Saturday, March’ 29) tic varia ce th vi ete et teeta See Student Holiday for Weekend College 
Saturday, April: Siete Reed wel ast yeane hee Na Weekend Coilege Classes Resume 
Motnday April 7 estccscrcsccststoueccccecumenencsetr ere eee cease een mere ease Classes Resume 
TUCSCAVCADTUL Zo tuto Gear acc cy errnmene ar erate Last Day for Students to Drop Classes 
TRURSZU PMA thee sce nent tenet Faculty/Staff Professional Development (half-day) 
PriddyoMay tee ee cose eter eestor: Faculty/Staff Professional Development (half-day) 
May 6 - 8....csssseeeeee Advisement/Registration for Current Students for Summer Quarter (Caldwell) 
May 13 - 14............ Advisement/Registration for Current Students for Summer Quarter (Watauga) 
A VN ete AP Pia isoaye vec tpenpce sees Vicoe tee yeh real alo nasa oi vwnebXams, End of Spring Quarter 
Summer Semester (8 Weeks) 

TUESUAY MM AyEL 8 teres neers: pennies iceman ver nreraeeine treme ctr artete Registration Watauga Campus _ 
MG inlay] OMe 2 ctzrtcteenetete ratte oereeeeetetare Wecar neeeceeertaeransaeee reenter cree meena Registration Watauga Campus 
Tee Say) Ete 2.2.1, Pe SE rei eRe chester da ea eee eee sere ee Registration Caldwell Campus 
TUESCLAY ss FUG S 21. ON ieee hs hares het eens Continuing Education Registration Caldwell Campus 
TTURSG VETTE SYMEUEALET .neresneatlatmaretinaens ote penne tetatitie etree sane ner teers tran nee aioe (ane eee Classes Begin 
Midpoint of each Session 208. tae sermmcemeran trek rune unin r erremnces Last Day for Students to Drop Classes 
CJM EE Tesch crccetsnentevectaoncauchates ase ceseostugneterettcscTicerurtes scsterosmanitenatteyret apr ettecasst ete Late Registration - Watauga Campus 
| eat anh act re SLR Mae By hit ionic Rhne et em earth elaee rari Late Registration - Caldwell Campus 
Sanifdays}une? 1 sie eek Alen ber gen Al aren ree vee canteen deterrent ae ree Spring Weekend College Ends 
JURE SRR teeter ores ermine yk amenaae ert Po tend Late Registration - Caldwell Campus (evening only) 
TWurSa ay, *FUReOL2 Se hs PR Steere anne resbebn meta Adult High School Graduation (Civic Center) 
Friday June! 13.c2he Oa 2 aeU in Ss ee es ee ee Curriculum Graduation (Civic Center) 
Wednesday i July i2ee. coerce ne eee Last Day for Students to Drop Classes for Regular Session 
Fridays July 4:23 ee oc sccac estado ectectcnlectesetenes: oer a eae Institution Closed for Fourth of July Holiday 
(UE al be i henselae cae we tte Advisement/Registration for Current Students for Fall Semester (Caldwell) 
BAU cee A Mactan alan inn nee elas Advisement/Registration for Current Students for Fall Semester (Watauga) 
OLA fie) Deepen beep hia eee reer OAM 8 ool tS Exams, End of Summer Semester 


Note: Continuing education classes, including literacy, occupational extension, compensatory 
education and community service, may be scheduled according to the needs of the 
community and may not conform to the academic calendar. 


General Information 
History of the College 


The 1963 North Carolina General Assembly passed the Community College Act creating a 
system of comprehensive community colleges, technical institutes, and industrial education 
centers in the State under the State Board of Education. The 1979 General Assembly rewrote the 
Community College Act and authorized a new board for community colleges, effective January 
1, 1981. In January, 1964, Caldwell Technical Institute was tentatively approved by the State 
Board of Education. On March 28, 1964, the people of Caldwell County approved the college 


| through a bond vote of $600,000 for the purchase of a site and construction of facilities and up 
to five cents tax authorization for operating the college. Final approval by the State Board of 
Education followed on April 2, 1964. The first president, Dr. H. Edwin Beam, was selected that 
| fall and began work in November, 1964. Classes in health occupations began at a temporary site 
in 1965. The first full year of classes, 1966-67, were also at a temporary site. A permanent site 
was selected for the institute in January, 1965. Selection of an architect was made in February, 
1965. New facilities were occupied in September, 1967. On July 1, 1970, Caldwell Technical 
Institute was authorized by the North Carolina General Assembly through the State Board of 
Education to offer college transfer courses. Subsequently, Caldwell Technical Institute changed 
its name to Caldwell Community College and Technical Institute. A referendum seeking approval 
_ of the issuance of $800,000 in bonds by Caldwell County was proposed and voted upon on 
| December 7, 1971. The local money was to match a federal grant of $799,306 under the 
_ Appalachian Region Act. This referendum was passed by more than a 2 to 1 majority. In 1973, 

the institution received $500,000 of state construction funds from an appropriation by the North 
| Carolina General Assembly. These funds enabled the trustees to increase the size of the college 
| by about 77,000 square feet. The new buildings were occupied during the 1974-75 school 
| year. In 1979 the Caldwell County Commissioners authorized an expenditure of $600,000 to 
| match a proposed Appalachian Regional Grant of $400,000 to construct additional facilities. 
| These new facilities were occupied in August, 1982. The additional 19,000 square feet make a 
) total of 154,000 square feet of building space at the institution. | In September, 1973, the 
| Watauga Division of Caldwell Community College and Technical Institute was established to 
| provide limited credit and more extensive non credit offerings in various locations throughout 
| the county to the citizens of Watauga County. Appalachian State University permits the CCC and 
| TI Watauga Division students to use the university's library facilities. Dr. H. Edwin Beam retired 
| June 30, 1984. Dr. Eric B. McKeithan was appointed July 1, 1984, to begin his term as second 
| president. The General Assembly appropriated $250,000 to the college during the short session 
, of 1984. These funds were combined with $129,000 of local appropriations and a 6200- 
_ square-foot addition was added to E-building to provide state-of-the-art facilities for Nursing, 
| Occupational Therapy Assistant, and Physical Therapy Assistant training program. In the spring 
| of 1987, the Watauga County Commissioners renovated a 6800-square-foot former child care 
| center and turned the facility over to the Watauga Division of Caldwell Community College and 
| Technical Institute. With seven classrooms, a kitchen, and space for a Small Business Center, a 
| Career Center, a computer lab, and offices, this facility, which is called the Watauga Business 
' Center, provides the college with much-needed space for day-time programming as well as 
additional space for evening classes. On June 6, 1986, the voters of Caldwell County approved 
a bond referendum of $3.4 million for Caldwell Community College and Technical Institute to 
construct a job training center ($1.9 million) and a civic center ($1.5 million in bonds to be 
| matched by $1.5 million in funds from other sources). In July of 1986, the General Assembly 
_ appropriated $100,000 in capital funds to Caldwell Community College and Technical Institute. 
| In August of 1987, the General Assembly appropriated another $1.49 million for capital 


construction at the college. In July of 1988, the North Carolina General Assembly designated 

$100,000 for the design of the first permanent building on a Watauga County campus. In 
November of 1988, the Watauga County Commissioners purchased a 39-acre site for the 
Watauga County campus of Caldwell Community College and Technical Institute. The campus is 
located west of Boone on the 105-421 bypass. The Job Training Center on the Caldwell 
campus was completed in April of 1989 and was named the E. M. Dudley Job Training Center 
by the Board of Trustees. In June of 1989, the college purchased a former showroom of 
Fairfield Chair Company, containing 23,250 square feet, and 13.3 acres of land on which the J. 
E. Broyhill Civic Center is constructed. In August 1989, the North Carolina General Assembly 
appropriated $100,000 in capital constructions funds for the college to use on its civic center 
project. In July of 1991, the college purchased a lot adjoining the civic center. The civic center 
opened in October of 1993. In July of 1989, the college purchased 20.3 acres of property 
adjoining the main Caldwell Campus for future development. A 1,600 square foot addition to 
the gym was completed in October of 1991, and construction of a 12,000 square foot 
maintenance building for the Caldwell campus was completed in August of 1992. In November 
of 1993, a $250 million statewide community college bond referendum was approved by North 
Carolina voters. Of $8,361,539 earmarked for Caldwell Community College and Technical 
Institute, $2,261,539 was reserved by trustees to construct classrooms and laboratories for the 
Watauga Campus and $6.1 million was set aside to construct classrooms, laboratories, and 
instructional support facilities on the Caldwell campus. After serving as the second president of 
Caldwell Community College and Technical Institute for ten years, Dr. Eric McKeithan resigned 
on July 9, 1994 to become president of another community college in North Carolina. Dr. H. 
Edwin Beam served as interim president until the selection of Dr. Kenneth A. Boham who 
became the third president of Caldwell Community College and Technical Institute on July 1, 
1995. 


Institutional Mission and Goals 


Caldwell Community College and Technical Institute, serving primarily Caldwell and Watauga 
counties and operating within the legal framework set by the North Carolina General Assembly, 
opens its doors to any adult desiring to learn. All students are offered the opportunity and are 
encouraged to develop their intellectual, social, occupational, civic, cultural, and physical 
potential. The college is committed to providing quality, affordable educational opportunities to 
meet the needs of individuals in the service area and the region. In keeping with the general 
purpose of Caldwell Community College and Technical Institute, the board of trustees, the staff, 
and the faculty have adopted the following goals: 


1. Provide effective instruction to all who enroll; 


2. Provide the opportunity for individuals to develop basic academic skills by offering adult 
basic education, high school equivalency and developmental programs; 


3. Provide a variety of vocational, technical, college transfer and continuing education 
programs that reflect the changing needs of students, business, industry, and professional 
and public services; 

4. Provide general interest courses, cultural enrichment programs and educational services; 

5. Provide meaningful access to all constituents in the service area and region who may 
benefit from college programs; 

Provide support for the economic development of the community; and 

7. Provide a comprehensive academic and student support services program which offers 
opportunities for successful entry to CCC and TI, enhancement of academic success and 
personal development, and the smooth transition to other colleges and to the workplace. 
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Location 


Caldwell Community College and Technical Institute is located on a 98.3-acre tract in 
Hudson, North Carolina. Since the College is on Highway 321, it is accessible to the population 
centers of Lenoir (5 miles) , Granite Falls (5 miles), and Hickory (10 miles). The college’s J. E. 
Broyhill Civic Center is located on a 14.4 acre tract on U. S. 321, 2.5 miles north of the Caldwell 
Campus. In Watauga County, the College has instructional facilities and administrative offices at 
Highway 421 West and 105 By-Pass and at the Watauga Business Center on Bamboo Road in 
‘Boone, North Carolina. Watauga County Commissioners purchased a 39-acre site for a 
“permanent campus on the 105-421 bypass west of Boone in 1988. 


Accreditation 


Caldwell Community College and Technical Institute is accredited by the Commission on 
Colleges of the Southern Association of Colleges and Schools (1866 Southern Lane, Decatur, 
: Georgia 30033-4097: Telephone Number (404) 679-4501) to award associate degrees. 
Diploma, Associate in Applied Science, Associate in Arts, Associate in Fine Arts and Associate in 
Science programs have been approved by the North Carolina Department of Community 
Colleges and the State Board of Community Colleges. The radiography program is accredited by 
the Joint Review Committee on Education in Radiologic Technology( 20 N. Wocker Drive, Suite 
900, Chicago, IL 60606-2901: Telephone Number (312) 704-5300). The nursing program 
is approved by the North Carolina Board of Nursing (PO box 2129, Raleigh, NC 27602-2129: 
Telephone Number (919) 782-3211) and is also seeking accreditation from National League 
for Nursing (96/97). The medical sonography and cardiovascular sonography programs are 
accredited by the Joint Review Committee on Education in Diagnostic Medical Sonography 
(7108-C S. Alton Way, Englewood, Colorado 80112-21206). The occupational therapy 
assistant program is accredited by the Accreditation Council for Occupational Therapy 
Education (ACOTE) of the American Occupational Therapy Association (AOTA) (4720 

Montgomery Lane, PO box 31220, Bethesda, Maryland 20824-1220: Telephone Number 


(301) 652-AOTA). The physical therapist assistant program is accredited by the Commission © 
on Accreditation in Physical Therapy Education of the American Physical Therapy Association 
(1111 N. Fairfax Street, Alexandria, Virginia 22314: Telephone Number (703) 706-3245). 
The Nuclear Medicine program is accredited from the Joint Review Committee on Educational 
Programs in Nuclear Medicine Technology (JRCNMT) (1144 West 3300 South, Salt Lake City, 
Utah 84119-3300: Telephone Number (801) 975-7872. The Pharmacy Technology 
Program is accredited by the American Society of Health-system Pharmacists (7272 Wisconsin 
avenue, Bethsda, Maryland 20814: Telephone Number (301) 657-3000).. 


Student Success Rates 


Prospective and current students who would like information concerning graduation rates, 
students’ satisfaction with the college, students’ goal attainment, and the general overall 
effectiveness of CCC and TI may request a copy of the institution’s effectiveness profile from the 
Student Development office. 


Nondiscrimination Statement 


Caldwell Community College and Technical Institute is dedicated to equality of opportunity 
for its staff and students. Caldwell Community College and Technical Institute does not 
discriminate against students, employees, or applicants on the grounds of race, color, religion, 
age, sex, national origin, or handicap. Caldwell Community College and Technical Institute is 
committed to this policy. Caldwell Community College and Technical Institute supports the 
protection of citizens by all applicable Federal Laws including Title VI and Title VII of the Civil 
Rights Act of 1964, Equal Pay Act of 1963, Title IX of the 1972 Education Amendments, 
Executive Order 11246 as amended by 11375 Title VII (Section 799A) and Title VIII (Section 
845) of the Public Health Service Act, Age Discrimination Act, the Rehabilitation Act of 1973, 
and the Americans with Disabilities Act of 1991. Sexual harassment shall be deemed a form of 
discrimination based on sex as prohibited by Section 703 of Title VII of the Civil Rights Act, and 
North Carolina General Statute 126-16 ( in the case of employees) and Title VI of the Education 
Amendments Act of 1972 (in the case of students). Sexual harassment is defined as deliberate, 
unsolicited, unwelcomed verbal and/or physical conduct of a sexual nature or with sexual 
implications. Any member of Caldwell Community College and Technical Institute believing they 
have been discriminated against or desiring more information concerning these provisions 
should contact: | 


Ms. Alice Whisnant, and/or Dr. Tony Deal, Dean of Student Development 
Affirmative Action Coordinator Coordinator of Title IX and Section 504 


Admissions 


General Admission Requirements 


Caldwell Community College and Technical Institute is a co-educational college open to any 
individual meeting the admission requirements for the particular course or area in which that 
individual wishes to enroll. These requirements vary with the areas of study offered by the 
college. Students wishing to enroll in a curriculum program at Caldwell Community College and 
Technical Institute should contact the Student Development office for application forms, 
interview appointments, and dates for placement testing. All technical and college transfer 
programs require a high school graduation or the equivalent. Students enrolled in the 
vocational programs must be 18 years of age or high school graduates. 


Applicants to Caldwell Community College and Technical Institute should 


1, 
2. 


3. 
4, 


Secure application forms and make application for admission. 

Request that a transcript of past high school and college work be submitted to the 
Student Development office. 

Complete the required placement tests for specific programs. 

Have an interview with a member of the Student Development office. 


Students who are not entering programs need to submit only an application for the 


_ admissions process. 


Special Admissions Requirements for 
Programs with Limited Enrollment 


Associate Degree Nursing Aviation Management and Career 
@ Application Pilot Technology 


@ Placement tests 


@ Application 


e High school transcript @ Placement tests 


_ @ Adult high school diploma or GED 


@ High School Transcript 


_@ Transcripts of college work e Adult high school diploma or GED 


_ @ Health form after tentative acceptance 
_ @ Interview with counselor or Director of 


e Transcript of college work 
e Interview with Program Coordinator 


| Admissions e@ Federal Aviation Administration Medial 
_ @ Current certification in CPR after tentative @ 18 years of age or older 
acceptance @ Additional requirements for Career Pilot 


Basic Law Enforcement Training 
Application 

Must be at least twenty (20) years of age 

Adult high school diploma or GED 

Have a background free of criminal offenses 
Be sponsored by a law enforcement agency 
Interview with school director 

Placement tests 

Reading Placement Tests 


Biomedical Equipment 


Technology 

@ Application 

@ High school transcript 

e Adult high school diploma or GED 
e Transcripts of college work 

@ Placement tests 

e Interview with Program Coordinator 


Cardiovascular Sonography 
@ Application 

@ High school transcript 

@ Adult high school diploma or GED 

e Transcripts of college work 

@ Placement tests 

@ Interview with Program Director 

@ RDMS license (certificate program) 

e Health form after acceptance 


Cosmetology 

@ Application 

@ High school transcript 

@ Adult high school diploma or GED 
@ Transcripts of college work 

@ Reading placement test 

@ Interview with Program Coordinator 


Medical Sonography 

@ Application 

@ High school transcript 

e Adult high school diploma or GED 

@ Placement tests 

e Transcripts of college work 

@ Hospital visit arranged by admissions counselor 
@ Interview with Program Director 
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@ Health form after acceptance 


Nuclear Medicine Technology 

@ Application 

e High school transcript 

e Adult high school diploma or GED 

@ Placement tests 

@ Transcripts of college work 

© Hospital visit arranged by admissions counselor 
@ Interview with Program Director 

e Health form after acceptance 


Occupational Therapy Assistant 

@ Application 

@ High school transcript 

e Adult high school diploma or GED 

@ Placement tests 

® Transcripts of college work 

@ Health form after acceptance 

@ Interview with Program Director 

@ Hospital visit arranged by admissions counselor 


Pharmacy Technology 

@ Application 

@ High school transcript 

@ Adult high school diploma or GED 
@ Placement tests 

@ Health form after acceptance 

e Transcripts of college work 

@ Interview with Program Director 


Physical Therapist Assistant 
@ Application 

@ High school transcript 

@ Adult high school diploma or GED 

@ Placement tests 

e Health form after acceptance 

e Transcripts of college work 

@ Interview with Program Director 


Radiographic Technology 
@ Application 

@ High school transcript 

e Adult high school diploma or GED 
@ Placement tests 

@ Transcripts of college work 


| 
] 
| 


| 
| 


} 
| 
| 
4 
| 
| 


A 
| 


| 
| 


| 


| 
4 


e Hospital visit arranged by admissions counselor @ Valid driver’s license 
e Interview with Admissions Committee e D. 0. T. physical examination 
e Health form after acceptance @ Reading placement test 

@ Release of information 


Truck Driver Training @ High school transcript 


e Application 


Allied Health Program Policies 


Additional departmental policies and procedures, including student retention and 
readmission, are available in the various departments and will be provided for each student 
following admission to the designated program. Clinical laboratory experiences are provided 
through the utilization of area institutions, clinics, agencies, and physicians’ offices. Each student 
is responsible for providing transportation to the clinical site. Students also provide their own 
uniforms consistent with the department uniform guidelines. No student will be considered a 
nursing student, a cardiovascular sonography student, a radiography student, a medical 
sonography student, an occupational therapy assistant student , a nuclear medicine student, or a 
physical therapist assistant student at CCC and TI until official notification of admission is granted 
through the mail by the Director of Admissions. 


Placement/Advisement 


In order to guarantee high program standards and student success, it is important that the 
academic abilities of students be equal to program entrance requirements. The "open door" 
policy allows all students the opportunity to further their education; however, program entrance 
requirements must be met. The student advisement program and placement testing assure that 
students will be enrolled in courses appropriate to their academic abilities. | Entrance 
requirements vary for individual courses and programs. See program and course descriptions in 
the catalog for prerequisites and entrance requirements. 


Advisement. The faculty advisor program is a cooperative effort of the faculty and Student 
Development. At the time of enrollment, each student is assigned an advisor who will assist that 
student in planning programs and selecting courses. Student Development counselors serve as 
advisors to students who are not enrolled in specific programs (special studies students). All 


/students should make appointments with their advisors at least once each quarter/semester 
before early registration for the next quarter/semester. 


Placement Testing. Math, English, and reading placement tests are required for entrance 
into college transfer and technical programs. A reading placement test is required for entry into 
vocational programs. To be admitted to the college transfer program, a student must meet all 


placement requirements. 


Students may be exempt from placement testing if 


1. Transfer credits in English and math are accepted. 
2. Satisfactory S. A. T. or A. C. T. scores are received. 


a. OnS.A.T. tests taken prior to April 1, 1995, satisfactory scores are 500+ in math : 


and 475+ in verbal. On tests taken on or after April 1, 1995, satisfactory scores 
are 550+ in math and 550+ in verbal 


b. For the A. C. T., scores of 22 on both English and math are required. 
3. Evidence is presented of a four-year college degree. 
(In certain cases, retesting may be appropriate.) 
Refresher Courses. If deficiencies are found in any one area, a counselor will help students 


select an appropriate refresher course in order to meet necessary program requirements and/or _ 
course prerequisites. Refresher courses (guided studies courses) will not count toward — 
graduation. College transfer and technical students who are deficient in reading must take — 


reading upon enrollment. Vocational students are encouraged to take reading immediately but 
must take a reading course after completing 16 credit hours. 


Orientation 


An orientation course is available to all new students entering Caldwell Community College. 
The course, Orientation to College 101, assists the students in becoming acquainted with 
programs, policies, facilities, and personnel on the campus and is offered each quarter/semester. 
It is a required course for students enrolling in programs at CCC and TI. 


Provisional Students 


A student applying too late to complete pre-entrance requirements may be permitted to enter 
the college as a provisional student. Provisional students must complete all requirements within 
the first quarter/semester of attendance. 


International Students 


Caldwell Community College and Technical Institute is authorized by the U.S. Department of 
Naturalization and Immigration to admit international students. This permission was granted on 
July 12, 1966, with authorization number WAS 214-1562. International students must meet the 
same admission requirements as all other students. Included with the application should be a 
transcript from an authorized school or university. If this document is not in English, it should 
be translated and certified before being sent to CCC and TI. The Test of English as a Foreign 
Language (TOEFL), with a minimum acceptable score of 500, is required of all applicants as 
evidence of adequate proficiency in English. The TOEFL scores must be no more than two years 
old at the time of applying for admission. 
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Visiting Students 


A student working toward a degree in another institution may take courses at Caldwell 
Community College and Technical Institute for transfer. The student must complete the 
application form and should obtain written permission from the degree institution stating that the 
courses at CCC and TI will be acceptable toward degree requirements. It is the responsibility of 
the student to request IN WRITING that an official transcript from CCC and TI be sent to the 
degree institution. 


Transfer Students 


A transfer student is a student entering Caldwell Community College and Technical Institute 
who has earned credit at another institution and wishes to apply these credits toward a CCC and 
_ TI degree or diploma. In addition to submitting all other application materials, students desiring 
to transfer credits must have all official transcripts sent to CCC and TI by the institutions which 
originally granted the credit. To be considered for credit, courses must have been taken at a 
regionally accredited institution and must show a grade of "C" or better. Certain exceptions may 
be made. Notification of transfer credit granted will be mailed to the student prior to the end of 
the first quarter/semester of enrollment. If applicable credit has been accepted from another 
institution, transfer students may be exempt from some of the admission placement tests. Credits 
from colleges operating on the semester system are recalculated on a quarter-hour basis. A grade 
point average for graduation, honors, and continuing enrollment is computed only for courses 
taken at CCC and TI. For information on advanced standing by placement, see Credit by 
Examination, page 20. 


Students with Disabilities 


For the orthopedically impaired, entrance to and movement within buildings can be 
accomplished with ease through use of ramps, elevators, and electronic door openers. Reserved 
parking is available near the main ramp and other designated handicapped parking spaces 
across campus. Other student conveniences, such as a chair-height card catalog in the library, 
specially marked directions for the seeing-impaired in the elevators, wheelchair desks in the 
classrooms, a telephone in the student lounge, and several drinking fountains in the halls, are 
provided. Restrooms are available in "E" and in "G" Buildings. For those with other impairments, 
the college makes available special educational aids, such as tutors, interpreters, notetakers, tape 
recorders, and a Braille dictionary. Three complete courses are now on tape, and a limited 
number of others are offered via cablevision. Students who need special services must arrange 
for them through the Student Development department well in advance of the time such services 
are to begin. The college does not assume responsibility for providing personal attendants or 
services of a personal nature. 
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Special Students 


Students who are taking one or more curriculum credit courses but who are not enrolled in a 
degree or diploma program are called "Special Students." For admission, special students need 
only to complete the application available in the Student Development department. Special 
students may register for any course, provided they meet prerequisite requirements for the 
course(s). Special students will pay the same tuition and fees as regular students. If a special 
student wishes to enter a program at a later date, he/she must complete a "Program/Advisor 
Change Form" in the Student Development department and complete all admission re- 
quirements for that program. 


Policy on Admission of High School Students 


High school students may enroll in a course or courses if 


(1) they are 16 years of age or older. (4) their high school principal or 
(2) CCC and TI officials give permission. designee gives permission. 
(3) they meet the necessary prerequisites. 


High school students who want to take a course are encouraged to see their guidance 
counselor. 


An applicant not attending high school who is between the ages of sixteen and eighteen years 
and who has special educational needs may be admitted to appropriate courses or programs 
provided 


(1) The applicant has left the public schools no less than six calendar months prior to the last 
day of regular registration of the quarter/semester. 


(2) The application is supported by a notarized petition of the applicant's parent, legal 
guardian, or other person or agency having legal custody and control, which petition 
certifies the place of residence and date of birth of the applicant, the parental or other 
appropriate legal relationship of the petitioner to the applicant, and the date on which 
the applicant left the public schools. However, all or any part of the six-month waiting 
period may be waived by the superintendent of public schools of the administrative unit 
in which the applicant resides. 


(3) Such admission will not pre-empt institution facilities and staff to such an extent as to 
render the institution unable to admit all applicants who graduated from high school or 
who are eighteen years of age or older. 


Readmission of Dismissed Students 


Readmission of dismissed students at a subsequent session will be at the discretion of the 
college. Students should refer to the student handbook for details on disciplinary procedures 
and regulations pertaining to suspension and expulsion. A student dismissed from the college 
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for any reason can petition the Admissions Committee to consider his/her readmission after one 
quarter's absence following dismissal. Veterans should see the section on Academic Probation 
for information concerning the reinstatement of benefits. 


Academic Standards 


Grading System 


Official grades are issued for each student at the end of each quarter/semester. A student who 
lacks passing averages at mid-quarter/semester should schedule a conference with the instructor 
and/or faculty advisor. Students enrolled in curriculum program courses will be graded by the 
grade system shown below and assigned a grade point equivalent in quality points for each 
quarter scheduled. 


Number Letter 
Equivalent Grade Grade Point Equivalent 
93-100 A - Excellent 4 quality points each quarter/semester hour 
85-92 B - Good 3 quality points each quarter/semester hour 
77-84 C - Average 2 quality points each quarter/semester hour 
70-76 D - Below Average 1 quality point each quarter/semester hour 
Below 70 F - Unsatisfactory 0 quality points each quarter/semester hour 
AC ....Advanced Credit — No quality points given. Y....... Audit - Indicates no grade or credit given. 
AP ....Advanced Placement — No quality points P....... Pass - No quality points given. 
given. (R ....Credit by examination - No quality points 
I ....... Indicates failure to complete certain course given. 
requirements because of extenuating CS .... Continued study to meet course objectives. 
circumstances. NG ....No grade available. 


W...... Student withdrew from the course. 


Academic Dishonesty/Plagiarism 


Academic Dishonesty/Plagiarism - Academic dishonesty consists of taking or acquiring 
possession of any academic material (test information, research papers, notes, etc.) from a 
member of the college staff or student body without permission, receiving or giving help during 
tests, not giving credit for others work and plagiarism. Plagiarism is stealing and passing off as 
one’s own the ideas and/or works of another. Plagiarism is a serious academic and legal offense, 
and all institutions of high learning deal severely with this form of cheating. Any facts or ideas 
which are not common knowledge and which do not originate with the student should be 
properly documented. Academic dishonesty/plagiarism will result in failure of the course and 
other disciplinary actions. 


15 


Advanced Credit 


As a result of articulation efforts between Caldwell Community College and Technical Institute 
and Caldwell County Schools, certain courses are approved for advanced credit. Upon 
certification by the high school teacher, appropriate CCC and TI department dean, and registrar, 
the grade of AC will be posted on the transcript. Credit hours will be granted, but no quality 
points will be given. 


Advanced Placement 


The college grants credit for the Advanced Placement Examinations conducted by the College 
Entrance Examination Board. The grade of AP will be posted on the transcript, credit hours will 
be granted, but no quality points will be given. 


Grades of "I" (Incomplete) 


An "I" grade in a course indicates the student is making satisfactory progress at the end of the 
quarter/semester but, because of extenuating circumstances, is unable to complete the course 
requirements. When an incomplete is given, a form outlining the work to be completed must be 
signed by the instructor, appropriate department dean. A copy of the form will be submitted to 
the registrar's office with the end-of- quarter/semester grades. All work must be completed by the 
end of the following quarter/semester (by the end of the following fall quarter/semester for 
incomplete received during spring quarter/semester). At that time, the incomplete must be 
changed to a letter grade by the instructor. Veterans should check with the veterans coordinator 
in the Student Development department upon receiving an "I" grade. 


Grades of "CS" (Continued Studies) 


A “CS” grade in a course indicates that the student must enroll in the course again in order to 
receive credit. Students enrolled in guided Studies courses may receive a grade of “CS” only two 
times in any one courses. If the student registers and fails to satisfactorily complete the course for 
a third time, he/she will receive a grade of “F.” 


Withdrawing from Courses and/or School 


Students who withdraw from a class or from college should first consult with their academic 
advisors and then contact the registrar in the Student Development department. A student may 
withdraw from a course and receive a grade of "W" up until fifty percent of the class contact 
hours have elapsed. After the midpoint, all drops will be initiated by the instructor who may 


assign a grade of "W" or "F" at the end of the quarter/semester. Veterans should check with the — 


veterans coordinator in the Student Development department for specific VA regulations 
concerning withdrawals and class repeats. 
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Course Repeated for Credit 


When a student repeats a course, the last grade is recorded as the final grade for the course; 
and only the last hours attempted are counted in determining the student's grade point average. 


Course Repetition 


Students may repeat a course once. 
Exceptions to this policy include: 


e special handicapping condition e for additional student improvement and 

e change in technology learning upon written approval by the 

e student failure of course or to improve appropriate division dean and Vice- 
grade President of Instruction 


Veterans are advised that they cannot receive VA benefits for courses previously passed. 


Auditing 
A student who audits a course pays the regular registration and tuition fees. The audit must be 
indicated at registration. Students who audit do not take tests or examinations, do not receive 
grades or credit, and cannot later change an audit to credit. Students who enroll for credit may 
not change to audit. Audit students are not required to meet attendance requirements. 
Instructors will drop only audit students who never have attended. 


Any student who wishes to audit a physical education course must have the approval of the 
Dean of Allied Health. 


Course Substitutions 


Under special circumstances, a course substitution may be made in a program. Any course 
substitution must have the written approval of the department dean of the program involved and 
the vice president of the institution. In the event a course has been deleted from a particular 
program, a course substitution may be used to meet the requirement. 


Credit by Examination, Advanced Placement, 
CLEP 


Students enrolled at Caldwell Community College and Technical Institute who are qualified to 
accelerate their studies pecause of their demonstrated abilities may receive credit by examination 
for some of the curriculum courses. The student wishing to receive credit by examination must 
petition the department dean under whom the course is offered. If the department dean deems 
the course suitable for credit by examination, the student may receive permission to take the 
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examination developed by the department dean and appropriate instructors. The department 
dean will decide the appropriate score demonstrating competence in the course. For those 
students in their last quarter/semester prior to fulfilling the qualifications for graduation, 
application for credit by examination must be made at least 20 calendar days prior to the end of 
the quarter/semester. The test must be taken within the next 15 calendar days. Appeals for 
exception may be made to the Vice President of Instruction. If the examination is passed, the 
student will earn credit hours toward graduation but no quality points. Credit by examination 
(CR) will be indicated on the student's transcript. If the examination is not passed, no notation 
will be made on the transcript. Students may not use credit by examination to repeat a course, 
nor may the student repeat the examination. The credit by examination process is used for a 
student desiring credit for prior learning. The student should contact the appropriate 
department dean for information on the proficiency examination. An entering student may 
receive quarter/semester credit hours based on Advanced Placement Examinations of the 
College Entrance Examination Board (CEEB). These examinations are taken prior to the 
student’s high school graduation, and the scores must be sent to Admissions Office for 
evaluation. By scoring 3 or higher on the appropriate Advanced Placement Examination, 
students will be awarded credit for approved courses. Caldwell Community College and — 
Technical Institute offers college credit for the Subject are examinations included in the College 
Level Examination Program (CLEP). The student must provide an official copy of the test scores 
to the Admissions Office for evaluation. Information on the acceptance scores is available in the 
Student Development Office. No more than twenty-five percent of the hours required for a 
degree or diploma may be earned by examination, including advancement placement, CLEP, 
credit by examination, and/or any combination thereof. 


Cooperative Education 


Cooperative Education is designed to give students enrolled in most programs an opportunity 
to work on a curriculum related job while completing degree requirements. This combination of 
classroom instruction and related work experience provides numerous benefits to the student, 
the college, and the employers. Co-op students work in part-time or full-time jobs selected 
and/or approved by the college. Academic credit is granted for successful work experiences. 
Interested students should contact the Office of Cooperative Education for details. 


Independent Study 


Eligible students may apply to take a course that is listed in the school catalog but that is not 
being offered during the designated quarter/semester. Students should apply through the 
Student Development department by completing form CCC-108. Requirements for independent 
study courses are as follows: student must have a 3.0 program GPA, student must meet with in- 
structor a minimum of one hour per week, course cannot be a lab course, course cannot be a 
repeat, and student must have approval of department dean. 
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Individual Study, 198 Course 


Eligible students may wish to pursue the study of a particular subject which is not listed in the 
school catalog. Under the individual study program, the student designs and pursues a project 
with an instructor serving as consultant. Permission must be obtained from the dean of the 
department in which the study will be done. For information on individual study, the student 
should consult with the appropriate department dean. 


Class Designation 


Students completing 45 quarter hours of course work will be listed as sophomores. 


Schedule Changes 


Change of a student's schedule after registration has been completed will be made only with 
permission of the registrar and advisor. If enrollment in any class is not deemed sufficient, the 
college reserves the right to cancel the course. ~ 


Academic Progress 


Caldwell Community College's academic standards policies attempt to maintain academic 
quality and prevent prolonged failure for all students. Procedures are designed to identify 
students with academic difficulty and to insure effective and fair corrective action. Maintaining a 
viable procedure requires the commitment of faculty, staff, and students. The faculty/staff will: 


(1) inform all students of minimum academic standards and grading procedures. 
(2) alert all students of academic difficulty as early in the quarter/semester as possible. 


(3) notify all students of their program grade-point averages immediately following the 
quarter/semester grade report period. 
Note: Copies of the policies for specific programs in Allied Health are distributed to each 
student enrolled and are available with each program director and in the office of 
Student Development. 


Academic Probation 


A student whose program grade-point average falls below the following standards will be 
placed on academic probation. (Academic status is based on program grade point averages) 


Quarter Hours Associate Degree Diploma 
Attempted Grade Points Grade Points 
6-12 1.00 1.00 
13-24 1.25 1.25 
25-36 1.50 1.50 
37-48 1.75 1.75 
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49-60 1.85 2.00 


61-72 1.90 
73-84 1.95 
85-Graduation 2.00 


Students on academic probation will be required to develop (in cooperation with their 
advisors) a plan of corrective action. This plan may include adjustments thought to be helpful, 
such as counseling, reduced course load, remedial work, tutoring, or work in the learning 
center. Copies of the plan, signed by both the student and the advisor, will be forwarded to 
Student Development and to the appropriate department dean. Permission to register for the 
following quarter will be given by the advisor if the plan has been followed. 


Academic Suspension 


A student who is on academic probation for two or more successive quarters will be subject to 
a one-quarter suspension. A suspension committee composed of the student's advisor, 
appropriate department dean, SGA representative, Student Development representative, and a 
faculty/staff member of the student's choice will meet immediately following notification of the 
second-quarter probation and determine appropriate action, i.e., suspension or other action. If 
Suspension is ruled, refund of tuition will be allowed as outlined in the college catalog. A stu- 
dent's right to appeal any decision is outlined in the grievance procedure printed in this college 
catalog. A student may automatically enroll for the quarter following suspension but will 
continue to be on probation until his/her program G.P.A. reflects necessary improvements. 


Course Load 


Students enrolled for 12 or more credit hours are classified as full-time students for credit 
purposes. Those taking fewer are classified as part-time. Normal course load will vary from one 
curriculum to another and should be carefully planned with advisors. Students may enroll for a 
maximum load depending upon their capabilities as determined by their advisors. A normal 
course load is outlined by programs in this catalog. 


Student Tutorial Assistance 


Special assistance is available for students in all areas of study at the college. Tutors may be 
assigned to students at no cost to the student. To request a tutor, students should contact the 
course instructor. Instructors are also available for conferences at regularly scheduled office 
hours or by appointment. It is the responsibility of the student to seek extra help when needed. 


Exam Schedule 


Final exams in day courses are given during a three-day exam schedule at the end of each 
quarter. Exams are given during two-hour time slots, and an exam schedule for all courses is 
published each quarter. The exam schedule is arranged so students will not have more than 
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three exams on any one day. Students with particular hardships over exam schedules should 
contact their instructors. Exams for evening courses will be given the last class period as sched- 
uled by the instructor. 


Degree/Diploma/Certificate Requirements 


All students should refer to the college catalog for information about the courses required for 
graduation in the various areas of study. By conferring with the advisors when questions arise 
and by following the program check sheets, students will tend to be more accurate in the proper 
selection of courses. Check sheets are recommended for all students and are required for all 
veterans. Advisors and counselors are available to all students, but final responsibility for meeting 
program and graduation requirements remains with the student. 


Requirements for Graduation 


A student is eligible for graduation when the following requirements have been completed: 


ie 


The student must file an application for degree/diploma/certificate during the registration 
period of the last quarter/semester the student is in attendance. 

All the requirements for a degree/diploma/certificate in a particular program must be 
satisfactorily completed with a program grade-point average of at least 2.0. 

Minimum reading requirements must be completed for each program. Graduates from 
all vocational programs, including certificates, must have a reading level of 9.0 or must 


have successfully completed RDG 1101. Graduates from all technical programs, 


including certificates, and college transfer programs must have a reading level of 12.0 or 
must have successfully completed RDG 094. 

Students transferring from other colleges and schools are required to complete at least 25 
percent of the course hours in residence at Caldwell Community College and Technical 
Institute. Students in vocational and technical programs must complete a minimum of 
15 quarter hours in their major areas in residence at CCC and TI. Students in the college 
transfer programs must complete a minimum of 15 quarter hours in their core 
curriculum in residence at CCC and TI. “In-residence” denotes credit hours earned at 
CCC and TI. Cooperative education will not count toward residency requirements for 
graduation. 

The student must take care of all financial obligations to Caldwell Community College 
and Technical Institute. — 


Graduation exercises will be held in June. All candidates are expected to be in attendance. 
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Honors 


President's Honor List — At the end of each quarter/semester, a President's Honor List will 
be published to honor those students who (1) are enrolled in a curriculum program, (2) have 
completed a minimum of 12 credit hours (Courses with "CR" or "P" are not applicable.), (3) 
have maintained an "A" average in all courses, and (4) have no grades of "I." 


Dean's Honor List — At the end of each quarter/semester, an academic honor list will be 
published of all students who (1) are enrolled in a curriculum program, (2) have completed a 
minimum of 12 credit hours (Courses with "CR" or "P" are not applicable.), (3) have a grade 
point average of 3.5 or better, and (4) have no grades of "I." 


Honor's List - At the end of each quarter/semester, an academic honor list will be published 
to honor those students who (1) are enrolled in a curriculum program, (2) have completed 8 
to 11 credit hours (Courses with "CR" or "P" are not applicable.), (3) have a grade point average 
of 3.5 or better, and (4) have no grades of "I." 


Graduation with Honors - A graduating student who has earned a program grade point 
average of 3.5 or better during studies at Caldwell Community College and Technical Institute 
will receive the diploma or degree "with honors." 


Restrictions on Class Admissions 


No person may attend classes unless the registration procedure has been completed and all 
tuition and fees have been paid or deferred payment is granted by the business office. 


Attendance Policy 


Students are expected to attend all regularly scheduled classes. However, it is recognized that 
occasional absences may be necessary. A student is responsible for work missed and is expected 
to be prepared for the next class. Academic departments establish their own class attendance 
policy. The attendance policy is explained by the instructor at the first class meeting. 


Transcripts of Credit 


Transcripts of credit must be requested In Writing from the Student Development Office. All 
financial obligations to the college must be cleared before any transcript will be released. It is 
recommended that at least one week be allowed for the processing and mailing time of 
transcripts. Written requests for immediate copies of transcripts must be submitted twenty-four 
hours in advance. Any transcript given directly to a student will carry the notation “Issued to 
Student.” 
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Confidentiality of Student Records 


Caldwell Community College and Technical Institute adheres to the Family Educational Rights 
and Privacy Act of 1974 which outlines the rights and privacies afforded each student. 
Exceptions to this practice of privacy is the release of information defined by law as "directory 
information." Unless a student gives written notice to the contrary, the following will be made 
public information: 


(1) student's name, (4) phone number, (7) degree/diploma 
(2) date of birth, (5) program of study, received. 
(3) address, (6) dates of attendance, and 


A more detailed description of students’ rights concerning accessing records is available in 
Student Development. 


Catalog Requirements 


Candidates for the diploma, degree, or certificate must meet the requirements as outlined in 
the catalog for the year of their first enrollment or for any subsequent bulletin under which work 
is taken but must complete work for their diploma, degree, or certificate within ten (10) years 
from the date of the catalog selected. Exceptions to this policy may be granted by petition to the 
appropriate department dean, vice president of instruction, and the registrar. 


Grade Appeal Procedure 


A student who believes his/her final grade in a course has been incorrectly assigned may seek 
corrective action through the following procedure: 


Step 1: The student must first explain to the instructor why the student considers the grade to be 
incorrect. If the instructor is not available, the student should see the lead instructor, 
program coordinator, or the department dean. The first notification to the instructor of a 
questioned grade must take place within ten calendar days after grades are mailed or ten 
days after notification of the grade by school personnel. With programs having a lead 
instructor or coordinator, the student may request a meeting with the instructor and the 
instructor's immediate supervisor. 


Step 2: If the informal discussion with the instructor (and possibly the program coordinator) 
does not result in a satisfactory resolution, the student may file a formal written appeal. 
This appeal is made by completing the grade appeal form. This form must be submitted 
to the appropriate department dean within five days after Step 1 has been completed. 
Forms may be obtained from the faculty secretaries and/or Student Development. 
The department dean, in consultation with all involved parties will render a decision as to 
the appropriateness of the grade in question and/or suggest equitable and educationally 
sound steps in reaching a fair solution. 
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Step 3: If the student is not satisfied with the results of Step 2, he/she may request that the written 
appeal be forwarded to the vice president of instruction. The student must request in 
writing that the appeal be considered by the vice president of instruction within five days 
after step 2 has been completed. The vice president of instruction, in consultation with all 
involved parties, will render a final decision regarding the grade and/or outline steps in 
reaching an appropriate resolution of the grade. 

In the event that the above steps are inappropriate because the department dean saad the 
vice president is the instructor involved, the president will serve as the decision-maker as 
outlined in Step 3. This grade appeal procedure is designed to provide due process in aca- 
demic/grading matters only. Other grievances must be handled through the Institutional 
Grievance Procedure as outline in the college catalog. 


Tuition and Fees 


Policies Regarding Student Expenses 


All tuition and required fees are due and payable at the time of the student's registration. The 
director of business services or a delegated representative shall have the authority to permit 
deferred payments of tuition and fees in situations where it is determined that a student is 
undergoing emergency financial conditions. The student must first see the director of financial 
aid who will make recommendations to the business manager. All checks and money orders 
must be made payable to Caldwell Community College and Technical Institute. No student will 
be allowed to graduate, to receive transcripts, or to register for a new quarter/semester if said 
student has an unpaid balance due from any previous quarter/semester. Exceptions will be 
made only if such an outstanding balance has been guaranteed in writing by a financially 
responsible person or organization. The college will not accept checks from any individual who 
writes a check to the college from an account having insufficient funds. 


Tuition 


Caldwell Community College and Technical Institute offers an educational opportunity at a 
minimum cost to the student. Tuition fees are set by the State Board of Community 
Colleges and are subject to change without notice. Current tuition amounts are as 


follows: 
In-state students Out-of-state students 
14 credit hours or more (full time)...........c.csssesseeeee $185.25 icc ten ee uals $1,505.00 
Part-time students per quarter NOUP...........ccsessserseesen 13525 sake podem ek pees 107.50 


Tuition for High School Students 


Students who are 16 years of age or older and are currently enrolled in high school are 
exempt for tuition and fees for courses that are classified as 100 level or above. 
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Tuition for Students Enrolled in More Than One Institution 


If a student desires to enroll for the same quarter/semester at two or more institutions of the 
community college system, the total amount of tuition shall not exceed the maximum tuition. 
When enrolled at the second institution, the student must produce his/her validated registration 
receipt in order to waive any payment of tuition. Activity fees will be charged. It is the student's 
responsibility to see that transcripts are sent to the "home" institution at the completion of the 
quarter. 


Tuition for Older Citizens 


North Carolina residents sixty-five years of age or older shall be exempt from the payment of 
curriculum tuition and activity fees. 


Tuition for Inmates 


Prison or correctional unit inmates will be exempt from the payment of tuition or activity fees. 


Other Charges 


Student Activity Fees 


Curriculum students will be charged $1.75 per course activity fee up to a maximum of $7 per 
quarter. This fee is not refundable unless there is an institutional error. 


Accident Insurance 


All CCC and TI students and employees must sign a waiver prepared by the college which 
states that the student or employee will assume personal responsibility for all medical costs 
incurred in case of accident or emergency while attending school or work, including ambulance 
and emergency room costs. After signing the waiver, the student or employee is given the 
Opportunity to enroll in a low-cost accident insurance program available through the college. 
All students in Allied Health programs must purchase this accident insurance each year. The 
policy offered will cover enrollees while traveling directly to the college, during hours of college 
operation, while traveling directly from the college to home, and while participating in college- 
sponsored activities. Insurance coverage is from September 1 through August 31 with no refund 
of unused coverage. Students requesting student insurance will pay the yearly premium for Fall, 
Winter, and Spring Quarters. In order to be insured for Summer Quarter, student will pay for 
One quarter. The cost of the policy varies each year and is announced each quarter at 
registration. 


Malpractice Insurance 


Special malpractice insurance is required for biomedical equipment, cardiovascular 
sonography, medical sonography, nuclear medicine, nursing, occupational therapy assistant, 
physical therapy assistant, and radiography students. This fee is not refundable. 
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Books and Supplies 


Students are required to buy the necessary textbooks and supplies prescribed in the 
curriculum areas which they are entering. Textbooks and supplies vary according to different 
courses taken by the students. An average expenditure of $250 can be expected for fall quarter. 
Standard school supplies are sold during the regular bookstore hours. 


Graduation Fees 


A graduation fee of $25 (subject to change) for a diploma/degree/certificate is payable at the 
beginning of the quarter/semester in which the student completes his/her program. This fee is 
not refundable. 


Curriculum Refund Policy 


Students will receive a tuition refund in accordance with the NC Administrative Code (NCAC 
2D.0202). A full tuition and activity fee refund will be granted to students who pre-register and 
completely withdraw prior to the first day of the college’s academic quarter. For student who 
pre-register and withdraw from a class, a full refund will be given for that class of the student 
officially withdraws prior to the first day of the quarter and if the withdrawal reduces the credit 
hours taken by the student to less than 14 credit hours. Note: For purpose of the refund policy, 
“pre-registration” refers to registration that occurs prior to the first day of class(es). A75 percent 
refund will be given to student who completely withdraw from the first day of the quarter until 
the official 20 percent point of the quarter. A 75 percent refund will be given to students who 
withdraw from class(es) from the first day of the quarter until the official 20 percent point of the 
class(es). For contact hours classes, 10 calendar day from the first day of classes will be the 
determination dare. No activity fees will be refunded for students receiving 75 percent refunds. 
Full refunds (tuition and activity fees) will be given automatically if the class-(es) never 
materialized. Fees not refundable (unless institutional error) are (1) insurance payment, (2) 
special course fees and (3) graduation fee. 


In order to begin the refund process, a student must: 
Caldwell Campus 


e Complete the Registration Change Form (referred to as Drop/Add Form). 

e Have each instructor sign for the class(es) being dropped. The appropriate departmental 
dean may sign for the instructor is the student is unable to contact the instructor. In certain 
cases, e.g., institutional error, withdrawals before the first class; the Dean of Student 
Development or his designee(s) may sign the official drop form. 

e Present to a staff member in Student Development in order for the official drop date to be 
recorded. 


26 


Watauga Campus 


e Obtain the registration change form (Drop/Add Form) from the Administrative Office, Watauga 
Business Center or Watauga High School. complete the student portion of the form and have 
the appropriate instructor(s) sign for the classes being dropped. The Watauga Campus 
Director or assistant director may sign in lieu of instructors if the student is unable to contact 
the instructor. In certain cases, e.g., institutional error, withdrawals before the first class, the 
Student Development staff may sign the official drop form. 


For the first five days of the quarter, the completed forms must be presented to the staff at the 
Watauga Campus Administrative Office (HWY 421/105). From the sixth day of the quarter 
until the official 20 percent point, students may present the completed form to a staff member 
at the Administrative Office, Watauga Business Center or Watauga High School in order for the 
official drop date to be recorded. Refunds will only be given if the form is received by a staff 
member within the 20 percent point. 


Refunds will not be given if: 

e The Registration Change Form is incorrectly or incompletely filled out. 

e The date the Registration Change Form is officially received in the Student Development Office 
or the appropriate Watauga Office is past the appropriate 20 percent point. 


Accounts 


Until all accounts are satisfactory, no transcripts, certificates, diplomas, or degrees will be issued 
nor will students be permitted to complete registration. 


Residence Status for Tuition Payment 


To qualify for in-state tuition, a legal resident must have maintained a domicile (legal 
residence) in North Carolina for at least the twelve months preceding the date of first enrollment 
or re-enrollment in an institution of higher education in this state. Student status in an institution 
of higher education in this state shall not constitute eligibility for residence to qualify said student 
for in-state tuition. The burden of establishing facts which justify classification of a student as a 
resident entitled to in-state tuition rates is on the applicant. Regulations concerning the 
classification of students by resident for purposes of applicable tuition differentials are set forth in 
detail in A Manual To Assist the Public Higher Education Institutions of North Carolina in the 
Matter of Student Residence Classification for Tuition Purposes. Each enrolled student is 
responsible for knowing the contents of that manual, which is the controlling administrative 
statement policy on this subject. Copies of the manual are available on request at the college 
library or from Student Development. Students seeking a change in residentiary status may be 
asked to complete the Residentiary Information Form. With information gained from this form, 
the Dean of Student Development and the Director of Admissions will make the initial 


| residentiary determination. The coordinator of Student Support Services will make the 
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determination of residency status on the Watauga Campus. The final campus appeal to the initial 
classification will be heard by the Admissions Committee. If not satisfied with the disposition of 
the complaint, an appeal may be made to the State Residence Committee. Information on the 
appeal process may be acquired from the Student Development Office. 


Veteran's Programs 


Curriculum courses offered by the institution are approved for veterans’ benefits. Any veteran 
or dependent who is eligible under provisions of Chapters 30, 32, 35, and 106 and who has 
completed the admissions requirements for the school and has a transcript(s) of previous work 
on file can apply for educational assistance. Such application can be made in the office of the 
veterans coordinator and must include a copy of the veteran's discharge (DD-214). At 
registration, both veterans and dependents under Chapters 30, 32, 35, and 106 are responsible 
directly to the school for payment of all costs. All who receive veterans financial assistance are 
further responsible for becoming familiar with specific VA regulations concerning satisfactory 
conduct and academic progress requirements, and the use of the curriculum check sheet to 
ensure appropriate selection of courses. This information is available from the coordinator. 
Children of disabled or deceased veterans may be eligible to receive financial assistance for 
tuition and fees. For information regarding eligibility, students should contact the local veterans 
service officer. See the Veterans Handbook for additional information pertaining to 
standards of progress, attendance, and conduct for veterans and other eligible persons 
certified to the Veterans Administration for educational payments. 


Financial Aid for Students 


General Information 


Caldwell Community College and Technical Institute encourages prospective students who 
desire to enroll but face financial problems to apply for assistance through the Financial Aid 
Office. Financial assistance for educational costs may be available in the form of scholarships, 
grants, loans, and work programs. Within the limited funds available for these purposes, every 
effort is made by the institution to help students who need monetary assistance. Financial need is 
determined through analysis of an application prepared by the student and parents or guardian. 
Analysis of the family's financial situation indicates the family's ability to contribute toward 
educational expenses. Most Financial Aid is based on need rather than on scholastic record. 
Financial need is the difference between the total education expenses and what the family can 
afford to contribute. There are three types of student Financial Aid: gift assistance, student loans, 
and work. Gift assistance includes grants and scholarships: awards that do not have to be repaid. — 
Loans and work are self-help. Loans are usually paid back after enrollment is terminated. Work 
enables students to pay part of their expenses through their own earnings. 
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Application Procedure 


Students who are entering Caldwell Community College and Technical Institute for the first 
time and are in need of Financial Aid are requested to follow this application procedure: 


1. After application for admission has been initiated (See "Admissions"), the student should 
file an application for aid. (see #2). It is to the student's advantage to apply for aid at least 
three months before the expected enrollment date. 

2. Complete a Free Application for Federal Student Aid (FAFSA). It will be the only form 
necessary to apply for all aid programs at CCC and TI including federal and state grants. 
The FAFSA forms are available in Student Development, at the Watauga Division, or from 
high school counselors. 

3. The student applying should report for a personal interview when designated. 

4. After determination of scholarship, loan, grant, or work-study award, the recipient will 
then be notified by letter. 


Types of Aid Available 


Applicants may apply for a scholarship, grant, loan, work-study, or any combination of these. 
The total combined sum of these must not exceed total need. In the event that a student 
receiving aid withdraws from the institution, the student will be responsible for repayment of a 
prorated amount of any portion of payments which were extended to that student for living 
expenses and which would no longer be attributed to meeting expenses related to attendance. 
The student has the obligation to maintain the "Satisfactory Academic Progress Requirements" as 
defined by this institution specifically for financial aid recipients. Failure to maintain academic 
progress will result in the loss of eligibility for financial aid. Eligibility may be regained by re- 
establishing progress. 

Eligibility 

To receive financial aid from these programs, a student must 

1. BeaJU.S. citizen or an eligible noncitizen. 

2. Be registered with Selective Service, if male at least 18 years old and born after December 
31, 1960, and not a current member of the active armed forces. 

Have financial need. 

Be older than compulsory age of secondary school attendance. 

Not already have a baccalaureate degree. 

Maintain satisfactory academic progress as defined for aid recipients. 

Not owe a refund on a previous grant nor be in default on a previous educational loan. 
Be enrolled in a program leading to a degree or diploma. 

Have a high school diploma or equivalent. 


a ee oe Os 
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Federally Sponsored Programs 


Federal Pell Grant 


The Federal Pell Grant program is designed to pro- 
vide financial assistance to those who need it to 
attend post-high school educational institutions. 
The amount of the Pell Grant is determined on the 
basis of the student's and his/her family's financial 
resources. The Pell Grant Award is a grant and, un- 
like a loan, does not have to be repaid. Every 
student who is applying for financial aid 4 Caldwell 
Community College and Technical Institute must 
apply for the Pell Grant. Applications may be 
obtained from high schools or from the office of 
Financial Aid at this institution. 


Federal Supplemental Educational 
Opportunity Grant (FSEOG) Program 
This program of direct grants of financial aid is for 
students of exceptional financial need who without 
the grant would be unable to continue their 

education. 


Federal Stafford Loan 


This program enables the student to borrow 
directly from a bank, credit union, savings and 
loan association, or other participating lender who 
is willing to make the educational loan. The loan s 
guaranteed by a state or private nonprofit agency 
or insured by the federal government. To apply for 
the federal interest benefits, a student must submit 
to the lender a recommendation from his/her 
school as to the amount he/she needs to meet 


educational expenses. No interest is charged while 
the student is in school or six months after he/she 
leaves school. Payments begin six months after the 
student graduates or leaves school. Up to ten years 
may be allowed to complete repayment. Interest 
rates are variable from 6% to 8.25%. A person 
does not have to make payments for up to three 
years while serving in the Armed Forces, Peace 
Corps, or VISTA, or for any time the person returns 
to full time study. North Carolina residents should 
apply through College Foundation, Inc., PO Box 
12100, Raleigh, NC 27605. Applications are 
available in the Financial Aid Office. 


Federal Work-Study Program 


Caldwell Community College and Technical 
Institute participates in the federal work-study 
program which provides on-campus work 
opportunity for students needing financial 
assistance to attend school. Work is available for 
students to assist in the library, faculty and 
administrative offices, laboratories, shops and 
building maintenance. Students working under 
this program are paid monthly for the work 
performed. In arranging a job and determining 
how many hours a week a student may work 
under this program, the financial aid office will take 
into account the student's (1) need for financial 
assistance, (2) class schedule, (3) health, and (4) 
academic progress. 


State-Supported Programs 


North Carolina Student Incentive Grant 
Legal residents of North Carolina who are enrolled 
full time and maintaining academic progress may 
apply for the NCSIG. Students must demonstrate 
“substantial financial need.” The NCSIG program s 
administered in North Carolina by the College 
Foundation, Inc. Application procedures include 
filing of a Free Application for Federal Student Aid.. 
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Details of the application process are available from 
high school guidance counselors and from the 
college director of financial aid. Application 
deadline is March 15 each year for the following 
academic year. 


North Carolina Student Loan Program 
for Health, Science, and Mathematics 


Legal residents of North Carolina who are enrolled 
full time in a degree program pursuing a career in 
health, mathematical, or science fields may apply 
for this loan through the N.C. Education Assistance 
Authority. Applicants must be accepted or 
promoted in their respective fields, and must 
establish financial need. Further information % 
available from the Director of financial aid. 


Nurse Education Scholarship Loan 


The N. C. General Assembly created this program in 
the 1989 session in an attempt to alleviate the 
nursing shortage. Recipients must be enrolled in 
the Associate Degree Nursing program, be a NC 
resident, and demonstrate financial need. The 
repayment of the loan may be forgiven by working 
as a nurse in NC. 


Nurse Scholars Program 


For NC residents, this program awards $3,000 to 
entering Associate Degree Nursing — students. 
Prospective recipients, who meet the eligibility 
requirements, who have a 3.0 GPA, and who are 
willing to contract to work as a full-time RN in NC 
are nominated by the Nursing Department. 
Selection of recipients is made by the NC Nurse 
Scholar Commission. 


Wachovia Technical Scholarship 

This fund was established through a gift from the 
Wachovia Bank and Trust Company to the 
Department of Community Colleges. The first 
Scholarship was awarded at CCC and TI in 1985. 
To qualify as a candidate for this scholarship, a 
person must be a full time student enrolled in the 


second year of a two-year technical program, must 
demonstrate financial need and scholastic promise, 
and must use the scholarship to pay for books, 
tuition, and transportation. 


N. C. Department of Community 
Colleges Scholarship 

The 1984 General Assembly appropriated 
$2,000,000 to the Department of Community 
Colleges to be invested. The interest from the 
investment is used to fund scholarships at each 
member institution. The first scholarships were 
awarded winter quarter, 1985, at CCC and TI. To 
qualify as a candidate for the scholarship, a person 
would have to be a North Carolina resident, must 
be enrolled full-time or part-time in curriculum, 


- and must maintain a 2.0 GPA. The Department 


established priorities to be used in the selection 
process, 


Southern Bell Scholarship 


In July, 1986, the State Board of Community 
Colleges accepted a gift from Southern Bell 
Telephone and Telegraph Company to establish a 
scholarship program at selected community 
colleges located in the Southern Bell service areas. 
Two scholarships are awarded annually at CCC and 
TI. The recipients are selected using criteria 
established by the Department of Community 
Colleges. The recipients must be North Carolina 
residents enrolled in a course of study leading to a 
degree or diploma. They must maintain 22.0 GPA. 
Students with the greatest financial need will be 
given top priority. Secondary consideration s 
given to students whose job skills have become 
obsolete because of economic recession. 


Locally Supported Programs 


The institution currently offers several scholarships and loan programs. The sources of these 
scholarships (clubs, individuals, industries, businesses, foundations, etc.) determine what criteria 
are to be used in awarding them. Scholarships and loans available as of the printing of this 


publication are as follows: 
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Julia Alexander Memorial Scholarship 
Established in 1981, this award is designated for a 
student in office-related technology programs who 
maintains a GPA of 2.5. This fund honors a past 
president of the college's NCAEOP chapter. 


Alpha Delta Kappa Memorial 
Scholarship 

This academic scholarship was established by the 
Alpha Delta Kappa Sorority. The recipients are to 
be pre-teaching students who have completed at 
least 45 credit hours while maintaining an overall 
average of at least 3.0. Scholarship, leadership, and 
maturity will be considered. The award is made in 
the winter quarter. Applications are available from 
the financial aid office. 


Altrusa Club Scholarship 

This fund was established by the Altrusa Club of 
Caldwell County in 1975 to aid students over 25 
years of age who are residents of Caldwell County 
and who are returning to school to pursue career 
training. 

Autobody Program Scholarship 
Scholarship funds are to be invested in an interest 
bearing account and are to be expended until they 
are exhausted. Scholarships will be given on need 
as determined by the Financial Aid Office. They will 
be awarded only to fulltime students who are 
enrolled in the autobody program. Awards from 
this scholarship fund will be limited to one quarter 
for any eligible student. 


Bank of Granite Literacy 


Funds are given by the Bank of Granite to assist 
literacy students who have special needs. 


Belk of Lenoir Scholarship 

Beginning in 1985, Belk of Lenoir has donated 
funds annually to provide scholarships to needy 
students who are graduating from the three 
Caldwell County high schools. 


OZ 


Thomas M. Bernhardt Memorial 
Scholarship 

This scholarship was established by an anonymous 

donor in 1992 in memory of Thomas M. 

Bernhardt, a native of Lenoir, a teacher and school 

headmaster who died at the age of thirty-nine. This 

scholarship is distributed on the basis of need. 


Dr. Verne Blackwelder Scholarship 

The Blackwelder Foundation established _ this 
scholarship in 1986 as a memorial to Dr. 
Blackwelder. The recipient is to be a needy 
Caldwell County resident who is pursuing a degree 
in nursing or another medical field. 


Gertrude C. Blackwell Scholarship 


This fund was established in 1986 by the 
Blackwelder Foundation. Given as a memorial to 
Mrs. Blackwell, this fund will be used to assist a 
worthy Caldwell County resident enrolled in the 
music program. 


Broyhill Family Foundation Scholarship 


Broyhill Foundation maintains a scholarship fund 
to be used to aid students in continuing their 
education. 


Business Club Scholarship 


The Business Club of CCC and TI established this | 
fund in 1989. An annual award is presented to a — 


student enrolled in a business curriculum. 


CCC and TI Foundation Child Care Fund — 


Provides funds to assist needy students with child 
care expenses. 


CCC and TI Foundation Incentive 
Scholarships 


These scholarships pay for tuition, fees, and books — 


for students who receive an Adult High School | 


diploma or general education certificate (GED) for 
the first college course in which they enroll. 


CCC and TI Foundation Vocational 
Scholarships 


These scholarships assist needy students enrolled in 
vocational programs. 


Caldwell County Medical Society 
Student Aid Fund 

In 1984, the Caldwell County Medical Society 

established a fund which provides scholarships in 

the health-related programs. | 


Caldwell County Medical Support Group 
Scholarship 

Established in 1975, this scholarship has been 

designated by the Caldwell Medical Support Group 

to aid a student enrolled in nursing training who 

otherwise would be unable to attend school. 


Caldwell Memorial Hospital Auxiliary, 
Inc., Nursing Scholarship Fund 

The Auxiliary established this scholarship to aid 

deserving students enrolled in the nursing 

program. First preference will be given to 

employees of Caldwell Memorial Hospital. 

Selection is performed by the Auxiliary. 


Coffey Foundation Scholarship 

The Coffey Foundation established this scholarship 
fund in 1978 as a memorial to Mr. Harold Coffey. 
Its recipients are to be needy residents of Caldwell 
and contiguous counties. Preference is given to 
students in nursing and other medical programs. 


Marian Alma Coffey Memorial 
Scholarship 

The family and friends of the late "Mac" Coffey, who 

was a student at CCC and TI in recreation 

leadership, established this memorial scholarship to 

be used for second-year students enrolled in allied 

health or human services programs. 
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Vester Corpening Scholarship 

Established in 1980 by the Ebony Kinship Club, 
this memorial fund will aid needy students from 
Caldwell County. 


Stephanie Dale Memorial Scholarship 

In 1985, the teaching staff of CCC and TI and 
various healthcare institutions affiliated with CCC 
and TI's radiography program, established _ this 
fund as memorial to Ms. Dale, who had been a 
student in the radiography program. The award 
will be made each year to a second year 
radiography student. Criteria will include character 
and leadership, academic performance, and need. 


M. L. DeVane Scholarship 

The Ebony Kinship Club of CCC and TI established 
this fund in 1975 to aid a student enrolled full-time 
at this institution. It was further stipulated that the 
recipient must have completed 45 credit hours 
while maintaining an overall average of 2.5 or 
higher. 


Ben W. and Dixie Glenn Farthing 
Memorial Scholarship/Loan 

Established by their family, this fund honors the 

memory and tradition of Mr. and Mrs. Farthing, 

who were from Valle Crusis in Watauga County. 

Recipients must be enrolled in Nursing and must be 

residents of Watauga, Avery, or Mitchell counties. 


First Generation Scholarship Fund 


Established in 1984 by the Board of Trustees of 
CCC and TI, this fund provides assistance to 
students who represent the first generation of their 
families to attend college 


Addie B. Flowers Scholarship Fund 


Established in 1978 as a memorial to Ms. Flowers, 
this fund has been designated to aid students in 
Caldwell County in need of financial assistance. 


Frazier Literature Scholarship 


This scholarship was given in memory of Mr. and 
Mrs. John Alexander Frazier. It is awarded to 


academically successful students who are pursuing 
English degrees. Recipients are selected by a 
committee from the Arts and Sciences Department. 


Granite Savings Bank Scholarship 


The board of directors of the Association voted in 
1974 to establish this scholarship fund. An award 
isto be made to a graduate of South Caldwell High 
School. The student selected must be enrolled or 
accepted for enrollment in either a vocational or a 
technical program. 


Rufus C. Gwyn Memorial Scholarship 
Fund 


To honor Rufus C. Gwyn, a former instructor of 
data processing, the faculty awards a scholarship 
each year to a student who is graduating from CCC 
and TI and whose intentions are to further his/her 
education. The scholarship is paid to the 
institution where the student is enrolled. 
Nominations may be made by faculty, staff, 
community, and _ students. Those making 
nominations and the committee selecting the 
recipient of the scholarship will consider: 


1. Integrity, wisdom, concern for others, and 
humility; 

2. Desire to continue education; 

3, Need; 


4, Capability to succeed in the area in which the 
student is to enroll. 


Hammary Furniture Company Sam Reid 
Scholarship 


Established by Hammary to honor Sam Reid, a fifty- 
year employee, this scholarship is available to 
current Hammary employees, their spouses, and 
direct descendants, as well as to Mr. Reid's 
grandchildren. 


Capt. James C. Harper Scholarship 
Established in 1986 asa memorial to Capt. Harper, 
this scholarship is designated for a needy Caldwell 
County resident majoring in music. The 
Blackwelder Foundation provides the funding. 
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Helen J. Hatley Achievement Award 


The Board of Trustees of CCC and TI established 
this fund in 1984 to honor Helen Hatley, 
Controller Emeritus. The award is presented a 
graduation each year to a student who has 
completed one half of the required hours in a 
specific technical or college transfer curriculum 
with a cumulative GPA of 3.50 or better. Other 
criteria include integrity, humility, concern, 
wisdom, dependability, desire to continue one's 
education at CCC and TI, and potential for 
employment or continuing education after 
graduation. Nominations are made by faculty and 
staff to a selection committee. 


Thomas C. High Memorial Scholarship 
This memorial scholarship was established in 1986 
by the family of the late Mr. High. The recipient will 
be a needy student with academic promise who 
lives in southern Caldwell County. 


Claudia S. Kincaid Achievement Award 
The friends and co-workers of the late Claudia 
Kincaid, Dean Emeritus, Student Development of 
CCC and TI, established this fund in 1983. The 
award is presented at graduation each year to a 
student who has completed one half of the 
required hours in a specific curriculum with a 
cumulative GPA of 3.50 or better. Other criteria 
include extracurricular involvement, concurrent 
employment while enrolled, and potential for 
success alter graduation. Nominations are made by 
faculty and staff to a selection committee. 


The Knights of Phythias, Caldwell 
Lodge 78, Scholarship 

Established in 1992 by the Knights of Phythias with 
a gift of $50,000, the scholarship will be used to 
assis' needy students from Caldwell County. 
Awards will be based on the specific financial needs 
of students and the varying cost of enrollment in 
different programs. 


McAfee Achievement Award 

Established during the 1986-87 school year as a 
memorial to the late Charles McAfee, longtime 
college business instructor, this award will be given 
to a graduating senior from a local high school for 
use in a business-oriented program of study at CCC 
and TI. (Criteria include character, academic 
record, outstanding achievement in the world of 
work, and extracurricular or community 
involvement. 


Emory C. McCall Scholarship 

This memorial scholarship was established as 
perpetual fund in 1976 by friends of the late 
Emory C. McCall. It had initial contributions of 


over $10,000 from more than 85 individuals and | 


businesses. 


The McConnell Family Scholarship 

Given by Alice Howland McConnell and Elizabeth 
McConnell Jarrett in 1991 in memory of their 
parents, Loy Dixon and Adda Howland McConnell, 
this scholarship is designated for needy students 
preferably, but not exclusively, in health career 
programs. 


Wilfred Randolph McGowan 
Scholarship 

Established in 1978 as a memorial to Randy 

McGowan by his friends and family, this fund is to 

be used for residents of Caldwell and contiguous 

counties. It is based on need and academic 

promise. 


Dr. Caroline McNairy Scholarship 


This fund is used to assist a worthy Caldwell County 
resident pursuing a degree in nursing or another 
medical field. The fund was established in 1986 as 
a memorial to Dr. McNairy by the Blackwelder 
Foundation. 


Myron L. Moore, Jr. Scholarship 


_ The Lenoir Mirror Company established this fund 
in 1983 to assist needy students. 
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Jesse W. Powell Memorial Scholarship 

This memorial scholarship was established in 1994 
by the Lenoir Firefighters Association. This 
scholarship is in memory of Jesse Wayne Powell, 
one of our own. This scholarship is available to 
full-time students planning to attend Caldwell 
Community College and technical Institute. This 
scholarship will be made annually and may be 
renewed by recipient up to three consecutive years, 
providing the recipient maintain a fulltime status 
and a grade point average of 2.0. The Jesse W. 
Powell Memorial Scholarship will pay for books 
and tuition for the school year, not to exceed 
$500. Those applicants who are members of or a 
dependent of a member of a rated fire department 
in Caldwell County. Also eligible are grandchildren 
of members or retired members of a rated fire 
department in Caldwell County. Applications may 
be obtained at CCC and TI and should be returned 
by June 1. The Jesse W. Powell Memorial 
Scholarship Committee will announce the recipient 
by July 1 each year. 


Carl Prestwood Scholarship 


The family and friends of the late Carl Prestwood 
established this memorial fund in 1976 to be used 
as scholarships for deserving students. 


Eunice Query Scholarship 

Established in July of 1995. An endowed 
perpetual scholarship to honor Ms. Eunice Query, 
this scholarship will be awarded to a student 
nominated by faculty or staff with selection to made 
by a faculty committee. Criteria include a grade 
point average of 3.0 after the completion of three 
academic quarters; adesire to continue education; 
worthiness evidenced by character, integrity, 
concern for others, dependability, potential for 
success; involvement in extra-curricular activities, 
community involvement, and/or work experience. 


Query-Hickman Scholarship 


Established in 1993 to honor William Hunter 
Query and Lucille Query Hickman, this scholarship 


will be awarded to a student nominated by faculty 
or staff with selection to made by a faculty 
committee. Criteria include a grade point average 
of 3.0 after the completion of three academic 
quarters; a desire to continue education; 
worthiness evidenced by character, integrity, 
concern for others, dependability, potential for 
success; involvement in extra-curricular activities, 
community involvement, and/or work experience. 


Dr. C. L. Robbins Educational Fund 
Students enrolling at Caldwell Community College 
and Technical Institute are eligible to apply for 
financial assistance through the Robbins 
Foundation. Applications may be secured from the 
financial aid office at Caldwell Community College 
and Technical Institute or from the Trustee of the 
Robbins Foundation. 


Gilma Brown Roberts Emergency 
Assistance Fund 

This fund was established in 1982 by the 
institution's staff and faculty to aid students facing 
critical emergency situations. . Assistance may not 
exceed $40 in any quarter, and may be returned as 
a gift tothe fund. Any faculty or staff member may 
initiate action for a student by contacting the 
Director, Financial Aid or the Dean, Student 
Development. 


Cade Shaver Memorial Scholarship 
Established in 1980 by the Cade Shaver Sunday 
School Class of the First Baptist Church, Hudson, N. 
C., this scholarship is to be used by a student 
majoring in religion, teaching, or human services. 
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Jerry Thomas Snyder Scholarship 
Established in memory of Jerry T. Snyder by his 
family and funded through an educational trust of 
the same name, this scholarship is need based and 
is given to students in nursing assistant, nursing, 
and other allied health programs at the discretion 
ofthe donor.. 


E. E. Stafford Scholarship 

This fund was established in 1979 by the Lenoir 
Civitan Club to aid needy students who are natives 
of Caldwell County. 


Robin Triplett Scholarship 


The Triplett family has requested that this memorial 
scholarship be used to aid a needy, handicapped 
student. 


Dr. Baxter §. Troutman Scholarship 
This scholarship was established in 1987 by family 
and friends of Dr. Baxter S. Troutman on his 
retirement after fifty years of practicing medicine in 
the community. Contributions to this fund are 
accepted at any time. 


Watauga Nursing Scholarship 
Created through a fund-raising drive in 1990, . this 
fund is to be used for a Watauga County resident 
who is enrolled in the nursing program. 


Rotary Club Nursing Scholarship 

The Lenoir Rotary Club has designated that 
recipients of this fund be enrolled in the nursing 
program. One of the two scholarships has been 
named the Dr. Jane T. Carswell Scholarship to 
honor Dr. Carswell. 


Support Services for Students 


Personal Counseling 


Counselors are available from 8:00 a.m. to 8:00 p.m., Monday through Thursday and 8:00 
am to 5:00 pm on Friday, to provide confidential counseling to all students who need assistance 
in solving personal, family, and job-related problems. Concerns may range from personal to 
educational decisions. Counselors provide confidential referral services to meet such needs as 
alcohol/substance abuse, stress management, career choices, financial aid, family violence, and 
health problems. Students needing more involved counseling may be referred to private 
counseling services with a maximum of three sessions paid by the college. 


Educational Advisement 


Student Development has counselors available to help students with problems associated with 
transferring to other institutions. 


Housing 


The college does not have housing facilities and does not find housing for students. 


Transportation 


The college provides no transportation service for students. There are no buses or other 
forms of public transportation, so students must have their own forms of transportation and/or 
participate in car pools. 


Career Services 


Career Services at CCC and TI is designed to help students explore occupations and make 
appropriate career and educational plans. The Career Center provides counseling, testing, 
classes, and workshops to help students learn about how their interests and abilities relate to a 
variety of occupations. A comprehensive career resource library and the Discover computer 
program are also available for student use. 


Job Placement Office (JPO) 


The Job Placement office (J.P.0.) offers a variety of job services to current students, graduates, 
and alumni. While the college cannot guarantee jobs for students or graduates, the JPO will offer 
help with job finding and job keeping skills, interviewing, resume writing, and other related 
areas. College staff and a representative of the Employment Security Commission are in the J. P. 


37 


0. to provide complete employment services to all current and former students. Two Job 
Information Service terminals located near the student lounge and in the J. P. 0. provide easy 
access for all students to locate available local and national jobs. The placement office, located in 
E-Building near the LRC, is open four days and two evenings per week. 


Student Support Services 


Student Support Services, located in A-104, is a federally-funded trio program whose aim is to 
provide additional services to first-generation, low-income students or disabled students who 
demonstrate academic need. Components of the program include: 


e a four-credit hour orientation and e academic, career, and personal 
personal development class which focuses counseling; 
on study skills and time management, ® participation in extra-curricular and 
e tutoring and mentoring: cultural enrichment activities. 


e financial aid and transfer advisement; 


Learning Center 


The Learning Center is a study area where students can use self-teaching and computer- 
assisted materials to 


1. Prepare to take the G.E.D. exam. 5. Overcome deficiencies in reading, English, 
2. Improve study skills. and math skills needed for college 
3. Upgrade skills in reading and writing and TUN? 

other specific areas. 6. Upgrade computers and word processing 
4. Prepare for SAT and GRE. skills. 


Instructors and tutors are available to assist students if they need help. Special tutors are 
provided for students with language barriers, and disabling physical limitations (.e., seeing or 
hearing impaired). 


The Broyhill Center for Learning Resources 


The purpose of the Broyhill Center for Learning Resources is to support the established 
objectives of the total educational program through a collection of print and nonprint media 
and audiovisual equipment, through orientation and reference services, and through 
audiovisual production. Students are encouraged to look upon the center as an extension of 
their classroom instruction. The center has study stations and resources to support and to 
provide for recreational reading, listening, and viewing. In addition, the center staff is always 
ready to be of assistance. 
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Testing Center 


The purpose of CCC and TI’s testing program is to provide appropriate, fair, accessible, and 
reliable testing services to students, faculty, and staff in a manner which is in keeping with the 
college’s mission to provide comprehensive student support services. All new students are 
referred to this area for placement, inventories which determine the appropriate beginning 
courses in English, math, and reading. Adult High School Diploma and GED tests are also 
administered by the Testing Center. Instructor make-up tests are administered through the 
Testing Center for students who have missed a regular scheduled test in the classroom and for 
student taking individualized instruction. 


Student Rights, Responsibilities, 
and Code of Conduct 


Freedom to teach and freedom to learn are inseparable facets of academic freedom. The 
freedom to learn depends upon appropriate opportunities and conditions in the classroom, on 
the campus, and in the community. Students should exercise their freedom with responsibility. 
As members of the academic community, students are subject to the obligations which accrue to 
them by virtue of this membership. As members of the larger community of which the college is 
a part, students are entitled to all rights and protection accorded them by the laws of that 
community. By the same token, students are also subject to all laws, the enforcement of which is 
the responsibility of duly constituted authorities. When students violate laws, they may incur 
penalties prescribed by legal authorities. In such instance, college discipline will be initiated only 
when the presence of the student on campus will disrupt the educational process of the college. 
However, when a student's violation of the law also adversely affects the college's pursuit of its 
recognized educational objectives, the college may enforce its own regulations. When students 
violate college regulations, they are subject to disciplinary action by the college whether or not 
their conduct violates the law. If a student's behavior simultaneously violates both college 
regulations and the law, the college may take disciplinary action independent of that taken by 
legal authorities. 


Student Rights 

e All rights and privileges guaranteed to every citizen by the Constitution of the United States and 
by the state of North Carolina shall not be denied any student. 

e Student performance will be evaluated solely on an academic basis, not on opinions or 
conduct in matters unrelated to academic standards. 

e Students have the right to freedom of expression, inquiry, and assembly without restraint or 
censorship subject to reasonable and non-discriminatory rules and regulations regarding 
time, place, and manner. 
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Students have the right to inquire about and to propose improvements in policies, regulations 
and procedures affecting the welfare of students through established student government 
procedures, carnpus committees, and college offices. 

Students and former students have the right to review their official records and to request a 
hearing if they challenge the contents of these records. 

No disciplinary sanctions other than temporary removal from class or activity (only for 
duration of said activity) may be imposed upon any student without due process. Due 
process procedures are established to guarantee a student accused of a student code of 
conduct violation the right of a hearing, a presentation of charges, evidence for charges, the 
right to present evidence, the right to have witnesses on one's behalf and to hear witnesses on 
behalf of the accuser(s), the right to counsel, and the right of appeal. 


Student Code of Conduct 


The college reserves the right to maintain a safe and orderly educational environment for 
students and staff. Therefore, when, in the judgment of college officials, a student's conduct 
disrupts or threatens to disrupt the college community, appropriate disciplinary action will be 
taken to restore and protect the sanctity of the community. Students are expected to conduct 
themselves in accordance with generally accepted standards of scholarship and morality. The 
purpose of this code is not to restrict student rights but to protect the rights of individuals in their 
academic pursuits. 


Academic Dishonesty - taking or acquiring possession of any academic material (test 
information, research papers, notes, etc.) from a member of the college staff or student body 
without permission; receiving or giving help during tests; submitting papers or reports (that are 
supposed to be original work) that are not entirely the student's own; not giving credit for _ 
others' work (plagiarism). 

Theft of, misuse of, or damage to college property, or theft of or damage to property of a 
member of the college community or a campus visitor on college premises or at college 
functions; unauthorized entry upon the property of the college or into a college facility or a 
portion thereof which has been restricted in use and thereby placed off limits; unauthorized 
presence in a college facility after closing hours. 

Possession of or use of alcoholic beverages or being in a state of intoxication on the college 
campus or at college-sponsored or supervised functions off campus or in college-owned 
vehicles. Possession, use or distribution of any illegal drugs, except as expressly permitted by 
law. Any influence which may be attributed to the use of drugs or of alcoholic beverages shall 
not in any way limit the responsibility of the individual for the consequences of his/her 
actions. 

Lewd or indecent conduct, including public physical or verbal action or distribution of 
obscene or libelous written material. 
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Mental or physical abuse of any person on college premises or at college-sponsored or 
college-supervised functions, including verbal or physical actions which threaten or endanger 
the health or safety of any such persons or which promote hatred or racial prejudice. 

Any act, comment, or behavior which is of a sexually suggestive or harassing nature and which 
in any way interferes with a student's or an employee's performance or creates an intimidating, 
hostile or offensive environment. 

Intentional obstruction or disruption of teaching, research, administration or disciplinary 
proceedings or other college activities, including public service functions and other duly 
authorized activities on college premises. 

Occupation or seizure in any manner of college property, a college facility or any portion 
thereof for a use inconsistent with prescribed, customary, or authorized use. 

Participating in or conducting an assembly, demonstration or gathering in a manner which 
threatens or causes injury to person or property; which interferes with free access to, ingress or 
egress of college facilities; which is harmful, obstructive or disruptive to the educational 
process or institutional functions of the college; remaining at the scene of such an assembly 
after being asked to leave by a representative of the college staff. 

Possession or use of a firearm, incendiary device or explosive, except in connection with a 
college-approved activity. This also includes unauthorized use of any instrument designed to 
inflict serious bodily injury to any person. 

Setting off a fire alarm or using or tampering with any fire safety equipment, except with 
reasonable belief in the need for such alarm or equipment. 

Gambling. 

Eating, drinking, or smoking in classrooms, shops, and labs or other unauthorized areas. 
Violation of college regulations regarding the operation and parking of motor vehicles. 
Forgery, alteration, or misuse of college documents, records, or instruments of identification 
with intent to deceive. 

Failure to comply with instructions of college officials acting in performance of their duties. 
Violation of the terms of disciplinary probation or any college regulation during the period of 
probation. 

Fiscal irresponsibility such as failure to pay college-levied fines, failure to repay college-funded 
loans or the passing of worthless checks to college officials. The college will not accept checks 
from students who have written the college a check with insufficient funds. 

Violation of a local, state or federal criminal law on college premises adversely affecting the 
college community's pursuit of its proper educational purposes. 

Any conduct which materially and adversely affects the educational process. 
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Disciplinary Procedures 


Immediate Suspension 
If an act of misconduct threatens the health or well being of any member of the academic 


community or seriously disrupts the function and good order of the college, an instructor or | 


administrative officer may direct students involved to cease and desist such conduct and advise 
them that failing to cease and desist will result in immediate suspension. If the students fail to 
cease and desist, the instructor or administrative officer may then suspend them from the class or 
the college until a resolution of the matter can be made. Prior to suspension, student(s) shall be 
given the opportunity to explain his or her conduct to the suspending instructor’ or 
administrative officer. The instructor or administrative officer invoking such suspension shall 


notify the Dean of Student Development in writing of the individuals involved and the nature of — 


the infraction as soon as possible but no more than two days following the incident. The Dean 
of Student Development, responsible for implementing student discipline procedures, shall 
resolve the matter in a timely fashion utilizing the steps outlined below. In order to provide an 
orderly procedure for handling student disciplinary cases in accordance with due process and 
justice, following procedures will be followed: 


Charges: Any administrative official, faculty member, or student may file charges with the Dean 
against any student or student organization for violations of college regulations. The 
individual(s) making the charge must make the following information available to the Dean. 

e name of the student(s) involved 

e the alleged violation of the specific code of conduct 

e the time, place, and date of the incident 

e the name(s) of person(s) directly involved or witnesses to the infractions 

e any action taken that related to the matter 

e desired solution 

Investigation and Decision: Within 5 working days after the charge is filed, the Dean shall 
complete a preliminary investigation of the charge and shall schedule a meeting with the student. 
After discussing the alleged infraction with the student, the Dean may act as follows: 

° Drop the charges. 

e Impose a sanction consistent with those shown below. 

e Refer the student to a college office or community agency for services. 


Notification: The decision of the Dean shall be presented to the student in writing 
immediately following the meeting with the student. In instances where the student cannot be 
reached to schedule an appointment with the Dean or where the student refuses to cooperate, 


the Dean shall send a certified letter to the student's last known address providing the student 


with a list of the charges, the Dean's decision, and instructions governing the appeal process. 
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Sanctions 
The Dean may apply the following sanctions as appropriate: 


Reprimand: A written communication which gives official notice to the student that any 
subsequent offense against the Student Code of Conduct will carry heavier penalties because of 
this prior infraction. 


General Probation: An individual may be placed on General Probation when involved in a 
minor disciplinary offense; General Probation has two important implications: the individual is 
given a chance to show his/her capability and willingness to observe the Student Code of 
Conduct without further penalty; secondly, if he/she errs again, further action will be taken. This 
probation will be in effect for no more than two quarters. 


Restrictive Probation: Restrictive Probation results in loss of good standing and becomes a 
matter of record. Restrictive conditions may limit activity in the college community. Generally the 
individual will not be eligible for initiation into any local or national organization, and may not 
receive any college award or other honorary recognition. The individual may not occupy a 
position of leadership or responsibility with any college or student organization, publication, or 
activity. This probation will be in effect for not less than two quarters. Any violation of Restrictive 
Probation may result in immediate suspension. 


Restitution: Paying for damaging, misusing, destroying or losing property belonging the 
college, college personnel, or students. 


Interim Suspension: Exclusion from class and/or other privileges or activities as set forth in 
the notice, until a final decision has been made concerning the alleged violation. 


Loss of Academic Credit or Grade: Imposed as a result of academic dishonesty (as 
determined by the Grade Appeal Procedure). 


Withholding transcript, diploma, or right to register: Imposed when financial 
obligations are not met. 


Suspension: Exclusion from class(es), and/or all other privileges or activities of the college for 
a specified period of time. This sanction is reserved for those offenses warranting discipline more 
severe than probation, or for repeated misconduct. Students who receive this sanction must get 
specific written permission from the Dean before returning to campus. 


Expulsion: Dismissing a student from campus for an indefinite period. The student loses 
his/her student status. The student may be re-admitted to the college only with the approval of 
the President. 


Group Probation: This is given to a college club or other organized group for a specified 
period of time. If group violations are repeated during the term of the sentence, the charter may 
be revoked or activities restricted. 


Group Restriction: Removing college recognition during the quarter in which the offense 
occurred or for a longer period (usually not more than one other quarter). While under 
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restriction the group may not seek or add members, hold or sponsor events in the college 
community, or engage in other activities as specified. 


Group Charter Revocation: Removal of college recognition for a group, club, society, or 
other organization for a minimum of two years. Recharter after that time must be approved by 
the President. 


Appeals Procedure 


A student who disagrees with the decision of the Dean may file a formal grievance as outlined 
on page 44 of the college catalog. 


Parking Regulations 


1. Parking for students, faculty, and staff on the Caldwell campus is on a first-come, first- 
served basis except for certain designated areas. 


2. Students, faculty, and staff must register all vehicles they expect to use on campus. 
Parking stickers must be displayed on the left rear bumper of the automobile or taped in 
the bottom left corner of the rear windshield. 

3. Temporary handicapped parking permits will be issued by Student Development. 

Students are responsible for being aware of all traffic and parking regulations as outlined in the 

Student Handbook. Lack of knowledge of these regulations will not justify forgiveness of 
penalties for violations. 


Grievance Procedures 


From time to time within any organization, individuals may feel that they have been treated in 
an unjust manner. These individuals should have an opportunity to express this concern freely 
and ultimately to have the situation resolved. Caldwell Community College and Technical 
Institute in the past has attempted, in good faith, to resolve complaints and problems of its 
members — whether students, faculty or staff —in an informal manner utilizing whatever 
resources were needed to accomplish that end. In order to provide for the resolution of 
problems that cannot be resolved in an informal manner, the college has adopted a formal 
procedure. This procedure is to be followed in any situation in which faculty, staff, and students 
feel that they have been discriminated against or treated unjustly. The Grievance Committee will 
consist of four permanent members and three members selected at the time a grievance is 
presented. The chairperson and secretary will be appointed at the first meeting called by the 
president or by the chairman of the Board of Trustees if the grievance is related to the president. 
The four permanent members will serve for two years; and, in order to provide continuity, 
initially two members will be appointed for two years and two members will serve one year. The 
parties involved may challenge the impartiality of any of the seven members selected by the 


president or by the chairman of the Board of Trustees. The committee will act as a hearing — 


committee for all grievances other than those dealing with dismissal of employees. A separate 
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procedure is established for this purpose. Every attempt should be made to resolve problems in 
an informal manner,; and only when all else fails, should the formal procedure be utilized. 


A. Definition of Grievance 


The term "grievance" shall mean an allegation that there has been a claimed violation, 
misinterpretation, or misapplication of rules or regulations, existing policy, or orders of the 
college affecting the terms and conditions of the employment, including a complaint by a student 
or employee that he/she has been treated unfairly or inequitably by reason of any act or 
condition including those relative to students’ or employees’ health and safety. 


B. Purpose 


The purpose of this procedure is to assure prompt and equitable solutions of grievances and 
to provide a vehicle for settlement thereof. It is agreed that the individual is entitled to the 
utilization of the grievance procedure and to representation. He/she shall not be coerced or 
intimidated or suffer any reprisal as a direct or indirect result of its use. 


C. Informal Procedure 


Any individual may orally present and discuss his/her complaint with his/her immediate 
supervisor, faculty/staff member, and/or department chairperson on an informal basis. The 
student or the employee may request representation. Should an informal discussion not 
produce a satisfactory settlement, the grievant may move the grievance to the first formal step. 


D. Formal Grievance Procedure 


A grievance shall be presented and adjusted in accordance with the steps outlined below. The 
formal procedure begins when the grievance is put in writing to the appropriate party. 


Step One. In the event the matter is not resolved informally, the employee may submit the 
grievance in writing to the immediate supervisor; the student may submit the 
grievance to the dean of Student Development, who shall hear the grievance and 
render a decision. 

Step Two. If the decision rendered at step 1 is not satisfactory, the grievance may be submitted 
in writing to the appropriate department dean or vice-president who shall hear the 
grievance and render a decision. 

Step Three. If the grievance is not resolved satisfactorily in step 2, it may be appealed to the 
Grievance Committee, who will make recommendations to the president or to the 
chairman of the board should the president be involved in the grievance. At that 
time, 4 decision will be rendered. 

Step Four. If the grievance is not resolved satisfactorily in step 3, the grievance may be appealed 
to the Board of Trustees through the president (for the purpose of being placed on 
the agenda). The Board of Trustees shall hear the grievance and render a decision. 
The decision issuing therefrom shall be binding on all parties. 
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E. Time Sequence for Filing and Decision 


1 


A copy of the grievance must be filed as provided in Step One within twenty (20) days 
from the date on which the act, or purported act, which is the subject of the grievance, 
occurred. 
References to days in this procedure are working days of the party to whom they apply. 
Should a grievance not be satisfactorily resolved or should no decision be forthcoming 
in the time prescribed in paragraph 7 below, the grievance may, within five (5) working 
days, be submitted to the next step. 
Where the subject or the grievance suggests it is appropriate and where the parties 
mutually zgree, such grievance may be initiated at or moved to step 2 or step 3 without a 
hearing at a lower step(s). 
If the finding or resolution of a grievance at any step in the grievance procedure is not 
appealed within ten (10) days, said grievance will be considered settled on the basis of 
the last answer provided, and there shall be no further appeal or review. Should the 
institution not respond within the prescribed time, the grievant may exercise the option to 
proceed to the next step. 
Time limits under the procedure may be changed by mutual agreement only. 
Decisions after a scheduled grievance hearing shall be rendered in writing within the time 
limits below: 
a. Step One within five (5) days after a decision has been rendered; 
b. Step Two within ten (10) days of the receipt of the appeal from the Step One 
decision; 
c. Step Three within ten (10) days of the receipt of the appeal from the Step Two 
decision; 
d. Step Four within thirty (30) days or at the next regularly scheduled board meeting, 
whichever occurs first. 


Crime Awareness and Campus Security 


Prospective and current students who would like information concerning campus policies 
and procedures relating to The Crime Awareness and Campus Security Act of 1990 may request 
a copy of the college’s Safety Plan on file in the Business Manager’s office. In addition, 
information may be found in the college Student Handbook. 
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Student Activities and 
Organizations 


Student Government Association 


The Student Government Association is composed of all students who enroll in curriculum 
programs at the college. Officers are elected each year to serve the student body in promoting 
various activities and opportunities for out-of-class learning, social contacts, entertainment, and 
self-governance. The SGA also plans, organizes, and conduct a variety of student-centered 
activities throughout the school year. The elected officers strive to promote the general welfare of 
the students in a democratic fashion. A copy of the Student Government constitution may be 
found in the Student Government office or student activities office. 


Clubs and Organizations 


The following various clubs and organizations have been developed by students at the 
college: 


Departmental/Subject-Related Clubs 


Business Club Paralegal Club Sigma Tau Omega (Radiology) 
Cosmetology Club Practical Nursing Students (SNA- 
Educators Club PN) 
Occupational Therapy Assistants Registered Nursing Students 
Club (SNA-RN) 


General Interest Clubs 


Alpha-Omega (Christian Circle K Phi Theta Kappa 
Fellowship) Ebony Kinship Club Science/Astronomy Club 
Art Club Mountain Adventures Club 


Any group of students may create a new club by following the steps outlined in the Student 
Government constitution. (See Student Government advisor.) 
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Intramurals 


Various intramural sports opportunities are available for students, faculty, and staff at the 
college. Volleyball, chess, tennis, ping pong, shuffleboard, badminton, basketball, pickle ball, 
and frisbee football are among the intramural offerings during each year. Students interested in 
participating should contact the intramural coordinator in E-121 and watch for announcements 
on the intramurals bulletin board in the student lounge. 


Intercollegiate Sports 


Caldwell Community College and Technical Institute participates in intercollegiate athletics on 


a limited basis during fall, winter, spring quarters. The sports include: 


Fall. Quarter a8. vena enon wena Coed Volleyball 
Winter: Quarter (a. .niriees. B.A canis, Men’s and Women’s Basketball 
Spting Quarter ait aint Me erele, aay Tennis/Golf 

Student Activities 


Personal and social development is as important a part of education as academic 
improvement, and the college is committed to providing various student activities on campus to 
encourage development in these areas. In order to finance these activities, a student activity fee 
of $1.75 per course (up to a maximum of $7) is charged each student. The fee is used to 
support such activities and organizations as the following: school newspaper; campus clubs; 
dances; cook-outs; picnics; intercollegiate athletics; intramurals; purchase and maintenance of 
the television set, pool tables, and related equipment; Student Government activities; 
scholarships; trophies; speakers; film series; a variety of cultural programs; skiing excursions; and 
a variety of miscellaneous activities. Students who wish to initiate new activities should contact 
the Student Government Association for assistance. 
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Programs of Study 


Special Coding System 


EF Course will be offered Early Fall Quarter. 
F Course will be offered Fall Quarter. 
W Course will be offered Winter Quarter. 
—S Course will be offered Spring Quarter. 
SS Course will be offered Summer Quarter. 
=D Course will be offered when sufficient students and instructor are available. 
The numbers to the right of the course title represent the following: class, lab, credit. For 
example: 


, Class Lab Credit 
ENG 203 mse eT AUIC ti lict sy csver te caasavores ce euseseelecciomaaal teiccees Dc Oue 5 
In order to determine contact hours, class hours and lab hours are added. 


Occupational Diploma and Certificate Programs 


Diploma and certificate programs are designed to prepare persons for trade-level 
occupations. Emphasis is given to the development of manipulative skills. Caldwell Community 
College and Technical Institute offers the following diploma programs: 


Diploma Programs 


Air Conditioning, Heating and Drafting - Mechanical 
Refrigeration Electrical Installation and Maintenance 
Automotive Body Repair Machinist 
Automotive Mechanics Medical Sonography 
Cardiovascular Sonography (See Pharmacy Technology 
Medical Sonography) Tool and Die Making 
Cosmetology Upholstering 
Diesel Vehicle Maintenance Welding 
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Certificate Programs 


Administrative Office Technology* Early Childhood Education 
Automotive Body Repair Specialist* 
Automotive Mechanics General Technology 
Basic Law Enforcement Training Industrial Maintenance Technology 
Business Computer Programming Microcomputer Systems Technology* 
Cardiovascular Sonography Truck Driving Training 
Diesel Vehicle Maintenance | Upholstering 

Welding 


*Program available at the Watauga Campus. 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
published program requirements, course descriptions, hours, and graduation 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


Air Conditioning, Heating, and Refrigeration 
(V-024) 


Career Information 


The Air Conditioning, Heating, and Refrigeration curriculum is designed to teach 
knowledge and skills necessary for servicing and installing residential and light commercial 
climate control equipment. Instruction will include heating and cooling theory, applied 
electricity and electronics, and the operating principles for a wide-range of heating and cooling 
equipment. The diploma program will emphasize start-up and services skills for oil, gas, and 
electric furnaces, air-cooled air conditioning and air-to-air heat pumps. 


Course Title Class Lab Credit 
Fall Quarter 
AHR 1110 Heating, Venting, Air Conditioning, & Reffig. ..............se Ay toa 
(AHR 1110 A Heating, Venting, Air Conditioning, & Refrig.) .........sssssse (2iast Oe 
(AHR 1110B Heating, Venting, Air Conditioning, & Reffig.) ...........ssss (2 ssaiesssOscosen4) 
RDG) E10 Tis e Reading ie) nee ee ae eee caer Qo c0 anes 
MAT 0) TU02" AlpeD ray cic ccsctecnoetpostessceslor eben nceaetatts atercatan emai Ie 5 ee Uae 
ORI 101 Orientation................ MADE LORI ene Tt Tape Rene Mapex Peake Orates 1 
DFT 1116 Blueprint Reading -Building Trades .cessessssssssssusssssen Ose 
1090719 Tale 
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Winter Quarter 


ELC 
AHR 


Spring Quarter 


ENG 


101 
1112 
119 
1116 
101 


1102 
1216 
1119 
1114 
1226 


Summer Quarter 


AHR 
(AHR 
(AHR 


Notice: 


materials of the auto body mechanic trade. 


1214 
1214 A 
1214 B 
1115 
1212 
1213 


BASH ERCCAPICINY cls, acids asnsititoonaret snd dbaiegitne ius: Dee ssn 4 
Refrigeration Shop Practice.........csssssssssssscsssseessssssnscccssseeseeen Pico eiids 4 
Blueprint Reading - Electrical ...........scssssssssessssssssssssesssssssesee pa ir OO, 
UD BULNEE SCLVICE se ecraiiirtie sees inaihoadaleiciotenestcoeiie Dvandohedes 
ADPUCU LP SVEN OLOGY. ia tient es stncesaden cl albasselaelaabtan bernie Votan Dik d 
9 20 16 

COTIITHIFICAIION SHINS Fon esos cosncksecto ley cetera hovecodstllen SOE IL FIN 
Dh COG Eas ieee re sti acedigce tena ne tah vivtins taeda Sa Ulan 
Oe ALAR Roo sc acloas)ofo2s ces iessneecucesriet la epdshaon cvoeeesenita Di er Oa 
aE EEC ACIG Ves 8 Sars lovee Se evded oto vested nlederadhovonsséaevirs AU ho | Ss 
Wiring Diagram Troubleshooting ............sscsssssscesssseecsesseeces Par fr 
12 12 16 

Installation and Service Problems...........c.cssesssseeseessseesseees Bl Dae 
Installation and Service Problems)...........sssscscssseecessseeeese (Zi cara’) 
Installation and Service Problems)..........ssssssssssssssssseeeeseees (Zins ice 4) 
EEG eset rahe B cacsenns dedi cdcvacicrvovts addespetoas oto sdoaay shies AIOE 5 Bos 
Commercial Air Conditioning Design..............cccsssssssssssecsesee 2 stead. 4 
Commercial Refrigeration & Air Conditioning................ DG Ase A 
10 27 19 

Total Hours 41 78 68 


Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
published program requirements, course descriptions, hours, and graduation 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


Automotive Body Repair (V-001) 


Career Information 
The Automotive Body Repair curriculum provides training in the use of the equipment and 


The student studies the construction of the 


automobile body and the techniques of auto body repairing, rebuilding, and refinishing. 
Repairing, straightening, aligning, metal finishing, and painting of automobile bodies and frames 
are typical jobs performed. Job titles include automobile body repairperson, automotive 
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painter, and frame and chassis repairperson. Persons completing this curriculum may find 
employment with franchised automobile dealers or independent garages, or they may start their 


| 
| 
| 
own businesses. | 


Course Title Class Lab Credit 
Fall Quarter 
AUB’ 3: 04-101)», Auto Body Repatty decisis eee ai ncn ciate raacstee ache Fonte 
WLD S*\ EL0des Auto Body Welding lou csi ce eeu cen tieaere aula apne 
RDG si GIN) ss Reading uanicus iat lecn ara tee ut oan Mi Rtas 0.54 
PSY 01 Applied (Psychology ju. aiis wcuuencimeten ones 1 Sees 
MAT.» .4103),):)Fundamentals. of Math. 0003 US eto 5 al eae 
ORI 101 Orientation to Colleges 5 ocean ee teccseatraneanenraivereie i pea Onnad 
11 18 18 
Winter Quarter 
AUB. ebO2 3 chute. Body Repair Wak oa aoe eee ee eee > iaatied cues 
WILD °41.130s¢° Alito: Body! Welding Wc) aio oie Ga ae een oe 5 ae 
BUS. «1103 « Small Business Operation elie ia: ctcdeascitecacwarcy 5 ae OAen8 
PHY 1101A Automotive Applied Sciemce..............csccsessscssscssecssssssccssceeseese p sie, PAs 
DFT 1112 Auto Body Drafting Interpretation ............sssessssescscssesceeseen a ees ey) 8 
14 17 20 
Spring Quarter 
AUB 52:10 3.6 Anto-Body Repair lace i acce eae wen tne eee te erent 4 al Bee 
ENG) +P LOZ esc Communication: SRuUIS! ate aie eae ic carer ee 5 i Uae 
AHR 1101 Automotive Air Conditioning... sssssescsssccssssceseecstees 5 ne See 
AUB. 110.9 Shop: Estimationy ih, ii dels id aaa ee DiSat. 9 cee 
1iZ 18 18 
Summer Quarter 
AUB: ST R08) AU BOW REDGIE AV cos ditccssuceunsanet meee carat: 4 ak aes 
AUB, * 1105:- ‘Auto’ Body Application Viuiueniccsnineatenauinecta 4 Ore ee 
8 18 14 
Total Hours 45 71 70 
A certificate will be awarded upon successful completion (2.00 GPA) of — 
38 credit hours from requirements listed below: . 
AUB}: “ULO4) ocAnto:Body Repaie tack can aes ca santcemee, re Gran 0 tree ] 
AUB it 0102) 3) Ante Body Repair dl cine Ge ae TA ante D Pair Bais 2 
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eit? 1103) iAnto Body Repatr Tyla ih Wines 


ANY DR. 8 
Be L104 (ALO BOY REPaTr Dy ais ccsscosksclessslsscseiccapecbac¥eacacedsscousscanseccice 2 en Wy Ba 
Mew L101 © Auto Body Welding Foon .cccscsscdecsssessccosesssssdevecstssezateseossscveen | etvigs ee 
EL 1150 = Auto, Body Welding Th ..nn..ccsi.csssscssesctesscusseonyscostecnnsisosscsnsccsnsccs |p aoe Ohuwee 
7 BOM MMNPMEAL WoL i 7 ts REALL Car), Se te ceuseetalvss tcc esesbaasosc svguhabivucsdsesnseiouabidcoacessascasevesto De eed Viet 
: Total Hours 20 52 38 
; 
i Automotive Body Repair 
Part-time Curriculum* 
BPAUE  1101A Auto Body Repair Lc inrcsnsueorsnnnnsminsunnnneuionrnen eat es 
MED ATGTB » Auto Body Repair Lvercenccsensnenseemeonnsarssnneneneneieine PM MSA: 
MAU ATA02A Auto Body Repair 1 ..cscsresocsisesmemeueueseeineseeesieeen nya cra See 
MME EPO CATILO BOCY REpair IL......,...u-cscccsssorsronsseseessecingssansezsesgnieesesenses 2 aa hh ails 
AGA Ato Body Repair UL. ...ccsesrocecssnnsessougnitisnsearspsccsensncene TAS EAE 
BBPAUH © E1058 Alito Bocky Repair WLass.ssccsscssssscsncecscscsstensesnssnsescnsoertcn ee Dice LGAs 
MAUL LOUSA. Alto Body Repair 1V.............ssocccsssstovsssessseesssersessescsncescennseatene pp Gare GNA 
MU 1Q4B Auto Bocly Repl IV ccssscsstesnsspssscsssaevsstevrssssvseycssnseec IR raid Swe 
B AUB 1105A Auto Body Application V......ssecssseusssssnnssnsnunsnsestn 2 Re 
BH AUB §—1105B Auto Body Application Ve..esssssesusssssssnssennsssssneneeen rahi y hen 
AHR 1101A Automotive Air Conditioning......u.sssssssssssssssusssessssen TORN | sae is 
BAHR § TIOTB Automotive Air Conditioning..........sc....ssssssesesssrrssesnceesesseion eee ean a | 
: BUS 41105 ~ Small Business Operations....................sscssssssssscconscccnssscssssenseses De, 3 
: DFT 1112 Auto Body Drafting Interpretation ..........ssssssecsesnesssseeen Guan eke: 4 
MPENG 1102 Communication SKINS.Q..cccsasssssnssnsniseiresuasssntsiyeti Bua Opa: 3 
MOMAT 21101. — Fundamentals of Math ..n.tcsicccmsememeenteniensisinisirttee 5 clei 3 
ORI 101 Barter ATLOM 10 COLLEOG coo. oncsccensscasstencessscasschosde seks chocdhstatee bP No Oneal 
m PHY  1101A Automotive Applied Science................cccesssssssesesessscsesesssasee glenn SON 
mrsy . 10] SEPM SY COU OY ceca, foo sta ce Sasa sen chp hsstscectavettondeynseai capes ay feat Riva 2 
EN AN) 1 RT oo. catcvccctdct ococesencun ovssscsensecunneccsnsdevvssetsuseccndectonsed see dria HE aay 
BU OT err ATO CIDOOY WELGIOG Toes slcesesccssnsecconeseccosscccsescoonseonscessesenses Wate pena 
BW Leet Or Auto Body Welding Il .........:..sc.cc.cssescccssssssccssessonesssessconnseecersee | vata Ov as 2 
MATE O10 © SOg) ESHA MOM. oo.s. 3s. sscccsmcccsecoscoveoennovescossoesonensoesasoovesnnen UL Ne Sai 
Total Hours 45 ye 0 


*Usually evenings. 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
published program requirements, course descriptions, hours, and graduation 
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requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


Automotive Mechanics (V-003) 


Career Information 

The Automotive Mechanics curriculum provides a training program for developing the 
basic knowledge and skills needed to inspect, diagnose, repair, and adjust automotive vehicles. 
Manual skills are developed in practical shop work, and the technical understanding of the 
operating principles involved in the modern automobile is taught through class assignments, 
discussions, and shop practices. Automobile mechanics maintain and repair mechanical, 
electrical, and body parts of passenger cars, trucks, and buses. In some communities and rural 
areas, they also service tractors or marine engines and other gasoline-powered equipment. 
Mechanics inspect and test to determine the causes of faulty operation. They repair or replace 
defective parts to restore the vehicle or machine to proper operating condition and use shop 
manuals and other technical publications as references for technical data. Persons completing - 
this curriculum may find employment with franchised automobile dealers or independent 
garages, or they may start their own businesses. 


Course Title Class Lab Credit 

Fall Quarter 
AUM = 1101 - Automotive Mechanics L......csssesssscsscssssossesesssescosssesevsssserecess 4 ed Litage 
DFT 1110 Mechanics Drafting Interpretation I........cc...ssssscccssseeccsssseees Pinu o mare 
RDG <P10 Ws Reading sec seen omnia enc atane e eters D sii: Pane 
PSY 101 Applied \PSyCHOLOGY HA rw crt sveces Resell csloestresstrtesretereoraet Veuue Deane 
ORI 101 Orientation to’ College wcsulhahatatinee isnt aescrtateasemare j Serene | Penns.’ 
MAT ©1103) Pundarmentals: GF Mat i. jasasccecceticsstassasoascrsienienmear teen vacates U cree 

10 21 18 


Winter Quarter 

AUM 1102 Automotive Mechanics ID.u........cc.ssssssssssecssssesesssossesssesssssesseses 4 

DFT 1111 Mechanics Drafting Interpretation ID .........c.ssscsssssecsssecessees 1 

BUS. . 1103 Serial Business Operations. cociscsccscessesecreseocessensnsscenescesl dee uede aie: OQ dand 
PHY 1101A Automotive Applied SCieNCe...........cscsssessssessscsssecsseecsscerseesee 2 


10 17 16 
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Spring Quarter 
AUM 1103 Automotive Mechanics IID ..........ccssesssssesssssessesssssesssesessseeseses 


Pe atin S 
BED th Odes) AUIUO BOY Wein Tides sstesasspsssteadscovctevtosdleesestessonecesdecsceceses j peee Dicitee B 
Ce ge 2d.) 2 ile CADEMIMUTUCA LOT -SKALIS Fe scesseds cacdaascescos orsseaureceetsoeceose loco ne oad couec: B net Oi2.205 
AHR 1101 Automotive Air Conditioning... sssssssccsseccsesseccsseesee a Pirteiias OEY: 
11 18 17 

_ Summer Quarter 
 AUM 1104 = Automotive Mechanics IV..........ccsscsssssssssssccsesssccesessseecsscesees Al his 
BPP MeL) AULOMOU VE SCLviCINg.....cnsscooscsssesoonsssneescenesssaseventensniaraseenee senses ie Oey 
8 21 15 
Total Hours 39 77 66 


A certificate will be awarded upon successful completion (2.00 GPA) of 
45 credit hours from requirements listed below: 


AHR 1101 Automotive Air Conditioning... eessssscsseescssecsneeessees a he 3 versssee 4 
AUM 1101 Automotive Mechanics Lou... scssssssscsscsssssssssssssesscessssseseeees 4 P22. 8 
AUM 1102 Automotive Mechanics [ui cssccssssccscsessssessscscssssscseseeees An P2..02..8 
AUM 1103 Automotive Mechanics IID... cssssssesssscsssssssssssssssssessesssen 412.8 
AUM 1104 Automotive Mechanics [Voi sccsssssessccsscsssessssssessessesesees A288 
AE ER SP AULOMIOUVE SELVICING .........cccsseconsesennsscensecesssecsrosesosnseenvscosvocen Ra ena 
By PRE FRE RCACUING ©. 2c -ccnpescncstintessecsecsss>seerstossnpevdee esdovesennentsessesonssoanatesoah Bele Seay 
Total Hours 23 64 45 
Automotive Mechanics 

Part-time Curriculum* 
AHR 1101A Automotive Air Conditioning... ssecsssecssscsnseeseecsnses peer ane 
AHR 1101B Automotive Air Conditioning... sssssssssecsssssnecesecsnees 11s aa ag | 
AUM  1101A  Auttomotive Mechanics Loe.c.ssccsssssssssssssssssssscssssssssessnsssssven Dae Oe 
— AUM = 1101B_ — Automotive Mechanics [.......cccscssscsssssssccsseesscsseccssssecsessecsesseecs Ben a 
AUM  1102A Automotive Mechanics [1 ...csssssssssssssscsssesssssssssessesesseesssses Pe aes Ovni 4 
AUM 1102B Automotive Mechanics [.u......cccsssscsssssssssssssecsucsssssssescsssesssecs AO 4 
AUM = 1103A Automotive Mechanics [l....ccssssssssssssssssesssssessssssesssssssseess Oe Oka 
AUM  1103B Automotive Mechanics I[D.....cc.sssssssssssssssssecssssssssesssscsssesesses De Oe 4 
AUM  1104A Automotive Mechanics IV... cssssssssssssssssssssssssssessssssssseen SRO SSN | 
AUM 1104B_ Automotive Mechanics IV ...c.cccscssssssssscscsssssscsecsseccecssessseeess pad 6 oss 4 
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AUM’: 1LO5A\" Automotive Servicing can.ceiseuce ante hance ahr 2 enhance 
AUM' « T1OSB «Automotive Servicdng onc. escssscebdeecucsssdsteseensedencobnieapetpesaoesns Deine eee 4 
AUM:): 1105C)' Automotive Servicing ss... vic csessrccves ouster siaeiecatlasstecseatht ee a ae 
BUS 1103 Small Business Operations.............scsscsecccsscassscrsecenessnseseseerne oe ane PERE. Ls 
DFT 1110 Mechanics Drafting Interpretation oo... ecsssesceseessneeeeee 1 Dye eee 
DFT 1111 Mechanics Drafting Interpretation To... essssscssseessnees tee ASiAgne 
ENG ye L102)"  Communicaon Shia ee eSnips wae estoy 5 icc aenes 
MAT!) 1 TO 1) "Fundamentals OF Math ven ene cu ce ems seers te oRerk Gis 
ORI 101 Orientation: to: COUGGGT eis see ree ee Lae Ete 
PHY 1101A Automotive Applied Science..............sssssssssssecessesessscneeseseneees PA ie Lette 
PSY" 7301 Applied PSvCROlO Gyan in .ctunaccatery songs ate laa Dae 2 
RDG PLOT REAGUNG nia en Te iG ete eae eer eee eaten toa tedeaee Oo ssmres 4 eee 
WLD:* 1101" Alte Body Welding Tot). SSN Sean fare 1.23 ee 

Total Hours 39 77 66 


*Usually evenings. 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
published program requirements, course descriptions, hours, and graduation 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


Advanced Automotive Option 


The Automotive Mechanics curriculum provides a training program for developing the 
basic knowledge and skills needed to inspect, diagnose, repair, and adjust automotive vehicles. 
Manual skills are developed in practical shop work, and the technical understanding of the 
operating principles involved in the modern automobile is taught through class assignments, 
discussions, and shop practices. Automobile mechanics maintain and repair mechanical, 
electrical, and body parts of passenger cars, trucks, and buses. In some communities and rural 
areas, they also may service tractors or marine engines and other gasoline-powered equipment. 
Mechanics inspect and test to determine the causes of faulty operation. They repair or replace 
defective parts to restore the vehicle or machine to proper operating condition and use shop 
manuals and other technical publications as references for technical data. Persons completing 
this curriculum may find employment with franchised automobile dealers or independent 
garages, or they may start their own businesses. 

Job Opportunities: | 
Entry Level Tune-up Mechanic Automatic Transmission 
General Mechanic Front-end Specialist Specialist 
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_ Brake Specialist Shop Supervisor 


Advanced Level Shop Foreman 
Course Title Class Lab Credit 
_ Fall Quarter 
Be BLC. 101 Basic Plecteietty.s. ees altih Manatee ives seen on he Di Gi A 
PME =: 1203 — Automotive Engine TUMe-UD.......csssssssssssssssesssseseesesen Bre Oe 4 
PME = 1224 — Advanced Automatic TransMissions........scssesssesisenen De Oo e 
: 6 18 12 
Winter Quarter 
MAUL §=1147 — Imported Car Carburetion............cssssosssssssssssssessssvessesseeeessee Patel ce 
B02) AUIO ElCC/ELECIE OMICS. ......c.ssscscsscssossssessessescoccssseanatecsseocossassanees FORAY mM. 
BR 7 POWER ACCESSOTIOS ..0.0s.ccsesccssvsesersveccoonssicovsvecsessovsnnnsossetesonscens sc Pah Onda 
6 18 12 
Spring Quarter 
peta ACY, Air Cond, Repait............cssorecscesssareccnescsnssenssosssageovsconseeane Bs Ween, Fe 5 
MEC 235 PEVEEAMUGS ANG PIROUIMALLCS «..fecccsssecs.rosssussensdsseonnacobetasesshevessi Risso es 
PME 1221 __ Front Suspension Alignment and Power Steering............... Lf Goalie Dikemoed 
MUT e556 Front Wheel Drive Systemic... ssssssstbcscsssenldcelsededannssssesee Bionic Orhan 
Se aks 13 
_ Summer Quarter 
BG Pe WOTK EXPCTICNCE.....-csccccesssssssscoscscsosossecsoscsesssnstsosersetsetssbestseren O01 
» COE 102 PA ABER CLIE CE roots cococsactsnoused evs cosvndascensehgietteneseosserelecnss te es Osseo A 
COE 103 MU ROT CTICE Esse yrs as nenccuveodconssrcduletordeascepasepuiersece pata iV a 
AUT 1145 — Transaxle Operation and Repair ......ccccccsscssessseescsssseecsesssees Dey OM a 
ee Sage | 
Total Hours 22 87 44 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
published program requirements, course descriptions, hours, and graduation 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 
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Basic Law Enforcement Training 
(T-189) 


Career Information 

The Basic Law Enforcement Training curriculum certificate program prepares individuals to 
take the Basic Training Law Enforcement Officers certification examination mandated by the 
North Carolina Criminal Justice Education and Training Standards Commission and/or it 
prepares individuals to take the Justice Officers Basic Training certification examination 
mandated by the North Carolina Sheriffs’ Education and Training Standards Commission. 
Successful completion of this curriculum certificate program requires that the student satisfy the 
minimum requirements for certification by the Criminal Justice Commission and/or the Sheriffs’ 
Commission. The student satisfactorily completing this program should possess at lease the 
minimum degree of general attributes, knowledge, and skills to function as an inexperience law 
enforcement officer. Job opportunities are available with state, county, and municipal 


governments in North Carolina. In addition, knowledge, skills, and abilities acquired in this — 


course of study qualify one for job opportunities with private enterprise in such areas as 
industrial, retail, and private security. 


Course Title Class Lab Credit 
Fall Quarter 
BLE S101 Basic Law Enforcement Training..........scscssssecsssssccsssseccssses 22.01 8.....28 
RDG: P10 Det Reggie sco ccctetvta ceteris teedieie ats heicester cect napee tee eae On sieA eee 
Total Hours 22 22 30 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
published program requirements, course descriptions, hours, and graduation 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


Cardiovascular Sonography 
(Diploma Program) (T-234) 


Career Information 


Individuals entering this program must be registered as a Diagnostic sonographer or be 
registry eligible. 
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Cardiovascular Sonography is the diagnosis and treatment of patients with diseases of the 
heart and blood vessels. The primary role of the cardiovascular sonographer is to obtain 
ultrasound images of the heart and blood vessels for the physician to interpret. The various types 
of ultrasound equipment require a highly skilled operator to obtain the imaging information 
required. The cardiovascular sonographer must obtain appropriate clinical history, cardiac and 
vascular related physical findings to adapt the imaging techniques to obtain diagnostic 
echocardiographic and vascular information. Students who complete the Cardiovascular 
Sonography Program will be able to perform noninvasive cardiovascular tests on patients and 

evaluate the exam to assist a physician in arriving at a diagnosis. Students spend time in the 
_ classroom as well as getting hand on experience in a clinical setting to develop an understanding 
of the anatomy, physiology, pathology, and disease testing of the cardiovascular system. 


Course Title Class Lab Credit 
Early Fall Quarter 
CVS 200 Introduction to Cardiovascular Sonography..............sse00 Deca) eetiel & 
2 0 2 
Fall Quarter 
CVS 201 PRM OREADIV Liao ccticn niet erisure atari Be Bile 
CVS 205 arr ASe Te UATE CA hes sh ie cnasepsesiasssoscis tatoos recordin sees OF Laan. 0 
HEA 100 BATS CSE ALE ec ons ccharshgesies anh vain ovtsssnoneroctoribvcnthoeat seers Bae Aero | 
BIO =—.:1105 Basic Human Anatomy and Physiology.............ssssseccssesssee CPE stil 4 sence 
SON 102 BAILS LIV SICS La avpet oes enravestarnesodstisentvte st nde boteseterecauovees yaa See 
10 26 20 
Winter Quarter 
CVS 202 CATO OPADINY LEB. ct seos i tscossoestovnie eostes ec sortesoos ane tie hg OREN 
By ee  Carniovascular, Clinical IU ..ssscvsssscoosssonsvssssessonsssrssssssooonsssessene pea 1. Bean 
ENG 101 BBE OTYIOSINOT) Eo issticressrccocecntsctonsserssvecesorsessesorsvrorseecsins Beal depess sat 
EDP 105 Microcomputer Applications............cccscsssssssessecnssessesseenscesee aie Fee se Hepat | 
9 28 19 
Spring Quarter 
CVS 203 ME ASIAL | OTIODT ANY Ssscce csr rcansessortes sarseccevseseon ros spelewssreoucessatars i ty Aakee 
Cvs. 207 CARMOvaSCUlAar CHNICAL LIL....,--.s-nsccnsserserresceorsssecepsecosersesseeterce: D vrrrre2 Severveee 8 
SPH 101 ELTA TTOTALRES OU SSDCOCU goes ciate eatclragscetaeeotsashepeeseceegbeeteaees PEE RG, 
6 26> 15 
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Summer Quarter 


CVS 204 Cardiovascular Physles:: 2.0): fecece cAabl Save nygtn secre 3. vi Dace 
CVS 208 Cardiovascular Climical TV ........c.csssssessssssssesssecsessesscsscesceeanees Q......3 0......10 
3 32 14 

Total Hours 30 112 70 


A certificate will be awarded upon successful completion (2.0 GPA) of 
a minimum of 20 credit hours from requirements listed below. 


CVS 200 Introduction to Cardiovascular Sonography.................00+ PAREEE IANS he, 
CvS 201 Echocardiography Lo. scs-.tesvescie.chacente tunica: eloecestanmiberss 2 i inl ae 
CVS 202 Echocardiperaphy Ili) culiiavatnlsc a aeaa cece fa tee 
CVS... 203 Vascular SOHGOTAUNV sun cuecer merece et eee Bosse 
CVS 204 Cardiovasculaty Physics ic:stcct0silesttcatst sme tieonrssceeeenttiitase eee i vee 
RDG 094 College Reading Ui iicac cee hae ne aa nae, 0 cee 
Total Hours 14 13 20 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect — 
published program requirements, course descriptions, hours, and graduation 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


Cosmetology (V-009) 


Career Information 


Today the cosmetologist is called upon to advise men and women on problems of — 
makeup; diet; and care of hair, skin, and hands, including the nails. Cosmetology has become a — 
science consisting of the use of cosmetics based on scientific principles. The cosmetology — 
curriculum is designed to prepare the student for employment in the field of cosmetology. The 
curriculum provides instruction and practice in manicuring, shampooing, permanent waving, — 
facials, massages, scalp treatments, hair shaping, and styling. This curriculum is approved by the — 
North Carolina State Board of Cosmetic Art Examiners. The first quarter of instruction consists of 
an introduction to cosmetology, including the fundamentals of ethics, history, theory, and — 
practice. The class activities include practical lessons, lectures, demonstrations, and student — 
practice on mannequins. The second quarter of instruction places more emphasis on 


60 


manipulative skills. The acquisition of correct habits and skills is stressed. Practical work is done 
almost exclusively on patrons and models. 


Course Title Class Lab Credit 
Fall Quarter 
rem OO Lee TOT CC SPI Y To. acocs css ibaa baracterate oroherguncadih nomsisebesealdoubon a 6 
eS LE a MANMEQUIN  PEACUCE ccs. osssdysnce sepsqesaso sarpnsuapevesensesesagseneyecdaar OZ aS 
ENG 1102). Communication SKIMS...... i cecccseesstoeesecececcnecoteasecoseseseseosenseset ee ta Uda fe 
ORI 101 PUTIENtANOM! CONCOUCRE RS Ce Que tact eddy iorescsbrecdlossesoy carats ane | Peas 
Oak ee 
| Winter Quarter 
eee eee OCLeTHLUNG SHY Troe ec seecal cascersoiicjeatectereteteetnetscesn atin SO aS 
MSE LO 22 © Glinical Application Ui.....csscsssssesssoseoscosssespussnsshendanteonvonssuscnbsgsae 0. DAS 
BPA 10000) Funamentals Of Math ......ccssssesosscsecssesatonbonnenesvenssnatsbbece SSO cies 
8 24 16 
- Spring Quarter 
Re SCICTIULIC SUV TE oie. se cssasscossecoeseccecossercnssenseseonsessesennsede sve outage | pled 
Ber IE V0 CAITICAL ADDLICATON TU ieocn...cccssosecscsasceesscsosscsscnccsrassorsvsensce vena e244 
© BUS 1103 Small Business Operations...............cceccsccsssssssssescsseccsecsnsceseeese teenie [meget die! 
8 24 16 
- Summer Quarter 
eee ts CITE SEUCLY: EV oi..cs.scscevssscccnosssconvncescodanasecgplscdebsaiecabeuteesstesee Ss OES 
GOS 51044; Clinical Application Wir..........esrsecsertsectenseseesinenceosnccee YC, Se 
sme Re ELUIETIAT) ROLAtOMS 5. accuccencsssrcrsssencosseradecunssccuryistedeiosutendensoite Bu .Ohis 3 
8 24 16 
Diploma Exit Point Total 33 96 «65 


3 (1276 Contact Hours in Cosmetology) 
Fall Quarter* 


Pa 0) Sh POCIETIBLHG: SUNAY: V2. .c02.).c005iiacessscontdergonnscenceceeCbesessenssccceasessunscenes mete te eels 
BE 9597 GlimiCal Application TV focccts.clssiccaslosssccseocsssceecsscsecsesssesssccesvcnse scot cere S 
5 24 13 

Total Hours 38 120 78 
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*Note: The North Carolina State Board of Cosmetic Art has approved two options for the student 

of cosmetology to become state licensed: 

1. Successfully complete 1200 school hours and work a six-month apprenticeship under a 
licensed cosmetologist after passing the North Carolina State Board examination or 

2. Successfully complete 1500 school hours (substituting 300 hours for the apprenticeship) 
and pass the North Carolina State Board examination to become a licensed cosmetologist. 
The additional courses have been added for the student who chooses the 1500-hour 

option. These are more advanced courses which will better prepare the student to become a 

licensed cosmetologist. | 


Cosmetology 

Part-time curriculum* 

COS & 10014): Scientific Sindy Tis seNaiinaacabe eee Facts ees 
COS 6.1001 B,--Scientific Study sLetsassatsis diene tere tee ce eee 1 RAIA Nya 
COS 002A“ Scientific Stay Ae hee ees ee eee a Sen i Aili? ay 
COS) 20028: Scientific Studyal ee ae ee ee p Aprtnete | ee. 
COS.) -1003A cc Selentific Stidy Uo Vee am ce nnn ae eet B somsnge paces 
COS’) 1003B Scientific Sindy on de eee Duessierns O amaee 
COS: 1004A\— Scientific Study conic ty ated: wercus ieee ree eee 5 sss Raa 
COS) 100468. Scientific Study JV A302 io hee ect re ies VANE | Poss, 
COS +: I00S5A". Scientific Stidy Vine Nendo et ee  eetee 5 an Oe 
COS: 2 1005B°* Scientific Study Vio ances eae ee FAR ERERAN EI Ge 
COS. 5° LOLIA Mannequin Practicete:. cosas. ac-arnne e eee peepee Yh sin 
COS: O1IB™ Mannequin: Practice, 22. saccnsaserctes cates seee ae tN eiiors GF i | 
COS. G1022A/sAMnicalAnolications [ee ocd etree gene eeees O12 ee 
COS (” 1022B Clinical Applicationsd.c.tieteccnsonsaseeietnas O.. lo 
COS «10383A. Clinical: Applications Tice. sasestesaresienetteastentiraccenek Uperey Besa 
COS A:crAD34B8"— Clinical Applications] x s:cecunspeeic nse neater 0.82 
COS  1044A Clinical Applications TID .............ssssssssssesssessssessssseseesseesssessseeees geal WP Ais 
COS  1044B_ Clinical Applications TID ............cccsssscccsssssseecssesecssesssecssssessnsesses Op. Vee 
COS. 2055A:.. Clinical Applications TVs ne ee Ane eee verges ee Osc) 2c 
COS. > 10558 i Clinical Applications TV. oe oo ee, 0 chee 
BUS 1103 Small Business Operations..............c.cscsssesssssecssesssssessseesssesseees eee oma e : 
ENG.) 3102.) “Communication Skis ee sce a ec ce teen 5 apie mare 
MAT «1101 Pundamentals of Math ....,ctitu..co-aevine otal aes ate ee 1 eit 
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ORI 101 DPENIAROF: 10 LOM CRO 0.50 i. fines users ete esstetcsalesccvttoune tosses batap Onn4, 1 


BES) falter HAUIMATI GREATS 4 sSvsesievakesinnspoasescssesedsvandvcnsorastovekeeanseeetaresvahh SRN Oo 03 
Total Hours 38 120 78 

*Usually evenings. 
Diploma Exit Total 33 96 «(65 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
published program requirements, course descriptions, hours, and graduation 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


Diesel Vehicle Maintenance (V-013) 


Career Information 


The Diesel Vehicle Maintenance curriculum provides a program for developing the basic 
knowledge and skills needed in diesel vehicle maintenance. Manual skills are developed in 
practical shop work. The use of diesel engines is found in farm and construction equipment, 
electric generators, trucks, buses, trains, automobiles, and ships. Many diesel vehicle mechanics 
specialize in maintenance and repair of equipment; others specialize in rebuilding engines. 
Diesel vehicle mechanics are instructed through class assignments, discussion, and shop practice 
to maintain and repair engines, chassis and suspensions, and power trains used to power farm 
equipment, construction equipment, buses, and trucks. They use hand tools, precision 
measuring and test instruments, and power tools in overhauling and maintaining diesel— 
powered equipment. 


Course Title Class Lab Credit 
Fall Quarter 
ORI 101 Bee REISS OLE RE eo) secs. wesleasccrtts cvorascatostovereinorovssedconse on ‘ke Rear | 
BE re ee PENG MECIATICS Ty... ...ceecsscssnsessecensdesocvsocossoonesecsibesssedsanctaseses Asie] Dresses 8 
DFT 1110 Mechanics Drafting Interpretation Dou... sssssscsssecssseesssees Feige a ae: 
Re I LAL. c cic esisyesescinesgniceseatsondcsouestidpobacccdssconvpadonctensssinecoons Oe Si 2 
PSY*@ 101 POMPE ESV CUOLO DY ecvescicescsncsdvnssclasssssteseusensveccnsesiolesnugsdicesonsts ee Ae 
BPD Pee LUTE tniCammentals Of Math ,icihs.cscsscsssonsccspesstescoverssossssonnessseeesosees ihe A eke 
10 21 18 
Winter Quarter 
BR 2 ae THUGK: Mechanics Ih. s.:scucesssaessvsanintterssesessnistacnpessiy hee 2a 8 
DFT 1111 Mechanics Drafting Interpretation To... ssesssssscsseessseees | Pah ed Shu 2 
BUS 1103 Small Business Operations...............ccsssccssccsecsssscssessesssscceseeses EO NESE S| 


63 


PHY 1101A Automotive Applied Science... sssssesssssssseecsssesessesesseeses puss Vaal a 


WED ? 9129": Basie Welding winter iee e ee ee Neraceeceateearrenetiante Pacey Suan 
11 20 18 
Spring Quarter 

HTMe L050 Track: Mechanicsuli nies) d caceinint asta askin. 4 nscood Zevasegee 
ENG 411020) s4' Communication \Siilis hah ig aut inte 9 oN Lees 
AHR 1101 Automotive Air Conditioning... ssssssssecsnsecesessseseneeesee Sea: aaa 
MEG 3123500) vHycdraulies"and' Pretmaics 07a aarti ee ce cere © sisiesn SOE 
12 18 18 

Summer Quarter 
HTM) 71104% 2 truck Mechanicst¥. 2x8 ieee Soi a ee ee 4iNe Zens 
HEM 1105 °c TruckServicings sh tes noe ho ie ana sector 3 ci sane 
MEC °°1265)) ’ Bearings and Fasteners). bean .danatn cee ens 2 Seba ee 
9 27 18 
Total Hours 42 86 72 


A certificate will be awarded upon successful completion (2.00 GPA) of 
38 credit hours from requirements listed below: 


HTM EE OT8* Track Mechanics Thee Gscctscttceotenctctetoe ent eat te A Cee 
HIM? TO2) ruck’ Mechanics Ie et Oe ii eatetre nenee A ee aes 
ATM eT 105°) Track" Mechanics Pa ce reacsiinae ences GP ta Any 
HTM’ 2104)? Truck Mechanics TV) 22a ae ae rere eet erin PA 02 
DFT 1110 Mechanics Drafting Interpretation Tou... ssssssssccsseecsneceses | Sena. Stee 
DFT 1111 Mechanics Drafting Interpretation I. ............cscsssesecsssecesssees ine eee 
RDG) TYOUS Reming ee coe aren ie hee epee stan cee apenas 0. ae 

Total Hours 18 58 38 

Diesel Vehicle Maintenance 
Part-time Curriculum* 

AHR 1101A Automotive Air Conditioning-Part Doo... sssssescesecssecsseeses Br vecatc Une 
AHR 1101B Automotive Air Conditioning-Part ID..........cssssssscssesssesssees One a sien | 
BUS, 1103 \-: Small Business Operations. atsscscdivinccoms nen: ears Upset 
DFT 1110 Mechanics Drafting Interpretation L............sssscsssseecccssnseee aire ehh 
DFT 1111 Mechanics Drafting Interpretation Il ............ssecsssecsssessseessees Toe Sewuee 
ENG? Qh 02 0-4 Communication: Skits "ee Mn any etn tele at reer ence Bree Uns 
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HTM 
HTM 
HTM 
HTM 
HTM 
HTM 
HTM 
HTM 
_ HTM 
HTM 
HTM 
MAT 
MEC 
MEC 
ORI 
PHY 
PSY 
RDG 
WLD 


TPOMA 0 Trick Mechanics 1 -'Part 1c i GI ey 
1101B Truck Mechanics I - Part [.......c..ccssssssssssssssssssssssssssssessssseeen D scot OC 
DLOZAM a Track Mechanics Il -'Part Tice Cee ene ee ASD AN 62k 4 
PIO 2B Me truck Mechanics. Il = Part 1) cs sscssccchlessocsasedssedesssdeccess Donets 4 
POR AM ITUCK Mechanics Ts Pact Ts cscculstsessseratsesesesedocsseisseuacersasie Dien Oks 4 
1103B Truck Mechanics III - Part U.......cccssssssssessssssssescssecssssessssesses DN cnc Queers, 4 
P10AAP ruck Mechanics IV'+ Part U0 ec stant tecsbsaltss csscedeosss DE Cee 4 
1104B Truck Mechanics IV - Part ID i..cecscssssssssssesssssssssssesssssecsseseenes dy oR 4 
MOP Peet STUCK OELVICIIO = Part Lo. oes sspcsccessons sccvsecasvopeecstbonoateh scogudvacsdtns [ese aa as 
MEP ATUCH DEVICLNG = PALt TT i... s.ccusconsessecssidorhen satvenhdeusctinss sevens iE Aca PD: 
BP eG pee Truce Servicing - Part IIT .cesncseonwssscsstssientistiSssnoveceescscuesee Le BAe? 
ME teers Fuamclamentals Of Matha ...i.c:.....csscoealileetacsccéessssssdovssestasSbcveaonecs ater lone 
WGP h | Mydravlics and Pneumatics... csaccccosessesnsseosecesedcosssonvsesersisees PAE es NO AE 
1265 Bearings and FastenerS...........ssssssssscsssssssessssssssssssnnssscessssssseesees Dak oO ied 
101 Brie AllOn 1c Cle Ge 0 tik ceca y catia ihren autinvcr ne gssanceaags Lae, ag | 
1101A Automotive Applied Science...........cccssssessessssssessesessesseees fA ee Doers 
101 BHT eh SVOUOLO OV testis na: AtrecitersGsrccstolt ea thaonaserisoneqesapchaeks Boren. Dinisins 2 
TCE EIN Te Olea epanaernn Wee NG oO ciane b r Re ga Q ieee, 2 
Bee ASIC WEIN os oocscsnnvecoossenucnectiossnsossvecosssoteseynssereebsdpsensbesesess : Sree Dials 2 

Total Hours 42 86 72 


*Usually evenings. 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 


published program requirements, course descriptions, hours, and graduation 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


Drafting-Mechanical (V-017) 
(Diploma Option) 


Career Information 


The Drafting-Mechanical curriculum prepares individuals to enter the field of mechanical 
drafting. Courses are arranged in sequence to develop drafting skills and proficiency in 
mathematics and science. The draftsman associates with many levels of personnel— 
administrators, engineers, skilled workers—and must be able to communicate effectively with 
them. The mechanical drafting graduate performs the duties of a general drafter, specializing in 
making rough drafting sketches of proposed mechanical devices and then drawing the 
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necessary details. The drafter also prepares accurate scale drawings of parts for machines from 
specifications. 


Course Title Class Lab Credit 
Fall Quarter 
RDG. F51-1.0 Tis Read trig stents oie Bear AOR) ran gsctene reese resttan aoeemle OQ iee Pena 
MAT 1101 Fundamentals of Math au... csessssccssscsnsccseecssscensecssecsnsersseens Hse Ona 
MEC 101 Machine Processes iisitaisatscacslssisSstioussssesseeoteotiesesterstartatenuneete LO ee 
PSY 101 Applied: Psychology cue Risin we eens cera Tate 2 antiee 
DFT 101 Technical Drafting’) ao ton erin ein, arne cetera Li nee O naan 
ENG '*/21.02:44> Communication! SKillsiire.veees PiAe np ee rts 5 ce ey 
ORI 101 Orientation 10 Gollege ete he ee cnn eae reams Dosen Uae eee 
11 18 18 
Winter Quarter 
MAT OD EO2 0 AIBED TAR NG re itcscere ult ance seep inee ene ra ceria ere 5 an Smee 
PHY PTOI 7 tApplieg Science hort serie carat se eemre ese, omer Mees 2 
MEC 102 Machine Processes on oa isso cuccemserm ter eee eens Lee ees 
DFT 102 Technical Drafting 206.0 earn ue acer ree Liicsk Ones 
WILD 11290", Basic Welding nia Skil cian tae irda aston cern Dane ope 
IT. Lys 
Spring Quarter 
PSY 106 Interpersonal Skills; cs a deniers ane eastecee Ree lene as 
MAT. 1104. Trigonometry eee ccact wecaue are: pms ahs 5 cca 
MEC 122 Production Procedures ....sccswcssencssccassvaes oleaettreseertaies co emcees Ae a ore 
PHY. 110270 Applied Sciences. un wan wetntinra cc an a teen Doin Deans 
DFT 103 Technical Dratting i icccocncteter tac ter ene ee L sie Ses 
14 14 19 
Summer Quarter 
MEC 205 Strength of Materials. aliccescsuanaeeiensatoauetinenatens 5 cool od ere 
MEG™ 2.1005) Physical Metallurg wae etree tanh tel i mle Be Retin! 
DFT 201 Techinical-Drabting (hie Cen cer sens ocr: eR AN Mb: 8 
DFT 204 Descriptive Geometry ie atitarevctenelenssesttetstecc tant fects tel Syeved 
Lh 2118 
Total Hours | 47 70 72 
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Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
published program requirements, course descriptions, hours, and graduation 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


Electrical Installation and Maintenance 
(V-018) 


Career Information 


The Electrical Installation and Maintenance curriculum is designed to provide a training 
program in the basic knowledge, fundamentals, and practices involved in the electrical trades. A 
large segment of the program is laboratory and shop instruction designed to give the student 
practical knowledge and application experience in the fundamentals taught in class. The 
graduate of this curriculum is qualified to enter an electrical trade as an on-the-job trainee or 
apprentice, assisting in the layout, installation, check out, and maintenance of systems in 
residential, commercial, or industrial settings. 


Course Title Class Lab Credit 
Fall Quarter 
ORI 101 BVCRIAUOIY ED COMERE ries et cc cpacesecceoceosencanses | beerrenhey | apeag 
a gE RO ACUIND S55. cceocsesbnsonssinsessooennee raveecasssodnssensntsevatencnadssvonsonsns oenee Piel Feoied! 
 LCCITICAL Math. i. cicscatssscisecescsssacnsceccnepsnsonestonrescsscoesotsenesssesesee p umes | i Suet 
PSY 101 TRAST OVCUIOLODV soc celia crevice ttecescorsest stcssteeiirectnosntertae Fever Rit. 2 
DFT 1116 Blueprint Reading: Building Trades...............csssssssccccsssssees | Peters Wore ep 
Bie i112: Direct and Alternating Current.......c.c..csssscosessoovosssonvescsosenceeto oI aettinins PSlsaeat 
12 18 19 
Winter Quarter 
Be SC OTMMIITUCALON SKIUS...........ccccsecssonsssssssonsessssievsessescrneenerdagenes Baers, 3 
DFT 119 Bineprint Reading: Electrical ......:sscocs-cmussessssseeseserssoserssenseess tA 9 Ee 
ELC 1113 Alternating Current/Direct Current & Machines/Controls .5 ........9........8 
oo concscteesscécynsasorcesssonapnossosse sotesphnnndsonnnnssoporlelesnagnomisesoe See aiatter 9 
E5e). Leer sk9 
Spring Quarter 
ELGv 4.115 National Electric Codesuc.gsteestcnyetioutecabspoecioten terse oP bette | asupete 
BUS 1103 Small Business Operations...........cc.sccseccssccsscsscssecsecessceeeseese Lieto O53 


ELN 1118 Industrial Electronic Fundamentals.................c.ccccsssccscsesseeee Dew ieee 4 
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ELN =:1119 _ Industrial Electronic Controls............ssssssssccsssssssssseseenssseesseeen Di seciths Opie A 
ELC 1121 — Electrical Machines and Controls.............e.ssssssssssssossssssseeee Zivasteed Dogri 
12). 25017 
Summer Quarter 
ELG: | 1124» Residential Wiriteg (12 gh, scteseptots Measucct toes tuitotppsgetadhsosees eines 4 eed Doss 8 
ELC 1125 Commercial and Industrial Wiring... essescsseessceeees 4 nied Deossieen 
ELC, .,. 1122) Electrical’ Maintenance 4.3 Seu eats eiaceaes B ccden Oates 
11 30 21 

Total Hours 50 75 76 

* Cooperative education experiences may be substituted for selected courses. Consult the department 
dean for details. 
Electrical Installation and Maintenance 
Part-time/Evening Curriculum 

BUS 1103 Small Business Operations.............cscsecsecsecsscssccnccsnsensessscseeses e estee 00285 
DFT 1116 — Blueprint Reading: Building Trades..............sssccssssseseecesseen OS eee 
DFT 119 Blueprint Reading: Electrical......ussssssssssssssessesesssesn vicrasigl eon io aa 
ELC igo ts National Electric Code s.i.s:2..00:- shaved ants ieom bene leriete pein | a 6c 
ELC 1112A Direct and Alternating Current..........cccccsscssssssscsssssecesssnsenees B ssc dpe 
ELC § 1112B__ Direct and Alternating Current.............0.....-..ceseccartss-tssveseeesene BOER oe 8s 
ELC 1113A _ Alternating Current/Direct 

Current and Machines/Controls.......ccscsssssssesesssssssseesesssssssees 8 ee aeee 
ELC 1113B_ Alternating Currenv/Direct 

Current and Machines/Controls...........cssccsscsssecssesssscssseesseen j Bemiges a rea 
ELC 1121 — Electrical Machines and Controls..............c..ccscssessssccssesssessees Dee eons. 
BELG. 1922" Electrical Maintenances. scence eee fe ec 5 ee 
ELC } )1124A,) Residential Wiring oy 100 seh ae aor aan 1 Ae SV 
BELO "T1248 i Residential Wirt tenet eRe ae am eerie Da Onan 
ELC 1125A Commercial and Industrial Wiring................ssssscssssssseccsssseees PAA Ro 
ELC 1125B Commercial and Industrial Wiring..............ssssssssccsssssssseesees D seinen 
ELN 1118 Industrial Electronic Fundamenitals...............sssssssssessesseeesen PARI COE sc 
ELN = =1119 _ Industrial Electronic Controls.............cscssssssssssssssssesssseesssseeen 2 Onnoee 
ENG oonL 102) CommminicationsSkilssc ne ae ae aces teria 5a ees 
MAT 37 F102) Algebra cee Unie Naseer eesti rece One ere ee Sate 6 
MAT og) 11E5 07>" BlOCtriCal MAW oo sciessssertsese enlist ht peel etree Sas Onan oee 
ORI 101 Orientation to College 2... iccsc.s.acvscigegevistarqvesseesstdnsecceedecnare Deere 
PSY 101 Applied: Psychology -....2 ui casl mya mack anal nuiconeys: a can 2052 
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ML ARBOR IN  aegoe iy cca alley acl pas duced re (lee te hg 


Total Hours 50 75 76 


d tice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
by published program requirements, course descriptions, hours, and graduation 


requirements. It is important that all students meet with advisors or counselors to plan 
for this change. | 


General Technology Curriculum Core 
(T-201) 


General Technology Curriculum Core is designed as a career mobility program for technical 
tudents to acquire the general education and related courses in subject areas such as 
1 amanities; communications; social sciences; general computer studies; general graphics 
(drafting); and theoretical and applied sciences such as biology, chemistry, physics, 
mathematics, that are foundation courses to specific curriculums in the technical field, After 
completion of this certificate curriculum the student has job skills for occupations requiring 
communications skills and/or science and mathematics. The student may take this program as 
the first level in a specific technical curriculum as an intended objective component of that 
technical curriculum. Students may also take this program for transfer to a technical curriculum 
at another community college system institution either prior to or concurrently with enrollment 
at the institution at which they intend to pursue or are pursing a technical curriculum degree. 


‘ Course Title Class Lab Credit 
Related Courses 

TEA 104 __ Orientation to Health Professions.......cccsssssssssssssecssssses Pw Oita 
IRI 101 Pee rmmeeT COUCGG Le oe os a j Keanna OFA 
310-105 —— Basic Human Anatomy and PhySiology..scsesocssonessseoe 7 Heed 15 

; ee oi Seah dh acon gloss IO «2 ak 15 


related electives will be chosen from existing curriculum courses offered according to the 
‘tudent’s occupation goals. 

seneral Education | 
Bt Peay CONE RE COMPOSIBION, Lacs cceasessninnidisbiithsdletiascnscst Mea. 

ING 102 College Composition I |) 

Mr 102K “Computer Writing Lab ccocssesseccc Sun Aman 
'SY 201 — General Psychology B anni 


General Education Electives 


0000000008000 OOH OEE OOOO OO TET OEE SOOO OOO O20 HTC ENE SO EES 


POPC OOOO OOO OED OEE LODE LE OOO 000 20O OO OOO OOD EOTO OOO EEE EES CROCE EEO) soeeeeee 
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General Electives will be chosen according to the occupational goals from English, social 

science, and/or humanities curriculum course. 

Blecthves (85/50 eed sacl evs bedae toee bu eaurnacnbe eval noey caeceea teers 6.....0..... 6 
Total Hours 233 6 50 


* Certificate Awarded upon completion of the above courses.. 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affe 
published program requirements, course descriptions, hours, and graduatio 
requirements. It is important that all students meet with advisors or counselors to pla 
for this change. 


Machinist (V-032) 


Career Information 
The Machinist curriculum gives individuals the opportunity to acquire basic skills an 
related technical information necessary to gain employment in the metal working industry. Th 
machinist is a skilled metal worker who shapes metal by using machine tools and hand tool 
Machinists must be able to set up and operate the machine tools found in a modern shoj 
Computer Numerical Control (CNC) may be integrated into various phases of the curriculum ¢ 
as specific courses. The machinist is able to select the proper tools and materials required { 
each job and to plan the cutting and finishing operations in their proper order so that the wor 
can be finished according to blueprints or written specifications. The machinist make 
computations relating to dimensions of work, tooling, feeds and speeds of machinin 
Precision-measuring instruments are used to measure the accuracy of work, The machinist als 
must know the characteristics of metals so that annealing and hardening of tools and metal par 
can be accomplished in the process of turning a block of metal into an intricate precise part. 


Course Title Class Lab Credit 
Fall Quarter 
RDG: 6.71 09:0-* Readings iecccles tees vei do meee noes ee crear Oh scsores Efrat 
MAT. 1103 20 ~ Fundamentals of Matic. iscossiecsssvscosecreonsesstvnnlaeiasedinaee 5 Oe 
DFT 1113 Blueprint Reading-Mechanical............scssssessssssscssssessessssesen Q cei eae 
PSY 101 Applied: PovcRolo py sc isc:/scstcacsssectesessestacreasstaiesanvccee Reet eee pe 
MEC 1101 Machine Shop Theory and Practice..........c.csscssssesssnsserssees 4 2l 8 
ORI 101 Orientation to College .,..ccskessocoresmnoesntessiisassteipeieordcust tersath oe Lee | 
9. 2138 
Winter Quarter 
MAT ® oh 102") «‘Alpebrassn253 arecunaoneai ae ste toe cena 5 lee Ocean 
DFT 1114 Blueprint Reading-Mechanical.............ccsssssessssesssssesessseecssnees 0 aS hae 
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MEC 1102 Machine Shop Theory and Practice..........sccssssecssssssessecceeee 4 al2iat..8 
Bev 1 he) 7, COMMUNICATION -SKULS | cscs ccesee svossceclesvctusestidcetivessin suacesoshovees Bnd srs 9 
BLD Mente PhO) BASIC WY OLCLUNIG 1. sucssescasexvolaasns cholstoaticcsieaduigsbarsvotieedsorosacoouisal Nyse 8 sheen 
13 18 19 
Spring Quarter 
Be Le LTIGOMOMIOCUI Ys cccccessyaseyssbesscrdninaclb lids tins stinlel erat cdshevneaitorouhe eh ive [Le ie ai 
DET 1115 — Blueprint Reading-Mechanical.....0........ssssssssssssssccsssssssescsseen ea avec 
— MEC 1103 — Machine Shop Theory and Practice....usessssssessseussssssen RE Wiha 
MEC = 1115 _ Treatment of Ferrous Metals......cssssssssessssssnsuesuesnsssen rie ey) 
MEC 1108 Introduction to Computer Numerical Control..................... Dein een, 
11 21 18 
Summer Quarter 
ere tote MUACHITISL Math ces sossssseccscssetccosscsccsersssenstundanabsentsnrsccecenceashoseese a REEL EM ee 
MEC 1104 Machine Shop Theory and Practice....susssssssssssssssssssssee Seo RAO 
MEC 1116 Treatment of Non-ferrous Metals..............ccsssssssssseseesssseesseen | belekirnfe erate 
Bk 2) PFOGUCHON PLOCEMUIES ciccaessssesscssssscossssccsssesscsnseesccnssecessesecs ls Pies oe 
MEC 1109 Intermediate Computer Numerical Control..............cccseeoe Daa peers, 
13 18 19 
Total Hours 46 78 73 
* Cooperative education experiences may be substituted for selected courses. Consult the department 
dean for details. 
Machinist 
Part-time/Evening Curriculum 
DFT 1113 ~—— Blueprint Reading-Mechanical...........ssssssssssssesssssecseneeee icaypi tte ark a 
DET 1114 _—_ Blueprint Reading-Mechanical....... cc ssssssssssssscccsssesssseseeees Loe Wien eevee iS 
DFT 1115 Blueprint Reading-Mechanical..............cesssecsssecsssscsseesssseeses jlo egy a eat 
Be ee 20 COMMUNICATION SiS iii .as.ccssecssscccsssccssssssssasccsosococsseseesessazsee Hota, Oia? 
REA LO) ee PMG AMeTIIAIS OL Mat ons ccclscccsescsccsssecsscousssetecancsessonsessceass Fen uc) 
PP ALOE Golo sacs cccocdeocecscvsccrscsectscosusduesesvs coovnassbeossessouncecsthendctsseeo ah opsleeh ee Balns 
I  ETIGOTIONICULY «..cccsctssscoscesvsconsscseoncncessssssesconnssscoscaiesseconnevostbaacers Seo intn o 
BNE tr 507 MACHITNS MAUI ocsscicsscssccessscecssseccosesceuscosseosicsdevvencasecavestenesenece jabs ate Ursus, 3 
MEC 1101A Machine Shop Theory and Practice......ic.ccscsssesecscscsssssseees Lith Oni 
MEC 1101B Machine Shop Theory and Practice.......s.cccssssvesccsessssenees D rteO 4 
MEC 1102A Machine Shop Theory and Practicl........sccccsssseescccssssneseen De sticccss Octbbieee 
 MEC 1102B Machine Shop Theory and Practice..csucscsssssssssssse Due Oeics 
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MEC = 1103A Machine Shop Theory and Practice.........ccccssssesssssssesessssses Z SoU rice 4 
MEC 1103B Machine Shop Theory and Practice.......cc..csssssesesssssseesseen ped iy Re 
MEC 1104A Machine Shop Theory and Practice..........cccsssesssssesssesesssees Lice 
MEC 1104B_ Machine Shop Theory and Practice..........s..ccssssssssesssesessssees + HE Sibeae 
MEC 1108 Introduction to Computer Numerical Control..............00.0 Dene 5s 
MEC 1109 Intermediate Computer Numerical Control......0.........ssss00e 2. eee 
MEC 1115 Treatment of Ferrous Metals.........csccsccesscssseovsesescssontcosseosssessons Raat Oia 
MEC 1116 — Treatment of Non-ferrous Metals.......sccsscsssssesssssssssssesseseseee 1,30 
MEC } 1122: Production, Procedures atunithinu.isnanltraen Ain eee 
ORI 101 Orientation to; College.) su. een ek in eee baie Oued 
PSY 101 Applied Psychology: cyan canning cris Ral Eee | Seale Disha 
RDG) cL 10d Reading ieee te ete ete Gis OS ae er ee eee, ae: O icin aves 
WELD wali 290-2 Basic Welding ts es ec tes airs tesa lene mae areas j Ree a Feet 

Total Hours 46 78 73 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect — 
published program requirements, course descriptions, hours, and graduation 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


Medical Sonography (T-180) 
(Diploma Option) 
Career Information 


Medical Sonography provides knowledge and clinical skills in the application of high 
frequency sound waves to image internal body structures. Physics, cross-sectional anatomy, 
abdominal, introductory vascular, and obstetrical/gynecological sonography are emphasized. 
Competency in identification of normal anatomy and pathological processes, use of equipment, 
stages of fetal growth and development, laboratory and testing procedures, integration of related 
imaging, and patient interactions skills are obtained to enable the graduate sonographer to 
perform high quality diagnostic sonographic procedures. Emphasis is placed on 
communication skilis and applicable patient care skills. Graduates of accredited programs may 
be eligible to apply to the American Registry of Diagnostic Medical Sonographers for 
examinations in ultrasound physics and instrumentation, as well as specialty examinations 
related in individual didactic and clinical concentrations. Graduates may be employed as staff 
and department managers in clinics, private physicians’ offices, mobile services, hospitals, 
equipment sales and applications, and as instructors in colleges and universities. Applicants 
must be a graduate of a 24-month AMA-approved program 


ths 


q Course Title Class Lab Credit 
_ Early Fall Quarter 


_ SON 101 Introduction to Medical Sonogeaphyy: vesicles) cs). sy DyesseiBiai'. 3 
HEA 103 Medical Terminolopyannc wee ud ile wee foe OP eras T 
HEA 101 Orientation to Health Professions......ccccsssccscccsssessseeeeccccccee Looe i Sheareae | 
: 3 See 
_ Fall Quarter 
BIO 105 Basic Human Anatomy and Physiology.......ccsscscssssscssssoe Ae eS 
_ SON 102 EUTeSUURREREVSICS Lachine eine, Rrre wer iene gh Bt Ce 
B SON 103 Ultrasound Clinical lab I. O86 
SON 104 Ultrasound PriNCiPleS Toveemnusererooeecc, Dg 
Meeoor CR ind FistAd. 8 ee Dehua uate 
NIA NED A 


4 Winter Quarter 

BIO =: 1108 Human Anatomy and Physiology 3 

SON 105 Ultrasound Principles II 2 

SON 106 Ultrasound Clinical Lb Woreeosesoocoeeooccc pail Wares 
; 3 


POOP Cee oer eee eee eeroereeseoroceeeeseonceD 


Oe OOo cee eeereseceeeeeeerere cee esvoceccceecececoeeoeococeee 


_ SON 107 TOSI UOT TV SES Ua RL I oe an Se ea OE D sevesses 4 
4 Sea Msc ala 
t 8 30 19 
_ Spring Quarter 

BIO 109 Human Anatomy and Physiology U.cesssssssccsccccccsssssccccccccce Gi taeenen 4 
SON 108 ressovnd Principles MN i... ehiheege. 1 dit A se 
SON 109 Ultrasound Clinical Lab Wooceccsccsseeeeecccc UAE Seat Sie 
PSY 201 General PSYCNOLO BY, Or uct lal ANN ad eta a Veet a, 
, Re eS Be 0 63 
11 28 21 
: Summer Quarter 

SON 110 Biraman Principles TV oie ues de fo Bia Belo 3 
SON 111 Ultrasound Clinical Lab [V.....cccssssssssssssscssssssssssssssesseccssecc, eee aS 
ENG 101 Pees eeUOTmposition [oil 8s ONC lA Wa Wl ag Bee 2 nod 
BH 28: 15 
} Total Hours 36 eh 79 
‘ 

4 73 


it oe ee 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
published program requirements, course descriptions, hours, and graduation 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


Pharmacy Technology (T-161) 


Career Information 

The Pharmacy Technology curriculum prepares individuals to assist the pharmacist in 
duties that a non-professional can legally perform and to function within the boundaries 
prescribed by the pharmacist and the employing agency. Graduates may maintain patient's 
records; fill routine prescription orders; maintain inventories of drugs and supplies; set up, 
package, and label medication doses; prepare stock solutions and intravenous additives; assist 
with over-the-counter drugs and health aids; and perform clerical duties, including insurance 
forms and forms required by third-party payees. Graduates may be employed in hospitals, in 
nursing homes, in private and chain drug stores, by drug manufacturers, in research laboratories 
and in wholesale drug companies. Individuals desiring a career in pharmacy technology 
should, if possible, take biology, algebra, chemistry, and typing courses prior to entering the 
program. 


Course Title Class Lab Credit 
Fall Quarter 
PHM 101 Introductionsto Pharmacy. ckteese cna eee 5 nO MU 
BIO =—_: 1105 Basic Human Anatomy and Physiology..........cssssecsssssseesoes A cid eee 
BUS 105 Pharmacy Keyboarding.casccinn.iwhethdoe cn yates eee | 
MAT 135 Pharmaceutical Mathematics ............sssccsssscssscssssecsssccsseesssseesee 5 fhe ohn 
ENG 101 Collece Composttlonsl :ictgissncrancioe utente eee ee beret fg 
19 1 eRe 
Winter Quarter 
PHM 102 Pharmacology) le tec i a eee tay bre 
PHM 104 Hospital Pharmdeyl:,)-.0udecuinarcaree wranc ieee 4 runs 4c 
PHM 106 Community Pharmacy. ji,2. ciliates aa 3 dics BS 
PSY 201 General: Psychology: (2. ncsisdcceress ee eevee 8 this Oem 
14.012 220 
Spring Quarter 
PHM 103 Pharmacology The io ue eee ee ee Aly Oka 
PHM 105 Hospital Pharmacyihieli cet or cee eee we carroll 
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PHM 110 RREADUI BUCY CUTICAD Esl} i/o Deere ole Mac te ous eosin etait LEGON ae ne arege 


HEA 104 Overview of Health Professions .........scecsssssssccsssessosessosecooesecoss Aner O05 
4116. 417 

Summer Quarter 
PHM 111 Pharmacy CHM CAL Re rien ne eeu cae valle edd ts ih3 OMG. 2 date 8 
BPM S120) ~ Pharmacy Seminars iscncssccsscisssassosssoncssnsssccioussmeeedeccu 8 eu Oueaind 
» PSY 106 PERE POT SONAL SKILLS eh cedcbistiselesscolevpraesichreceale)cesdlbsonise 5 Ad 
6 24 14 
Total Hours 0) SO TS 


_ Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
published program requirements, course descriptions, hours, and graduation 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


Tool and Die (V-048) 


Career Information 


Students accepted for the V-048 Tool and Die Making Curriculum must have completed 
the V-032 Machinist curriculum or be able to demonstrate journeymen-level machinist skills, 
The Tool and Die Making curriculum prepares machinists for the machining of tools and dies 
for the mass production of parts. These parts may be produced by punching, stamping, or 
_ molding them into the required sizes and shapes. It is the responsibility of tool and die makers 
to produce the special tools and fixtures for these production operations. They may also 
_ produce the gauges and other inspection tools used in checking mass-produced parts. 

Students enrolling in the Tool and Die Making program should gain the necessary skills 
and related information to make it possible for them to obtain entry-level employment in this 
field. Typical jobs which might be secured in the manufacturing field include: toolmaker 
trainee, diemaker trainee, moldmaker trainee, tool repairer, and tool inspector. Tool and die 
makers analyze a variety of specifications, lay out metal stock, and set up and operate machine 
tools. They fit and assemble parts to make and repair metal-working dies, cutting tools, jigs, fix- 
tures, gauge, and machinists’ hand tools. They compute dimensions, decide on machining to 
_ be done and plan layout and assembly operations. 


Course Title Class Lab Credit 


Fall Quarter 
MR 207 MACHINE Drafting cicessccexecscsbcirsecelccsssvrsieuesacusissoureouiosce Teens Oonnuies 
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MAT:*>-120 3 4 Erisdnometry coterie eee mcr erste metres nea Bh ict een 
MEC 6:2 207s Machine Processes oi ci tc re seostessons essstovoeteaststacaavorretiovers § oe 7 
DET\}"T216 = Die Blueprint Reading ee tote yee nett Ouee ts ene 
ECO 108 Consumer ECONOMICS 0 ec ne eae 2 Ae Oise 3 
12) Zig 
Winter Quarter 
MEG * 5202" "= Machine Processes. ieee Pa cremate 32. Lee 7 : 
MEC(* 12 10°20 aMetalhiroy sees ie toericee eee J RAL Ke Sie 5 : 
MAT. #1202: Use off Handbook cee ee ee eae Ae, wun phe 3 . 
MECH TZO7. 6 Poolmakinges ious aie on aie eo Dene een 3 See 
— oe 
11. 18 “17 , 


Spring Quarter 


} 

y 

MEG: 1203" Machine Processés.01)..0-assse anne nene Mae 2s sAiD eee 4 
MEC 1205 > «Strength OF Material: Goce ection eet 2 aiossas epee ; 
MEC) 1255.) Hydraulics and Pneuniancs ics eanee ec yA ets a Fees 
MEC 1108 © Computer.Numerical Control. <..3.c2.02 20220 6.8... 2 sensi Gomes ; 
PSY 106 Intérpersonal SKIS. hwo sndocsrataclacaincesetoceeemiren ede eee 3 x Oe . 
12° 2g 

Summer Quarter P 
MECC? 12047 “Machine: Processes onions geese ec ee 5 in Dee 
MEC 1299 Special Problems (Tools and Molds) ..........ssssssssssesssseceseeen pee 6.006069 
MEC: © 1214 + Tool Desion and Planning occ ccctintee perms Poses: : 
MEC 1109 _ Intermediate Computer Numerical Control..........cc..sssesseee AR toto: 8 ait . 
jee Be { 

10 24 18 

Total Hours 45 84 73 7 

* Cooperative education experiences may be substituted for selected courses. Consult the department 
dean for details. 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
published program requirements, course descriptions, hours, and graduation 


requirements. It is important that all students meet with advisors or counselors to plan — 
for this change. | 
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Truck Driver Training (V-083) 


Career Information 


The North Carolina Truck Driver Training Program provides a training program that 
teaches one to drive tractor-trailers and trucks. The purpose of this program is to prepare the 


_ prospective driver to drive and to understand safety, driver responsibility, the laws and 


regulations governing the motor carrier industry and the basic principles involved in the 
professional operation of commercial vehicles. The program will include driving of tractor- 


_ trailers and trucks on the highways under various weather and road conditions. Also included 


are laws and regulations, vehicle maintenance, safety procedures, daily records and logs, 
defensive driving, freight handling, security, fire protection, and special equipment. Graduates of 
the program may find jobs with commercial trucking firms or as private contract haulers. 

A certificate will be awarded upon successful completion (2.00 GPA) of 19 credit hours 


_ from requirements listed below: 


Breree tuo L OerTruck Driving Training. ci2cccs.csssiesdceenesieccnc.. je eee os seo be 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
published program requirements, course descriptions, hours, and graduation 


requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


Upholstering (V-082) 


Career Information 


| ef a ee eS 


a i i ee Pe ee a 


In the Upholstering curriculum, students are taught the fundamentals and techniques of 


_ furniture upholstery work, starting with wooden frames and including pattern development and 
_ industrial cutting and sewing skills. Production quality and speed are emphasized. There is a 


wide range of job opportunities for trained upholstery workers in the furniture industry. 
Specialized work such as cutting or sewing is often available; therefore, some students may wish 


to take a cluster of courses within this curriculum designed to teach the specific job skills of 
cutting or sewing. 


Course Title Class Lab Credit 
Fall Quarter 
UPH 1111 Upholstery Materials and Methods I 
See ree | Upnolstery Sewing To 1 
etter aul © Fundamentals of Math foi vccccocscccsccsccocecceoccen Freeh 1) BEANS 3 
RDG 1101 Reading 0 
FUR 102 Construction and Billing I 1 


bhatt eI etre lier ree rere er Pere rrr 


COCO ee oe eee eeeerererreessereeeeereeerererereeeeeeeeeeee dh seeeeeee 


i, 


ORI 101 Orientation,to College cou iigacin ctetescracdes oreeluene ed ban sOianoes 


7 31 18 

Winter Quarter 
UPH 1112 Upholstery Materials and Methods I0....0..........sssscsscsssssesssees | He bk 
UPH 71115. \ Uphoistery Sewitte Isc. iio. encanto ana dunames 1 en 
ENG’ L102 (> Commminicatton SUES oc tae es fate se a A Fh 
FUR 112 Routing, Scheduling, and Processing...........sssscssssssssssseeen YAS Bore is: 
7. 272 kG 

Spring Quarter 
UPH 1113 Upholstery Materials and Methods TD .u.........sessssssseessssees L ikl 
UPH + 13.16, 4 Upholstery, Quitting Lows desetressceeeapreiane octet cee eeerecoeee 5 a sueivea OS proce 
DFT. « IGIF . + Furniture Drafting) kis tote eee nae 2 iors Oasaeee 
ISC 102 bndustrial Sale ty. c-u:..c<-cwsslsdccccesctssateotaeeems Ran ee ola B. cssiseal Speed 
9 24 17 

Summer Quarter 

UPH PREPS vUpholstery Cerrtine eer eee tan ctccsttbcrsseret eerstvseeltiovacreshec Lino nace 
FUR 107 Finishing Methods and Materials................ssssscssssseesccssnseesseen B cccried eet 
BUS 1103 Small Business Operations................:cccccssssserseesssecseasserecesveeees a eee Le" 
PSY 101 Applied Psychology 9. cccijas teeth Sorter ode denser | ease) Po. 
ISC PE IS Quality; Comrie dey a etree a teeter F veseees esto 
10 17 16 
Total Hours 33.99), Ge 


A certificate will be awarded upon successful completion (2.00 GPA) of | 
37 credit hours from requirements listed below: . 


UPH 1111 Upholstery Materials and Methods [..........ssssesssseccssecsseeen Lis Vie 
UPH 1112 Upholstery Materials and Methods IL.......0....cssssessssssesssseeen baiieees 
UPH 1113 Upholstery Materials and Methods I .............sssscssseesssesssees | Reed Po 
UPH 1014: Upholstery Sewing Di icc, oncensosth betthed ty etvadine dy. cock essere | REREN Pehi it 
UPH. 2EES.) Uphobtery Sewing thy yon ee acre ene Ye ee 
UPH 1116+ (Upholstery Citing ta 08 se ee ee a WE 
UPH. ),- 1117 '* Upholstery. Cutting Ih.) fy nein ie biish 2 
RDG) EEG *Readity 2g a iseunc Ge SRLS AUDIO Spices nie hase tS 1 eee: Fore 

Total Hours 9 82 37 
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Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
published program requirements, course descriptions, hours, and graduation 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


Welding (V-050) 


Career Information 


The Welding curriculum gives students sound understanding of the principles, methods, 
techniques, and skills essential for successful employment in the welding field and metals 
industry. Welders join metals by applying intense heat, and sometimes pressure, to form a 
- permanent bond between intersecting metals. Welding offers employment in practically any 
industry: shipbuilding, automotive, aircraft, guided missiles, heavy equipment, railroads, 
construction, pipefitting, production shops, job shops, and many others. 


Course Title Class Lab Credit 
Fall Quarter 

WLD 1120 Welding Theory and Practice ..........sssssescsssssnscesecssseceseecsees 7 Mero ot FE eialew 
eR CAC IND cc sssccoseosnssonveesvssdavvssreseespysindnessbbeconsoans cecineaseosacneseaseoath Peso Aric 2 
DFT 1113 ~—_ Blueprint Reading: Mechanical 0... sssssssscssssccseecesssees Ogee 
MEG il 17) Basic Metals Identification ...........-s-sesscsonssrssesessescsassossceoersonses Lie De aie 
WLD 1112 Welding Inspection and Codes ...........esssssscssssssssssseessssecssees a pete) eens 
PSY 101 BEEN OC PSVCIOIOOY sas cece sstencssrsssppechanisnsiecchnsgh etn dounseeech cosmic | a Dee 
» ORL. 101 ATA ON LOC QUCGE 2, lil, scat cactiatents ea ptionsbcesonesSecuen onc eee a | 
| 10 21 18 

Winter Quarter 
WLD 1121 Welding Theory and Practice... essssseccsssesccsnseecensseseneee Awl 2 nS 
DFT 120 Blueprint Reading: Welding... sssssssssesssssssseecsscssseesssees Viva ss Biren | 
PLO eC Ommmmumication SKILNS..........csoseseisessccsssscdessstiseunanstes sogocdecderaer 57 als 3 
MAT 1110 Fundamentals of Math for Plumbers and Welders.............. peo s0ee..,5 
PRES ee 17 

Spring Quarter 
BWLD  .1123A _ Inert Gas Welding I (TIG) .sesssscstacssssssssosssecscanssssntansessuse Breet 6h. 4 
Bo FIDE WELGING 0...,cccessseoovnsgoascovocevencosiseesdenosneabosdivorensteosensasstnsebive oA lam pears 
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WLD 1122 Commercial and Industrial Practices............c:.scssscsessessesseeees Sie 922216 


DET 121 Pattern Development and Sketching..............ssscssssccssescenseess iss pulp a | 
8 30 18 
Summer Quarter 
WED 1125" + ‘Certification Practices 20s. tau taliras arene eae 4D eee 
WLD  1123B Inert Gas Welding Il (MIG) ......scc..ccssssssssccssssnesssssssssssceecsesssees PLY Br 6 
BUS: :*''1103 ~ “Small Business. Operations 20 seis csecvestccrespleeersocgureceetace meee Oo. a05 
PHY 1110 — Applied Science for Plumbers and Welders ............ssssss00 p AMEN De = 
11 14 16 
Total Hours 41 80 69 
* Cooperative Education experiences may be substituted for selected courses. Consult the departmen 
dean for details. sant, 
Welding 
Part-time Curriculum 
BUS 1103. Small Business Operations..................sscsssccssscssssecssecsscerecessesss Geen LN pers 
DFT 1113  ° Blueprint Reading: Mechanical .....0...........sessssescssessnesecsssceness Oe o eee 
DFT 120 Blueprint Reading: : Welding eee eit sta iecotsleevecontetsonncea O). cscnce Osea 
DFT 121 Pattern Development and Sketching..............ccscsssssssesessseceses Oct 
ENG 01:102 >" Communication Skis ite ac. esterase ee pe Peee peices 
MAT 1110 Fundamentals of Math for Plumbers and Welders............... pers | Eien S 
MEC ©: 1117%>" Basic Metals Identification 2:01 cides trcrcsccersstrecesvcetmare she e eeeny 
ORI 101 Orientation to College ounce Mien alee ae eae Veal | 
PHY 1110 Applied Science for Plumber and Welders..............c::.sssec00+ Dk es 
PSY 101 ADDUEd’ PsyChOlOtye coe aun encanta ca beien Dae ANG on |: 
RDG: A T01 ee) Reading et Re aber ccc terete eer 0 Sta Re 
WLD 1112 Welding Inspection and Codes .0.........ccssssssssssssesessescssecssees a Fe foe tak 
WLD 1120A Welding Theory and Practice ...........cccsssssssscssssseecssecsnecsnseesee Ovens Bee 
WLD .-1120B. iWelding Theory and Practice waco 20 GSAS nL Aes PAE! SB 
WLD  1121A Welding Theory and Practice ........ccccccssssesssssssssessssssessssnseeen 2 ee Oona 
WLD = 1121B Welding Theory and Practice............cccccvsssssssevsesssssvsessesseseeces Pee Vie 
WLD 1122A Commercial and Industrial Practice ..........cssssssssssssssssssseees 2 Oe 
WLD 1122B Commercial and Industrial Practice .............csssssessseessseessnee Beer eer 
WLD » 1123A. “Inert Gas Welding 1 (TIG), 2.) Unesco 2h Gaara 
WLD § 2 1123B.\qinert Gas Welding IL (MIG) aisctecscossocsssss-cruh erumonenneecene Diet Odors 
WED), LV24A Pipe Welding sasekii cee vase wcehcc quiere tte eee 2 ec Ore 
WILD) 1124B Pipe Welding gy. ca.uc ann ont tore oiasaney, ese ete LEO es 
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BI) 8 V2 Fgh Gertificatign Pract COS ite!) . csc (adbcp ensopotoscowsvspssse>ommssddedhdboests AGG 


Total Hours 41 80 69 
_ A certificate will be awarded upon successful completion (2.00 GPA) of 
— 40 credit hours from requirements listed below: 


 WLD =1120 — Welding Theory and Practice ...cccscssssssssssssssssssssssssssssssessssseee 
. Orns) Blueprint Reading:::'Mechanicay si i002. casts cscsssdstedooee 
Recon bi 200% Welding Theory and Practice... seas enealitls 
WELD = 1123A Inert Gas Welding I (TIG) ..scccssssssssssssssssssssscssssssessssnesesesen 
WELD = 1123B__ Inert Gas Welding TI (MIG) .sssssssssssssssssscssssecssssesssessnneee 
WILD 1124 Bree CLCUTIS Heerlen a eae Ha dl ckas sie scdescivedesa es 
MET 125.) | Certification Practices. .)..cs.s.sconsesbescoonsescconsnsnceosssosseesoscensunsacess 
DFT 120 Blueprint Reading: Welding ou... ssssscssssssescsssecsssecssseeen 
RRR ee SO REACING 0. ..05,scscescnegssesronsecssqcarasconeesbpiososesguebcoansovstdesvesondgarenedo gas 


oOo RO NHR bh RO 
oN 
cece 


Total Hours , 19 61 40 


Occupational Associate in Applied Science 
Degree Programs 


| The Associate in Applied Science degree programs are designed to prepare persons for 
technician-level occupations. More emphasis is given to theory than in diploma courses. Also, 
- roughly one-half of the course requirements are in general education and the sciences 
underlying the particular occupational area. A core of general competencies in reading, writing, 
oral communications, mathematics, and the use of computer must be met by all graduates of a 
degree program. These requirements are met by completing the following courses: Reading - 
‘ proficiency exam or completion of RDG 094; Writing - ENG 101, 102, 103/104; Oral 
Communication - SPH 101; Mathematics - proficiency exam or math course and Computer - 
_ ENG 102R. Caldwell Community College and Technical Institute offers the following Associate in 
_ Applied Science degree programs: 


_ Accounting* Cardiovascular Sonography 
_ Administrative Office Technology* Drafting and Design Engineering 
_ Associate Degree Nursing Technology 

Biomedical Equipment Technology Early Childhood Associate 
Business Administration* Electronics Engineering Technology 
Business Computer Programming Industrial Maintenance Technology 
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Medical Office Technology* Occupational Therapy Assistant 


Medical Sonography (Ultrasound) Paralegal Technology* 
Microcomputer Systems Technology* Physical Therapist Assistant 
Nuclear Medicine Technology Radiologic Technology 


*Program available at the Watauga Campus 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
published program requirements, course descriptions, hours, and graduation — 
requirements. It is important that all students meet with advisors or counselors to plan — 
for this change. 


Accounting (T-016) 


Career Information | 

The purpose of the Accounting curriculum is to prepare the individual to enter the — 
accounting profession through the study of accounting principles, theories, and practices with 
related study in law, finance, management, and data processing operations. The curriculum is — 
designed to prepare the individual for entry-level accounting positions, such as junior — 
accountant, bookkeeper, accounting clerk, cost clerk, payroll clerk, and related data processing 
occupations. With experience and additional education, the individual will be able to advance — 
to positions such as systems accountant, cost accountant, budget accountant, and property — 
accountant. 


Course Title Class Lab Credit 
Fall Quarter : 
BUS 102 Typewriting/Keyboarding ........sssssscsssssesssssescsssecscesnecessseceeen 5 ie ee 
BUS 120 Principles’ of Accounting Tui. Kae ik. ines acetates RRS he." 
ECO) 8 FO2% 9) :Beonomics Ths il cae eet nes cen ain et 3 nO eas 
ENG 101 College Composition | Tver Sen. ane aie 5 cs Wa anes 
ORD wit Orientation;to;Collesela xd. ak eee ees DAGHe Otel 
13 6 16 
Winter Quarter 
BUS. 121 Principles Of ACCOUNTING Thi. co te sadetrete earn a Uaioe ani Mi 
ECO 104 ECONOMUCS Lj sete ssctiniietinieracien mee CR Meee nets ee I Eo sece 
ENG 102 College: Composition Ilya ccncece anna caret er fe Pee LF wide 
ENG Co LOZR Computer Wit e Lal ccasecsssssptisatansetg crsscedsele cttesscheateunt erate Uparptony Arico 
MCP 130 Microcomputer Spreadsheets [..........csssscssesssseesssessesceneesseeen A Rie 
82 


a Te ~ = ns g oa een ne oz =e a 4 
SE ere ee I ERY ape Ce eee ee a a ae 


PSY 106 EEME EV CESOTIAL SEIS 500, cchs css cov clccsccutvasds Gctak that. as tusuwsh lun tonass 3 


15 
Spring Quarter 
BUS 101 POU HOR Oy BUSIIESS sree en nek cern sa. Me 5 
BUS = 122 Principles OL ACCOUENE: LEN eee ee es, lec lesndesc 3 
ENG 103 College Composition III or 
ENG 104 BECO RTETC ALY Wy ELCLIN 10. tecs ccs sence, sckvalbeomeoO nuendo uaa tiapldesies 3 
MAT 110 Fundamental Operations Of Math........sccsssssssesssseesssseeessees 5 
MCP 131 Microcomputer Spreadsheets Il...........sssscssssssssseeccssseeessseeeen 3 
19 
Summer Quarter 
BUS 269 YG LLAT DI er NR ede ala? 2 oe Cs eR oR 3 
MCP 140 Microcomputer Database Management I...............cccscssesssee 3 
MCP 220 Microcomputer Based ACCOUNTING I.........sessssecssseecsssecesseees 3 
9 
Fall Quarter 
BUS 115 OTE Ee nathan 3 
BUS 123 MORE aries ee essere casters seerseesechabocaqeareetarvovrvcas> 3 
BUS 195 Small Business ManageMEent............cscecssssccssescseecssnccseeecsneceses 3 
BUS 220 Titermedi ate ACCOUNT Toei ccccccicceetsccescrteressseosepensee 3 
BUS 225 Os REIT ire GR AL te a od es 5 
| 15 
Winter Quarter 
BUS 116 MN ME eee hates es ets bose savedtertnsessetcorseedbcos wlsrive 3 
BUS 130 Pee eCOUNIING os 03...0 eds aracavinvnendoseiens 3 
BUS 221 Peta ACCOUNENG I .....csccscusecsssesovectvacosutercruesvenscneisies 3 
BUS 227 ee Pet ACCOUNT a Secnnsecscnsen sovscdosscnsnsdelscesrabsbsebcoaiee 3 
BUS 229 (8 AS ETE RS Ag RRS DNMEGAGN AP RRSMRN NG AFT PS URE 3 
15 
Spring Quarter 
BUS 230 EE reat A pee ato te dic acs otic suk odacrreaitseonrat cornet 3 
) 


BUS 245 SIRES HULUCS Ui hee iii cate dis cic senitte clas 
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Pay Dues d 

6 18 
Pe ete 5 
satis Beri 4 
ae Oia 
ate | Pela 
Ltn D easeseee 4 

4 21 
ee Betta A 
pail Dasdone 4 
dite D sssseere 4 

Gy b2 
Sais 8 | ail 
4are Oye 
seas pli: 
Sed ae 
tn utente: 

2 16 
re Dus 
ae Date. 4 
hope Dilnds 4 
ies Les re, 
Rea D sssssees 4 

6 18 
ee Onna a 
epee d | A oRn 3 


SPH 101 Fundamentals of Speech ....s:cccscccccsssscssssosseseoseccasssssennsecestueeeces a VS BEAM cua, 
Humanities/Fine Arts El@ctive.........c..ccssssscssesssesssssseseseeserseenes DEman: ioe 3 

BEC Ve ee NEE Re Ai autre ee Oss 3 

1 Le Hi ce OIE LEST ean, AGE vs TN Sito lede hI Bh nea) 0) cee, 3 

18 0 18 

Total Hours 104 30 119 


* Cooperative education experiences may be substituted for selected business and/or elective courses. 
Consult the department dean for details. 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 


published program requirements, course descriptions, hours, and graduation — 


requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


Administrative Office Technology (T-030) 


Career Information 


This curriculum prepares individuals to perform secretarial and administrative support 
duties in a variety of offices including those offices with computerized, automated functions. 


Students in this curriculum study keyboarding and word/information processing to develop — 


skills in the preparation of business correspondence, reports, statistical copy, manuscripts and 
business forms. Administrative support courses emphasize typical office tasks such as scheduling 
appointments, composing correspondence, and performing reprographic duties. Skills and 
knowledge are taught in the areas of electronic document storage and retrieval and computer 
software utilization. Graduates of the program may be employed in offices in private business es- 
tablishments involved in retailing, marketing, advertising, and manufacturing as well as offices in 
local, state, and federal government. 


Course Title | Class Lab Credit 

Fall Quarter 

BUS 101 Introduction touBusiness Sia ee ene, ae yee Ques 

BUS 102 Typewriting/Keyboarding icc den eee 5 Accs eee 

BUS 205 _ Information/Word Processing Concepts & Appl.............0. os eoatiey Bee 4 

ENG 101 College: COmpOSt OT lin viet Mik ira eee e aot 3 

MAT 110 Fundamental Operations Of Math........sc.ssssssssssssssssecsseesenees py ek als: 

ORI 101 Orientation to Collese een em claaee hoes Ven Pea 
20 6 23 

Winter Quarter 

BUS 103 Document Formatting and ProductiON ..........csessseccceesesee oe ere pent: 
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ee Se ae OY a eT telat Ne 


BUS «115 


BUS 211 
ENG 102 
ENG 102R 
EDP 105 


Spring Quarter 


e BUS 110 
BUS 116 
SBUS 213 
BUS 214 
ENG = 103 
ENG 104 


ENG = 105 


_ Fall Quarter 
BUS 120 


BUS 206A 

e BUS 216 
MCP 140 
PSY 106 


_ Winter Quarter 


BUS 106 

BUS 121 
BUS 229 
ECO 108 


; Spring Quarter 


BUS 107 


— BUS 125 


BUSHES LAWrl iin, ycrnate noe tcenaccibasntt usm lk uence apie es bette) 
Advanced Word Processing Applications I... spel Dieceses 4 
College: COMpOSILON Lee nei eae Tea ona Bhi ce ne 
COMDUCE WV TLUNG LAD fee i ea OUR eel 
Microcomputer ApplicatiOnS..........csccssecssessescseesseessecssesseeeses ae pt Ru ge 
GSR hide coh) i Us Rectan aah Pel ned ate se Dile ant mad parte Mine Owns 
18 G21 
SPIO MACHINES) tals teeta keh deeieystioieedl ro dlaledcoedescet D ditesk PAD ee: 
BBUISITVOSS LAW UE ss e8cc0 carat yutatycvossne nectareta sayeaueeaeevesesliy liegt ues Sams Ore 3 
Advanced Word Processing Applications II... Ariat, okie 4 
Administrative Office Procedures ........c...cccssessssssseseeseseeseessees ae Doe e 4 
College Composition III or 
Uo STTICAUA cE LYSE ESSA Ye Se SCC irene eet Alscou Wein 5 
Business Correspondence ....sesscossssosesesaescovessseradessssessnisecscenees Niet eats. 3 
17 6 20 
Panels OLACCOUNUING Theron cits s. sacl stl lsclsecdba te Dawes 
Machine Transcriptions (AdM.) .........ccssssecsssessssessesecsseeeen Rice A 
Filing and Records Management.......sssssscssssssssessnnessessees SOL e 5 
Microcomputer Database Management [..............sesssseeseeee i ED ln 
BERTIE ESOLIAL Cle ears tis cass tutears coctash case qusctastisbele due sedhendacdes HARE En 
Pi tO 18 
BREE RE Les ceeT Biv onsysie. EGsasvic tal aol  acecesedstacducansstvastontoonts Bide: D ssvsssee 4 
BM es OVACCOUNUDS Toes scsgssntevoreecesdasnesesetggesee EUR iia 
Mee A sds oaks cisced tN caucolescisonl derdonis lide etches Sian Beech 
SE CONOTOICS ics, iesusevencarsevusoniicassnesess hesendchapevareensaeogo ALY, Oats, 3 
Humanities/Fine Arts Elective...........csssccssscsecsscscnsesssecsncenses Aiea Oa 059 
SPARS? TE RS a ee anh SL Ore own a, 
18 Our 21 
SHOE ULATLEMTL Lee icsctlers teas inact treat ape tess isestetests tas tdpeodsa veounes SATA Hip ull 
COMIDUIEPIZEC ACCOUTINNG i nsertieiee ices snsdeedebossstyececcccestovebe. oud LENaNe 3 
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BUS 134 Professional Development.............sccsscsssscssscseccsnsessecsscerseeess oP Ld OY 


BUS 245 Busitiess Etnies: :.civicss ee teicuessesvdss cot cbecco vue aacecuetiarseudarers oeels Ds ene 
SPH 101 Fundamentals of Speech alls -ssmticucolneienensceacete 4s 
15 2 16 

Total Hours 103 32 119 


* Cooperative education experiences may be substituted for selected business and/or elective courses. 
Consult the department dean for details. 


A certificate will be awarded upon successful completion (2.0 GPA) of 
a minimum of 47 credit hours from requirements listed below. 


BUS 102 Typewriting/Keyboatding :c...ccsssccictsscosetresedsonsstenainetesgseestee 5 ken ee 
BUS 103 Document Formatting and ProductiON ..........ccssescssseecsssee 5 sicscoe eee 
BUS 110 Office Machines wi. 56h ce nies eae tanger pene Pied: 
BUS 120 Principles of ACcoUning Lincc.caessteattten tne naeecen Fis Wr 
BUS 134 Professional Development........c...sscsssrsssscsssssecssssceseecsecereeeess a emer heer 2 
BUS 205 Information/Word Processing Concepts & Appl............00 Suna EP 
BUS 77211 Advanced Word Processing Applications I... ae ts Discesctae 
BUS 213 Advanced Word Processing Applications I...........scsssesee cet D cvsessse 4 
BUS 214 Administrative Office Procedure ........scccssescssssssscssesssessssesenes Fs vecepes PANO 
EDP 105 Microcomputer Applications... .3. 57, csevestoasecteveceerwvecverticess a aie Ol 
ENG 105 Business CorrespOndence...........cccseccsesssesseccsecssesssessscsseeeseeses Basia OES 
MAT 110 Fundamental Operations Of Math ..........sscssssccsssssecseseessnees BF vaso Ue eee 
RDG 094 College Readitie Ih chee nn celica mieten: WM aithae Fy a ; 
Total Hours 37° Zia j 
Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect | 
published program requirements, course descriptions, hours, and graduation ; 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 
Biomedical Equipment Technology (T-158) : 


Career Information 


The Biomedical Equipment Technology curriculum prepares individuals to install, operate, — 
repair, and maintain electronic equipment such as x-ray machines, incubators, electronic 
thermometers, pacemakers, radio frequency devices, cardiac pressure monitors, sterilizers, 
operating room lamps and tables, automatic culture counters, and pulmonary equipment. The — 
biomedical technician may also be called upon to maintain or make emergency repairs on — 
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surgical equipment in the hospital operating room, to instruct hospital personnel in the correct 
use of equipment, and to be involved in evaluation and testing of new electromedical devices. 


Course Title Class Lab Credit 
Fall Quarter 
Ree PECOTICAL MAI is cds lecescsorseed scqnsipssncnenvesdenvsomntMbsarrdic 5 a Oe) 
ENG 101 MOLLeGO COMPOSHIGIN Us csteredeassechecressctedlesvues ecsrteselecrseles ross Nepean ean 
PSY 71201 RPHEPAESVCHOIORY. pat nrctrercce em cssaisenacttsccitceert a yl Mh alah 
EIN 111 MCCATLE AITAIVGLS 1 tlvers ear e seyecesesfoslarotiee ose. csteratedetseaces eel Ce 
BMT 201 PR ECUC HMI STILTS Meets ns ee Sacees cs eden se ars ate lok cet je Decne 
ORI 101 BICIERtAUOM LO CONCIC . acca testes clea tee tel bteenstadiaes | aeed gat) TI 
14 6 19 
- Winter Quarter 
MAT 1027 Technical Math... agi ic HOE Ds, 1 Dib he ASAE A Do SAL pare VE Teee 5 
ENG 102 Bees RCN GO UID OSTUOTY Ly e..054 ors capedeeasoss ceoboesnyshualevveahissusdetoncese OrecObe nhs 
EMO SR OOMPUIEr Writhng LaD.iscscssccsstcsssccessoessossscssssansecannesessscenenesnese Ore auted 
SPH 101 TENCE ALTVCIIEALS, OF SD CECIN: cc's acepsisaseae eiascors pes edanaseres gouadeesvvoeen a ent Meese 
Be 2 Circuit Aral ysis Tl sssosssssessconssosnoessnosvsnsoqenroceunenovenn gn onoornnss jee ida 
BMT 244 ANOAVEADCL CALICACS oops cscactatahas cotheeossscapeceuesedcccsins ekawres eiers Dieta Qin esse 
15 6 18 
Spring Quarter 
BM EOALOCITUCAl Math ...c....casccecsccssccssescvescosenvvscososeniesbedenscabyseasysadecnsce Die ase Upeceenet 
ENG 104 EM RIGAL WT TULG cas rccsce ie atensice lis eet oc sseatostiless grt tovensce ates Seeley eens 
MEC 234 Introduction to Hydraulics and Pneumatics.............::00 Ziti 5 ae 8 
ELN 124 BeECTILC FUTICAITICN ALS: os. -csacysssusecsresssesasersau tates ease cedneest pratt tacts Seager: 
12 aes bel 
Summer Quarter 
ELN 134 Bree ALC ELCCUCONICS....-.:.cncssncseesnnsapsoveceosseeanssoneneeconsesegeser Beare anes a 
ELN: 275 eco tect icra ete olesy> ca gcaveaasieeeanonaysap he snlanicsavviriecsteatents Ai 4 esssvee4 
BIO =: 1105 Basic Human Anatomy and Physiology...........sssssccsseseeeee Aas. 5 
(Ne Ries, Fy et Mae Lay OO LO AE EEN ROVE Sie at. 4 
11 10 16 
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Fall Quarter 


ELN 224 Advanced: Electronics iii. -tiostiel etayaraldp wvsovuan code adden sens 4 ssn 4 
ELN 234 Digi tA RIO CHONICS ks ti un hate paler was eanniees Y Apne: A Sor 
BMT 254 Biomedical Instrumentation [........cccssessessssecssesssessessseeseerseese Bes B cc cnvueh 
PHY 101 Fechnical\Physics Tice: es sO aie Area aetna 9 dase eee 
TIO CHV Ea coldsue chidaataeeier fea iecesecatacgun a ERT Winton eam Tye ie Og 
13 13 19 
Winter Quarter 
EIN 238 MICFOPLOCESSONS Uk Lae Aoleaal live eelyatueriaaton ae ee miata yA bleh 4 sed 
BMT 264 Biomedical Instrumentation IL .........ccccsssscssssesssssecssssecseseeserees a Be ees 
BMT 274 Biomedical Instrumentation: X-ray 
andiNuclear Medicine ne ea ee Bae 3 reser 
PHY 102 Technical Physics To es ek A erent ei ape D sesessee 
Humanities or Fine Arts Elective ...........sccssessesessesssscneeseereess aad: One 
14 12 19 
Spring Quarter — 
ELN 240 Microprocessor-Inter facing ...........ssseccsssscssesccessescenseecesscessnecs 2 avctees Aveta 
BMT 271 Biomedical Instrumentation [I..........c.cccsssessssesseeesssseseessseee Mah as Pea 
BMT 280 Medical Circuit Troubleshooting ...........c.ssssssscssecccsecssnceenes 2 
BMT 276 Biomedical Instrumentation Clinical Lab Equipment.........3 000.3 sss 4 
10 14 16 
Summer Quarter 
BMT 230 Certification Seminar ic Sanch grates lasctlous Westy aiyeartele Bi ciaseas Oi a4 
COE 110 Biomedical Equipment Internship ............ccccscssssssessseeseee 085 Oe 
3 30 6 
Total Hours 94 98 128 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect — 
published program requirements, course descriptions, hours, and graduation — 
requirements. It is important that all students meet with advisors or counselors to plan — 


for this change. : ; 
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Business Administration (T-018) 


_ Career Information 
The graduate of the Business Administration curriculum may enter a variety of career 
opportunities from beginning office clerk to management trainee. The duties and 
q responsibilities of the graduate vary in different firms. Positions are potentially available in 
business, accounting, advertising, banking, credit finance, retailing, wholesaling, hotel, tourism, 
_ industry, transportation, and communications. 
' Course Title Class Lab Credit 
| Fall Quarter — 
BUS 101 FOIRGGUCHON LO: DuUSiNesS am eee SM eee on Fh eee D 
BUS 115 BUSINESS AW sets TAs GARD Ucn a Weneatsaetiateses Fee One 
Bees ete 0) “Principles of Accounting Vs.ccscccsecctestnsseteneetrenteentsone a HAVA eae 
BG eek Liye College Composition Vssiii.scsccrssuresosnseseaceacesenssteseen Bet acd 
MAT 110 Fundamental Operations Of Math ..w.....ccccssessesssecssssseeeseenee Sa Ges 
ORI 101 MPIeNATON 10 Colleges. ...j....ssccctectoossveonesosccecsecccasssapesseate tenes ee Oe 
! 
20 4" 22 
: 
_ Winter Quarter 
BUS 110 BCE MACHINES eee iits, ees eetuacteoihe sce sbesttoceveseessealbah PET ae 
BUS 116 BREA Ties ee ee ier Sasi veiscacpnscudeosaaruaasty ee nove | plane 
Rebus 121) Principles of Accounting Wisc ssessssssssesenenn eee Aaa 
MCE COTSLIMEL ECONOMICS 0... ccsesscscscusascoscsssncssssesessectasneees Barn Modalea| 
ENG 102 Bee ONMNO SOT LL scents siege esses soyecicechlndoersss ei ce ONREL eanOn 
; 
Bet CR COMMpUIeL WIiting LAD... sssseoscssccscasstamscestonsessssessseeseontessosten Ey Ey 
BENG 105 Bussiness Correspomdence..eccsssscensuersesssnsessssnesssesterees a Qe 
a od emuames wee 
, Ljuah | p20 
Spring Quarter 

BUS =102 PE EAL /REVD OAC CIIG oi. ciiesssssance op eceseeesd verepssestorsespesans fe UOAOP AO 
BUS 122 Brae rtes OF ACCOUNEMO TTT i osc as tlacccostdenndeenseanneeanh Tara AN 
Mt 72) PLINCEDIES Of SUPeLVISHON :.csoveenrostsncososseesescosseeceecseseseesdeseenen HAC RN: 
; ENG 103 College Composition III or 
RRNA) Ae PECTIMNCAL WIth... aesesaccessccsnerbonveavasscconsssoonctovnvesnsccssessensioe o Melts (et 
Humanities/Fine Arts Elective........cssssssssssssssssssescssssesssssssseeeeon ANU BN, 
‘ PCOUVE recat ore costes veare tants Cultiels Mustsseucrnosn cues i | Pay 
i 18 4 20 
4 89 


Fall Quarter 


BUS 123 PIPAMOG HC utsisuecntre terete isfeienroventeucrette mstectotonse cata tient secre w wodeie Ut Perini 3 
BUS 195 Small Business ManagemMent..............csescccsseccneeecsseeessseceesseceeses a Penn (Nk! 8S 
BUS 239 Marketing and Advertising Vo........ssssssssssessssssssssssesssesssssesssses a Panta 1, 
BUS 245 Business Ethies Maen cmon c n nite ee Nceees a pene Oo 
ECO 102 ECONOMICS (oir ere neuer sees ota eer eet eine Ovo 
15)" 50 7ts 

Winter Quarter 
BUS 124 FINANCE Lic suchsctosssctesciecsevcresearetsitesyesehlle All MARI EUee es tne tines ye Ola 3 
BUS 229 HDC eM AeA oN LOA Solel SS IT rel mercer A ioh Cah Vaid best tN a | 5 ans Ae 
BUS 233 Personnel Management: ....:lissscssmeastspotiedesseepsacceersaguials F ieieos Ubeaens 
BUS 240 Marketing and Advertising IL...........cssssssccsssssccessssecccssnseeesen Due Qe 
ECO 104 ECONOMICS Loe ay ee \cssdeecsasslsbeoae helmed Ly nek oe See On 4 
EDP 105 Microcomputer Applications.............ccscssesssessssessescsseecsseesseenes Aen O: 5 
18 2 19 

Spring Quarter 
BUS 232 BALES ASM NN ary iter Lee pelted eahcaaeesat hates epnedets eam ok e Fie on Osan 
BUS 235 BUSINESS, ManaSeMe ii rssc sicrcasesstretencet mew steerer ee ones aa ie, 3 
BUS 247 INSU ATCO iret aces svcieapecsusthet eet se et alate Sete ame 5 us Ore 
BUS 250 International Business nis cscudaew acetate eee Dian Uoeaeeg 
PSY 106 Interpersonal SKIUS ai scsossncctcmernctn tenia tesetod oe 5 en Oe 
SPH 101 Fundamentals: of Speech ict esis letsrteciemenral ane eiae 5 cn One 
Elective vive rncr earns pacar ia e lea ne en aren eee De, LL Be 
21 0 21 
Total Hours 109 16 117 


Cooperative education experiences may be substituted for selected business and/or elective courses. 
Consult the department dean for details. 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
published program requirements, course descriptions, hours, and graduation 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 
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Business Computer Programming (T-022) 


Career Information 


Data systems specialists often are called upon to perform many varied tasks in a computer 
center, They are required frequently to operate and program the computer system. They may 
be members of programming teams with the responsibility for preparing programs for computer 
solutions through joint effort. They may be asked to transform the general requirements of 
accountants, business managers, engineers, and mathematicians into specific programs which 
can be efficiently executed by the computer. At intervals, data systems specialists may be 
required to update, revise, correct, and write programs as the needs of the management dictate. 

Upon completion of the curriculum, the graduate is prepared to participate in several areas 
of an interesting and rewarding career. 


Course Title Class Lab Credit 
Fall Quarter 
BUS 102 PYDEWTILING/KEYDOALCING 0. cccssscecsesnccoseosesnieseaniestdraespbedeaeiton SD aah ae 
BUS 120 POOCIDieS: OF ACCOUDIING Leo ira.ss cosets halal B mia Beet 
EDP 104 PEAPOUUCTION 10. COMDULETS 2 2o ioc ccscscces ee ciasccsessscoescndstraesasescsons Loar pa 
EDP 107 Be PER ITIMIIE! LORI, Sih, oe i iseiss te tscaseits tees seete desc oonersie af tee D ssvssare 4 
ENG 101 BE EANTIEOSIMON fon cclo che ceccecarssgesstrohesnniy seesoorn eto insd sesoae 5 ee 8 
ORI 101 PRET ea ANON 10 COMER OR oie discisiasscataessslecstsssstosAoowestesesschssont a Wa eae | 
146 10 21 
Winter Quarter 
BUS 121 PLINCIPICS Of ACCOUNTING IL... -.-c...ccoseocicneseenneeceneesersorssesarsooent NY Ae oe 
' BUS 245 ATES GST EM ePaper ott A UNIO SEN OM ae a peat Bares, 
EDP 101 Computers and Programming [............sssssssssesssesseecesssssssseeses EET SS 
ENG =: 102 — College Composition U0.....sssssssssssssssssssossesssssssnsssssssssussssses Zi Oui B 
Be COMO UMer WITINS LAD..,......cccoe-soncosserorvvencesoosersscessecoresensoc cesses Vee Seep 
MAT 110 Fundamental Operations Of Math .u........ccssssesssecsesecsscssseeses phat VET as 
18 8 22 
Spring Quarter 
BUS 122 Principles Of ACCOUNEING TI]..............sssessssccssecsnseccsseccseccssecenees B Menon Bilt 
EDP 102 Computers and Programming IL..........sssssssesssssccseeseessssenseeees 7 SE 
ENG 103 College Composition III or 
ENG 104 ANSE IT Tae FONG Givek Sposa BLUR adie) joer en Rape aT aap |B a 
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Humanities/Fine Arts Elective............cc:ccscsccsscccecssccssccesseceseceees ee Oe 3 


BleCuve en oor ee ae cece ante erie pat tae separ eet geet a fcleetel Vier l 
146 6 19 
Fall Quarter 
BUS 110 OBICE MaChings cy nee alc gt Ola ee a ae pDietiics Zee 
BUS 225 COST ACCOUDENG Sc oi.L a ei oshvcasisaeerainetin carmen tc, ae Oasis 
EDP, 103 Computers and Programming IIL.......cccccssssssesecsessssseeeseesnee 4.4 wean 
EDP 105 Microcomputer Applications..........sssssscseesseccsecsscecseeseenses ayes Oe a 
SPH iii 10) Fundamentals of Speech ties ie iy esc cleessa leek Be. Oa 
15.) OO caaebee 
Winter Quarter 
BUS 229 TAXES Ty ee RG a aca isie Macatee eevedes tet onc Mer ae oye tee Aue 4 
EDP 204 Computers and ProgramMMing IV...0.....ccccccsssecssssecssssssesssseeee Au ae 
EDP 208 Systems: Orientation net yan aaa aA UE ane eee, 4 A ae 
PSY 7 106 Interpersomab Skills neko 2 ates gy Uae) eevee pone he he 
14 10 19 
Spring Quarter 
ECO 108 CONSUMES “ECONOMICS s,s tisitoteedaal ont ten diloeu eee Oe Osieten 3 
EDP 217 Data Processing Project 01g) cue Gs ee ee 3 Sec Gia 
EDP 221 BASIC Programming Language .........esssssssscsesssessscenceeseeseees ioe D sssseeee 4 
1A etek CHR onto ADC e se else Meta SM SS IM a et meen Bets, 
12 7 ot 
Total Hours 91 47 115 


* Cooperative education experiences may be substituted for selected business and/or elective courses. 


Consult the department dean for details. 


A certificate will be awarded upon successful completion (2.0 GPA) of 
a minimum of 48 credit hours from requirements listed below. 


BUS 102 Typewritine/Reynoarding 7.02 a em er eee a RDU Rl 8 
BUS 120 Principles Of ACCOUNENG Tilia an delmral aaa Bcc icsov haunt 
BUS 121 Principles Of ACCOUNUNG Ui ewe, ci iscsesuecnessscoserdssurvesstere Week Diese 
EDP it 09 Computers’ and Programming Toc est snsnssenrcaeeens 2 Praca, Vales: 
EDP 102 — Computers and Programming I0...scssscsscsssssssssseeussssesen A Ae 
EDP 103 Computers and Programming IID ..........csssssssessssessssssssseeesees 4.4 oe 
EDP 104 Introduction to Computers. ca eee nea Brac 4 
92 


OS ae ee ae a eee ee a ee ee ne eS ———" 


EDP a) 105 Microcomputer ApplicatiOns...........ssesssesesscessesseesseeseeseeseess aay Ciena 3 
EDP) 107 BIOOrarnanelne, LODIGI 8 cuenta usunncccuicenraeltcethie Booted 
MAT 110 Fundamental Operations Of Math ........sccsssssssssssesssesssseessees 1d ilas Oesecteee D 
RDG 094 CollegesReading Ue eee LA eal tat lee aM ec ae? 

Total Hours 35 27 48 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
7 published program requirements, course descriptions, hours, and graduation 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


Cardiovascular Sonography (T-234) 


Career Information 


Cardiovascuiar Scnography is the diagnosis and treatment of patients with diseases of the 
heart and blood vessels. The primary role of the cardiovascular sonographer is to obtain 
ultrasound images of the heart and blood vessels for the physician to interpret. The various 
types of ultrasound equipment require a highly skilled operator to obtain the imaging 
information required. The cardiovascular sonographer must obtain appropriate clinical history, 
cardiac and vascular related physical findings to adapt the imaging techniques to obtain 
diagnostic echocardiographic and vascular information. Students who complete the 
Cardiovascular Sonography Program will be able to perform noninvasive cardiovascular tests on 
patients and evaluate the exam to assist a physician in arriving at a diagnosis. Students spend 
time in the classroom as well as getting hand on experience in a clinical setting to develop an 
understanding of the anatomy, physiology, pathology, and disease testing of the cardiovascular 
: system. The cardiovascular sonographer may be employed in hospitals, clinics, and physicians 
offices. Graduates of the programs are eligible to apply to the American Registry of Diagnostic 

_ Sonographers for examinations in Adult Echocardiography and Vascular Technology. 


Course Title Class Lab Credit 
_ Early Fall Quarter 


F cYS 200 Introduction to Cardiovascular Sonography..............0s..000 tayo LEM iy: 
MELE A105 Medical Terminology... ccsccssscutssscsssessocescaseessesseosesssersessonees Dai al 
HEA 101 Orientation to Health Professions..........scscsssssssssssccsessseeseseeeees POU 

3 2 4 
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Fall Quarter 


CVS 
CVS 
HEA 
SON 


Winter Quarter 


CVS 
CVS 
SON 
BIO 
BIO 


Spring Quarter 


CVS 
CVS 
BIO 
BIO 


201 
205 
100 
102 


202 
206 
107 
108 
108L 


203 
207 
109 
109L 


Summer Quarter 


CVS 204 
CVS 208 
ENG 101 
Fall Quarter 
CvS 209 . 
ENG 102 
ENG 102R 
PSY. 201 


Echocardiography]. tes icine Sri R Oey rer wn pivot ghc t 
Cardiovascular Clinical Dak earn titans ate ee D218 2206 
CPR and First Aid So ee oe Mee ere eee Dele eee Aatee 1 
Ultrasound Physics 1............... Dee eee ane eee, a Pn Ae Se 

6 24 15 
Echocardiography iach Wise yta Gn etn cere LMA ae 
Cardiovascular Clinical IL occa hoe alee, D onineed Assn 8 
Ultrasound Physics On ee aso Shei hy D ssresore 4 
Human Anatomy and Physiology 1.......ssscsssscsssssssssssssseees 9 soit ee 
Human Anatomy and Physiology I Lab... essssescessseeeen 0D vacseon Oran) 

9 30 20 
VaSCulat SONOSPaD NY vce eccrine een 9 cates Dae 
Cardiovascular (linicaU iL. eee eee ere O orie2 Aorereree 
Human Anatomy and Physiology I0..........csssssscssssssssesseesssses eee D sevice 
Human Anatomy and Physiology 1 Lab... sssssssesscsnnees D sos) ore 
Elective/ Humantties/Fite Arts .....-.os..-scsesccsseteteesecoctescrassnucasce 9 cancels Paseee 

9 28 19 
Cardiovascular) Physicsy. 3...) 000 ee ate Se eee 
Cardiovascular Clinical TV cu. eo es 0.430209 
College Composition: liens Wer sce Uae aera piven sain: 

6 34 18 
Cardiovascular Clinical V.............sscssssscssseecsees Boe ct nbi eth lash 0 ii.2 Aue 8 
College Commosition i Mi 0001, pli clei ere Aine a renar | ial. 5. 
Computer Writitip Lap) is ee eee a) a Oe cee 
General Psychology sei 8 eee re aan de a piers VEN ef. 

6 26 15 
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lt ee eg Oe 


Winter Quarter 


CVS , 210 Mardiovascilar CHniCal Vy oes i och ccsassnca toe attucabawweles oan taoul ec 0......3.0......10 
ENG 103 GOUeCE COMPOSINOM IL ie. cnrcesrercise, veteensee easier vesnetedionl Bis... DearS 
BIOCUVER eres merit Cis Mico aiesysactes av tuiwnal avs Gvitinbeal at he Bs cenesec pub ieee 9 
6 30 16 

Spring Quarter 
CvS 211 Oardiovascular, Chimical VIEL wi escssies tesa cuassteccsessesnusses osoneelies Di Ua lS 
SPH 101 Fundamentals Of Speech cies. .cccssssuesesestssessercoalssvsitensonnsovos seats Sacer S 
8 30 18 
Total Hours 53 204 125 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
published program requirements, course descriptions, hours, and graduation 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


Drafting and Design Engineering Technology 
(T-043) (Degree Option) 


Career Information 


The drafting and design engineering technology curriculum prepares technicians for 
drafting and/or designing mechanical parts, mechanisms, and mechanical systems. Emphasis is 
placed on developing the student's ability to think and plan as well as on the development of 
drafting and design skills. Computer Aided Drafting (CAD) and conventional equipment will be 
used to produce drawings such as sectional views, subassemblies and major components of 
machinery and mechanical systems. Coursework includes the study of technical drafting and 
design, materials, applied mechanics, mechanical systems, manufacturing methods, 
manufacturing processes, applied physics, technical mathematics, descriptive geometry, 
computer applications and written and oral communications. Drafting and design technicians 
are employed in many types of manufacturing, fabrication, research and development and 
service industries. 


Course Title Class Lab Credit 
Fall Quarter 
ENG 101 A GUECELCOTIDOSIUOM iy iy as ccs ity mates cfuvsa tts wessretatsnerttcccets RELY pele 
Wee mmm CE 1) LOCH ICAL Math .oooccscccesscejenccccrcsssesseseceticoscodecanselsnasnscdossevasecadess Donn: Gee 5 
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PHY 101 Technical Physics: [cin i Vere ecm haalccsteerdees et eae D ssseeeee 4 
DFT 101 Technical Drafting iui Wieck anal eae kactevyysertcredisentts ates Faaileee ai stan 
MEC 101 Machine Procéssesiicc nna eas Anne PiOk ans 
ORI 101 Orientation to College.............. RACE, ces IO ec Pines Vee | 
15 16 21 
Winter Quarter ; 
ENG. ALO 2h" Golleve ‘Composition Tey su ewer emi cee OW | 
ENG (“202 R's Gomputer Writing Labacu nin ee ae recast Anis Dike 1 : 
MAT 102 To \Technicali Mat en es ae nc ua 5 eae 
PHY 102 Technical: Physies (cist ui ccc eeaeienabl ate neu eens Bea AE: 
DFT 102 Technical Dralting ce u asia ssavinnieuaeeoon eee. 2 ce Oe 
MEC 102 Machine Processes canis MU ee Eu ea sie Fe oe 
14 16 20 
Spring Quarter ) 
ENG 104 Techical Writing. (000 vanes 05 dae ea ea 5 ii 2s 
MAT: 1037)" ‘TechnicaliMath nice A satis e ead uaauete Sui 0.45 
DFT 103 Technical Drabting ay cli 8A isbescct scl wen cal cy florea PRI Rit 
Ble ctive ae asec Areca Ulan aL wh braces 3 acces aotees 
13 Oe 
Summer Quarter 
DET (125 Computer Aided: Drafting: Is..i.0s. wich. sisile wai Divs. OCS 
DFT 204 Descriptive Geometry iioiisseenssyetsectiasavercseedinsvssobelbbayesuaaesasteren pie apie 
WLD 101 Welding Practices “sec. an iene book a dai tra eed Su dal) ars 
Humanities/Fine Arts El@ctive...........ssssssscssssssecssesessesssesseeeene By ssle Clues 
10 12 14 
Fall Quarter 
DPT 207 Technical Dialing cays ames uralicanaertince eves a MNS Saket 
MEC 205 Strength of Materials’ cj: ytaicu is seccossacesvstoevenistcnsseiilens 9 ai ee 
MEC 210 Physical Metallurgy. (0 cscs) heels sae ies a uoaeteets Bice Dassen 
| Ta CaEEALUSE ECHOING EUR ULM MUL Shy Mer ogy eh eal RR Se Oaees 
12° She 
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Winter Quarter 


DFT 205 BUCSIGT SPE ALIIB IT tac ee sLNe GEL uc seu svdtcaut cosine Akane Ada eel 
MOET 9211 lal PUSS aie MUL LIMA A nA Re Ms PU 
MEC 211 EMVS ECAR MQIANMINOV iil dels... csneseatautinestassabn civ raantiadeds Dircinrs eaten 
SPH 101 FUR CAMENTALS HOU SPCOCM 7, sersines tener vanniciobestivsse conan peeeagse Di stuouO werd 
LW PRMGD Re SPW KS 


Spring Quarter 


DFT = 206 BReSPo TAINS AT aut see Ty enact occas dann slcdel cat a Ape ae 5 
MEC 234 Introduction to Hydraulics and PneumatiCs.............sccseeeeee Be lis ee ike 
PSYi.. 201 SPEDE TAL ESVCNOIOOW ne UEC Wire ci tita calle ni aN! OOS 
DFT 126 Computer Aided Drafting U..........sssssscsssssssssssecsessssssssesesssetsn AO Tey 

O18) 15 
Total Hours 84 101 119 
* Cooperative education experiences may be substituted for selected courses. Consult the department 


dean for details. 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
published program requirements, course descriptions, hours, and graduation 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


Early Childhood Associate (T-073) 


Career Information 


The Early Childhood Associate curriculum is designed to prepare individuals to work with 
children in learning environments from infancy through middle childhood. The program of 
study includes the subjects of child growth and development, physical and nutritional needs of 
children, care and guidance of children, and communication with children and their parents. 
Students learn to foster the cognitive/language, physical/motor, and _ social/emotional 
development of children. The program of study combines theories and principles with 
Opportunities for supervised practice. Graduates are prepared to plan and implement 
developmentally appropriate programs in early childhood settings. Employment opportunities 
are available in child development and child care programs, preschools, public and private 
schools, recreational centers, kindergartens, some Head Start programs, and programs for 
children with special needs. 
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Course Title Class Lab Credit 


Fall Quarter 
ENG 101 College Composition 1... sessseesssesonees bl mie ARAM a es a Pepa Aled at 
EDU 106 Childcare'Gredentiall our ene cy ete or ee: Be Org 
ORI 101 —_ Orientation to College Or HDV 106 visssssssssssssssssssssssssee Lapse 
PSY 106 Interpersonal SKUS yess). o vase ccna eae cnet ate metralemeee 9 id eee 
PED 180 Personal and Community Health...............sesscsscccesecsneecessees a freed bball 
MAT 110 Fundamental Operations Of Math ........s.csssssssesssssecssneessssess 5 ..gepQuns, 5 
18 2 19 | 
Winter Quarter 
EDU) 107 0) Childcare CGredentayiy ror enn ert erat are 5 ot Os ; 
EDU 108 Family Child Care Credential II ‘ 
EDU 101 Child Growth and Development............ccccsssecssssessssesssseeseneee 5 dice See : 
PSY 201 General Psychaloovan cu senceee nut tee ce acetate fe ee Ut see's | 
EDU 220 Language Experiences in Education .........scssssesssssesssseesssnes 3 ua Owens 4 
*Humianities/Fine Arts Elective....sssscsssssssssssescsssessassssessnse lend IBS ; 
; 
17. 3 18 
Spring Quarter 
EDU 221 Early Childhood Methods and Materials ............sssssssssssssee D iste De , 
MUS 118 Music for Early Childhood...........sscsccssscccsseccconscsecssecsonnnssese 8 tin Beene 
SPH 101 Fundamentals Of Speech .......secccssssssscossssssscvscsesssesestersssesseveet att Gees ; 
ART 204 Art for, Children ieee ioc ioe sentra e reeevee te eae IA aa ei 
PED 101 Physical Activities of Young Children....sesucsssssesuse Binowihss : 
i 
15 a0 EAS 
Fall Quarter . 
PSY)". 204 2 Child Behavior st cone oy) Sie ac ann Patio Us : 
EDU 207 Infants:and Toddlers, ijt /lc no sasenabllead i Netsosovernren SU nee 
EDU 206 Literature for Young Childreni.......sssssssssssssssssssssssssssssen Yoana Wet 
soc 101 COMMUMIty RESOULCES occa ceccscsccessncenctseestorstecrtestectsdyeoneseotae Age Gees 
EDU 203 Health and sNutriion iis Cont ie near Se Uene 
EDU 231 Computers’ and Children aimee es Ones O......3 
18 0 18 


98 


Winter Quarter 


EDU 208 Early Childhood Administration .............scssssccssessssescsessseeeses Bue OL ees 
ENG 102 College Composition Tes. i.c.c200 sonnkestallcasouelocessoitbeosoasevsese Ree oS 
ENG @et02R) ~ Computer Writing Lap cin iii skslk ii ecetsosesnesenssonssonsnnes AAs and | 
EDU. 111 BMT AN AT EP AOTCHIN oa sis uvielesdsccsatetdsseveeosscs Outssrs toons ate yA plate | 
PSY 215 Introduction to Exceptional Individuals ...............ccssee B ict Oren 
EDU 113 Disciplining the Younes Chika eee cick, Secheeseanesseaotenes Hele Aye | 
Pp ie Bop aac pe udarbedea de lia ter adi ie allen eA Be AT ee a8 
13/0425 45 
Spring Quarter 
EDU 230 CMAN ATMUSE TAU CCUIN ca grse ccs yes tate eee ee ble cata ens cout yaoece Dol OL eae! 
HEA 100 MPM UAACVITSAUL oat cate iate tice liseCsteMane ral ty Pee Oro, 1 
ENG 104 eal WLIO OF ccncet irre act brass otesentt ccessaats opsensnis ere Pe REN 
ENG 103 College Composition III _ 
EDU 105 TYE AEE ict eR TS ees Reece ut hp oleae cA apa a Poketagel Vash eke 
SOC 205 Pa merame ant FAM, ee ee cates tetad cee ee neti Biase une 
Bere veae natin nrentry nen LN, Loe Mcdasct a tiatetepsnsteteisenated a Oa 
13 10 14 
Total Hours 94 36 103 


COE 101 Cooperative Education 

COE 102 Cooperative Education 

COE 103 Cooperative Education 

PSY 210 Human Growth and Development 
SOC 203 Social Problems 

MUS’ 107 Piano 

BUS 195 Small Business Management 

HDV 102 Human Potential 

EDP 118 Microcomputers for Educators 
MUS 111 Guitar 


Early Childhood Education Specialist Certificate 


The Early Childhood Education Specialist Certificate is designed to give students a general 
education and to provide experience working with children. Students will be given the basic 
skills needed to be competent directors or assistants in a child care program or to continue 
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studies to acquire the Associate in Arts degree. A minimum of 61 hours is required for certificate 
completion. 


Course Title Class Lab Credit 
Fall Quarter i 
ENG) 4) L045. 00) College Composition, 1.0 ainda tdewsueatasen ata tea sR MS sr. : 
EDU, ,) 106» Childcare Credential 13. tires ckeonae tater tceetletint eM ; 
ORI 101 Orientation to College Or HDV 106.....ssssssssssssccssceceeesesnee RN Fae i 
PSY) VLOG) is) Inter persomal Salsa eine nctaeti vars ara Mean Dy NeAM NF 3 ; 
PED 180 Personal and Community Health..........ssssssssessssessssssssesen me ae } 
* Ble Ctive ic ee McC en meaty aa Aun Una ee nentD (Sn, ea ZS es q 
. Elective: een i oie MUU Ueiit da ADR pean Pea Le a 
re 
18 4 20 . 
¢ 
Winter Quarter q 
EDU 107 Child Care Credentialill On ii t..c-cscuesssaniseoseecqbaaraant ae One. 6 a q 
EDU 108 Family Child Care Credential II : 
EDU 101 Child Growth and DevelopMent.............c.cccssssssssssssseeseeeseen D ecacas ep 7 
PSYC 201 General PSyCHOLOpY fois e.le scoocasconnee ts aserrsesiolny ates eevee FO 
EDU 203 Healthiand \Nuiinon i) 0 Ut ees Oi eaeskiet geet eT NRE 0) 3 
EDU 113 _ Disciplining the Youmg Child....sscssssosscssssunsocsnssosnsosenses 1.0 et . 
. 3A Fey cL hy SM PTE EGR Le KAR Obs eat Uc) UM 9 ce Qion aes 5 
| : 
ing At Oa i 
18. 3.)19 ee : 
Spring Quarter 4 
EDU 221 Early Childhood Methods and Materials ..............ssscssssssseeee Drie Leet oS = | 
EDU 208 Early Childhood Administration ..........sssssssecssssssseeessseen POR Ural 4 
HEA 100)\)) CPR and First Aida toe tcatushenua carne nee pees 11 3 
SOC 205 Marriage and Family. s.....).0.;... Ate Ai Wea ada cpl een Vitale , 
: FLCC EVE isc Nid bcos ctiteuetiatenanatassaldcoias Mason ear AP TELA RRA rte 0:0. eens q 
id lective ie e pun eset hc mentees Ine SOP Reee tole O ow Oitoues 
* iE EIOCHIVONS AACR iu any Mua VNC dt tor ices bee pee OD Sosoree Ocean ; 
12 Sc ibe : 

Total Hours 48 10 61 
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EDU 220 Language Experience in Education 
soc 101 Community Resources 

ART 204 Art for Children 

PED 101 Physical Activities for Young Children 
EDU 207 Infants and Toddlers 

EDU 206 Literature for Young Children 

EDU 231 Computers and Children 

EDU 105 Workjobs 

COE 101 Cooperative Education 


COE 102 Cooperative Education 


COE 103 Cooperative Education 

MUS 118 Music for Early Childhood 
MUS’ 107 Piano 

BUS = 195 Small Business Management 
HDV 102 Human Potential 

EDP 118 Microcomputers for Educators 
MUS 111 — Guitar 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
published program requirements, course descriptions, hours, and graduation 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


Electronics Engineering Technology 
(T-045) 


Career Information 


The Electronics curriculum provides a basic background in electronic-related theory, with 
practical applications of electronics for business and industry. Courses are designed to develop 
competent electronics technicians who may work as assistants to engineers or as liaisons 
between engineers and skilled craftspersons. The electronics technician will start in one or more 
of the following areas: research, design, development, production, maintenance, or sales. The 
graduate may begin as an electronics technician, an engineering aide, a laboratory technician, a 
supervisor, or an equipment specialist. 


Course Title Class LabCredit 


Fall Quarter 
MAT 122 DCCC AIDED Ea Gr niaruns, eles ana Nc ty Mcrae Diy doko ide Stee a NEN Reha 


101 


PHY 101 Technical Physics bree ste ae mermer tem tetyraarmecresen er aay D sesseere 4 
CHM 101 General Chemistry: 18.5)... chins caent ome ecereeret oom a ave abine Pos 5 
ENG 101 College Comipositlon Tu cily.cilocseceset decor ts tstecetseaa peter Osneresnee tenn 
ELN 113 Circuit Analysis Too sec aee teers eek eee ret nnmie eanresromters D. ssesesos Esvesrone 4 
ORI 101 Orientation 10) Colkege:..isivadsroepeotrsssmecserseinsestgece sesetos Pe. Oe 
170 ee 
Winter Quarter 
MAT 123 CollepesTrIGONOMEMY janice eacsetenamieie cece ae s prenteee Woe 
PHY 102 ‘Technical Physics Uce aoe slice ae eee ee re Bienes D vsseseoe 4 
ENG 102 College Composition Uo. ie ee! 9 cnnsetalameee 
ENG’. (J02R:... Computer Writing Lape ooo ori cs st comes teense 0D coe 
PSY 201 General Psychology iis Js iiaetenmcreeeere treme eee B ssorvses Vassar 
ELN 1927) > | Elecuit Analysis de) uct eyes hg een eee 2S aes 
16 «68 
Spring Quarter 
MAT 124 Analytical Geometry and Calculus Vou... sssesssssscssssscssssesssees sheer eee 
ENG 104 Technical Writing coun secu tte creer steele eterna a pretives | Posts, Ne 
SPH OF tt0} Fundamentals Of Speech s...sio..-..clescsssossrosensssscevenederradsonennetoes ain teh a 
MEC 234 Introduction to Hydraulics and Pneumatics.................000 je De 5 es 
ELN 124 Electronic Fundamentals. 20.010, Gyget ten cere, 2 iat tee 
15 7 18 
Summer Quarter 
ELN = 134 Intermediate Electronics, 220) eee ee 2 Ae 
ELN 220 Electric Machines and Controls...........cssscsssscssscseneeecseseeseeen Doin eee 
ELN 254 Electronic InSirumentalons ,..jce2..clusslsneoocncectetsacecssesecssoses Pea: Gills 
ELN 275 Fiber Opucs ey. cic sicti Wen, crttuccwaants erent eaten weer Piper onic 7 ee 
| 8 16 16 
Fall Quarter 
ELN 224 Advanced Electronics coe ccs eect ee 2 asieislity rae 
ELN 234 Disital Rlectronics ot ee ee PAM Yate 4 
ELN 260 Communication Electronics s...cs.sscssecsnsersesestmtsssseesossertso pete Me ad 
ELN =.280 Electronic Troubleshooting.........sccssssssesccssssssscessssscssssssessess Discs opfhcbi dred 
8 16 16 
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Winter Quarter 


ELN 238 MICEODFOCRSSORS ah ati cercsiaircsusdeiassoateoes aves; aseleiecmertaan aaait Beis 4 esse 
ELN 270 CONSUMED: FIOCUPONICS oi. a aitesiessssicssscuvichendeeusnteh mo tistoi tes Dele 4 sssee 4 
ELN 274 TRCUSIC AT ELECIONICS 247. jemi Uncsithaiciesiscancsonssbh tr aver seit Denise Aen 
ECO 1108 SUSIE L ECONO MUGS ci asco a tacsdseaerntined seis sede lent tecee Siaciast OU: 3 
Humanities/Fine Arts El@ctive........csscsssssssssssssessessssssessessesseees tae: Ohawe 3 

1 iio Whee & 

Spring Quarter 

ELN 240 Microprocessor Interfacing...........ssccssecssesccssesssessssesseseecenseeses D recive Mottin 4 
ELN = 250 IBIOCILODIC PAULO IAUON sai .cessc-coadoccrcssnlebaoasveciradivouttsa.bocctven rade teas Aes 4 
ELN 290 BIECUOMIC APPL CAtOIS 155. csccs onc csennsssusecdsspeqventusisivboutsiWecerys bine 4 sed 
OCT RE pn cr cont eH a OERSMR SP Pet oN) UR ee SR Drea Oe 3 

Be VC el cas recc dy aL abuive dasaostatetbsascs nascotennpseted elie eet 3 

12 12 18 

Total Hours 88 82 128 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
published program requirements, course descriptions, hours, and graduation 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


Industrial Maintenance Technology (T-119) 


Career Information 


The Industrial Maintenance Technology curriculum is designed specifically to teach 
individuals to maintain, repair, and service sophisticated production equipment, such as 
automated and numerically controlled machines used by industry. Training in theory and 
practical skills provides the knowledge needed to inspect, diagnose, repair, and install industrial, 
electrical, and mechanical equipment. The curriculum is structured to provide employable 
skills early in the program in areas such as welding, machine shop, hydraulics and pneumatics, 
_ metallurgy, and electricity. Students who demonstrate leadership qualities, aptitude, and interest 
in the field may continue the second year of the program to study maintenance management, 
rigging, material handling, quality control, and supervision. 


Course Title Class LabCredit 


Fall Quarter 
MAT 101T — Technical Mathematics oo... ssssesescseseee PEAT Masts hey see Oainee 5 
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DFT 113 Blueprint Reading: Mechanical ...........ssscssssssssessssssesesssssesses De Seta 
ELC 101 Basie Electricity aysce casted deuisancntalal ie Es Di s0ne 4 
MEC 101 Machine Processes ....,.issssseaseveysaspiedendesdseluitelh em atecsuteen Pic Olnews 
ISC 102 Industrial Salety.siccs. siotydatodninch.phalaanaonncena: D Sisscia Podinee 
ORI 101 Orientation 10: College ssscissscscsstae sacs Ciledicocsscsssstotontveesies ace i Weeen UAT 
11 15 16 
Winter Quarter 
DFT: 119 Blueprint Reading: Hlectrical aii ease a oa ataeeegeane Page Ais pe paeh 42, 
MAT 102T 1s Technical: Mathematics iis .ccrGeV hens Matreliks ce Fuses O ee 
ELC 102 Intermediate Electricity seis. jscnesssscisei las deccsselosetisconsseonueshee D hssseiss Cone 
MEC 102 Machine: Processes: .issssssvssscisdbecsuuulenanincomeelteoleleaacnie L ssecss Ose 
WLD 120 Welding, Oxyacetylene.........csssssssssssssesecssssssecssnssssccesssesssessnsees Pek Ob aes 
11 21 18 
Spring Quarter | 
MEC 235 Hydraulics and: Pneumatics Soe oe einer 5 jieotbes ese 
IMT 101 Basic Materials Handling..........ccscccsssssssssesesescssssnssssseessessssnseee D icce ah senaees 
MAT?) 1031) Technicals Math ick Sadi cama ie cee nea a ceiae 5 ius Oem seer 
WLD 121 Arc: Weldine 2 ost uenoaub ech ta tale ue one 2 csi Oana 
12° 15a 
Summer Quarter 
MEC 236 Intermediate Hydraulics and PneUmatics...........ssssseeseeseeen Dineen ae 
MEC 265 Bearings and FAStOners.i..c:cc-cscceresscssscyereoursieecssoracssa to atte Desi eee 
AHR 101 Air Conditioning and Refrigeration..........s.cssssccsssssecsssseesssees a Bie pr Me. 
PLU 101 Basic Plumbing and Pipefitting.........cssssssccccsssssesecssssssseces D isgastinc Opsecthte 
9 21 16 
Fall Quarter 
ENG?) 101): College “Composition Divs thesis ascchunc alee anand a prementy neal 
IMT 201 Maintenance Applications [........sssssscssssssssssssssessssssseessssssseesen VARY Seles 
MEC 114 SOD Prachhee 5c Wcccdorcetussaun-cast oesdecltcsatlterrn ae einen Vigne Oe 
MEC 210 Physical Metatliroy 2c uo ae Misc mR SY: oR 
ELC. 119 Industrial Electronics Controls .........sssssssscsssssseseessersseeesessssees Zak Onde 
1 25 
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Winter Quarter 


ENG 102 Collepe Compositlony (igi ici sidesbaghsvelsisssnececcseoss ets ondannss Station (PS i: 
oe LOZR Computer Write Lad c.ds inch ih isssadasecsestercinscch cansssucdersosece Oral om ae 
PSY 106 Interpersonal Skillen mew) ens cael sscenal sscpscliaseotoosecas a epee | Oe 
IMT 202 Maintenance Applications [.......ccsssssssssssssssessssessssssesssesseeseen De O hua 
MEC 211 Prysicale etalon est ee ret eli tiet cs cncesisaescotekcoctraidraists De aka | 
Humanities/Fine Arts EL@ctive............scccssesssccsecssecsssesceeessesenees Ane Use: 
14 11 18 

Spring Quarter 
BN 004 ee  Technical Writitn gs. csecsyinvesssnnsosehqeonscshtostennnsesssenntbocdensve Stn. Danese 
BM BUS = 272 _ Principles of Supervision.......c.csssssssseecsssssasseessessnsessnesssn Sennen Ped: 
SPH 101 Fundamentals of Speech ...........sccsssscsssesssssssecssessessessssssessssesses eee Le, 
ONAN CSTR STs o Aco Ue ART NY OSU a ene MEST 
Hs a (ea oor ee as cc ARCS COL etn Ua A EO OTE RY ® hve O.j025 
15050 05 
Total Hours 83 106 119 


Cooperative education experiences may be substituted for selected courses. Consult the department 
dean for details. 


A certificate will be awarded upon successful completion (2.0 GPA) of 
a minimum of 39 credit hours from requirements listed below. 


BL 101 (onl STA Guia pc satel pail age AiR Ase AER an Ot Bes OU 
MEC 235 FAVQEAULICS ANG) PHEUMALCS oii si ee iccsesconssrsstersecenesconecscasessanes Dares alma 
MEC 101 PEEP LOCESSOS esis sopslib ae osck stati sseasdedsotannondspcesesoso/sdeed Dol Oonae > 
ISC 102 SESE) OSE TSS) fl ON GAR GO ane a aR Nn ed Dieta Le 
DFT 113 Blueprint Reading: Mechanical .........ssssssssssssscseeecssccessesssees 0 clS cart sh 
IMT 201 Maintenance Applications 1...........ssssssssecsssseessssescesssseessseecen Dione 
ELC — 102 Intermediate Electricity ............... TES AGS EA NAR eRe LEA Meee" 
WID 121 ORRIN GS Pe eh aah Sase.srtssoasestoraatecdecnsessete accshonstsen eae ER conte 
DET 119 Peep RU RCACINO? BIC CHI CAL: fo ibscssennsoissnnrasonnonselonoeentestaho CUS ia Pale 
IMT 101 Bash MAIC rIAIS HANCLING.......eccsesscess sosdesedsarcevesesitbsvetevsenotesaiase Da WOsue. 4 
IMT 202 Maintenance Applications ID..........ssscsssssessssessesssesesssesesssseeeen De teeal, 4 
RDG 094 Pe Sem RCAUL TOE s.ce.cs pact SAos eed oats enducan choos Wacgessb eavesesldve eae 
Total Hours 20 56 39 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
published program requirements, course descriptions, hours, and graduation 
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requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


Medical Office Technology (T-032) 


Career Information 


This curriculum prepares individuals to enter the medical secretarial profession. The 
medical secretary performs secretarial duties utilizing the knowledge of medical terminology and 
medical office procedures. Skills are taught in processing medical documents using 
computerized functions and/or manual functions. Recording medical charts, reports, case 
histories, and correspondence using the typewriter or automated office equipment and schedul- 
ing appointments are among duties performed in the medical office and taught in this 
curriculum. Graduates of the curriculum may find employment opportunities with medical 
supply and equipment manufacturers, medical laboratories, the office of physicians, hospitals, 
and other medical care providers. 


Course Title Class Lab Credit 
Fall Quarter 
BIO 115 Human Anatomy for Medical Secretaries. .........sssccsssssseceen Fi uian Ogee 
BUS 102 Typewriting/Keyboarding o.oo cscccsccossacccseconssccntsetayeseeensee ae iy Aa 
BUS 205 Information/Word Processing Concepts & Appli............... Owes D sisenee 
ENG 101 College: Composition dl priic.ic.0 08) ane Pee eae 5 ee 
MAT 110 Fundamental Operations Of Math........ccssscssscccssecssneccsesesees Fe ene 
ORI 101 Orientation to:College i... hectic een havea ees 1 vsicsos) ee 
18 6 21 
Winter Quarter 
BUS 103 Document Formatting and Production.........ccsssccsseessseeeoes 5 teste ore 
BUS 183M _ — Terminology and Vocabulary [.........sessssessessssscsseesseceseesee a Weare ORS fs) 
BUS 211 Advanced Word Processing Applications I...........sssesssee 5 ne aan 
ENG 102 College Compositions H ecw een ae tease icateren ay ie, Qa 
ENG» LO2Rar Computer Writing Lal ree et ee tet cere LI Ferret Ase 
EDP 104 Introduction tO COMPULETS..........c..scscssscescsesssscesesseeeseesseessees ame Deve 
bs Jacana ice) BY 
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ee ee ee ee ee 


Spring Quarter 


BUS 134 
BUS 213 
BUS 214 
BUS 284M 
ENG 103 
ENG 104 
ENG 105 
Fall Quarter 
BUS = 120 
BUS 140 
BUS 206M 
BUS 216 
MCP 140 
PSY 106 


Winter Quarter 


BUS 106 
BUS 121 
BUS 229 
ECO 108 


Spring Quarter 


BUS 107 
BUS 110 
BUS = =:125 
BUS 245 
PSPH ~ 101 
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Professional Development...........s..ssssssscsssscssessessssessesesseessses POS 
Advanced Word Processing Applications IL............ss0 Si ulae eines 
Administrative Office Procedures .........ssssscsssscssssssssesesseessee Fhe Bin ete 
Terminology and Vocabulary Wuu........sscsssscccsseccssseecsseecsssees a ye ie pale 
College Composition III 
or 
SEGUE W EMULE atreaver date cose coat rtsde royal bya letersi -va tcf aetes DP hvoedes 
ESESATICSS CIEL CSEHILLCIICE corset cic eh serves nicegseacineisne¥oresraaoeigiboee Dita eee 
18 4 20 
PCTS OF ACCOUNEMNG Loos sicscecrecesecdnecsceservecsvenresscteseeresey pe ey AMR eee 
Insurance Terminology and Medical Forms...............:s00+ a RR Bier 
Machine Transcription (Medical) .0......ecssesssssssccssseccsssseeeen catenin cna 
Filing and Records Managementl............ccssssccssssssrsesssneeerssecs Foca atin 
Microcomputer Database Management I............ccssssessseeeees arene PAM a 4 
PETC SI fEAl SHAS Cr ey cesta casctariceastvasclesotieteocte ooecrasetonevetie en Oars 
18 6 21 
BMRB TANS Oper et src ek ty ctve ers, Petar ty sist olin deacagibe roi Vieesstonsek Se ae Aer 
Rrmmcinles OF ACCOUDUMG Looe esdrstessleesesassecartasannseteessts pee AD heey 
Ra ara eto elude Be ood nabncspaiiacths wees vie Petals D svoasssi 4 
BR APINCE  ECOTIOMUCS A 08s scrs Guecedediovess sonar = pbsescesborsconieseoneck See Oe 
Pilemrianitios/Fine Arts El@Ctive.......c...cesccsswsscossesorvecseass censvoconses cancel | Wont 
ee pe Tess Uhy ects fesse verveentaccbavubvioconosagececedb oad icas FIA i 
is 6 ZI 
UMM PE eae a 80 alata asd licteea oessosce vor bebenscouecensdboses Bene De sonenece' 
2 UGE TES AIAG PG acon Ae ii Sle DPR UR Die FAAS 
COMP UIeLIZed ACCOUMIIMG..0...0s..-csscsecsesccesectssostossnsscrecenesvavere 5 ee de Dabble, 
RIMM LICG ees er athe cect d ed cakseee toteahces dettleooeoes a Ame lees 
PURETARICTICALS OF SCECI oc cceliiiscsecieseccensesesoncoeveeseoesoctereseleccone are NU penta 
Bearer este eaten Sve hese co such epida tet pus eciet ceesioraedstecnoorec ote 2 ae pene 
Lia i4 49 


Total Hours 104 34 121 


* Cooperative education experience may be substituted for selected business and/or elective courses. 
Consult the department dean for details. 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will a 
published program requirements, course descriptions, hours, and graduatio: 
requirements. It is important that all students meet with advisors or counselors to | 
for this change. 


Medical Sonography (T-180) 


Career Information 7 
Medical Sonography provides knowledge and clinical skills in the application of hig] 
frequency sound waves to image internal body structures. Physics, cross-sectional anatom 


Competency in identification of normal anatomy and pathological processes, use of equipmen 
stages of fetal growth and development, laboratory and testing procedures, integration of relat 
imaging, and patient interaction skills are obtained to enable the graduate sonographer — 
perform high quality diagnostic sonographic procedures. Emphasis is placed ol 


examinations in ultrasound physics and instrumentation, as well as specialty examinatio 
related to individual didactic and clinical concentrations. Graduates may be employed as st 
and department managers in clinics, private physicians’ offices, mobile services, hospital 
equipment sales and applications, and as instructors in colleges and universities. a 


Course Title Class Lab Credit 


Early Fall Quarter 

SON 101 Introduction to Medical Sonography.........scssssecsssseecseseeee 2 One 
HEA 7103 Medical: Terminology: it. :crseebsecsaetesueisn tae DP ae 
HEA 101 Orientation to Health Professions...........ccsssccsssesssescsssersseesees Lees O oan 
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Fall Quarter 


BIO =: 1105 Basic Human Anatomy and Physiology..........sc.sssssssssccssees 
SON 102 Ulivasound: Physics Uovicialettiasasceoeis 

SON 103 Ultrasound Clinical Lab Vo... sesssesssccseeeee 
SON 104 Ultrasound Principles [.........cccsecsssesseecseeeseen 

BEA 100" CPR and First Aide cs teecdidlescsceeccle 


Winter Quarter 


BIO =—_: 1108 Human Anatomy and Physiology [...........ssssssssssssscccssseseeesees 
SON 105 _—_ Ultrasound Principles Was.sssssssssscsssssseeseen 
SON 106 Ultrasound Clinical Lab U0... .sesc.scclscomeessasesor 
SON 107 miteasound Physics 10 f:. ious... cicsieeabacd sate 


_ Spring Quarter 


BIO =109 — Human Anatomy and Physiology Wu...sssssssssssssssssssssssseee 
SON 108 — Ultrasound Principles TD... 
SON 109 Ultrasound Clinical Lab TD... escssseessseeesee 
Se PSY 201 General PsyChology.........c.cssseccccsesssssesesssnsesse 
BONE se oh MN, ce ok eckedias ye caceoonshaetcen ied 


Summer Quarter 


SON 110 Ultrasound Principles IV..........cccsssecsesssseeseenne 
SON 111. — Ultrasound Clinical Lab IV... essen 
ENG 101 College Composition To... ssssesssescsseecsnseeen 
Fall Quarter 
SON 112 Ultrasound Clinical Lab V.u....seessssssecsssseeeen 
ENG 102 College Composition Tu... .ssssssccsssessneceees 
SENG 102R Computer Writing Lab... cesses 
Humanities/Fine Arts Elective............sssesseee 
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POS OCE SOOO HET ESO DES OOS EES 


4 
5 
as dus aan Fast vitroaviee 0......18 
2 
0 


CORPO OSE OOO HEHE LED ESE EED 


eee eee eeereeeseneecreoere 


POCHOOH SOO HOO LOS OOO DOE EOF 


Pe eee seer eoecosesesoecoes 


POCOHOH OOH OOE EOL OSE DOES 


5 
2 
Rat hah ette 0......24 
3 
3 


COC OOOH OOO OHO LOO HOODOO LED 


OOO OCCR OOD OOO OOS SEE EOD HOS 


0 

Se RUE aie eet, 
0 
3 


Oe aa ene eh Behe 
Abs anions Ledetaare ass 0 .....24 
Petia ety es ea a 


has filha 
Boh 6 Ainge. 
i 6 

pad) yAUaN 
BNA ret 
911, 26) hid 
Je As pete 
AE MEA De le 
Ween L On pe Ora 4i)..de8 
Scie bales 
8 30 19 
ont Fe ise 
he Yh sea 
Ebise 8 

ALN Oro 
hs Lia, 
11 28 21 
en. 3 

NO 8 

ae 4 

5 028,),. 15 
yo AMOR 
bees 3 

Bing ae] 
Nis Oat 3 
6 29 16 


Winter Quarter 


SON 113 Ultrasound. Clinical Lab Vico: chs es eaten O.0)2 Feed 
ENG 103 College Composition III 

or 
ENG 104 Technical Writing sc. succes ol ac eet ae te eee Bs ssceos Oecd 
SPH 101 Fundamentals of Speech...........sccsssecssecsasscssecsscssessssnecenseessenss 3 sossessOsseseee 3 

BICCUVE  Cirscdamaeteareosir ttt sstercaiscnssuietse eaeee ee aerene a ata aeeceey Do tats 0 scene 

9 27 18 

Spring Quarter 
SON |), 174! > Ultrasound Clittical Lab VUE. ist stetccmctecnsestoatduenenaoes 5 cans Oot 1 
Summer Quarter 
SON 115 Ultrasound Clinical Lab Wil esccvicccctecccsecesseresereccesSesaseeccrncsens p rie 11 ne ieed te. 

Total Hours 61 233 143 


a ees 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect — 
published program requirements, course descriptions, hours, and graduation 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


es 


Microcomputer Systems Technology 
(T-192) 


Career Information 


Using microcomputers or other small systems, students will learn to apply a variety of j 
commonly-used business applications and systems software, set up microcomputer hardware — 
and install software, develop user training programs and documentation, evaluate and / 
recommend hardware and software, and assist users in resolving hardware and software — 
problems. Students will also learn the fundamentals of microcomputer networking and develop — 
control and security procedures. i 


Course Title Class Lab Credit 
Fall Quarter 
BUS 102 Typewriting/Keyboarding ............scsssscssesscsseesssseescsnsecssnsesssnecs Be eves @ ae 
BUS. 120 Principles Of ACCOUNIING ion giecne le an ser acscae ee A cca eee 
ENG 101 College Composition Tui. i kis. uuaret cane ecadioraan F ict ateueee 
MAT 110 Fundamental Operations Of Math .........cessessecseecsecssecseesseese Ser ae 


110 


MCP 
ORI 


Winter Quarter 


BUS 
ENG 
ENG 
MCP 
MCP 


Spring Quarter 


Winter Quarter 


BUS 
_ BUS 
- MCP 
_ MCP 
_ PSY 


101 
101 


121 
102 
102R 
120 
130 


ENG 103 
ENG 104 
MCP 110 

MCP 121 

MCP 131 

F MCP’ 220 
Fall Quarter 

BUS 195 

MCP 105 
MCP 140 
SPH 101 


130 
229 
141 


210 


106 


Introduction to Microcomputer Systems.............s.ssscssseeon 5 24 


Onientatlon. 10. Colege sessdsscnstenviaiscesssecidsisso cit ovcen cee Poe Po ea | 

18 8 22 
Erinciples Ol ACCOUNUAG: hts, cieseicLecsdehcses eesectsoevesedstecqsase OL A ects 
COM ge CommposidOnn Liye ciel iitslecsiseccacdd cossscetuedeonsecesssns See) en) 
Commuter Writing Labs. re etek ie ee OU 2 
Microcomputer Word Processing [.......sssssssssecsssecssneeeeneecs Bits bees 
Microcomputer Spreadsheets [.......cc.sssscsssscsssscssesssseessesssees aie! Mamenat 

12 8 16 


College Composition III 


or 
Beerinital With g dcdstvecdpodivWen gerne ciiesleutiomeiacia 3 
Microcomputer BASIC Programming I...........ccsssssessecsscesees 5 
Microcomputer Word Processing IL..........sssssssssssscsssecessneeeen 3 
Microcomputer Spreadsheets Il............csssscsssssecsecsscsessscesees 3 
Microcomputer-Based ACCOUNUNG Too... sssescsssssesssssseescensees 5 
15 
DHIELLE BUSINESS MANAGCMENE «...coyicnncseosscsrnesseagszesesesneceasconness due 3 
Operating Systems/Disk Management ............cssssssccsssecsseeenes 3 
Microcomputer Database Management I.............csesssssccssees 3 
BR REPAONEAIS OL SPOOC I a cihccs. ons oseannsstvesecssas orseessortpnvebosries 3 
BM Nese Fo icgy Sees ea sespavveyasssaeyosvovacksvensietcarshansb out menig 3 
15 
Payco um ACCOUNTNO i Ail dala 3 
PRM ee estore ss Sri vhavs cst ycols subsea atbunsisnsevusestobsse hosdeyaecestest etter 3 
Microcomputer Database Mareemen HRT De A ahen a ce 3 
Microcomputer Systems Analysis and Design...............00e 4 
THICE ET SONATOKUISH Ad letra sdihndeinparem tsstueetescueoembeeidlicos 3 
16 
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ecoceeee 


eooveoee 


eecceeee 


oH hb Nh © 


eoeeceve 


eoceesoe 


eoecrece 


eeecooee 


eeooeece 


Spring Quarter 


BUS 245 Business: BUhics shi ceacistiiteealei athe daca eee Bi oa O03 
MCP 230 Microcomputer Maintenance and Troubleshooting.......... Does DevaitA 
MCP 240 Microcomputer COMMUNICATIONS .............ssssesssecsesssssenveeseesee Wee O2ees 
MCP 250 _ Microcomputer System Project..naccsssssssssssesssssssesesssssesesnsee Li 8 ae 
Humanities/Fine Arts El@ctive.............ccccsscsssscssssersscessecsseecseeses Bani eee 

Rlective ater as ce ke erent eae tae Bosh Osea 

. : 16 10 21 

Total Hours 92 48 116 


* Cooperative education experience may be substituted for selected business and/or elective courses. 
Consult the department dean for details. 


A certificate will be awarded upon successful completion (2.0 GPA) of 
a minimum of 55 credit hours from requirements listed below. 


BUS 102 Typewriting/Keyboarding ............csssccnsscsssscsssecssssessescanseessece 3 Dee 
BUS 120 Principles of Accounting Taira ower arate oy Apne 
BUS 5 A220 Principles; of Accounting U1 ....scctécscsostonatitisiieadseiestanies a Peas 
MAT 110 Fundamental Operations Of Math..........sscsssscssssssescssecssssenees § eee Oauene 
MCP 101 Introduction to Microcomputer SysteMs............cssccsseeeenes Stl cee 
MCP 105 Operating Systems/Disk Management .............ssssssscsssescnseeeses sya’ 2 eee 
MCP 120 Microcomputer Word Processing I..........cscssssscssscsssccsesesees 5 peer D esseeee 4 
MCP 121 Microcomputer Word Processing Il.........sssssecsssssssssccsseeessees 9 cia Dee 
MCP 130 Microcomputer Spreadsheets I.........c.sssssscssecseesssessscesceeseeses a oe Bcc 
MCP 131 Microcomputer Spreadsheets Il..........ssscsssssssesecssssecsssecsssees Bl eee 
MCP 140 Microcomputer Database Management I..........c..sssccssssssees b Iemterey te 
MCP 141 Microcomputer Database Management IL............scsssssccsseee 5 it gee 
MCP 220 Microcomputer-Based ACCOUNUNG L...........sssscssscccsecsseecesee 5 asc e 
RDG 094 Gilles Reating ecko strc iat are ot ete: 0) ieee ieee 
Total Hours 41 29 55 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect ; 
published program requirements, course descriptions, hours, and graduation 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. ; 
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Nuclear Medicine Technology (T-104) 


Career Information 


Nuclear Medicine is a health technology which utilizes the internal administration of 
radioactive materials. The field is primarily diagnostic although some therapeutic procedures are 
performed. The Nuclear Medicine Technologist works under the direction of a physician who is 
licensed in the use of radioactive materials. The Nuclear Medicine Technology curriculum 
prepare students to perform as clinical Nuclear Medicine Technologists. The emphasis of the 

‘program is on the development of the skills needed by the clinical technologist. These skills 
_ include: patient care, utilization of radioactive materials, operation of specialized imaging and 
counting instrumentation, and performance of laboratory procedures. In addition to the 
development of these skills, the students receive instruction relating to the theories and principles 
from which the clinical procedures are developed. Graduates of the program may be eligible to 
_ apply for national certification/registration examinations given by the Nuclear Medicine 
Technology Certification Board (NMTCB) and the American Registry of Radiologic 
_ Technologists (AART). Individuals who wish to enter the program of Nuclear Medicine 
Technology should, if possible, complete high school courses in algebra, biology, chemistry, 
and physics. 


Course Title Class Lab Credit 
Fall Quarter 
BIO =: 105 Basic Human Anatomy and Physilogy.........ccsscccssssecsssees Len iy ee Rees 
BIO. 105L Basic Human Anatomy and Physiology Lab... Dizi eae 
MAT 100 Computer Mathematics Lab .........0..--sesscesstaveccnsesososcossesanssosevs A i 
MAT 120 OTE OEE Doe eset aad casts, casssaeensekkcanetbucedoavovndte a | 
HEA 101 Orientation to Health Professions.............sescssssesesseeesnseeeen Be ieee 
HEA 103 BRP AGL CU ILLIOLO DY oo ccncl exces psaceecs cchsqseszceiodess great ivasecnnsccadane Orr e ee ak 
CHM 101 (APE Ta Gite Si i aoe deo eA NH i ay P| 
: . ha AL Ue aU NG EAR AIT LMR er Sm ae 6 Alden | Paitleoete 
4 9 18 
Winter Quarter 
BIO =—_: 1108 Human Anatomy and Physiology [otssssssssssssssssssssesssssseeen EY fem 
BIO =108L Human Anatomy and Physiology I Lab... sess Oey. 0 
ENG 101 Beer re COETTPIST LOT Bee csescscasu coos ened vestannccevtsepbovennnncernneciontnies a ed aia Aa 
PHY 107 AEST OTIS VS TTR UROL otal Bilas On OER AS nant ae aia 
PSY 201 RACTIG EME E SME IOLO OV ceo sik Let caeas shes usesenacnasa caonbes SMa aed 
PED 185 UES PE TIE TAT 5 ARR LA Byd ek LN i coe BD ne BD ievctapes cee: 4 
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—, a ee eee 


14 8 18 
Spring Quarter 
BIO 109 — Human Anatomy and Physiology [....sccsscsscsccsccssccsecccesesee In cc 
BIO. 1091 Human Anatomy and Physiology TI Lab... esssecsseceeee OWL OLE) 
ENG 102 College Composition Uni. uae se te dk tba esteeolost Se OLMES 
ENG) 3 102R40) Computer Writing Labs oes DEV 2 sca 
NMT 101 Nuclear’ Medicine ‘Technology 0.0. ibstssiesrnactescesieeecescelse Fins apeted 
SPH 101 Fundamentals of Speech ae et eetiure | Bt balay" 
12 6 15 
Summer Quarter 
ENG 103 College Composition III or 
ENG 104 TeCHniCal AW AUMO iT Nu ei cme eae tga omit Bie U eran 
NMT 120 Chinkoal Pracheun Ly iey eos me uek iene meet orn Qk Buea 
MAT 214 SEAHSUCS Tere Ai cpeves eee tuleinu pa acon zeslere ae annie ir ees ante hice 0.5233 S 
+ * Humanities BIECHVE itil usdecl a baaleumubalastl scent 5 oi Oa 
oD Weave Se lie 
Fall Quarter 
NMT 201 Principles of Nuclear Medicine 1..........ssssccsssesssssescsssessssessnsees 3 iscsi Ree 
NMT 215 Nuclear Medicine Instrumentation [..........ccsssssssesssessseesseeen 3 cts Etats a 
NMT 211 Radiobiology, 260) tinsel ae Ee els Ceili Litas aes 
NMT 220 Clinical Practicum lL, 3 ii.:clecuetotek aimed lmtatemteratiae: O viesied Aeclelens & 
8 30 19 
Winter Quarter 
NMT 202 Principles of Nuclear Medicine Il..........cccsssesssssssssssssseessesesees fe yprener gt rat 
NMT 213 Radiopharmacy he iii scaler trvve delelrancel ena cema nina 2 tale 
NMT 216 Nuclear Medicine Instrumentation I.........sscccssssseccssssseeeseen a oer: Pee 
NMT 221 Clinical Practicum Tid, cian eee ON 2 aS 
8 28 18 
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Spring Quarter 


NMT 203 Principles of Nuclear Medicine TID .....c...ccccsssssssssssssssssscssseeeses ea Weg et | eas ag 
_NMT~ 210 Introduction to RadidiMMUNOASSAY............ssssescsseeeesssseesssees / AURA RO Ce 
_NMT 214 EAGIOP MACMACY LE isis chtsecteconsssaaghicensgcauusbessubtosssesaee eoscnt Pip eed | SUM 

NMT 212 DECAL AVSICS re tele tees apc ealstiustiacesiditeares cescios pee | feng 
NMT-= 222 CLUNCAlPPACUCUNMIVi grec eth ncics-cticrnad ee es 0 on. 2 4.000.008 

9 24 17 
Summer Quarter 
NMT~ 204 Principles of Nuclear Medicine IV..........csssssssssssssssssssesseen Shue Ones 

NMT 251 Demminar in Nucheat MGICiNG....c.)-ccai.cccccsecstesiosusassesseucsovseceoese Zien PIG 
NMT- 217 Computers in Nuclear MediCine.............sssssseccssecssseesseesssesses a Ree eae 
NMT 223 BC MEPACUGUIIN crete is suri iiss ite eet lld laste ncetdeseclele ia Sed ea 

| 8 28 18 
Total Hours 84 151 140 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
published program requirements, course descriptions, hours, and graduation 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


Associate Degree Nursing (T-059) 


_ Career Information 


The Associate Degree Nursing curriculum is designed to prepare the graduate to assess, 
analyze, plan, implement, and evaluate nursing care. The graduate is eligible to apply to take the 
National Council Licensure Examination (NCLEX-RN) which is required for practice as a 
Repistered Nurse. Individuals desiring a career in registered nursing should take biology, 
algebra, and chemistry courses prior to entering the program. 

The Registered Nurse may be employed in a wide variety of health care settings such as 
hospitals, long term care facilities, clinics, physician’s offices, industry, and community health 
agencies. Licensed Practical Nurses who meet specific criteria may also enter this program with 
advanced credits toward the Associate of Applied Science Degree (AAS). 

@ Students successfully completing the first quarter are eligible to apply to be listed on the 

Nurse Aide I Registry, if they so desire. 

- @ Students successfully completing the third quarter are eligible to apply to be certified as a 
‘ Nurse Aide II, if they so desire. 
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@ Students successfully completing the fifth quarter are eligible to apply to take the National 
Council Licensure Examination - Practical Nurse (PN), if they so desire. 


Course Title Class Lab Credit 
First Quarter 
HEA 101 Orientation to Health Professions............sssessssecsssersssesseeee | Weare One 
NUR 101 NUUSINIG TE: snarcoreeuesteneati er saateteesteane orn et 6 Oe 
NURS S102 400 Nursing IL ee tt tae eae een nage 2 nee 
BIO =—._: 1108 Human Anatomy and Physiology I..........sssssscssscssecesseeseeen a dearer As 
HEA 103 Medical Terminology... 22.20.) oy acath suet eis ee meee A piteay ei 
1210 i 
Second Quarter 
NUR 103 Nursing ee. ot au a ater eee ene opera 6. 14 
BIO =—._: 1109 Human Anatomy and Physiology Il.........ssssssecssessssssseesseees 3 cna eee 
PSY 201 General -Psycholooy. coco) cece aes F cnescoes Stee eee 
12 16 18 
Third Quarter 
BIO =: 1135 MiCrobtologyie en. foe tn ete cen mera iem Deserted 
NUR 104 NUmSHg TV Ee 20 lesan hatienccn tite ees y Biied Wappen 
PSY 5-210 Human Growth and Development............ccccsccsssssssseecsseesees 5 ac Onan 
ENG 101 College Composition hau. decd eanush cbse means 3 Wh eee 
12 16 18 
Fourth Quarter 
NUR 105 Nutsing Vii ne AC aT tes Sate eae ea Biase 
ENG 102 College’ Composition Te 2ita btu. clinceuaseaai setae 5 ake ees 
ENG.)'0 102R' )4- Computer Wriung Labo. 2, ee ee ) ee 
9 14 14 
Fifth Quarter 
NUR 106 NUESIN Vos ees eae ca ae ee Cee ee ate Med Ife 
ENG 103 Gollépe Composition JUL eos) evi ae en eens 
SPH Swern! Eondamental of Speech: cclcciitinc case ae ees Sane 0 sea 
10 12 14 
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Sixth Quarter 


HEA 205 Personal and Community Health for Nurses ...........ccsse00 See yf 
NUR 200 PVUIEGINIG AVAL Hence epecticitisen eivercseui seats apbacaces fa ufos weld Alanis SIR Rie Dan Ua 
| eee IIe aL, cy er eas ot ACen Re eR ee Ee LN a a, 
10 11 14 

~ Seventh Quarter 
HUM 200 The South in Changing World... essssssccssseccsssseccssneeeen Does UeMan 
NUR 201 ULSI DV IH WeirchsciAebotubuleusntacasenr unmet. toedeelt 6.03.01 2.4410 
pe ani TEATS le 
Total Hours 74 91 108 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
published program requirements, course descriptions, hours, and graduation 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


Occupational Therapy Assistant (T-142) 


Career Information 


The Occupational Therapy Assistant curriculum prepares graduates to work under the 
supervision or consultation of a Registered Occupational Therapist in developing, maintaining 
or restoring adaptive skills in individuals whose abilities to perform tasks of daily living are 
impaired by developmental deficits, aging, and physical or psychosocial disabilities. The 
program includes instruction on providing activities to encourage the client to work on his own 
recovery, instructions on interpersonal skills, group interaction skills, concepts of health and 
illness, and the use of activity techniques in teaching developmental needs. Supervised field ex- 
periences include working with clients from these groups. Upon completing all required course 
work and field work, the student will be awarded an Associate in Applied Science Degree in 
Occupational Therapy Assistant. To work as a Certified Occupational Therapy Assistant, the 
individual must then pass a national certification examination given by the American 
_ Occupational Therapy Certification Board and be licensed with the state. These credentialing 

procedures are separate from the community college program and the graduation process. 
_ Graduates may be employed in hospitals, rehabilitation facilities, long-term and extended care 
facilities, sheltered workshops, schools, homebound programs, and community centers. 
_ Individuals desiring 2 career as an occupational therapy assistant should, if possible, take 
_ biology, algebra, sociology, and psychology courses prior to entering the program. 
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Course Title Class Lab Credit 


Fall Quarter 
ENG 101 College COmmmOst On 3s ciessesdssecadvtssetclectes eostetes slteer cine co MEeM 
PSY 04) 201 General Psychology coy wrctuce es tector eave tater 9 ie Oe 
BIO =—._:1105 Basic Human Anatomy and Physiology.............sssssssssescseeees y pie A dang" 
OTA 102 Occupational Therapy TheOry [.............sscsscscssesssecsseecseesssee Sars Ficane } 
OTA 103 Occupational Therapy Media [........ccccssssscssseccssssecessecceseeseeses Desc tak hd : 
HEA 101 Orientation to Health Professions...........csssscsssssecsssesesseeeesses Pc Od ; 
HEA’ 44103 Medical Terminology: .,siccjoliuccmteuusnte on aan eden: Oia Ahad ' 
‘ 
16° 11-2 i 
Winter Quarter 
ENG 102 College Composition Il iu eal ace ceric cies ast Weer Heck. 
ENG."  LOZRO Computer Writing (a eae etn center eer O ce cree 
BIO =—.: 1108 Human Anatomy and Physiology 1............ssssssssssssseeseesseen a Way D snscense 4 
PSY 210 Human Growth and Development..i......sscsssssssssesssssssesseee 3 ces One one 
PSY 106 Interpersoral Skills eens Gl baeuae Neva aharst on eye ae 5 cscieig tee 
OTA 104 Occupational Therapy Theory Us. i2s oceans a Rater D sssserne 4 
155 6 18 
Spring Quarter 
ENG 104 Technical Written ema Tsay maior se Uveriita, ieee eee ta Pe ts 
PSY 215 Introduction to Exceptional Individuals ...........sssssssssseen Feet Unccatene 
OTA 105 Occupational Therapy Theory [1 ............scccsssssseccsseeeseeeee OD iockees Sate 
OTA 107 Medical: Conditions ein cel ener ermine nena ary 5 ot Oscues 
OTA 106 Occupational Therapy Media IlL........ccsssssssssesssssssssseeessessseee Paap eet 
SOC 201 Introduction, 10: Sociology re een ceri a BAAR | are, 
17 Pepi 
Fall Quarter 
OTA 108 = Major Crafts and their Application .........c.ssecssssssssssssseessesssees Diepes Doha 
OTA 202 Occupational Therapy Theory IV..........sccssecssssecsseessssecsseessse 5 ects 3 ee 
PED «212 Kinesiology uno) ie 2g Sa eas les a et ee A che 
PSY! 2 635 Abnormal: Psychology otee 1000 eae ee ae ee ad Uy 
SPH 101 Fundamentals of Speech ..........sscccssssessessnsssssssssseesesssesseesnsvoeees Bons: Oa 
Elective ini cos cake pad ea eek aay Baie 0 gnag 
17 7 20 
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_ Winter Quarter 


eee 007 CPR and MistANd a eo atejeceseccitnnniel acl Peed cil 
— REC 103 Recreation Programming ......ss.cccssssssssesssssssssssssesssessssssssseseese | peo 
i OTA 109 — Occupational Therapy Technology Applications............. pH PAN La 
i OTA 201 The Mature Years-Gerontology........csccsssccssseccssessssveecsseeesssees Sia D sssseeee 4 
7 OTA 203 Occupational Therapy Theory Vo.s.ccssccsssssscsssssssssssssessssee Be tat 4 
hs Humaniles/Fine AIS BlCCUVG i scccbrsaiueanhetdensesscoissssdesilet lashes Diderot. D 
“4 BIGCUVE fee ce teeta neces ciara meal EY, Piety fo Mean Lil ee 
i or calif La 
a 18) (22 
i Spring Quarter* 
OTA 204 — Occupational Therapy Fieldwork I0........sscssssssssensesneenee aera an staat 
OTA 205 _— Occupational Therapy Fieldwork U....csssssssssscsssesncssssen any Avasind 
} 0 54 18 
Total Hours 3 83 93 119 


*OTA 204 and OTA 205 must be completed within 18 months of the didactic 
coursework 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
published program requirements, course descriptions, hours, and graduation 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


Paralegal Technology (T-120) 


Career Information 


The Paralegal Technology curriculum is designed to train individuals to work effectively in 
_ the legal community. While paralegals are not authorized to practice law or to give legal advice, 
_ they can provide assistance to the practicing attorney. With proper supervision, paralegals can 

relieve lawyers of routine matters and can contribute to the preparation and resolution of more 
- difficult and complicated legal matters. Tasks performed by paralegals are extensive, ranging 
- from client interviewing and investigation, to research, document preparation, and litigation 
assistantship. Training includes the study of general subjects such as English, accounting, and 
_ psychology, as well as specialized legal courses including torts, family law, criminal law and 
_ procedures, and civil procedure. With this training, paralegal graduates will be able to assist the 
legal professional in most facets of law and will be able to do independent legal work under 
supervision. Employment opportunities are available in public and private law firms, with 
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individuals lawyers, with government agencies, and with law departments of businesses such as 
banks and insurance companies. 


Course Title Class Lab Credit 
Fall Quarter 
BUS 102 Typewriting/KeyDoarding uu... sssssssssnssocsssssssssecssssssessseseone Fv awséans LO 
BUS) fF D150.2 Business LAW Uceccesest veneer ets rket a Sono mtn ER 5 Wiese 
ENG 101 College Composition Tonic cnetededemrcaerermeeesemtecseeeteteiet see Awe a ie 
LEG 101 Introduction to Paralegalist ....2....c-s:csssscodecceesccaseleccseraseresecr a ried | Pebscie2. 
LEG 225 Faw Office Management cians mieten one ror Sia Uomo 
ORI 101 Orientation: to College Nn el ate eee ie teee | eres toners! 9 
1 4 18 
Winter Quarter 
BUS 116 Blisiniess. Caw Tlie acenmelsnratisic cheer ea siete eee Ute 
ENG 102 College Composition Ti 25. scscccsscsthcavssvenrsnssicocs tebe cteetae 5 sors eee ae 
ENG") 10ZR0 > Computer Writing Labs wane score gee naan Ocoee 
LEG 113 Family bawwece.8.4.. Sante eee ek, eerie AS § 10a 
LEG 218 Civil Procedure and DisCovery..........sssscssssssssecssesssssecssecesseees 5 Ole 
LEG 221 Busitess' Organzauons cst sccmesetse aid ecg rae Scat nahn 
MCP 120 Microcomputer Word Processing I...........sssssssesscsssssecsssessen 3) Den 
19 4 21 


Spring Quarter 
ENG 103 College Composition III or 


ENG 104 Technical Writing 35. .y 2 hele 0s Cee eis Berg, 520 eee 
LEG 116 Contracts and Uniform Commercial Code.........cscssssssesseen a mee ae LP 
LEG LE? TOUS ieee cae ae REO RUN SEMA HERG it Jo pea Uns ie 
LEG 135 Civil Litigation: iciges. atic. dataed oth teal sone toes ceo tee 4 esa Oust 
LEGa A217 Criminal Law and Procedure..........ssssscsssssssssssescesesessesnecsssseees ares Lessord 
MCP 121 Microcomputer Word Processing Il..........ssssssccssssecsssecsssees Fie. cn eee 
20 2721 
Fall Quarter 
BUS 120 Principles OF ACCOUNUNG Terie acisesssedetorsosscsstceest restores fa mercado, ene: 
LEG 152 Legal Research Tiare is taeccec reentrant ces ace enter a MIE LE 
LEG 214 PrOPeRty Peau tectiues a oe eoeleni el cease errtes enees a tel I Masala 
LEGe recy, Wills And TPUSIS Seen err ne esteem nen ote into. yeaa puta 
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PSY 106 Inverpersanalokilis eeu: a US. RO, SOROS 
SPH 101 Fundamentals of Speech............sscccsssssessssecsessnsssssessvessnsesseenes a oe O03 
Hea au We Aes id EE LNDS AG MR SA RE CALE a BeOS 
21 FA Aa 

Winter Quarter 
BUS 229 SEAN ELD poten seers sien ag eacecb ioe ce Acc susotielicbieh abet dasscativer tains Boe ro fen 4 
BS EDP .105 Microcomputer ApplicatiOnS...........ccsssssccsessesssssssssssssssesneees Bias O35 
BLEG 133 Rep RESCAL CE Nectar seater her tic ole ocese oeaericte aid netic! | Raulerson, | 
LEG 215 BEPCIDETIVER A tests ce hese Pan sr cre sare reslcaph Aceaaelde id decontsest hh Fiennes diaper 
LEG 228 BS tVe ACIMTIS PAU ONE ot sehen! eve tdenanei see sbsseesecl love hethatusiye fey satnal Ea Iba 
MAT 110 Fundamental Operations Of Math .u........ccscccsssssssccseecsseesseeeeee Span G5 
18 6 21 

Spring Quarter 
e BUS . 272 Principles Of Supervision. .c...cisccscccoscassscecccossescsnpoonseesesannpossdte a Teele Teena las 
LEG 140 BARAEUPICY ANC CONCCHOIN  .).ncecnoeksccnsneososseyasiicetith seopessnnstenes Fi Sete 5 
LEG 250 NG URI Th ERG UN SOR St eam re eet Me Oe aes 2 
Humanities/Fine Arts Elective..........c.ccssssccsssssesescssscssccescsseesss Bis ee: Ones 
7 eT STS A NN CON S06 SENS A, tte ONC Secu ete aoe 
13 10 14 
Total Hours 107. 28 117 


Cooperative education experiences may be substituted for selected business and/or elective courses. 
Consult the department dean for details. 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
published program requirements, course descriptions, hours, and graduation 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


Physical Therapist Assistant (T-062) 


Career Information 


The Physical Therapist Assistant curriculum prepares the graduate to assist the professional 
physical therapist in a variety of direct patient care services, delegated by the supervising 
therapist, to restore function by alleviation or prevention of physical impairment and other 
activities essential to the operation of a physical therapy service. The graduate is eligible to take 
the licensing examination given by the North Carolina Board of Physical Therapy Examiners. 
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Employment opportunities are available in general hospitals, rehabilitation centers, extended — 
care facilities, specialty hospitals, home health agencies, private clinics, and public school — 
systems. Suggested preparatory courses for individuals desiring a career in ae therapist 
assisting would include biology, algebra, and possibly chemistry. | 


Course Title Class Lab Credit 
Fall Quarter 
ENG 101 College: Composthon To lcccsaaicuvirse nicer Dine Ate 
BIO =—_: 105 Basic Human Anatomy and Physiology...........cssssssseseseen A ssscg ane 
HEA 103 Medical Tertninoro sven cid caiesecase-siterauies totes eres Uae eahen 0 | 
MAT 120 COLCSOIATSEN TA Part eA one tnclsenauecr a: kerio Ube 
MAT 100 Computer Mathematics Lab............s.csccsssssecsssssccncssnecesersessersee 0 Seas Pete 1 
RICCI VE nee aera tekuaatiswem iicetesa titer e a aaerae 5 Oe 
13 8 17 
Winter Quarter 
ENG 102 College; Composition Tei.) isnessipscerassarcesetecsonahiarn aa, Diet ees 
ENG i) LOZR 4 Computer Writing Taper ira acccsssueeccscmittonenr etre, 0 sous eeee 
BIO =—_: 1108 Human Anatomy and Physiology [........sssssssssssccseecssssesssees Peay ps 
SPH 101 Fundamentals of Speech..........csscssssscssssseccosessessessesesssssesaneseess eM pees os 
PSY? 201 GeneraliPsycholooy er One n y ie cca ran 5 ees 
Humianities/Fine Arts Elective ..c..csc).ccsctsoassesecsseonosstootensseacsitt sais O cae 
15 4 17 


Spring Quarter 
ENG 103 College Composition III or 


ENG 104 Technical Writing............. uehabia pede sveaaotaa Matera ongba @hasressiaatauenta O idols Ue 
BIO =: 1109 Human Anatomy and Physiology [L.........sssssssssscsssescsseeeen 8 csitecicctnestle 
PSY 210 Human Growth and Development..........c..secsscssssseessessessseeees a ee Oe sare 
HEA 100 CPR And First id eee ee ae DE 
Electivesay ita | Wak Cap eae I NEU oa) eee D csvicch Urata 
12 4 14 

Summer Quarter 
Pree 208 Introduction to Physical Therapy.........cc...sscsssscssssscssseesssses 5 oe 
BE) 20677). (Punctional Anatomy. ceiaie cui ce mete: Vain: Vostok 
PTH 242 Pathology - Physiology for the PTA......:.ccssssssssssssssssssssseees 4 vss O csssneee4 
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PTH «(216 Adjustment to Disease Processes .....cc...sssssecssssesessssseesssseesssen Aoi Odes 


HEA 101 Orientation to Health Professions..............cccccssesssessseesseesseen i nae Oca 1 
13 + ae av 
_ Fall Quarter 

PTH 202 PrysiCal Therapy PEOCECUIES Too... ccjeosecessaseeesttorseesnace ie Bee tat) 
PTH 208 PIR AC IAG EXCTCISE fcr tect cscssseslnssadisechoosioaiecvreeassloctvosanssuciece ose SP 
PTH 209 RAMCUOIAPAGUYI Meat cents yy avessctuctesieciecivencoseosnatntestttemeesesec D ssesssee b sssseere 4 
9 10 14 

- Winter Quarter 
PTH 204 Physical Therapy Procedures Il..........secsssssscssscssssscssssessneceeees BF dun Late 
e PTH . 210 Physical Therapy Procedures TD..........ssssssccssssssecesssessneessseen Bacon: © 
PTH 214 Physical Therapy Procedures [V........:essssscssssssssscsensesdeosvensess a Peeper: ea die 
10 12 16 

Spring Quarter 
PTH 218 Seminar in Physical Therapy .......2.....sccssessesscosscsheteodessesseroveees SPA eke, 
PTH 219 Met ECTCAT OTE tetas ioc reice cree aynssstosyoteetasayarttosctuh los cbescoeseets 0 0.02 4.....0068 
PTH. 220 DRE t LACAN ONL, Elects ctrca\> adystbnstoiverveacsovasolel adeeb cess dealeasolss VA VEN 
3 48 19 
Total Hours 75 94114 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
published program requirements, course descriptions, hours, and graduation 


requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


Radiologic Technology 
Radiography (T-061) 


Career Information 

The radiography curriculum prepares the graduate to use radiation to provide images of 
tissues, organs, bones, and vessels that comprise the human body. The curriculum includes 
instruction inpatient care and management, radiation protection, imaging procedures, quality 
assurance, recording media processing, equipment maintenance, interpersonal communication, 
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and professional responsibility through an integration of classroom, laboratory, and clinical 


f 


education. The radiographer is a skilled healthcare professional qualified to provide patient : 


services using imaging modalities as directed by qualified physicians. Graduated may be 
employed in radiology departments in hospitals, clinics, physician’s offices, research and — 
medical laboratories, federal and state agencies and industry. Graduates of accredited programs — 
are eligible to apply to take the national examination administered by the American Registry of — 
Radiologic Technologists for certification and registration as medical radiographers. Individuals 
desiring a career in radiography should take courses in biology, algebra, and the physical 


sciences prior to entering the program. — 


Summer Quarter 


BIO 105 
ENG 101 
HEA 100 
HEA 101 
HEA 103 
MAT 120 
MAT 100 
PSY 201 
Fall Quarter 
RAD 109 
RAD 110 
RAD 111 
RAD 112 
PHY 107 
ENG 102 
ENG 102R 


Winter Quarter 


RAD 
RAD 


113 
114 


Course Title Class Lab Credit 
Basic Human Anatomy and Physiology............sssssssceseen y Premed ee 
College: Composition [uisiiicdisoteimseastanseries basse toes PE Fes 4: 
CP Rand: First Aid sic Otte ecemenne eer Oe 
Orientation to Health Professions..............ssscssscsssssssescsseessees ee 0. 
Medical Terminologycs. 2s) Lee ee eee ee Diino 
Colleve, Algebra: Part Ls, .ccracsutccaes sien oem eee ee ee 
Computer: Mathematics Lab sities eta cece: Ore Dade 1 
General Psychology vicc..cansorusaatinteinaee nc met nes paren | esas 
14 10 19 
Clinical iiiccictclsg a mca name atest ene ee 0 ..:,] 2a 
Introduction to Radiologic Technology.............cssssessssee Dsccuies Outen 
Radiographic Procedures [.............ssssscssscsssesccssescssssessnecsssseee ep ttege Bee 
Basic: Patient Gare) 6 Wi.) euch: aan te. Oa 
Radiologic Physics acces 2 aise RO te ee BMY Ene 
College Composition: 12): acc. scpnenstic paccospucsessts. tie een mas Re 
ComputersWritine' Labo... ctruvesaicncinonaa ete Ute a ete 1 
10 24 20 
Radiographic Procedures Il..........sssssssssssssessssescssseessssssssseee 9 aoe 
Clinical eis ee Sioned ae con ate epee I etek AN tne 7 
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RAD 115 Introduction to Principles Of ExpOSUre .........cccscscsssssseesesees ome Dod 
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RAD 116 Radiation Physics and Equipment............ccssssssessessseeseeen APRON Bebo 
Humianities/Fine Arts El@ctive.........cssssscssssscsssssssesessneesssecceees Oe Fete 
10 27 20 
Spring Quarter 
RAD 117 UGE 2 1 pias alle aie ie smi Maree er pete Penal We yh LL pleay Ae Veal 8 
RAD 118 BRC OL ALI VAL LALI ON actos cueccotsncecasnrniccven its scooeesdosecrssesvaese Lees, Dine 
RAD 119 Radiographic Procedures Ul........sssssssssssesssssessssssssssseeesseesen Di eles 
RAD 120 BEUCIDICS OF EDOSULE T sccscicsesssossayieshideneiairsatianssaeeecstugeasséel 1hAee: ae a 
PRT meee EE e Techical Writing. .ccccsscctsacesceryes/ssscovtesoedionsyevtosveevnstsess 5 A oat 
7 30 18 
Summer Quarter 
RAD 207 BeAORT ADC PFOCCCHUECS EV -sscectesesostvinssosnseseansoturigdecsdhosds case THANE NI 
RAD 208 CSS) EM SE tN TROD NMRSRpOR a 9 TARR a ATONE oo 0 .oseee2 Aecoreeee 
SPH 101 Fundamentals of Speech.......s.cisscssscesssssssssssssnecscsesesersesessseeses aimed Oat 
ee ae URE Rete att eich ova lovianseentoehtoioeotese ea oa 
6 24 14 
Fall Quarter 
RAD 209 RATE Vege SEI Br ota lac ccc coh nsascees ns scatinetebetntensestecnteetbete Onan Poms 
RAD 210 PETIOLES OF EXDOSUPO TE ios sec.cciccscscsoreooossscecsactcckervicandens sates ola Pees 
RAD 211 Radiographic Protection and Biology...........sssesssesesseenees aig ents ache 
4 29 14 
Winter Quarter 
RAD 212 Radiographic Procedures V........cvzccccsesscsssessessessecessssecsasseansees pie tat | Beaty 3 
RAD 213 Radiographic Processing and Quality Control... [AMR 
RAD 214 (Fe ade 215 St NER RRA ee ao Ay 10 NR RO BER SAT A aa 
5,29 ES 


Spring Quarter 


RAD 215 SOMinat nica uae betes TEN 0 ne aoe eee Soe Ones 34 
RAD 216 Imaving Modalities acs inaiee eset cere veh a eeemenes Lawn 
RAD 217 Chinical VIE ae ic oe Coase atten NC eo ohh UN saan 0 cd dete 
4 35 16 

‘Total Hours 60 208 136 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect — 
published program requirements, course descriptions, hours, and graduation — 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. : 


College Transfer Programs 


The Associate in Arts and Associate in Science degree programs are designed for persons — 
who are planning to transfer to four-year colleges or universities. These programs provide — 
opportunities to complete the first two years of general college courses with some degree of — 
specialization. Caldwell Community College and Technical Institute offers the following 
Associate in Arts and Associate in Science degree programs: | j 

Associate in Arts 


Pre-Art* (C003) Pre-Physical Education* (C031) 
Pre-Business Administration*( C004) Pre-Recreation* (C029) 
Pre-Business Education* (C026) Pre-Teaching (Elementary and 
Pre-Communication (C011) Secondary)* (C020) 


Pre-Liberal Arts* (C011) 

Associate in Fine Arts 
Music Specialist (C015) 

Associate in Science** 


Pre-Biology (C050) Pre-Medical (C013) 
Pre-Chemistry (C050) Pre-Pharmacy (C017) 
Pre-Computer Science (C040) Pre-Physics (C050) 
Pre-Engineering (C007) Pre-Science (C050) 


Pre-Mathematics (C012) 

*Program available at the Watauga Campus. 

**Selected courses are available at the Watauga Campus. 
Electives may be selected from any courses which are usually transferable, but selection — 

should be based upon the requirements of the four-year institution to which the student plans to 

transfer, 4 
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In the interest of helping students succeed in their chosen curricula, Caldwell Community 

College and Technical Institute maintains a reading/study skills center for improvement of 
reading, encompassing instruction in how to study, how to improve reading comprehension, 
how to increase vocabulary, and how to increase reading rate. Facilities and equipment are 
provided for diagnosing individual reading difficulties and for achieving peak skills in reading 
efficiency and comprehension. Services of the center are available through credit courses to any 
student who desires to improve his/her reading ability or whose admission test scores indicate a 
need for greater reading proficiency. 
_ Acore of general competencies in reading, writing, oral communications, mathematics and 
the use of computers must be met by all graduates of a degree program. These requirements are 
met by completing the following courses: Reading - proficiency exam or completion of RDG 
094; Writing - ENG 101, 102, 103/104; Oral Communication - SPH 101; Mathematics - 
proficiency exam or math course work; and Computer - ENG 102R. 

Courses from the college-transfer programs at Caldwell Community College and Technical 
Institute normally transfer to four-year colleges and universities. However, since many 
institutions and academic departments within institutions have specific course requirements, 
students planning to transfer to other schools should consult with their advisors, counselors in 
the Student Development office, and/or the senior institution to which transfer is being 
considered. 


Notice: Effective Fall 1997, CCC and TI will convert to a semester system which will affect 
published program requirements, course descriptions, hours, and graduation 
requirements. It is important that all students meet with advisors or counselors to plan 
for this change. 


Associate in Arts 


Associate in Arts degree candidates must complete the following general education courses 
in addition to approved electives for a minimum of 96 credit hours with an overall grade point 
average of 2.0 ("C") or better. 

Quarter Hours Credit 


BREET RE CANOE in cp ok ys ibecvicsns basltns tatevcessessaeedetaehonsededesesoesnesautiodsendtons 13 
This requirement is met by completing English 101, 102, and 103, Sph 101. 

BNP IM oak sedis lbauivcssuesouslnsids dou soedeubnidevasesberesstoeidecsenossiotee es 15 
This requirement is met by completing 9 hours from "A" below and 6 hours from "B" 
below: 


A. Literature or Language (Advanced Spanish 211, 212, 213) 

B. Music Appreciation, Art History, American Music, Philosophy, Religion, Humanities, 
Studies in Fiction. 

NESE G AY) eis hs say as PV ly aiid seo bsomds fumhay odes obnehuobleVride denials cote sou y aneN Saks tp 6 


a2y, 


This requirement is met by completing Math 120 and 121 or Math 122 and Math 123. 

Natural.) Science. sss ace ee NO, Scmeasteeabe ss wares cere 12° 
This requirement is met by completing 12 hours from these areas: 

Biology, Physical Science, Physics, Chemistry, Astronomy, Physical Geography. 

Social: Science iia, cde CL Uist pe ee SUN RSE eet aeees one 15.4 
This requirement is met by completing History 101, 102, 103, and 6 hours from any of the — 
following: Economics, Regional Geography, Political Science, Sociology, Anthropology, 
Psychology, History 


ORI :101:-' Orientation to; College...) .i.sce. cect ceca o hl tuncsassencoataaesoenene ig 
Physical Bducation?®.. uit. 00.00 2 ON OR UU A ats eteceuteeckeeweaas edna teen 3 4 
Electives® i)eiiiss5.5.hubeh MOPS OE On De a 31 
Total Quarter Hors ices oes We idee candesenespobcegsdaters tne mnmmmnmE 96 


*31 hours if 10 hours of English 
32 hours if 9 hours of English | 
**All students wishing to be exempt from the physical education requirements because of — 
physical disability must first consult with the dean of the Allied Health Department. Every effort — 
will be made to involve each student in some type of activity. Students exempt from the required — 
physical education program because of physical disability will be required to take PED 180, 
Personal and Community Health. 


Pre-Art : 

Pre-art is offered to students with talent and/or interest in the arts. Senior institutions offer ; 
majors in painting, sculpture, ceramics, commercial art, interior design, art history, studio art, — 
and art education. The transfer student will be adequately prepared to move into a specialized — 
art curriculum upon completion of this pre-art program. Pre-art majors must fulfill all © 
requirements for the Associate in Arts degree. The following courses are suggested electives to be 4 
included in the required elective hours: Art 100, Art 102, Art 112, Art 113, Art 114, Art 115, Art 4 
124, Art 201, Art 218, Art 203, Education 201, and Physics 211. | 


Pre-Business Administration 

The curriculum for the student in business administration includes a broad foundation in 
liberal arts and professional courses that begins to prepare a person to meet the changing — 
complexities of life and leadership in the business community. Upon receiving the A. A. degree, — 
the student will find a wide range of exciting careers in the business and industrial fields. The 
graduate's selection of professional studies at the senior institution in business administration, — 
economics, marketing, insurance, management, finance, industrial relations, and many other re- 
lated fields will lead to meaningful managerial positions in business, government, and nonprofit — 
organizations. Pre-business majors must fulfill all requirements for the Associate in Arts degree. 7 
The following courses are suggested electives to be included in the required elective hours: | 
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Business 101, Business 120, Business 121, Business 122, Economics 201, Economics 202, and 
Economics 203. 


Pre-Business Education 


Business education, sometimes referred to as "distributive education,” provides students the 

opportunity to obtain the first two years of undergraduate studies toward a baccalaureate degree 
in business education and a class "A" teaching certificate in basic and comprehensive teaching or 
distributive education teaching. In addition, the opportunity exists for students to continue in 
the same program for a non-teaching degree in office administration. Pre-business education 
majors must fulfill all requirements for the Associate in Arts degree. The following courses are 
suggested electives to be included in the required elective hours: Business 101, Economics 201, 
Economics 202, Economics 203, Business 120, Business 121, and Business 122. 


Pre-Communication 


The pre-communication concentration has been designed to prepare the student for 
admission into the communication department of a college or university. The concentration 
offers the student freshman - and sophomore-level core courses that are primary requirements 
for admission to junior-level status as a communication major. Upon receiving the A. A. degree, 
the student may pursue professional studies in broadcasting, journalism, public relations, 
advertising, speech education (K-12), or applied communication in business or industry. Pre- 
communication majors must fulfill the requirements for the Associate in Arts degree. The 
following courses are strongly suggested as electives for inclusion among the required elective 
hours: COM 121, COM 230, and COM 260. Also recommended are PSY 201, PSY 202, ECO 
201, ECO 202, and PHO 101. 


Pre-Liberal Arts 


The liberal arts curriculum has been designed to prepare the student for entrance to 
colleges and universities that grant the bachelor's degree, to assist the individual in exploring 
major fields of study, and to prepare a person to meet the needs of his/her total environment 
through the study of liberal arts courses. Liberal arts courses, in their full context, open the way 
to help students understand the condition of man's existence through the study of ideas and 
experiences in a variety of subjects and disciplines. The A. A. degree in liberal arts provides the 
educational foundation for curriculum degree programs at the senior institution in art, drama, 
literature, modern languages, music, philosophy, journalism, speech, history, political science, 
psychology, sociology, anthropology, biology, chemistry, mathematics, and earth science, to 
mention only main areas. 
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Pre-Physical Education 


The purpose of the pre-physical education program is to provide the student with a solid 
foundation in liberal arts courses supported by learning experiences in a variety of activity skill 
courses. Introductory physical education courses in basic health, fitness, and physiological 
principles related to physical activity will be emphasized. Pre-physical education majors must 
fulfill all requirements for an Associate of Arts degree. The following courses are suggested as part — 
of the required elective hours: Physical Education 101, 180, 185, 201, 217, and 218. — 
Students are advised to check transferability to senior institutions. 


Pre-Recreation 


The purpose of the pre-recreation program is to provide students with a sound foundation — 
in liberal arts courses complete with an understanding about man's recreational behavior. The 
pre-recreation curriculum provides educational preparation for students who will seek careers — 
in a wide variety of business-service agencies at local, regional, state, and national levels. The — 
senior institution offering a degree in recreation allows students to major in concentrations in — 
municipal recreation, park management, and therapeutic recreation. Students are advised to — 
check transferability of recreation courses with senior institutions. Pre-recreation majors must — 
meet requirements for an Associate in Arts degree. The following courses are suggested as part of 
the required elective hours: PED 185 and REC 101, 102, 105, and 202. 


Pre-Teaching (K-4; 4-6; 6-9; 9-12) 

The State of North Carolina Department of Public Instruction provides teacher certification — 
in the following four categories: early childhood education (kindergarten through grade four); i 
intermediate education (grades four through six); middle school education (grades six through 
nine); and secondary school education (grades nine through twelve). Students seeking — 
certification in early childhood education (K-4) and intermediate grades (4-6) will, upon 
transfer, begin a specialized curriculum emphasizing appropriate values and techniques that — 
should equip the teacher with the competency and understanding essential to teaching children — 
in the early years. Those wishing to be certified for middle school education (6-9) will, upon i 
transfer, choose an appropriate subject or concentration in language, arts, mathematics, science, — 
or social studies. Often two areas of concentration are recommended. All pre-teaching students — 
are advised to take biology, chemistry, or physics. Students seeking certification in mathematics { 
or science must complete the requirements for the Associate in Science degree. | 


Associate in Fine Arts 


Associate in Fine Arts degree candidates must complete the following general education — 
courses in addition to approved electives for a minimum of 98 credit hours with an overall — 
grade-point average of 2.0 ("C") or better. | 
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Quarter Hours Credit 


MEHIRURELICALIOIE ALCS tiscguopenevscervsuctecsouttacanstavciadessssidiescvcetteciaceccsapacs sees sess 13 
This requirement is met by completing English 101, 102, 103. SPH 101 
ERRATIC ra gay ie service Coe ua cas Culp hist sas e sot eoeec cases sepa paacecdesmnsnoesacseseauotuees 12 


This requirement is met by completing 6 hours in literature to be selected from ENG 201, 
202, 203, 204, 205, 206, and 6 hours in Modern Language, Religion, Music, Art History, 
or Philosophy. 

RM TORH AN Re Sole hee VS UrEA Use sah esa segaleslontdecsnuecocvester tecadpsugucesebevedee 6 
This requirement is met by completing 6 hours in mathematics: Math 120 and 121, or 
Math 122 and 123. 


Raises pe co gts ss csesuess davdehoessssseshsspousicessacskseveasdoacrrsstseedutecnars 9 
This requirement is met by completing 9 hours in history: History 101, 102, 103. 

Gc Lace tain esa bhi donnie huge einai sea idneig thle te dvdje reed ecQesepescdeedes semua Stes 3 
This requirement is met by completing 3 hours in Physical Education. 

eM E OCEAN yoy 25s 5dccuececen ss hi sonndectsusbaicdesenssslsascags dcdawndsbanseviegedete 46 
This requirement is met by taking 46 hours in the specialist degree program. 

ree ee recritauiOn tO COllege.............cscereerssncntegesesorcnsensooaseriedaadddnbeaseasled 1 

Rig eos fs s va sbWaic chide abv aqled’s ca wedWebac'sdbadeos seed ddece oadeUshvguiesTdeule acs. 9 

NIE geno 1 55, couse rues rasp ssesccantyensesonsescesasspssbesesarieaiebereteiend 98 


*6 hours from MUS 108, 109, 110, 112, 207, 208, 209, 121, 113, plus 49 hours if ten hours 
of English or 50 hours if nine hours of English. 

**All students wishing to be exempt from the physical education requirements because of 
physical disability must first consult with the dean of the Allied Health Department. Every effort 
will be made to involve each student in some type of activity. Students exempt from he required 
physical education program because of physical disability will be required to take PED 180, 
Personal and Coramunity Health. 


Music Specialist 

The Music Specialist degree program is intended to provide students with general 
education requirements for the Associate Degree in Fine Arts, to prepare students for junior-level 
entry into college or conservatory music programs, and to provide students with opportunities 
to participate in and enjoy music activities. Music courses cover the history of music, 
fundamentals of sightsinging, eartraining and harmony, and small and large performing groups 
in instrumental and vocal areas of study. Music courses required for music majors are as follows: 
_ Music 217, 24 hours, or Music 114, 12 hours; Music 124, 125, 126; Music 224, 225, 226; 
Music 107, 6 hours or until proficiency is attained, or Music 115, 116, 117; Music 204, 205, 
_ 206; Music 108, 109, 110, 207, 208, 209, or Music 121, 6 hours, Music 112, 6 hours, and 
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113, 6 hours. Electives may include other music courses numbered 100 to 299. Approval 
must be secured from the music advisor. 


Associate in Science 


Associate in Science candidates must complete the following general education courses or 
equivalents in addition to approved electives for a minimum of 96 credit hours with an overall 
grade point average of 2.0 ("C") or better. 

Quarter Hours Credit 

Commu nicatlon Arte i) circle. see cveecdetsd custocseesvesseedss oe tesedacssmesscescesetes tee: a caemamm 13 
This requirement is met by nies English 101, 102, and 103, SPH 101 

Humanities: si siiviseesiccsieivedses tek nip isah vane te tutucl tea ckecettiatocsacecsctavensenessceeatey = amma 9 
This requirement is met by completing 9 hours in Literature, Music Appreciation, Art 
History, Religion, Studies in Fiction, Humanities, or Philosophy. 

Mathematics 2. 25..cni cca dee ea Vine se saeeecsisusdusveteeds teavauesauesdenssepeelt tet at Emam 15 
This requirement is met by completing 15 hours from courses numbered 122 or higher. 
(Math 120 and 121 may be acceptable for credit if Math 122 is not taken for credit.) 

Natural: Scien Ces, eds iiasuauescesvebacsvact sivacceeeestetbaeiece stvocons a sna toca. Taaat yoann 24 
This requirement is met by completing 3 quarters of two of the following sciences: Biology, — 
Physical Science, Physics, or Chemistry. | 

Social Sciences iiss ciseides cccievcas consti asei best tate esdavensidscvasbeeneue ceeeaa el aete eae 12 
This requirement is met by completing 6 hours in History and 6 hours in Economics, 
Regional Geography, Political Science, Psychology, Sociology, Anthropology, or History. 


ORI 101'- Orientation 00 Colleges: oo... cis ececcscsscaecacscescacceschesdesatecvepesaneeuees 1 
Physical Educators. cciccvaldeccaclesetscocss sncdesstacecucscettorseavencsiaaues: seeeer re amas 3 
Blectives® is NEA AT odie sas ee ee 19 
Total Quarter HOUES 21063) .ioi65 cess bec edeselocsdus crap euasedevecdel tercsntre enacted eam 96 


*19 hours if ten hours of English 
20 hours if nine hours of English | 
**All students wishing to be exempt from the physical education requirements because of — 
physical disability must first consult with the dean of the Allied Health Department. Every effort — 
will be made to involve each student in some type of activity. Students exempt from he required — 
physical education program because of physical disability will be required to take PED 180, — 
Personal and Community Health. j 


Pre-Biology 

The pre-biology program is designed to prepare students to continue studies toward the 
baccalaureate degree in biology, forestry, botany, zoology, and other biology-based programs at 
senior institutions. Students interested in any of these programs should contact the four-year — 
school of their choice in order to obtain additional information as to degree requirements. Pre- 
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biology majors must fulfill all requirements for the Associate in Science degree. Pre-biology 
majors should take the following courses: PHY 211, 212, 213; CHM 201, 202, 203; MAT 124, 
201; CPS 150, 151. 


Pre-Chemistry 

The pre-chemistry program is designed to prepare students to continue studies toward the 
bachelor’s degree in chemistry at senior institutions. Students interested in the pre-chemistry 
program should contact the four-year institution of their choice in order to obtain additional 
information as to the degree requirements. Pre-chemistry majors must fulfill all requirements for 
the Associate in Science degree and must complete MAT 124, 201, 202, and 203.  Pre- 
chemistry majors should take the following courses: nine hours of humanities; CHM 101, 102, 
103 and PHY 211, 212, 213; MAT 220; and CPS 150,151. 


Pre-Computer Science 


The pre-computer science curriculum is designed to prepare students to continue studies 
toward a bachelor's degree in computer science at a four-year college or university. Students 
completing this curriculum should also be able to continue studies in a variety of fields 
(including science, engineering, mathematics, and business) at a four-year school. Any student 
interested in this curriculum should contact the four-year institution of his/her choice to obtain 
additional information pertaining to specific degree requirements at that school. Pre-computer 
science majors must complete all requirements for the Associate in Science degree. Pre- 
computer science majors should take the following courses: two complete sequences of science 
to include PHY 211, 212, and 213; MAT 225; and CPS 150 and 151. 


Pre-Engineering 

The pre-engineering program is designed to prepare students to continue studies toward 
the bachelor's degree in electrical, computer, industrial, mechanical, civil, aerospace, biological, 
chemical, nuclear, or textile engineering at senior institutions. Students interested in the pre- 
engineering program should contact the four-year institution of their choice in order to obtain 
additional information as to the degree requirements. Pre-engineering majors must fulfill all 
requirements for the Associate in Science degree and must complete MAT 124, 201, 202, and 
203. Pre-engineering majors should take the following courses: CHM 101, 102, 103 and PHY 
211, 212, 213; MAT 220; and CPS 150 and 151. 


Pre-Mathematics 


The pre-mathematics curriculum is designed to prepare students to continue studies 
toward a bachelor's degree in mathematics at a four-year college or university. Students 
completing this curriculum should also be able to continue studies in a variety of fields 
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(including science, engineering, computer science, and business) at a four-year school. Any 
student interested in this curriculum should contact the four-year institution of his/her choice to 
obtain additional information pertaining to specific degree requirements at that school. Pre-— | 
mathematics majors must fulfill all requirements for the Associate in Science degree and must 
complete MAT 124, 201, 202, and 203. Pre-mathematics majors should also take the following 
courses: two complete sequences of science to include PHY 211, 212, and 213; MAT 220 and — 
225; CPS 150 and 151. ; 


Pre-Medicine 


The pre-medicine program is designed to prepare students to continue studies toward the q 
bachelor's degree that qualifies them for entrance into a professional school of medicine. — 
Students interested in the pre-medicine program should contact the four-year institution and — 
professional school of their choice in order to obtain information as to the degree requirements. _ 
Pre-medicine majors must fulfill all requirements for the Associate in Science degree and must — 
complete MAT 124, 201, 202, and 203. Pre-medicine majors should also take the following — 
courses: six hours from literature, BIO 101, 102, 103; CHM 101, 102, 103; and PHY 211, 212, — 
and 213. 


Pre-Pharmacy 


The pre-pharmacy program is designed to prepare students to continue studies toward the q 
bachelor's degree that qualifies them for entrance into a professional school of pharmacy. 
Students interested in the pre-pharmacy program should contact the four-year institution and — 
professional school of their choice in order to obtain additional information as to the degree — 
requirements. Pre-pharmacy majors must fulfill all requirements for the Associate in Science — 
degree and must complete MAT 124, 201, 202, and 203. Pre-pharmacy majors should also 4 
take the following courses: six hours from literature, BIO 101, 102, 103; CHM 101, 102, 103; — 
PHY 211, 212, and 213; MAT 214; electives may come from CPS 150, 151, ECO 201, 202, _ 
203; or second year biology and chemistry courses. ‘ 


Pre-Physics 
The pre-physics program is designed to prepare students to continue studies toward the 
bachelor's degree in physics at senior institutions. Students interested in the pre-physics — 
program should contact the four-year institution of their choice in order to obtain additional — 
information as to the degree requirements. Pre-physics majors must fulfill all requirements for 
the Associate in Science degree and must complete MAT 124, 201, 202, and 203. Pre-physics 
majors should also take the following courses: CHM 101, 102, 103 and PHY 211, 212, 213; — 
MAT 220 and 225; and CPS 150, 151. 


134 


Pre-Science 


The pre-science curriculum is designed for students preparing to transfer to a four-year 
program requiring a concentration in science. The courses are chosen with the student in mind 
who seeks to obtain a sound education in the sciences, with a wide variety of major fields of 
interest. The main objective of this program is to prepare future leaders in the field of science, 
ranging from teachers in higher education to research specialists. Candidates for the associate in 
science degree in pre-science must meet all requirements for the degree. 


Special Programs/Projects 


Entrepreneurship Program 


Students, in cooperation with Caldwell Community College and Technical Institute, can 
research, plan, setup, operate, and may eventually own an economically-viable business. The 
program contain a classroom component, in which students take courses for academic credit in 
Entrepreneurship, and experimental component. Additionally, students who complete the 
course work and develop feasible business plans will have access to North Carolina REAL's 
Revolving Loan Fund; this fund provides loans to student-generated businesses. Due to the 
unique nature of the program, enrollment is limited and conditional upon acceptance to 
Caldwell Community College and Technical Institute and to the Entrepreneurship Program. An 
information/Application packet is available from the Small Business enter, Hudson Campus, by 
calling 726-2380, 264-7670 (Ext. 380, or 328-8697 (ext. 380). 


Telecourses 


Telecourses are innovative delivery methods of instruction using television, printed 
materials and instructors. Telecourses require equal contract hours, cover the same or 
equivalent materials, and have the same credit hours as conventional courses. 

A faculty member serves as lead instructor/coordinator of the course and is available for 
Orientation, question-answer sessions, office hours, testing, and study groups when appropriate. 
Some courses may require on-campus activities, such as laboratories, skill tests, and discussion 
groups. Back-up tapes are available in the LRC for student review. 
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Course Descriptions 
Special Coding System 


EF Course will be offered Early Fall Quarter 

F Course will be offered Fall Quarter 

W Course will be offered Winter Quarter 

S Course will be offered Spring Quarter 

Ss Course will be offered Summer Quarter 

D Course will be offered when sufficient students and instructor are available. 

E Designates an Executive Secretary course 

M Designates a Medical Secretary course. 

Some numbers with 3 digits represent college transfer courses; and also some numbers with 3 
digits represent two-year occupational courses. 


Numbers with a "I" and 3 digits represent some two-year occupational courses. 
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Numbers with 4 digits represent one-year occupational courses. 


College transfer students should check with senior colleges of their choice for the transferability 


of courses. 


The number to the right of the course title represent the following: class, lab, credit. For 


example: 


ENG 203 


Class Lab Credit 


English Literature ssc tsess.ccecsccsssevssrerersst neeteecs Ree etree one Be One oe 3 


In order to determine contact hours, add class hours and lab hours. For example: 


Class Lab Credit 


COTAMICS [ier cn casntececobat ince mart osansucanssenregcobeasanizeapuarearsnsee reteceteaa eeeee Dice Dieclves, 3 


Two class hours plus two lab hours equal four contact hours. If no prerequisite is listed, none is 


Prefix Codes and Courses 


ART 120 
required. 
PLelX | enon ot ena Course 
AT Rigiticcss.. cunioreee Air Conditioning 
IS Be ci is eet y Gant ten Anthropology 
AR Tee x cc eae ce ah tee once: ee, Art 
AS [ices eee es ee aoe oem see Astronomy 
AUD Mp ean ise sent Autobody 
AY Wy Eh aero pete eet Aa ey Automotive 
FN UY een Re cert Reds Automotive 
BIO Sec c02 te iene cee me Biology 
BMT ee Biomedical Equipment 
Technology 
BUS ati coe enennes Business Education 
CARR AE cent eeepc ee Carpentry 
O18 Bi, Berner te doer obl ai, Birt bier pte Chemistry 
CO Eee eee Cooperative Education 
GO Mita etnies Communication 
COST ree. ie eee ee Cosmetology 
Chie eee Credit for Prior Learning 
CRS Air nae aeteete es Computer Science 
DETR era imi aan ete neat Drafting 
DRAtiiterasccterte tare tant anor te Drama 
ECO ene nee eee Economics 
EDP........Business Computer Programming 
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Prefix. '.c200..ccitosieee te ae eee Course 
EDU eee nlc eee argemem Education 
EGR Mie etn an ern. Engineering Graphics 
ELGAik oR one oe ae Electrical 
ELINA Rae ceccittihs cca ceettmeeonees Electronics 
ENG Tieetnccetececsrtctart cts cee ae eee English 
ENTS cuedie Sst atierenem English Honors 
ESO}... cadet ie meee te Foodservice 
ES [eee ae eanse Facility Service Technician 
GEOR aynstetien cele meee Geography 
HDVAE eee eet, Human Development 
HEA sacsocteteeceaeh ioe vee etre ce eee Health 
|g bs epleprcrsar peta nt atin te BN Re History 
TET nee. Heavy Truck Mechanics 
58 Oh Ga ree ee Ae Te at ae ote Humanities 
IMY Se toed Industrial Maintenance 
INS Sees ec nae Sass critter tions eee meee Insurance 
TSCM es cetacean tee Industrial Science 
LEG? er aren Paralegal Technology 
MAL orescence ieee een eee Mathematics 
MCP ee stenatenttate Microcomputer Systems 

Technology 
NUE Coe PUGUa Ate oe Machine Shop 


BER CIL Xo teccatus ts Pitteantilis Site ilbagiicastlaasss. Course 
ee eae a are eae Teen ae Music 
IR scsuisicsecivotansctavssnsvives secsthbvaqévvieswctte Nursing 
BURGLe cab csi bal hoi Aeessiactvonenheeesal Orientation 
BY EA cos <scanes Occupational Therapy Assistant 
PSOE, ease eee Physical Education 
REA MOR ie 0b dy 2aiehsssssenset eco sti Philosophy 
Te CE Se eee Photography 
BN icc cokaonisnictinns.s Physical Science . 
ON Ce ce Physics 
DT ii ccttt Blcccn tons Plumbing and Pipefitting 
NOE et et 75 a Pneumatics 
PL Werte, 058k, Mec tielieces Political Science 


PSY i ee Mie ree Mi A ctaacises. Psychology 
RDG rittesctrans ccateavstbecteteltwesiisnacnscetree Reading 
RAD Gir ene Ser eo sieec: Radiology 
RE Ge rexies steric terete cotta: Recreation 
REBS tetoatee cetera bt Religion 
OGRE. be eat clectne tate Sociology 
SONS ais: Moret s..<% Medical Sonography 
ye yas Des ali asd te aE ce lM aN Spanish 
SPH UR BER Speech 
UPS Se eee ecco Upholstering 
WD ener te ete abe ere, senate Welding 


General Course Descriptions 


Air Conditioning 


AHR 101: Air Conditioning and 
Refrigeration ................. 3-3-4 
A general introduction to the principles of 
refrigeration, including the study of the assembly of 
the components and connections necessary in the 
mechanisms, methods of operation and control, 
and proper handling of refrigerants in charging the 
system. The use of testing equipment in 
diagnosing trouble, conducting efficiency tests, 
and general maintenance work are also included. 


(S) 
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AHR 1101: Automotive Air 
Conditioning...............+0. 
A general introduction to the principles of 
refrigeration, including the study of the assembly of 
the components and connections necessary in the 
mechanisms, the methods of operation and 
control, and proper handling of refrigerants in 
charging the system. The use of testing equipment 
in diagnosing trouble, conducting efficiency tests, 
and general maintenance work in automotive and 
heavy trucks are included. (S) 


AHR 1101A: (Part-time) 
AHR 1101B: (Part-time) ................6 0-3-1 


SESH OHHH HOHEROEOOE 


Air Conditioning, Heating and Refrigeration P 


AHR 1110: Heating, Venting, Air 

Conditioning and 

Refrigeration .............+. 4-12-8 

This course will develop a broad basic un- 

derstanding of the terms, principals, components, 
and systems involved in HVAC. The technical 
information presented is fundamental to domestic, 
commercial, and industrial systems for the design, 
construction, operation, and servicing of these 
systems. Topics such as refrigerant systems, 
compressors, refrigerant controls, refrigerant and 
heating system design and servicing will be studied. 
Extensive hand on training will be used to 
enhance classroom theory. 
AHR 1110A: (Part-time) ...............066 2-6-4 
AHR 1110A: (Part-time) ...............066. 2-6-4 


AHR 1112: Refrigeration Shop Practice2-6-4 

This course will be used in gaining thorough 
familiarity with basic HVAC tools, equipment and 
instruments. Live projects and shop classes will 
include tube fabrication, brazing, use of gauge 
manifold and vacuum pump, leak testing, 
evacuation and dehydration of systems, service 
and tapping calves, compressor construction, 
assembly and disassembly, basic electrical and 


mechanical familiarity, and troubleshooting. 
Prerequisites: AHR 1101. (W). 
AHR 1114: Electric Heating .............. 2-3-3 


This course is a study of the principles of electric 
heating for apprentices and vocational students. 
Ducted and non-ducted applications of electric 
heating will be covered with prime emphasis on 
typical central electric furnaces. Heating 
components, applications, controls, maintenance, 
and troubleshooting will be covered in depth. 
The student will also be introduced to the calcu- 
lation of heat loads and selections of equipment 
for a particular application. | Student must 
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demonstrate troubleshooting proficiency to pass. 
(S) 


AHR 1115: Heat Pumps...............se00 2-3-3 

This course is designed to provide apprentices 
and vocational students with knowledge and skills 
necessary to install and service heat pump systems. 
The course is also beneficial to experienced HVAC © 
mechanics with litle or no formal training in heat 
pump systems. Components, controls, main- 
tenance, and troubleshooting will covered in- 
depth on actual heat pump and trainer. Student 
must demonstrate troubleshooting proficiency to 
pass. (SS) 


AHR 1116: Oil Burner Service .......... 2-3-3 
This course is designed to provide apprentices 
and vocational student with the knowledge and 
skills necessary to install and service oil fueled 
heating systems in domestic and commercial 
occupancies employing light fuel oils. — 
Combustion principles, BTU rating of fuels, oil 
burners, ignition systems, and control will be — 
covered. Both stack and fire-eye primary controls — 


will be covered. Actual burner and trainer will be — 


used in practical exercise. Student must — 
demonstrate troubleshooting proficiency to pass. 


(W) 
AHR 1212: Commercial Air Conditioning 


This course is designed to develop a broad 
understanding of air conditioning for commer cial 
occupancies. The effect of site, orientation, — 
building construction, external and internal load — 
factors, ventilation requirements on load — 
calculations, and equipment selection will be 
discussed. Applied psychometric problems for 
calculating heating/humidification and cooling- — 
humidification needs will be studied. Engineering — 
charts, tables, and graphs will be used to size and — 


select air conditioning/air disruption components 
for the practical solution of problems. (SS) 


AHR 1213: Commercial Refrigeration and 
Air Conditioning.............. 
This course is designed to develop a broad 
understanding of commercial refrigeration, various 
conditions and temperatures required for its many 
applications such as display and dispensing units, 
processing units, and transportation and 
distribution —_ units. Evaporators, defrosting 
methods, compressors, condensers and pressure 
reducing devices, and accessories will be covered. 
Familiarization with refrigeration lines and their 
importance to efficient operation will be 
discussed.. (SS) 


AHR 1214: Installation and Service 
PLOMICMS «.......:..s0a0eeseee 4-12-8 
This course is designed to highlight the 
contribution proper installation and maintenance 
make to the efficient, cost saving operation of 
HVAC systems. Standard procedures for systematic 
testing, adjusting, and servicing o f refrigeration, 
electrical, and air distribution components will be 
covered and applied. The use of schematics, 
checklists, diagrams, manufacturer's instruction, 
and N. C. Building Code rules to accomplish work 


in an orderly, safe, and efficient manner will be 
stressed. Prerequisite: AHR 1212 


AHR 1214A: (Part-time) ............00000 2-6-4 
AHR 1214B: (Part-time) ...............00 2-6-4 
AHR 1216: HVAC Code.................000 3-0-3 

This course is designed to familiarize HVAC 
students, mechanics, technicians, and design 
personnel with the minimum _ standards, 
provisions, and requirements regulating the 


installation and use of heating, air conditioning, 
refrigeration, and ventilation equipment in North 
Carolina. The primary objective is for the 
individual to gain a working knowledge of the 
HVAC Code and how to find answers to 
commonly encountered installation, maintenance, 
and safety questions which arise in the field. A 
discussion of energy efficient insulation of new 
dwellings as outlined in the State Building Code 
will also be included. (S) 


AHR 1226: Wiring Diagram 
Troubleshooting............. 
Upon completion of this course, student should 
be able to: identify the more commonly used 
control components, their symbols, and describe 
their function in the control system; read wiring 
diagrams, trouble-shoot and replace controls in a 

control system. Prerequisite: DFT 119. 


ART 102: Art HistOry...............cseeeeees 
A historical survey of painting, sculpture, and 


architecture from the ancients through the 
twentieth century. (F/S) 
ART 103: Art Introduction ................ 3-0-3 


An introductory study of fundamental elements 
and principles of creative artistic expression with 
an emphasis on composition, design, shape, value, 
styles, and movements. (D) 
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ART: 112: Beginning Drawing 

A study of rudimentary drawing techniques with 
an emphasis on design and spatial relations in line, 
texture, value, and volume. (D) 


eeeeoereee 


ART 113: Basic Design and 
Composition 

A study of art elements, concepts, media, and 
principles of organization with a special emphasis 
on developing competencies in the art process. 


(D) 


SCOOT OSOH SOHO OOOEOe 


ART 114: Intermediate Design and 
COMPOSITION ..........0ececeeee 2-2-3 
A continued study of ART 113 with a special 
emphasis on expanding skills in the arts process 
through exploration with the art elements, 
concepts, media, and principles of organization. 


(D) 


ART 115: Beginning Painting ............ 2-2-3 

A study of painting materials, techniques, form 
relations, and color through acrylics, watercolors, 
and mixed media with an emphasis on developing 
multiple means of perceiving perspective, tones, 
periphery, size relations, expansion, _ linear, 
chiaroscuro, and skills to render these 
perceptions. (D) 


ART 120: Potteryul. 20.) ncssencescss>senst 2-2-3 

A study of clay mixing, glazing, and firing with 
emphasis on wheel-throwing and hand-building 
techniques. (D) 


ART 124: Sculpture .............cs00sscseoee 2-2-3 

A study of principles of sculpture with an 
emphasis on studio instruction through modeling, 
casting, constructing, and carving from studies of 
nature and the human figure. (D) 


ART 127: Arts and Crafts I ............... 14-3 

A study of theories and concepts in structuring 
two and three dimensional forms with an emphasis 
on basic application through use of various 
materials such as flower construction, candle 
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making, decoupage, ceramics, and book printing. 


(D) 


ART 128: Arts and Crafts II.............. 14-3 

A study of designing three dimensional forms 
with an emphasis on leather crafts, copper tooling, 
and macramé. (D) 


ART 129: Arts and Crafts III ............ 14-3 

A study of advanced problems of structuring 
three dimensional forms with an emphass on 
individual expression in leather crafts, macramé, 
and hand-made pottery. (D) 


ART 201: Constructive Design in 
Plastic, ..2.253000. 382.00 2-2-3 
A study of plastic media foundation with an 
emphasis on creative synthesis of plastic design 
concepts. (D) 


ART 202: Constructive Design in 
Fabric. 2042... Ae 2-2-3 
A study of basics in fiber construction. (D) 


ART 203: Constructive Design in Alloys 2-2-3 
An introductory study of alloys and related 
media. (D) 


ART 204: Art for Children................ 2-2-3 
A study of art for young children focusing on 

theory, methodology, materials, usage, and specific 

art activities appropriate for the young child. (D) 


ART 218: Print-making.................... 2-2-3 
An introductory study of basic print-making 
processes including relief printing. (D) 


AST 101: Descriptive Astronomy ........3-2-4 conceptual developments, the solar system, 
A study of the structure and evolution of the planets, comets and asteroids, stars, galaxies, and 


universe. Topics include historical and cosmology. (D) 


eee Automotive er 


AUM 1101: Automotive engine performance; servicing and maintenance 

Mechanics I ................. 4-12-8 of pistons, valves, cams and camshafts, fuel and 
exhaust systems, and cooling systems; proper 
lubrication; and methods of testing, diagnosing, 
and repairing. (F) 


A course to develop a thorough knowledge 
and ability in using, maintaining, and storing the 
various hand tools and measuring devices needed 
in engine repair work. Includes a study of the  AUM 1101A: (Part-time)...........00. 2-6-4 
construction and operation of components of AUM 1101B: (Part-time).................. 2-6-4 
internal combustion engines. Also covers testing of 
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Automotive 
Mechanics II.............66. 4-12-8 
A thorough study of the electrical and fuel 
systems of the automobile to include battery- 
cranking mechanism, generator, ignition, ac- 
cessories, wiring fuel pumps, carburetors, and fuel 
injectors. Characteristics of fuels, types of fuel 
systems, special tools, and testing equipment for 
the fuel and electrical system are also studied. (W) 
AUM 1102A: (Part-time) .............00+ 2-6-4 
AUM 1102B: (Part-time) .................. 2-6-4 


AUM 1102: 


AUM 1103: Automotive Mechanics III4-12-8 
A complete study of various braking systems 
employed on automobiles and light weight trucks. 
Emphasis is placed on how they operate, proper 
adjustment and repair, and the servicing of park 
brakes. Includes principles and functions of the 
components of automotive chassis and practical 
job instruction in adjusting and repairing of 
suspension systems. (S) 
AUM 1103A: (Part-time) ...............66. 2-6-4 
AUM 1103B: (Part-time) .................. 2-64 


AUM 1104: Automotive Mechanics IV4-12-8 

A study of the principles and functions of 
automotive poser train systems. Includes clutches, 
transmission gears, torque converters, drive shaft 
assemblies, rear axles, and differentials. Also covers 
identification of troubles, servicing, and repair. 


(SS) 


AUM 1104A: (Part-time) ..............05 2-6-4 
AUM 1104B: (Part-time) .................. 2-6-4 
AUM 1105: Auto Servicing ................ 4-9-7 


A course emphasizing the shop procedures 
necessary in trouble shooting the various 
component systems of the automobile. Includes a 
full range of experiences in testing, adjusting, 
repairing, and replacing components. A close 
simulation to an actual automotive shop situation 
will be maintained. Prerequisite AUM 1101, AUM 
1102, AUM 1103, AHR 1101 or off-campus 
instruction in the auto repair environment. A 
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minimum of one quarter previous attendance and 
the pre-requisites AUM 1101 and BUS 1103. (SS) 


AUM 1105A: (Part-time)............00006 2-3-3 

AUM 1105B: (Part-time) Geen te ate ss + 1-3-2 
~ AUM 1105C: (Part-time).................. 1-3-2 

PME 1202: Auto Electrical/Electronics 2-6-4 


A thorough study of the theory and operation 
of various automobile electrical units and systems. 
Covers maintenance and testing procedures, 
diagnosis, and repair of all types of 
electrical/electronic components, especially the 
transistor circuits found on the modern 
automobile. Prerequisite: AUM 1102. 


PME 1203: Automotive Engine 


A course designed to provide depth in un- 
derstanding and skill in the use of various types of 
tune-up equipment. Emphasis is placed on 
gaining knowledge of the waveforms of the 
oscilloscope and other units of the Tune-Up 
Tester. Through proper use of tune-up 
equipment, the student is expected to demonstrate 
ability in diagnosing malfunctions in ignition 
systems, cranking motors, and charging circuits. 
Prerequisite: AUM 1102, DFT 1102 or equa len 
work experience. (D) 


PME 1214: Advanced Air Conditioning 
Repair... Ve eae eee 2-3-3 
An in-depth study of the principles of re 
frigeration to include extensive practice in 
disassembly and the assembly of the components 
parts, diagnosis of malfunctioning, and proper 
methods of repair and of handling refrigerants in 
charging the various systems. Prerequisite: AHR 
1101 or work experience. (D) 


PME 1221: Front Suspension, Alignment, 
and Power Steering ........ 1-3-2 
A course covering the theory of operations, 
correct disassembly, and mounting of all front 
suspension parts on various types of automobile 
and light truck frames. The course will provide a 


thorough understanding of the function and 
repair of steering gears (power and standard), 
shock absorbers, springs, wheels and tires, pumps, 
and rams. Includes theory and application of 
steering geometry, correct diagnosis of problems, 
use of the alignment and balancing machines, and 
analysis and correction of tire-wearing problems, 
vibrations, hard steering, and pulling. Prerequisite: 
AUT 1103. (D) 


PME 1224: Advanced Automatic 
Transmissions..............++ 
A course designed to provide a measure of 
depth in the understanding of automatic 
transmissions. Instruction includes classroom 
study, demonstrations, and student partici pation in 
disassembly, re-assembly, and testing of selected 
transmissions. 
principles, function; construction; operation; 
servicing and "trouble-shooting" procedures, and 
repair of various types of automatic transmissions. 
Prerequisite: AUM 1104 or work experience. (D) 


PME 1227: Power Accessories........... 

A course designed to acquaint the student with 
the operation, service, and repair of power- 
operated seats, windows, tops, windshield wipers, 
radio antennas, etc. It should insure the 
development of the student's ability to understand 
and trace out the circuits of the electrical 
accessories and to enhance skills in diagnosing 
troubles and repairing damaged circuits. Includes 
application of knowledge in drawing and reading 
schematic diagrams of electrical circuits. 
Prerequisite: PME 1202 or work experience. (D) 


AUB 1101: Auto Body Repair I........... 5-9-8 

A study of the basic principles of automobile 
construction, design, and manufacturing. 
Includes a thorough study of angles, crown, and 
forming of steel into the complex contour of the 
present day vehicles. The student applies — the 
basic principles of straightening, aligning, and 
painting of damaged areas. 


Special emphasis is placed on - 
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AUB 1101A: (Part-time) .................2. 3-6-5 
AUB 1101B: (Part-time) ...............066 2-3-3 
AUB 1102: Auto Body Repair II ........ 5-9-8 


A thorough study of the requirements for a 
metal worker, including the use of essential tools, 
forming fender flanges and beads, and 
straightening typical auto body damage. The 
student begins acquiring skills such as shaping 
angles, crown, and contour of the metal of the 
body and fenders and metal working and 
painting. 


AUB 1102A: (Part-time) .................0 3-6-5 
AUB 1102B: (Part-time) ...............006 2-3-3 
AUB 1103: Auto Body Repair III...... 4-12-8 


A course to develop skill in shrinking stretched 
metal; soldering and leading; preparing metals for 
painting; straightening of doors, hoods, and deck 
lids; fitting and aligning; painting fenders and 
panels; spot repairs; and complete vehicle 


painting. The student learns the use and 
application of power tools. 

AUB 1103A: (Part-time) ................... 2-6-4 
AUB 1103B: (Part-time) ................... 2-6-4 
AUB 1104: Auto Body Repair IV....... 4-12-8 


A general introduction to and instruction in the 
automotive frame and front end suspension 
systems, the methods of operation and control, 
and the safety of the vehicle. Unit job application 
covers straightening of the frames, front wheel 
alignment, methods of removing and installing 
interior trim, and cutting, sewing, installing and 
fitting headings, seat covers, and door trim panels. 
All phases of training are applied. The course also 
covers repair order writing, parts purchasing, 
estimates of damage, and developing the final 
settlement with adjuster. 
AUB 1104A: (Part-time) 
AUB 1104B: (Part-time) ...........:00000+ 


AUB 1105: Auto Body Application V.... 4-6-6 
An extensive study of topcoats and _ their 
applications, with further development in the skills 


SOSH ESOHSOHSCHTH OOD 


of spot painting with acrylic lacquer and acrylic 
enamel. Includes application of overall finishes 
such as acrylic lacquer, acrylic enamel, synthetic 
enamel, and polyurethane enamel, refinishing 
problems, and cures. Emphasis is placed on the 
final job appearance, detailing, neatness, and 
quality of repairs. Also covers development of 
skills in repair order writing, estimating, customer 
relations, and final settlement with insurance 


companies. Prerequisite: AUB 1101, AUB 1102. 
(SS) 


AUB 1105A: (Part-time) ................66 2-3-3 
AUB 1105B: (Part-time) ................00. 2-3-3 
AUB 1110: Body Shop Estimation....... 2-3-3 


A study of the general use and applications of 
computers on line parts and maintenance manuals 
using database. 


Imported Car Option 


AUT 1145: Transaxles Operation and 


A study of the combination transmission and 
differential (transaxle) used on imported rear 
engine units with emphasis on diagnosing and 
repairing malfunctions. (D) 


AUT 1147: Imported Car 
A course covering the different types of 
Carburetion used on imported cars. Included will 


Carburetion 2-6-4 


be fuel injection and carburetors of the down 
draft, sidedraft, and updraft type. (D) 


AUT 1158: Front Wheel Drive 

A study of the systems used in many imported 
cars to provide front wheel drive. Included a 
study of constant velocity, universal joints, and 
specialized differentials. (D) 


Basic Law Enforcement Training 


BLE 101: Basic Law Enforcement 
Training .........+0000000 22-18-28 
The course provides the participant with a 
background in the fundamentals of law, 
procedures, and techniques necessary for success 
as a law enforcement officer. A rigorous physical 
program introduces participants to the handling of 


firearms, driving techniques, and defensive tactics. 
A physical fitness program is included as part of the 
course. Upon successful completion of the course, 
the participant will take a standard examination 
given by a representative of the Criminal Justice 
Standards Division. (F, S) 


BIO 101: General Biology................. 3-3-4 

An introduction to basic biological concepts. 
Topics included basic biochemistry, cell structure 
and function, and the means by which energy. & 
handled in living systems (photosynthesis and 
respiration). Prerequisite: Reading proficiency or 
completion of RDG 094. (F/SS) 


BIO 102: General Biology................ 3-3-4 

A study of various groups of organisms found in 
the five kingdoms. Emphasis is placed on 
common features of group members that are used 
in classification. An ecological study is also 
included that demonstrates how various organisms 
affect and are affected by other organisms. 


‘System 2-6-4, 


Prerequisite: BIO 101 or permission of dean of 
arts and science and reading proficiency or 
completion of RDG 094. (WAS) 


BIO 103: General Biology................. 3-3-4 

A continuation of BIO 102 with emphasis on 
specific concepts such as genetics and evolution. 
Prerequisite: BIO 102 or permission of dean of 
arts and science and reading proficiency or 
completion of RDG 094. (S/SS) 


BIO 105: Basic Human Anatomy and 
Physiology ................0006 4-2-5 
A study of the normal structure and related 
functioning of the human body which is identified 
as a living organism composed of living cells, 
tissues, organs, and systems. The normal human 
body is studied as a basis for understanding 


variation from the normal and the human being's © 


need to maintain homeostasis. Included are the 
skeletal, muscular, digestive, _ circulatory, 
respiratory, urinary, reproductive, endocrine, 
integumentary and nervous systems, and the 
special sense organs. Elementary principles and 
concepts of chemistry, microbiology, and physics 
are presented with emphasis on the application of 
these principles to the relationships between 
structures and functions of the normal human 
body. Encompasses bacterial anatomy, 
physiology, and immunology in laboratory 
portions with relevant experiments to augment the 
student's learning of body structure and function. 
Prerequisite: Reading proficiency or completion 
of RDG 094. (E, W, S,SS) 


BIO 108: Human Anatomy and 
Physiology I 

A course in the basic facts of human anatomy 
and physiology which are particularly useful for an 
allied health professional. Those principles of 
chemistry and physics which are supportive of 
these under standings are included along with the 
relevant pathophysiology. The systems covered 
will include skeletal, muscular, nervous, _ res- 
piratory, and circulatory. Students in this course 
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have the opportunity to work in laboratory 
situations. Reading proficiency or RDG 094. 
(W/SS) 


BIO 109: Human Anatomy and 
Physiology II.............006 
A continuation of BIO 108 examining the basic 
facts of human anatomy and physiology. Those 
principles of chemistry and physics which are 
supportive of these understandings are included, 
along with the relevant pathophysiology. The 
systems covered include reproductive, digestive, 
endocrine, urinary, fluid, and electrolytes. 
Students in this course have the opportunity to 
work in laboratory situations. Reading proficiency 
or RDG 094. (F, S) 


BIO 115: Human Anatomy for Medical 
SOCECIALICS 3. ioe sc cuscsuqee 
A general survey of human anatomy cover ing 
the reproductive, endocrine, circulatory, urinary, 
respiratory, nervous, digestive, skeletal, muscular, 
and integumentary systems. The course 5 
designed as a preparatory course for medical 
terminology courses. (F) 


BIO 124: Coastal Biology Field Course 2-2-3 
This is a field course in which students will 

spend the entire course (excluding orientation 

and final exam) at various sites along the N. C. 

coast. The course will include the following topics: 

salt march ecosystems; 

dune structure, dynamics, and ecology 

beach structures and characteristics; 

barrier island structures and ecology; 

marine resources; and 

some taxonomy in all ofthe above. (D) 


SIN oe ae a 


BIO 135: Microbiology 

A study of microscopic units of the human 
body as well as microorganisms. Emphasis 6 
placed on the etiology of pathogens with special 
considerations given to pathogenicity, virulence, 
resistance, control, and immunity. Reading 
proficiency or RDG 094. (W/SS) 


SCOOT OHHOSH SH HEOOOOED 


BIO 208: Introduction to Study of 


A study of the general principles involved in the 
living body. Each organ and system of organs will . 


be looked at closely. Points of interest for the 
diagnostic technologist are covered. Prerequisites: 
BIO 108, BIO 109. (W) 


Biomedical Equipment Technology i 


BMT 201: Medical Institutions.......... 2-0-2 

A motivational and career orientation course 
designed to prepare the student to enter the health 
care industry with some degree of general 
sophistication and awareness. Hospital functions 
and design, a brief description of most medical 
specialties and para-medical occupations, and the 
professional and social interrelationships between 
these groups are covered. (F) 


BMT 230: Certification Seminar ........ 3-0-3 

This course is co-requisite for COE 110 and 
must be taken concurrently with Biomedical 
Equipment Internship. The intent is to provide a 
direction in preparation for the BMET Certification 
Exam. The seminar meets periodically and 
provides direction for training experiences and 
possible certification questions. (SS) 


BMT 244: Safety and Standards ........ 2-0-2 

A review of biomedical instrumentation with 
emphasis on safety. Particular attention is given to 
all aspects which involve physical or biological 
hazards to patients or operating personnel. 
National, state, and local standards are reviewed 
and methods of implementing standards are 
studied. (W) 


BMT 254: Biomedical 
Instrumentation I ........... 3-3-4 
The first in a series of three courses of medical 
instrumentation. Designed to provide the student 
with a background on the course of the segual for 
a given instrument, the basis on which the 
measurement is made, and the use of results as 
related to medical instrumentation. (SS) 
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BMT 264: Biomedical 
Instrumentation II ......... 3-3-4 
A continuation of BMT 254. Provides an in- 
depth analysis of the basic medical instrument — 
circuits. Experiments are provided for each circuit. 
Prerequisite: BMT 254. (F) 


BMT 271: Biomedical 
Instrumentation III........ 3-3-4 
A continuation of BMT 264. Describes the 
theory and operation of actual medical in- 
struments. Experiments are provided to build, 
calibrate, and test medical instruments. 
Prerequisite: BMT 264. (W) 


BMT 274: Biomedical Instrumentation: x- 
ray and Nuclear Medicine 3-3-4 

A course designed to provide the technician 
with an understanding of the workings of the 
component parts of radiation producing, 
detecting, and measuring equipment and with the 
ability to maintain, repair, and adjust this 
equipment. Prerequisite: approval of instructor 


() 


BMT 276: Biomedical Instrumentation 
Clinical Laboratory ......... 3-3-4 
A course designed to provide a basic under- 
standing of the operation and repair of clinical lab 
equipment such as blood analyzers, centrifuges, 
cell counters, pH meters, and _ light — 
absorption/emission devices. The basics of 
chemistry will also be introduced. Prerequisite: 
Approval of instructor. (S) 


BMT 280: Medical Circuit Trouble- 
shooting 

A course presenting basic problems involving 
tracking down and _ identifying problems 
frequently encountered with various types of 
medical instrumentation. Much time is spent 
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developing logical trouble-shooting techniques 
such as back-tracking and the half-split rule. Any 
clinical or monitoring devices may be used for 
laboratory exercises. Mechanical as well as 
electronic problems are considered. Prerequisite: 
approval of instructor. (W) 


Business Education 


BUS 101: Introduction to Business.....5-0-5 
A survey of the types of business organizations 

with emphasis on financing, marketing, business 

law, and internal control and management. (FWS) 


eeoee 


BUS 102: Typewriting /Keyboarding ...3-2-4 
An introduction to the touch-typewriting system 


with emphasis on correct techniques, mastery of . 


the keyboard, simple business correspondence, 
tabulation, and manuscripts. (F/W/S/SS) 


BUS 103: Document Formatting and 
Production 3-2-4 
This course builds on the keyboarding 
competencies students have developed. Emphasis 
is placed on increasing speed, improving 
accuracy, learning word processing functions, and 
developing formatting skills. Production units will 
include correspondence, tabulation, manuscripts, 
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legal documents, medical documents, and 
business forms. Prerequisite: BUS 102 (W). 
BUS 105: Pharmacy Keyboarding....... 2-3-3 


This course introduces the touch keyboarding 
system. It emphasizes mastery of the keyboard, 
simple business correspondence, tabulation, and 
pharmacy forms and labels. A minimum speed of 
30 words per minutes is required. 


BUS 106: Shorthand 1..................00. 3-2-4 

A study of the principles of Gregg Shorthand, 
including presentation of theory and extensive 
practice in reading and writing shorthand, with 
emphasis on phonetics, penmanship, word 
families, brief forms, and phrases. (W) 
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BUS 107: Shorthand II..................6 

A continuation of the study of shorthand theory 
with more emphasis on speed, accuracy, fluency, 
and vocabulary. Includes an introduction to 
transcription with a minimum dictation rate of 60 
words aminute. Prerequisite: BUS 106. (S) 


BUS 110: Office Machines ............... 
A general survey of business and office ma- 
chines. Students receive training in techniques, 
processes, operation, and application of adding 
machines and electronic calculators. (F/W/S/SS) 


BUS 115: Business Law I................. 

A general course designed to acquaint the 
student with certain fundamentals and principles 
of business law, including contracts, negotiable 
instruments, and agencies. (F/W) 


BUS 116 Business Law II...............4. 

A course including the study of laws pertaining 
to bailments, sales, risk-bearing, partnership- 
corporation, mortgages, and property rights. 
Prerequisite: BUS 115. (WA/S) 


BUS 120: Principles of Accounting I .. 3-2-4 

A study of methods of modern accounting 
practice, theory of accounting as a management 
information system, study of the accounting cycle 
and presentation of financial statements, and 
methods and practices applicable to formal 
organizations. (F) 


BUS 121: Principles of Accounting II. 3-2-4 
A continuation of the study of accounting 
principles and practices with emphasis on 


managerial accounting tools for decision making. 
Prerequisite: BUS 120. (W) 


BUS 122: Principles of 
Accounting III ................ 3-24 
A critical examination and analysis of ac- 
counting principles, determination of cost and 
income, valuation and statement presentation, and 
current problems presented in accounting 
literature and business cases. Prerequisite: BUS 
121. (S) . 
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BUS 123: Finance I 

A study of the financing of business units as 
individuals, partnerships, corporations, and trusts. 
A detailed study is made of short-term, long-term, 
and consumer financing. (F) 


BUS 124: Finance II 

An examination of financing in federal, state, 
and local government and the ensuing effects 
upon the economy, with a look at factors affecting 
the supply of funds and monetary and credit 
policies. Prerequisite: BUS 123. (W) 
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BUS 125: Computerized Accounting....3-0-3 

A study that provides a realistic approach to 
automated accounting principles. It consists of five 
major accounting systems: — general ledger, 
depreciation, accounts receivable, accounts 
payable, and payroll. Prerequisites: BUS 120 and 
BUS 121. (S SS) 


BUS 130: Payroll Accounting............. 3-2-4 
A study of the various federal and state laws 
affecting payroll procedures. Emphasis is placed 
on the required forms and proper procedures 
necessary for compliance with the laws. The 
following laws will be introduced: Social Security, 
Fair Labor Standards Act, Federal Unemployment 
Tax Act, State Unemployment Insurance Laws, and 
Federal and State Withholding Tax Laws. 
Prerequisites: BUS 120 and BUS 121. (W) 
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BUS 134: Professional Development.. 3-0-3 
A course designed to help the student rec ognize 
the importance of physical, intellectual, social, and — 
emotional dimensions of personality. Emphasis s 
placed on poise, grooming, and methods of 

personal development. (S) 


BUS 140 : Insurance Terminology and 

Medical Forms 

This course is designed to present common 

insurance terminology and provide training in the 
preparation of common medical forms. (F) 
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BUS 162: Fundamentals of Real Estate6-0-6 
An introductory course in a series of four 
courses designed to introduce students to the real 
estate industry and to meet the educational 
requirements of the North Carolina Real Estate 
Licensing Board for admission to the real estate 
broker licensing examination. Students will study 
fundamental principles and theories of real estate. 
Topics covered include terminology, North 
Carolina's icensing law, organizational structure, 
bro kerage, contracts, leases, and ownership. (D) 


BUS 163: Real Estate Law ............... 

A second course in a series of four courses 
designed to introduce students to real estate 
industry and to meet the educational requirements 
of the North Carolina Real Estate Licensing Board 
for admission to the real estate broker's licensing 
examination. Topics include fundamental 
operation of real estate, the real estate industry and 
its relationship to financing, appraising and law, 
listing and closing of real estate, and building 
construction. Prerequisite: BUS 162 or instructor 
approval. (D) 


BUS 164: Real Estate Financing........ 

A third course in a series of four courses 
designed to introduce students to the real estate 
industry and to meet the educational requirements 
of the North Carolina Real Estate Licensing Board 
for admission to the real estate broker's licensing 
examination. Topics include fundamental 


operation of real estate, the real estate industry and 
its relationship to financing, appraising and law, 
listing and closing of real estate, and building 
construction. Prerequisite: BUS 162 or instructor 
approval. (D) 


BUS 165: Real Estate Brokerage 
Operations.............cseceeee 
A fourth course in a series of four courses 
designed to introduce students to the real estate 


industry and to meet the educational requirements. 


of the North Carolina Real Estate Licensing Board 
for admission to the real estate broker's licensing 
examination. Topics include types of operations, 
requirements and considerations § when 
establishing a brokerage firm, management, 
personnel, operations, recordkeeping, and 
financial op erations. Upon successful completion 


of BUS 162, 163, 164, and 165, students will have 


met the educational requirements of the North 
Carolina Real Estate Licensing Board for admission 
to the real estate broker's licensing examination. 
Prerequisite: BUS 162 or instructor approval . (D) 


BUS 168: Real Estate Appraisal 
Mathematics ..............006 
The course involves problems that attempt to 
apply appraisal theory to real work appraisal 
problems. Careful citation of the available data in 
each appraisal situation is presented in the 
problems section and lucid delineation of the 
procedures and reasoning processes are applied 
in each solution. Alternate and compatible 
procedures are explored in an effort to expand 
possibilities presented in the basic text. 


BUS 170: Entrepreneur I...............04 

An experiential course for students interested in 
researching, planning, operating and owning a 
small business. Students will assess _ their 
entrepreneurial interest, talents, and skills, and will 
learn about available resource materials and 
technical assistance providers. Students will 
become familiar with the components of a 
business plan, analyze the local community to 
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determine market opportunities, and determine 
the feasibility of their business idea. Students will 
produce a preliminary outline of a business plan 
for the business they intend to open Prerequisites: 
Open to students in the REAL Entrepreneurship 
Program and subject to REAL Coordinator’s 
approval. (F) 


BUS 171: Entrepreneurship II 3-0-3 
A continuation of Entrepreneurship I. Students 
will complete and acceptable first draft of their 
business plan, to include financial statements, 
marketing analysis and plan, management and 
ownership structure, and related issues. Students 
will be expected to conduct extensive research on 
their business plan outside of class. Prerequisites: 
BUS 170 on approval of the REAL coordinator. 
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BUS 172: Entrepreneurship III ........ 

A continuation of Entrepreneurship IL. 
Students will develop a final draft of their business 
plan to community advisors and _ technical 
assistance providers for feedback. Student s will 
then seek funding for their business plan, and 
address start-up issues relevant to their business. 
Students will be expected to chart the 
implementation of their plan. Prerequisites: BUS 
171. (S) 


BUS 183M: Terminology and 
Vocabulary I...............06. 
A course designed to develop an under standing 
of the terminology and vocabulary appropriate to 
the course of study as it is used in business, 
technical, and professional offices. (W) 


BUS 195: Small Business 
Management 

A course designed to emphasize those aspects 
of management that are uniquely important to 
small firms and self-employed individuals. 
Provides practice in decision making on the same 
types of problems that small businessmen face as 


they make decisions. Emphasis is placed on 


RPOCCHOHOHSSCHOEEOS 


organization, financing, record-keeping, and 


management. (F) 


BUS 205: Information/Word Processing 
Concepts and Applications 3-2-4 
This introductory course is designed to present 
concepts of informationAvord processing. An 
opportunity is provided for performance of basic 
applications on the microcomputer when possible 
after the completion of the keyboard presentation 
in BUS 102, Typewriting IKeyboarding. Co- 
requisite: BUS 102. (F) 


BUS 206A: Machine Transcription 
(AGM). 0.05. ccsscecsdecco hese ses 3-2-4 
The student will develop the skills of 
transcribing at the microcomputer and/or 
electronic typewriter materials appropriate to the 
course of study—administrative. Prerequisite: 
BUS 211 (F). 


BUS 206M: Machine Transcription 
(Medical) y...0.:. 2i.200..0¢s. 3-2-4 
The student will develop the skill of transcribing 
at the microcomputer and/or electronic typewriter 
materials appropriate to the course of study— 
medical. Prerequisite: BUS 211. (F). 


Dictation and 
Transcription II.............. 3-2-4 
A course designed to help develop the ac- 
curacy, speed, and vocabulary necessary to meet 
the stenographic requirements of business and 
professional offices. A minimum dictation rate of 
90 words per minute with a minimum of 95 
percent accuracy is required for five minutes on 
new material. Opportunities for application of 
transcript skill are available through limited hours 
of work experience in the word processing center. 
Prerequisite: BUS 206A (D) 


BUS 207A: 


BUS 207M: Dictation and 
Transcription IlI.............. 3-2-4 
A course emphasizing accurate production of 
medical transcription through a broad knowledge 
of medical terms, drugs, and instruments, as well as 
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acceptable initials and abbreviations for medical 
terminology. The student uses medical 
dictionaries, spelling guides, and other standard 
reference sources. Prerequisite: BUS 206M . (D) 


BUS 208A: Dictation and 
Transcription III ............ 3-2-4 
A speed-building course with a focus-on ac- 
curacy. A minimum dictation rate of 90 words per 
minute with a minimum of 95 percent accuracy 5 


required for five minutes of new material. Limited 


hours of transcription experience are gained in the 
word processing center. Prerequisite: BUS 207A. 
(S) 


BUS 208M: Dictation and ‘ 
Transcription III ............ 3-2-4 
A course emphasizing accurate medical 
transcription through a broad knowledge of 
medical terms, drugs, and instruments, as well as 
acceptable initials and abbreviations for medical 
terminology. The student uses medical 
dictionaries, spelling guides, and other standard 
reference sources. Prerequisite: BUS 207M. (D) 


BUS 211: Advanced Word Processing 
Applications I ................ 3-2-4 
This course provides training in the use of 
microcomputer based work processing software. 
Documents will be produced for a variety of office 
applications using a _ software package. 
Prerequisite: BUS 205. (W) 


BUS 213 Advanced Word Processing 
Applications II 3-2-4 
This course provides training in the use of 
microcomputer based word processing software 
allowing a number of advanced applications. 
Documents will: be produced for a variety of 
advanced office applications using a software 
package. Prerequisites: BUS 205 and BUS 211. 


(S) 
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BUS 214: Administrative Office 
Proceduresin. si. .c.0....ccc85es 3-2-4 
A course designed to acquaint the student with 
the responsibilities encountered by a secretary 
during the work day. These include receptionist 
duties, handling the mail, basic rules of filing, 
telephone techniques, travel _ information, 
telegrams, office records, purchasing of supplies, 


office organization, and insurance claims. 
Prerequisite: BUS 102 (S) 
BUS 216: Filing and Records 

Management ...........ceceees 3-0-3 


A study of the fundamentals of indexing and 
filing, combining theory and practice by the use of 
miniature letters, filing boxes and guides. The 
students study and apply principles of alphabetic, 
numeric, geographic, and subject filing. (F) 


BUS 220: Intermediate Accounting I ..3-2-4 

A thorough treatment of the field of general 
accounting providing the necessary foundation for 
specialized studies and emphasis on financial 
statements, the accounting process, and current 
assets. Prerequisite: BUS 122. (F) 


Intermediate 
Accounting II..............06+ 3-2-4 
A theoretical review of accounting principles 
with emphasis on the non-current assets, liabilities, 
and paid-in capital. The present values concept of 
evaluating investment proposals is introduced. 

Prerequisite: BUS 220. (W) 


BUS 221: 


Intermediate 
Accounting III .............+6. 3-2-4 
A continued study of accounting principles with 
emphasis on retaining earnings, financial statement 
analysis, correcting errors, and reporting price- 
level changes. Prerequisite: BUS 221. (D) 


BUS 222: 


BUS 225: Cost Accounting..............++ 
A detailed study of systems of cost accounting 
including process, job orders, and standard costs. 
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Usefulness of data to management is stressed. 
Prerequisite: BUS 121. (F) 


BUS 227: Managerial Accounting ...... 

A course designed to introduce and apply 
methods used to help make various quantitative 
management decisions in business. It provides the 
student with the fundamentals of management 
accounting. Emphasis is placed on the functions 
of planning, organizing, and controlling with 
particular emphasis on cost behaviors, cost 
estimations, cost-volume-profit analysis, budgeting, 
and cost systems. Prerequisite: BUS 122. (W) 


BUS 229 FO TAKES. SNe Gilets cece cs ceces 

A study of the application of federal and state 
taxes to various businesses and business 
conditions, including income, adjustments to 
income, itemized deductions, rental and business 
property, capital gains, etc. (F/W/S) 


BUS! 235027 TAXES UD 30 iioes ost cacscsecossses 3-0-3 
A study of the application of federal taxes to 
individuals, partnerships, and corporations. 


Withholding, estimated payments, payroll taxes, 
and tax administration and planning are also 


included as topics for discussion. Prerequisite: 
BUS 229. (S) 
BUS T2352. SAICS cts ee toer toes ss secs Scone ses 3-0-3 


A study of retail, wholesale, and specialty selling. 
Emphasis is placed on mastering and applying the 
fundamentals of selling. Preparation for an 
execution of sales demonstrations is required. (S) 


BUS 233: Personnel Management 3-0-3 

A study of the principles of organization and 
management of personnel: procurement, 
placement, training, performance checking, 
supervision, remuneration, labor relations, fringe 
benefits, and security. (F) 


eoeee 


BUS 235: Business Management 

A study of the principles of business man- 
agement including an overview of major functions 
of management such as planning, staffing, 
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controlling, directing, and financing. Covers 
clarification of the decision making function versus 
the operation function. Includes role of 


management in business qualifications and 
requirements. Prerequisites: BUS 101 (S) 
BUS 239: Marketing and 

Advertising I ..............000+ 3-0-3 


A general survey of the field of marketing and 
advertising with a detailed study of the functions, 
policies, and institutions involved in the marketing 
process. Includes an examination of the role of 
advertising ina free economy. (F) 


BUS 240: Marketing and Advertising II 

Includes astudy of adverting appeals, product, 
and market research, selection of advertising. 
Covers theory and practice in writing advertising 
copy for various media. Prerequisites: BUS 239. 
(W) 


BUS 245: Business Ethics.................. 

A course designed to introduce the student to 
the ethical and social responsibility of business and 
industry. The case study approach considers 
controversial topics concerning ethics in business, 
analyzes the relationship between business and the 
goals of society, and examines the response of 
business to social influences. (F/W/S) 


BUS 247: Insurance 


A presentation of the basic principles of risk 


insurance and their application. A survey of the 
various types of insurance is included. 


BUS 250: International Business ....... 

Introduces the student to the field of inter- 
national business. International business is the 
study of the operations of business enterprises 
whose activities cross national borders. Also 
includes a survey of international economics, 
international trade and international finance. 
Prerequisites: BUS 101, BUS 120, BUS 121, ECO 
102, and ECO 104. (S) 
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BUS 255: Introduction to Desktop 
Publishing.................000 
Acourse designed to introduce the concept of 
desktop publishing. A hands-on approach will be 


used to lead students through logical steps to 


produce professional-looking § documents 
containing both text and graphics. in a 
microcomputer environment. Prerequisites: BUS 
102 and BUS 205 


BUS 269: Auditing ................c..sceeees 3-2-4 

An introductory course emphasizing concepts 
and standards of external auditing with 
considerable discussion of audit methodology and 
the judgments and decision processes inherent in 
audit practice. Prerequisite: BUS 122. (D) 


BUS 271: Office Management........... 

A study presenting the fundamental principles 
of office management with emphasis on the role of 
office management including its functions, office 
automation, planning, controlling, organizing, and 
actuating office problems. (S) 


BUS 272: Principles of Supervision ... 3-0-3 

An introduction to the basic responsibilities and 
duties of the supervisor and his/her relationship to 
superiors, subordinates, and associates. Emphasis. 
ison securing an effective work force and role of 
the supervisor. Methods of supervision are 
stressed. (S) 


BUS 275: Total Quality Management. 2-2-3 

This course introduces the philosophy of total 
quality management and techniques to increase 
customer satisfaction by continuously improving 
the quality of products and services provided. 
Emphasis is placed on understanding total quality 
principles, developing critical thinking skills, and 
working as a member of a team. Upon 
completion, students will be able to apply the total 
quality processes and the continuous 
improvement tools to focus on customer needs. 
(F/W/S) 


BUS 284M: Terminology and 
Vocabulary II................. 
A course placing emphasis on an under- 
standing of the terminology and vocabulary 
appropriate to the course of study and uses in a 
professional office. Prerequisite: BUS 183M (S) 


BUS 1103: Small Business Operations 3-0-3 
An introduction to the business world, 
problems of small business operation, basic 
business law, business forms and records, financial 
problems, ordering and inventorying, layout of 
equipment and offices, methods of improving 
business, and employer-employee relations. (SS) 


INS 215: General Insurance - Life, 
Accident, Health............. 
This course should enable the student to 
discuss exposures, types, policy provisions, and 
practices of life, health, and accident insurance; to 
program life and health insurance; to interpret the 
regulations and laws specifically applying to life, 
health, and accident agents; and to describe the 
various social insurance plans. (D) 


INS 216: General Insurance - Fire and 
Casualty... sissc sx3.gecahseuenes 

This course will enable the student to discuss 
automobile insurance, general liability exposures 
and insurance, worker's compensation, 
commercial fire and other insurances, home 
owner's insurance, crime insurance, 
government fire and casualty insurance. (D) 


and 


Business Computer Programming | 


EDP 101: Computers and Programming I 


An introduction to and the study of the RPG II 
programming language. Prerequisite: EDP 104. 
(W) 


EDP 102: Computers and Programming II 

(RPG Disk-Tape) 

A continuation of EDP 101 in which sudents 

learn advanced features of RPG and fil 

organization on disk and tape. Prerequisite: EDP 
101. () 


EDP 103: Computers and Programming III 

(COBOL) 2h hee. 

A study of the fundamentals of the COBOL 

language using structured COBOL. Prerequisite: 
EDP 102 or instructor approval. (F) 


EDP 104: Introduction to Computers ..3-2-4 

An introduction to the fundamental concepts 
and principles of computer operation. This 
course, flowing-charting logic, and an 
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introduction to BASIC programming with 
emphasis on business applications. (F/W/S/SS) 


EDP 105: Microcomputer Applications 3-0-3 
A study of the general use and applications of 
microcomputers. Selected programs included 
DOS, word processing, electronic spreadsheets, 
and database management systems. (F/W/S/SS) 


EDP 106: Computer Literacy ............ 

A course designed to provide an overview of 
the field of computer science. The background 
and history of computers will be reviewed, along 
with an explanation of computer functions. 
Emphasis will be on computer terminology and 
the effects of computers on personal and 
professional lives. (D) 


EDP 107: Programming Logic........... 

A course designed to introduce programming 
logic or logic for data processing. Includes 
introduction to logical structures, logic of sets, 
Boolean algebra, conditional statements, and truth 


tables to establish logic of structured flowcharts, 
pseudocode, and Warnier/Orr diagrams. (F) 


EDP 108: Assembler Language 

The study of symbolic computer language with 
emphasis on a particular example of such a 
language. The student develops program logic 
and writes programs using assembler language to 
solve appropriate problems. (D) 
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EDP 118: Microcomputers for Educators3-0-3 


A study of the general use and applications of 
microcomputers in education, preschool through 
grade twelve. Selected topics include history, 
terminology, programming, languages, and 
selection and evaluation of educational software 
with hands-on experience. (S/SS) 


EDP 204: Computer and Programming IV 
(COBOL Disk-Tape).......... 

A continuation of EDP 103. in which the 
student applies advanced procedures of file 
organization on disk and tape, utilizing structured 
COBOL, and the report writer feature. 


Prerequisites: EDP 103 or instructor approval. 
(W) 


EDP 208: Systems Orientation .......... 

A survey of the techniques utilized in the 
development of information systems with emphasis 
on the life-cycle approach to systems analysis. (S) 


EDP 217: Data Processing Project... 3-5-6 
A course designed to apply the students 
programming and systems skills. Students may 
work in teams of not more than three (3) students 
per team. Each team will select a business 
information system which will be developed, 
programmed, and documented. The scope and 
concept of the system must be approved by the 
instructor. Prerequisites EDP 204 and EDP 208 


EDP 221: BASIC Programming 
Language ..... 50s ceeee 
An overview of developments in computer 
systems and software. The student is encouraged 
to develop expertise in an interactive BASIC. 
Prerequisite: EDP 101 or instructor approval. 


Cardiovascular Sonography te 


CVS 200: Introduction to Cardiovascular 
Sonography..............00000 
The student will be introduced to the 
environment of a cardiovascular lab and clinical 
requirements will be defined and discussed. 
Discussion of basic cardiovascular anatomy will 
help the student to develop basic imaging skills in 
the on-campus lab. 


CVS 201: Echocardiography I............ 3-2-4 

This course will provide students with the 
fundamentals for performing and interpreting 2-D, 
M-Mode, pulse wave, continuous wave, and color 
Doppler echocardiography. Acquired cardiac 
disease states as valvular heart disease, 
endocarditis, pericardial disease, and systemic and 
hypertensive heart disease are also discussed to 
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further enable the student to evaluate the heart. 
Lab experience is provided. Prerequisite: CVS 


200 (F) 


CVS 202: Echocardiography II 3-2-4 

This course is a continued study of 2-D, M- 
Mode, pulse wave, continuous wave and Doppler 
echocardiography including the study of 
cardiomyopathies, ischemic heart _ disease, | 
arrhythmia, cardiac masses, diseases of the aorta, 
and congenital heart disease in the adult. 
Emphasis on new developments in the field of 
echocardiography are discussed. Lab experience 
is provided.. Prerequisite: CVS 201 (W) 


Coeoeoores 


CVS 203: Vascular Sonography......... 3-2-4 
This course is an in-depth study of the anatomy 
of the vascular system. Aspects of peripheral 


arterial, peripheral venous, and cerebrovascular 
disease testing are discussed including normal and 
abnormal test results. Lab experience is provided. 


CVS 204: Cardiovascular Physics........ 3-2-4 

This course involves the study of ultrasound 
physics, including Doppler physics, as it applies to 
cardiovascular technology. Also cardiovascular 
physiology, and electrophysiology are covered as 
well as an introduction to basic concepts of 
electrocardiopgram, stress _ testing, = cardiac 
-catherization, and holter monitoring. Lab 
experience is provided. 


CVS 205: Cardiovascular Sonography 
CUMICAILL 0. .csocseessngeess 0-18-6 
This course will provide hands on experience 
in the hospital setting. Development of scanning 


skills are emphasized with utilization of current - 


equipment with concentration on the standard 2- 
D, M-Mode, and Doppler echocardiographic 
exam. Also stressed is the evaluation of valvular 
heart disease, endocarditis, and pericardial disease 
with  2-D, M-Mode, and Doppler 
echocardiography. . Prerequisite: CVS 200 (F) 


CVS 206: Cardiovascular Sonography 
CRRICAIE LED Soecs sas esacceesese 0-24-8 
This course is a continuation of Cardiovascular 
Sonography Clinical I and will provide hands on 
experience in the hospital setting. Further 
development of scanning skills of all areas of 
noninvasive cardiovascular technology are 
emphasized with concentration on 
echocardiographic diagnosis of cardiomyopathies, 
ischemic heart disease, arrhythmias, cardiac 
masses, diseases of the aorta, and congenital heart 
disease.. Prerequisite: CVS 205 (W) 


CVS 207: Cardiovascular Sonography 
Gina TUN 23 co cos ody s0e5 3 0-24-8 
This course is a continuation of Cardiovascular 
Sonography Clinical II. Hands on experience will 
be provided in the hospital setting and students 
will practice clinical skills previously developed. 
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Concentration is placed on Duplex Carotid, 
peripheral arterial, and peripheral venous exams. . 
Prerequisite: CVS 206 (S) 


CVS 208: Cardiovascular Sonography 
Clinical IV.................. 
This course is a continuation of Cardiovascular 
Sonography Clinical Ml. Hands on experience 
with be provided in the hospital setting. Emphasis 
of this course is on the clinical skills necessary to 
perform and evaluate a 2-D, M-Mode, and 
Doppler echocardiographic exam and Duplex 
Carotid, peripheral arterials, and peripheral 
venous exams.. Prerequisite: CVS 207 (SS) 


CVS 209: Cardiovascular Sonography 
Clinical V.0 #.:cnacteen. 
This course is a continuation of Cardiovascular 
Sonography Clinical IV. Hands-on experience will 
be provided in the clinical setting. Emphasis of this 
course is on the clinical skills necessary to perform 
and evaluate a 2-D, M-mode, and Doppler 
echocardiographic exam in addition to duplex 
carotid, peripheral arterial, and peripheral venous 
exams. Pre-requisite: CVS 208 (F) 


CVS 210: Cardiovascular Sonography 
Clinical Vio... --.ceaee 
This course is a continuation of Cardiovascular 
Sonography Clinical V and provided hands-on 
experience in the hospital setting. After evaluating 
individual strengths and weaknesses, the student 
should make an effort to concentrate on areas of 
scanning which are technically more difficult and 
strive for improvement. Prerequisite: CVS 209 
(W) 


CVS 211: Cardiovascular Sonography 
Clinical VII................. 5-30-15 
This course is a continuation of Cardiovascular 
Sonography Clinical VI. Hands-on experience 6 
provided in the hospital setting. While continuing 
to work towards competently performing current 
cardiovascular exams, the student should attempt 
to learn about new advances and techniques in 


cardiovascular sonography. For example, many 
clinical sites may provide learning experience in 
transesophageal 


stress echocardiography, 


echocardiography, or transcranial doppler.. 


Prerequisite: CVS 210 (S) 


| Chemistry 


CHM 095: Pre-College Chemistry.......4-0-4 

Introduction to chemistry concepts for those 
students who lack high school chemistry or those 
who need a general review prior to beginning a 
chemistry credit course. Topics to be discussed 
will be determined by the need of the class but 
may be chosen from among: the nature of 
chemistry, brief history of chemistry, fundamental 
level of units, symbols, formulas, chemistry calcula- 
tions, types of chemical forces and interactions, 
nomenclature of simple inorganic compounds, 


atomic structure, physical states, and solutions. 
Mathematical topics included are  ratio- 
proportions, scientific notations, basic alge bra, and 
the metric system of measurement. Completion of 
this course does not earn credit toward a diploma 
or a degree. (D) 


CHM 101: General Chemistry I......... 3-3-4 
A basic course designed to provide a foun- 
dation of essential facts and underlying principles 


in chemistry. Fundamental concepts, chemical 


symbols, fundamental particles, atomic structure, 


ee a a ee CU 


a 


ee ee eS 


use of periodic chart, and scientific measurements 
are covered. (F) 


CHM 102: General Chemistry II........ 3-3-4 
A continuation of CHM 101 to include a study 
of chemical bonding, chemical kinetics, kinetic 


theory of gases, solutions, chemical 
thermodynamics, and electrochemistry. 
Prerequisite: CHM 101. (W) 

CHM 103: General Chemistry II1....... 3-3-4 


A continuation of CHM 102 with a study of 
acid-base reactions, oxidation-reducing reactions 
in water and the environment, air pollution, 
introduction to organic chemistry and biochem- 
istry, and nuclear chemistry. Prerequisite: CHM 
102. (S) 


CHM 110: Consumer Chemistry 

Acourse designed for students with little or no 
background in chemistry who need more 
information on consumer products and the 
chemical environment. The topics of discussion 


SoCo ooeoos 


include food and dairy products, agricultural 
chemistry and insect control, fats and cholesterol 
controversy, air and water pollution, home 
products, nutrition, hydrocarbons and synthetics, 
and drug use and abuse. (F/W/S) 


CHM 201: Organic Chemistry ........... 

A study of the nature and characteristics of 
chemical bonds in hydrocarbons, classification of 
hydrocarbons, sterochemistry, resonance, 
tautomerism and aromaticity, chemical reactivity 
and molecular structure, organic reactions, and 
chemistry of natural products. Prerequisite: CHM 
103. (D) 


CHM 202: Organic Chemistry ........... 
A continuation of Chemistry 201. Prerequisite: 
CHM 201. (D) 


CHM 203: Organic Chemistry ........... 
A continuation of Chemistry 202. Prerequisite: 
CHM 202. (D) 


Cooperative Education 


COE 101-106: Cooperative Education 
Internship .................4. 0-10-1 
Through the Cooperative Education Program, 
the student works in a position related to his/her 
program of study and for an employer selected 
and/or approved by the co-op office. The student 
is supervised by a faculty member. Normal credit 
hours for the field work part of a cooperative 
program are determined by dividing the average 
number of hours worked per week by ten. A 
student may receive a maximum of two credit 
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hours during any one quarter. The maximum 
number of credit hours varies by program. (SS) 


COE 110: Biomedical Equipment 
Internship.............00000 0-30-3 
This course is a co-requisite for BMT 230 
(BMET Certification Seminar). The students train 
in a BMET position with an employer selected 
and/or approved by the program director. The 
student is supervised by a faculty member on a 
regular basis. (SS). 


Communications ' 


COM 121: Interpersonal Communication 


SSHHOOHSHOSSHSHSHSSHSHOHHSSSSOSOSSSSSOSCHOOOH OD 


A course in interactive communication. Emphasis 
is placed on the communication process, 
interpersonal § communication, non-verbal 
communication, and participating in small groups. 


COM 230: Introduction to Mass 

Communications 
A study of the history, function, and forms of mass 
communication, including newspaper, magazine, 


COSC HOCO OED OOO 


radio, television, books, and film. Students also 


examine current issues and career opportunities in 


media. 


COM 260: Introduction to Journalism 3-0-3 
Introduction to the theory, technique, and 
practice of news gathering, writing, and editing. 
Reporting and feature writing will be introduced. 


omputer Science 


CPS 4252) Fortran: ste.<.,ss0e- sees. sence 3-2-4 
A course designed to help students learn to write 
and execute computer programs in FORTRAN 77 
language. Computerized solutions of problems in 
mathematical, scientific, and engineering areas are 
emphasized. Prerequisites: MAT 121 or MAT 122 
(D) 


CPSi150: Pascal I... ..:.,...-sscncasstaeeneees 3-2-4 
An introduction to computers, approaches to 
problem solving, algorithms and their design, and 
fundamental structured programming using 
Pascal. Control statements and data types will be 


included, with problem solving emphasis in the 
areas of mathematics, engineering, and _ the 
sciences. Prerequisites: MAT 121 or MAT 122 


(D) 


CPS'1512" Pascal ly 07... 0s). oc.cesestetes 
A continuation of CPS 150 including arrays, strings 
and records, sets and files, recursion, searching 
and sorting, pointer variables, and dynamic data 
structures. Problem solving emphasis will 
continue to be in the areas of mathematics, 
engineering, and the sciences. Prerequisite: CPS 
150 (D). | 


Cosmetology 


COS 1001: Scientific Study I............. 
A course for beginners in cosmetology. 
Includes a study of professional ethics, grooming 
and personality development, __ sterilization, 
sanitation, first aid and bacteriology, cosmetology 
law, anatomy, chemistry, nail disorders, 
manicuring, hair, scalp, skin, and disorders 
pertaining to the hair, scalp, and skin. (F) 
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COS 1001A: Part-time .................006 3-0-3 
COS 1001B: Part-time .................006. 2-0-2 
COS 1002: Scientific Study II........... 5-0-5 


A classroom study of skin, scalp, hair, nails, and 
their disorders. Includes salesmanship, permanent 
waving, marcelling, relaxing, hairdressing, wigs, 
and hair coloring, Prerequisite: COS 1001. (F) 
COS 1002A: Part-time 


SOCHOH SOROS SO OOO OOOO® 


COS 1002B: Part-time 


COS 1003: Scientific Study IIL.......... 
A classroom study of anatomy, manicuring, 
chemistry, cosmetics, facials, hair styling, theory of 


massage, scalp treatments, superfluous hair 
removal, grooming, and hygiene. Prerequisite: 
COS 1002.(F) 

COS 1003A: Part-time ................scs00 3-0-3 
COS 1003B: Part-time ...............s.s000s 2-0-2 
COS 1004: Scientific Study IV ........... 5-0-5 


A classroom study of chemistry, sanitation, 
sterilization, hair coloring and lash and brow 
tinting, artistry in hair styling, beauty salon 
salesmanship management, electricity, cold 
waving, and hair shaping. Prerequisite: COS 1003 
. (W) 


COS 1004A: Part-time .................0066 3-0-3 
COS 1004B: Part-time ...................66. 2-0-2 
COS 1005: Scientific Study V............. 5-0-5 


A course focusing on public relations as i 
pertains to the cosmetology profession. Student 
must have accumulated 1200 hours previously in 
a cosmetology school as a prerequisite for the 
course. Prerequisite: COS 1004 and COS 1044. 
(D) 


COS 1005A: Part-time ................0c000 3-0-3 
COS 1005B: Part-time ................ses006 2-0-2 
COS 1011: Mannequin Practice ....... 0-24-8 


A study of finger waving, pin curling, rollers, 
marcelling, hair relaxing, shampooing and rinses, 
scalp treatment, hair cutting, permanent waving, 
hairdressing and combing, hair tinting, bleaching, 


frosting, streaking, wig care, and __ styling. 
Prerequisite: COS 1004. (W) 

COS 1011A: (Part-time).................. 0-12-4 
COS 1011B: (Part-time).................. 0-12-4 
COS 1022: Clinical Application I...... 0-24-8 


A study of live model performance. This course 
is designed to develop skills and understanding 
techniques and applications in the areas of 
bacteriology, pin curling, finger waving, rollers, 
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permanent waving, marcelling, chemical relaxing, 
hair coloring, and hair cutting. Prerequisite: COS 
1011. (S) 


COS 1022A: (Part-time) .............0000 0-12-4 
COS 1022B: (Part-time) .................. 0-12-4 
COS 1033: Clinical Application II .... 0-24-8 


A course providing continued laboratory 
practice and application of techniques in hair 
shaping, professional _ ethics, =‘ manicuring, 
chemistry, cosmetics, facials, hair styling, hair 
coloring (rinses, etc.), and scalp treatments. 
Prerequisite: COS 1022. (SS) 

COS 1033A: (Part-time) ................6 0-12-4 
COS 1033B: (Part-time) 


COS 1044: Clinical Application III ...0-24-8 
A continued study of laboratory practices in 
chemistry, sanitation, sterilization, hair coloring 
and lash and brow tinting, artistry in hair styling, 
cold waving, and hair shaping. Prerequisite: COS 
1033 (D) 
COS 1044A: (Part-time) ...............2.. 0-12-4 
COS 1044B: (Part-time) 


SCOTCH OHO OH OSOOH OE 
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COS 1055: Clinical Applications IV..0-24-8 
An in-depth study of the advanced principles of 
chemistry as related to cosmetology. Includes 
definitions, descriptions, and _ identification 
through classroom study, examinations, and 
demonstrations on live models. Prerequisites: 
successful completion of 1200 school hours and 
completion of COS 1004 and COS 1044. (D) 


COS 1055A: (Part-time) .................. 0-12-4 

COS 1055B: (Part-time) .................. 0-12-4 

COS 2001 Cosmetology Instructor 
Training [......ss...eseseseees 7-0-7 


A comprehensive approach to introducing the 
licensed cosmetologist to the requirements of the 
Cosmetology Instructor Training Program and the 
North Carolina State Board of Cosmetic Arts. The 
course content included orientation, theories of 
education, unit planning, daily lesson planning, 
and clinic management and evaluation under the 


supervision of the licensed cosmetology instructor. 
Prerequisite: Must be a licensed cosmetologist with 
six months of experience. (F) 


COS 2002 Cosmetology Instructor 
Training IT........0.s00900000s 7-0-7 
A continuation of Cosmetology Instructor 
Training COS 2001 with emphasis on developing 
and conducting theory classes from prepared 
lesson plans; preparing and giving examinations; 
and giving practical demonstrations under the 
direct supervision of the licensed cosmetology 


instructor. Prerequisite: COS 2001 and COS 
2011. (W) 
COS 2011 Cosmetology Instructor 


Training Practicum I.... 0-30-10 

A continuation of Cosmetology Instructor 
Training COS 2001 with emphasis on conducting 
theory classes, practical demonstrations, and 
clinical management under the direct supervision 
of the licensed cosmetology instructor. This 


Diesel Vehicle Maintenance ; 


differentials, and other components of heavy truck — 


HTM 1101: Truck Mechanics 1........ 4-12-8 

A study of the power plants of heavy trucks 
which includes diagnostic procedures on 
Cummings, Detroit diesel Caterpillar, and other 
major engine brands. Engine systems studies will 
include fuel, cooling, lubrication, and other major 
components. Emphasis will be given to preventive 
maintenance operations on _ those systems. 
Students will learn how to repair engines in the 
truck and how to remove, repair, and re-install 
these engines. (F) 


HTM 1101A: (Part-time) .................. 2-6-4 
HTM 1101B: (Part-time) .................. 2-6-4 
HTM 1102: Truck Mechanics II....... 4-12-8 


A study of the power train of heavy trucks. 
Student will learn to remove, repair, and install 
clutches, pressure plates, clutch release bearings, 
transmissions (both twin and triple countershaft) , 


course will require in-depth applications of 


teaching theory in the actual practice teaching of — 


cosmetology.. (F) 


COS 2022 Cosmetology Instructor 
Training Practicum II .. 0-30-10 
A continuation of Cosmetology Instructor 
Training COS 2001, COS 2011, and COS 2002. 
This course will require in-depth applications of 
teaching theory in the actual practice of teaching of 
cosmetology, under the direct supervision of the 
licensed cosmetology instructor. Emphasis is on 


conducting theory classes from prepared lesson — 


plans, preparing and giving examination; and 


giving practical demonstrations. The cosmetology § 
teacher trainee will compile a notebook of — 


appropriate materials prepared by the trainer, e. g., 
lesson plans, examinations, 


2011 (W) 


power trains. Emphasis will be given to in-truck 


diagnosis as well as working bench repair — 


procedures. Prerequisite: HTM 1101. (D) 


HTM 1102A: (Part-time) ..........s.0s00+- 2-6-4 
HTM 1102B: (Part-time) ...........-se00+ 2-6-4 


HTM 1103: Truck Mechanics III...... 4-12-8 © 
A study of chassis and suspension systems of © 
heavy trucks. Students will learn to service and — 


repair such components as tires and wheels, 


steering sector boxes, king pins, bushings, brakes, — 
springs, and other components that comprise the 
suspension system and chassis components not 
covered in HTM 1101 and HTM 1102. Emphasis — 
will be given to preventive maintenance as well as — 


diagnosis and repair procedures. Prerequisite: — 
HTM 1102. (D) . 
HTM 1103A: (Part-time)...............00 2-6-4 — 


and unit plans. — 
Prerequisite: COS 2001, COS 2002, and COS % 


| 


HTM 1103B: (Part-time) ................6. 


HTM 1104: Truck Mechanics IV ...... 4-12-8 

A study of the electrical and hydraulic systems of 
heavy trucks. The electrical components will 
include diagnosis and repair of alternators, starter 
motors, D.C. generators, regulators, and electrical 
circuits that make up the electrical systems of heavy 
trucks. Emphasis will be given to maintenance, di- 


agnosis, and repair of these systems. Prerequisite: 


HTM 1103. () 


HTM 1104A: (Part-time) .................. 2-6-4 
HTM 1104B: (Part-time) OP eee cen ualoreo.< 2-6-4 
HTM 1105: Truck Mechanics V.......... 3-9-6 


A course to emphasize the use of servicing 
procedures learned in other courses. The main 


component of this course will be taking tractors in 
for service and repair. The instructor will attempt 
to simulate a typical service shop in which a 
student might find employment. The instructor 
will have the final authority in deciding which jobs 
will be taken in as he follows established college 
procedures. Students will be assigned repair jobs 
by the instructor. Instructor authorization 6 
required before registering for this course unless 


HTM 1101, 1102, and 1103 have been 
completed. Prerequisite: HTM 1104. (D) 

HTM 1105A: (Part-time).................. 1-3-2 
HTM 1105B: (Part-time)..............+0+. 1-3-2 
HTM 1105C: (Part-time).................. 1-3-2 


DFT 101: Technical Drafting ............. 2-6-4 
An introductory study of the graphic lan guage, 
principles of mechanical drawing, and 


orthographic projection. Skills and techniques are 
included in the areas of freehand lettering, 
geometrical constructions, sketching and shape 
description, multi-view project, and sectional view. 


(D) 


DFT 101A: (Part-time) .................006. 1-3-2 
DET 101B: (Part-time) ................000 1-3-2 
DFT 101F: Furniture Drafting ........... 2-6-4 


An introduction to the field of drafting through 
the study of the graphic language. The student 
learns how to freehand letter, construct geometric 
figures, do freehand sketching, visualize shapes of 
objects, make multi-view drawings, and construct 
sectional views. (F/W/S) 


DFT 102: Technical Drafting 

The application of sectional views to more 
complex problems, primary and secondary 
auxiliary views, simple and successive revolutions, 
and the importance of shop processes, 
dimensioning, and tolerancing. Includes in- 
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troduction to drawing of threads, fasteners, and 
springs; and the execution of design and working 
drawings. Prerequisite: DFT 101. (W) 


DFT 102A: (Part-time)................0.00 1-3-2 
DFT 102B: (Part-time).................000 1-3-2 
DET 103: Technical Drafting ............ 2-9-5 


A study of the practices of axonometric 
projection, oblique projection, and perspective 
projection. Intersections and developments are 
studied, along with the drawing of gears, cams, and 
electronic diagrams, and reproduction and 
control of drawings. Prerequisite: DFT 102 (S) 


DFT 103A: (Part-time)..................0+ 1-6-3 
DEFT 103B: (Part-time)...................6. 1-3-2 
DET 113: Blueprint Reading: 

Mechanical... 3... .0..-..0s¢-s 0-3-1 


A study in the interpretation and reading of 
blueprints. Includes information on the basic 
principles of the blueprint lines, dimensioning 
procedures, and notes. (F) 


DFT 1110: Mechanics Drafting 
Interpretation I.............. 1-3-2 


A study in the interpretation and reading of — 


blueprints. Includes development of the ability to 
read and interpret blueprints, charts, instruction 
and service manuals, and wiring diagrams. 
Provides information on the basic principles of 
lines, views, dimensioning procedures, and notes. 
Also includes a study of components that make up 
the front suspension, differential assembly, and 
brake assemblies. (F) 


DFT 1111: Mechanics Drafting 


Interpretation II ............ 1-3-2 
A study in interpretation and reading of 
schematic prints and diagrams. Includes making 
sketches of electrical wiring and fuel system 
components for automotive engines and other 
internal combustion engines. Also covers learning 
to identify the various component of the systems 
by sketching and labeling parts. Provides practice 
in tracing wiring systems and diagnosing trouble 
by using schematics and diagrams found in the 
automotive service manuals. Prerequisite: DFT 
110. (W) 


DFT 1112: Auto Body Drafting 
Interpretations ............... 3-3-4 
A study in the interpretation and reading of 
blueprints. Includes the development of the ability 
to read and interpret blueprints, charts, instruction 
and service manuals, and wiring diagrams. 
Provides information on the basic principles of 
lines, views, and dimensioning procedures as 
applied to the auto body. (S) 


DFT 1113: Blueprint Reading: 
Mechanical ................060 0-3-1 
A study of the interpretation and reading of 
blueprints. Includes information on the basic 
principles of the blueprint lines, dimensioning 
procedures, and notes for machinists. (F) 
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DFT 1114: Blueprint Reading: 
Mechanical..................6. . 
Afurther practice in interpretation of blueprints — 


as they are used in industry. Includes a study of , | 


prints supplied by industry, making plans of — 
operations, introduction to drafting room 
procedures, and sketches as a means of passing on 
ideas, information, and processes. Prerequisite: 
DFT 113. (W) 


DFT 1115: Blueprint Reading: 
Mechanical....). 0) ..cs.0 au 


An advanced course in blueprint reading and — : 
sketching as related to detail and assembly used in 


machine shops. Includes the interpretation of — 
drawings of complex parts and mechanisms for z 
features of fabrications, construction, and — 
assembly. Prerequisite: DFT 114 (S) | 


DFT 1116: Blueprint Reading: Building 

Tradesivwi. Iniatent.. oe 0-3-L 

A study of the principles of interpreting 
blueprints and specifications common to the — 

building trades. Includes development of — 
proficiency in making three-view and pictorial — 

sketches. (D) 4 


DFT: 119: Blueprint Reading: 
Electrical ./.s¢.2..cc2-cnes 
A study in interpretation of schematics, 
diagrams, and blueprints applicable to electrical — 
control circuits found in industrial machinery. 
Sketching schematic diagrams for machinery 
control using appropriate symbols and notes 
according to the applicable code are part of this — 
course. (W) ; 


DEFT 120: Blueprint Reading: Welding0-3-1 _ 

A thorough study of trade drawings in which © 
welding procedures are indicated. Interpretation, F 
use, and application of welding symbols, — 
abbreviations, and specifications are included. j 
Prerequisite: DET 113. (W) 


applicable. 


DFT 121: Pattern Development and 
Sketching.............css00esse 0-3-1 
A continued study of welding symbols, methods 
used in layout of sheet steel, and sketching of 
projects, jigs, and holding devises involved in 
welding. Special emphasis is placed on 
developing pipe and angle layouts by the use of 
patterns and templates. Prerequisite: DFT 113. 
(S) 


DET 125: Computer Aided Drafting I ..2-6-4 


A course designed to present the 2D Prime 
Medusa Drafting System as it applies to the 
drafting/design fields. It is designed to cover the 
basic menu utilities available for the use to solve 
general design/drafting problems. (D) 


DET 125A: (Part-time) ...............0000. ice 
DFT 125B: (Part-time) .................000 1-3-2 
DFT 126: Computer Aided Drafting 

oC) Tae 2-6-4 


A continued study of the 2D Prime Medusa 
Drafting System as it applies to the drafting/design 
field with emphasis on Prime Medusa elements, 
lines, test, prims, clumps. Provide instructions on 
the Pan-and-Zoom utilities. Also, an in-depth 
study of Auto-Cad in symbols and other attributes 
related to Auto-Cad. Prerequisite: DFT 125. (S) 


DFT 201: Technical Drafting............. 3-9-6 

An introduction to structural drawings, to- 
pographical drawings and mapping, pipe 
drawings, welding representation, —_ graphs, 
alignment charts, empirical equation, and 
graphical mathematics. Prerequisite: DFT 103. 


(F) 

DFT 201A: (Part-time) ..................66. 2-6-4 
DFT 201B: (Part-time) .............0.00006+ 1-32 
DFT 204: Descriptive Geometry......... 2-6-4 


A graphic analysis of space problems involving 
points, lines, planes, connectors, and a 
combination of these. Practical design problems 
are stressed with analytical verification where 
Visualization is stressed on every 


problem. Prerequisites: DFT 102 and MAT-T 
102. (F) 


DET 205: Design Drafting I.............. 2-9-5 

An introduction to basic design in the study of 
motion transfer mechanisms as they relate to 
power trains. Principles of design sketching, 
design drawing, layout drafting, detailing from 
layouts, production drawings, and simplified 
drafting practices constitute areas of study. Various 
methods of specifying materials and workmanship 
are an integral part of the course. Prerequisites: 
DFT 204, MAT 102-T, and PHY 102. (W) 


DET 205A: (Part-time)..............00cce0 1-6-3 
DFT 205B: (Part-time).................006 1-3-2 
DFT 206: Design Drafting Ill ............ 2-9-5 


A research course in solving a problem in 
design by consulting various manuals and pe- 
riodicals and through laboratory experiments. A 
written technical report, preliminary design 
sketches, layout drawings, detail drawing, assembly 
and subassembly drawing, pictorial drawings, 
exploded assembly, patent drawings, and 
specifications are required as part of the problem. 
Prerequisites: DFT 205 and MEC 210. (S) 


DFT 206A: (Part-time).................000. 1-6-3 
DFT 206B: (Part-time)...............0.c008 1-3-2 
DET 211: Mechanisms...................6 3-3-4 


An examination of mathematical and drafting 
room solutions of problems involving the 
principles of machine elements. Includes a study 
of motions of linkages, velocities, and acceleration 
of points within a link mechanism and layout 
methods for designing cams, belts, pulleys, gears, 
and gear trains. Prerequisites: DFT 201, MAT 
103-T, and PHY 106. (W) 


DFT 1207: Machine Drafting ............ 1-6-3 

An introductory course in the use of instru- 
ments, lettering, orthographic drawings, and 
sections and views necessary to provide proper 
views. Emphasis is given to dimensioning. Cam 
layouts, motion diagrams, and timing are surveyed, 


Prerequisite: DFT 115 or approval by instructor. 
(D) 


DET 1216: Die Blueprint Reading ......0-3-1 

A course based on industrial blueprints and 
standards and covering the difference between 
operation sheets and detailed tool drawings. 
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a play to an audience and to make students aware — * 


DRA 201: Introduction to Drama....... 2-2-3 

A survey of the basic technologies of staging 
plays designed to acquaint students with the 
techniques, arts, and sciences involved in bringing 


Economics | 


ECO 102: Economics I 

The fundamental principles of economics 
including the institutions and practices by which 
people earn a livelihood. Included isa study of 
scarcity and choice, the marginal concept, the 
theory of comparative advantage, circular flow, 
and money and banking. (F) 


ECO 104: Economics II.................000 
A continuation of the fundamental principles of 
economics including the market, supply and 


demand, monetary and fiscal policy, and 
stabilization. Prerequisite: ECO 102. (W) 
ECO 108: Consumer Economics.......... 3-0-3 


A course designed to help the student use 
resources of time, energy, and money to get the 
most out oflife. It gives the student an opportunity 
to build useful skills in buying, managing finances, 
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Includes assembly drawings. Sketching from 
finished drawings to provide a better visual picture 


of parts is stressed. Prerequisite. DFT 1207 or 


approval of instructor . (D) 


of the variety of talents, skills, and abilities 
necessary to produce a play. (D) 


increasing resources, and in better understanding 
the economy in which he/she lives (W) 


ECO 201: Principles of Economics I... 3-0-3 
A survey of basic economics. Includes the 
beginning of economic life, archetypal pre- 
industrial economics, the beginning of eco nomics 
as a science, economic revelation, classical 
economics, and modern economics theory. (F) 


ECO 202: Principles of Economics II . 3-0-3 

A study of economic activity, monetary policy, 
fiscal policy, the public budget, taxation, price 
theory, and completions. Prerequisite: ECO 201 
(W) 


ECO 203: Principles of Economics III 3-0-3 


The role of non-price competition, interna- 4 


tional trade and payment, economic development, 


and comparative systems. Prerequisite: ECO 202. 


(S) 


EDU 101: Child Growth and Development 5-3-6" ™Phasis will be placed on gross motor de- 


A study of the sequential development of 
children from infancy to seven years of age. 
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velopment, fine motor development, language 4 
development, and socio-emotional development a ‘ 
of the young child. Students will be given the 


-q 


Opportunity to assess the development of and 
design tasks appropriate for children at different 
stages of development . (D) 


EDU 102: Introduction to the Nanny 
Profession I 

A study of the history of the nanny profession, 
qualifications of a nanny, working conditions, 
wages, and benefits. Emphasis is placed on 
professional image, personality types, travel, 


discipline, using community resources, and 
communication skills. (F) 
EDU 103: The Nanny Profession 

|r 2) 9 LE DAR A 3-0-3 


A continued study of the nanny profession. 
Emphasis will be on the older child. Music, 


literature, and art appreciation; responsibilities — 


living in someone else's home; and _ legal 
agreements will be discussed. Prerequisite: EDU 
102. (W) 


EDU 104: Children and Adolescents ...3-0-3 
A study of the sequential development of 
children and adolescents from eight to nineteen 
years of age. Emphasis will be placed on cognitive, 
physical, and affective development. Students will 
be given the opportunity to study theory and 
practical application with coping mechanism and 
problem intervention techniques offered. (S) 


EDU 105: Workjobs ..................cce00 

An early childhood education course providing 
Opportunities to explore manipulative activities 
using familiar materials from the child's world. The 
student will make activity games for the different 
developmental levels of children. Materials for 
these activities will be provided by the student. 
_ Prerequisite: EDU 101 (S) of second year. 


EDU 106: Child Care Credential I...... 

An introduction to the principles and practices 
of working with groups of children in the early 
learning years. This course provides the first half of 
instruction necessary to qualify for the North 
Carolina Child Care Credential. Areas of study 
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include the role, behavior, traits, and 
characteristics of an effective child care provider; 
the major areas, characteristics, and principals of 
child growth and development for children birth 
through age twelve; and acceptance and respect 
for a child’s individuality, culture, and homelife. 


(F) 


EDU 107: Child Care Credential II.... 3-0-3 

An overview for individuals working in the 
child care profession. This course provides the 
final half of instruction necessary to qualify for the 
North Carolina Child Care Credential. Areas of 
study include the elements in the child’s learning 
environment that will provide for physical, 
social/emotional, and cognitive/language learning 
and development; positive guidance for children; 
and health and sanitation standards that promote 
healthful environment for children. Prerequisite: 
EDU 106. (F) 


EDU 108: Family Child Care Credential 113-0-3 


This course completed the introduction to the 
field of child care begin in Introduction to Early 
Childhood educational Child Care Credential I, 
with an emphasis on the special needs and interest 
of family child care providers. Areas of study 
include developmentally appropriate practices; 
positive guidance; health, safety, and nutrition; and 
business and professionalism for family child care 
providers. This course is an alternative to the 
Introduction to Early Childhood Education: Child 
Care Credential II course and provides specific 
instruction related to the family child care 
arrangement. It provided the final half of 
instruction necessary to qualify for the NC Child 
Care Credential. Prerequisite: EDU 160 (W) 


EDU 111: Seminar and Practicum .... 0-10-1 

A occupational 
competencies through experiences and practice in 
a simulated classroom laboratory. The student will 
participate in the creation and implementation of 
learning activities and develop skills in classroom 
management and observation of children. 


course to develop 


Prerequisite: EDU 106, 107 (retain EDU 221) 
(W) 


EDU 112: Emotional Development of Young 

Children 
A study of the preschool child's development and 
expression of emotions. Emphasis is given to 
identifying and understanding a young child's 
emotions. (D). 
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EDU 113: Disciplining the Young 

A study of developing proper behavior in young 
children. Emphasis is placed on the relationship 
between behavior and self-concept, as well as 
behavior and psychological development. Topics 
include effective discipline methods, prevention 
and discipline problems, and development of a 
discipline policy for child care centers and day 
care homes. (D) 


EDU 114: Seasonal Topics in Early 

Childhood Education 
A methods course in early childhood education, 
emphasizing activities appropriate for fall, winter, 
spring, and summer. Activities for preschoolers 
may include art, games, movement, language, 
drama, poetry, music, and cooking: all with a 
seasonal theme. (D) 


eoereoee 


EDU 201: Introduction to Education ...3-0-3 

A study of education as an institution in society, 
its historical background, function, and 
organization. Emphasis is placed on curriculum 
and instructional practices. (D) 


EDU 202: Introduction to Early Childhood 
Education 3-0-3 
A study ofthe recent trends in early childhood 
education, current education models, and 
educational philosophy of early childhood 
education. Emphasis is placed on experiences, 
facilities, media, and planning and implementing 
appropriate programs of various levels of the 
development of children. (D) 


POPS HEHSEHEHOHOHOHOO SOE 


168 


EDU 203: Health and Nutrition 

A study of basic nutrition with emphasis on 
methods of helping young children and their 
families learn nutritional concepts for more 
healthful living. (F) . 


eeereeooe 


EDU 206: Literature for Young 
Children......<.....<cs.vsscaces 
A study of children's interests, significant authors 
and illustrators, indexes to children’s literature, and 
bibliographies and aids in the selection of 
children's books. The course covers reading in 
books for children from birth through the 
intermediate level with the emphasis depending on — 
student needs. (D) 


EDU 207: Infants and Toddlers ........ 
Acourse on the care of infant and toddler children 
from birth to age 36 months. The course includes 

a survey of various forms of child care, age- | 
appropriate curricula, and the physical, social, 
emotional, cognitive and language development of 
the young child. Other topics are indoor and 
outdoor equipment, materials, working with the 
parents, and the responsibilities of the caregiver. 


(D) 


EDU 208: Early Childhood 
Administration ............... 
This course details the duties and responsibilities of — 
the administrator of a child development center 
and a child day care home. It includes the 
preparation, implementation, and evaluation of 
educational goals. Emphasis is placed on the 
North Carolina child care laws and the 
interpretation of these regulations. (D) . 


EDU 220: Language Experience in 
Education .............ssesses. 
A course to examine the language development - 
of children in relation to adult models and the 
child's early experiences. Case studies will provide - 
opportunities to analyze problems of adult-child 
communication and to develop guidelines for 
establishing effective communication patterns with 


children. Exercises to develop better listening skills 
will be provided. Media use in reading, 
handwriting, spelling, and language will be 
examined. (D) 


EDU 221: Early Childhood Methods and 
WATE rials 22.05.0330. ss-.0ssbacs 5-3-6 
A course to enable the student to select 
curriculum materials and teaching techniques 
appropriate for early childhood education, 
including specific activities for the development of 
the child in the area of social studies, mathematics, 
science, language arts and other related areas. 
Prerequisite: EDU 101 (S of first year) 


EDU 230: Seminar and Practicum .... 0-10-1 
A course to develop occupation competencies 
through experience and practice in a simulated 


classroom laboratory. The student will be given — 


ELC 101: Basic Electricity 

A course in the basic understanding and 
application of electricity to modern industrial 
machinery. Includes a study of direct current 
motors, motor controls and protecting devices, 
transformers, and the industrial application of this 
equipment. (F) 


Seereresooeseroees 


ELC 102: Intermediate Electricity 

A continuation of the study of direct current 
control devices, proceeding into the study of basic 
alternating current as related to industrial 
“machinery. Emphasis will be given to electrical 
installation procedures such as connecting, 
lighting, heating, and machinery to electrical 
sources. Prerequisite: ELC 101. (W) 


ELC 115: National Electrical Code 

A course providing instruction and application 
in the use of the current National Electrical Code 
and how it aides those concerned with electrical 


eoree 


169 


opportunities to apply knowledge acquired in 
previous child care studies. The student will be 
supervised by the instructor and/or employer. 
The student will develop observational, 
assessment, and activity creation skills related to a 
particular child or children within the chosen 
practicum site. Prerequisite: EDU 106, 107, 221, 
111 (S) 


EDU 231: Computers and Children .... 3-0-3 

A course designed to introduce the student to 
the computer and how it can be used for and with 
young children. Emphasis will be placed on how 
children ages 3 and up can learn using computer 
technology. some time will also be spent learning 
how to use the computer for word processing, 
data files, spreadsheets, and graphics. (F of second 
year) 


safety in understanding the scope and intent of the 
National Electrical Code. (S) 


ELC 119: Industrial Electronic 

Control 

A study of basic industrial electronic systems 

such as motor controls, alarm systems, heating 

systems, and controls, as related to industries. 
Prerequisites: ELC 101 and ELC 102 (F) 
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ELC 1112: Direct and Alternating 

A study ofthe electrical structure of matter and 
electron theory and the relationship between 
voltage, current, and resistance in series, parallel, 
and series-parallel circuits. Also includes an 
analysis of direct current circuits by Ohm's law 
and Kirchoff's law, a study of the sources of direct 
current voltage potentials and fundamental 
concepts of alternating current flow, reactance, 
impedance, phase angle, power, and resonance. 
Covers analysis of alternating current circuits. (F) 


ELC 1112A: (Part-time) 
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ELC 1112B: (Part-time)...........c0sc0000 2-3-3 


ELC 1113: Alternating Current/Direct 

Current and Machines/ 

COMUITGISH. von scctsssseceeneeees 5-9-8 

A study providing fundamental concepts in 

single and polyphase alternating current circuits, 
voltages, currents, power measurements, 
transformers, and motors. Includes instruction in 
the use of electrical test instruments in circuit 
analysis, the basic concepts of AC’ and DC 
machines and simple system controls, and an 
introduction to the type of control used in small 
appliances such as thermostats and timers or 
sequencing switches. Prerequisites: ELC 1112, 
and MAT 1115. (W) 


ELC 1113A: (Part-time)................008. 3-6-5 

ELC 1113B: (Part-time)................000 2-3-3 

ELC 1121: Electrical Machines and 
CONCLOIS 62505050 cv esses cthccess 2-3-3 


An introduction to the construction, operation, 
and utilization of direct current and alternating 
current machines. Covers familiarization with the 


various types of machine control devices. 
Prerequisite: ELC 1112 (S) 
ELC 1122: Electrical Maintenance .....3-6-5 


A study of those parts of the electrical code 
which affect the | work of the industrial 
maintenance electrician. Practical experience 5 
provided in wiring, installing, and connecting the 
various types of services for lighting, heating, and 


power installations. Training is provided in 
trouble shooting and in the identification and 
testing of circuits, making mechanical adjustments, — 
and related maintenance operations. Schematic 
dia grams are used showing the plan of operation 
for each system. Prerequisites: ELC 102, ELC 
1121. (SS) 


ELC 1124: Residential Wiring......... 4-12-8 
A course providing instruction and application 
in blueprint reading, planning, layout, and 
installation of wiring in residential applications 
such as services, switchboard, lighting, fusing, 
circuit breakers, wire sizes, branch circuits, 
conduits, and use of National Electrical Code 
regulations. Prerequisite: ELC 1113. (SS) 
ELC 1124A: (Part-time) 
ELC 11248: (Part-time) 
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ELC 1125: Commercial and Industrial 
Wiring ....3...5.dics<c4ecstre 4-12-8 
A study in layout, planning, and installation of 
wiring systems in commercial and industrial 
situations with emphasis upon blueprint reading 
and symbols, the related National Electrical Code, 
and the application of the fundamentals to 
practical experience in wiring, conduit 
preparation, and installation of simple systems. 
Prerequisite: ELC 1113 . (SS) 
ELC 1125A: (Part-time) 
ELC 1125B: (Part-time) 


SOCHOCHOO SOS OOOO OSES 
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ELN 111: Circuit Analysis I 

A study of the electrical structure of matter and 
electron theory and the relationship between 
voltage, current, and resistance. Includes analysis 
of direct current circuits by Ohm's Law, Kirchoff's 
Law, and Thevenin's Theorem. (D) 
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ELN 112: Circuit Analysis II............. 24-4 

Covers fundamental concepts of alternating 
current flow, reactance, impedance, phase angle, — 
power factor, and resonance. Also includes 
analysis of alternating current circuits. Prerequisite: 
ELN 111. (W) 


ELN 124: Electronics Fundamentals ...2-4-4 
A course designed to develop a thorough 
understanding of basic electronic theory and 
principles and to introduce the student to the 
concepts, equipment, and components necessary 
to this understanding. Application of principles in 
the laboratory is an integral part of the course. 
Prerequisite: ELN 111 and 112. (F/W) 


ELN 134: Intermediate Electronics ....2-4-4 

A direct continuation of ELN 124. Requires 
students to work with individual circuits and their 
application. Emphasis s placed on power 
supplies, amplifiers, oscillators, transmitters and 
receivers, transmission-line antennas, switching 
and gating circuits, as well as the test equipment 
associated with the above. 
and analysis, and determination of expected 
outputs from specific inputs of circuits are an 
integral part of the course. Laboratory experiments 
are used to substantiate theory and develop 
measurement techniques. Prerequisite: EIN 124 . 
(W/S) 


ELN 220: Electrical Machinery and 
TAILEOIS ove s5 on aces o0sheseyccess 
Astudy of fundamental concepts of single and 
polyphase alternating current circuits, voltage, 
currents, power, transformers, and motors. 
Includes the basic concepts of AC and DC 


machines and their control. Prerequisites: ELN 
111, ELN 112 or ELN 101 and ELN 102. (SS) 
EIN 224: Advanced Electronics.......... 2-4-4 


- A continuation of ELN 134. Includes appli- 
cation of handy, rule-of-thumb approximations 
and simple, practical approaches to designing 
solid-state circuits. Students also learn how to 
service the solid-state and digital circuits and 
components in home, laboratory, and industrial 
systems. A significant segment of the course deals 
with an introduction of micro-wave theory and 
measurements. Prerequisite: ELN 134. (S/SS) 


Identification, design — 
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ELN 234: Digital Electronics ............ 

A systematic introduction to the digital circuits, 
the concepts, and the systems that are basic in 
nature. The goal is to lead the student from the 
simplest discrete switch devices, such as 
semiconductor diodes and transistors to the late 
highspeed integrated circuits and digital 
instrumentation systems. Laboratory experiments 
are utilized to substantiate theory. (SS) 


ELN 238: Microprocessors............... 
A general overview of microprocessors and 
minicomputers. Prerequisite: ELN 234. (S) 


ELN 240: Microprocessor Interfacing2-4-4 

A study of interfacing concepts and how 
standard peripheral devices operate and interface 
to a microprocessor system. Prerequisite: ELN 
134. () 


ELN 250: Electronic Automation........ 

The study of automated manufacturing systems 
using microprocessor, programmable controllers, 
and systems. An introduction to robotics. 
Prerequisite: ELN 224. (S) 


ELN 254: Electronic Instrumentation. 24-4 

An introductory study of electronic instru- 
mentation for measurement and control of 
physical variables. Course emphasis is placed on 
transducers used in industrial environments. 
Prerequisite: ELN 134. (W) 


ELN 260: Communication Electronics. 24-4 

A course to introduce the student to the basic 
theory of electronic circuits as used in 
communications. Emphasis is placed on am- 
plitude modulation, frequency modulation, RF 
amplifiers, transmission lines, and antennas. 
Prerequisite: ELN 224. (S) 


ELN 270: Consumer Electronics ....... 
An introductory study of trouble shooting and 
repair consumer equipment such as television, 
radio-stereo equipment, video equipment, and 
electronic games. Prerequisite: ELN 224. (S) 


ELN 274: Industrial Electronics ........ 24-4 
A study of the application of electronic circuits 
used to control industrial processes including 
solid-state, feedback systems, servo-mechanisms, 
correcting devises, input transducers and 
measuring devices. Prerequisite: ELN 224. (S) 


ELN 275: Fiber Optics ...............ss000 24-4 

The study of the fundamentals of fiber op tics 
including optical energy, nature of light, principles 
of transmission, and various fiber types, their 
construction, and how they propagate light. 
Prerequisite: ELN 111, 112, 124(SS) 


ELN 280: Electronic Trouble-Shooting 2-4-4 

A course designed to provide a guide to basic 
practical trouble-shooting of electronic circuits. 
The student will learn to systematically analyze 
circuits, locate faults, and repair them effectively. 
Prerequisite: ELN 224. (S) 


ELN 290: Electronic Applications ...... 24-4 

The study of the application of electronics to 
industry, communications, entertainment, and 
medicine. Facilities using electronics will be visited. 
Prerequisite: ELN 224. (S) 


ELN 1118: Industrial Electronic 


A study of the basic theory, operating 
characteristics, and application of diodes, triodes, 
tetrodes, pentrodes, transistors, FETS, and 
integrated circuits. Includes an introduction to 
amplifiers and solid-state theory. Prerequisite: ELC 
1113. (D) 


ELN 1119: Industrial Electronic Controls 2-6-4 
A study of basic industrial electronic systems 
such as motor controls, alarm systems, heating 
systems and controls, amplifiers controls, welding 
control systems, solid state devices, and other basic 
types and systems commonly found in most 
industries. Prerequisite: ELN 1118. (D) 


Engineering Graphics 


EGR 101: Engineering Graphics I ......2-4-3 

An introduction to the field of drafting in which 
the student begins the study of lettering, 
geometrical construction, projections, sections, 
auxiliary projection, revolution, pictorial drawing, 
intersection, and development. The drawing of 
fasteners, springs, and gears; detail and assembly 


drawings; and tracing and reproduction methods 
are studied. (W) . 


EGR 102: Engineering Graphics II.... 24-3 

A graphic study of descriptive geometry 
including points, planes, warped surfaces and 
combinations of these elements as they relate to the 
field of engineering. (D) 
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ENG 098: Basic Writing I................. 2-3-3 

An introduction to the basic writing skills 
necessary for success in ENG 099 and subsequent 
courses with emphasis on sentence _ skills, 
organization of ideas, and paragraph 
development. Prerequisite: English Placement 
Inventory. (D) 


ENG 099: Basic Writing II............... 2-3-3 

A review of the basic writing skills necessary for 
success in ENG 101 and other college-level 
courses. The course emphasizes the steps in the 
writing process: prewriting, drafting, revising, and 
editing. Prerequisite: English placement inventory 
or completion of ENG 098 (F/W/S/SS) 


ENG 101: College Composition I........ 3-2-4 

The study of the use of the English language 
through the various facets of the writing process . 
Prerequisite: _ ENG 099 English placement 
inventory or successful completion of ENG 099 
and reading proficiency or completion of RDG 
094. (F/W/S/SS) 


ENG 102: College Composition II ...... 3-0-3 
The study of the English language through the 
medium of written composition, with emphasis on 
the development of the documented essay and 
research techniques. Prerequisite: ENG 101 or 
ENH 101. Corequisite: ENG 102R. (F/W/S/SS) 


ENG 102R: Computer Writing Lab .....0-2-1 
A lab designed to assist students with basic 


computer skills, word processing, writing, and 


research. Course meets requirements for 
competence in use of computer. Required for 
college composition II students. Corequisite: ENG 
102. Knowledge of keyboarding recommended. 
(F/W/S/SS) 


ENG 103: College Composition III.....3-0-3 

The study of the English language through the 
medium of written composition with emphasis on 
the interpretation and evaluation of poetry, drama, 
and fiction. Prerequisite: ENG 102 or ENH 102 
(F/W/S/SS) 


ENH 101: English Honors: Composition 3-0-3 

An interpretative study of classic and current 
fiction, with emphasis on the development of 
critical thought, composition skills, and research 
technique. Prerequisite: English Placement 
Inventory and recommendation. (D) 


ENH 102: English Honors: Composition 3-0-3 

An interpretative study of poetry, with emphasis 
on scholarly analysis, oral readings, and 
composition skills. Prerequisite: ENG 101 (with 
recommendation) or ENH 101. 
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ENH 103: English Honors: Literary 
ANALYSIS tst.ser sos os -cedee st se 3-0-3 
A study of the development of drama from the 
time of the fifth-century Greeks to the twentieth 
century, with emphasis on both oral and written 
interpretative skills. Prerequisite: ENG 102 (with 
recommendation) or ENH 102. (D) 


ENG 104: Technical Writing............. 3-0-3 
The study of the organization and techniques of 
modern report writing, with emphasis on 
developing typical reports, using writing 
techniques, and employing graphic devices. 
Prerequisite: ENG 102 or ENH 102. (S/SS) 


ENG 105: Business Correspondence .. 3-0-3 

A study of the basic techniques in writing 
business communications, with emphasis on the 
writing of clear, forceful, and psychologically 
sound letters, and on the composing of clear and 
objective memos. (W/S) 


ENG 106R: Computer Writing Lab..... 0-2-1 
A lab designed to assist students with word 
processing, writing, and research. (D) 


ENG 110: Studies in Fiction............. 3-0-3 
The study of fiction and the major philo- 

sophical concepts and social conflicts which are 

present in fiction. Prerequisite: ENG 103. (D) 


ENG 201: English Literature ............ 3-0-3 
A survey of English literature from the Anglo- 

Saxon invasion to the Restoration Period, 449- 

1660. Prerequisite: ENG 103 or ENH 103 (F) 


ENG 202: English Literature ............ 3-0-3 
A continuation of ENG 201 beginning with the 

Restoration Period, 1660, to Accession of Victoria, 

1837. Prerequisite: ENG 103 or ENH 103 (W) 


ENG 203: English Literature ............ 3-0-3 

A continuation of ENG 201 and 202 beginning 
with the Accession of Victoria, 1837, through the 
twentieth century. Prerequisite: ENG 103 or ENH 
103. (S) 


ENG 204: American Literature .......... 3-0-3 
The study of American literature from the 

Puritan Age to the Romantic Movement. 

Prerequisite: ENG 103 or ENH 103. (F) 


ENG 205: American Literature .......... 3-0-3 

A continuation of ENG 204, beginning with the 
Romantic Movement and extending through the 
rise of Realism, with major emphasis on Poe, 
Emerson, Thoreau, Hawthorne, Whitman, and 
Melville. Prerequisite: ENG 103 or ENH 103. (W) 


ENG 206: American Literature .......... 3-0-3 

A continuation of ENG 204 and 205 beginning 
with the Realistic Movement and extending into the 
twentieth century, with major emphasis on Twain, 


Steinbeck, Faulkner, Hemingway, Dreiser, 
Sandburg, Frost, Lewis, Anderson, and Porter. 
Prerequisite: ENG 103 or ENH 103. (S) aq 


ENG 210: Creative Writing .............. 3-0-3 
The study of form and technique in creative 

writing, including analysis of selected literary works 

and practice in writing, editing, and revision.. (D) 


ENG 220: Ethnic Literature.............. 3-0-3 
A survey of Ethnic American Literature from the 
last twenty-five years. Prerequisite: ENG 103. (D) 


ENG 1102: Communication Skills ...... 3-0-3 

A study of effective communication with 
emphasis on language usage in speaking and 
writing. (W/S) 


Environmental Studies | 


ENV 120: Environmental Field Ecology 2-2-3 

In this course, students will conduct population 
studies of various organisms in different ecological 
areas and will learn some basic taxonomy, using 


classification keys. They will learn various 


techniques, such as proper ways to collect and 
preserve specimens. The course will also include 
biotic community organization and studies in 
ecology and animal behavior.. (D) 


Furniture : 


FUR 102: Construction and Billings I .1-3-2 
A course emphasizing proper construction of 
case goods and frame stock including the study of 
basic construction theory; Identification of 
furniture construction terms; interpretation and 
reading of furniture working drawing; information 
on blueprint lines, dimensioning, procedure, and 
notes; and basic knowledge of materials. (W) 


FUR 107: Finishing Methods and 
MOLETIRIS Tei ccasecscbtarc eases 2-3-3 
A study of the finishing methods and materials 
now used by the furniture industry — process of 
color, filling of pores, sealing, glazing, body coats, 
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and rubbing. Emphasis is placed on various 
methods of drying. Covers advantages and 
disadvantages of material handling, equipment 
needs, spray guns, conveyers, and rubbing. (SS) 


FUR 112: Routing, Scheduling, and 
Processing (2.32% 2c02sss-0sne0 2-3-3 
A comprehensive study of materials and 
methods of furniture manufacturing. Includes the 


flow of material through various departments and 


equipment now used by industry; the study of 
main and alternate processes and their relation to 
the work cycle. Prerequisites: FUR 102, FUR 108 
or approval ifinstructor. (W) 


Geography _ 


GEO 201: Physical Geography ........... 3-2-4 

A course in physical science that emphasizes 
world and water formations, weather, soil, 
vegetation, map reading, and the relation of 
- human activity to the physical environment. Lab 


reports provide practical experience in dealing 
with above concepts. (D) 


GEO 202: Regional Geography ......... 
A survey of the major world regions with 
emphasis on the techniques of thinking geo- 


graphically about world problems. (D) 


HEA 100: Cardiopulmonary Resuscitation 
and First Aid ...............06 0-2-1 
Acourse designed to train in cardiopulmonary 
resuscitation and first aid procedures. 
completing both components of the course are 
certified by the American Red Cross. and/or 
American Heart Association (D) 


HEA 101: Orientation to Health 
Professions ...............00066 
This course is designed to orient and prepare 
students for expectations and requirements of 
allied health programs. Content includes 
information concerning specific program policies, 
procedures and requirements; registration 
process; curriculum sequence and use of the 
Learning Resource Center. 


HEA 103: Medical Terminology ......... 0-2-1 

A course designed to give an in-depth 
knowledge of medical terminology necessary for a 
career in the allied health area. (F) 


HEA 104: Overview of Health 
Professions ...............0000 
This course is an overview of key health care 
professions. Emphasis is placed on major role 
function, educational requirements, ethics and 
legal ramification, and infection control and safety 
of self and clients. Session will practice select skills 


Students — 
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and participation in general hospital observation. 
(D) 


HEA 110: Gerontology I: The Aging 
PLOCESS 20-02 css. ateet sete a seos 
A course designed to provide health-related 
personnel and others who work with the older 
persons in institutional, home, or community 
settings with a basic understanding of the physical, 
emotional, and social changes which the older 
adult must face in later life. (D) 


HEA 200: Allied Health Management 
Procedures it. .0.2....secneces 
A course designed for students in health care 
fields who have had no_ experience 
management. Includes interpersonal _ rela- 
tionships, communications, personnel man- 
agement, and work organization. Motivation and 
the practical aspects of organizational planning are 
discussed along with problem-solving techniques 
and the ethical aspects of management. (SS) 


HEA 205: Personal and Community Health 
for Nurses 3-2-4 
A course designed specifically to supplement 
the nursing student's knowledge of current health 
care issues affecting the community. Students will 
have opportunities to develop a personal 
professional health ethic. Lab opportunities are 
designed to give the student experience with a 
wide range of community resource available to 


in 
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meet the individual’s heath care needs. Other 
enrolled Allied Health students may enroll with 


permission of the instructor. Prerequisites: ENG 
103, SPH 101, NUR 200. (W) 


: 


HIS 101: Western Civilization........... 

A survey of the ancient Near East, the chssical 
civilizations of Greece and Rome, and the new 
religious civilizations of the Middle Ages. 
Prerequisite: Reading proficiency or completion 
of RDG 094. (E/SS) 


HIS 102: Western Civilization........... 

A survey of the Ages of the Renaissance and the 
Reformation; exploration, colonization, and the 
Commercial Revolution; the Age of Absolutism; the 
Age of Democratic Revolutions; and the 
Napoleonic Era. Prerequisite: Reading proficiency 
or completion of RDG 094. (W/SS) 


HIS 103: Western Civilization........... 

A survey of the Industrial Revolution, the 
European political revolts of 1830 and 1848, the 
political unification of Germany and Italy, World 
War I and its aftermath, the rise of European 
totalitarian states, the upsurge of nationalism in 
Africa and the Orient, World War II, and the Cold 
War Communist-Free World competitive coexis- 
tence. Prerequisite: Reading proficiency or 
completion of RDG 094. (S/SS) 


HIS 201: American History .......... oe! 

The study of the origins and development of the 
United States through the presidential election of 
1840. Prerequisite: Reading proficiency or — 
completion of RDG 094. (F) 


HIS 202: American History .............. 

The study of the history of the United States 
covering the sectional conflict, the Civil War, 
Reconstruction, and the Black experience in 
America through the 1960's. Prerequisite: 
Reading proficiency or completion of RDG 094. 
(W) 


HIS 203: American History .............. 

The study of the history of the United States in 
the twentieth century. Prerequisite: Reading q 
proficiency or completion of RDG 094. 


HIS 206: North Carolina History....... 

A survey of events and developments occurring 
in the history of the state. Includes European — 
background and early settlers; the colonial, 
antebellum, and reconstruction periods; and the 
modern period. (D) 


| Human Development { 


HDV 103: Career Planning and Job 
Placement’. ..2.70000 8 sess 
Through practical experience in preparing 
letters of application and resumes and in 
conducting himself/herself successfully in the job 
interview situation, the student will learn how to 
locate and get jobs. Included will be an 
orientation to the CCC and TI Job Placement 
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Service. This course is recommended for all : 
students nearing graduation. (D) 


HDV 106: Orientation and Personal 
Development ................. 
A course designed to provide the opportunity — 
for personal assessment and career exploration. — 
The student learns how to set goals, develop good 
study habits, read a text, take notes and tess, 
manage time and money, develop positive - 4 


relationships, and maintain good health. Students 
receive three hours of free elective credit, plus one 


hour which substitutes for ORI 101. (F, W, S) 


HUM 101: Ideas That Changed the 
World I 

A systematic study of the great ideas of each 
period of Western history, beginning with the 
earliest civilizations and ending with the advent of 
the Enlightenment. Emphasis will be placed both 
on developing a greater understanding of the 
people who created these ideas (and their 
societies) and on exploring the influence of these 
ideas on the art, drama, literature, and music of 


these periods. Prerequisite: ENG 102 or ENH 102. 


(D) 


HUM 102: Ideas That Changed the 
POC OLT 05.05.05,.00eeb ang sees 
A systematic study of the changes that have 
taken place in the art, science, literature, drama, 
philosophy, and music of Western civilization 
since the advent of the Enlightenment. Special 
emphasis will be placed on developing an 
understanding of the effect these changes have had 
on the twentieth century. Prerequisite: ENG 102. 
(D) 


HUM 103: Math and the Arts ............ 

A course designed to teach the relationship 
between mathematics and the arts (painting, 
sculpture, literature, architecture, music, 
photography, and film) in each period of Western 
history. Emphasis is placed on demonstrating the 
manner in which art and mathematics both grew 
out of and in turn influenced the culture of each 
period. (D) 


HUM 104: Survey of Great Works ...... 

An examination of selected great literary works 
or selections from great works. Emphasis will be 
placed on developing and answering interpretive 
questions intended to explore an author’s 
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meaning and to deepen a student’s understanding 
of these works. Prerequisite: Reading proficiency 
or completion of RDG 094. (D) 


HUM 105: Myth and Personal Identity3-0-3 
A course designed to explore the ways in which 
myth, ritual, and individual psychological 
transformation work to shape personal identity in 
modern life. A variety of cultural sources, past and 
present, will be examined. Topics will range from 
the historical foundations of myth in tribal cultures 
and in western civilization to the mythic elements 
present in fairy tales, modern movies, marriage, 
and initiation rites. (D) 
HUM 108: Science Fiction ............... 
An examination of the genre of speculative 
fiction, including its history, prevalent themes, and 
relationship to popular culture. The form will be 
studied in short stories, novels, film, and television 
for psychological content and relevance to the era 
in which the work was produced. Attention will 
be paid to critical evaluation of form, content, and 


style. (D) 
HUM 200: The South in a Changing 


A course designed to teach the student about 
culture and values; political systems; economic 
systems, work and the individual; and the future as 
these four concepts operate in America, the South , 
and the Appalachian mountains and foothills. The 
student will be encouraged to evaluate concepts 
and experiences in a personal way. Prerequisite: 
RDG 094 or reading proficiency. (D) 


A study of the history, literature, and social roles 
of women from colonial America to the present. 


(D) 


HUM 201: American Women's 
Studies .............ccecceveeeeee ded 


Independent Study 


Department. Student requirements for 
Independent Study courses are as follows: must 
have a 3.0 GPA, must meet with instructor a — 


Subject Area 198 Independent 
Study .............1-6 credit hours 
Eligible students may apply to take a course that 
is listed in the school catalog but that is not being minimum of one hour per week, course cannot 
offered during the designated quarter. Students be a lab course, course cannot be a repeat, and 
should apply through the Student Development must have approval of the department dean. (D) 
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Individual Study 


Subject Area 199 Independent 
o Sandy“. ac, 6 1-6 credit hours 
Eligible students may wish to pursue a 
particular study which is not listed in the school 
catalog. Under the individual study program, the 
student designs and pursues a project with an 


instructor serving as consultant. Permission must 
be obtained from the dean of the department in 
which the study will be done. For information on 
individual study, the student should consult with 
the appropriate department dean. (D) 


Industrial Maintenance : 


IMT 101: Basic Materials Handling ...2-6-4 
A course providing the student with theory and 
practical experience in rigging and material 


handling. Equipment such as inclined planes, - 


block and tackles,, electric hoists, derricks, cranes, 
forklifts, and numerous industrial conveyors will 
be studied. Rigging basics that include load 
calculations of materials to be moved as well as the 
strength of ropes, cables and chains will be 
covered. Also the basics of SPC and TQM will be 
studied. Prerequisite: ISC 102. (S) 


IMT 201: Maintenance 
Applications I 
A general introductory hands-on course in how 
to logically troubleshoot, adjust, and repair 
industrial machinery. Various component failures 
are simulated on ‘industrial machinery by the 
instructor. The student studies the failure 
symptoms, finds and corrects the problem using 
basic skills from math, electricity, and blueprint 
reading. Actual repairs encompass using practical 
skills learning in welding, machine shop, and 
hydraulics. Preventive maintenance areas such as 
electrical/mechanical adjusting, 


COTTCOH HCOOH EEO OOS 


maintenance 
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records keeping, and lubrication are stressed. 
Prerequisites: ELC 102, MEC 102, and WLD 120 
(F) 


IMT 202: Maintenance 
Applications Il............... 
A more advanced hands-on course in how to 
logically troubleshoot, adjust, and repair general 
industrial machinery. Emphasis is placed on 
trouble-shooting electrical control circuits, motors, 
mechanical drives, and fluid power circuits. 
Electrical test instruments such as the volt ohm 
meter, oscilloscope, and Ammeter are used to find 
electrical opens, shorts, and grounds. Micrometers 
and vernier calipers are used to check close fitting 
mechanical devices. Actual industrial machinery s 
used when available for students to troubleshoot, 
adjust, and repair. However, the instructor may 
simulate problem situations to enable the student 
to get the desired training experiences. Practice in 
running conduit, mounting circuit breakers, and 
pulling wire for new and existing machinery is em- 
phasized. Electrical and fluid power preventive 
maintenance is stressed. Prerequisite: WLD 121, 
IMT 201 (W) 


Industrial Science 


ISC 102: Industrial Safety 

An examination of problems of accidents and 
fire in industry. | Covers management and 
supervisory responsibility for fire and accident 
prevention. Additional topics include accident 
reports, good housekeeping, _ protective 
equipment, accident code and fire regulations, 
safety regulations, safety instruction, use of safety 
committee, OSHA regulations, insurance bureau, 
and how to promote safety programs (F/S) 


| Paralegal Technology 


Introduction to 
Paralegalism...............0+ 3-0-3 
An outline of the curriculum and objectives of 

the paralegal program, legal vocabulary, task 

descriptions of various paralegal jobs, professional 
ethics, certification and accreditation in the 
professional organizations and an overview of the 


LEG 101: 


court system and case analysis. The course 
requires court observation time. (F) 
LEG 113: Family Law ................ce000 4-4 


Covers the legal obligations of marriage, rights 
and privileges of the parties, the statutory grounds 
for divorce, defenses to divorce actions and 
elements of a legal separation by court order or by 
mutual consent. Also covered are the drafting of 
pleadings and contractual agreements, study of 
family problems, juvenile courts, and legal 
proceedings in adoption and custody cases.. (W) 


LEG 116: Contract Law and the Uniform 
Commercial Code 

A study of the role of contracts in law, essential 
elements of contracts, legal operation of contracts, 
statute of frauds, enforcement, discharge, and 
breach of contracts, remedies for breach of 
contract. Students will also study drafting 
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ISC 1113: Quality Control................ 

A examination of principles and techniques of 
quality control and cost saving. Includes 
organization and procedure for efficient quality 
control function, responsibilities, structure, cost, 
reports, record personnel, vendor-customer 
relationships, sampling inspections, process 
control and tests for significance. (D) 


techniques. Also covered are Articles 2, 3, and 9 
of the Uniform Commercial Code including an 
examination of warranties and the breach of 
warranties. (S) 


LEG-ULT<9 LOCISH...<.cesssss00s. 30500 testa 

Considers the broad problem of personal injury 
and disability and the legal response in the law. 
Negligence, strict liability, intentional torts, prepa- 
ration of pleadings, motions orders, discovery 
materials and post-judgment remedies are covered 
in detail. (S) 


LEG 132: Legal Research I.............. 

A study of the principles of legal research, case 
law and statutory law; codes and legislative intent; 
sources of law in research; primary authority and 
secondary authority; the subject or text approach; 
dictionaries, textbooks; treatises; law reviews; 
encyclopedias; indexes; words phrases, and digest; 
the West Topic and Key Number System; the 
statutory approach to law; case approach to law; 
citations; uniform system; _ shepardizing; 
preparation of memoranda and other exercises in 
legal writing; and the paralegal's role in legal 
research. (F) 
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LEG 133: Legal Research Il............. 
A continuation of Legal Research I with an 
- emphasis on independent research projects and 


the drafting of memoranda and _bries. 
Prerequisite: LEG 132. (W) 
LEG 135: Civil Litigation.................. 40-4, 


A study of jurisdiction of state and federal 
courts. An introduction to the pre-trial, trial, and 
post-trial steps in civil actions. The course will 
- include introduction to the North Carolina and 
Federal Rules of Procedure and Rules of Evidence. 
The course will include preparation of pleadings, 
answers, cross-actions, counter-claims, trial briefs, 
and an appellate brief. Students will work through 
actual cases including mock trials. (S) 


LEG 140: Bankruptcy and Collection ..3-0-3. 


An introduction to the Federal Bankruptcy Act 
and the procedures and documents required of 
persons involved in bankruptcy and wage-earner 
proceedings; the collection of money judgments 
including procedures and devices for collection 
and defenses against collection; and relief 
measures for debtors. (S) 


LEG 204: Investigation ................06. 

Provides a general background in_ basic 
techniques and principles of investigation. 
Included are topics such as gathering of evidence, 
interviewing, researching public _ records, 
preparing investigation records, locating persons, 
investigator licensing requirements, and use of 
library reference materials. (D) 


LEG 214: Property I 

Introduction to basic concepts and principles 
of Anglo-American law as they relate to property; 
exploration of the sources, nature, and historical 
development of rights of “owners" and of 
possessors; historical foundations and modern 
relevance of the system of estates in land; 
introduction of future interests, and devices for the 
control of wealth after death. (F) 
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LEG 215: Property II .............ceeeeeees 

The study of landlord and tenant laws, the 
drafting of leases, and the study of the modes of 
acquisition and transfer of interests in real 
property. An emphasis will be placed on the skills 
necessary to prepare documents for and to 
conduct areal estate closing including contractual 
agreements, title searches, title options, notes, 
warranty deeds, deeds of trust, and settlement 


statements. The course will also examine 
foreclosure laws in North Carolina. Prerequisite: 
LEG 214 (W). 

LEG 216: Property IIIL.................+00 3-0-3 


Study of the modes of acquisition and transfer 
of tile or interest in real property including the 
preparation of contracts of sale, leases, general 
warranty deeds, deeds of trust, title insurance, and 
settlement sheets. Study of the examination of title 
to real property in North Carolina, title exam- 
inations generally, priorities involved in 
recordation, forms of abstracting title from public 
record, and various problems which render a title 
unmarketable. Prerequisite: LEG 215 (D) 


LEG 217: Criminal Law and 
PLOCEMUTE .......0sc0cccesecees 
A study of the general principles of criminal law, 
the elements of crimes in North Carolina, 
punishment of crimes, and defenses to crimes. 
The course will also involve the examination of 
criminal procedure in North Carolina including 
the constitutional rights of the accused. (S) 


LEG 218: Civil Procedure and 
Discovery 

A study of jurisdiction and venue, and 
pleadings under the North Carolina Rules of Civil 
Procedure. Included will be the study of parties to 
an action, discovery, trials, judgments, and 
appellate review. Also included will be an 
overview of the North Carolina Rules of Evidence. 


(W) 
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LEG 221: Business Organizations ......3-0-3 

An introduction to the law of sole 
proprietorships, partnerships, limited partnerships, 
limited liability companies, and corporations. 
Students will become familiar with the North 
Carolina Uniform Partnership Act, Uniform Limited 
Partnership Act, and the North Carolina Business 
Corporation Act. Students will draft partnership 
agreements, incorporation papers, by laws, and 
certificates of doing business under an assumed 


name. (W). 
LEG 225: Law Office Management and 


Professional Conduct ....... 3-0-3 

An examination of the types of law practices, 
maintaining tickler, — timekeeping, and 
bookkeeping systems within the office, 


maintaining the client file, selecting and supervising 
office staff, and billing practices. The course will 
also include an examination of the Rules of 
Professional Conduct and the maintenance of 
professional standards in the workplace. (F) 


LEG 227: Wills and Trusts 
A study of the drafting, execution, and 
operation of wills including the development of 


techniques to gather the information necessary for 
drafting a will. Also included will be the study and 
drafting of testamentary trusts, inter vivos trusts, and 
charitable truss and the laws of _ intestate 
succession. (F) 


LEG 228: Estate Administration ........ 
A course designed to familiarize the student with 
probate and the administration of estates in North 
Carolina. Included is an examination of the 
responsibilities of executors and administers, 
probate and will contests, and the preparation of 
inventories, accounts, and other necessary 
documents. Prerequisite: LEG 227 (W). 


LEG 250: Clinical Practice .............. 1-10-2 

A course providing students with an oppor- 
tunity to gain, under staff supervision, practical on- 
the-job experience in the paralegal field as an 
integral part of their formal education. Periodic 
conferences between the student, instructor, and 
employer and periodic seminars with others 
enrolled in clinical practice provide opportunities 
to assess the learning achieved by the student in 
the work experience. Prerequisite: at least four 
quarters in the paralegal curriculum. (S) 


Machine Shop 


MEC 101: Machine Processes ........... 

An introductory course designed to acquaint 
the student with basic hand tools, safety 
procedures, and machine processes of modern 
industry. Includes a study of measuring 
instruments, characteristics of metals, and cutting to 
become familiar with the lathe family of machines 
tools by performing selected operations such as 
turning, facing, threading, drilling, boring, and 
reaming. (F) 


MEC 102: Machines Processes .......... 

A study of advanced operations on lathe, 
drilling, boring, and reaming machines. Includes 
milling machine theory and practice. Provides a 
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thorough study of the types of milling machines, 
cutters, jig, and fixture devices, and the accessories 
used in a modern industrial plant. Safety in the 
operational shop is stressed. Prerequisite: MEC 
101 (W) 


MEC 114: Shop Practice ..............006. 

Ashop practice course designed to acquaint the 
student with basic fundamentals of installation, 
maintenance, and repair of machine tools. 
Machines maintenance and accuracy are 
emphasized. Slip and press fits are produced to 
include bearing assembly. Prerequisites: MEC 
101, MEC 102 (W) 


MEC 205: Strength of Materials........ 3-3-4 
A study of principles and analyses of stresses 
which occur within machine and structure 
elements subjected to various types of loads such 
as static, impact, varying, and dynamic. Analyses of 
these stresses are made as applied to thin-walled 
cylinders and sphere, riveted and welding joints, 
beams, columns and machine components. 
Prerequisites: PHY 101 and MAT 103T. (F) 


MEC 210: Physical Metallurgy........... 3-3-4 

An introductory course in metallurgy covering a 
basic study of the properties of metals and alloys. 
Includes analysis of the structure, metals and 
alloys, atomic structure, nuclear structure, and 
nuclear reactions. Also covers solid (crystalline) 
structures, methods of designating crystal planes, 


liquid and vapor phases, phase diagrams, and al- 


loy systems. Prerequisite: PHY 101 (F) 


MEC 211: Physical Metallurgy........... 3-3-4 
A study of the properties of metals and alloys, 
the reaction of metals, diffusion, carburizing, metal 
bonding and homogenization, recrystallization 
and grain growth, age, hardening, nitriding, 
internal oxidation, and heat treatment of steel. 
Includes laboratory experiments and 
demonstrations. Prerequisite: MEC 210 (W) 


MEC 234: Introduction to Hydraulics and 
Pneumatics................s000+ 2-3-3 
A survey of basic hydraulic and pneumatic 
systems with a look at combinations of systems in 
various circuits. Includes basic designs and 
functions of circuits and motor, controls, 
electrohydraulic servomechanism, plumbing, 
filtration, accumulators, and reservoirs. (S) 


MEC 235: Hydraulics and Pneumatics .3-3-4 

An examination of the basic theories of 
hydraulic and pneumatic systems with a look a 
combinations of systems in various circuits. 
Includes basic designs and functions of circuits 
and motors, controls, electrohydraulic 
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servomechanisms, plumbing, 
accumulators, and reservoirs. (S) 


filtration, 


MEC 236: Intermediate Hydraulics and 
Pneumatics................000 2-6-4 
A continuation of procedures covered in MEC 
235 with emphasis being given to trouble- 
shooting procedures and building hydraulic 
circuits using actuators, motors, servos, pumps, etc. 
Pneumatic circuits will also be designed, 
constructed, and operated, Prerequisite: MEC 
235. (SS) 


MEC 265: Bearings and Fasteners .... 2-6-4 

A course designed to acquaint the student with 
various bearings and fasteners found on industrial 
machinery. Bearing materials, bearing types, 
bearing selection, and lubrication are studied. 
Proper removal and replacement of bearings are 
practiced. | Preventive maintenance records 
showing bearing failures, replacements, and 
lubrication are emphasized during the course. 
Identification, selection, and replacement of 
various fasteners such as nuts, bolts, machine 
screws, taper pins, pipe threads, rivets, keyways, 
and lag screws are studied. Prerequisite: MEC 102 
(S) 


MEC 1101: Machine Shop Theory and 
PEACUCE sat esatoscecc sess 4-12-8 
An introduction to the machinist trade and the 
potential i holds for craftsmen. Deals primarily 
with the identification, care, and use of basic hand 
tools and precision measuring instruments; 
elementary layout procedures; and processes of 
lathe, drill press, and grinding (off-hand) and 
milling machines. Includes both theory and 


practice. (F) 

MEC 1101A: (Part-time) .................. 2-6-4 
MEC 1101B: (Part-time) .................. 2-6-4 
MEC 1102: Machine Shop Theory and 


Practice 0000000000000 008008 ooe 4-12-8 
A course in advanced operations in layout tools 
and procedures, power-sawing, drill press, surface 


grinder, and milling machines shaper. The student 
is introduced to the basic operations, tools, and 
procedures thus far used and those to be stressed 
throughout the course. Prerequisite: MEC 1101 


(W) 


MEC 1102A: (Part-time) ...............000 2-6-4 

MEC 1102B: (Part-time) ................00. 2-6-4 

MEC 1103: Machine Shop Theory and 
Practice 2236.02 4-12-8 


A course providing advanced work on the 
engine lathe; turning, boring, and threading 
machines; grinders; milling machine; and shaper. 
Includes an introduction to basic indexing and 
terminology with additional processes on 
calculating, cutting, and measuring of spur, helical, 
and worn gears and wheels. The trainee uses 
precision tools and measuring instruments such as 
vernier height gages, protractors, comparators, etc. 
Basic exercises are given on the turret lathe and on 
the tool and cutter grinder. Prerequisite: MEC 


1102 (S) 

MEC 1103A: (Part-time) ................00. 2-6-4 

MEC 1103B: (Part-time) ...........0.00006 2-6-4 

MEC 1104: Machine Shop Theory and 
Practice hci. ree 3-9-6 


A course providing for the development of class 
projects using previously learned procedures in 
planning, blueprint reading, machine operations, 
final assembly, and inspection. Includes 


additional processes on the turret lathe, tool and 


cutter grinder, cylindrical and surface grinder, 
advanced milling machine operations, etc. Covers 
special procedures and operations, processes and 
equipment, observing safety procedures, and 
establishing good work habits and attitudes 
acceptable in the industry. Prerequisite. MEC 
1103 (S) 

MEC 1104A: (Part-time) 
MEC 1104B: (Part-time) ...............0065 1-3-2 
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MEC 1108: Introduction to Computer 
Numerical Control 


COCCOCCO TOS 


An introduction to computer numerical control — 


theory and the applications of this theory in 
industry. Basic machine setup, operation, and 
programming will be undertaken. Special 
emphasis will be placed on the Cartesian 
Coordinate System. Prerequisites: MEC 1102 or 
equivalent experience. (S) 


MEC 1109: Intermediate Computer 
Numerical Control 
A continuation of MEC 1108. Course will build 
on NC theory developed in MEC 1108 in order to 
promote confidence and competence in 
advanced operation of computer numerical 
control machine tools. Emphasis will be placed 
on setups, program loading, establishing offsets, 
running programs to produce parts, and trouble- 
shooting. Prerequisite: MEC 1108 (S) 


Peeoeseooe 


MEC 1115: Treatment of Ferrous Metals 1-3-2 _ 

An investigation of the properties of ferrous 
metals and tests to determine their uses. Includes 
some chemical metallurgy to provide a 
background for the understanding of the physical 
changes and their causes in metals. Physical 
metallurgy of ferrous metals, producing iron and 
steel, theory of alloys, shaping and forming, heat 
treatments for steel, surface treatments, alloy of 
special steel, classification of steels, and cast iron 
are topics of study. (S) 


MEC 1116: Treatment of Non-ferrous 
Metalsis.... 2000... 2. ee 
An investigation of the properties of non-ferrous 
metals and tests to determine their uses. Primary 
interest is in aluminum, magnesium, zinc, lead, 
and chromium. Non-ferrous alloys such as brass, 
bronze, bobbit, and cemented carbides are 
studied. A discussion of stainless steel is included. 
Prerequisite; MEC i115 (SS) 


MEC 1117 Basic Metals Identification . 1-3-2 

An elementary and practical approach to metals 
and their identification, classification, and basic 
structure with major emphasis on ferrous metals. 
Testing and identification tests utilize several 
methods including hardness, impact, tensile, color, 
spark, machining, and magnetic. (F) 


MEC 1122: Production Procedures.....4-3-5 
A study of product planning and control, 


scheduling, and routing of operations. Principles 


and techniques of quality control and cost saving, 
sampling inspections, and graphs, charges are 
emphasized. Both statistical and dimensional 
quality control are reviewed aswell as the different 
processes to produce an item. Prerequisite: MEC 
1104 (S) 


MEC 1201: Machine Processes........ 3-12-7 


An introduction to the tools, instruments, 
machines, and methods used in the tool and die 
shop. Basic tool and die making procedures are 
stressed, especially as theory pertains to simple 
blanking or bending dies and to tooling used to 
locate and hold parts in production. Students 
work on selected pro jects to develop a proficiency 
level. Prerequisite: machine shop graduate or ap- 
proval of instructor (D) 


MEC 1201A: (Part-time) ...............066 2-6-4 
MEC 1201B: (Part-time) ..............006+- 16-3 
MEC 1202: Machine Processes........ 3-12-7 


An advanced study of the operation of in- 
dividual parts as they pertain to tools, dies, or 
fixtures. Includes special training instructions on 
gauging practices, assembly, and its application of 
the finished product. Students are assigned 
individual projects to help develop _ their 
proficiency in the use of various types of machine 
tools. Prerequisite: MEC 1201 (D) 

MEC 1202A: (Part-time) 
MEC 1202B: (Part-time) ............00000+1-6-3 
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MEC 1203: Machine Processes ........ 3-12-7 

A continuation of MEC 1202 providing a 
detailed study of die sets for the punch press and 
molding machinery. Emphasis is given to use of 
strippers, Knockouts, material guides, and other 
supportive parts. Project work includes finish 
grinding, honing, and lapping as necessary to the 
assembly of the finished tool. Students are allowed 
to use their own reasoning as it pertains to the fin- 
ished product. Prerequisites: MEC 1202 or 
approval of instructor (D) 


MEC 1203A: (Part-time) ..............00+ 2-6-4 
MEC 1203B: (Part-time) .........0.0.0000. 1-6-3 
MEC 1204: Machine Processes ........ 3-12-7 


A course including the use of die stops, ejector 
pins, and production feeding processes. Covers 
stock strip layout, selection of purchased parts for 
dies and molds, and survey of setup and start-up 
procedures for tools, dies, and molds. Also 
includes a review of the final assemble of subparts. 
Prerequisite: MEC 1203 or approval of instructor 
(D) 


MEC 1204A: (Part-time) .................. 2-6-4 
MEC 1204B: (Part-time) ...............06 1-6-3 
MEC 1205: Strength of Material....... 2-3-3 


A study of the principles and analysis of stresses 
which occur within machine and _ structure 
elements. Includes an analysis of stresses as 
applied to thin-walled cylinders and spheres, 
riveted and welded joints, beams, columns, and 
machine components. (D) 


MEC 1207: Tool-making 

A course surveying the actual construction of 
molds and covering tolerances, shrinkage, 
contours, undercuts, holes, threads, gates, runners, 
mold coiling, ejector pins, and multi-cavity molds. 
Includes selection of materials, use of inserts, two- 
color molding, and mold building and use. 
Prerequisite: MEC 1201 or approval of instructor. 
(D) 


SOHO SEHH ST OSEO SOOO 


MEC 1210: Metallurgy.................000+ 2-3-3 

A course surveying the actual construction of 
multi-station progressive dies covering tolerances, 
shrinkage, growth, deformation, and _ tool 
selection. Includes blank development, form 
timing, and allowances. Also includes stock 
material width and thickness _ selection. 
Prerequisite: MEC 1201 (D) 


MEC 1214: Tool Design and 
Planning e.2250.00..seecs cases 2-3-3 
A course in planning a production area and 
isolating the areas needing tools and fixtures for 
production and estimating the cost for tooling the 
assignment. Typical tool design is employed with 
blueprints reflecting standard procedures. Design 
from the drawing board is stressed. Prerequisite: 
machine drawing or approval of instructor (D) 


MEC 1235: Hydraulics and 
Pneumatics..............e0e00ee 2-3-3 
A study of the basic theories of hydraulic and 
pneumatic systems. Covers combinations of 
systems in various circuits. Also includes basic 
design and function of circuits and motors, 
controls,  electro-hydraulic  servomechanism, 


MAT 090: Arithmetic.................sssseee 3-2-4 

A course covering the basic operations of 
addition, subtraction, multiplication, and division 
as performed on whole numbers. Includes greatest 
common factor, least common multiple, common 
fractions, and decimal fractions. Also included are 
ratio and proportions, percentages, and formula 
evaluation. Completion of this course does not 
earn credit toward the completion of a diploma or 
adegree. (F/D) 


MAT 091: Introductory Algebra......... 3-2-4 

An introduction to elementary algebra in- 
cluding such topics as operations on signed 
numbers, polynomials, and algebraic fractions; 
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plumbing, filtration, accumulators, and reservoirs. 


(D) 


MEC 1265: Bearings and Fasteners... 2-6-4 


A course designed to acquaint the student with 
various bearings and fasteners found on industrial 


trucks. Bearing materials, bearing types, bearing — 


selection, and lubrication are studied’ Proper 
removal and replacement of bearings are 
practiced. Preventive maintenance records 
showing bearing failures, replacements, and 


lubrication are emphasized during the course. — 


Identification, selection, and replacement of 
various fasteners such as nuts, bolts, machines 
screws, taper pins, pipe threads, rivets, keyways, 
and screws are studied. (D) 


MEC 1299: Special Problems (Tools and 
Molds) :....%..s-5 <abessoon tere 3-6-5 
A study of special problems within the metals 
industry such as press ram alignment, bolster plate 
surface and opening, press die relationship, press 
shop safety, shut height and strokes per minute. 
Also Gibb Adjustment, the use of parallels, and 
scrap piece part separation. (D) 


special products and factoring; and solutions of 
linear and quadraticequations. Completion of this 
course does not earn credit toward the completion 
of a diploma or a degree. Prerequisite: Grade of C 
or higher in MAT 090 or satisfactory score on the 
math placement test. (F/W/S/SS) 


MAT 092: Intermediate Algebra....... 3-2-4 

An intermediate course in algebra including 
such topics- as exponents, radicals, graphs and 
solutions of linear equations, quadratic equations, 
and metrics. Completion of this course does not 
earn credit toward a diploma or a degree. 
Prerequisite: Grade of C or higher in MAT 091 or 
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permission of the dean of arts and sciences. 
(F/W/S) 


MAT 100: Computer Mathematics Lab 0-2-1 

A lab designed to offer students computer 
assistance in instruction and problem-solving 
techniques. Exercises will be designed to cover the 
same topics being taught in the students' lecture 
classes. This course is a corequisite for all MAT 
120, 121, 122, and 123 classes. Credit for this 
_ class may not be counted as part of the six hours of 
mathematics which are required for the AA degree 
or the fifteen hours of mathematics which are 
required for the AS degree. (F,W,S,SS) 


MAT 101T: Technical Math ............... 5-0-5 
The first course in a three-course technical math 
sequence. Topics of study include arithmetic of 


whole numbers, decimals, common fractions, 


percent, signed numbers, and _ introductory 
algebra. Use of calculators and solutions of 
applied problems will be emphasized. 
Prerequisite: Grade of C or higher in MAT 091 or 
satisfactory score on the math placement test or 
satisfactory SAT math score as described on page 
14 of the catalog. (F) 


MAT 102T: Technical Math............... 5-0-5 
The second course in a three-course technical 
math sequence. Topics of study include linear 
equations, special products, factoring, algebraic 
fractions, and elementary plane geometry. 
Prerequisite: MAT 101T or equivalent.. (W) 


MAT 103T: Technical Math ............... 5-0-5 
The third course in a three-course technical 
math sequence. Topics include exponents, 
radicals, quadratic equations, and trigonometry. 
Prerequisite: MAT 102T or equivalent (S) 


MAT 110: Fundamental Operations of 


A course stressing the applications of 
fundamental operations to business problems. 
Topics include payrolls, price marking, interest 
and discount, commission, taxes, and other 
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pertinent uses of mathematics in the field of 
business. This course may not be counted as a 
part of the six hours of mathematics which are 
required for the AA degree or the fifteen hours of 
mathematics which are required for the AS degree. 
Prerequisite: Grade of C or higher in MAT 090 
and in RDG 094 or satisfactory score on the math 
and reading placement exams. (F/W/S) 


MAT 120: College Algebra Part I...... 3-0-3 
Topics include sets, number systems and their 
properties, proofs of the field properties of real 
numbers, order of operations, operations on 
polynominals and rational expressions, powers 
roots, operations on radicals, complex numbers, 
equations and inequalities, and functions, their 
inverses and graphs. College Algebra Part I 
provides part of the mathematical background 
necessary for students who intend to take other 
low-level math or calculus courses. It is also a 
required courses for several degree programs. In 
addition, it gives the interested general education 
student a chance to learn about "precalculus" 
mathematics. (Cannot be taken for credit if MAT 
122 is taken for credit). Prerequisite: MAT 092 or 
satis factory score on placement test. (F/W/S/SS) 


MAT 121: College Algebra Part Il .... 3-0-3 

A study of polynominal and rational functions, 
conic sections, polar coordinates, systems of linear 
equations in two or more variables, systems of 
nonlinear equations in two variables, systems of 
linear and nonlinear inequalities in two variables, 
linear programming, and partial fractions. Cannot 
be taken for credit if MAT 122 is taken for credit. 
Prerequisite: MAT 120. (F/W/S/SS) 


MAT 122: College Algebra............... 5-0-5 

A study of sets; number systems and their 
properties; proofs of the field properties of real 
numbers; order of operations; operations on 
polynomials and rational expressions; powers; 
roots; operations on radicals; complex numbers; 
linear and quadratic equations and inequalities 
with one and two variables; relations; functions 


and their inverses; polynomial and_ rational 
functions; conic sections; polar coordinates; linear 
programming; and partial fractions. College 
algebra provides part of the mathematical 
background necessary for students who intend to 
take other low-level math or calculus courses. In 
addition, it gives the interested general education 
student a change to learn about "precalculus" 
mathematics. Emphasis will be placed on the use 
of graphics calculators as an aid in solving 
problems. All students in this course must use 
some brand of graphics calculator.. Prerequisite: 
MAT 092 or satisfactory score on math placement 
test. (F/SS) 


MAT 123: College Trigonometry 

MAT 123 is a continuation of MAT 122 which 
includes the study of systems of equations, 
matrices, determinants, sequences, series, 
probability, logarithmic and exponential functions, 
trigonometric functions, trigonometric identities, 
circular functions, trigonometric equations, and 
complex numbers. The purpose of the course s 
to provide the necessary preparation for those 
students who intend to study calculus or other 
specialized freshman-sophomore courses _ in 
college mathematics and to meet the requirements 
of certain courses of study. It also gives the 
students in general education an opportunity to 
obtain a more mature investigation and 
understanding of the level of mathematics usually 
referred to as "precalculus" mathematics. 
Emphasis will be place on the use of graphics 
calculators as an aid in solving problems. All 
students in this course must use some brand of 
graphics calculator. Prerequisites: MAT 120, MAT 
121 or MAT 122 (W/S/SS) 


eoeseecece 


MAT 124: Analytical Geometry and 
Calculus I 

This course is the first in a sequence of four 
courses covering the study of analytic geometry 
and calculus. Topics covered include the 
following: functions, limits of functions, continuity 
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of functions, derivatives, applications of derivatives, 
the first and second derivative tests for relative 
extrema, the differential, related rates, maximum | 
and minimum values of a function, Rolle’s 
theorem, the mean-values theorem, and inflection. 
Prerequisite: MAT 123 or equivalent. (S/SS) 


MAT 135: Pharmaceutical Mathematics5-0-5 

This course introduces the student to the metric, 
apothecary, and avoirdupois systems of weight 
and volume and their application to solving 
pharmaceutical and dosage problems. Other 
topics include measured quantities, accuracy ad 
deviation calculations, pharmaceutical 
abbreviations, and prescription and formulation 
format. Prerequisite: MAT 092 or satisfactory 
placement scores. 


MAT 201: Analytical Geometry and 


Calcuhis yt. .Sotsreesetcees 
This course is the second in a sequence of four 
courses covering the study of analytic geometry 
and calculus. Topics covered include a study of 
indefinite and definite integrals and their 
applications, including rectilinear motion, 
economics and business, areas, volumes, work, 
arc length, centers of mass, moments, and fluid 
pressure. Also included are studies of 
differentiation and integration of exponential and 
logarithmic functions, complete with applications. 
Prerequisite: MAT 124 or equivalent. (F) 


MAT 202: Analytical Geometry and 


Calculus IIT...............006 

This course is the third in a sequence of four 
courses covering the study of analytic geometry 
and calculus. Topics covered include inverse 
trigonometry functions, hyperbolic functions, — 
inverse hyperbolic functions, techniques of 
integration, indeterminate forms, improper 
integrals, Taylor’s formula and an introduction to 
sequences and infinite series. Where appropriate, 


applications to topics inthe sciences and business 


will be emphasized. Prerequisite: MAT 201 or 
equivalent. (W) 


MAT 203: Analytical Geometry and 
Calculus IV...............00000 
This course is the last in a sequence of four 
courses covering the study of analytic geometry 
and calculus. Topics covered include the 
following: polar coordinates, the conic sections, 
sequences, series, functions of more than one 
variable, partial derivatives, multiple integrations, 
and vectors. Where appropriate, applications to 
topics in the sciences and business will be 


emphasized.. Prerequisite. © MAT 202 or 
equivalent. (S) 
MAT 214: Statistics I ..............csseeeees 5-0-5 


This course, the first of a two-course sequence 


in statistics, includes a study of basic probability 


and descriptive statistics. Topics covered include 
fundamental concepts of probability, counting 
techniques, probability rules, dependent and 
independent events, random variables, discrete 
distributions, continuous distributions, collecting 
and organizing data, graphic display of data, 
measures of central tendency, measures of 
dispersion, and descriptive analyses. Emphasis will 
be placed on the use of computers and graphics 
calculators in solving a variety of statistics 
problems. Examples and applications will be 
taken from mathematics, science, psychology, 
sociology, business, allied health, education, and 
other appropriate disciplines. Prerequisite: MAT 
092, satisfactory mathematics placement score, or 
permission of dean ofarts and sciences. (W/S) 


MAT 215: Statistics II 

This course, the second of a two-course 
sequence in statistics, includes a study of inferential 
statistics. Topics covered include sampling theory, 
estimation, confidence intervals, hypothesis testing, 
inferences involving two parameters, analyses of 
count data, analysis of variance, linear regression 
analysis, and nonparametric tests. Emphasis will 
be placed on the use of computers and graphics 
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calculators in solving a variety of statistics 
problems. Examples and applications will be 
taken from mathematics, science, psychology, 
sociology, business, allied health, education, and 
other appropriate disciplines. Prerequisite: MAT 
214 or permission of dean of arts and sciences. 


(S) 


MAT 220: Differential Equations 5-0-5 

A study of the methods of solution of ordinary 
differential equations, including differential 
operators and LaPlace Transforms. Emphasis will 
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be divided among theory, methods, and 
applications.. Prerequisite: MAT 203. (D) 
MAT 225: Linear Algebra................ 5-0-5 


This course begins with a thorough study of 
systems of equations in several unknowns with 
Gaussian elimination being employed as a method 
of solution. Next, computation with vectors, 
matrices, and determinants are discussed. The lst 
half of the course includes a study of general 
vector spaces, linear transformations, and 
Eigenvectors and Eigenvalues. Consideration 6 
given at all times to both the theoretical 
development of concepts and the applications of 
these concepts in order to provide a broader view 
of the subject. (D) 


MAT 1101: Fundamentals of Math .... 3-0-3 

A study of practical number theory which 
includes analysis of basic operations of addition, 
subtraction, multiplication, and division. The 
course covers fractions, decimals, powers and 
roots, percentages, and ratio and proportion. I 
also includes plane and solid geometric figures 
used in industry, measurement of surfaces and 
volumes, an introduction to algebra used in trades, 
and in-depth practice.. (F) 


MAT 1102: Algebra 

A study of basic concepts and operations of 
algebra. The course includes historical back- 
ground of the base-10 number system; alge braic 
operations, subtraction, multiplication, and 
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division; fractions, letter representation, grouping, 
factoring, ratio and proportions, variation, 
graphical and algebraic solution of first degree 
equations; solution of simultaneous equations by 
addition-subtraction and graphing; exponents; 
logarithms; tables; and interpolation. Prerequisite: 
MAT 1101 or equivalent. (W) 


MAT 1104: Trigonometry...............0+. 3-0-3 

A study of trigonometric ratios; solving 
problems with right triangles, using tables, and 
interpolating; solution of oblique triangles using 
law of sines and law of cosines; graphs of the 
trigonometric functions; inverse functions and 
trigonometric equations. All topics are applied to 
practical problems. Prerequisite: MAT 1102 or 
equivalent. (S) 


MAT 1110: Fundamentals of Math for 
Plumbers and Welders....5-0-5 
An in-depth review of the basic operations of 
addition, subtraction, multiplication, and division 
of whole numbers, fractions, and decimals. The 
study of metric units as well as linear, angular, and 
surface measurements is included. Emphasis 5 
placed on measuring and using measurements to 

solve plumbing and welding problems. (W) 


MAT 1115: Electrical Math ............... 5-0-5 

A study of fundamental concepts of algebra; 
basic operations of addition, subtraction, 
multiplication, and division; solution of first order 
equations, use of letters and signs, grouping, 
factoring, exponents, and ratios and pro portions; 
solution of equations, algebraically and 


graphically; a study of logarithms and use of tables; 
an introduction to trigonometric functions and 
their applications to right angles; and the study of — 
vectors for use in alternating current. (F) 


MAT 1123: Machinist Math.............. 3-0-3 

An introduction to gear ratio, lead screw, and 
indexing problems with emphasis on application 
to the machine shop. Practical applications and 
problems furnish the trainee with experience in 
geometrical propositions and trigonometric 
relations to shop problems. Concludes with an 
introduction to compound angle problems. 
Prerequisite: 1104 (SS) 


MAT 1201: Trigonometry..............+.. 5-0-5 

A course stressing trigonometric ratios, solving 
problems with right angles using tables or 
calculators, and interpretation of tables. Covers 
solving for sides or angles using the laws of sine 
and cosine. Includes a survey of the use of inverse 
functions of trigonometric equations. All topics are 
applied to practical problems found within a 
machine shop. Prerequisite. MAT 1123 or 
approval of instructor (D) 


MAT 1202: Uses of the Handbook. ..... 3-0-3 

A course featuring practical problems especially 
selected as they pertain to the manufacture of tool 
parts. The course stresses how to read and 
interpret the machinery handbook to insure 
mastery of mathematical principles as they apply to 
the tool and die trade. Prerequisite: MAT 1101 or 
approval of instructor. (D) 


Medical Sonography 


SON 101: Introduction to Medical 
Sonography.............cc0000 2-3-3 
This course is an introduction to the field of 
sonography. Ultrasound areas including physics, 
abdomen, and OB-GYN are briefly introduced. 
Basic terminology used in sonography is discussed 
along with basic film processing techniques. Care 


of the patient in the Sonography Department is dis- 
cussed in detail. (EF) 


SON 102: Ultrasound Physics I......... 3-2-4 

A study of the basic physical properties of 
ultrasound. Fundamental § mathematics, 
definitions, attenuation of ultrasound, and 
transducers are discussed in detail. In addition, 


sound beams, focusing, diffraction, and resolution 
are emphasized. Laboratory time is used to 


demonstrate theory discussed in class. 
Prerequisite: CVS 200 or SON 101. (F) 
SON 103: Ultrasound Clinical I ....... 0-18-6 


A course providing practical experience in the 
hospital setting.  Pavent contact is begun. 
Abdominal uit‘asound is — emphasized. 
Prerequisite: SON 101 (fF) 


SON 104: Ultrasound Principles I ......2-2-3 

A study in diagnostic ultrasound with em phasis 
on abdominal ultrasound. Included in the course 
is a detailed study of abdominal cross-sectional 
and sagittal anatomy, pathology, and physiology. 
Prerequisite: SON 101 (F) 


SON 105: Ultrasound Principles II.....2-2-3 . 


A study in ultrasound of the spleen, 
gastrointestinal tract, bladder, prostate, testicles, 
and female pelvis. Lab hours are used for 
scanning all of the above structures with the 
exception of prostate and testes (W) 


SON 106: Ultrasound Clinical II...... 0-24-8 

A course providing practical experience in the 
clinical setting. A contiruation of clinical learning 
in all areas of ultas und, but especially in the area 
of gynecologica. ult-asound is _provided.. 
Prerequisite: SON 103 (W) 


SON 107: Ultrasound Physics II ........ 3-2-4 

This course is a continuation of SON 102 in 
which emphasis is placed on _ ultrasound 
equipment and imaging. Different modes of 
display including realtime imaging are discussed. 
In addition, display systems, video scan converters, 
analog, digital, and television are included in 
discussion. Some attention is given to biological 
effects, instruments calibration, and Doppler. Labs 
are used to demonstrate equipment discussed in 
class, Prerequisite: SON 102. (W) 


SON 108: Ultrasouad Principles Ill ...2-2-3 
This course is a coutinuation of SON 105 with 
emphasis on obstetrics. Fetal development, 
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anatomy, physiology, and pathology are discussed 
in detail. Labs involve critiquing of obstetrical 
scans. Attention is also given to complications of 
pregnancy. Prerequisite: SON 105. (S) 


SON 109: Ultrasound Clinical Lab III0-24-8 

A course providing practical experience in the 
clinical setting. A continuation of clinical learning 
in all areas of ultrasound is provided with 
emphasis on obstetrical ultrasound.. Prerequisite: 
SON 106. (S) 


SON 110: Ultrasound Principles IV.... 2-2-3 

A course providing basic physiology and cross- 
sectional anatomy of the following subjects: 
thyroid, breast, heart, neo-natal heads, carotid 
arteries, and peripheral vascular (arterial and 
venous). Lab classes are also incorporated into 
the courses to provide practical scanning 
experience. “Mock” registry exams are given to all 
students in preparation for the national registry 
exams. (SS) 


SON 111: Ultrasound Clinical Lab IV 0-24-8 

A course providing practical experience in the 
clinical setting. A continuation of clinical learning 
in all areas of ultrasound is provided with 
emphasis on thyroid, breast, Duppler, and 
echocardiography scans.. Prerequisite: SON 109. 


(SS) 


SON 112: Ultrasound Clinical 
Daly Wis ran Sieh ssess ts bogie 0-27-9 
A course providing practical experience in the 
clinical setting. All aspects of sonography are 
performed, but emphasis is placed on abdominal 
sonography.. Prerequisites: SON 111. (F) 


SON 113: Ultrasound Clinical Lab VI 0-27-9 

A course which covers all aspects of 
sonography in the clinical setting. All types of 
abdominal, small parts, and OB-GYN sonograms 
are performed with emphasis on transvaginal, 
thyroid, and obstetrical exams.. Prerequisite: SON 
112 (W) 


SON 114: Ultrasound Clinical 
DAW OVIE scstecteatssceie cea: 5-30-15 
A course which covers all aspects of 
sonography in the clinical setting. Abdominal, 
obstetrical, transvaginal, gynecological, and small 
parts scanning are emphasized. A three-hour per 
week registry review is also required.. Prerequisite: 
SON 113 (S) 


SON 115: Ultrasound Clinical ! 

fab Vile ete 5-30-15 

A course which covers all aspects of a 

sonography in the clinical setting. Four written 

registry review are also given.. Prerequisites: SON 
114 (SS) 


Microcomputer Systems Technology | | | 


MCP 101: Introduction to Microcomputer 
Systems. tliat s.stee 3-2-4 
A study of the functional components of 
microcomputer systems. This course is an in- 
struction to fundamental microcomputer _ ter- 
minology and concepts. (F) 


MCP 105: Operating Systems/Disk 
Management................+. 3-2-4 
This course is designed to acquaint the student 
with microcomputer operating systems. Emphasis 
is placed on basic system commands, maintenance 
utilities, batch files and menu creation, hard disk 
management, and software _ installation. 
Prerequisites: EDP 104, EDP 105, or MCP 101. 


() 


MCP 110: Microcomputer BASIC 
Programming I ............... 3-2-4 
A study of the fundamentals of the BASIC 
programming language, with emphasis on 
business applications. (S) 


MCP 111: Microcomputer BASIC 
Programming II.............. 3-2-4 
A continuation of MCP 110 with emphasis on 
more advanced BASIC concepts such as file 
management and interactive processing. 
Prerequisite: MCP 110. (D) 
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MCP 120: Microcomputer Word 

Processing I 

A study of the fundamentals of word processing 

software. The student will practice creating, 

editing, savings and printing of documents. 

Prerequisite: BUS 102 or Instructor approval. 
(W) 


MCP 121: Microcomputer Word 

Processing II 

A continuation of MCP 120 with emphasis on 

the advanced features available with word 

processing software, including an introduction to 
Desktop Publishing. Prerequisite: MCP 120. (S) 
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MCP 130: Microcomputer 
Spreadsheets I 

A study of the fundamentals of spreadsheet 
software. The student will practice creating, 
modifying, saving, and printing basic spreadsheets. 


(W) 


MCP 131: Microcomputer Spread- 
Oe Ci | Peppered. paorporr ey: 
A continuation of MCP 130 with emphasis on 
such advanced spreadsheet features as macros, 
graphics, and  data-base § management. 
Prerequisite: MCP 130. (S) 
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MCP 140: Microcomputer Database 
Management [..........+000 
A study of the fundamentals of database q 
management software. The student will learn to © 


create and modify files and reports, and organize 
records. (F) 


MCP 141: Microcomputer Database 


Management II .............. 3-2-4 
A continuation of MCP 140 with emphasis on 
such advanced database capabilities as 


programming, creating data entry screens, working 
with multiple files, and ensuring security of data. 
Prerequisite: MCP 140. (W) 


MCP 210: Microcomputer Systems Analysis 
and Design................0006 

A study of the techniques utilized in the 
development of microcomputer systems. This 
course prepares the student to work with 
management and technical personnel responsible 
for information processing functions in a business 


environment. Prerequisites: MCP 101, MCP 120, 


and MCP 130. (W) 


MCP 220: Microcomputer-Based 
Accounting I ................66 3-2-4 
An introductory study of the computerization of 
five basic accounting systems: general ledger, 
accounts payable, accounts receivable, payroll, 
and depreciation. Prerequisite: BUS 120 and BUS 
121. (S) 


MCP 221: Microcomputer-Based 


Accounting IT..............64 3-2-4 
A continuation of MCP 220, with emphasis on 
more advanced features of computerized 


accounting applications, including computer- 
generated financial statements. Prerequisite: MCP 
220. (D) 


MCP 230: Microcomputer Maintenance 
and Troubleshooting 3-2-4 
A course designed to acquaint the student with 
fundamental preventive maintenance and 
troubleshooting techniques for microcomputers. 
The student will learn how to resolve basic 
hardware and software problems. (F) 
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MCP 240: Microcomputer 
Communications ............. 
Astudy of the fundamentals of microcomputer 
communications. The student will learn basic 
concepts and terminology associated with 
microcomputer communications. (S) 


MCP 250: Microcomputer System 

A course designed to apply the students overall 
knowledge of automated office systems. The 
student will evaluate the needs of a fictional 
business and make decisions regarding the 
optimum solution to the problem. Prerequisites: 
MCP 121. MCP 131, MCP 141, and MCP 210. (S) 


MUS 101: Music Appreciation........... 
The historical study of music, with em phasis on 
simple form and analysis, instrumentation, 


aesthetics, masterpieces, and other significant 
works. (F/W/S) 
MUS 102: Elementary Theory of 

LTE Cal bcs ee laa AR a 30-3 


Astudy of the fundamentals of music including 
note reading and dictation, major scales with 
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related and parallel minors, key signatures, basic 
intervals, enharmonics, and rhythms. (D) 


MUS 103: Elementary Theory of 
Muster ease ciauscdecse 
A continuation of the fundamentals of music, 
with emphasis on figured bass, diminished and 
augmented chords, chord inversions, four-part 
harmonic progressions, cadences, phrase structure 


and nonharmonic tones. Prerequisite: MUS 102. 


(D) 


MUS 104: Elementary Theory of Music I113-0-3 


A continuation of basic fundamentals of music, 
with emphasis on _ beginning  sight-singing; 


rhythmic, melodic and harmonic dictation; 
secondary dominants, transposition, and 
modulation. Prerequisite: MUS 103. (D) 

MUS (1075, Plane... sidoduce.<tielssaracescaoees 0-3-1 


A course for students entering at any level of 
proficiency with emphasis on improving playing 
technique. No previous experience necessary. 
May be used as arefresher course for those out of 
touch with the keyboard or as a course for those 
who wish to develop new skills at any level. 
Evaluations are based on progress from one level 
of proficiency to another, depending upon the 
level at which the student begins. Up to 6 credit 
hours may be accumulated . (F/W/S) 


MUS. 108:  CHOLUS ..0.:..ucssasseessssensnense 0-3-1 
A group singing class with emphasis on classical, 
semi-classical, and popular contemporary songs. 


(F) 


MUS 109: Chorus 
A group sin ging class with emphasis on classical, 
semi-classical, and popular contemporary songs. 


(W) 


MUS 1102" CHOPS. ii 20..ctstesccecsearssss sue 0-3-1 
A group singing class with emphasis on classical, 
semi-classical, and popular contemporary songs. 


(S) 


MUS 111: Guitar 

Emphasizes developing finger dexterity, forming 
chords, strumming, rhythmic patterns, and tuning 
the guitar. Lessons are presented in logical 
sequential steps. The course stresses good 
musicianship and teaches proper playing 
techniques. The overall course content 6 
concerned with theory, harmony, reading from 
musical notation, and rhythm. (D) 
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MUS 112: Intermediate Band 

Asmall ensemble for students who have ability 
to play any band instrument. The emphasis is on — 
instrument mastery and performance. Evaluations 
are based on improvement,. Up to six credit hours 
may be accumulated. Prerequisite: ability to play 
a band instrument at the intermediate level. 
(F/W/S/SS) 


COSHH OOOOOS 


MUS 113: Advanced Band ................ 0-3-1 

A large ensemble for students who have 
advanced ability and experience playing any band q 
instrument with emphasis on extending instrument 
mastery, playing a variety of musical styles, and 
learning a variety of musical interpretations. 
Evaluations based on improvement. Up to six 
credit hours may be accumulated. Prerequisite: 
Ability to play any band instrument at the high 
school level. (F/W/S/SS) 


MUS 114: Applied Music Education... 1-2-2 

An intensive study in applied music per- 
formance and practice on individual instruments. 
Private practice outside of chss is required. Up to 


12 hours may be accumulated. Prerequisite: 
Faculty approval. (F/W/S) 
MUS 215: VOICE.) cccccs-ascs0csessendeatorm 0-2-1 


A study of the principles of voice production 
and extensive singing with emphasis on both 
group singing and solo song literature. For the 
beginning voice student. No knowledge of music 
required. (D) 


MUS gh G: VOICE, cenncnssnart cm cxireatie 0-2-1 

A study of the principles of voice production 
and extensive singing with emphasis on both 
group singing and solo song literature. For the — 
beginning voice student. No knowledge of music 
required. Prerequisite: MUS 115 (D) 


MUS sLTT: VOICE ciiccs sesncrsccseetencecses? 0-2-1 
A study of the principles of voice production — 
and extensive singing with emphasis on both — 


group singing and solo song literature. For the 


beginning voice student. No knowledge of music 
required. Prerequisite: MUS 116 (D) 


MUS 118: Music for Early Childhood. .3-2-4 

A study of the value and use of music in early 
childhood training. Focus will be on music and 
musical activities for children. Practice sessions 
and demonstrations of teaching techniques and 
skills will be afforded the students. (D) 


MUS 121: Small Ensemble ............... 0-3-1: 


Asmall musical group for student practice and 
performance. instrumentation depends upon 
availability and needs. Coaching by faculty 
members. Up to six hours may be accumulated. 
Prerequisite: Faculty approval (D) 


MUS 124: Fundamentals of Music I ...3-2-4 


A study of scales, modes, intervals, triads and : 


their inversions, and cadences. Ear training studies 
in intervals, beginning sightsinging, and rhythm 
reading are emphasized. Prerequisite: Music 
Placement or MUS 104. (D) 


MUS 125: Fundamentals of Music II ..3-2-4 

A study of seventh, ninth, eleventh and 
thirteenth chords, modulations, secondary 
dominants, and beginning harmonic analysis. Ear 
training studies in interval identification, 
intermediate sightsinging skills, clef reading, and 
rhythmic studies are emphasized. Prerequisite: 
Music 124. (D) 


MUS 126: Fundamentals of Music III.3-2-4 
A study of chromatically altered chords, 
harmonic analysis, and an introduction to 
counterpoint. Ear training studies in chord quality 
identification, chord inversion vocalization, 
dictation exercises, sightsinging, and rhythm are 
emphasized. Prerequisite: MUS 125. (D) 


MUS 127: Intermediate Bluegrass 
GRIDS ANG ss -scabses tiers sua soedes 0-2-1 
Basic flatpick technique will be covered 
through the introduction of fiddle tunes and the 
standard flatpicking _ repertoire. Bluegrass 
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standards from the forties through the eighties will 
be offered with an emphasis on the guitarists who 
created or innovated the bluegrass style. The 
course will include instruction in major and minor 
scale formations, chord substitutions, rhythm 
playing, and bass runs and fills. (D) 


MUS 128: Beginning Bluegrass 
BAGO esos creep esccisssreracacas 
This course will offer the banjo enthusiast 
insight into the bluegrass styles of banjo playing. 
Basic elements of the three-fingered (Scruggs style) 
banjo technique will be defined as well as an in- 
depth study of left hand chording techniques. 
Kick-offs, breaks, and back-up for many bluegrass 
standards will be included. (D) 


MUS 129: Intermediate Bluegrass 
BANPO 25 --00ssscrescpeoerexecse 
This course is designed for the accomplished 
three-finger styles banjoist. It will offer instruction 
in the modern banjo technique for bluegrass lead 
and back-up playing. Included is an in-depth 
study of chromatic (Keith style) banjo playing. 
Many song introductions and breaks will be 
offered as well as popular banjo instrumentals. 


(D) 


MUS 201: American Music............... 

A study of Western music as it existed and exists 
on the American continent from 1640 to the 
present including music from all genres, African- 
American music, and Indian music. (D) 


MUS 202: Romantic Period.............. 

A study of the music of the Romantic period, the 
development of program music, German and 
Italian opera, late Romantic music, Nationalism, 
Impressionism, and post-Romantic music. The 
course will begin with a study of the works of 
Beethoven and will cover the major composers, 
such as Schubert, Chopin, Liszt, Berlioz, Strauss, 
Wagner, Verdi, Tchaikovsky, Brahms, Debussy, 
and Ravel. (D) 


MUS 203: The History of Country 


A study of the origins of American country 
music, beginning with the vocal and instrumental 
music of Ireland and the British Isles and 
continuing through the most contemporary 
changes in the genre. (D) | 


MUS 204: Music History I ................ 3-0-3 

A study ofthe history of music from the end of 
the ancient world until the sixteenth century. 
Music listening is an integral part of this course. 
(D) 


MUS 205: Music History II.............+ 3-0-3 
A study of the history of music from the late 

Renaissance through the classical period. Music 

listening is an integral part of this course. (D) 


MUS 206: Music History IIl.............. 3-0-3 

A study of the history of music from the 
beginning of the Romantic period until the 
present. Music listening is an integral part of this 
course. (D) 


MUS 2072 CHOPES fic scecessccnete estes ce 0-3-1 
Group singing with emphasis on classical, semi- 
classical, and popular contemporary songs. (F) 


MUS 208: "Chorus 0.25.0. 20e os csc. dese eee 0-3-1 
Group singing with emphasis on classical, semi- 
classical, and popular contemporary songs. (W) 


MUS 2092 (CHOrUS ..0.0.06602 80 cc esis sts lates 0-3-1 
Group singing with emphasis on classical, semi- 
classical, and popular contemporary songs. (S) 


MUS 211: History of Rock Music....... 3-0-3 

The study of Rock music from its early 
formation through the various styles of today. The 
course will also discuss Rock's widesweeping 
influences on American culture, economics, 
politics, and social mores and the influence of 
these factors on Rock music. (D). 


MUS 217: Applied Music 


Performance..............0066 3-24 


An intensive study in applied music per- 


_ formance and practice on individual instruments. 


Private practice outside of class is required. Up to 
24 hours may be accumulated. Prerequisite: 
faculty approval. (F/W/S) 


MUS 224: Advanced Fundamentals of 
Musichilesdc Shee re 3-2-4 


An introduction to 20th century harmony, q 


including scale materials, chords by second, thirds, 
fourths, and added note chords. 
studies in dictation, sightsinging and rhythm 
reading are emphasized. Prerequisite: MUS 126. 
(D) 


MUS 225: Advanced Fundamentals of _ 
Music: Iacisca ise. cholee . 3-2-4 


A continuation of 20th century studies, ‘ 


polychords, compound and minor harmony, 
harmonic direction and dynamics. 
to instrumentation and advanced ear training are 
covered. Prerequisite: MUS 224. (D) 


MUS 226: Advanced Fundamentals of 
Music: [bscolged. tae ae 3-2-4 
A study of 20th century embellishment, key 
centers and harmonic synthesis. Introduction to 
orchestration and advanced ear training studies 
are covered. Prerequisite: MUS 225. (D) 


MUS 228: Hymnology and Worship.... 1-2-2 


A study of practical experience in singing and 
directing hymns in practice for worship settings. — 
origin, — 


Includes a background study ' of 
authorship, and theology of hymns. (D) 


MUS 229: Anthem Literature— 
Conducting ................000 1-2-2 
Practical experience in singing and directing 
anthems in practice and for actual church use. (D) 


Ear training 


Introduction — 


sa 


MUS 230: Choral and Instrumental methods by the student. Areas covered include 
Conducting...............00006 0-2-1 Conducting beat patterns, dynamics, inflection, 


A study of choral and instrumental conducting 44 Score study and preparation. (D) 
techniques with an emphasis on application of 


| Nuclear Medicine Technology | 


NMT 101: Nuclear Medicine NMT 203: Principles of Nuclear Medicine 
Technology................0006 3-2-4 UU Ate tes cccume eset s04) 3-0-3 
An introduction to Nuclear Medicine The third of four courses designed to give the 
Technology designed to familiarize the entry-level student a detailed study of nuclear medicine 
student with basic nuclear medicine procedures. procedures and practices. Emphasis is placed on 
The introduction incorporates basic imaging/non- the gastrointestinal system and 
imaging education with radiation protection, oncology/inflammatory aspects of nuclear 
instrumentation, basic patient care, medical ethics, medicine. Included in the course is study of 
and hospital organization. (S) . anatomy and physiology, image/non-imaging 
NMT 120: Clinical Practicum I........ 0-18-6 m SRR ENL Sp SS ae nae Slik 


A course providing an introduction to practical 
experience in the hospital setting. Patient contact NMT 204: Principles of Nuclear 


and basic nuclear medicine procedures are Medicine IV ..............006. 3-0-3 
initiated with the assistance of the supervising staff The last of four courses designed to give the 
technologist. The first of five courses utilizing the student a detailed study of nuclear medicine 
clinical setting. Prerequisite: NMT 101. (SS) procedures and practices. Emphasis is placed on 


the pulmonary and urinary systems. Included in 
the course is study of anatomy and physiology, 
image-non-imaging protocols, and pathology. 
Prerequisite: NMT 203 (SS) 


NMT 201: Principles of Nuclear 
Medicine I.................006 3-2-4 
The first of four courses designed to give the 
student a detailed study of nuclear medicine 
procedures and practices. Emphasis is placed on- NMT 210: Introduction to 


bone marrow and cardiovascular systems. Radioimmunoassay ......... 2-0-2 
Included in the course is study of anatomy and An introduction to the theory and principles of 
physiology, image/non-imaging protocols, and radioassay procedures. This course includes basic 
pathology. Prerequisite: NMT 101. (F) immunology, competitive radioassays, sequential 


saturation analysis, and sandwich assays. Class 
discussions include antibody production, 
radiolabeling, separation techniques, and quality 
control parameters. A brief review is included of 
the instrumentation used in radioassay. (S) 


NMT 202: Principles of Nuclear 
Medicine II..................0. 3-0-3 
The second of four courses designed to give the 
student a detailed study of nuclear medicine 
procedures and practices. Emphasis is placed on 


the central nervous and endocrine systems. NMT 211: Radiobiology ..............006 2-0-2 
Included in the course is study of anatomy and A study of ionization processes and interaction 
physiology, image/non-imaging protocols, and with matter. Emphasis is placed upon tissue 


pathology. Prerequisite: NMT 201. (W) absorption and response to radiation, exposure 
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level monitoring, and emergency management 
and decontamination techniques. Other topics 
include biological effects and benefit versus risk 
concepts. (F) 


NMT 212: Nuclear Physics 

An introduction to atomic structure, nuclear 
decay schemes, concepts of radioactive decay 
followed by a discussion on the interaction of 
radiation with matter. Emphasis will be placed on 
systems and units of measurements, atomic 
components, methods and modes of decay and 
the origin and nature of nuclear radiations. (S) 


NMT 213: Radiopharmacy I 

An introduction of radiopharmaceutical 
methodologies and mathematical calculations. 
Derivation and applicability of the decay equation, 
calculation of doses, concentration, volume and 
shielding are emphasized. Students will be 
oriented to the general operation and techniques 
of a radiopharmacy. (W) 


NMT 214: Radiopharmacy II 

A study of radiopharmaceuticals used in 
nuclear medicine to include their production, 
general _ systems, preparations, labeling 
information, methods of localization, quality 
control, record Keeping, storage, and state and 
federal drug regulations. Prerequisite: NMT 213 
(S) 


NMT 215: Nuclear Medicine 
Instrumentation I 
A study of basic radiation detectors, their 
application, functions and limitations. Topics 
covered include a review of radioactive decay 
process, gas-filled detector systems, scintillation 
detection systems (solid and liquid), and counting 
statistics. Instrument stability, calibration and 
quality control is also discussed. (F) 


NMT 216: Nuclear Medicine 
Instrumentation II 
A study of instruments commonly used in 
nuclear medicine imaging. A detailed description 
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of the components of rectilinear scanners and 
anger scintillation cameras is provided. Multiple 
crystal cameras, tomographics systems whole-body 
systems, and mobile cameras are also introduced. 
Prerequisite: NMT 215. (W) 


NMT 217: Computers in Nuclear — 
Medicine. .c.cssscsasecswslewes 3-2-4 
A survey of computer applications as they 
pertain to nuclear medicine. Areas of 
consideration encompass imaging and non- 
imaging date acquisition and management. 
Students will be required to develop an 
understanding of basic computer fundamentals 
and operations. (SS) 


NMT 220: Clinical Practicum II....... 0-24-8 
The second of five courses which enables the 


nuclear medicine student to acquire hands-on © 


experience in the routine activities associated with 
nuclear medicine. Prerequisite: NMT 120 (F) 


NMT 221: Clinical Practicum III...... 0-24-8 

The third of five courses which enables the 
nuclear medicine student to acquire hands-on 
experience in the routine activities associated with 
nuclear medicine. Practical skills acquired by the 
students will be exercised. Prerequisite: NMT 220. 
(W) 


NMT 222: Clinical Practicum IV....... 0-24-8 

The fourth of five courses which enables the 
nuclear medicine student to acquire hands-on 
experience in the routine activities associated with 


ee eel Pee eee 


eS eee ee ee ee 


nuclear medicine. Practical skills will continued to — 


be exercised. Prerequisite: NMT 221. (S) 


NMT 223: Clinical Practicum V........ 0-24-8 
The last of five courses which enables the 
nuclear medicine student to acquire hands-on 
experience in the routine activities associated with 
nuclear medicine. The student should be able to 
utilize skills with litle supervision from the staff 
technologist. Prerequisite: NMT 222 (SS) 


————— ae 


NMT 251: Seminar in Nuclear 
| Medicine .................000066 2-2-3 
A combination of all lectures and clinical 
Practicum will be reviewed. Special interests of the 


| Nursing - Associate Degree vid ay | 


NUR 101: Nursing I...................006+-.6-6-9 

An introductory course in nursing care with an 
emphasis on meeting the basic needs of clients. 
Concepts studied include: nursing as a profession, 
the role of the registered nurse, the nursing 
process, health and wellness, human needs theory, 
and skills basic to nursing. Prerequisites or 
corequisites: HEA 101, BIO 108, and HEA 103. 
Corequisite: NUR 102. (F) 


students will be explored through class 
discussions. Examinations in the format used by 
the national certification agencies may be given in 
preparation for actual exams. (SS) 


NUR 102: Nursing II .................0606. 2-0-2 

A practical study of nutrients and how they are 
used by the client to meet the needs of the body. 
Sources and types of foods necessary for a 
balanced diet are stressed. Emphasis is on 
adapting lifestyles to promote health by eating and 
exercising correctly. All food groups and related 
deficiencies are discussed. A study of good 
technology and safe handling of foods is included. 
Corequisite: NUR 101. (F) 


NUR 103: Nursing III..............-00 6-14-11 

A beginning course designed to provide 
opportunities for utilizing the nursing process to 
meet the common needs of clients adapting to 
alterations in health related to surgery and 
cardiovascular, respiratory, regulatory, and 
sensory function. Ethical-legal and management 
issues related to the roles of nursing care providers 
are introduced. Prerequisite: NUR 101 and NUR 
102. Prerequisites or Corequisites: BIO 109 and 
PSY 201 (W) 


NUR 104: Nursing IV.............s0sce0e 4-12-8 

A course designed to provide opportunities for 
utilizing the nursing process to meet the needs of 
the child and the child's family adapting to 
alterations in health. Community resources to 
optimize the child's health and growth and 
development are explored. Opportunities to 
manage care for the child and family through 
collaboration with members of the health care 
team are introduced. Prerequisite: NUR 103. 
Prerequisites or Corequisites: ENG 101, PSY 210, 
and BIO 135 (S) 


NUR 105: Nursing V..............02s00 6-12-10 

A course designed to provide opportunities for 
utilizing the nursing process to meet the common 
needs of clients adapting to alterations in health 
related to endocrine, gastrointestinal, 
hepatic/biliary, immune, renal, neurological, 
musculoskeletal, regulatory, and sensory function. 
Ethical-legal and management issues related to the 
role of the registered nurse are studied. 


Orientation I 


ORI 101: Orientation to College........ 1-0-1 
A course that acquaints the student with the 
college and ifs resources and provides an 


Prerequisite: NUR 104. Prerequisites or 
Corequisites: ENG 102, ENG 102R (SS) 


NUR 106: Nursing VI ............:ceece 4-12-8 

A course designed to provide opportunities for 
utilizing the nursing process to meet the needs of 
clients adapting to alterations in health related to — 
childbearing and reproduction. Ethical-legal and 
management issues related to the nursing care of 
the childbearing family are studied. Prerequisite: — 
NUR 105. Prerequisites or corequisites: ENG 103 4 
and SPH 101. (F 2nd year) 7 


NUR 200: Nursing VII................cs00 4-9-7 — 

A course designed to provide opportunities for — 
utilizing the nursing process to meet the needs of — 
clients adapting to alterations in mental health — 
function. Ethical-legal and management issues — 
related to the role of the registered nurse in an } 
acute mental health setting are studied. 
Prerequisite: NUR 106. Prerequisites or 
Corequisites: HEA 205, Elective 3 hrs.) (W 2nd_ 
yr.) 


NUR 201: Nursing VIII................. 6-12-10 

An indepth course designed to provide 
opportunities for utilizing the nursing process to 
meet the complex needs of clients adapting to — 


alterations in health related to respiratory, 
cardiovascular, hematologic, gastrointestinal, — 
hepatic/biliary, endocrine, neurological, — 


musculoskeletal, and renal function. Delegation of — 
care through collaboration with the client and 
member of the health care team is practiced in 
multiple settings. | Prerequisite: NUR 200 
Corequisite: HUM 200. (S 2nd Yr.) 7 


introduction to study skills and techniques. — 
(F/W/S/SS) 


Occupational Therapy Assistant 


OTA 102: Occupational Therapy 
MMCOCY Tie sisvessceecaxbeussss 3-3-4 
An introduction to the art and science of oc- 
cupational therapy. Emphasis will be placed on 
identification of roles and responsibilities of the 


COTA, standards of practice, socio-cultural 
influences affecting occupational _ therapy, 
accountability and ethics, and medical 


terminology with Level I field work experiences to 
be incorporated into lab sessions. (F) 


OTA 103: Occupational Therapy 
NOEMEAIE 6. ectsns-2 sso seceenessaee 2-2-3 
A course emphasizing the value of activities in 
life and in occupational therapy. 
activity analysis will be introduced. Corequisite: 
OTA 102. (F). 


OTA 104: Occupational Therapy 
onus Leet els 3-2-4 
Astudy and analysis of developmental theory 2s 
it applies to daily life tasks and activities. Concepts 
of activity analysis, adaptation, and role mastery 
will be reviewed in conjunction with normal 
growth and development. Appropriate screening 
instruments for each developmental level will be 
utilized during fieldwork. Prerequisites: OTA 102 
and PSY 210. (W) 


OTA 105: Occupational Therapy 
ue | hese ea 3-5-5 
A course emphasizing the occupational therapy 
treatment process. Basic principles of screening, 
program planning, and implementation of 
programs for clients with physical disabilities will 
be stressed. Programs for prevention and 
remediation of health disorders will be developed 
and analyzed from actual field experience case 
studies. Professional skills of information 
gathering, goal setting, and selection and planning 
use of occupational therapy techniques will be 


Concepts of 
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mastered by the student. Prerequisites: OTA 104 
and BIO 105. (S) 


OTA 106: Occupational Therapy 
Mediay IT igsi0535.003. den esse 
A course devoted to the development of skills in 
basic sewing, weaving, and needlecrafts. The use 
and adaptation of these activities in therapeutic 
programs will be integrated with the learning of 
skills. Fabrication of adaptive equipment will be 
introduced. Prerequisite: OTA 103. (S) 


OTA 107: Medical Conditions ........... 

This is a study of disabling conditions 
commonly encountered in occupational therapy. 
Included are causes, symptoms, prognosis, and 


treatment methods of physical conditions. 

Prerequisite: BIO 105. (S) 

OTA 108: Major Crafts and Their 
Application..............0..00 2-2-3 


A course devoted to the development of skills in 
major crafts including woodworking, ceramics, 
and leatherwork. The use of and adaptation of 
these activities in therapeutic programs will be 
integrated with the learning of skills. Care and 
maintenance of equipment and materials will be 
emphasized.. Prerequisite: OTA 106. (F) 


OTA 109: Occupational Therapy 
Technology Applications ... 1-2-2 
This course will introduce applications of 
modern technology to occupational therapy 
evaluation and treatment. Included in labs and 
lectures are alternative access systems available to 
handicapped individuals, as well as clinical 
applications of technology and fabrication of 
devices. Prerequisites: OTA 105 and 108, PED 
212. (W) 


OTA 201: The Mature Years— 
Gerontology .............0eee0 3-2-4 
A course focusing on the latter half of the life 
span including concepts of the aging process, 
retirement, and physical, emotional, and social 
adjustment. Emphasis will be on activity 
programming for geriatric citizens living in various 
environments. Field experiences will include 
visiting and participating in geriatric programs. 


OTA 202: Occupational Therapy IV.....3-3-4 
The occupational therapy treatment process for 
clients with psychosocial disorders will be stressed. 
Programs for prevention and remediation of 
psychiatric disorders will be developed and 
analyzed from case studies. Professional skills of 
information gathering, goal setting, and selection 
and planning use of occupational therapy 
techniques will be mastered by the student during 
Level I fieldwork. Prerequisite: OTA 105. (F) 


OTA 203: Occupational Therapy V...... 3-2-4 
This course is designed to provide the student 
with basic information on the contribution of the 


OTA to program administration and support. 
Current issues in occupational therapy will be 
explored. Prerequisite: OTA 202. (W) 


OTA 204: Occupational Therapy 


Fieldwork II..............06 0-27-9 

The first of two full time (40 hours. a week) 
fieldwork rotations in a clinical site. Emphasis will 
be on the application of academically acquired 
bodies of knowledge. Under the supervision of a 
registered occupational therapist, the student will 
be provided with in-depth experiences in and re 
sponsibility for delivery of services to 
clients/patients leading to the performance level — 
expected of an entry-level occupational therapy — 
assistant. Prerequisites: All OTA courses. (S) 


OTA 205: Occupational Therapy 


Fieldwork II...........0000 0-27-9 

The second of two full time fieldwork rotations 

in a clinical site. This rotation is similar to OTA 204 

except the student works with clients with different 
disabilities. Prerequisites: All OTA courses. (S) 


| Pharmacy Technology 


PHM 101: Introduction to Pharmacy ..5-0-5 

This course introduces pharmacy practice and 
the technician's roie in hospital and community, 
home health care, and long-term care pharmacy 
Settings. Topics include pharmaceutical 
terminology and medical abbreviations, dosage 
forms and drug delivery systems, interpretation of 
prescriptions and medication orders, and materials 
management of pharmaceuticals. (F) 


PHM 102: Pharmacology I................ 4-2-5 
This course introduces the student to 
information about the most commonly 


encountered drugs in each therapeutic category, 
including the generic and trade names of 
commonly used drugs, their actions and general 
uses, and important contraindications in the 
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treatment of disease states. Prerequisites: BIO 105 
(W) 


PHM 103: Pharmacology II.............. 
Following the sequence of study in PHM 102, 
this course completes the introduction of the most 
commonly encountered drugs in each of the 
major groups. Topics include the drugs’ generic 
and trade names, actions and uses, and important 
contraindications.. Prerequisite: PHM 102 (S) 


PHM 104: Hospital Pharmacy 1......... 

This course focuses on _ the technical 
procedures for safety and accurately preparing 
and dispensing drugs in the hospital setting under 
the supervision of a registered pharmacist. The 
course covers the hospital pharmacy environment 4q 


and distinguishes the roles of the pharmacy 
technician and pharmacist. Medication order 
interpretation is emphasized along with unit-dose 
dispensing, drug packaging and labeling, non- 
sterile compounding, inventory control, and 
controlled substances procedures. The course 
also introduces out-patient dispensing and sterile 


compounding.. Prerequisite: PHM 101, MAT 
135 (W) 
PHM 105: Hospital Pharmacy II........ 446 


This course completes the study of the technical 
procedures associated with preparing and 
dispensing of drugs while under the supervision of 
a registered pharmacist. Topics included a review 
of medication order transcription, unit-dose 
dispensing, and intravenous admixture 


calculations. | The course concentrates on ~ 
intravenous admixture preparations, aseptic 
technique, total parenteral nutrition 


compounding, and chemotherapeutic dispensing 
and disposal. Prerequisite: PHM 104 (S) 


PHM 106: Community Pharmacy ........ 36-6 

This course provides the student with a working 
knowledge of the procedures, operations, and 
theories relating to community and reail 
pharmacy. Emphasis is on a general knowledge of 
over-the-counter _— products, prescriptions 
processing and pricing, business-inventory 
Management, patient services, and special health 
aids. This course introduces the top 200 


prescribed drugs.. Prerequisite: MAT 135, PHM 
101. (W) 


PHM 110: Pharmacy Clinical 1......... 0-12-4 

This course provides the student with on-the- 
job training and practical experience in a variety of 
hospital pharmacy _ settings. The course 
emphasizes practical experience in outpatient 
dispensing, inpatient dispensing, unit dose systems, 
purchasing, and inventory control.. Prerequisite: 
PHM 105. (S) 


PHM 111: Pharmacy Clinical I ....... 0-24-8 
This course completes the on-the-job training 
and practical experience in the hospital pharmacy 
setting. The course emphasized aseptic technique, 
intravenous admixture systems, chemotherapy 
dispensing, and sterile and non-sterile 
compounding. Prerequisite: PHM 110. (SS) 


PHM 120: Pharmacy Seminar ........... 3-0-3 

This course covers the major issues and trends 
in pharmacy practice by emphasizing the 
increasing role of the pharmacy technician and 
exposes the student to new technological advances 
in dispensing systems. The course includes 
professional ethics, continuing education, job 
opportunities, and the latest developments in 
pharmacy technician practice are discussed. The 
course utilizes guest speakers, field trips, and 
classroom discussion of clinical experiences . 
Prerequisite: PHM 110. (SS) 


Philosophy 


PHI 201: Introduction to Philosophy ..3-0-3 

A study of various alternative philosophies 
concerning the nature of truth, ethics, happiness, 
society, and religion. Emphasis is placed on the 
insights of the great philosophers, as well as on 
assisting the student to develop a personal 
philosophy of living. (F/W/S/SS) 


PHU(2 02: ALOGiC i csssaohcrsncurentereemeaces 3-0-3 

An introductory study of the principles and 
problems of reasoning, analysis, and evaluation of 
arguments in philosophical, legal, and political 
issues. (D) 


} Photography ! 


PHO 101: Basic Photography............. 2-2-3 
A study of fundamental photographic 
equipment and materials. Both still and movie 
camera principles are studied in relation to the 
field of design and visual communications. (D) 


PHO 201: Advanced Photography....... 2-2-3 

A course in advanced photographic techniques 
and materials. Participation in studio lighting, — 
copying, and photography of various objects of 
artificial light permit a wider use of photography in 
visual communications. Prerequisite: PHO 101 or 
demonstrated skill. (D) 


Physical Education | | 


PED 101: Physical Activities for 
Children in: Sie ae 2-2-3 
A recreation course based on games for 
children beginning with the preschool child. The 
student will explore activities and materials for 
promoting the physical development of young 
children. Special emphasis will be placed on body 
movements, exercise, and dance. 
instructional techniques used in music, drama, 
and physical education will be emphasized. (D) 


Various 


PED 110: Archery 
A course designed to teach the student the 
fundamentals, skills, history, and rules. Special 
emphasis is on safety practices, etiquette, and value 
carry over into a useful leisure time activity. (F) 


PED 111: Badminton. ................secc00 0-2-1 
A course which deals with beginning skills in 

the basic strokes and a general knowledge of the 

history, rules, and strategy of the game. (W) 


PED 112: Bowling...............csccssceseses 0-2-1 

A study of the fundamentals of ball selection, 
grips, stance, and delivery along with rules, history, 
and scoring. Special emphasis is placed on spot 
bowling. (W) 
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PED 1132" Goll o.0 0. 52h. aasoedacevonehe am 0-3-1 

A course designed for teaching the grips, stance, 
and use of various clubs, along with history and 
etiquette of play. (F/S) 


PED 114: Physical Fitness................ 0-3-1 

An introduction to physical activity with 
emphasis being placed on the cardiovascular 
system, strength, and efficiency in executing basic 
skills which may arise in play and daily living. 
(F/W/S/SS) 


PED '115:2 Tennis oisc,3...00%.> easenleseon 
An elementary course in the history, rules, and 
regulations. Emphasis is placed on _ the 
fundamentals of the game with prime con- 
sideration given to strokes and footwork. (F/S/SS) 


PED 116: Beginning Skiing .............. 0-3-1 

This is a course designed for the beginning level 
skier. The fundamental skills of skiing will be 
stressed along with proper use of equipment and © 
safety. (W) 


PED 117: Beginning Swimming......... 0-2-1 

A course designed for the non-swimmer. 
Includes basic strokes and water safety based 
upon American Red Cross programs of instruction. 
(S/SS) 


PED 118: Aerobic Dance .................. 0-3-1 

A physical fitness program which offers 
complete body conditioning. Dance patterns with 
unique musical arrangements are utilized to 
promote toning and strengthening of muscles and 
cardiovascular fitness. (D) 


PED 119: Tumbling and Gymnastics....0-2-1 
A course dealing with the beginning of 
tumbling, stunts, and gymnastics. Special emphasis 


is placed on the safety of these activities and correct 


body balance and form.(W) 


PED 120: Wrestling ................s0ecs0e+ 0-3-1 

This course is designed to introduce the student 
the basic techniques and fundamental of wrestling. 
Special emphasis will be place on conditioning, 


and skill development in the mechanics of . 


wrestling. (D) 


PED 121: Jazz Exercise ...............068. 0-3-1 

A total-body conditioning program combining 
the art of jazz dance choreographed to popular 
music with a non-competitive physical work-out. 
Each class begins with a warm-up segment; 
progresses to an aerobic segment to aid in the 
development of cardiovascular fitness; continues 
with a cool-down in which the body returns 
gradually to normal. Both challenging and les 
difficult movement alternatives are demonstrated to 
allow self monitoring of impact and intensity 


PED 122: Fitness Walking ................ 0-3-1 

Fitness walking is a comprehensive walking 
program designed to improve cardiorespiratory 
functioning and increase muscular strength and 
flexibility. This course required moderate to brisk 
walking that will challenge the cardiorespiratory 
system. (D) 


PED 125: Basic Backpacking ............ 0-2-1 
A course designed to introduce the student to 
the sport of backpacking (D) 
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PED 130: Basketball ..................c000 0-2-1 

A course designed to study the rules, strategy, 
and history, as well as the fundamental skills of 
beginning basketball. (W) 


PED LS 2S SOCCEL Lc cccucsss ssi geataccescccare 0-2-1 

A course covering the fundamental skills, 
history, rules, and strategy with emphasis placed 
on practice and execution of activity skills. (F) 


PED 133: Softball ...................ceceeees 
The study of history, rules, skills, and strategy 
with emphasis on defensive play by positions. (S) 


PED 134: Volleyball...................000 

A course designed to include the fundamental 
skills, history, rules, and strategy of the game with 
special emphasis on carry-over value of activity. 


(W) 


PED 135: Canoeing............cccccceeeceee 

A course including lectures and laboratory 
practices in the basic skills of lake and river 
canoeing. All basic strokes and fundamentals of 
canoe safety and rescue are emphasized. It s 
recommended that students be able to swim 
before registering for this course. (F/S/SS) 


PED 136: River Canoeing................. 

The course is designed to teach the termi- 
nology, techniques, and skills for whitewater 
canoeing. Trips will be scheduled on local rivers. 
Prerequisite: PED 145. 


ooooe 


PED 138: Intermediate Volleyball..... 0-3-1 
A course designed to further develop the fun- 
damental skills of volleyball. Special emphasis 6 
placed on the execution of skills, and defensive 
and offensive patterns of play. Prerequisite: PED 
134. 


PED 141: Horseback Riding............. 0-2-1 

A course designed to acquaint students with the 
western style of riding, equipment, handling of 
horses, the aids, mounting, trail riding, and care of 
the horse. Emphasis is placed on the development 


of equestrian skills, safety, coordinated horse-rider 
balance, and proper care of horses. (F/S/SS) 


PED 142: Advanced Horseback 
Riding ...i90) ccs ek 0-2-1 
A course designed to give the rider a more 
intense experience riding horses in a variety of 
specialized situations and to further acquaint the 
student with horses' behavior, equipment, the aids, 
and care of the horse. Emphasis is placed on the 
development of skills in jumping, rodeo games, 
and trail riding. Prerequisite: PED 141 or 
demonstrated skill. (S/SS) 


PED 145: Weight Training ................ 0-3-1 
This course is designed to introduce the student 
to the basic techniques and _ physiological 
principles of weight lifting. A variety of machines 
and equipment will be utilized in the class. (D) 


PED 148: Racquetball ..................000. 0-2-1 

A course designed to teach the fundamental 
skills, rules, history, and strategy of racquetball with 
emphasis placed on _ practice and __ skill 
development. (D) 


PED 150: Wellness ..............sssscssseees 1-3-2 

A course designed to explore health and fitness 
from the whole person perspective. Special 
emphasis will be placed on assessing physical 
condition and designing an individual program. 
(W/D) 


PED 151: Modern Dance...............00. 0-2-1 

A course designed to develop and improve 
fundamental skills in dance movements and 
techniques and to encourage appreciation of 
dance as an art form and medium of education. 


(W) 


PED 152: Folk and Square Dance ......0-2-1 
A course in the development and successful 
performance of dance skills in regional American 


folk dances. (W) 
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PED 154: Beginning Social Dance ..... 0-2-1 

A course designed to provide students with the 
basic fundamentals of popular dancing. Provides — 
the students with information which will help them 
enhance their social life and give them an 
appreciation for dancing. (F/W/S/SS) 


PED 155: Advanced Social Dance ...... 0-2-1 
A course designed to provide students with 
advanced fundamentals of popular dancing. All 


instruction is directed toward students' abilities to j 


perform the movements with expertise. Stress s 
put on rhythm, appearance, and _ routine 
sequence. Prerequisite: PED 154 or approval of 
instructor. (F/W/S/S) 


PED 156: Aerobic Dance II.............. 0-3-1 

An advanced physical fitness program which 
contains both an aerobic section and muscle 
toning/shaping segment. The program features a 
variety of popular dance steps and songs 
providing a vigorous and challenging workout. 


(D) 


PED 157: Advanced Physical Fitness .. 0-3-1 

An advanced exercise program featuring 
calisthenics, weight training and walking and/or 
jogging programs. 
challenging program designed for total body 
development emphasizing flexibility, muscle 
strength-endurance, and cardiorespiratory fitness. 


(D) 


PED 158: Bicycling ................ssss0s00 0-3-1 

A course designed to teach the fundamental 
skills of bicycling. Special emphasis is placed on 
physical conditioning, equipment awareness and 
maintenance, safety practices, and pedaling 
techniques. The course will incorporate day and 
overnight trips. (D) 


PED 159: Self-Defense ................006. 0-3-1 
A course designed to incorporate various 
techniques of unarmed self-defense. 


Special 


A progressively more 


emphasis is placed on conditioning, safety, and 
defense techniques against attack situations. (D) 


PED 160: Individual Activity.............. 0-2-1 
A .course providing specialized activities 


approved by the physical education and 
recreation department for a particular stu dent. (D) 


PED 161: Scuba Diving..................... 0-3-1 

This course is designed to teach the basics of 
scuba diving. The course includes classroom and 
pool instruction with emphasis on safety and the 


use of specialized equipment. International 
certification is offered by the Professional 
Association of Diving Instructors. Prerequisite: 
Novice Swimmer (D) 

PED 170: Beginning Ballet ............... 0-2-1 


An introductory course in classical ballet. (D) 


PED 174: Jazz Dance.............ssscceeee 0-2-1 
An introductory course in jazz dance. (D) 


PED 180: Personal and Community 
Health 
A course designed to develop an awareness of 
the personal, community, and worldwide 
importance of health. Special emphasis is placed 
on the physical, mental, and emotional aspects of 
the human body. Health problems, their causes, 
and prevention are also stressed. (D) 


POSHOHOSHSHSOSSSCOESOEHO SOHO OO OE 


PED 185: First Aid and CPR.............. 
A course presenting the skills, techniques, and 
knowledge needed to have a safe environment. 
Adequate class time is reserved for practical 
demonstrations of first aid safety. Students are 
provided the opportunity to obtain the standard 
first aid certificate. This course may not be used as 
a substitute for required P. E. activity courses. (W) 


PED 200: Intermediate Tennis .......... 0-3-1 
A course designed to develop a higher level of 
neuromuscular skill, coordination, balance, 


endurance, and tennis strategy. (D) 
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PED 201: Introduction to Physical 
Education .............ccseceee 
An introductory course to acquaint the student 
with the principles and philosophy of physical 


education. Special emphasis is placed on the 
sociological, physiological, and psychological 
objectives of physical education and _ the 


professional preparation essential to become a 
physical educator. (F) 


PED 212: Kinesiology ................0s00 3-2-4 
A study of human movement with practical 

application of biomechanical principles. 

includes specialized study of the human 

musculoskeletal and nervous systems. 

Prerequisite: BIO 108. (F) 

PED 213: Advanced Golf ...............06 0-3-1 


A course designed to further develop the skills 
learned in beginning golf. The majority of class 
time is spent at a local golf course. Prerequisite: 
PED 113 or approval of instructor. (F/S/SS) 


PED 215: Advanced Tennis............... 

A course designed to develop the skills learned 
in PED 115 with special emphasis on singles and 
doubles strategy and tournament play within the 
class. Prerequisite: PED 115 or approval of 
instructor. (F/S/SS) 


PED 216: Advancing Skiing.............. 

A course designed for advanced students to 
perfect skills in the following areas: slalom, down- 
hill racing, turns, and jumps, with emphasis on 
control and safety. Prerequisite: PED 116 or 
approval of instructor. (W) 


PED 217: Sports Officiating.............. 
A study of rules and proper mechanics in 
officiating team sports. (S) 


PED 218: Water Sports............eseeees 

A course intended to develop an under standing 
of the values, objectives, and skills involved in a 
swimming and water sports program. Particular 
attention is given to swimming and water activities 


for children, adults, and the handicapped. The 
organizational and administrative aspects of a 
swimming program, teaching progressions and 


methods, and water games are included. Students — 
are afforded the opportunity to obtain a senior life 
saving certificate. (S) 


PHY 101: Technical Physics I ............ 3-2-4 
The first course of a three-quarter sequence in 
the fundamentals of physics. The primary topic 5 
classical mechanics. This sequence is not 
recommended for college transfer students. (F) 


PHY 102: Technical Physics II........... 3-2-4 
A continuation of PHY 101. Topics include 
thermodynamics and electricity. Prerequisite: 
PHY 101. (W) 
PHY 107: Radiologic Physics ............. 2-2-3 
A course in the fundamentals of electricity, x-ray 
physics, and radiation physics. Prerequisites: MAT 
120. (W) 
PHY 211: General Physics I.............. 3-2-4 
The first course of a three-quarter calculus- 
based introductory physics sequence. This 
sequence is intended for students entering 
mathematics, science, and engineering curricula. 


The primary topic is_ classical mechanics. 
Prerequisite: MAT 124. (F) 


PHY 212: General Physics Ill ............ 3-2-4 
A continuation of PHY 211. Topics include 

thermodynamics, electricity, and magnetism. 

Prerequisite: PHY 211. (W) 

PHY 213: General Physics IIl........... 3-24 


A continuation of PHY 212 including light, 
optics, nuclear physics, and modern physics. 
Prerequisite: PHY 212. (S) 

PHY 1101A: Automotive Applied 
SCIENCE... 405004. septs, . gaits 

An introduction to physical principles and their — 
application in the automobile industry. Topics in 
this course include measurement; basic properties — 
of solids, liquids, and gases; and electrical — 
principles. Prerequisite: MAT 1101. (W) 


Plumbing and Pipefitting | 


PLU 101: Basic Plumbing and 
Pipefitting 

A study of basic plumbing procedures to in- 
clude measuring and threading pipe, installing 
various fittings and joints, designing simple supply 
and drain systems, and similar projects. Emphasis 


SOSCCOHHOO SHOE HOODEO OD 
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will be given to practical procedures and use of 
industrial type projects using commercial tools and 


equipment. Flow characteristics of various com- — 


mercial products will be studied and material 
requirements for these products will be 
emphasized. (SS) 


Political Science 


POL 201: American Federal 
Government..............66066. 3-O-3 
A study of the structure and function of the 


national government with emphasis on current 
political affairs. (W) 


POL 203: Government—State and 
Pg ed Sea err ee or Speen a, a 
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A study of the state and local government, state- 
federal interrelationships, and the functions and 
prerogatives of the branches. Includes problems 
of administration, legal procedures, law 
enforcement, police power, taxation, revenues, 
and appropriations. Special attention is given to 
North Carolina. (F) 


| Psychology | 


PSY 101: Applied Psychology ............ 1-2-2 

A course dealing with a person's socialization 
process and his/her relationship to others. 
Contains an examination of one's personality 
development and his/her occupational/career 
interest. Relationships with customers and 
business associates may be emphasized for 
vocational programs. (D) 


PSY 106: Interpersonal Skills........... 3-0-3 

A course providing an opportunity for the 
learner to acquire self-management skills and to 
increase his/her level of competence in 
interactions with others. Specific areas covered are 
communications, conflicts, cooperation, use of 
social power, and the application of social learning 
principles. (F/W/S/SS) 


PSY 201: General Psychology 
A survey of psychology as the science of 
behavior, including theories and application of 
learning, physiology, sensation and perception, 
personality theories, psychopathology, and 
scientific methods. Prerequisite: Reading 
Proficiency or completion RDG 094. (F/W/S/SS) 


PSY 202: General Psychology 
A continuation and expansion of PSY 201 to 
include group behavior, motivation and emotion, 
psychological testing, intelligence, development, 
and psychotherapy. Prerequisite: PSY 201. (D) 


PSY 204: Child Behavior 

An application of social learning theory to child 
behavior with emphasis on the acquisition, 
retention, and extinction of behaviors through 
pre-adolescence. Prerequisite: PSY 210 or EDU 
101 (S) 
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PSY 205: Personality and 
Adjustment 


POSS SHO OOH HE SHHOOOOD 


The study of the whole person which permits 7 


the learner to review the varied psycho-social 
factors that influence personality development and 
maintenance while, at the same time, being given 
the opportunity to experience personal growth 


and increased awareness of his/her personal-social 


life. (D) 


PSY 208: Psychology of Dreams ........ 

A study of the major psychological approaches 
to the interpretation of dreams. Includes an 
overview of historical and cultural contexts of 
dream interpretation, the physiology of sleep and 
dreams, as well as the Freudian, Gestalt, and 
Jungian approaches to dreams and their meaning. 
Prerequisite: Reading proficiency or completion 
of RDG 094(D) 


PSY 210: Human Growth and 
Development ................. 
A presentation of the interaction of maturational 
and environmental factors in the development of 
the individual from conception to death; ie., pre- 
natal and birthing influences; physical, cognitive, 
and social development; adulthood and aging 
processes. Prerequisite: PSY 201. (F/W/S/SS) 


PSY 213: Abnormal Psychology ......... 

An introduction to abnormal behavior— 
behavior that is detrimental to one's health, 
growth, or human function. Particular attention s 
given to personal-social interaction. Prerequisite: 
PSY 210. 


PSY 215: Introduction to Exceptional 
Individuals................006 

A course designed to introduce the student to 
the exceptional or abnormal person. It is the 


purpose of this course to develop a general 


knowledge of different handicapping conditions, 
their causes, and limitations caused by the 
disability. Prerequisite: PSY 210 or EDU 101. (S) 


PSY 1101: Human Relations.............. 
The goal of this course is to help those in 
industry to achieve and maintain better employee 


effectiveness and productivity through the use of 
improved human _ relations. General topic - 
encompasses improved self-awareness, 
relationships, and career training. (D) 


Physical Therapist Assistant | 


PTH 201: Introduction to Physical 
Historical background, philosophy, and 
professional ethics of physical therapy;  in- 
terprofessional relationships between members of 
the health care team; professional and _ legal 


implications of formal educational programs; . 


concepts of health disease, principles of aseptic 
care, patient handling, body mechanics, taking 
vital signs, patient preparation for treatment, and 
massage techniques for the total body. Students in 
this course have the opportunity to work in labo- 
ratory situations. Prerequisite: Instructor consent. 
(SS) 


PTH 202: Physical Therapy 
Procedures I .............0000 4-2-5 
Physical and physiological principles and 
techniques of selected physical therapy treatment 
methods: application of hot packs and cold 
packs, selected hydrotherapy measures, 
application of ultrasound. Students in this course 
have the opportunity to work in laboratory 
situations. Prerequisite: PTH 201. (F) 


PTH 204: Physical Therapy 
Procedures II 
Physical and physiological principles of selected 
neuromuscular stimulating currents, to include; 
low and high volt currents, interferential currents, 
transantaneous nerve stimulating currents, and 
iontophoresis. Students in this course have the 
Opportunity to work in laboratory situations. 
Prerequisite: PTH 202. (W) 


SPOHCHHHOHTOOHF OOD 
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PTH 206: Functional Anatomy........... 
This course emphasizes detailed study of joint 
function, muscle locations and function, 
innervation of major muscle groups, and 
measurement of joint motion with use of a go- 
niometer. Prerequisite: Instructor consent. (SS) 


PTH 208: Therapeutic Exercises ....... 
Introduction to basic principles of therapeutic 
exercises; techniques of manual joint range of 
motion, manual resistive and assistive exercise; and 
resistive exercise equipment. Thorough review of 
joint structure, muscle attachments. nerve 
innervations, and muscle actions. Students in this 
course have the opportunity to work in laboratory 
situations. Prerequisites: PTH 206. (W) 


PTH 209: Functional Activities.......... 

Introduction to basic principles of functional 
activity training, ambulation training, activities of 
daily living, and uses of orthotics and prosthetics. 
Students in this course have the opportunity to 
work in laboratory situations. Prerequisites: PTH 
206. (W) 


PTH 210: Physical Therapy 
Procedures IIlI............... 
Physical and physiological principles and 
techniques of selected neurologic rehabilitation 
methods for pediatric, adult and __ geriatric 
populations. Students in this course have the 
opportunity to work in laboratory situations. 
Prerequisite: PTH 208. (W) 


PTH 212: Pathology - Physiology for the 

This course is designed to present a survey of 
basic pathology with emphasis on conditions most 
frequently seen and treated in physical therapy. 
Topics include basic systems of the body, the 
causes of disease or trauma, signs and symptoms, 
indicated treatment, possible outcomes of 
conditions, and pharmacology as it relates to 
conditions treated in physical therapy. Upon 
completion students will be able to categorize 
illness and disease, understand basic pathology, 
identify organ or body systems involved and 
explain repair processes. Prerequisite: Instructor 
consent (SS) 


PTH 214: Physical Therapy 
Procedures IV..............+0. 
Physical and physiological principles and 
techniques of selected physical therapy treatment 
method; pulmonary care, wound care, intermittent 
vascular compression, traction as well as other 
areas of specialty treatment related to physical 
therapy. Student in this course have the 
opportunity to work in laboratory situations. 
Prerequisite: PTH 202. (W) 


PTH 216: Adjustment to Disease 
Processes 

This course is a study of basic concepts of in- 
terpersonal relationship between the health care 


SPOOSOOHSESOSEOSOEEE OOD 


worker and patients; psychological adjustment of 
both patient and worker is explored. Prerequisite: 
Instructor consent. (SS) 


PTH 218: Seminar in Physical Therapy3-0-3 
A one-quarter course paralleling clinicals I, Ul, 
and IV. Students present case studies and progress 
notes on patients treated in their clinicals 
assignments. The rationale for a specific treatment 
in view of a given diagnosis is discussed in depth. 
Relevant topics to the profession of physical 
therapy are also presented and discussed. 
Prerequisite: PTH 212, PTH 216, PTH 219 (S). 


PTH 219: Clinical Education I.......... 0-24-8 
Part I of a course providing clinical practice 
under supervision in direct patient care service. 
The skills emphasized relate to general hospital 
care, rehabilitation services to adult and/or 
pediatric populations, and a specialty service. 
Prerequisites: PTH 204, 210, 214 (S) 


PTH 220: Clinical Education II ........ 0-24-8 
Part II of a course providing clinical practice 
under supervision in direct patient care service. 
The skills emphasized relate to general hospital 
care, rehabilitation services to adult and/or 
pediatric populations, and a specialty service. 


Radiography . 


RAD 109: Clinical I ...................0068 0-12-4 

A clinical course providing practical experience 
in the hospital by including an orientation to the 
hospital, basic patient care, transportation, 
radiation protection procedures, and professional 
ethics. The student will become competent in 
radiographic examination of the chest, abdomen, 
and upper extremities. The student will also have 
the opportunity to review radiographic anatomy 
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by critiquing radiographs. Prerequisites: HEA 
100, 103, PSY 201 and ENG 101.. (F) 


RAD 110: Introduction to Radiographic 
Technology.............seeeee 

A course providing an introduction to the fields 
of radiological technology. Includes instruction 
on the historical development of radiologic 
technology, professional organizations, programs _ 


guidelines, radiation protection, shielding, and the 
parts and functions of a radiographic systems. (F) 


RAD 111: Radiographic 
Procedures I .............0000 
A study in radiographic anatomy and proper 
positioning of the chest, abdomen, upper 
extremity, shoulder girdle, lower extremity, and 
pelvis. This course also provides an opportunity 
for the student to gain practical experience by 
simulatiom through lab assignments. Prerequisite: 
BIO 105. (F) 


RAD 112: Basic Patient Care 

A study of the basic principles of patient care 
including the patient's emotional and physical 
needs, patient care and transfer procedures, vital 


signs, medical asepsis, and isolation procedures. — 


®) 


RAD 113: Radiographic 
Procedures II 
A study in radiographic anatomy and proper 
positioning of the cranium, facial bones, mandible, 
sinuses, complete spine and bony thorax. This 
course also provides an opportunity for the 
student to gain practical experience by simulation 
through lab assignments. Prerequisite: RAD 111 . 
W) 


RAD 114: Clinical II...............cscceee 0-21-7 

A course proving practical experience in the 
hospital by including the processing of 
radiographs, utilizing principles of exposure, 
critiquing radiographs, identifying § and 
manipulating equipment, and demonstrating good 
patient care, professional ethics, and protection 
methods. The student will become competent in 
radiographic examinations of the shoulder girdle, 
lower extremity, pelvis, and basic skull routines. 
Prerequisites: RAD 109, 110, 111, and 112. (W) 


PCOHOCHH OOOO OOO OOO 


RAD 115: Introduction to Principles of 
EXPOSUTEC »- 00... sonsasinrncesee 1-2-2 
An introduction to the basic principles 
necessary for formulating radiographic exposures. 
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Includes instruction in the characteristics of 
radiation, image receptors, cassettes and screens, 
image formation, and film storage and handling. 
Prerequisite: MAT 120. (W) 


RAD 116: Radiation Physics and 
Equipment..............00s000 
An introduction to the generator, transformer, 
and x-ray tube circuitry. Includes instruction in 
the nature and production of radiation, x-ray tube 
heating and cooling characteristics, single and 
three phase generators, and the anode and 
filament. Prerequisite: PHY 107, RAD 110 (W) 


RAD 117: Clinical TI] ...............00008 0-24-8 
A course providing practical _ hospital 
experience, especially in the areas of fluoroscopic, 
mobile, and surgical radiography. The student will 
have the opportunity to improve patient care, 
learn radiation protection and exposure skills, 
become competent in radiographic examinations 
of the skull and vertebral column, and critique 
radiographs. Prerequisite: RAD 113. (S) 


RAD 118: Radiographic Evaluation.... 1-2-2 

A study of the formation and evaluation of a 
quality radiograph including the characteristics of 
image formation, radiographic artifacts, density 
contrast, detail, and distortion. Prerequisites: RAD 
115 and RAD 110. (S) 


RAD 119: Radiographic Procedures II2-2-3 

A study of radiographic anatomy, positioning, 
and demonstration of structures of the 
genitourinary system. Includes instruction on 
radiographic room, patient, and contrast medical 
preparation. This course also provides a study in 
venipunctures, radiographics anatomy, 
positioning patient care, contrast media, room 
prep, and technical considerations _for 
radiography of the esophagus, stomach, and small 
and large bowel.. Prerequisite: RAD 113. (S) 


RAD 120: Principles of Exposure I.... 1-2-2 
A study of the factors affecting radiographic 
exposure including filtration, beam __restrictors, 


grids, and sensitormetry. Prerequisites: RAD 115. 
(S) 


RAD 207: Radiographic 
Procedures IV.............00+ 
A study of radiographic positioning, basic care 
procedures and precautions, technical factors and 
structures shown for the immobile trauma patient’s 
cranium, facial bones, vertebral column, pelvis 
loser extremity, shoulder, and upper extremity. 
Mobile and surgical radiographic procedures will 
also be considered.. Prerequisites: RAD 119 (SS) 


RAD 208: Clinical IV................cc000 0-24-8 

A course providing practical hospital ex- 
perience in emergency radiographic procedures 
by requiring the student to experience clinical 
assignments other than first-shift weekdays. Special 
emphasis is placed on radiography of the 
immobile trauma patient. Prerequisites: RAD 117, 
118, 119, 120. (SS) 


RAD 209: Clinical V ...............0ss000 0-27-9 

This is the first second-level clinical course 
providing practical hospital experience with a 
continuation of practicing proper patient care, 
protection, positioning, professionalism, 
processing, and exposure principles. Special 
~ emphasis is placed on pathology and becoming 
competent in radiographic examinations of the 
gastrointestinal and genitourinary systems. 
Includes a rotation in special procedures, nuclear 
medicine, and radiation therapy. Prerequisites: 
RAD 207 and RAD 208. (F) 


RAD 210: Principles of Exposure II ...1-2-2 

A study of the factors affecting radiographic 
exposure and exposure techniques. Includes 
instruction on conversion factors, technique 
charts, and fluoroscopes. Prerequisite: RAD 210. 


(F) 


RAD 211: Radiographic 
Protection and Biology.....3-0-3 
A study of principles of radiation protection and 
biology including the types of radiation, unites and 
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measurements, state and federal agencies and 
regulations, dosimetry, and the effects of radiation 
and methods of protection for patients and 

personnel.. Prerequisites: RAD 110, BIO 105 (F) 


RAD 212: Radiographic Procedures V 3-0-3 
A study of principles of tomography, and 
special consideration of patient care procedures 
for radiography of pediatric, psychiatric, and 
geriatric patients. Perquisite: RDT 119 (W) 


RAD 213: Radiographic Processing and 

Quality Control 

A course designed to cover the basic principles 

of radiographic film processing. Included in this 

course is the study of chemistries, film, and the — 

quality control necessary in maintaining the 
diagnostics image. Prerequisites: RAD 210. (W) 
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RAD 214: Clinical VI..............0sseeees 0-27-9 

A course providing practical hospital ex- — 
perience to include all routine radiographic 7 
procedures and skills. Special emphasis is placed 
on identifying pathology and becoming ; 
competent in tomographic examination and ~ 
special procedures as designated. Prerequisites: — 
RAD 209, 210, 211, 212, and 213. (W) 


RAD 215: Seminar......,......:0.cesesecees : 

A study of responsibility of the registered — 
radiographer as related to radiation protection, — 
equipment operations, image production, ! 
radiographic procedures, anatomy, and patient — 
care. Instruction on preparation for the national — 
certifying exam, employment and legal issues, and 


venipuncture will also be emphasized. 
Prerequisites: RAD 214.. (S) 
RAD 216: Imaging Modalities .......... 1-2-2 


An introduction to the basic terminology, — 
theory, and clinical application of imaging — 
modalities other than conventional radiography. — 
Includes a presentation and clinical site visit on — 
nuclear medicine, xeroradiography, diagnostic q 
ultrasound, computed tomography, and magnetic : 


resonance imaging.. Prerequisite: RAD ENG 104. 
(SS) 


RAD 217: Clinical VII .................. 0-33-11 
A final clinical course providing practical 
hospital experience will allow the student to refine 


all radiography skill, covered in the previous seven 
quarters. Special emphasis is placed on quality 
control in the radiology department and the 
completion of competency requirements. 
Prerequisite: RAD 214. (S) 


Reading 


Note: Reading Proficiency Requirements 

In the interest of helping students succeed in 
their chosen curricula, the college requires all 
entering students to be tested for reading 
proficiency. Any student who does not have the 
required reading proficiency level for his/her 
curriculum will be required to enroll in the 


reading course which is closer to his/her - 


independent reading level. 


RDG 090: College Reading I ............ 0-5-2 
A course designed to improve students’ 
knowledge of active reading _ strategies, 


comprehension of textbooks, vocabulary skills, 
and reading fluency.. Prerequisite: Reading 
Inventory. (F/W/S/SS) 


RDG 094: College Reading II........... 

A course designed to enable students to meet 
the academic requirements of college courses 
more effectively. The class emphasizes active 
strategies for improving literal and critical 
comprehension, acquiring academic vocabulary, 
and developing study skills. Prerequisite: Reading 
Inventory or RDG 090. (F/W/S/SS) 


RDG 1101: Reading..................s0000 04-2 
A course designed to improve students’ 
knowledge oof active reading strategies, 


comprehension of textbooks, vocabulary skills, 
and reading fluency.. Prerequisite: Reading 
Inventory. (F/W/S/SS) 


ecreation 


REC 101: Introduction to Recreation..4-0-4 

A course introducing the student to the his- 
torical and philosophical foundation of recreation 
and leisure. The basic principles, the definition, 
and the impact and trends of recreation are 
presented. Emphasis on the different agencies 
providing recreational services is included with 
visitations being scheduled to public, private, 
industrial, and institutional recreational programs. 


(F) 


REC 102: Recreation and Special 
Populations 

A course designed to introduce the student to 
the exceptional person. It is the purpose of this 
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course to develop a general knowledge of the 
different handicapping conditions, their causes, 
and limitations caused by the disability. To aid the 
students' understanding, scheduled trips to 
institutions for retarded, mentally ill, deaf, and 
physically handicapped are an integral part of this 
course. (S) 


REC 103: Recreation Programming ... 5-0-5 

A study ofthe underlying principles for effective 
recreation programming. Includes an overview of 
the variety of program areas associated with 
recreation with attention given to the recreation 
interests and needs of the participants. Major 
objectives of this course are to provide the student 


with a basic knowledge which enables him/her to 
plan, organization, and provide leadership in pro- 
gram participation and to develop an under- 
standing of the necessary facilities and equipment. 
This course also emphasizes the adoption of 
activities and equipment for special groups. (W) 


REC 105: Areas and Facilities........... 4-0-4 
A course exploring the different types of indoor 
and outdoor recreational areas and facilities and 
their uses. Students study the principles in 
planning the dimensions and __ standards, 
maintenance, and operation of areas and facilities 
such as parks, playgrounds, ball fields, tennis 
courts, and swimming pools. Consideration 
given to architectural barriers of areas and facilities 
needed by the handicapped participant. (S) 


REC 106: Camping...............cccersereeees 5-0-5 

A course designed to develop an under standing 
of the operation of a camping program. Particular 
course emphasis is placed on camping for the ill 
and handicapped and the architectural barriers 
which often exist. Operational concerns varying 
from the use of volunteers to the maintenance of 
grounds are covered in this course. (S) 


REC 121: Social Recreation.............. 5-0-5 

A course to develop skill in planning social 
recreational activities. Party planning, special 
events, social games, quiet games, trips, picnics, 


and decorating are emphasized in this course. 
For practical experience, students have the 
opportunity to work with different age groups on | 
community projects in social recreation. (W) | 


REC 202: Recreation Leadership ...... AA 4 
A course to build basic skills in working with 
people; an important asset to the recreation leader — 
who works daily with program participants, — 
volunteers, staff, and the public. This course 
focuses on types of leadership, parliamentary — 
procedure, role playing, interviewing, training and 
recruiting volunteers, and human relations. 
Students have the opportunity to observe 
community leaders and to evaluate their 
effectiveness. (W) a 


REC 216: Coaching .............:c.scceeeees 5-0-5 

The coaching course is a comprehensive 
program designed to teach coaches the fun-— 
damentals of sports medicine, and the science, 
techniques, and strategies of specific sports. The © 
American Coaching Effectiveness Program is the 
primary foundation for this course. (S) 


REC 218: Commercial Recreation, Travel, 
and Tourism ...............00+ 5-0-5 

This course examines the private-commercial 
resource developments in recreation including — 
travel and tourism. Special emphasis will be 
placed on resort properties in North Carolina. (F) 


REL 201: Introduction to Old 
Testament .2.5055.02.. 0.22055 3-0-3 
An examination of the history, literature, and 
religious ideas of the ancient Near East as reflected 
in the Old Testament. (F/W) 


REL 202: Introduction to New 
Testament ...5ics05.ssc00sceeses 3-0-3 
A critical examination of the rise and spread of 
the Christian faith as recorded in the New 
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Testament with special emphasis on the ministries — 
of Jesus and Paul. (W/S) : 


REL 203: World Religion................. 3-0-3 
An introduction to the major religions of the 
world, including § Hinduism, § Buddhism, 
Confucianism, Taoism, Judaism, Islam, and 
Christianity. Emphasis is on their history, literature, 
teachings, and present day practices. (F/W/S/SS) 


REL 204: Religion in America........... 

An objective study of religious movements in 
America today to include traditional and ethnic 
religions; supernatural phenomena; cults; 


generalized, as well as non-religious, concepts. 


The course is designed to be flexible in order to 


include current religious trends as they evolve. 


(D) 


Selected Topics 


Subject Area 199 .............. 1-6 credit hours 
Selected topics in subject areas. (D) 


SOC 101: Community Resources 
A study of the services extended to families in 
the local, state, and federal community with 


eeoeesece 


expectations, communication, money 
_ management, parenting, divorce, and marital old 

age. (W) 

SOC 206: Sociology of Sex Roles..... 3-0-3 


emphasis placed on one's being able to recognize - 


and use local, state, and federal resources in 
achieving goals of families and implementing value 


systems. (D) 


SOC 201: Introduction to Sociology....3-0-3 

A study of the fundamental principles and 
concepts of sociology with emphasis on con- 
temporary American institutions in relation to 
technological change, ethnic groups, population 
trends, and social control. (F/S) 


SOC 203: Social Problems 

A critical analysis of some of the major current 
social issues and problems in American Society. 
(F/S) 


SOC 205: Marriage and the Family....3-0-3 

An introduction to family relationships, their 
structure, and functions. This course includes 
alternate forms, mate selection, sex and family 
planning, the legal marriage, roles and 
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A course dealing with the changing sex roles in 
America today. The male and female roles are 
studied in terms of personality, communication 
skills, intelligence, socialization, status 
achievements, power, politics, and physical 
abilities. The purpose of the course is to examine 
sex roles as they affect, or are affected by, the total 
society. (D) 


SOC 207: The Dysfunctional Family ... 3-0-3 

This course is designed to give students a basic 
working knowledge of dysfunctional families, how 
they work, distorted communication patterns, and 
survival roles. The student will be given a basic 
grounding in a family systems approach using 
chemically dependent families as a model. This 
course will focus on the process of individual, as 
well as family, change. Community support 
systems will be studied as well as self-help groups, 
their purpose and philosophy. (D) 


SPA 101: Elementary Spanish ...........3-2-4 
A study of the basic elements of Spanish with 


emphasis on listening comprehension, oral 
communication, pronunciation, and grammar. 
The beginning sequence is designed for students 
with fewer than two years of high school Spanish. 
(F) 


SPA 102: Elementary Spanish ...........3-24 
A continuation of Spanish 101 with emphasis 
on understanding and speaking using basic 
grammar, vocabulary, and verb 
Prerequisite: SPA 101. (W) 


tenses. 
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SPA 103: Elementary Spanish........... 3-24 

A continuation of Spanish 102 with emphasis 
on understanding and speaking, using new 
vocabulary, verb tenses, and sentence patterns. 
Prerequisite: SPA 102. (S) 


SPA 201: Intermediate Spanish ........ 4-04 

A continuation of the study of Spanish with 
emphasis on listening and understanding, 
speaking, reading, writing, culture, and literature. 
Prerequisite: SPA 103 or two years of high school 
Spanish and approval of instructor. (F) 


SPA 202: Intermediate Spanish ........ 4-0-4 
A continuation of intermediate Spanish using 
culture and literature asa basis for development of 


listening, speaking, reading, and writing skills listening, speaking, reading, and writing skills. 
Prerequisite: SPA 201. (W) Prerequisite: SPA 202. (S) 
SPA 203: Intermediate Spanish ......... 4nd 


A continuation of Spanish 202 using culture 
and literature as a basis for development of 


SPH 101: Fundamentals of Speech..... 30-3, preparation, and presentation. Prerequisite: ENG 
A study of oral communication with emphasis 101 oF approval of dean of arts and sciences. 
(F/W/S/SS) 


on speech theory, speech composition, 


Truck Driver Training 


TRP 1001: Truck Driver Training... 14-15-19 the laws, and regulations governing the motor 
The truck driving training program is designed  =§ AM industry. This curriculum covers the 

to teach students to drive tractor-trailers and training needed to meet the requirements for a 

trucks. The program will prepare the prospective Commercial Drivers License. 

driver to understand safety, driver responsibility, 


Upholstering 


UPH 1111: Upholstery Materials and practice in these areas. Prerequisite: UPH 1112. 
Methods [......c.sccssssse00e ri2i5 | 

A study of the history and periods of furniture. § UPH 1114: Upholstery Sewing I....... 1-12-5 

Includes tools and equipment, hammer Includes basic operations of the sewing 


techniques, staple gun technique, spring up machine and simple sewing techniques. (D) 
methods, and webbing and burlap application. 


(D) UPH 1115: Upholstery Sewing II...... 1-12-5 
| A course covering advanced upholstery sewing, 

UPH 1112: Upholstery Materials and sewing matched stripes, making patterns, and 
Methods II.................++ 1-12-5 other sewing techniques. Prerequisite: UPH 1114. 


A continuation of UPH 1111 and _ basic (D) 
methods for inside and outside upholstery and 


cushion styles. Prerequisite: UPH 1111 (D) UPH 1116: Upholstery Cutting I........ 3-6-5 
. A course providing job experience devoted to 

UPH 1113: Upholstery Materials and basic cutting techniques, how to measure frames, 
Methods III .............000 1-12-5 cutting with shears, and lay cutting. (D) 


A course in the styles of furniture, including 
sofas, love seats, and chairs Covers techniques in 
trimming band tufting and piping with continuous 
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UPH 1117: Upholstery Cutting II..... 1-12-5 


A course in making patterns, cutting matched — 
patterns, and lining up and cutting striped patterns. 
Prerequisite: UPH 1116. (D) 


WLD 101: Welding Practices 

A course of study designed to acquaint the 
student with the fundamentals of shop safety, shop 
procedures, and tool and welding machines use 
and care. During the course, knowledge and skill 
development include welding equipment and 
tools, oxyacetylene welding, gas welding of various 
type of joints, and selection of proper welding 
materials used in the gas process. Related instruc- 
tion develops symbol recognition. (F) 


CeCe e eee ee 


Coos 


WLD 120: Welding, Oxyacetylene 16-3 

An introduction to the history of oxyacetylene 
welding, the principles of welding and cutting, 
nomenclature of the equipment, and assembly d 
units. Covers welding procedures such as practice 
in puddling and carrying the puddle; running flat 
beads; butt welding in the flat; vertical and 
overhead position; brazing; and hard and soft 
soldering. Safety procedures in the use of tools 
and equipment are stressed though the program of 
instruction. The student performs mechanical §test- 
ing and inspection to determine quality of the 
welds. (W) 


WLD 121: Arc Welding...................+. 

A study of the operation of AC transformers and 
DC motors generator arc welding sets. Studies are 
made of welding heats, polarities, and electrodes 
for use in joining various metal alloys by the arc 
welding process. After the student is capable of 
running beads, butt and fillet welds in all positions 
are made and tested in order that the student may 
detect weaknesses ini welding. Safety procedures 
in the use of tools and equipment are emphasized 
throughout the course. Prerequisite: WLD 120. 
(S) 
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WLD 122: Commercial and Industrial 
PRACUCO Csr cecccecees er eeteer es 2-3-3 
A course designed to build skills through 
practices in simulated and actual 
processes and techniques. Includes sketching and 
layout on paper the size and shape description, 
listing the procedure steps necessary to build the 
product, estimating time and material, and then 
actually following these directions to build the 
product. Emphasis is placed on maintenance, 
repair ing worn or broken parts by special welding 
applications, field welding, and nondestructive 
tests and inspection. Prerequisites: WLD 120 and 
WLD 121. (F/S) 


WLD 1101: Auto Body Welding I....... 1-3-2 

A course providing welding demonstrations by 
the instructor and practice by students in the 
welding shop. Includes safe and correct methods 
of assembling and operating the welding 
equipment. Practice is given for plasma arc and 
plastic welding. (F) 


WLD 1112: Welding Codes and 
Inspection 
An introduction to the various types of tests and 
testing procedures used in testing the quality of the 
weld. Students perform the details which give 
adequate information on the quality of the weld. 
Tests to be performed include guided bend, 
tensile, magnetic particle, dye penetrant, x-ray, and 
hardness. Various sections of codes AWS, ASME, 
and API are studied according to the student's in- 
terests. (F) 
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WLD 1119: Oxyacetylene Welding .... 2-6-4 
The students will demonstrate at the end of this — 
course his ability to use the oxyacetylene torch ina 


industrial 


workmanlike manner. He will be proficient in the 
butt joints, the '"T" joint, the inside and outside 
corner joint, and the lap joint. He will be able to 
do these welds by the fusion method, the filet 
method and by brazing. He will be able to use the 
torch without danger to himself or others and 
without damage to the equipment. 


WLD 1120: Welding Theory and 
BCAChice I cos. <sucs.nescecetorees 4-9-7 
A course dealing with the orientation of all 
oxyacetylene, shielded ARC shop equipment. 
Includes basic fundamentals of equipment set-up, 
safety demonstrations, practice procedures with 
group, and individual demonstrations by the 
instructor. (F) 


WLD 1120A: (Part-time) ............00+- 2-5-4 
WLD 1120B: (Part-time) ............0006. 24.3 
WLD 1121: Welding Theory and 

PRACHOCETIL 62.20... 0osecessess 4-12-8 


A course providing the student with a thorough 
understanding of ARC welding fundamentals and 
safety. Manual skills are developed to produce 
high quality ARC welds in all positions on mild 
steel. (W) 


WLD 1121A: (Part-time) ...........00006+. 2-6-4 

WLD 1121B: (Part-time) ..............006+ 2-6-4 

WLD 1122: Commercial and Industrial 
EACTICE Soe cca cccscccscecssseves 3-9-6 


A course designed to build skills through 
practice in simulated and actual industrial 
processes and techniques. Includes sketching and 
layout on paper the size and shape description, 
listing the procedure steps necessary to build the 
product, estimating time and materials, and then 
actually following these directions to build the 
product. Emphasis is placed on maintenance, 
repair ing worn or broken parts by special welding 
applications, field welding, and nondestructive 
tests and inspection. Prerequisite: WLD 1120 and 
WILD 1121. (SS) 


WLD 1122A: (Part-time) 
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WLD 1122B: (Part-time).................. 


WLD 1123: Inert Gas Welding ........ 4-12-8 
A course providing the student with a thorough 
understanding of tungsten inert gas ARC welding 
and metallic inert gas welding fundamentals and 
safety. Provides training to develop the manual 
skills necessary to make high quality welds in all 
positions. Prerequisite: WLD 1121. (D) 


WLD 1123A: (Part-time)................4 2-6-4 
WLD 1123B: (Part-time).................. 2-6-4 
WLD 1124: Pipe Welding................ 3-12-7 


A course designed to provide practice in the 
welding of pressure piping in the horizontal, 
vertical , and horizontal fixed position using 
shielded metal arc welding processes according to 
Sections VIII and IX of the ASME code. 
Prerequisite: WLD 1121. (S) 

WLD 1124A: (Part-time) 
WLD 1124B: (Part-time).................. 


WLD 1125: Certification Practices .... 4-6-6 
A course involving practice in welding the 
various materials to meet certification standards. 
The student uses various tests, including the 
guided bead and the tensile strength tests, to check 
the quality of his/her work. Emphasis is placed on 
attaining skills in producing quality welds. 
Prerequisite: WLD 1121 and WLD 1124. (D) 
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WLD 1126: Advanced Metal Inert Gas 
Welding rir cccscccceccsncese ee 
An intensive study of advanced metal inert gas 
welding with emphasis on both production and 
general uses of this process. Studies are made in 
wire types, size, and selection. The student works 
with this type machine exclusively with practice in 
low and high carbon steels, stainless steels, and 
aluminum. Shielding gases used include carbon 
dioxide, argon, and various mixtures. Prerequisite: 
WLD 1123. (D) 


WLD 1129: Basic Welding ............... 
A study of basic characteristics of metals and 
equipment presented by means of audiovisuals 


and other educational media. Includes welding 
demonstrations by the instructor and practice by 
students in the welding shop. Safe and correct 
methods of assembling and operating gas and arc 
welding equipment are stressed. Practice is given 
in surface welding, bronze welding, silver-sol- 
dering, and flame-cutting and arc welding 
methods applicable to mechanical repair work. 


(F) 


WLD 1130: Auto Body Welding II ......1-3-2 

A course providing welding instruction and 
shop demonstrations in modern welding methods 
used by mechanics and autobody repairmen to 
fabricate steel and to maintain the equipment. The 
student learns procedures and techniques of 
joining frame members, supporting members, 
struts, braces, and other parts according to 
approved practices. (W) 
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Continuing Education 
Programs 


General Information 


An important function of the college is to provide quality courses for adults. The 
development of these course is based upon community needs and interests. CCC and TI offers a 
variety of programs and services which develop the intellectual, social, occupational, civic, 
cultural, and physical potential of all citizens of Caldwell and Watauga counties. For more 
information on current course offerings, you may contact the Continuing Education 
Department: Caldwell Campus 726-2242 or 726-2200, or 264-7670 (Boone), and Watauga 
Campus: 297-2185. 
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This major area of the college offers non-curriculum credit courses designed to improve 


q 
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students’ basic academic skills and their occupational and personal development. The — 
Continuing Education department has organized its offerings into the following three main areas. — 


Basic Skills 


Adult Basic Education 


ABE classes are offered for people who may need help learning basic speaking, reading, : 
and writing skills. Instruction is also provided in math, science, and social studies. Classes are 
offered free of charge, including all books and materials that have been especially prepared for 1 
adult learners. Persons can study at their own pace, with instructors available to assist them in — 


this pre-high school program. 
GED 


This program is designed to give adults who have less than a twelfth-grade education an — 
Opportunity to earn a high school equivalency certificate. Classes are offered on the Hudson ~ 
and Boone campuses, and throughout the community, providing individualized instruction in 
an adult-centered atmosphere. Requirements for completion include passing score on five tests: — 
literature, science, math, social studies., and writing. Persons wanting to earn a GED may enroll — 


and complete the program at any time during the quarter. Registration is free. 


Adult High School Diploma Program 


The Adult High School Diploma Program is for persons who want to complete their high — 


school education. The AHSD classes are offered quarterly on the Hudson and Watauga 
campuses. There is no tuition and textbooks are provided free of charge for use in classroom. 
Students may choose to enroll in morning or evening classes, or both. Core subject classes meet 


twice a week for three hours, and elective classes meet once a week for three hours. Applicants — 


may received credit for any courses completed in public, private, or home school with a final 
grade of C or above. A student may earn all the required units for graduation with the AHSD 
program if there are no credits to transfer. 


Requirements for Graduation 


EN GUSH ya ncn ie mies 4 units 

Mathematics .........c.ccseseee 3 units (to include Algebra I) 

SCION CR. Vides 3 units (to include Biology and Physical Science) 

Social Studies 0... 3 units (to include Government, US History, a World Studies) 
Health ec icree aes 1 unit 

Electives (edu ited 6 units 
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AHSD Enrollment Procedure 


Applicants must take a placement test at the Basic Skills Center and score at least 9th grade 
level on reading and math. Official high school transcripts must be sent to the AHSD 
Coorindator for evaluation of transfer credits. After completing these first two steps, the applicant 
must attend an assigned orientation in order to register for classes. Registration is free. 


Human Resources Development 


The Human Resources development program is for individuals who are al least eighteen 
years of age who wish to upgrade their job-seeking or job-keeping skills. There are two main 
components of the program and all classes are free. 


Pre-Job 


The Pre-Job component is a short training program that helps unemployeed or 
underemployed individuals who are at least sixteen years of age learn how to get and keep a job. 
The training includes personal growth and development, career choice for employment, job 
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seeking skills, and job keeping skills. Individualized instruction in basic academic areas is _ 
included to allow student to work toward a GED or for high school graduates to do review work : 
in preparation for a job or further training. 


Counseling is an integral part of the Pre-Job program and the staff works closely with — 
various community agencies to provide services to help students get ready to work. A job — 
developer on the staff provides job placement assistance and helps students coordinate their job j 
search efforts through utilization of all community resources. Program graduates receive follow- 
up services for one year for any assistance needed for job adjustment or advancement, further — 
training, and/or special needs. Financial aid for transportation costs and child care may be : 
available for those eligible under JTPA — ; 


Special Classes 


Special classes such as Introduction to Basic Computer Skills, Professional Resume 
Workshop, Career Planning Workshop, and Effective Communication in the Workplace are — 
offered by the Human Resource Development program at various intervals throughout the year. — 
All Human Resources Development classes are free of charge and there are no textbooks to q 
purchase. Applicants must be at least sixteen years of age. Interested persons may apply at any — 
time in the Basic Skills Center on the Caldwell Campus. q 


Occupational Extension 


This department offers courses and programs to train persons in new occupations, — 
vocations, or job skills, and to retrain or upgrade present job skills and certifications. Basic areas — 
of training include: 


BLET (Basic Law Enforcement Training) manicurist 

building trades/light construction program motorcycle mechanics 

business/industry training nurse aide levels I & II 

emergency medical technician, phlebotomy education 
basic/intermediate 


teacher renewal 


fire/rescue training total quality management (TQM) 


health/safety training other business/industry/agency specific 
health services courses 


leadership/supervision/management 
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Community Service/Self-Supporting 


This department offers a variety of courses in personal development in such area as: 


arts and crafts | prepared childbirth 
4 concealed carry (handgun) retirement planning 
; defensive driving — sewing 
: foreign languages wealth accumulation 
| motorcycle rider training other special interests 
Admission* 


Admission to classes is open to individuals 18 years of age or whose regular high school 
class has graduated may enroll. Persons between 16 and 18 years old may enroll if they have 


229 


written permission from the school system where they last attend. There are no formal education 
requirements for most continuing education courses. ? 


Fees* 


Tuition will depend upon the nature and purpose of each course/workshop. Textbooks — 
or special materials may be purchased from the campus bookstore. Some courses are free to NC 
residents 65 and older. Ina limited number of self-supporting classes and seminar, special fees — 
may be charged. q 


To Enroll 


Courses last an average of six to eleven weeks. However, some classes are offered on a 
short-term basis and may continue up to 17 weeks. Registration dates may be found in front of — 
catalog under Academic calendar. Quarterly schedules are also published and distributed. The — 
college reserves the right to cancel any course when an insufficient number of people register. — 
Applicants are admitted on a first come, first served basis; persons may also register first — 
class session if space is available. q 


Continuing Education registration dare are: 


| Re SVERIGE MCE eect oO aay Thursday, September 5, 1996 
Winter re ese 2 Oe To A NG Sh ae eee Monday, December 2, 1996 
SPLITS ec cea haart loss eaeaeis iy eck Saeco eer cee Wednesday, March 5, 1997 
SUMMED 225, eae ies eater cstotaalkecelcs acvesbat eae meee mecea meee ead Tuesday, June 3, 1997 


Parking stickers and student Ids are available on registration days. 
The college will be closed on the following holidays in the 1996-97 academic year: 


Labor. Davie sia batts wiecnidenc tale a naman: Monday September 2, 1996 
TRAanksoigi ngs i vires acai Thursday and Friday, November 28 and 29, 1996 
COPESCAS ag ee RU ene ae a December 23, 24, 25, 26, 27 
New Year's Holiday 30a) ca; Ce ar ous creas Wednesday, January 1, 1997 
DriMartin LY King Holidays. tiie ane, ceaeicnetae Monday, January 20, 1997 
A es URE ERASE CL eh Salem My cia plot Hill Friday, March 28, 1997 
Fourth of July Holidayicsee Gi Aue ae ernie se aon Friday July 4, 1997 
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Refund Policy 


Students registered for an occupational extension class who officially withdraw prior to the 


_ first day of class will be eligible for a 100 percent refund, if requested. 


Students who officially withdraw on the first day of the class or by the 20 percent date of the 
class will be eligible for a 75 percent refund, if requested. (Students enrolled in a multi- 


 entry/multi-exit class who officially withdraw on the first day of class or within 10 calendar days 
~ of the first class meeting are eligible for a 75 percent refund, if requested). 


Students registered for an occupational extension class that is canceled for any reasons by 
the program director will automatically be issued a 100 percent refund. 


Student registered for a community service/self supporting class will not be eligible to 


_ receive a refund. Exceptions will be determined on an individual basis by the program director. 


- To receive a refund, a student must complete and sign a continuing education drop form and 


have the program director sign for the class(es) being dropped. 


Course Repetition Policy 
Occupational Extension 


No occupational extension class may be taken more than twice within a five-year period 


unless the student pays full cost of the course. 


The occupational extension repeat policy does not apply to students taking classes for 
certification, licensure, or re-certification. 


Attendance/Grading System 
Instructor will issue attendance policies at the beginning of each course. Students will be 
held responsible for understanding all attendance and classroom rules issued by instructor. 


Grades will be given for occupational extension classes requiring certification. A course 
syllabus with the requirements for each class will be given the first night of class. All other 
continuing education grades will be recorded as follows: 


Occupational Extension 


= Satisfactory 
U = Unsatisfactory 

-W = Withdrawal (by student) 
Die Dropped (by instructor) 
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AUT = Audit (seat time only) 
Community Services - Self-Support 


Cras Completed : 
W = Withdrawal (by student) 
Dee Dropped (by instructor) 


Student Records/Transcripts | 


Student records and transcripts can be reviewed by students for accuracy and may be 
picked up in person by presenting a signed request in the continuing education or the basic 
skills offices. Certificates are given for the satisfactory completion of occupational extension - 
courses. | 


CCC and TI adheres to the Family Privacy Rights Act and assures all students that their 
_ records will remain confidential. The college has the right to release information which may 
include the following information: 


student's name 
date of birth 
address 

telephone number 
program of study 
dates of attendance 


degree/diploma received 


Rules and Regulations 


All the rules and regulations of the college under “Student Conduct and Responsibilities” 
_ will be adhered to by continuing education students (Refer to Page 43). Exceptions see Basic 
Skills. 


Special Areas 


Focused Industrial Training 


This program is dedicated to meet your company's individual needs. 
Training for skilled or semi-skilled workers 

Training at your facility or on campus 

Training for any number of employees 

Training that will accommodate your schedule 


Training designed with your company in mind 
The FIT program allows Caldwell Community College and Technical Institute to provide 
industrial training for as few as two or three employees at a time. 
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New and Expanding Industry Training 


One of the basic objectives of Caldwell Community College and Technical Institute is to 
stimulate the creation of more challenging and rewarding jobs. In the endeavor to accomplish 4 
this objective, the college provides a training service for new and expanding industries in the — 
community. | 

Subject to minimal limitations, the college, in cooperation with the Industrial Service 
Division of the NC Department of Community Colleges, will design and administer a special 4 
program for training the production manpower required by any new and expanding he } 
creating new job opportunities in North Carolina. ( 


The major purposes of this program are to help new or expanding industry meet immediate § 
manpower needs and to encourage industry to develop long-range training programs to Satisly | 
continuing replacement and retraining needs. 


The program includes the following: 
1. Consultation in planning training program needs 


2. Selection and training of instructors who may be recruited from the company and/or — 
outside sources 


Payment of instructor's wages 
Provision of suitable space for a temporary training facility 
Assumption of installation cost of equipment on temporary training facility 


Payment of one-half the cost of nonsalvageable materials expended in the training — 
program 1 


Soe es 


Small Business Center 


Small Business Center 


The purpose of the Small Business Center is to provide assistance to the business } 
community and provide the following services: q 


e Seminars, workshops, mini-conferences, and mini-courses on all areas of business — 
management | 


e Small Business resource center offering pamphlets, books, and videos with no rental 
charge | 
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; Initial one-on-one counseling on all aspects of business management available to 
a persons planning on entering business, as well as to businesses which have encoun- 
e tered problems 

| e Additionally, the Small Business Center acts as the Regional Export Center for an eight 
a county area in northwestern North Carolina. The Center offers on-campus and in- 
plant training for potential exporters, as well as having export related materials available 
at the Regional Export Center in Hudson 

4g Interested persons may contact the Small Business Center at Caldwell Community College 

- and Technical Institute for an appointment or 0. further information. 


Personal Services 


"Services for the Handicapped 


ccc and TI is committed to making reasonable accommodations in order to insure students 
g with handicapping conditions will have full access to the programs of their choice. Students or 

instructors should contact Student Development for information on the resources and 
. Bee iinodations available to students. Temporary handicapped parking permits can be 
, _ obtained in Student Development. 


"Career Center 


~The Career and Life Planning Center is designed to help you if you are undecided about a career 

_ or to assist you in changing careers. This center helps you learn about your interests and abilities 

B and tries to match those abilities with specific occupations. The Career Center services include: 

Be carscing testing, classes, workshops, seminars, and a career resource library of occupational 
2. - information. Counselors are available to assist in the use of Career Center services and to offer 
q personal career counseling. These services are available at both campuses. 


Po Placement 


_ Caldwell Campus. Looking for employment? Need assistance with job interview skills or 

~ completing a resume? The placement office, in cooperation with the Employment Security 

- Commission of Lenoir, provides help locating part-time or full-time jobs plus many job-related 

1 services. Check the Job Opportunities bulletin board in the student lounge area for openings 

and for the office schedule. Job Placement Office staff are available four mornings and two 

i 4 evenings each week. Representatives from the Employment Security Commission are also 
_ available on a part-time basis to serve students. 


b i Watauga Campus. Job Placement Services are available to all students and graduates. The 

_ Employment Security Commission operates a part-time office at the Watauga Business Center. At 
f - other times, students should come to the Career Center at the Watauga Business Center or contact 
_ the Caldwell office. 
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Testing Center 


Caldwell Campus. The Testing Center, located in G-216, is used for placement testing, 
instructors' make-up testing, high school diploma testing, and GED testing. Testing hours are — 
planned so that each type of testing has its own time slot. Printed schedules are available from 


the testing secretary. The Testing Center telephone number is 726-2207. 


Watauga Campus. The full array of placement, adult high school diploma, and GED tests are : 
available at the Watauga Campus. These testing services are provided on a periodic basis. j 
Testing schedules are available at the Watauga Campus administrative office. An appointment is 
required and may be made by contacting the Watauga Campus administrative office at 297- 


2185. 
Learning/Reading Labs 


The Learning Center on the Caldwell Campus is a study area where you can use self-teaching ann q 


computer-assisted materials to: 


® prepare to take the high school diploma test, GED. exam, and the North Carolina 4 


Competency test; 


e upgrade skills in reading and writing and other specific areas; 

e overcome deficiencies in reading, English and math skills needed for college entrance; 
e study in general interest areas; 

e improve study skills; and 

e study for the SAT and GRE. 


*Tutors are available in the Learning Center on the Caldwell Campus and upon request at — 


the Watauga Campus. 
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Student Life/Activities 


_ Student Activities for Continuing Education Students 


All students are encouraged to take advantage of extracurricular activities. Continuing Education 
students can participate in all the activities available to curriculum students by paying a $1.75 fee 
per course taken. Payments must be paid to the business office during their regular office hours. 
Activity receipt must be taken to the student activities office (in student lounge next to the pool 
tables) in order to get a student identification necessary to check out equipment. Activities 
include: Intramural basketball, volleyball, touch football, tennis tournaments, softball teams, and 
a variety of special events. 


Sports Equipment Checkout 


Basketballs, horseshoes, tennis equipment, ping pong equipment, pool sticks, and a variety of 
cards and games may be checked out at the student activity office. The weight room is available 
when the room is not being used for classes. Lockers are also available to be reserved. See Jim 
Patterson for information about student activities. 
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Team Sports 


CCC and TI participates in an intercollegiate league in basketball, golf, volleyball, and tennis for ! 
both male and female students. Spectators are welcome at all events. a 


Cultural/Performing Arts Experiences | : 
The college hosts a variety of performances, concerts, and special events to which the public is 


invited. Look for announcements posted throughout the Sad for times and locations of 
coming events. 


‘ : 


The college produces performing arts events in which students are encouraged to participate. 


Such activities include: : 5 
e Foothills Performing Arts--offering approximately six plays per year ms 
e Caldwell/Lenoir Community Band a 
e CCC and TI Chorus a 
See Kay Crouch for information concerning participation in performing arts activities. a Ng 
: % 
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: . CCC&TI Full-time College Personnel 


“ _ Anderson, Sandra M. 
_ Director, Watauga Campus 
B. S., Gardner-Webb; M.A., Appalachian 
State University; Ed.S., Appalachian 
State University; C.A.G.S., Virginia 
Polytechnic Institute and State 
University; Ed.D., Virginia Polytechnic 
Institute and State University 


Annas, Camille H. 

Coordinator, Freshman English; 
Instructor 

A.A., Caldwell Community College and 
Technical Institute; B.A., Lenoir-Rhyne 
College; M.A., Appalachian State 
University 


Annas, Rosanne Younce 
Director, Radiology Program; 
Instructor 

R.T.-R. Charlotte Memorial Hospital; 
Certified Tanning Facility Operator 
Instructor 


Aultman, Shelda C. 
Instructor, Business 
A.A.S., Western Piedmont Community 
College; B.S., Appalachian State 
University; M.A., Appalachian State 
University; additional studies, 
Appalachian State University, Liberty 
University, and NCSU 


Austin, Sue Fletcher 

Instructor, Secretarial Science 

_ BS., Appalachian State University; M.A, 
Appalachian State University; additional 
studies, Appalachian State University 
and North Carolina State University 


Bales, James V. 

_ Instructor, Industrial Maintenance 
A. A. S., Caldwell Community College 

and Technical Institute; additional 

studies, Caldwell Community College 

and Technical Institute and Western 

Carolina University 
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Bare, Bart Blaine 

Instructor, Psychology 

A.A., St. Petersburg Junior College; B.A., 
University of South Florida; M.A., 
Appalachian State University; Ed.S., 
Appalachian State University; additional 
studies, University of Colorado at 
Boulder 


Biddix, Vale Crowell 

Instructor, Developmental Studies 
B.S., Appalachian State University; 
M.Ed., Appalachian State University; 
additional studies, Appalachian State 
University 


Boham, Kenneth A. 
President 
B.S., East Carolina University; M.Ed., 


| North Carolina State University; Ed.D.., 
| North Carolina State University 


Bolch, Karla Dunn 

Instructor, Physical Therapist 
Assistant 

AA.S., Caldwell Community College and 
Technical Institute; B.S., North Carolina 
State University 


Bolick, Sue C. 

Technican, Accounting 

AA.S., Kings Business College; additional 
studies, Caldwell Community College 
and Technical Institute and Catawba 
Valley Community College 


Boone, Rebecca Tapper 
Counselor, Student Support Services 
B.A., University of North Carolina at 
Chapel Hill; M.A., Appalachian State 
University 


Bowers, Tony Ray 
Environmental Services 


Bradshaw, Michael L. 
Instructor, Mathematics 

B.S., Appalachian State University; 
M.A., Appalachian State University; 
additional studies, University of North 
Carolina at Greensboro 


Briggs, David S. 

Managing Director, Civic Center 

B.A., Muskingum College; additional 
studies, Pittsburg State University and 
University of North Carolina at 
Greensboro 


Brown, Bonnie Lewis 

Secretary, Watauga Business Center 
A.A.S., Caldwell Community College and 
Technical Institute; additional studies, 
Caldwell Community College and 
Technical Institute 


Burgess, Jr., Andrew Judson 
Director, Criminal Justice and 
Continuing Education 

B.A., Appalachian State University; M.A., 
Appalachian State University; Ed.S., 
Appalachian State University 


Burns, Sheila Bumgarner 
Manager, College Stores 

A.A.S., Caldwell Community College and 
Technical Institute 
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Calloway, Donna Fox 

Instructor, Cosmetology 

Diploma, Macon University of 

Cosmetology; Teacher’s Certificate, 

North Carolina State Board of Cosmetic 

Art; additional studies, University of 

South Carolina, Haywood Community 

College, Blue Ridge Community College, 

Carolina Salon Systems, Catawba Valley 
Community College | 


Cantrell, James Crawford 
Instructor, Drafting 

B.S., Western Carolina University; M.A., 
Appalachian State University; additional 

studies, N.C. State University, University 

of North Carolina at Greensboro 


Chisholm, Chris M. 
Supervisor, Print Graphics 


Church, Donna Lee 

Secretary, Vice-President, Instruction 

A.AS., Caldwell Community College and 
Technical Institute, Professional 
Associate, PSP Certificate, NCAEOP 


Church, Kathy Lingle 

Secretary, Basic Skills 

AA.S., Caldwell Community College and 
Technical Institute 


Clement, Rita H. 

Library Media Technical Assistant, 
Processing 

AA.S., Caldwell Community College and 
Technical Institute 


Cloer, Kathy Klutz 

Instructor, History 

B.A., University of North Carolina- 
Chapel Hill; M.A., Appalachian State 
University; additional studies, 
University of Copenhagen 


Coffey, Johnna Warden 
Registrar 

B.A., University of North Carolina at 
Greensboro 


Coffey, Lloyd Everette 
Coordinator, Mathematics, Computer 
Science; Instructor 

B.S., Appalachian State University; M.A., 
Appalachian State University 


Conn, Doris Carpenter 
Director, Career Services 

B.S., University of Tennessee, Knoxville; 
M.Ed., Memphis State University 


Cooke, Marischa Bluth 
Director, Learning Resource Center 
A.B., Lenoir-Rhyne College; M.S.L.S., 
University of North Carolina; additional 
studies, Duke University 


Costner, David Eugene 
Technical/Maintenance Assistant, 
Civic Center 

Caldweli Community College and 
Technical Institute; Western Piedmont 
Community College 
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Council, Jimmy 
Director, Nuclear Medicine 
Technology Program 


/ AA.S., Caldwell Community College and 


Technical Institute 


Crouch, Kay S. 

Director, Music Program; Visiting 
Artist; Instructor 

B.M.E., East Carolina University; M.A., 
Appalachian State University; additional 
studies, University of North Carolina at 
Greensboro 


Davenport, Manifred E. 
Director, Environmental Services 


Davis, Julia Lane 

Clinical Coordinator, Radiography 
Program; Instructor 

AA.S., Caldwell Community College and 
Technical Institute; A.A.S., Catawba 
Valley Community College 


Deal, Tony Ray 

Dean, Student Development 

A.B., Catawba College; M.S., North 
Carolina State University; Ph.D., 
University of North Carolina at 
Greensboro 


Dellinger, Dawn Bean 
Secretary, Civic Center 
B. A., Lenoir-Rhyne College 


Fisher, Janet Jedlicka 
Director/Instructor, Early Childhood 
Education 

B.S., Johnson State College; M.A., 
Appalachian State University 


~ Duncan, Sandra Moore 
Systems Analyst/Programmer 

AA.S., Caldwell Community College and 
Technical Institute; additional studies, 
Caldwell Community College and 
Technical Institute 


- Eaker, Charles Lemuel 
Instructor, Biology 

B.S., Appalachian State University; 
M.A.T., University of North Carolina; 
additional studies, et State 
University 


Fox, Donald R. 

Instructor, Industrial Maintenance | 
A.A.S., Catawba Valley Technical College; | 
Bo - Appalachian State University; M A | 
Appalachian State University 


Frye, Dorothy J. 
Environmental Services 


Eller, Brice Eugene 

Instructor, Diesel Vehicle 
Maintenance 

National Institute Automotive Services, 
Washington, DC; Advanced course with 
Ryder Truck and completed apprentice- 
ship in truck maintenance 


Goble, Brenda M. 

Executive Secretary, President 

AA.S., Caldwell Community College and 
Technical Institute; Advanced Associate 
PSP Certificate, NCAEOP 


Eudy, Julie Dickerson 
Instructor, English 

A.A., Lenoir Community College; B.A., 
University of North Carolina at Chapel 
Hill; M.A., University of North Carolina 
at Chapel Hill; M.F.A., University of 
North Carolina at Chapel Hill 


Evert, Carolyn Statler 

Librarian 

A.A.S., Caldwell Community College and 
Technical Institute; B.A., Lenoir-Rhyne 
College; M.L.I.S., University of North 
Carolina at Greensboro 


Gragg, Kathy Jaydeana 

Systems Administrator 

AA.S., Caldwell Community College and 
Technical Institute; additional studies, 
Caldwell Community College and 
Technical Institute 


Firth, Steven Lee 

Supervisor, Watauga Buildings and 
Grounds 

B.A., Appalachian State University; addi- 
tional studies, Sandhills Community 
College 


Gragg, Shayron C. 
Assistant, Business Services 
Winston-Salem Business College, 
Rutledge Business College 


244 


Gray, Amy Tipton 

Instructor, English 

B.S., East Tennessee State University; 
M.A., East Tennessee State University 


Harrison, Myra J. 

Secretary, Admission 

A.AS., Caldwell Community College and 
Technical Institute 


Hatley, Nancy Evelyn 

Academic Specialist, Student Support 
Services 

A.B., University of North Carolina at 
Chapel Hill; M.A.T., University of 
North Carolina at Chapel Hill 


Greer, Patty E. 
Secretary, Learning Resource Center 


Gregory, Kenneth Marlin 
Director, Public Information and 
Research 

B.A., Mars Hill College ; M.F.A, East 
Tennessee State University; additional 
studies, North Carolina State University - 


Haynes, Mary C. 
Receptionist/Secretary 
Diploma, Asheville Beauty Academy 


Hemphill, Jimmy Davys 
Vice-President, Instruction 

B.S., University of North Carolina; M.S., 
University of North Carolina; additional 
studies, University of North Carolina, 
North Carolina State University, and 
University of North Carolina at 
Greensboro 


Haas, Faye Garnes 
Environmental Services 


Henderson, Iva Dianne 
Secretary, Basic Skills 

A.AS., Caldwell Community College and 
Technical Institute; additional studies, 
Appalachian State University 


Haas, Jennifer Price 

Technician, Reading Center 

A.A.S., Caldwell Community College and 
Technical Institute 


Hodges, B. J. 

Instructor, Electronics 

Southern Business University; A.A.S., 
Caldwell Community College and 
Technical Institute; Electrical 
Contractor License; B.S., Western 
Carolina University 


Hackney, Gerald G.H. 
Instructor, Auto Mechanics 

B.S., Appalachian State University; addi- 
tional studies, North Carolina State 
University, Appalachian State University 
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Hollar, Martha Ervin 

Director, Basic Skills 

B.S., Appalachian State University; M.A., 
Appalachian State University; additional 
studies, University of North Carolina at 
Charlotte, North Carolina State 
University 


Holman, Dena M. 
Library Technical Assistant, 
Circulation 

B.S., Lees McRae 


Huckabee, Raymond Maze 
Instructor, History 

A.B., University of South Carolina; M.A., 
University of South Carolina; additional 
studies, American University in Cairo, 
Hebrew University of Jerusalem and 
Appalachian State University (Political 
Science) 


Huffstetler, Donna W. 
Technician, Continuing Education 
A.AS., Caldwell Community College and 
Technical Institute 


Johnson, Clara W. 

Instructor, Nursing 

L.P.N., Catawba Valley Technical 
College; A.A.S., Western Piedmont 
Community College; B.S.N., 
University of North Carolina at 
Greensboro; M.A., Appalachian State 
University, A.N.A. Certification in 
Medical Surgical Nursing 


Johnson, Joanne G. 
Instructor, Business 

B.S., University of North Carolina at 
Chapel Hill; M.B.A., East Carolina 
University; C.P.A., North Carolina 
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Johnson Patsy E. 


Accounting Technician | 
A.A.S., Western Piedmont Community 
College 


Jolly, Betty Taylor 

Instructor, Microcomputer, 
Secretarial Science 

A.A.S., Wilkes Community College and 
Caldwell Community College and 
Technical Institute; B.T., Appalachian 
State University; M.A., Appalachian State 
University 


Keener, Cheryl P. 

Coordinator, Assessment, Retention, 
Recruitment 

B.S., Mars Hill College; additional 
studies, Appalachian State University 


Kincaid, Mary A. 

Instructor, Microcomputer, Data 
Processing 

B.A., University of California, Los 
Angeles; additional studies, California 
State University, Los Angeles, and 
Caldwell Community College and 
Technical Institute 


Kiziah, Ronald Lee 
Dean, Business Division 
B.S., Appalachian State University; M.A., 
Appalachian State University; Ed.D., 
NOVA University; additional studies, 


Appalachian State University and North 


Carolina State University 


Knight, Edward Ray 

Instructor, Physics, Math 

B.A., Appalachian State University; 
B.S.B.A., Appalachian State University; 
M.S., Auburn University; Ph.D., Auburn 
University 


Koontz, Euel Quentin 
Superintendent, Buildings and 
Grounds 


Kwiatkowski, John Stanley 
Instructor, Microcomputer, Data 
Processing 

B.S., Illinois Institute of Technology; 
additional studies, Illinois Institute of 
Technology 


Land, Linda M. 

Director, Planetarium ; Instructor, 
Biology 

A.A., Caldwell Community College and 
Technical Institute; B.S., Appalachian 
State University; M.A., Appalachian State 
University; additional studies, 
Appalachian State University and 
Pittsburg State University 


Lane, Cheryl Moretz 
Secretary, Deans 

A.A.S., Caldwell Community College 
and Technical Institute 


Ledbetter, Jr., Homer C. 

Instructor, Data Processing, Business 
A.B., Lenoir-Rhyne College; M.A., 
Western Carolina University; Ed.D., 
NOVA University; additional studies, 
Appalachian State University, Western 
Illinois University, North Carolina State 


f University, and Liberty University 


Ledford, Robin Anderson 
Receptionist Assistant, Business Office 
A.A.S., Caldwell Community College and 
| Technical Institute 
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LePrevost, Laurette 

Dean, Arts and Science Division 

B.A., Fordham University; M.A., 
University of North Carolina at Chapel 
Hill; additional studies, Georgia State 
University 


Lingle, Tony Lee 

Instructor, Business 

B.S., Appalachian State University; M.A., 
Appalachian State University; additional 
studies, Appalachian State University 


Lockhart, Elaine H. 

Director, Corporate and Continuing 
Education 

B.S., Appalachian State University; M.A., 
Appalachian State University; additional 
studies, North Carolina State University 


Martin, John Stephen 
Instructor, Mathematics 

B.S., North Carolina State University; 
M.A., Appalachian State University; 
Ed.S., Appalachian State University 


McCall, Ivolee Martin 
Technician, Veterans; Assistant, 
Financial Aid 


McCrary, Sharon Pittman 
Faculty Secretary 

A.A.S., Caldwell Community College 
and Technical Institute 


McRary, Anna Wilson 

| Director, Academic Support 

| B.S., Appalachian State University; M.A., 
Appalachian State University; additional 
studies, Appalachian State University 


Nail, Claudia Headley 
Instructor, Mathematics 

B.S., Auburn University; M.S., Troy State 
University; C.A.S., Appalachian State 
University 


_ Miller, Diana Exarhos 
Instructor, Business 

B.S., Appalachian State University; M.A., 
| Appalachian State University 


Neuville, Beverly Griffin 
Instructor, English 

| B.A., University of North Carolina at 
Chapel Hill; M.A., University of North 
Carolina at Chapel Hill 


Noblitt, John Marshall 

| Instructor, Biomedical Equipment 
Technology 

A.A., Alamance Community College 


Millsaps, Jr., George Edward 

| Director, Small Business Center 

A.A., University of Maryland; B.S., 
University of Maryland; M.B.A., Western 
Carolina University; additional studies, 
Nova Southeastern University, University 
of South Carolina, and Appalachian 
State University 


Oakley, Cheryl D. 

Secretary, Industrial Division and 
Small Business Center 

AA.S., Caldwell Community College and 
Techcnical Institute; additional studies, 
Gardner-Webb University 


Minton, Lorraine W. 

Instructor, Business, Secretarial 
Science 

B.S., Appalachian State University; M.A., 
Appalachian State University; additional 
studies, Appalachian State University, 
Liberty University, and North Carolina 
State University 


Minton, Martha Elliott 
Secretary, Records 

A.AS., Caldwell Community College and 
Technical Institute; B.S., Gardner-Webb 
University; additional studies, Caldwell 
Community College and Technical 
Institute 


Oxford, Sarah Jaynes 
Instructor,. Nursing 

B.S.N., Lenoir-Rhyne College; M.A., 
Appalachian State University. additional 
studies, Lenoir-Rhyne College 


_ Mode, Julia Harris 

- Coordinator, Reading: Instructor 

_ B.S., Appalachian State University; 
M.A.Ed., Western Carolina University; 
additional studies, Appalachian State 
_ University and Western Carolina . 
University 


Palmer, Janet Taylor 

Instructor, English 

A.A., Peace College; B.A., North Carolina 
State University; M.A., University of 
North Carolina; additional studies, 
Appalachian State University 


248 


Palomaki, Kurt R. 

Assistant, Information and Research 
A.G.S., Montgomery County Community 
College; B.A., Temple University; M.A., 
Kutztown University 


Parker, III, Joseph Kenton 
Instructor, Machine Shop 

Machine Shop Diploma, CVTC; addi- 
tional studies, King College; CNC 1420 
Diploma, Baxter Technologies 
Corporation; Bridgeport Programming, 
| Atlanta, Georgia . 


_ Parsons, Cynthia Moore 
Instructor, Nursing 

B.S.N., Lenoir-Rhyne College; CCRN 
Certification by American Association 
Critical Care Nurses; additional studies, 
University of North Carolina at 
Greensboro 


Patterson, James Edward 
Director, Student Activities/Recruiter 
B.S., B.A., Livingstone College 


Peeler, Mary Wilson 
Technician, Student Support Services 
A.A., Belmont College 


Pennell, Tony C. 
Maintenance Technician 
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Director, Physical Therapist Assistant 
Program; Instructor 

B.S., Brigham Young University, M.S., 
Duke University; additional studies at 
Appalachian State University 


Peterkin, Jr., Thomas Wood 
Instructor, Physical Education 

A.A., Louisburg College; B.S., Atlantic 
Christian College; M.A.T., University of 
North Carolina 


Phillips, Henry Wayne 

Assistant Director, Watauga Division 
A.AS., Wilkes Community College; B.T., 
Appalachian State University; M.A., 
Appalachian State University; Ed.S., 
Appalachian State University; additional 


| studies, North Carolina State University, 


University of North Carolina at Chapel 
Hill, Virginia Polytechnic Institute and 
State University 


Phipps, Jr., Joe X. 

Dean, Industrial Division 

B.S., Appalachian State University; M.A., 
Appalachian State University; additional 
studies, North Carolina State University 


Pipes, Victor David 

Coordinator, Social Science; 
Instructor, Psychology 

B.S., University of North Carolina at 
Chapel Hill; M.A., Appalachian State 
University; Ed.S., Appalachian State 
University 


Poarch, Dixie Land 


: : Technician, Purchasing/Equipment 
F AAS., Caldwell Community College and 


Technical Institute; additional studies, 
Caldwell Community College and 


| Technical Institute 


Poarch, Roberta S. 

Technical Assistant, Institutional 
Advancement 

A.A.S., Caldwell Community College and 
Technical Institute; B.S., Gardner-Webb 
College 


Prasad, D. S. M. 

Instructor, Chemistry, Math 

B.S., Mysore University, India; M.S., 
Karnatak University, India; Ph.D., 
University of Strasbourg, France 


Prince, Wanda Holland 
Instructor/Counselor 

B.A., University of North Carolina at 
Greensboro; M.A., Appalachian State 
University 


Rector, David Allen 
Environmental Services 


Reese, Doris Gray 

Secretary, Faculty 

A.A.S., Western Piedmont Community 
College; additional studies, Greensboro 
College and Lenoir-Rhyne College 


Reighard, Fredel Thompson 
Director, Nursing Program; Instructor 
B.A., University of North Carolina at 
Chapel Hill; B.S.N., Lenoir-Rhyne 
College; M.A., Appalachian State 
University; M.S.N., University of North 
Carolina at Greensboro; Certified as 
Psychological Associate by NC State 
Board of Examiners of Practicing 
Psychologists 
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Rex, Jane Mowbray 

Counselor 

B.S., Slippery Rock University; M.A., 
Appalachian State University 


Richard, Mark Douglas 

Dean, Allied Health Division; 
Director, Athletics 

B.S., Appalachian State University; M.A., 
Appalachian State University 


Robbins, Jimmy Lee 

Director, Maintenance Operations 
Certificate, Piedmont Bible College; 
Certificate, Caldwell Community College 
and Technical Institute 


Roberts, Billy Wayne 
Environmental Services 


Roberts, Gilma B. 

Director, Student Support Services 
B.S., Appalachian State University; 
M.A., Appalachian State University 


Robertson, Steven Andrew 
Instructor, Data Processing 

A.AS., Caldwell Community College and 
Technical Institute, B.T., Appalachian 
State University 


Rudisill, James Leon 

Specialist, Audio Visual 

A.B., Lenoir-Rhyne College; additional 
studies, Appalachian State University, 
The Film School of Half Moon Bay 
California 


Setzer, Margaret Elaine 
Director, Testing 

A.A.S., Caldwell Community College and 
Technical Institute; B.S.W., Mars Hill 
College; M.A., Lenoir-Rhyne College 


- Shook, Gerald Brent 

Instructor, Biology 

B.S., North Carolina State University; 
M.A., Appalachian State University; 
Sc.S., Appalachian State University 


Smith, Barbara Hollar 
Instructor, Cosmetology 

| Diploma, Hickory Beauty School; 
Teacher’s Certificate, North Carolina 
State Board of Cosmetic Art; Certified in 
Electronic Tweezer Method of Depilation 
and Facial Design/Advanced Makeup; 
additional studies, ASU and Mayland 
Technical College 


Spencer, Wilma Link 

_ Instructor, Nursing 

_ AD.N., Caldwell Community College and 
| Technical Institute; B.S.N., Winston 
Salem State University 


Stanford, Penny Harrison 
Secretary, Testing Center 
Caldwell Community College and 
| Technical Institute 
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Starnes, Larry Aliven 

Instructor, Autobody Repair 

Dupont Automotive Refinishing School, 
Flint, Michigan 


_ Story, Shirley O'Neil 


Trainer/Consultant, Child Care (Smart 
Start) 


Swanson, Shirley M. 
Secretary, Industrial Division 
A.A.S., Caldwell Community College 
and Technical Institute 


Teams, Martha P. 

Secretary, Watauga Division 
Administrative Office 

A.A.S., Caldwell Community College 
and Techncial Institute; Associate PSP 
Certificate, NCAEOP 


Thomas, Metaleen Morgan 
Instructor, Religion, Sociology 

B.A., Greensboro College; M.R.E., 
Garrett Evangelical Theological 
Seminary; additional studies, 
Appalachian State University, North 
Carolina State University, University of 
North Carolina at Greensboro, Fulbright 
Study Tour to Egypt and Israel 


Thompson, Morgan Ann 


. Instructor, Nursing 


B.S.N., Winston Salem State University; 
additional studies, University of North 
Carolina at Charlotte 


Timblin, Dianne Elizabeth 
Instructor, English 

B.A., Wake Forest University; M.A., North 
Carolina State University 


Toy, Christina Simpson 
Instructor, Speech, Communications 
B.A., Morehead State University; M.A., 
Morehead State University 


Triplett, Anita L. 

Secretary, Dean, Financial and 

Administrative Services 

AA.S., Caldwell Community College and 

Technical Institute; Professional 
Associate Certificate, NCAEOP 


| Triplett, Sara A. 
Assistant, College Stores 


Trousdale, Raymond Wayne 
Director, Financial Aid 

B.A., Methodist College; M.A., 
Appalachian State University 


Tunmire, Reva Bolick 
Technician, Industrial Division 
Clevenger's Business College 
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Tuttle, Diane Crump 

Director, Cooperative 
Education/Special Projects 

A.AS., Caldwell Community College and 
Technical Institute; B.S., Western 
Carolina University; additional studies, 
North Carolina State University 


Van Osdol, Janice Lea 
Director, Admissions . 
B.S., Ball State University 


Watts, Kimberlee Bowen 
Director, Medical Sonography 
Programs; Instructor; Director, 
Cardiovascular Program; 

B.S., RDMS, Mars Hill College 


/ Whalen, Diane Ritchie 


Instructor, Nursing 

B.S.N, Lenoir-Rhyne College; additional 
studies, University of North Carolina at 
Greensboro 


Wheeling, Janice 
Technician, Science Lab 
B.S., North Carolina State University 


Wheeling, Mary Linda 


Technician, Purchasing 


Whisnant, Alice Bowman 

Dean, Financial and Administrative 
Services 

AA.S., Caldwell Community College and 
Technical Institute; B.T., Appalachian 
State University; M.A., Appalachian State 
University 


Winkler, Renae Kirby 
Coordinator, Watauga Student 
Development 

A.A.S., Caldwell Community College and 
Technical Institute; A.A., Caldwell 
Community College and Technical 
Institute; A.B., Lenoir-Rhyne College 


Whisnant, Penny S. 

Secretary, Continuing Education 
Diploma, Cosmetology, Caldwell 
Community College and Technical 
Institute; additional studies, Caldwell 
Community College and Technical 
Institute 


Withers, Rebecca Lyndon 

_ Lackey 

- Director, Occupational Therapy 
Assistant Program; Instructor 

B.A., Catawba College; Graduate 
— Certificate in Occupational Therapy, 
Virginia Commonwealth University; 
_ M.P.H., UNC-CH; additional studies, 
| Appalachian State University 


Willey, Dolores 

Director, Paralegal Program; 
Instrucctor 

B.A., Maryville College; J.D., University 
of Tennessee 


Woodard, Carolyn Kincaid 
Director, Allied Health Admissions/ 
Wellness Services 

A.B., University of North Carolina at 
Chapel Hill; M.A., Appalachian State 
University 


Wilson, Janice 

Instructor, Sonography 

A.A.S., Caldwell Community College 
and Technical Institute; 
Cardiovascular Certificate, Caldwell 
Community College and Technical 
Institute 


Younce, Tamara Cooper 
__ Instructor, Occupational Therapy 

_ Assistant 
A.A.S., Caldwell Community College and 
Technical Institute; additional studies, 
Catawba Valley Community College 


Wilson, Ronald John 

Graphic Artist 
A.A., Caldwell Community College and 
Technical Institute; A.A.S, Catawba 
Valley Community College; B.S., 
Appalachian State University 


Yount, Cindy W. 

Instructor, Nursing 

B.S.N., Western Carolina University; 
M.S.N., University of North Carolina at 
Greensboro 


Yount, Debra Chester 
Secretary, Administrative Support 
A.A.S., Caldwell Commnity College 
and Technical Institute 


- Wilson, Sharon Wrenn 
Technician, Audio Visual 
A.A.S., Technical College of Alamance 
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CCC and TI Board Of Trustees 


Hugh M. Wilson Larry W. Taylor Inez C. Jones H. Edsel Cook, Sr. 
Chairman Vice Chairman Secretary Treasurer 


Bruce L. Cannon Alvin W. Daughtridge Hughleta W. Edmiston 


— 


Allen R. Hefner Kim T. Hutchens William H. Miller James E. Sponenberg, III 


Foundation Board of Directors 
Margaret M. (Peg) Broyhill, A. G. Jonas, Jr. 


Chair Inez C. Jones | 
Bill Donaldson, Vice Chair Richard Mitchell 
Boyd Wilson, Jr., James H. Parsons II | 
Secretary/Treasurer Fred R. Piercy 
Josephine Beall Joan G. Rogers | 
H. E. Beam Scott Ross 
Hunt Broyhill James Siceloff 
H. Edsel Cook, Sr. Joe Steele 
John A. Forlines, Jr. Mary Frances Sullivan 
Harry Heltzer Larry Taylor 
Alden E. Starnes William S. Stone Leslie D. Hines Guy Walters, Jr. | 
Robert P. Huntley Hugh Wilson | 


Kim Hutchens 
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Visiting SMUdeNIS..:.....:.0..1sassags-) ene ee 13 
Welding:..0%..28.... 5268.20 2 ee 79 
Withdrawing....,..ss1,i+07->0%00>-caanepeagie en aaa 16 


Caldwell Community College and Technical Institute reserves the right 
to make changes in the regulations, courses, fees, and other matters 
of policy and procedure as and when deemed necessary. 

Students having questions not answered in this publication may 


obtain further information from the Student Development Office at 
Caldwell Community College and Technical Institute. 

Caldwell Community College and Technical Institute does not dis- 
criminate against any person on grounds of race, color, religion, sex, 
national origin, handicap, or political affiliation or belief. 


This publication was produced at a cost of $1.80 per copy. 
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